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INSTRUCTIONAL GOALS
The school district is established by the community to serve the community and is dedicated to
fostering in each student the ability and the character to fashion a worthy and successful life.
The schools share with the home and society the task of preserving the values and wisdom of the
past, while building the capacity to meet the future, by providing equal educational opportunity
for all. It is the joint responsibility of the Board of Education, the staff and the community to
maintain an educational program of excellence.
Recognizing the diversity of the needs and gifts of their students, and mindful that each must
find his/her place in society, the schools strive to help every student develop his/her intellectual
capacities fully, with due regard for emotional, mental, physical and social growth.
The educational process is directed toward helping each student to acquire a foundation of
knowledge, skills and a love of learning; to assume an increasing responsibility for his/her selfdevelopment; to become actively involved with ideas, people and things; and to learn responsible
behavior as an individual and as a citizen.
The schools share responsibility with the home and other institutions for the total education of
the individual. In educating the student, the schools must consider their responsibility to the
student, the community and the profession. The District shall involve parents, community and
professional staff in developing student performance standards in the common core of
knowledge and skills and in implementing programs which will improve student results. WDE,
Chapter VI, Section 9(a).
The Board of Education hopes to make its finest contribution to education in our community
with regard to the instructional program. The Board sees itself supporting and supplementing the
efforts of the faculty, not trespassing.
Teachers, administrators and other instructional personnel need several kinds of important help
from laymen. Most important of all, they need to know what we expect our students and youths
to learn. Accordingly, we set up and keep an eye on purposes for our schools.
How school is to be taught is, we believe, strictly the prerogative of the staff. Our contribution
to that operation is to provide the needed equipment, materials of instruction, and such other
facilitating action that they may request.
We are interested, too, in supporting the staff's continuing efforts to improve the instructional
program -- assuming that there is always room for improvement.
Finally -- and of extreme importance -- we wish to have the staff present us with evidence of
achievement, or lack of achievement, of our students in the light of our schools' goals. It is clear
that factual evidence of the productivity of our schools is the Board's best device for evaluating
our educational system, for guiding improvement efforts, and for fostering approval of schools.
Adopted: 5/10/11
Revised: 7/15/15
Big Horn County School District #3, Greybull, Wyoming
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ACADEMICALLY “AT-RISK” POLICY
A student at Big Horn School District #3 is considered to be “at-risk” of academic failure
if:
1. the student is not achieving proficiency on local performance standards, or
2. is not making satisfactory progress toward high school graduation.
Big Horn School District #3 Academic “At-Risk” guidelines and programs will address
two goals: 1.) adopt and implement programs that have a high probability of preventing
children from becoming at risk and 2.) facilitate the efforts of the child, parents, school,
and community using interventions focused upon ensuring that the child achieves
proficiency of District standards and graduates from high school.
The Academic “At-Risk” Policy addresses only the needs of the students who meet the
criteria in the first paragraph of the policy. This policy does not apply to students who
are achieving proficiency and/or making satisfactory progress toward graduation, but
may not appear to be working to their full potential.
Preventing Children from Becoming Academically At-Risk
The prevention of children becoming at-risk has components that are within the scope of
the home, some that are within the scope of the school, and other components that are
within the community; many of the components are intertwined among these three
groups. The Big Horn School District #3 will engage in parental and community
education and awareness to an appropriate extent so that parents and community
members have access to the knowledge and skills to help children be successful in
school. This will be done through associations with community-based groups.
Prevention will be addressed directly in the school setting through the creation and
maintenance of a climate in which each child and the learning of each child is valued and
respected. Curricular and co-curricular offerings will be designed to address the needs
and choices of the students within the constraints of the budget. These offerings will
include challenging, pertinent, rewarding curricula and activities. Big Horn School
District #3 offers numerous activities which assist in the prevention of students becoming
academically at-risk.
Intervening with Students Who Are Academically “At-Risk”
Students may become at-risk for many reasons and it is the belief of the Big Horn School
District #3 that, in order to maximize success, it will take a comprehensive program
designed for, and with, each student who is at-risk participating in the process. In
addition to including the student, we believe that the program must involve the parents or
guardians, the teachers, and in many cases, the support of the schools to develop and
implement a program that will be successful.

Big Horn County School District #3, Greybull, Wyoming
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Each school will develop a process to assess, identify, develop appropriate interventions,
and monitor students who are at-risk or have a high probability of becoming at-risk. The
process will include an intervention team which may or may not be the building
intervention team.

Adopted: 11/14/2000

Big Horn County School District #3, Greybull, Wyoming
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ACADEMIC FREEDOM
The Board of Trustees recognizes that the right of people to study and discuss
controversial issues is basic to the perpetuation of our American form of democracy. It is
important to have a citizenry that exercises its rights, keeps well informed, searches
actively for divergent points of view, evaluates courses of action in the light of available
evidence and basic democratic values, and then acts responsibly on the basis of decisions
made.
The school's educators, therefore, are directed to encourage freedom of discussion and
enhance the desire to search for truth and knowledge. The school's educators must see
that consideration is given to the relative immaturity of students and to the students'
needs for guidance and assistance in studying the issues and arriving at balanced views.

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming
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SCHOOL YEAR/SCHOOL CALENDAR
The Board will establish, upon a recommendation of the Superintendent, an official
school calendar for the ensuing school year. Tentative calendars for future years also
may be established. The regular calendar will include the number of student days,
number of work days for staff members, and will indicate holiday periods. The calendar
adopted will be consistent with the existing statutes and the State Board and/or
Department of Education directives. Community and staff desires will be considered in
designing the calendar.

Adopted: 7/13/76
Revised: 5/10/11
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SCHOOL DAY
The length of the school day at various levels shall be recommended by the
Superintendent and approved by the Board. School shall be in session for instructional
purposes in keeping with minimum requirements of Wyoming Department of Education
Rules. School hours may be extended beyond the minimum upon Board action.
The opening and closing hours for schools shall also be subject to Board approval. The
Superintendent is authorized to approve minor changes in opening and closing times to
facilitate the scheduling of transportation. However, school hours will be kept as
consistent as possible at various levels throughout the district.
The Superintendent is authorized to adjust the regular daily school schedule to release
students early for staff development activities and for other extraordinary events such as
emergency school closings.
Teachers may be required to remain beyond the regularly scheduled hours for
responsibilities including, but not limited to, meetings, parent conferences, and
supervision of extra-curricular activities.

Adopted: 1977
Revised: 12/12/2000 5/10/11
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ORGANIZATION OF INSTRUCTION

The Board is responsible for establishment of a pattern of grade organization within
District #3, and for housing and accommodating grades Jr. Kindergarten through 12.
Plans for the grouping and housing of instructional levels shall be recommended to the
Board by the Superintendent. As circumstances change, the arrangements for all or parts
of the District may be modified.

Adopted: 1977
Revised: 1981

2000

5/10/11
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CURRICULUM DEVELOPMENT, ADOPTION, AND REVIEW
Constant adaption and development of the curriculum is necessary if the district is to
meet the needs of the children in its schools. Therefore, the Board expects the
administration and faculty to continually evaluate programs to see that they meet the
needs of students and to undertake intensive curriculum evaluation and revision to design
instructional programs and courses of study that will forward the educational goals of the
district.
The Superintendent shall be responsible for providing the leadership necessary to develop
a district-wide curriculum, and for working directly with principals and teachers. The
Board of Trustees may in its discretion appoint a curriculum coordinator who shall be
directly responsible for the coordination of the school district curriculum among students,
staff and administrators and shall report to the Superintendent.
The Board will hear regular reports on district programs and on-going curriculum study
and revision. It shall consider recommendations of the staff for intensive curriculum
study and may authorize the establishment of curriculum committees to work in
particular areas. The Board shall also be receptive to the desires of parents and students
in considering changes in the curriculum.
All new programs and courses of study shall be subject to Board approval after review by
the administration, as shall elimination or extensive alteration of programs and courses.
All teachers have professional obligations to the school program beyond regular
classroom duties, and these duties shall include work on curriculum committees. It is
expected that all teachers will make a contribution to this work.

Adopted: 7/13/76
Revised: 6/11/02

5/10/11
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CURRICULUM ADOPTION
The Board shall rely on its certificated staff to design instructional programs and courses
of study that will forward the educational goals of the district.
All new programs and courses of study shall be subject to Board approval, as shall
elimination of programs and courses and extensive alteration in their content.
New programs and courses of study shall not be acted upon by the Board until the Board
has had opportunity to review the proposed programs.

Adopted: 7/13/76
Revised: 5/10/11

Big Horn County School District #3, Greybull, Wyoming
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BASIC INSTRUCTIONAL PROGRAM
The basic instructional program shall be sequentially developed for all grades and shall
meet requirements of the State. Further, it shall be designed to implement the stated
goals of this community for the education of its students.
The various curricula shall be developed with a view toward maintaining balanced,
integrated, and coordinated learning programs which will serve the needs of all the
children in the public schools. Course offerings may change based on staff
availability.
Kindergarten/Bright Beginnings: The program for kindergarten pupils shall include:
Math Readiness
Reading Readiness
Language Readiness
Penmanship
Art
Music
Science
Social Studies
Foreign Language
Health and Physical Education
Primary grades (1, 2, and 3): Children in grades one-three shall be instructed in:
Math
Language Arts
Reading
Penmanship
Phonics
Art
Music
Social Studies
Science
Foreign Language
Health and Physical Education
Intermediate grades (4, 5, and 6): Students at this level shall be given instruction in:
Math
Social Studies
Language Arts
Reading
Science
Art
Music
Health and Physical Education
Big Horn County School District #3, Greybull, Wyoming
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Middle School (6, 7, and 8): At this level students will be given some latitude in the
choice of elective courses to supplement the required courses taken by all. The curricular
offerings shall include:
Grade 6
Math
Social Studies
Science
Language Arts
Reading
Library Skills
Art
Foreign Culture
Physical Education

Grade 7
Math
Social Studies
Science
Language Arts
Reading
Art
Physical Education

Grade 8
Math
Social Studies
Science
Language Arts
Reading
Physical Education
Budget

Elective Courses
Exploratory Blocks
9 week Courses

Basic Instructional Program (High School)
Two educational paths shall be provided at the high school level. Each path shall provide
the necessary means for a student to meet the district Carnegie unit and body of evidence
requirement of 24 credits and to ensure University of Wyoming entrance requirements.
Elective courses shall be provided so that a student may combine elements from the
different paths to meet their individual needs. The two programs shall be:
College Preparation Path
General Preparation Path
College Preparation Path
This path is recommended for the high school student who goals and objectives
include pursuing a post-secondary degree at a two-year or four-year college/university
level. This path challenges the student to pursue advanced course offerings in the
Language Arts, Mathematics, Social Studies and Science curriculums. The College Prep
Path is designed to develop the necessary skills to facilitate college entry-level studies.
Area
English

Credits Required
4

Grade

Course Offerings

(9)
(10)
(11-12)
(11-12)
(11-12)
(12)

English 1 (Freshmen Requirement)
English 2 (Sophomore Requirement)
World Literature
College Prep English 3
Human Communications
College Prep English 4

Big Horn County School District #3, Greybull, Wyoming
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4

(9-12)
(9-12)
(9-12)
(10-12)
(10-12)
(10-12)
(10-12)
(10-12)
(11-12)
(12)

Biology (District Requirement)
Physical Science
Earth Science
Forensic Science
Anatomy
Computer Science
Chemistry
Science Research
Physics
Chemistry 2
NWC Biology 1000 (Concurrent
College Course)

Mathematics

4

(9)
(10-11)
(10-11)
(11-12)
(12)

Algebra 1 (District Requirement)
Algebra 2
Geometry
Trigonometry
Calculus

Social Studies

4

(9-12)
(9-12)
(9-12)
(11)
(12)

World Geography
Sociology
World History
United States History
American Government

Foreign Language

2

(9-12)
(10-12)
(11-12)
(12)

Spanish 1(District Requirement)
Spanish 2
Spanish 3
Spanish 4

Fine and
Performing Arts

2

Music

(9-12)
(9-12)
(9-12)
(9-12)
(9-12)

Choir
Band
Jazz Choir
Jazz Band
Music Appreciation

Art

(9-12)
(9-12)
(9-12)
(9-12)

Drawing/Painting
Sculpture/Ceramics
Drawing-Painting/Art in Context
Color Design/Graphic Design

(9)
(9-12)
(10-12)

Basic PE/Health (District Requirement)
Sports Training
Outdoor Education

Physical Education 2

Vocational

2

Big Horn County School District #3, Greybull, Wyoming
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Business

Industrial
Arts

Agriculture

(9)
(9-12)
(9-12)
10-12)

Computer Applications (District
Requirement)
Desktop Publishing
Accounting
Accounting 2

(9-12)
(9-12)
(9-12)
(10-12)
(10-12)

Woods
Engineering Graphics
Welding
3D Modeling
Welding Fabrication

(9-10)
(10-12)
(11-12)
(11-12)
(10-12)
(10-12)
(12)
(12)

Agriculture 1
Agriculture 2
Agriculture 3
Agriculture 4
Agriculture Science
Agriculture Mechanics
Animal Science
Horticulture

Publications (10-12)
(10-12)

Electives

0
24
28

Annual Publications (GHS Yearbook:
Paintbrush)
Media Publications (GHS Newspaper:
Hoofbeats)

Courses taken once requirements have been fulfilled
Minimum Credits Required For Graduation
Maximum Credits Possible

General Preparation Path

This program path is designed to develop skills and knowledge in language arts,
social studies, mathematics, science, vocational, cultural arts and physical education
areas. This path prepares students for entry-level employment, matriculation to postsecondary institutions and specific vocational-technical school training. This program
path offers students a diverse selection of courses that provides for a broad range of
educational opportunities.

Big Horn County School District #3, Greybull, Wyoming
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Credits Required

Grade

Course Offerings

English

4

(9)
(10)
(11-12)
(11-12)
(11-12)
(12)

English 1 (Freshmen Requirement)
English 2 (Sophomore Requirement)
World Literature
College Prep English 3
Human Communications
College Prep English 4

Science

3

(9-12)
(9-12)
(9-12)
(10-12)
(10-12)
(10-12)
(10-12)
(10-12)
(11-12)

Biology (District Requirement)
Physical Science
Earth Science
Forensic Science
Anatomy
Computer Science
Chemistry
Science Research
Physics
Chemistry 2

(12)

NWC Biology 1000 (Concurrent College
Course)

Mathematics

3

(9)
(9-10)
(10-12)
(10-12)
(11-12)
(12)

Pre-Algebra
Algebra 1 (District Requirement)
Algebra 2
Geometry
Trigonometry
Calculus

Social Studies

3

(9-12)
(9-12)
(9-12)
(11)
(12)

World Geography
Sociology
World History
United State History
American Government

Foreign Language

1

(9-10)
(10-12)
(11-12)
(12)

Spanish 1(District Requirement)
Spanish 2
Spanish 3
Spanish 4

Fine and
Performing Arts

1
(9-12)
(9-12)
(9-12)
(9-12)
(9-12)

Choir
Band
Jazz Choir
Jazz Band
Music Appreciation

Music

Big Horn County School District #3, Greybull, Wyoming
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Art

Physical Education 1

(9-12)
(9-12)
(9-12)
(10-12)

Drawing/Painting
Sculpture/Ceramics
Drawing-Painting/Art in Context
Color Design/Graphic Design

(9)

Basic P.E./Health (District
Requirement)
Sports Training
Outdoor Education

(9-12)
(10-12)

Vocational

2
Business

Industrial
Arts

(9)
(9-12)
(9-12)
(9-12)

Computer Applications (District
Requirement)
Desktop Publishing
Accounting
Accounting 2

(9-12)
(9-12)
(9-12)
(10-12)
(10-12)

Woods
Engineering Graphics
Welding
3D Modeling
Welding Fabrication

(9-10)
(10-12)
(11-12)
(11-12)
(10-12)
(10-12)
(12)
(12)

Agriculture 1
Agriculture 2
Agriculture 3
Agriculture 4
Agriculture Science
Agriculture Mechanics
Animal Science
Horticulture

Agriculture

Publications (10-12)
(10-12)

Electives

Adopted: 1977
Revised: 10/9/01

6
24
28

7/21/04

Annual Publications (GHS Yearbook:
Paintbrush)
Media Publications (GHS Newspaper:
Hoofbeats)

Courses taken once requirements have been fulfilled.
Minimum Credits Required For Graduation
Maximum Credits Possible

11/9/04

5/10/11

Big Horn County School District #3, Greybull, Wyoming
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WORK EXPERIENCE OPPORTUNITIES
Students involved in the Greybull High School Work Release Program must meet the
following criteria:
Seniors only
2.0 or better cumulative grade point average
21 Carnegie Units earned prior to senior year
Student is on track to graduate in the spring of their senior year. Student must be
in “good standing” meeting course and credit requirements as set by state and
school district requirements.
Students must have positive attendance record and no history of WAF’s.
Students must have positive behavior record.
For academic scheduling purposes students will seek employment in lieu of
afternoon classes. Employment schedule will entail one to three hours of work
release time which would occur during 5th, 6th, and/or 7th period individually or all
together for the full school week Monday through Friday.
Students must apply BEFORE EACH SEMESTER by filling out an application
form which includes letters seeking permission to the program from student,
parents, and employer.
Students granted work release will not receive credit for hours involved.
Approval or denial to the program is left to the discretion of the guidance
counselor and/or principal of Greybull High School.
The principal and/or counselor will inform trustees and Superintendent of
students participating in the program at the August and/or December board
meeting.
A written agreement will be signed by student, parent, and employer.
Students will be required to follow the Student Code of Conduct and all school
policies while on the job site.
STUDENTS WILL RETURN TO SCHOOL IF FAILURE TO ADHERE TO
POLICY REQUIREMENTS.

