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Date Entered:
DIRECTIONS:

Entered By:

1. Budget Transfer Request Forms are due at the Business Office no later than Monday after the first Board meeting of each month.
2. Transfer request forms received after the due date will be processed the following month.
3. Budget transfers should be done for all account codes to reflect the total anticipated expenditure patterns, rather than to cover only afew expenses.

4. Indicate full budget account code.
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