Adopted: 7/13/76
Revised: 7/28/81

8/9/05

8/12/08

5/10/11
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PROGRAMS FOR THE GIFTED

The Big Horn County School District No. 3 of Greybull believes the provision of
educational opportunities to the fullest extent possible for all children to be the
responsibility of the district. This includes the establishment of programs and provision
for special instruction to those children recognized as gifted and talented.
Students considered for gifted and talented instruction will be those who have
demonstrated the following characteristics: (1) superior intellectual ability as well as
some students of high-average ability; (2) task commitment; (3) creativity--the ability to
conceptualize and develop unique and new ways of looking at the world; and (4)
curiosity about themselves and their environment.
The program will provide the opportunity for each individual to gain self-acceptance,
recognize his/her ability, and learn to utilize his/her unique potential in a responsible and
productive manner. The program will help the talented student in becoming a productive
individual sensitive to the needs of others and society as a whole.
The district will provide the appropriate learning experiences and opportunities or meet
the needs of these students.

Adopted: 12/14/82
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HOMEBOUND INSTRUCTION
Any Student who, by order of his physician, is confined either at home or in a hospital for
more than 10 school days shall be eligible or the district’s homebound instructional
program. Students included in this category will be referred to the principal for
arrangements. Referral will be made to the county health officers or other appropriate
agency when deemed necessary.
Physical examinations from recognized medical doctors only shall be accepted as valid
evidence of the need for homebound instruction.

Adopted: 7/13/76
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ENGLISH AS A SECOND LANGUAGE

In order to have success in the Greybull Schools, students need to be able to understand
instruction in the English language. When students come into the school system who do not
speak or understand English, the following steps will be considered to move students to an
understanding of basic English as soon as possible:
1. An assessment will occur to determine the extent of the non-English speaking
situation. When tested for any special classroom placement, the student must be
tested in the language spoken in the home.
2. Students identified will receive support in the acquisition of English. This instruction
will be delivered by the most appropriate combination(s) of
a. the Remedial Reading instructor
b. the regular classroom instructor
c. specially contracted or salaried personnel
d. special education instructors or speech therapist (if applicable).
3. Assistance may also be rendered by the high school foreign language department
4. Instructors may use a variety of instructional devices to achieve basic English
understandings. These may include flash cards, video tapes, speak-and-repeat
activities, computerized language acquisition programs and direct instruction.
5. All instructors will utilize Sheltered Instruction Operational Protocol to support ELL
Students.
Following the acquisition of basic English, the placement of the student will be made
considering the level of English proficiency obtained, the needs of other children in the district,
and the needs of the district.

Adopted: 12/10/96
Revised: 12/3/05 5/10/11
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CURRICULUM PILOT PROJECTS

It will be the policy of the district that innovation on a regular basis is critical to
maintaining a quality learning program for students at both the elementary and secondary
level. Planning for improvement of the district's learning program must always include
innovative programs developed by the district's professional educators and supported by
sound educational philosophy and research.
The professional staff is encouraged to seek improvement of the educational program in
the schools through all appropriate means, including carefully designed experimental
program.
Experimental programs and "pilot studies" may originate at the individual classroom
level, building level or district level. Approval of the plan should be obtained from the
superintendent and Board of Trustees before implementation.
Plans for any new program, curricular or co-curricular, must be submitted to the
superintendent by May 1 preceding the school year it is to be implemented. Proposals
submitted to the superintendent after May 1 will not be considered until the following
school year.
Chapter II funds will be used for experimental/innovative programs. Professional staff
members are encouraged to submit proposals for Chapter II funds that improve teaching
methods, create new experiences for students and promote better student achievement.

Adopted: 5/10/11
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SUMMER SCHOOLS

The Board may establish summer school programs for students as it deems desirable or
necessary. Such programs may be for remedial, enrichment, or make-up purposes and
shall be subject to annual approval by the Board.
Summer programs will be optional with students, except that a make-up program may be
required as a condition of promotion.
Fees for summer programs may be charged, as approved by the Board.
Teachers for summer sessions shall be recruited from the district staff insofar as possible.

Adopted: 7/13/76
Revised: 12/13/05
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COCURRICULAR AND INTERSCHOLASTIC PROGRAMS
(Interscholastic Activities)
Interscholastic athletics, intramural programs, and other extracurricular activities shall be
designed to contribute toward meeting the educational goals of the district.
Three instructional goals of the district which pertain directly to student activities are:
1. Each student will develop skills in sports and other forms of recreation which will
permit life-long enjoyment of physical exercise.
2. Each student will develop skills in personal/social adjustment and human
relationships.
3. Each student will develop for the regulation of his personal and civic life a code
of behavior based on ethical principles consistent with democratic ideals.
The emphasis in all extracurricular programs shall be on providing experience for all
participants by allowing all members to participate, below varsity level competition.
The school district shall maintain membership in the Wyoming High School Activities
Association, as long as the Board sees fit. While a member, the district shall comply with
all regulations of the Association.
The Superintendent and principals shall develop, and the Board shall approve, regulations
for the conduct of interscholastic, intramural, and co curricular programs for grades 6-12.
Students who participate shall be required to meet the standards established.

Adopted: 7/13/76
Revised: 4/9/02 5/10/11
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CO CURRICULAR AND INTERSCHOLASTIC PROGRAMS
(Interscholastic Activities)
Academic Eligibility to Participate
1.

Participants shall meet all eligibility requirements established by the school district,
and, as applicable, by the Wyoming High School Activities Association.
a. Students who wish to participate in extracurricular activities and/or student
council sponsored events must be passing all classes and be in good standing.

2.

Eligibility to participate shall be determined on a weekly basis.

3.

Students failing more than one subject at the end of a semester would
be ineligible to participate the following semester.

4.

Students may have the possibility of recovering eligibility by successfully attending
summer school or completing a credit recovery program through an educational plan
that meets the requirements of the Body of Evidence and State Standards of the
Greybull School District which will have WHSAA compliancy measures. This plan
must have pre-approval from the building administrator.

Conduct Requirements
1.

Participation in extra-curricular activities of Big Horn County School District #3 is a
privilege and not a right. Participation in such activities is voluntary and not for
credit. Participation in such activities may be limited or conditioned upon compliance
with school district policies, rules and regulations, including separate codes of conduct

2.

Code of Conduct. Students participating in extra-curricular activities of Big Horn
County School District #3 are regarded as representatives of School District #3 and
shall be required to demonstrate good citizenship and sportsmanship. Misconduct
may result in dismissal from the organization or other suspension from the activity.
Special dress codes for trips may be established by the sponsor of the organization
and shall be adhered to by the students. Sponsors or coaches may also adopt other
codes of conduct or rules applicable to their activity, which also must be strictly
adhered to by the students desiring to participate in the activities. Any student who
commits an infraction while at school or at a school activity may be subject to loss
of privileges relating to the extra-curricular activity they participate in as well as other
forms of school discipline if the conduct is a violation of Board Policy JFC or Board
Policy JGD. Good citizenship requirements include the following:
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o Causes or attempts to cause damage to school property; or steals or attempts to
steal school property.
o Causes or attempts to cause damage to private property stored at school; or
steals or attempts to steal private property stored at school.
o Attempts to cause physical injury to another person except in self defense.
o Possesses or transmits any weapon, firearm, knife, explosives, or other
dangerous object;
o Possesses uses, transmits, or is under the influence of any illegal drug,
alcoholic beverage, tobacco product, controlled substance, inhalant, stimulant
or depressant, without a valid prescription except when being administered at
the direction of a student’s physician and in accordance with those directions.
Any student who, in the judgment of school personnel, has consumed alcohol
or any illicit controlled substance, as defined by Wyoming state law; recently
enough to display signs of consumption, such as unusual behavior or the odor
of the breath, is also in violation of this policy.
o Uses or copies the academic work of another and presenting it as his/her own
without proper attribution.
o Cheats or steals academic work of others.
o Uses behavior which is detrimental to the welfare, safety, and morals of other
students;
o Displays willful disobedience and/or defies the valid authority of supervisors,
teachers, or administrators. This includes violation of rules of classroom
conduct established by individual teachers or as indicated in the student
handbook.
o Violates any of the provisions of school policies, rules, procedures or student
handbooks.
3.

The penalties set forth herein are for students participating in activities. Students
participating in activities will follow the Student Code of Conduct and all other
district policies that pertain to students.

4.

The administration specifically reserves the right to implement a more harsh
consequence if, in the opinion of the administration, the conduct is so severe as to
warrant a harsher penalty. In that regard, the penalties set forth herein are
intended to be minimum guidelines.

5.

The administrator responsible for enforcing these guidelines may rely on any
source he/she determines through investigation to the best of his/her ability is
reliable. Investigation may include police officers, immediate faculty or
administration, parents of the student or students involved.

Big Horn County School District #3, Greybull, Wyoming

Page 2 of 8

File: IGD-R

Drugs, Alcohol, Tobacco, Inhalants
A. Athletics, Speech and All School-Sponsored Competitive Activities:
First Offense:
a. See Infraction and Steps Charts.
b. The student practices but does not participate nor travels with team;
c. Student must contact the school counselor and complete a school-approved
chemical abuse counseling or class.
d. Student cannot participate until she/he attends this counseling or the class.
e. Parents are encouraged to communicate with school district personnel for
resources and information regarding counseling options, assessments or
evaluations.
First Offense – If admission made.
If a student who violates this policy admits the violation to the student’s sponsor,
building principal, assistance principal or activities director, the penalty will be as set
forth below:
a. Two competitive week’s suspension;
b. The student practices but does not participate nor travel with the team;
c. Student must contact the school counselor and complete a school-approved
chemical abuse counseling or class.
d. Student cannot participate until she/he attends this counseling or the class.
e. Parents are encouraged to communicate with school district personnel for
resources and information regarding counseling options, assessments or
evaluations.
Second Offense:
a. See Infraction and Steps Charts.
b. The student practices but does not participate nor travel with the team;
c. Student does not participate until she/he has an appointment for an assessment by
area drug/alcohol professionals.
Third Offense:
a. See Infraction and Steps Charts.
B. All Other School-Sponsored Activities:
To attend a student must be eligible both academically and in no violation of the
student code of conduct.
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First Offense:
a. Suspension for three-week period. If there are not at least two (2) scheduled
events during that time frame, it will be necessary for the student to be suspended
from the next two (2) scheduled events no matter where they fall on the school
calendar;
b. The student practices but does not participate nor travel for any activity;
c. Student must contact the school counselor and complete a school-approved
chemical abuse counseling or class.
d. Student cannot participate until she/he attends this counseling or the class.
e. Parents are encouraged to communicate with school district personnel for
resources and information regarding counseling options, assessments or
evaluations.
First Offense – If admission made.
If a student who violates this policy admits the violation to the student’s sponsor,
building principal, assistant principal or activities director, the penalty will be as set
forth below:
a. Suspension for two-week period. If there is no scheduled event during that time
frame, it will be necessary for the student to be suspended from the next one (1)
scheduled event no matter where it falls on the school calendar;
b. The student practices but does not participate nor travel for any activity;
c. Student must contact the school counselor and complete a school-approved
chemical abuse counseling or class.
d. Student cannot participate until she/he attends this counseling or the class.
e. Parents are encouraged to communicate with school district personnel for
resources and information regarding counseling options, assessments or
evaluations.
Second Offense:
a. Suspension for six week period. If there are not at least four (4) scheduled events
during that time frame, it will be necessary for the student to be suspended from
the next four (4) scheduled events no matter where they fall on the school
calendar;
b. The student practices but does not participate nor travel for any activity;
c. Student does not participate until she/he has an appointment for an assessment by
area drug/alcohol professionals.
Third Offense:
a. Out of all activities for the remainder of their school career at the school in which
she/he is currently enrolled (i.e., middle school or high school);
b. A student and his parents may appeal after one calendar year if the student has
been through a treatment program. See guidelines in “Steps of Ineligibility”.
Big Horn County School District #3, Greybull, Wyoming
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Multiple Activities
Students in multiple activities will suffer the outlined consequences in each activity (example:
football/jazz band student will be suspended under Section A for football and Section B for
jazz band. The outcomes to the student’s actions will run concurrently).
Infractions Other Than Drug, Alcohol, Inhalant and Tobacco Violations
A. See Infraction and Steps Charts.
B. The student practices but does not participate or travel with the team, if the applicable
step is Step 1, Step 2 or Step 3.
**Students who have reached Level 3 while in middle school will upon entering high
school be given the opportunity to participate in activities. This participation will be
allowed with the understanding that the athlete will be on a continuous probationary
period that will be in effect throughout the duration of the student’s high school eligibility
period as determined by the Wyoming High School Activities Association. Any violation
of this Activity Code while in high school will result in the student losing their right to
participate in district-sponsored/supported activities for the remainder of their high school
career.

In any situation where the violation of these guidelines occurs while on a trip out of town
to participate in a school-sponsored activity, a student shall be automatically dealt with at
the Step 3 level of the Activity Code. In all other situations, the penalties shall be as
follows:

Infractions Chart
Infraction
Alcohol/Drugs/Tobacco (use and/or
possession)
Alcohol/Drugs/Tobacco (use and/or
possession on school grounds)
Alcohol – Drugs Distribution/hosting
party where alcohol-drugs are used
Theft and/or Vandalism
Theft and/or Vandalism (school property
and/or school activity)
Hazing, Harassment, Bullying
Sexual Misconduct
Any Felony Infraction
Any other violation of the Student Code of
Conduct or which would be a violation the
Student Code of Conduct had it occurred
at school, or at school
(Excluding
possession of weapon)

Violation 1
Step 1

Violation 2
Step 2

Violation 3
Step 5

Step 3

Step 5

N/A

Step 3

Step 4

Step 5

Step 1
Step 3

Step 2
Step 4

Step 5
Step 5

Step 2
Step 3
Step 4
Administrator
Decision

Step 4
Step 4
Step 5
Administrator
Decision

Step 5
Step 5
N/A
Administrator
Decision

Big Horn County School District #3, Greybull, Wyoming

Page 5 of 8

File: IGD-R

Steps of Ineligibility
Step
1
2
3
4
5

Consequence
Three Competitive Weeks
Six Competitive Weeks
Eight Competitive Weeks or Dismissal for Remainder of Activity Season, whichever is more
putative in nature.
Removal from all school-sponsored activities for one calendar year.
Removal from all school-sponsored activities for the remainder of that student’s career at the
building they are currently enrolled at. A student and his/her parents may appeal after one calendar
year if the student has been through a school approved treatment program at the expense of the
parent, guardian or outside resource. The appeal process with the student and his/her parents may
also include but not be limited to: Activity Director, Building Principal, Coach, Teacher and
Guidance Counselor or another counselor of the student’s choice. The appeal will then be
forwarded to the Superintendent of BGH3 and the BGH3 Board of Trustees. The BGH3 Board of
Trustees then makes a ruling on final eligibility.

Practice and Meetings: Absences
1.

Practice sessions/meetings shall be organized by the sponsor of each activity and
conducted with a sponsor present at all times.

2.

Practice sessions/meetings will be held at the high school and middle school and shall
be arranged by the sponsor with schedules established prior to the sessions.

3.

When a student is absent without good reason, he will be unexcused. The situation
will be handled as follows:
a. One unexcused absence will result in a written warning.
b. Two unexcused absences will result in suspension from the activity for the
remainder of the year.

ABSENCES (All Activities)

This language is from the coaches handbook that was revised in 06. Our policy
should reflect this language.
The participant must be in attendance at school for the entire school day
immediately preceding practice, performance, or competition. Exceptions, other
than pre-approved medical appointments and other school-related activities, must
be approved by the building Principal or designee prior to the student
participating in the event. Students who are absent on Friday must clear their
absence in the attendance office before the end of the day on Friday in order to
participate in Saturday events. Violations of this rule will result in the participant
being suspended for subsequent practices/events equal to the total of each that
Big Horn County School District #3, Greybull, Wyoming
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would have been missed had the violation been detected and enforced at the time
of occurrence. This penalty will be imposed by the building principal
immediately following detection.
A student who receives in-school suspension, or who is absent due to illness, will
not compete on the days of the suspension or illness.
Participants are expected to be in attendance for all required practices, meetings,
and contests. Any unexcused absence will be penalized as follows:
a. The first unexcused absence will result in a written warning;
b. The second unexcused absences will result in suspension from the
activity for the remainder of the activity season.
4.

Participants absent from school because of illness during the day on the day of a
contest, shall not be allowed to compete. If the day of the absence is Friday, the
student shall not compete on Friday. Saturday participation due to
a Friday illness participation shall be determined by the administration.

5.

For excused absences other than illness on the day of a contest, the participant’s
eligibility for the day’s event shall be determined by the administration. The student
will be able to compete on Saturday, if the absence is on Friday.

Travel Procedures
1.

Only registered and qualified members of an organization will be eligible to go on
school-sponsored trips.

2.

There will be a minimum of one female chaperone on any overnight trip when girls
travel.

3.

Travel will be timed as closely as practicable to the time of the event.

4.

The organization will return as soon as their competition is completed, providing they
do so safely as determined by the sponsor. Trip returns that are anticipated to be later
than 2:00A.M. may do so only with prior administrative approval.

Sponsor Responsibilities
1.

It is the responsibility of the activity’s sponsor to be informed on all school policies
and to ensure that these are adhered to. Any infraction will be reported to the
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administration. A sponsor who does not adhere to school policies will be relieved of
all extracurricular responsibilities for the school year.
2.

The sponsor shall send to the parent of each student participating in an out-of-town
trip, information concerning time of departure, return, mode of travel, and meals.
Students who use school transportation for activities will return on school
transportation unless a parent (in person with student) obtains a release from the
sponsor at the time of the activity or release is prearranged with the principal.

3.

Parents transporting any students participating in school activities shall be advised of
the possibility of liability risks.

4.

The sponsor will establish curfew, check-in times, and “lights-out” times for all
students, and students are to adhere to those times.

5.

The sponsor must make sure that all students have turned in their trip consent forms
before the sport or activity season begins.

6.

The sponsor shall not behave in any manner that could bring discredit to the school or
himself as a professional. This precludes the use of alcoholic beverages or any
controlled substance.

7.

The sponsor will report students who violate the law to the appropriate local
authorities and then to the principal, or the superintendent if the principal is
not available.

8.

The legal speed limits shall be observed.

9.

At least one sponsor will always be in attendance to supervise students wherever they
are at all times.

10.

The sponsor will not use nor allow the use of profane or abusive language.

Adopted: 7/13/76
Revised: 11/08/83 11/10/87
07/20/94 10/11/94
7/16/08 9/09/08

11/13/90
09/12/95
5/10/11

06/09/92
04/09/02
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BIG HORN COUNTY SCHOOL DISTRICT #3 HANDBOOK
FOR COACHES AND SPONSORS OF SCHOOL ACTIVITIES
NOTE: The following policies and procedures are, in many cases, abbreviations of more detailed district policies. For more
concise descriptions, refer to Policies and Regulations, Big Horn County School District #3.
I.

ABSENCES (All Activities)

The participant must be in attendance at school for the entire school day immediately preceding practice, performance, or
competition. Exceptions, other than pre-approved medical appointments and other school-related activities, must be approved by
the building Principal or designee prior to the student participating in the event. Students who are absent on Friday must clear
their absence in the attendance office before the end of the day on Friday in order to participate in Saturday events. Violations of
this rule will result in the participant being suspended for subsequent practices/events equal to the total of each that would have
been missed had the violation been detected and enforced at the time of occurrence. This penalty will be imposed by the building
principal immediately following detection.
A student who receives in-school suspension, or who is absent due to illness, will not compete on the days of the suspension or
illness.
Participants are expected to be in attendance for all required practices, meetings, and contests. Any unexcused absence will be
dealt with in accordance to team policy, with a minimum of the following:
a. The first unexcused absence will result in a verbal or written warning;
b. The second unexcused absences may result in suspension from the activity for the remainder of the activity season.
II.

BOOSTER AND COMMUNITY ORGANIZATIONS (All Activities)

Booster and community organizations are an important and necessary compliment to our school programs. It is essential
that open communication and cooperation exist between these organizations and our school programs.
Any organizational donation of equipment or services will be handled in accordance to board policy KH and KH-R, if less
than that amount, it will be at the discretion of the building principal or the superintendent. The acceptability of the
donation will be based on issues of program equity and student need.
Donations of money and merchandise are discouraged if the intent is to replace or add to supplies, uniforms, meals, or
services that are otherwise the school district’s responsibility to provide. Donations to individual programs of spirit items,
decorations, and snacks, or supplies for celebrations and appreciation gatherings, are acceptable offerings.
Any use of district facilities for the purpose of fund raising or spirit or other activities must be approved, in advance, by the
building principal. In some cases, per board policy, rental fees may be assessed. Priority for facilities or fund raising
activities is given, first, to authorized school groups.
Booster organizations are encouraged to coordinate the planning of outside events with the school administration in order to
avoid conflict with scheduled school events.
III.

BUDGETS

Budget figures are prepared, with input from the coach/sponsor, with regard to program needs and contest and travel
considerations. Once finalized, no additional purchases may be made; therefore, it is suggested that coaches/sponsors track
their own budgets to avoid exceeding allowances.
For combined sports (with either Cloud Peak Middle School or Riverside High School), School District #4 is responsible for 1/2
of coaching salaries and officials, and will also be assessed a percentage of supplies, equipment, repair, and meal costs. This
percentage will be determined annually based upon the student participation percentages representing both school districts from
the immediate past school year. The determined rate will go into effect the subsequent school year.
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A.

Co-curricular Activities

Budgets for co-curricular activities are a cooperative effort between the sponsor and the principal. Any activity budgets, such as
Speech, that are not an extension of the regular classroom are coordinated through the activities director.
B.

Uniform Rotation (Athletics)
Year

High School

Middle School

NEW ROTATION SCHEDULE
1
track
2
football
3
girls basketball
4
wrestling
5
boys basketball
6
swim/volleyball

C.

football
wrestling
girls basketball
boys basketball
track
volleyball

Uniform Rationale and Guidelines (Athletics)

NOTE: Selection of uniforms should be a cooperative effort between the coach and the activities director. Uniforms should be
functional and traditional so as not to go “out of style” throughout the duration of their rotation down through the lower program
levels.
Middle School
Only one uniform color will be purchased (one uniform used both home and away). Generally, uniforms will be purchased to
cover the 8th grade program only, with the old 8th grade uniforms passed down to the lower levels. Exceptions to this procedure
are negotiable as determined by need and available funds. As uniforms must last several years, it is important that quality and
sizing is given careful consideration, as well as uniform care during, and storage following, each sports season.
Uniforms for swimming are not on rotation, as most suits only last two seasons due to exposure to the water and chemicals.
Purchase will be as needed and as funds are available.
No warm-ups will be ordered; however, sweats are provided for wrestling and track, with a few replacements ordered annually.
It is recommended that uniforms are ordered with a priority on larger sizes; also, a plan for uniform laundering during the season
is advised to prevent uniform shrinkage and damage.
High School
All sports-Generally, one set each of “home” and “away” uniforms are purchased during a rotation year. The old varsity uniforms
are passed down to the junior varsity program. For the sake of sizing, one more uniform than the allowable team size should be
purchased for basketball, volleyball, and wrestling. As uniforms must last several years, it is important that quality and sizing is
given careful consideration. Also, uniform care during the season requires special consideration.
Football-The rotation year includes the purchase of a reasonable number of both home and away jerseys plus one set of game
pants. Routine damage may necessitate periodic replacement of a portion of these.
Volleyball-The rotation year includes the purchase of one set of team uniforms, and warm ups (if desired).
Swimming-Suits are purchased annually, due to exposure to water and chemicals. The rotation year for swimming usually
involves the purchase of warm ups.
Wrestling-The rotation year includes the purchase of one set of team singlets plus one set of warm ups. Sweats, if desired, are an
annual replacement item.
Boys and Girls Basketball-The rotation year includes the purchase of two sets of team uniforms (one home color, the other away)
plus one set of warm ups.
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Track-The rotation year includes the purchase of one set of both boys and girls uniforms, plus warm ups (numbers of uniforms
and warm ups to be negotiated). Additional replacement warm ups, and sweats if desired, should be purchased on an annual
basis.
D.

Specific Budget Details - High School (Athletics)

Clinics
$400 is offered to all athletic coaches for clinic/workshop attendance. This money is deducted from the program athletic budget.
Any receipts related to the clinic, including transportation, must be submitted for reimbursement.
Scouting and meeting (in season) attendance
Only mileage, not meals, is covered, and only if a school car is not available. Expenses are deducted from the specific program
athletic budget.
Entry Fees
Entry fees are charged to the travel budgets of those programs affected.
Annual High School Replacement Items, By Sport (the following items SHOULD be considered for annual replacement):
Football-Towels for officials, mouth pieces, rib pads/vests, helmets, shoulder pads, practice pants/jerseys, game pants/jerseys,
pads, laces/webbing, equipment repair supplies, field marking paint, statistics book, helmet, logos, and video cassettes / DVDs,
shipping, individual awards, and trophy plate engraving. Also, costs of field preparation for events and reconditioning of helmets,
shoulder pads, and other equipment should be considered.
Volleyball-Towels for officials and bench, balls, knee pads (if desired), score books, video cassettes / DVDs, shipping,
hospitality, trophy plate engraving, and individual awards.
Swimming-Team suits, goggles, caps (practice and team), earplugs, .22 cal. blanks, stopwatch batteries, video cassettes / DVDs,
shipping, individual awards, and trophy plate engraving.
Basketball (boys and girls)-Towels for officials and bench, practice reversible/shirts, goal nets, balls, video cassettes / DVDs,
score books, shipping, individual awards, and trophy plate engraving.
Wrestling-Towels for officials, bench and cleanup, headgear, mat cleaner, sweat suits, mat tape, knee pads, video cassettes/
DVDs, tournament trophies, and awards, score books, shipping, hospitality, individual program awards, and trophy plate
engraving.
Track-Warm ups and sweats, .32 cal. blanks, spikes, VCR cassettes / DVDs, stopwatches and batteries, hurdles and blocks,
shipping, trophy plate engraving, and track meet hospitality supplies.
Annual General Athletics Budget Replacement Items:
Supplies-Letter board letters, medical supplies, award engraving, WHSAA rules books, chenille letters and pins, award
certificates, hospitality supplies, shipping, office supplies, and any supplies utilized by the entire program.
Equipment-Purchases to be determined by available funds.
Officials-To include contest officials, book and clock keepers, announcer for football games, chains and downs duties, and line
judge personnel.
Repair-Repair of video cameras, computer and general equipment, and reconditioning of wrestling mats.
Travel-Travel for administrative meetings and for state tournament qualifiers (VB, FB, and BB).
Dues and fees-State, conference, and district dues.
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E.

Specific Budget Details - Middle School (Athletics)

Supplies-Uniforms and supplies/equipment for each sports program. Also, shipping/incidentals, medical supplies, conference
dues (tournament awards), field marking paint, hospitality supplies (tournaments, seeding meeting, conference meetings), and
track meet supplies (awards, .32 cal. blanks, track marking supplies).
Equipment-Any equipment needs.
Repairs-Repairs/reconditioning (helmets, shoulder pads, mats, audio-visual equipment)
Travel-Travel for all sports programs, plus administrative travel.
Officials-All contest officials, plus clock, book, etc. duties for conference tournaments.
Clinics $400.00 school year is offered to all athletic coaches for clinic/workshop attendance. This money is deducted from the
program athletic budget. Any receipts related to the clinic, including transportation, must be submitted up to the $400.00 figure.

F.

Staffing will be with the limits of the following. Additional staff must be board approved.

High School Activity
GHS Swimming
GHS Volleyball
GHS Football
GHS Girls’ Basketball
GHS Boys’ Basketball
Wrestling
GHS Track and Field
Speech and Debate

1
1
1
1
1
1
1
1

Middle School Activity
Volleyball
Football
Boys’ Basketball
Swimming
Wrestling
Girls’ Basketball
Track and Field

Additional Staff Based on Number of
Participants

Guaranteed Staff
HC
HC
HC
HC
HC
HC
HC
HC

and 1
and 1
and 2
and 1
and 1
and 1
and 1

AC
AC
AC
AC
AC
AC
AC

1
1
1
1
1
1
1
1

HC
HC
HC
HC
HC
HC
HC

and
and
and
and
and
and
and

1
2
1
1
1
1
1

if
if
if
if
if
if
if
if

45+
45+
60+
45+
45+
45+
45+
15+

Participants
Participants
Participants
Participants
Participants
Participants
Participants
Participants

Additional Staff Based on Number of
Participants

Guaranteed Staff
1
1
1
1
1
1
1

AC
AC
AC
AC
AC
AC
AC
AC

AC
AC
AC
AC
AC
AC
AC

1
1
1
1
1
1
1

AC
AC
AC
AC
AC
AC
AC

if
if
if
if
if
if
if

45+
60+
45+
45+
45+
45+
45+

Participants
Participants
Participants
Participants
Participants
Participants
Participants

HC – Head Coach
AC – Assistant Coach

IV.

CHAIN OF COMMAND/COORDINATION OF PROGRAMS (All Activities)

The head varsity coach of each specific program is responsible for coordinating the development of a list of age appropriate
fundamental and developmental skills” for each lower level program.
All logistic and administrative detail, relative to the activities program, will first be dealt with through the activities director. If
the activities director is absent, or should satisfaction not be achieved, the matter may be presented to the principal.
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It shall be a priority of the district to channel all parental or community concerns through the program sponsor/coach first; should
satisfaction not be achieved, the matter may then move through the activities director or principal, and then on to the
superintendent.
V.

CONDUCT - STUDENT (All Activities)

Student participants are expected to display acceptable ethical and moral conduct when representing the program or school as
written in district policy and regulations. In addition, it is reminded that the harassment of one student by another is
in violation of state law.

Student/Athlete Attire in addition to Student Dress Code Policy:
The school dress code shall be enforced during home and away events. The participants shall adhere to a
code as prescribed by the coach / sponsor. The minimum for boys which the coach / sponsor shall
enforce shall be a collared shirt and or sweater with dress slacks, colored jeans or other travel apparel
approved by BGH3. The minimum for the girls which a coach / sponsor shall enforce shall be a blouse,
shirt or sweater with dress slacks, skirt, dress, colored jeans or other travel apparel approved by BGH3.

The following items were discussed and deemed appropriate.
1. On away events, the above policy must be enforced both before & after the game. The athletes
arrive dressed nicely & come out of the locker room dressed nicely as well.
2. At home events, a student/athlete may wear nice blue jeans, team issued shorts, or clothing that
follows the district dress code. At a home event they must wear a nice collared shirt of some type
(no plain or graphic ‘T’-Shirts). A team ‘T’ Shirt may be worn if it is worn by the entire team.
3. Team issued travel suits may be worn as well (home or away). If the travel suit is worn, the top
& bottom must be worn as a unit. If a student – athlete removes the top because it becomes too
warm, a team ‘T’ Shirt must be under the top.
4. At a down time of a tournament where the athletes are there as spectators, item #2 can be applied
as well. This would apply to a competitor if he or she was no longer competing in a tournament
as well.
5. Pajamas, slippers & other flannel type items are not to be worn except inside the motel room.
VI.

DRUGS, ALCOHOL, AND TOBACCO - PENALTIES FOR USE (All Activities)

See Regulation IGD-R
VII.

ETHICS - COACH/SPONSOR (All Activities)

Coaches and sponsors help set the examples of cooperation, sportsmanship, and ethics for both participants and spectators to
follow. Sponsors/coaches are expected to show consideration of other colleagues’ programs by cooperating with the use of
facilities and student time requirements. Also, sponsors are to encourage their own participants to support other programs, and to
foster the attitude that we are all part of the same “team”. A coach/sponsor should model self-control and ethical conduct when in
front of students, and at any time when representing the program, and should adhere to district, program, and state rules and
procedures.
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VIII.

EVENT MANAGEMENT (All Activities)

The logistics and management of co-curricular activities is a cooperative effort between the sponsor and school principal.
For athletics, assignment of extra duty staff and facility readiness is, in most instances, prearranged by the activities director.
Coaches need to communicate specific needs, in advance, to the director. During a contest, concerns with, or substitutions of,
assigned staff must be channeled through the administrator in charge of the activity.
It is the responsibility of the participating home team to provide and launder towels for officials and bench use.
IX.
A.

FORMS, SCHEDULES, AND DEADLINES (ALL ACTIVITIES)
Physicals (athletics only)

The W.H.S.A.A. prohibits an athlete’s participation in any practice or competition without a valid doctor’s physical form on file
in the school office. Coaches are required to submit to the activities director, prior to the second practice of the season, a
completed physical for participant. A physical must be administered on or after June 1 to be valid for the upcoming school year.
B.

Acceptance of Policies/Medical Release Form/Athletic Release & Waiver Form

For speech and athletics, an acceptance of policies/medical release form and Athletic Release & Waiver Form for each participant
must be on file in the activities director’s office before that student may compete in any interscholastic activity. For participants of
co-curricular activities, a completed form must be on file in the school office prior to departure for an over-night event. In both
cases, it is recommended that the sponsor/coach carry a copy of each participant’s form with the team while traveling to out of
town events.
C.

Roster

For all activities, an accurate team roster must be on file in the school office. For athletics, the roster must be submitted to the
activities director immediately after the first practice of the season. Should the roster change, updates are to be made in a timely
manner. Should an event necessitate a written program, it is the coach/sponsor’s responsibility to supply all appropriate
information to the building secretary.
D.

Transportation Requests

With the coach’s input, the activities director will prepare a season travel schedule for the program. It should be noted that NO
district monies will be used to fund transportation to participate in out-of-season contests. Should a foreseen circumstance
necessitate a deviation within the schedule, the coach is to initiate that change through the activities director (preferably one week
in advance). The transportation supervisor will not change travel times without consultation with the activities director or other
administrator. In the event that inclement weather, or other emergency, necessitates an immediate change in trip plans, the coach
or driver may make a decision appropriate to the situation. In this case, the coach is to notify the activities director at the first
opportunity.
Transportation requests for co-curricular activities are to be made by the sponsor, with the request form submitted to the principal
at least one week in advance of the trip.
For all events that will remove students from classes, notification is to be submitted one week in advance of the trip to the
teachers affected.
E.

Contest and Event Schedules

Scheduling of co-curricular activities is a cooperative effort between the sponsor and the school principal.
Due to budget, event schedules are considered to be final. Requests for adjustments must be approved by the activities director.
Schedule adjustments may be considered due to weather, facility conflicts, student welfare, and reasonable requests initiated by
other schools.
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F.

Expense Vouchers / Purchase Orders / Credit Cards

Coaches/sponsors are to detail each meal voucher with the:
Number of persons who participated in the meal;
Nature of the meal (breakfast, lunch, dinner);
Date of the meal.
Purchase orders are to be turned in to the building office on the day of return from a trip. This is necessary in order to allow time
for accounting and review of the expenditures, and to allow vender payment in a timely manner.
X.

FUND RAISING – COACH AND TEAM (Athletics and Speech)

Fund raising on behalf of the coach and team is discouraged where it involves the purchase of uniforms or supplies that are
otherwise the responsibility of the district budget to provide.
Fund raising outside of the activity season by any group in the name of Greybull Public Schools may be permitted providing
the fund raising activity, and its objective is approved by the Student Council and the building principal, and that
revenues go towards worthwhile out-of-season activities. Further, it is encouraged that the money is earned, not solicited
(an expectation that there is a product, or service, provided in exchange for money).
XI.

INVENTORIES (All Activities)

Each fall, sponsors/coaches are required to submit a revised supply and equipment inventory. Following each event season,
coaching/sponsorship salaries will be released upon satisfactory inspection of the program’s storage of supplies and equipment.
Supplies, equipment, and uniforms are not to be given, sold, or checked out to students without administrative authorization.
Program uniforms are not to be worn by students at any time, except where it relates to an activity represented by that uniform.
XII.

PARENT COMMUNICATIONS (Athletics and Speech)

Each specific sport program (both high school and middle school) is required, prior to the season’s first contest, to conduct a
meeting with parents and participants for the purpose of discussing both district and specific program policies. Subsequently,
each head coach is to initiate at least one contact with each parent at some point during the remainder of the season.
Middle school coaches are required to send home to parents an appropriate written list of program standards so that the parents
have an idea of what their child is expected to learn during the course of the season.

XIII.

PRACTICES (ALL ACTIVITIES)

It is the responsibility of each program coach/sponsor to supervise the safe and orderly use of the facility, to include student use of
the building, grounds, and equipment, and the respectful maintenance of offices, classrooms, and locker rooms used by more than
one program. The program coach/sponsor should ensure that all restricted areas such as offices, weight room, storage areas, and
outside doors (when custodial assistance is not available) are locked when not in use.
Practice times/dates are at the discretion of the coach or sponsor, providing that times and requirements are reasonable, and that
they are well communicated with parents. The number of required practices prior to first athletic contests is set by the Wyoming
High School Activities Association (2 practices in one day will only count as one practice day). Practice exceptions for all
activities are as follows:
Absolutely no practices on Sundays. On Wednesday evenings, all participants must be released from practices by no later than
6:00 P.M. The one exception to this is the allowance of a Wednesday night dress rehearsal immediately prior to a Thursday
evening play or musical production. This policy is applicable during the school year calendar only.
Under no circumstances may 6th, 7th or 8th grade athletes participate with or against high school participants at any
time during the high school sports season;
Under normal circumstances, athletic practices are discouraged that would be held at the same time as a home varsity
contest in a different sport;
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All athletic practices must be directly supervised by a coach who has been permitted/certified by the Professional Teaching
Standards Board. Aides, volunteers, or other non-endorsed coaches may not directly supervise participants.
XIV.

MEETINGS AND WORKSHOP ATTENDANCE (All Activities)

School transportation should be requested first for an authorized school trip. If school transportation is available, the trip will be
made in school-provided vehicles.
If the trip is approved, and school transportation is not available, round-trip mileage according to state rates will be paid. If
the trip is approved and school transportation is available, but the individual elects to drive a personal vehicle, only one-way
mileage will be paid for the trip.
If the trip is not approved and the individual elects to go, the trip expense is the personal responsibility of the individual making
the trip and no school reimbursement will be made.
XV.

TEAM COMPOSITION AND VARSITY LETTER INFORMATION (Athletics and Speech)

LETTERING FOR MIDDLE SCHOOL AND HIGH SCHOOL:
The coach or sponsor will present guidelines of lettering at the parent meeting. The coach or sponsor
reserves the right with the permission of the activities director and principal to make circumstantial changes
when applicable.
Middle school participants who complete the sport season in good standing will receive a letter.
A high school varsity letter will be based upon entry into at least one half of varsity football quarters,
volleyball games, basketball quarters, or wrestling matches. An athlete must average at least one point per
varsity meet for track, and at least four points per varsity meet for swimming. State meet qualification in
either wrestling, track, or swimming may justify a varsity letter. Special consideration may be given to
those athletes who make a major contribution to the varsity team or have a major role on the team cut short
due to injury. A varsity letter is also contingent on completion of the season in good standing.
Letters and pins will be awarded to team managers, trainers, statisticians, and video operators providing
their contributions to the team are significant, frequent, and routine and that they complete the season in
good standing.
For Speech, varsity standing is based upon the following: 1) senior standing, 2) previous year squad
activity, 3) 75 accumulated points - Emerald status, 4) semi-finalist or finalist in recent tournament.
For junior varsity: 1) junior or senior in first year of competition, 2) 25-50 accumulated points, 3) merit
measured by the coach. For novice: 1) freshmen or transfers, 2) new member with less than 25 accumulated
points. Letters and pins will be awarded to those varsity participants who meet criteria as established and
communicated by the coach.
TEAMS:
Middle school athletic teams will be divided, for contests, into levels that are in the bylaws of Big Horn Basin Middle
School Activities Conference, (BHBMSAC) rules only for volleyball and boys and girls basketball. Teams may be
mixed. Sixth grade students will not be moved to eighth grade level.
High school athletic teams may be divided into varsity, junior varsity, and freshmen squads. Squad placement will be determined
by performance skills, attitude, and adherence to program policies.

10

XVI

TRAVEL (All Activities)

A.

Transporting Students

It is the school’s responsibility to transport participants both to and from out-of-town events. A student may be released to a
parent or legal guardian. If a written request is provided to the principal prior to the event by the parent or legal guardian then the
student may be released to.an adult member of the immediate family, following an activity, It is further required that the sponsor
does not release the student from the event site without personal contact with the responsible adult. The athletic program deems
team travel to be important educational time, and thus asks parents to keep requests confined to necessary exceptions.
B.

Traveling Squad

The traveling squad will be restricted to those students and adults who will directly participate in the event. For athletics, the
squad will be confined to those competing at the level of which competition will take place. For non-athletic activities, each
coach will develop and have on file in the office the criteria that defines the selection of those participants who are eligible to
attend overnight trips and culminating events.
C.

Meal Allowances

Definitions:
Meal period: A meal period is any meal, missed by a team due to a road trip, where the participants did not have the opportunity
to eat prior to departure. If a group departs prior to 6:00 A.M., breakfast is considered to have been missed; a return later than
8:00 P.M. is considered a dinner missed. Exceptions to the 6:00 A.M./8:00 P.M. guideline are as follows:
Wrestling - When weigh-ins are required on site, a later breakfast is necessitated (this is considered a meal period
Missed);
For any all-day event that pushes both ends of the 6:00 A.M. to 8:00 P.M. limit or out of district for 10 hours or more,
one sack lunch probably is not sufficient to sustain the physical needs of the participant (consider this a 2-meal day, with the first
meal the responsibility of the participant).
Participant: A participant is any student participant, performer, athlete, manager, coach, sponsor, bus driver, etc. The district will
not provide meals to any non-participants.
Programs affected: All school sponsored programs; athletics, speech, field trips, co-curricular, etc.
Per meal allowances:
Breakfast - $7

Lunch - $9

Dinner - $12

NOTE: A tip may be included up to 15%.

Two meals may be combined not to exceed $16.
Conditions:
When only one meal period is missed due to travel, each participant will bring his/her own sack lunch from home, or will pay for
his/her meal at a planned stop. Refer to above 10 hour language.
When two or more meal periods are missed, the first meal out will be the responsibility of the participant. The second, and
subsequent, meals will be provided by the district at the above rates. NOTE: Groceries may be purchased in lieu of or in
addition to prepared meals, providing that each individual meal does not exceed the above limits.
Any anticipated exception to the meal policy is subject to pre-arranged administrative approval, and may be granted
providing the exception does not jeopardize the overall season budget for that program. When the activities director is

also a head coach of the particular sport in question the pre-arranged administrative approval must be
sought from the principal or superintendent, should the principal not be available. Pre-arrangements
may be inclusive of a phone call with the principal or superintendent.
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D.

Bus Policies - Meals/Decorations/Upkeep

Budgetary reductions necessitate sack lunch-type meals to be eaten on many trips, requiring leniency for these meals to be
consumed on the bus. Other advantages of these carry-on meals include the reduction of out-of-school time, plus an increased
opportunity to get students home earlier from events for rest and study. However, this purpose is lost if the traveling group is not
boarded and ready to leave at the scheduled departure time, or when the sponsor does not make a prudent effort to depart the
activity facility in a timely fashion following the conclusion of the event.
Communication should occur between activity sponsors and their drivers, to include the scheduling of meal times and activity
specifics, to insure the welfare of all involved.
Safety is paramount. Activity sponsors must assume an active role in the supervision of student conduct and bus upkeep.
Conditions
Acceptable food items on buses include hot or cold meals, snacks, and drinks; however, any food items, such as sunflower seeds
and nachos that could be damaging to the bus should be discouraged. In all cases, the preparation and consumption of food on the
bus is to be accomplished in a manner that does not jeopardize safety or bus upkeep.
Meals for bus drivers will be restricted, where appropriate, to team allowances and offerings. If carry-on meals are provided,
sponsors need to offer food to the driver. If the food provided is in the form of groceries, it is recommended that some sort of prepackaged meal is set aside for the driver. If meals are to be brought from home, this information needs to be communicated to the
transportation department in advance. Drivers must be provided the opportunity to eat, at their convenience, with regards to
safety (drivers are not to eat while driving). This may mean providing the driver an opportunity to eat prior to departure, at a
planned stop, or during the event itself.
Decorations are permitted providing they do not inhibit safe driver vision, and providing that crepe paper is immediately
discarded, should it become detached. Crepe paper, when wet, tends to stain. Following trips, any tape involved needs to be
removed from bus surfaces.
A post-trip bus inspection is to be administered by an adult sponsor of the traveling group. Activity sponsors and their groups
have the responsibility of maintaining a reasonable level of bus cleanliness and orderliness. Trash and decorations should be
disposed of properly, and any spills attended to. Special note should be taken of trash stuffed into heating vents. Failure to return
the bus to a reasonable and satisfactory condition will either require additional cleaning by the group responsible, or will
jeopardize future extension of privileges. Note - the bus is considered to be in acceptable condition following approval, at that
time, by the driver.
E.

Student Conduct

Group sponsors must actively supervise student conduct, with a premium placed on bus safety and upkeep. Attention needs to
be given the safe storage of any dangerous or sharp equipment; also, track spikes are not to be worn on the bus. Special care must
be taken to avoid obstruction or distraction of the driver. Noise needs to be kept at a reasonable level; student movement between
seats should be restricted only to necessary adjustments. Participants are to be forward in their seats, not turned backwards or
sitting on seat arms.
Music should be confined to individual head sets, unless an agreement is reached between the group and its driver to do
otherwise. The isle between seats must remain clear, and hands and arms must remain inside open windows. Habitual student
offenders will be dealt with appropriately.
Sponsors, chaperones, and bus drivers need to be firm, yet understanding, and to encourage the many learning opportunities, in
the form of positive social interaction, that can take place both on the bus and at the event site. In addition, we need to be sure to
communicate to students the difference between appropriate, and inappropriate, behavior.
F.

Driver Responsibilities

Should a driver have concerns about conduct, bus cleanliness, general logistics, etc., the chain of command for addressing these
concerns begins first with the group sponsor. Should satisfaction not be reached, the driver then should approach the athletic
director or other available administrator.
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Due to safety or other logistical considerations, the group sponsor MAY request that the driver remain at the site for all, or part of,
the event.
If the driver is to leave the event site, and the participating group is to remain at that site, it is imperative that the driver first
establish the following:
Is all necessary personal and group gear off the bus?
What meal arrangements have been made?
At what time(s) does the driver need to check back with the sponsor at the event site?
Is there a telephone number, or specific address, where the driver can be located?
At what specific time does the group need to be transported to eat or leave for home?
G.

Culminating Events and Overnight Trips

Enroute to culminating events, buses will run the day of the event if the time involved and the distance traveled does not cause
undue physical and mental hardship, with regards to competition, on the participants, and providing that neither safety, nor event
arrival, are jeopardized by road and weather conditions. If the above conditions cannot be met, buses will run at a reasonable time
the preceding day.
Under normal circumstances, motel accommodations will not be planned for multiple-day events within the Big Horn Basin.
For all overnight trips, chaperones will be made available, when necessary, to supervise students relative to their gender (i.e. a
male chaperone for male students; a female chaperone for female students).
Buses will return from culminating events, or any other overnight trips, immediately following the conclusion of the event,
under the following conditions:
If home return time is anticipated to be prior to 2:00 A.M. (a later return on the day of the event will require prior
administrative approval;
If road and weather conditions are favorable for safe driving, with consideration given to the crossing of any mountain
passes.
Bus drivers are to be provided a motel room (not shared with others), for the purpose of rest, for the duration of the final event
day. Requests for transportation during that final day should be confined to necessary travel only.
A reduced number (roughly, one half of previous accommodations) of motel rooms may be held
final day for activity participants, for the purpose of rest, changing clothes, group meetings, etc.

through the afternoon of the

Should a competing team be eliminated prior to the final contest day, the team will return home on the day of elimination
providing:
Motel accommodations may be released at, at least, a reduced rate;
A 2:00 A.M., or earlier, trip return is possible;
Any other safety considerations are addressed;
Should any of these considerations not be satisfied, the team will return home at first opportunity the next day.
*Note: District transportation, once returned home, will not be utilized to transport an eliminated team to attend
subsequent sessions of the same culminating event
The justifications for NOT spending an additional night (following the conclusion of the event) include accountability to budgets
and the potential of risk involved in supervising, in a motel situation, a group whose season has concluded.
H.

National Events

For activities that qualify a team or individuals to compete in a national level event, only those individuals who qualify along with
their officially recognized sponsor, may receive district financial support. The level of district financial support may be as
follows:
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Individuals affiliated with a school sponsored program:
75% the responsibility of the district, 25% the responsibility of the individual
See School Board Policy JI-R
I.

Hosted Tournaments With Entry Fees

For hosted tournaments the hosting sport has two options for collecting fees and payment of expenses. These options cannot be
combined and are exclusive of each other. During budget (May) each sport must decide how they will run their hosted
tournaments for the next year.
Option #1
For hosted tournaments where entry fees are paid they will be deposited into the District General Fund. The hosting sport’s
athletic account will be responsible for fees for referee, score keepers, time keeper, supplies, hospitality room and for any
trophies, medals or awards.
Option #2
For hosted tournaments where entry fees are paid the hosting sport will be responsible for collecting all entry fees (made payable
to that sport’s activity account). The hosting sport will also be responsible for all expenses (referee, trophies, supplies, hospitality
room, etc.) to be paid from that sport’s activity account.
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File: IGDC

STUDENT SOCIAL EVENTS

The Board authorizes the principals, with the approval of the superintendent, to determine
which, if any, non-Greybull school persons may attend school social functions which are
of a private or invitational nature (i.e., parties and dances).
Guidelines to be considered may include:
1.
2.
3.
4.

Age of non-school person
Marital status
Previous conduct
Appropriateness for event

Adopted: 7/28/81
Revised: 11/8/11

Big Horn County School District #3, Greybull, Wyoming

File: IGDI

INTRAMURAL PROGRAMS/INTERSCHOLASTIC ATHLETICS

Interscholastic and intramural sports programs shall be subject to approval by the Board.
Approval shall be granted only at middle school and high school levels
In the conduct of interscholastic athletic programs, the rules, regulations, and limitations
outlined by the Wyoming High School Activities Association (WHSAA) shall be
followed. The policy and regulations of the district governing cocurricular and
interscholastic programs generally, shall apply to athletics.
Eligibility requirements for participating in athletic programs shall be set by the school
administration and shall conform with regulations of the WHSAA. They shall include
the requirements that a student have the written permission of his parent or guardian and
shall have been determined physically fit for the sport by the school physician or his
personal physician.
Additionally, all students participating in interscholastic athletics must purchase
insurance available through the school, or the parent or guardian must sign a waiver to
the effect that such coverage is not necessary.
Special coverage may be required for football players.

Adopted: 7/13/76
Revised: 11/8/11

Big Horn County School District #3, Greybull, Wyoming

File: IGE

ADULT EDUCATION PROGRAMS

The Board recognizes the desire of adult members of the community for enrichment
education opportunities, both for career improvement and personal development
purposes. Accordingly, the Board may authorize an adult education program to be
administered by a director appointed by the Board.
Adult education offerings shall be funded from appropriations from the district, as
feasible; from federal and state sources, when available; and from the payment of tuition
charged participants.
The adult education program shall be adequately publicized within the school district so
that any interested citizen may be aware of the courses offered.

Adopted: 11/8/11

Big Horn County School District #3, Greybull, Wyoming

File: IGF

CURRICULUM REVIEW/COURSE CHANGES

The Superintendent/Curriculum Coordinator or designee, in cooperation with the building
administrators and classroom teachers, will review requests for the development of new
courses or the revision of existing courses.
Administrative implemental procedures:
(1)

Criteria for the development of new courses will be determined by field
and subject area needs.

(2)

The need for a new course or the revision of an existing course
must be established prior to initiating procedures for course
development and/or revision.

(3)

Cost factors will be considered regarding availability of teaching
materials, supplies and equipment.

(4)

Course requests must be in writing and submitted by the person or
group of persons desiring to develop a new course or revise an
existing course.

(5)

The Superintendent/Curriculum Coordinator, in conjunction with
the building administrator, shall see that new courses are properly
listed or old courses properly deleted from the course program
listing.

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming

File: IHAM

HEALTH EDUCATION
The school district is committed to a sound, comprehensive health education program
that is an integral part of each student's general education.
The Board believes that the greatest opportunity for effective health education lies within
the public schools because of the opportunity to reach almost all children at an age where
positive, lifelong health habits may be engendered and because of the availability of
qualified personnel to conduct health education programs. Good health is a dynamic
quality and, therefore, depends upon continuous attention to scientific advances and
acquisition of new knowledge. In an effort to promote a relevant and dynamic approach
to health education, the Board will continue to stress the need for curricular, personnel,
and financial commitments that are necessary to assure a high quality of health education
in the district schools.
Health education may be incorporated into the subject matter of existing courses or may
be taught as a separate class. The health education program will emphasize a
contemporary approach to the presentation of health information, skills and knowledge
necessary for students to understand and appreciate the functioning and proper care of the
human body. In addition, the student will be presented with information regarding
complex social, physical, and mental health problems that he or she will encounter in
society. Health education will examine the potential health hazards of social, physical
and mental problems that exist in the broad school-community environment in an effort
to help students make intelligent, viable choices on alternatives of serious personal
consequence.
The health education curriculum will be established in the same manner as all other
subjects. Consideration shall be given to the attitudes of the community and any
concerns from community members with regard to the health education curriculum shall
be considered.

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming
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SPECIAL INSTRUCTIONAL PROGRAMS
Special Education/Programs for
Handicapped/Disabled/Exceptional Students

The district shall provide special education and training opportunities for each schoolaged child residing in the district who has a mental, physical or psychological handicap
or social maladjustment which impairs learning. Such services shall be provided within
the district's schools or by other agencies under contract to the district as found most
appropriate.
These services shall be provided in accordance with federal and state statutes and rules
implementing or regulating these services in the district.
Regulations governing the district's special services and programs and related services
provided in conjunction with such services and the related information are contained in
the Rules and Regulations Governing Programs and Services for Handicapped Children
published by the Wyoming Department of Education and adopted by the school district.
These rules and regulations are contained in a separate volume and are available at the
central administration office of the school district.

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming

File: IHBA

CHILD FIND
Big Horn County School District No. 3 shall implement an ongoing system to locate,
identify and evaluate all children birth to 21 residing within the School District who have
disabilities and need early intervention under Part C or special education under Part B of
IDEA (the Act).
The School District shall identify all children with disabilities regardless of the severity
of their disability, including children who are:
1. Highly mobile, such as migrant and homeless children;
2. Wards of the State;
3. Suspected of having a disability even though they advance from grade to grade;
4. Home schooled;
5. Attending a private (religious or secular) school located within the boundaries
of the school district or public agency;
6. Attending a charter or virtual school;
7. Below the age of compulsory school attendance;
8. Above the age of compulsory school attendance who have not graduated from
high school with a regular diploma and have not completed the school year in
which they reach their twenty-first birthday; or
9. Dropped out or disenrolled from public or private school.

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming

File: IHBA-R

CHILD FIND
Big Horn County School District No. 3’s child find efforts shall include:
A. Public awareness. Child find activities shall include local media resources and
direct contact activities to:
1. Provide information about special education services in the District and the
special education referral process to public and private facilities located within
the boundaries of the District, including day care centers, homeless shelters,
group homes, county jails, hospitals, medical offices, and other facilities that
serve children birth to 21 years old.
2. Provide information about developmental and/or academic screening
opportunities occurring throughout the District, including screening
opportunities coordinated with other providers or agencies.
B. Notice. Before any major child find activity, the District shall publish notices in
newspaper or other media informing parents of the activity. Circulation of this
notice shall be adequate to inform parents within the District’s or public agency’s
jurisdiction.
C. Staff awareness: The District shall ensure that staff members are knowledgeable
about the characteristics of children with disabilities and in need of special
education, and the referral process for all children, including infants or preschool
children, suspected of having disabilities. Awareness activities include:
1. Staff in-service;
2. Outside trainings and conferences;
3. The provision of data and information for review.
D. Communication to parents. The District staff shall inform parents about the
availability of special education and related services and provide them with
information about initiating a referral for a special education evaluation, including
information about early intervention under Part C and special education under
Part B. Communication activities include:
1. Personal contacts by regular and special education staff and
administration;
2. Information/educational programs put on the for the benefit of parents;
3. Written communications to parents;
4. Public notices.
E. Children in private schools. The District shall locate, identify, and evaluate all
children with disabilities who are enrolled by their parents in private, including
Big Horn County School District #3, Greybull, Wyoming

Page 1 of 2

File: IHBA-R

religious, elementary and secondary schools located within the boundaries of the
District, including children who reside in a state other than Wyoming. Child find
activities for children in private schools include:
1. Direct communication with the private schools and the offer of services to
locate, identify and evaluate children residing within private schools. The
District will provide such assessments and/or evaluations and/or other
assistance as is necessary or beneficial in location, identification and
evaluation of students in private schools in order to identify any students
who have disabilities and need early intervention under part C or special
education under part B.
F. Other activities:
__________________________________________________________________
__________________________________________________________________

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming
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SPECIAL EDUCATION – CONFIDENTIALITY REQUIREMENTS
Big Horn County School District No. 3 shall keep confidential any personally identifiable
data, information and records collected or maintained on a child with a disability,
protecting the confidentiality of personally identifiable information at collection, storage,
disclosure, and destruction stages.

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming
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SPECIAL EDUCATION – CONFIDENTIALITY REQUIREMENTS
CONFIDENTIALITY
A. The School District shall designate one official to assume responsibility for
ensuring the confidentiality of any personally identifiable information.
B. All persons collecting or using personally identifiable information shall receive
training or instruction regarding the policies and procedures governing records
and confidentiality of personally identifiable information in accordance with
applicable laws and regulations.
C. The District shall maintain for public inspection a current listing of the names and
positions of those employees within the agency who may have access to
personally identifiable information.
D. The District shall provide parents on request a list of the types and locations of
education records collected, maintained, or used by the school district or public
agency.
NOTICE TO PARENTS
The District shall provide notice to the parents about the District’s confidentiality
provisions.
ACCESS RIGHTS
A. The District shall permit parents to inspect and review any education records
relating to their children that are collected, maintained or used by the agency
under IDEA. The District shall comply with a request without unnecessary delay
and in no case more than 45 days after the request has been made, and before:
1. Any IEP meeting;
2. Any hearing involving a due process complaint or disciplinary hearing;
3. Any resolution session.
B. The right to inspect and review education records includes:
1. The right to a response from the agency to reasonable requests for
explanations and interpretations of the records;
2. The right to request that the agency provide copies of the records if failure to
provide those copies would effectively prevent the parent from exercising the
right to inspect and review the records; and
3. The right to have a representative of the parent inspect and review the records.
C. The District may presume that the parent has authority to inspect and review
records relating to his or her child unless the agency has been advised to the
contrary by legal proceeding involving guardianship, separation, divorce,
paternity, emancipation, or other valid court order affecting legal custody.
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RECORD OF ACCESS
A. The District will keep a record of parties obtaining access to education records
collected, maintained or used under IDEA (except access by parents and
authorized employees of the agency), including:
1. The name of the party;
2. The date access was given; and
3. The purpose for which the party is authorized to use the records.
RECORDS ON MORE THAN ONE CHILD
If any education record includes information on more than one child, the parents of those
children have the right to inspect and review only the information relating to their child.
LISTS OF TYPES AND LOCATIONS OF INFORMATION
The District shall provide parents on request a list of the types and locations of education
records collected, maintained or used by the agency.
FEES
A. The District may charge a fee for copies of records that are made for parents if the
fee does not effectively prevent the parents from exercising their right to inspect
and review records.
B. The District may not charge a fee to search for or to retrieve information.
AMENDMENT OF RECORDS AT PARENT’S REQUEST
A. A parent who believes that information in the education records collected,
maintained or used by the agency is inaccurate or misleading or violates the
privacy or other rights of the child, may request the District to amend the
information.
B. The District shall decide whether to amend the information in accordance with the
request in a reasonable period of time of receipt of the request.
C. If the District refuses to amend the information in accordance with the request, it
shall inform the parent of the refusal and advise the parent of the right to a hearing
under §300.619.

OPPORTUNITY FOR A HEARING
The District shall, on request, provide an opportunity for a hearing to challenge
information in education records to ensure that it is not inaccurate, misleading, or
otherwise in violation of the privacy or other rights of the child.
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RESULT OF HEARING
A. If, as a result of a hearing, the District decides to amend information determined
inaccurate, misleading, or otherwise in violation of the privacy or other rights of
the child, it must do so accordingly and so inform the parent in writing.
B. If, as a result of a hearing, the District decides that the information is not
inaccurate, is misleading, or otherwise in violation of the privacy or other rights
of the child, it shall inform the parent of the parent’s right to place in the
maintained records a statement commenting on the information or setting forth
any reasons for disagreeing with the agency’s decision.
CONSENT
A. Parental consent must be obtained before personally identifiable information is
disclosed to parties other than participating agencies, unless the information is
contained in education records and the disclosure is authorized without parent
consent under FERPA.
B. Parental consent must be obtained before personally identifiable information is
released to officials of participating agencies providing or paying for transition
services in accordance with §300.321.
C. If a child is enrolled, or is going to enroll in a private school that is not located in
the boundaries of the district of the parent’s residence, parental consent must be
obtained before any personally identifiable information about the child is released
between officials in the district where the private school is located and officials in
the district of the parent’s residence.
SAFEGUARDS
A. The District shall protect the confidentiality of personally identifiable information
at collection, storage, disclosure, and destruction stages.
B. One official at the District shall assume responsibility for ensuring the
confidentiality of any personally identifiable information.
C. All persons collecting or using personally identifiable information must receive
training or instruction regarding the State’s policies and procedures under
§300.123 and FERPA (34 CFR part 99).
D. The District shall maintain, for public inspection, a current listing of the names
and positions of its employees who may have access to personally identifiable
information.
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DESTRUCTION OF INFORMATION
A. The District shall inform parents when personally identifiable information
collected, maintained, or used for IDEA purposes is no longer needed to provide
educational services to the child.
B. The information must be destroyed at the request of the parents. However, a
permanent record of a student’s name, address, and phone number, his or her
grades, attendance record, classes attended, grade level completed, and year
completed may be maintained without time limitation.
CHILDREN’S RIGHTS
A. The rights of the parents regarding educational records are transferred to the
student at age 18 under FERPA.
B. If the rights of the parents regarding educational records are transferred to the
student at age 18 under the IDEA, the District shall provide any notice required
under the procedural safeguards provisions.
TRANSMITTAL OF STUDENT EDUCATION RECORDS
A. Within ten days of a student’s enrollment in a school district or public agency, the
new school district or public agency must notify the school district or public
agency in which the student was formerly enrolled, and request the student’s
education records.
B. The former school district or public agency must transfer all requested student
education records to the new school district or public agency no later than 10 days
after receiving the request.
C. The education records transferred to the new school district or public agency must
include any special education records relating to the particular student retained by
the former school district or public agency.
D. The former Wyoming school district or public agency must retain copies of
student education records for the time periods and under the conditions described
in the Wyoming School Districts Record Retention Schedule.

Adopted: 5/10/11
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SPECIAL EDUCATION PROGRAM OPTIONS
Big Horn County School District No. 3 shall take steps to ensure that children with
disabilities have available to them the variety of educational programs and services
available to non-disabled children.

Adopted: 5/10/11
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FREE APPROPRIATE PUBLIC EDUCATION (FAPE)
Big Horn County School District No. 3 shall make a free appropriate public education
available to all children residing within its jurisdiction from kindergarten through the
conclusion of the year in which the student turns 21 years of age, including children who
have been suspended or expelled from school pursuant to 34 C.F.R. §300.530(d).

Adopted: 5/10/11
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FREE APPROPRIATE PUBLIC EDUCATION (FAPE)
FREE APPROPRIATE PUBLIC EDUCATION
A. The District shall make FAPE available to each eligible child within its
jurisdiction from kindergarten through the end of the school year in which the
child turns 21 years of age; and
B. An IEP shall be in effect for the child at the time he/she starts kindergarten and
continuing through graduation, or the end of the school year in which he/she
attains age 21, in accordance with 34 C.F.R. §300.323(b).
C. The District shall ensure that FAPE is available to any individual child with a
disability who needs special education and related services, even though the child
has not failed or been retained in a course or grade and is advancing from grade to
grade.
D. The determination that a child is eligible for and in need of special education must
be made on an individual basis by the group responsible within the District for
making eligibility determinations.
ASSISTIVE TECHNOLOGY
A. The District shall ensure that assistive technology devices or services or both will
be available to a child with a disability, if required, as a part of:
1.
2.
3.

Special education
Related services
Supplementary aids and service.

B. On a case-by-case basis, the District shall ensure the use of school-purchased
assistive technology devices in a child’s home or other setting if the child’s IEP
team determines that the child needs access to those devices in order to receive
FAPE.
EXTENDED SCHOOL YEAR SERVICES (ESY)
A. The District shall make extended school year services available as necessary to
provide FAPE to children with disabilities.
B. ESY services will be provided only if a child’s IEP team determines, in
accordance with §§300.320 – 300.324, that the services are necessary for the
provision of FAPE.
C. Services will not be limited to a particular category of disability, or unilaterally
limited to the type, amount, or duration of services.
D. The ESY services that are provided to a child with a disability will:
1.
2.

Be provided beyond the normal school year of the agency;
Be provided in accordance with the child’s IEP;
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3.
4.

Be provided at no cost to the parents of the child; and
Meet the standards of Wyoming.

NONACADEMIC SERVICES
A. The District shall afford children with disabilities an equal opportunity for
participation in nonacademic and extracurricular services and activities including,
as determined appropriate and necessary by the child’s IEP team, the provision of
supplementary aids and services.
B. Nonacademic and extracurricular services and activities may include counseling
services, athletics, transportation, health services, recreational activities, special
interest groups or clubs sponsored by the public agency, referrals to agencies that
provide assistance to individuals with disabilities, and employment of students,
including both employment by the District and assistance in making outside
employment available.
PHYSICAL EDUCATION
A. The District shall make regular physical education services available to children
with disabilities to the same extent that the District provides those services to
children without disabilities, unless:
1. The child is enrolled full time in a separate facility; or
2. The child needs specially designed physical education as prescribed in the
child’s IEP.
B. If a child is enrolled in a separate facility, the District shall ensure that the child
receives appropriate physical education services.
C. If special physical education is prescribed in a child’s IEP, the District shall
provide for those services, either directly or through other public or private
programs.

Adopted: 5/10/11
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LEAST RESTRICTIVE ENVIRONMENT (LRE)
Big Horn County School District No. 3 shall ensure:
A. To the maximum extent appropriate, students with disabilities, including children
in public or private institutions or other care facilities, are educated with students
who are nondisabled; and
B. Special classes, separate schooling, or other removal of students with disabilities
from the regular educational environment occurs only if the nature or severity of
the disability is such that education in regular classes with the use of
supplementary aids and services cannot be achieved satisfactorily.

Adopted: 5/10/11
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LEAST RESTRICTIVE ENVIRONMENT (LRE)
CONTINUUM OF ALTERNATIVE PLACEMENTS
A. The District shall make available a continuum of alternative placements to meet
the needs of children with disabilities for special education and related services.
B. The continuum of alternative placements will include:
1. Instruction in regular classes, special classes, special schools, home
instruction, and instruction in hospital and institutions;
2. Supplementary services, such as a resource room or itinerant instruction, to be
provided in conjunction with regular class placement.
PLACEMENTS
The District shall ensure:
A. The placement decision for each child will be:
1. Made by a group that includes the parents and other persons knowledgeable
about the child, the meaning of the evaluation data, and the placement options;
2. In conformity with the LRE provisions of the IDEA regulations;
3. Determined at least annually;
4. Based on the child’s IEP, including the need for specialized instruction,
related services, supplementary aids and services, and program modifications
and support; and
5. As close as possible to the child’s home.
B. The student must be educated in the school that he or she would attend if
nondisabled unless the services identified in the IEP cannot feasibly be provided
in this setting.
C. Placement teams must select the least restrictive environment for each student,
considering the following:
1. Determine the student’s special education and related services, including
supplementary aids and services, and the extent to which those services can be
provided to the student in the regular class environment with nondisabled
peers;
2. If the student cannot be successful in the regular class environment with the
use of supplementary aids and services, specify those services that must be
provided outside the regular class;
3. After determining that special education and related services, and
supplementary aids and services cannot be provided in the regular class
environment, determine the least restrictive alternative based on the needs of
the student.
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D. In selecting the LRE, consideration will be given to:
1. All placement options, including placement options requested by the parent;
2. Potential benefits of placement options; and
3. Any potential harmful effect on the child or on the quality of services that he
or she needs.
E. A child with a disability will not be removed from age-appropriate regular
classrooms solely because of needed modifications in the general education
curriculum.
F. If the selected placement is a change from the previous placement, the school
district or public agency shall provide the parent with prior written notice of the
change in placement.
G. If the parent requests a specific placement that the team rejects, the school district
or public agency shall provide prior written notice of its refusal.
NONACADEMIC SETTINGS
A. In providing or arranging for the provision of nonacademic and extracurricular
services and activities, including meals, recess periods, and other nonacademic
activities, the District shall ensure that each child with a disability participates
with nondisabled children in the extracurricular services and activities to the
maximum extent appropriate to the needs of that child.
B. The District shall ensure that the supplementary aides and services determined by
the IEP team to be appropriate and necessary are provided to allow the child to
participate in nonacademic settings.

Adopted: 5/10/11
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SPECIAL EDUCATION EVALUATION AND ELIGIBILITY
Big Horn County School District No. 3 shall ensure a full and individual initial
evaluation will be conducted by the public agency before the initial provision of special
education and related services to a child with a disability in accordance with §§300.300 –
300.311 of the IDEA regulations.
A re-evaluation of each child with a disability will be conducted by the public agency in
accordance with §§300.300 – 300.311 of the IDEA regulations.

Adopted: 5/10/11
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SPECIAL EDUCATION EVALUATION AND ELIGIBILITY
PARENTAL CONSENT
A. Prior to conducting an initial evaluation to determine if a child qualifies as a child
with a disorder, after reviewing existing data with the parents and providing prior
written notice, the District will obtain informed consent from the parent of the
child before collecting any additional data.
1. Parental consent for initial evaluation must not be construed as consent for
initial provision of special education and related services.
2. The public agency must make reasonable efforts to obtain the informed
consent from the parent for an initial evaluation.
B. For initial evaluation only, if the child is a ward of the State or is not residing with
the child’s parent, the District is not required to obtain consent from the parent if:
1. Despite reasonable efforts to do so, the public agency cannot discover the
whereabouts of the parents of the child;
2. The rights of the parents of the child have been terminated by the court;
3. The rights of the parent to make educational decisions have been subrogated
by a judge and consent for an initial evaluation has been given by an
individual appointed by the judge to represent the child.
C. The District may, but is not required to seek informed consent through due
process procedures if the parent of a child who is enrolled or seeking to enroll in
the public agency refuses consent for an initial evaluation. The District does not
violate its Child Find obligation under §300.111 if it declines to pursue the
evaluation.
D. The District must obtain informed consent from the parent of the child before the
initial provision of special education and related services to the child, and must
make reasonable efforts to obtain that consent.
E. If a parent refuses consent for the initial provision of special education and related
services, the District may not seek consent through due process hearing
procedures. The public agency:
1. Will not be considered to be in violation to provide FAPE;
2. Is not required to convene an IEP team meeting or develop an IEP for the
child.
F. The District must obtain informed consent prior to conducting any re-evaluation
of a child with a disability. If the parent refuses consent, the public agency may
utilize due process hearing procedure to seek consent, but does not violate its
obligation if it declines to pursue the evaluation or re-evaluation. The informed
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parental consent for re-evaluation need not be obtained if the public agency can
demonstrate that:
1. It made reasonable efforts to obtain such consent and has documented those
attempts;
2. The child’s parent has failed to respond.
G. Parental consent is not required before:
1. Reviewing existing data as part of an evaluation or re-evaluation; or
2. Administering a test or other evaluation that is administered to all children
unless consent is required of parents of all children prior to administration.
H. The District may not use a parent’s refusal to consent to one service or activity
under this section to deny the parent or child any other service, benefit, or activity
of the public agency, except as required by this part.
I. If a parent of a child who is home schooled or placed in a private school by the
parents at their own expense does not provide consent for the initial evaluation or
the re-evaluation, or the parent fails to respond to a request to provide consent, the
District may not utilize due process hearing procedures to seek consent.
INITIAL EVALUATIONS
A. Consistent with consent requirements of §300.300, either a parent of a child or the
District may initiate a request for an initial evaluation to determine if a child is a
child with a disability.
B. The initial evaluation must be completed within 60 days of receiving parental
consent for the evaluation, unless:
1. The child enrolls in the public agency from another public agency after the
parent has provided consent and before the determination of eligibility by the
other agency. In that event, the agency will ensure prompt completion of the
evaluation.
2. The parent of a child with a disability repeatedly fails or refuses to produce
the child for the evaluation.
C. The evaluation must consist of procedures to determine if the child is a child with
a disability and to determine the educational needs of the child.
RE-EVALUATIONS
A. The District shall conduct a re-evaluation of a child with a disability if:
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1. The District determines that the educational or related service needs, including
improved academic achievement and functional performance, of the child
warrant a re-evaluation.
2. If the child’s parents or teacher requests a re-evaluation.
B. The District shall not conduct a re-evaluation more than once a year unless the
parent and agency agree otherwise.
C. The District shall conduct a re-evaluation at least once every 3 years, unless the
parent and the agency agree that a re-evaluation is unnecessary.
EVALUATION PROCEDURES
A. The District shall provide prior written notice to the parents of a child who has, or
who is suspected of having, a disability, that described the evaluation procedures
that the agency proposes to conduct.
B. In conducting an evaluation or re-evaluation, the District shall:
1. Use a variety of assessment tools and strategies to gather relevant functional,
developmental, and academic information about the child, including
information provided by the parent in order to determine:
Whether the child is a child with a disability; and
If the child is a child with a disability, information related to enabling
the child to be involved in and progress in the general education
curriculum (or for a preschool child to participate in appropriate
activities).
2. Not use any single measure or assessment as the sole criterion for determining
whether a child is a child with a disability and for determining an appropriate
educational program for the child; and
3. Use technically sound instruments that may assess the relative contribution of
cognitive and behavioral factors, in addition to physical or developmental
factors.
C. The District shall ensure that evaluation materials and strategies:
1. Are selected and administered so as not to be discriminatory on a racial or
cultural basis;
2. Are administered in the child’s native language or other mode of
communication and in the form most likely to yield accurate information on
what the child knows and can do academically, developmentally, and
functionally, unless it is clearly not feasible to do so;
3. Are used for the purposes for which the assessment(s) or measure(s) are valid
and reliable;
4. Are administered by trained and knowledgeable personnel;
5. Are administered in accordance with the instructions provided by the
assessment publisher:
Big Horn County School District #3, Greybull, Wyoming
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Are selected and administered so as to ensure that if administered to a
child with impaired sensory, manual, or speaking skills, the assessment
results accurately reflect the child’s aptitude or achievement level or
whatever other factors the test purports to measure rather than
reflecting the child’s impairments (unless those skills are the factors
being measured).
Assess the child in all areas related to the suspected disability,
including, if appropriate, health, vision, hearing, social and emotional
status, general intelligence, academic performance, adaptive behavior,
communicative status, and motor abilities; and
Are sufficiently comprehensive to identify all of the child’s special
education and related services needs, whether or not those needs are
commonly associated with the child’s disability.
Provide relevant information that directly assists in determining the
educational needs of the child.
D. Evaluations of children who transfer to or from another public agency in the same
school year are coordinated with the prior and subsequent schools, in order to
expedite the completion of a full evaluation.
ADDITIONAL EVALUATION REQUIREMENTS
A. As part of an initial evaluation (if appropriate), and as part of any re-evaluation,
the IEP team and other qualified professionals, as appropriate, shall:
1. Review existing evaluation data on the child including:
Evaluations and information provided by the parents;
Current classroom-based, local and statewide assessments, and
classroom-based observations;
Observations by teachers, and related services providers.
2. On the basis of that review, and input from the child’s parents, identify what
additional data, if any, are needed to determine whether:
The child is or continues to be a child with a disability, and, if so, the
educational needs of the child; and
The present levels of academic achievement and related developmental
needs of the child;
Whether the child needs special education and related services to
enable the child to meet measurable annual IEP goals and to
participate, as appropriate, in the general education curriculum;
Additions or modifications, if any, to the special education and related
services are needed to enable the child to meet the measurable annual
goals set out in the IEP and to participate as appropriate in the general
curriculum.
3. The IEP team may conduct the review without a meeting.
4. If additional data are needed, the public agency shall administer the
assessments required to obtain the additional data.
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Page 4 of 8

File: IHBAF-R

5. If additional data are not needed to determine whether the child continues to
be a child with a disability, and to determine the child’s educational needs, the
public agency shall notify the parents of:
The determination and the reasons for the determination; and
The right of the parents to request an assessment to determine whether
the child continues to be a child with a disability and to determine the
child’s educational needs.
6. The District shall evaluate a child before determining that the child is no
longer a child with a disability except when the termination is due to
graduation with a regular high school diploma or completion of the school
year in which the student turns 21 years of age.
7. When the child’s eligibility terminates because of graduation or exceeding the
age of eligibility, the District shall provide a summary of the student’s
academic achievement and functional performance that includes
recommendations on how to assist the child in meeting the child’s
postsecondary goals.
DETERMINATION OF ELIGIBILITY
A. Upon completion of the evaluation process, the District shall ensure that a group
of qualified professionals and the parent of the child determine:
1. If the child is a child with a disability under the IDEA; and
2. If so, the educational needs of the child.
3. The parents are provided, at no cost, a copy of the evaluation report and
eligibility determination.
B. A child will not be determined to be a child with a disability if the primary factor
for the determination is:
1. Lack of appropriate instruction in reading, including the essential components
of reading instruction (as defined in 1208(3) of the ESEA);
2. Lack of appropriate instruction in math; or
3. Limited English proficiency.
C. The eligibility determination, including education needs, will be based on all of
the information sources used in the evaluation process, and if deemed eligible and
in need of special education and related services, an IEP will be developed in
accordance with §300.320 through 300.324.
ADDITIONAL PROCEDURES FOR IDENTIFYING CHILDREN WITH SPECIFIC LEARNING
DISABILITIES
A. The District will use a criteria for determining whether a child has a specific
learning disability through the identification of a severe discrepancy between
intellectual ability and achievement in conformity with IDEA Regulations
§§300.307 – 300.311; or
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B. The District will use the state-adopted criteria for determining whether a child has
a specific learning disability through a process based on the child’s response to
scientific, research-based intervention in conformity with IDEA Regulations
§§300.300 – 300.311.
ADDITIONAL GROUP MEMBERS
A. The determination of whether a child suspected of having a specific learning
disability is a child with a disability must be made by the child’s parents and a
team of qualified professionals which must include:
1. The child’s regular teacher; or
2. If the child does not have a regular teacher, then a regular teacher qualified to
teach children of that age;
3. For a child of less than school age, and individual qualified by the State to
teach children of his/her age; and
4. At least one person qualified to conduct individual diagnostic evaluations of
children, such as a school psychologist, speech-language pathologist, or
remedial reading teacher.
DETERMINING THE EXISTENCE OF A SPECIFIC LEARNING DISABILITY
A. A child may be determined to have a specific learning disability (SLD) if:
1. The child does not achieve adequately for the child’s age or to meet Stateapproved grade level standards in one or more of the following areas, when
provided with learning experiences and instruction appropriate for the child’s
age or meet State-approved grade level standards:
i)
Oral expression
ii)
Listening comprehension
iii)
Written expression
iv)
Basic reading skill
v)
Reading fluency skills
vi)
Reading comprehension
vii)
Mathematics calculation
viii) Mathematics problem solving
2. The child does not make sufficient progress to meet age or State-approved
grade level standards in one or more of the areas above when using a process
based on the child’s response to scientific, research-based intervention; or
3. The child exhibits a pattern of strengths and weaknesses in performance,
achievement, or both, relative to age, State-approved grade level standards, or
intellectual development, that is determined by the group to be relevant to the
identification of a specific learning disability, using appropriate assessments.
B. The findings of this section are not primarily the result of:
1. A visual, hearing or motor disability;
2. Mental retardation;
Big Horn County School District #3, Greybull, Wyoming
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3.
4.
5.
6.

Emotional disturbance;
Cultural factors;
Environmental or economic disadvantage; or
Limited English proficiency.

C. The group must ensure that the underachievement is not due to a lack of
appropriate instruction in reading or math and consider:
1. Data that demonstrate that prior to, or as part of, the referral process, the child
was provided appropriate instruction in regular education settings, delivered
by qualified personnel; and
2. Data-based documentation of repeated assessments of achievement at
reasonable intervals, reflecting formal assessment of student progress during
instruction, which was provided to the child’s parents.
D. The District must promptly request parent consent to evaluate if, prior to referral,
the child has not made adequate progress after an appropriate period of time when
provided instruction.
OBSERVATION
A. The District must ensure that the child is observed in his/her learning
environment, including the regular classroom setting, to document the child’s
academic performance and behavior in the areas of difficulty.
B. In the case of a child less than school age or out of school, a group member must
observe the child in an environment appropriate for a child that age.
SPECIFIC DETERMINATION FOR THE ELIGIBILITY DETERMINATION
A. For a child suspected of having a specific learning disability (SLD), the eligibility
determination must contain a statement of:
1. Whether the child has a specific learning disability;
2. The basis for making the determination, including an assurance the
determination was made in accordance with the Individuals with Disabilities
Education Act;
3. The relevant behavior, if any, noted during the observation and the
relationship of that behavior to the child’s academic functioning;
4. The educationally relevant medical findings, if any;
5. Whether the child does not achieve adequately for his/her age or to meet
State-approved, grade level standards; and does not make sufficient progress
to meet age or State-approved grade level standards; or
6. The determination of the group concerning the effects of a visual, hearing, or
motor disability; mental retardation; emotional disturbance; cultural factors;
environmental or economic disadvantage; or limited English proficiency of
the child’s achievement level.
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B. If the child participated in a process that assessed the child’s response to
scientific, research-based intervention:
1. The instructional strategies used and the student-centered data collected;
2. The documentation that the child’s parents were notified about the WDE’s
policy regarding the amount and nature of student performance that would be
collected and the general education services that would be provided;
3. Strategies for increasing the rate of learning; and
4. The parent’s right to request an evaluation.
C. Each group member must certify in writing whether the report reflects the
member’s conclusion. If it does not reflect the member’s conclusion, the group
member must submit a separate statement presenting the member’s conclusions.

Adopted: 5/10/11
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RESPONSE TO INTERVENTION
It shall be the policy of Big Horn County School District No. 3 to use response to
intervention (RTI) as a method of determining whether or not a student has a learning
disability.

Adopted: 5/10/11
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RESPONSE TO INTERVENTION
A. The District’s RTI process shall include, at a minimum, the following
components:
1. Problem solving processes and problem solving teams;
2. Instructional changes driven by data based decision making;
3. Parent notification regarding the amount and nature of student performance
data collected; and
4. Multi-tiered interventions, including:
Tier 1: Universal interventions. State content standards-aligned core
instruction and school-wide positive behavior interventions and supports are
provided to all students in the general education core curriculum.
Interventions include:
a. High quality, effective instruction designed to engage and challenge
students;
b. Clear and high expectations for student learning and behavior;
c. Effective support to enhance student engagement in the learning process
and to promote school completion; and
d. Periodic progress monitoring.
Tier 2: Strategic Interventions. Academic and behavioral strategies,
methodologies and practices designed for some students who are not making
expected progress in the State content standards-aligned instructional system
who are at risk for educational underachievement. Strategic interventions
include:
a. State content standards-aligned instruction with supplemental, small group
instruction;
b. Use of standard protocol interventions; and
c. Minimum of twice-monthly progress monitoring
Tier 3: Intensive Interventions. Academic and behavioral strategies,
methodologies, and practices designed for students who are significantly
below established grave-level benchmarks in the State content standardsaligned instruction. Intensive interventions are:
a. Determined and selected through an individual problem-solving process;
b. Explicit and skill specific;
c. Individualized or provided in small groups (3 to 5 students) instruction;
Big Horn County School District #3, Greybull, Wyoming
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d. Increased by frequency of intervention sessions and minutes per session;
and
e. Progress monitored at least weekly.
B. In order to be identified as a student with a Specific Learning Disability, the data
collected during the Response to Intervention process must demonstrate the
following:
1. The child does not achieve adequately for the child’s age or to meet Stateapproved grade-level standards in one or more of the following areas, when
provided with learning experiences and instruction appropriate for the child’s
age or State-approved grade-level standards:

2.

a.

oral expression

b.

listening comprehension

c.

written expression

d.

basic reading skill

e.

reading fluency skills

f.

reading comprehension

g.

mathematics calculation

h.

mathematics problem-solving; and

The child does not make sufficient progress to meet age or State-approved
grade-level standards in one of the areas identified in paragraph 1 above
when using a process based on the child’s response to scientific, researchbased intervention.

C. In order to determine the existence of a Specific Learning Disability, the team
must confirm:
1.

2.

That the child’s underachievement is not primarily the reslt of:
a.

cognitive impairment;

b.

emotional disability;

c.

cultural factors;

d.

environmental or economic disadvantage; or

e.

limited English proficiency.

That the child’s underachievement is not due to lack of appropriate
instruction in reading or math as verified by:

Big Horn County School District #3, Greybull, Wyoming
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a.

data that demonstrate that prior to, or as part of, the special
education referral process, the child was provided appropriate
instruction in regular education settings, delivered by highly
qualified personnel; and

b.

data-based documentation of repeated assessments of achievement
at reasonable intervals, reflecting formal assessment of student
progress during instruction.

E.

RTI is only one component of the process to identify children as eligible for
special education.

F.

RTI does not replace the need for a comprehensive evaluation.

G.

A child’s eligibility for special education services cannot be changed solely on the
basis of data from an RTI process.

H.

Each group member must certify in writing whether the report reflects the
member’s conclusion. If it does not, the group member must submit a separate
statement presenting the member’s conclusions.

Adopted: 5/10/11

Big Horn County School District #3, Greybull, Wyoming
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E-3 Evaluation Report and Eligibility Determination

School District/Public Agency

Evaluation Report
Eligibility Determination
34 C.F.R. §300.306 - §300.311

Name of Student

WISER ID

DOB

Grade

Date

PART I: SUMMARY OF EVALUATION
Section I: Review of Existing Data & Assessment Results
A. Classroom Based Performance:
Summarize current classroom based performance, local or State assessments, or for preschool children
summarize participation in developmentally appropriate activities.

B. Observations:
Summarize observations by teachers and related services providers. (For specific learning disability,
describe the relevant behavior noted during observation of the child and the relationship of that behavior to the
child’s academic performance.) 34 C.F.R. §300.311(a)(3)

C. Information Provided by Parents:
Summarize information provided by parents.
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E-3 Evaluation Report and Eligibility Determination

Name of Student

Date

D. Relevant Factors:
Summarize educationally relevant functional, developmental, medical, health, social, cultural background
or adaptive behavior factors if applicable.
No relevant factors noted by team.

E. Summary of Individual Assessments:
Summarize the assessment results conducted as part of this evaluation and the educational implications.
Check if reports are attached for each area assessed.

Section II: Consideration of Other Factors
Exclusionary Factors 34 C.F.R. §300.306(b)
A child must not be determined to be a child with a disability if the determinant factor for the eligibility
determination is the result of any of the following:

YES
NO Has the child received appropriate instruction in reading including the essential
components of reading instruction as defined in the Elementary and Secondary Education Act, which
are phonemic awareness, phonics, vocabulary development, reading fluency including oral reading
skills, & reading comprehension? If no, complete the following:
 Lack of appropriate instruction in reading IS the determinant factor.
 Lack of appropriate instruction in reading IS NOT the determinant factor.
YES

YES
following:

NO Has the child received appropriate instruction in math? If no, complete the following:
 Lack of appropriate instruction in math IS the determinant factor.
 Lack of appropriate instruction in math IS NOT the determinant factor.
NO

Does the child have limited English proficiency? If yes, complete the

 Limited English Proficiency IS the determinant factor.
 Limited English Proficiency IS NOT the determinant factor.
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E-3 Evaluation Report and Eligibility Determination

Name of Student

Date

PART II: DETERMINATION OF ELIGIBILITY
A. The team must complete and attach the Eligibility Criteria Form(s) in relevant area(s) of
disability prior to making an initial eligibility determination.
B. Disability Determination: 34 C.F.R. §300.306(a)
The team must determine whether the child is or continues to be a child with a disability
AND
whether the child needs or continues to need special education.

Autism Spectrum Disorder
Cognitive Disability
Deaf-Blindness
Emotional Disability
Hearing Impairment
Multiple Disabilities
Other Health Impairment
Orthopedic Impairment
Visual Impairment

Specific Learning Disability
Speech or Language Impairment - Articulation
Speech or Language Impairment -Language
Speech or Language Impairment - Stuttering
Speech or Language Impairment - Voice
Traumatic Brain Injury
Developmental Delay
No IDEA disability found. (Skip to Part D below.)

C. After a disability is determined, document the need for Special Education:
INITIAL EVALUATION
Does this child need special education and related
services? 34 C.F.R. §305(a)(2)(i)(A)

REEVALUATION
Does this child continue to need special education
and related services? 34 C.F.R. §305(a)(2)(i)(B)

 Yes
 No

 Yes
 No

D. Team Participants:
Name

Title

Complete this section Only for SLD
Check one to certify your conclusion. If “No” is
checked, you must submit a separate statement that
represents your conclusion. 34 C.F.R. §300.311(b)

Yes
Yes

No
No

Initials

Yes
Yes

No
No

Initials

Yes

No

Initials

Yes
Yes

No
No

Initials

Yes

No

Initials

Yes

No

Initials

Initials

Initials

Initials

E. Copy of reports, and/or Eligibility Criteria Forms, provided to parents: 34 C.F.R. §306(a)(2)
Date Provided:

Staff Name:
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I-4 IEP

ASchool District/Public Agency

Individualized Education Program (IEP)
34 C.F.R. §300.320-§300.324

Name of Student

WISER ID

Date of Last
IEP Meeting

DOB

Due Date of Next
3 Year Reevaluation

Grade

Date of IEP Meeting

Disability Category(s)

STRENGTHS, EDUCATIONAL CONCERNS AND PREFERENCES/INTERESTS
What are the student’s strengths, interest areas, significant personal attributes and personal accomplishments?
Include input from the parent, student, and other team members.

Team’s Perspective
34 C.F.R. §300.321(a) and (b)

Strengths:

Preferences/Interests:

Educational Concerns:

CONSIDERATION OF SPECIAL FACTORS
34 C.F.R. §300.324(a)(2)

Does the student’s behavior impede his/her learning or the learning of others?
Does the child have communication needs?
Is the student deaf or hard of hearing?
o

Does the student need opportunities for communication and direct instruction in the
student’s language and communication mode?

Is the student blind or visually impaired?
o

Does the student require orientation and mobility training?

o

After an evaluation of reading and writing needs, learning media assessment, and need
for future instruction in Braille, does the student require instruction in the use of Braille?

Does the student require assistive technology devices or services?
Has the student been determined to be Limited English Proficient?
Any item checked “YES” must be addressed in the IEP.
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YES

NO

























I-4 IEP

Name of Student

Date of IEP Meeting

PRESENT LEVELS OF ACADEMIC ACHIEVEMENT AND FUNCTIONAL PERFORMANCE
Preschool Students: Describe the academic, developmental and functional needs of the student, and how the disability affects
the student’s participation in appropriate activities (the same age appropriate activities engaged in by nondisabled students).

School Age Students: Describe the academic, developmental and functional needs of the student, and how the disability
affects the student’s involvement and progress in the general education curriculum (the same curriculum as nondisabled students).
Describe the child’s present levels of academic achievement and functional performance across services and
settings, including special education, regular education, and interventions.

EXTENDED SCHOOL YEAR 34 C.F.R. §300.106
Extended School Year (ESY) services must be provided if necessary for the student to receive FAPE, considering the
student’s rate of progress and the effect an interruption in programming will have on that rate of progress, or the
degree of regression in current levels of functioning that may occur as a result of an interruption in programming.
If necessary in order to receive FAPE, ESY services must be available beyond regular school hours and
during any school breaks.
Explain factors considered and determination:

If ESY is a necessary component of FAPE, indicate the goal(s) to be implemented during ESY and the
frequency, location and duration of services in the Services section.
Page 2 of 9
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I-4 IEP

Name of Student

Date of IEP Meeting
TRANSITION SERVICES

For all students beginning with the IEP to be in effect when the child is 16 and updated annually thereafter.
N/A Student will not become 16 during implementation of this IEP

Student’s Desired Post-School Activities
Postsecondary education, vocational education, integrated employment, continuing and adult education, adult services,
independent living, and/or community participation.

Results of Age-Appropriate Transition Assessments:

Results Attached

Education/Training:

Employment:

Independent Living Skills (if appropriate):

MEASURABLE POSTSECONDARY GOALS
Based on age-appropriate transition assessments related to training and education, employment, and if appropriate, independent
living skills. Clearly specify the activities, desired level of achievement and the timeline for achievement.

Postsecondary Education/Training Goal
Measurable Postsecondary Goal:

Transition Service Activities:

See Measurable Annual Goal(s) _______________

Party(s) Responsible:

Time Frame:

Career/Employment Goal
Measurable Postsecondary Goal:

Transition Service Activities:

See Measurable Annual Goal(s) _______________

Party(s) Responsible:
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Time Frame:

I-4 IEP

Name of Student

Date of IEP Meeting
Independent Living Goal

Measurable Postsecondary Goal:

N/A

See Measurable Annual Goal(s) _______________

Transition Service Activities:

Party(s) Responsible:

Time Frame:

Courses of Study
School Year:

Proposed courses of study to assist the student in reaching the measurable postsecondary goals.
School Year:
School Year:
School Year:

TRANSFER OF RIGHTS AT AGE OF MAJORITY
At least one year prior, the student must be informed that his/her rights under the IDEA
will transfer to the student at the age of 18.

The student will turn 17 during this IEP period.

N/A

The student and parent were informed of the transfer of rights. By: ____________________ Date: ___________
The student is under guardianship pursuant to Wyoming law. (Attach copy of the Guardianship Order.)
GRADUATION OR PROGRAM COMPLETION
Projected date of:
Graduation: _________________________ Program Completion: ________________________
Diploma or certificate: _________________________________
Describe the body of evidence needed to support graduation:
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N/A

I-4 IEP

Name of Student

Date of IEP Meeting

MEASURABLE ANNUAL GOAL NUMBER _______
Additional Goal pages should be added as necessary.

A statement of measurable annual goals, including academic and functional goals designed to:
Meet the student’s needs that result from the student’s disability to enable the student to be involved in and make progress
in the general education curriculum.
Meet each of the student’s other educational needs that result from the student’s disability.
Indicate whether this goal will be implemented during ESY.
YES
NO

Each goal must include a baseline, target and method of measurement.

Benchmarks or short-term objectives:
Required only for students that will take alternate State or District wide assessment(s).

Objective

Periodic reports of progress toward meeting the annual goal:
Periodic reports must coincide with the district or public agency regular reporting schedule.

DATE
DATA TO
SUPPORT
PROGRESS
NOTE:
Progress
must be
quantified by
the method of
measurement
specified in
the goal.

DESCRIBE
PROGRESS
NOTE:
Narrative
should be
used to
supplement
data above.

STAFF
NAME
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Time Frame

I-4 IEP

Name of Student

Date of IEP Meeting
A. SPECIAL EDUCATION SERVICES

A statement of the special education, related services, supplementary aids and services, based on peer-reviewed research to
the extent practicable, to be provided to the student, or on behalf of the student, and a statement of the program modifications or
supports for school personnel that will be provided to enable the student:
To advance appropriately toward attaining the annual goals.
To be involved in and make progress in the general education curriculum and to participate in extracurricular and other
nonacademic activities.
To be educated and participate with other students with disabilities and nondisabled students in extracurricular and other
nonacademic activities.

Special Education

Frequency

Duration
(Amount)

Area of Specialized Instruction:

Area of Specialized Instruction:

Area of Specialized Instruction:

Area of Specialized Instruction:

Area of Specialized Instruction:

Area of Specialized Instruction:

Postsecondary Transition Services:

ESY Services:

Speech – Language Pathology
(Primary disability only.)

Complete the following only if applicable.
34 C.F.R. §300.39
Physical Education
Vocational Education
Travel Training
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Location

Projected
Start Date

I-4 IEP

Name of Student

Date of IEP Meeting

B. RELATED SERVICES
Necessary to benefit from special education.

Related Service

N/A

Frequency

Duration
(Amount)

Location

Projected Start
Date

Audiology
Counseling Services
Educational Interpreting Services
Occupational Therapy
Orientation and Mobility
Parent Counseling and Training
Physical Therapy
Psychological Services
Recreation
School Health Services
School Nurse Services
School Social Work Services
Speech – Language Pathology (Only for
students with other primary disability.)
Transportation
Other: Specify.

C. SUPPLEMENTARY AIDS AND SERVICES
Accommodations, aids, services, assistive technology and other supports that are provided to avoid removing the student from
regular education classes, other education-related settings and extracurricular and non-academic settings. (May include routine
checking of hearing aids and external components of surgically implanted devices.)

Supplementary Aids & Services

N/A

Frequency

Page 7 of 9
WDE Model Form I-4
Adopted 05/10/2011

Duration

Location

Start Date

I-4 IEP

Name of Student

Date of IEP Meeting
D. PROGRAM MODIFICATIONS AND SUPPORTS FOR SCHOOL PERSONNEL

Modifications to be provided to enable the student to advance appropriately towards attaining the annual goals, be involved and
make progress in the general education curriculum, and participate in extracurricular and nonacademic activities.

Program Modifications

N/A

Supports for School Personnel

N/A

Frequency

Duration

Location

Start Date

Frequency

Duration

Location

Start Date

LEAST RESTRICTIVE ENVIRONMENT
A student with a disability shall be removed from the regular education environment only if the nature or severity of the disability is
such that education in regular classes with the use of supplementary aids and services cannot be achieved satisfactorily.
34 C.F.R. §§300.114 through 300.117.

YES NO
The educational placement is based on the student’s IEP.





The student is unable to be satisfactorily educated in the general education environment for the
entire school day.





o Removal from the regular environment is necessary based on the nature or severity of the
student’s disability, not the need for modifications in the general curriculum.





















The educational placement is as close as possible to the student’s home.
The educational placement is in the school that the student would attend if he/she did not have a
disability.
The IEP team considered any potential harmful effect of the educational placement on the student or
on the quality of needed services.
The student has the opportunity to participate in extracurricular and nonacademic activities with
nondisabled students.

JUSTIFICATION: Considering Sections A. through D. and the questions above, justify the removal of the student from
the regular education environment:

PARTICIPATION IN STATE AND DISTRICT-WIDE ASSESSMENTS
Determine how the student will participate in State and district wide assessments consistent with 34 C.F.R. §300.320(a)(6).

NA (check if student is in preschool)
Student is in a grade where State assessments are not given.
Student is in a grade where district wide assessments are not given.
Student participates without accommodations:
The IEP team has determined the student will participate in the following assessments without test
accommodations. (check all that apply)
PAWS State General Assessment

District-wide Assessment(s) __________________________
name of assessment(s)
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I-4 IEP

Name of Student

Date of IEP Meeting

Student participates with accommodations:
The IEP team has determined the student will participate in the following assessments with test
accommodations. Selection of test accommodations for the student must be made in accordance with the
identified standard accommodations for each assessment given. (check all that apply) Attach list of
allowable accommodations.
PAWS State General Assessment

District-wide Assessment(s)

________________________
name of assessment(s)

Student participates in alternate assessments:
The IEP team has determined the student will take an alternate assessment consistent with 34 C.F.R.
§300.320(a)(6)(ii). The student will participate in:
PAWS Alternate State Assessment
Alternate District-wide Assessment(s) _______________________________________
name of assessment(s)

Explain why the student must participate in alternate assessments. (The Guidelines for Participation in
Wyoming’s Alternate Assessment for Students with Significant Cognitive Disabilities must be utilized for this
determination.)

IEP TEAM MEMBER PARTICIPATION
Parent

List IEP team members attending or participating by alternate means in the IEP meeting.
Student

Special education teacher of the student

Regular education teacher of the student

School district representative

An individual who can interpret evaluation results

Agency representative

Agency representative

Other

Other

Other

Other

Other

Other

PROVIDE TO PARENT
Copy of IEP.

34 C.F.R. §300.322(f)

Date Provided: __________________ Staff Initials: ___________
Procedural Safeguards Notice: (Annual requirement.) 34 C.F.R. §300.304(a)
Date Provided: __________________ Staff Initials: ___________
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G-1 Notice of Team Meeting

School District/Public Agency

Notice of Team Meeting
34 C.F.R. §300.321 and §300.322

Name of Student

WISER ID

DOB

Grade

Date

The school district or public agency would like to meet with you to discuss the educational needs of your child.
With your input, the meeting has been scheduled for:
Time

Date

Location

The purpose of the meeting: (check all that apply)








 Manifestation Determination
 Determine Setting or Services During
Disciplinary Change of Placement
 Transfer of Rights at Age of Majority
 Develop Post Secondary Transition Services
 Other:__________________________
_______________________________

Initial Referral
Review Evaluation Results
Determination of Eligibility
Develop Initial IEP
Review/Revise IEP
Develop Annual IEP
Determine Placement

The following team members are invited to attend:
(It is permissible for team members to serve more than one role.)
The Parent is always invited to attend all team meetings.
Whenever appropriate, the Student is invited to attend team meetings.
A representative of the agency:

An individual to interpret the instructional implications of
evaluation results:

A special education teacher (or provider, if appropriate) of the
child:

A regular education teacher of the child (if the child is or may
be participating in regular education):

Student: (Must be invited to plan post school and transition
goals.)

Other:

Other:

Other:

Other:

Other:

Post Secondary Agency: (Prior consent is needed.)

Post Secondary Agency: (Prior Consent is needed.)
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G-1 Notice of Team Meeting

Please return this page as soon as possible.
Name of Student

Parent Participation Acknowledgement
Please indicate whether you plan to attend this meeting by checking the appropriate box below and
returning this portion of the form as soon as possible. If you would like to reschedule the meeting for a
different time or date, please contact the person listed below to arrange for the meeting to be rescheduled as
soon as possible.
Name & Title of Contact Person

Address

Phone

Email

I will attend the meeting as scheduled.
I cannot attend the meeting in person but would like to be involved by telephone at this
number______________.
I cannot attend the meeting at the time scheduled and request that the meeting be rescheduled.
I do not wish to attend the meeting and understand the meeting will proceed without my participation.

_______________________________________________
Parent
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_______________________
Date

E-2 Prior Written Notice & Consent for Evaluation

School District/Public Agency

Prior Written Notice
Consent for Evaluation
34 C.F.R. §300.300 - §300.305

Name of Student

WISER ID

DOB

Grade

Date

A. The team is proposing the following:
Indicate the type of evaluation.
 To evaluate your child for initial special education eligibility. 34 C.F.R. §300.300(a)
 To reevaluate your child for the continued need for special education and related services. 34 C.F.R.
§300.300(c) (An evaluation after the initial evaluation.)
 To evaluate your child before a change in eligibility. 34 C.F.R. §300.305(e)

B. Based on the review of existing information:
Document the need for additional information. 34 C.F.R. §300.305
 The team has determined that additional assessment data are necessary to determine if your child is or
continues to be eligible for special education services or to determine your child’s educational needs.
 No additional assessment data are needed to determine if your child is or continues to be eligible for special
education services or to determine your child’s educational needs. (If checked, skip to Section D.)
Reasons:

If the team determines no additional data are needed,
the evaluation is complete, and your informed consent is not necessary.
If the parent disagrees, the parent may request additional assessment. 34 C.F.R. §300.305(d)

C. The team proposes assessments in the following areas:
1. Identify the areas the team proposes to assess. 34 C.F.R. §300.304








Academic Performance
Communication Skills
General Intelligence
Functional Behavior
Adaptive Behavior
Social, Emotional
Assistive Technology








Health
Vision
Motor Skills
Hearing
Postsecondary Transition Needs
Other___________________________________
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E-2 Prior Written Notice & Consent for Evaluation

Name of Student

Date

2. Describe the proposed assessment process.

D. Basis for decision:
Describe information used as the basis for the proposed action. 34 C.F.R. §300.503
Explanation of why the school district or public agency is proposing to take:

Description of each evaluation procedure, assessment, record or report the school district or public agency used
as a basis for the proposed action:

Description of any other options the team considered and the reasons why those choices were rejected.

Description of other relevant factors:
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E-2 Prior Written Notice & Consent for Evaluation

Please sign, date and return this page as soon as possible.

Name of Child

Date

Consent or Request for Evaluation
I have received information relevant to the proposed evaluation of my child. I have read the form
and enclosed materials.

Please check one box below to indicate your preference:

I CONSENT to the evaluation.
I REFUSE consent for the evaluation.
I disagree with the team’s decision that no additional assessments are
necessary. I REQUEST that the school district or public agency
perform additional assessments.

Parent Signature_______________________________________________ Date____________

********************************************************************************************
For School District or Public Agency Use
Date received by the school district or public agency:
Date received

Signature of School District or Public Agency Official
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G-2 Prior Written Notice

School District/Public Agency
`
Contact Person and Number

Name of Student

Prior Written Notice
34 C.F.R. §300.503
WISER ID

DOB

Grade

Date

The school district must give you a written notice whenever the school district: (1) Proposes to initiate or change
the identification, evaluation or educational placement of your child or the provision of a free appropriate public
education (FAPE) to your child; or (2) Refuses to initiate or change the identification, evaluation or educational
placement of your child or the provision of FAPE to your child. You and your child are entitled to procedural
safeguards under the Individuals with Disabilities Education Act (IDEA). A copy of the Notice of Procedural
Safeguards can be obtained from your child’s school or the WDE website at www.k12.wy.us. It contains a list of
resources for parents to obtain assistance in understanding the IDEA.

Written Notice of Special Education Action
Description of the action the school district or public agency proposes or refuses to take:

Explanation of why the school district or public agency is proposing or refusing to take that action:

Description of each evaluation procedure, assessment, record or report the school district or public agency
used as a basis for the proposed or refused action:

Description of any other options the team considered and the reasons why those choices were rejected:

Description of other relevant factors:
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File: IHBC

PROGRAMS FOR AT-RISK / DISADVANTAGED STUDENTS
Students “at risk” in Wyoming redefined, according to State Board of Education Rules
and Regulations, as individuals of school age who appear likely to fail economically,
socially, and academically.
The Superintendent shall promulgate procedures within the District to identify and
provide intervention services for “at risk” students.
The District will provide instruction, when appropriate, through the school curriculum
directed at the prevention of “at risk” behavior.
District residents and personnel shall be involved in the development of procedures,
services, and curriculum strategies to be utilized with “at risk” students.

Adopted: 3/12/02

Big Horn County School District #3, Greybull, Wyoming

File: IHCD
ADVANCED COLLEGE PLACEMENT

The Board of Trustees hereby adopts a program of advanced placement and enrichment
by allowing high school students to take post-secondary courses concurrent with the
regular high school program. Such courses may be taken at area post-secondary
institutions under guidelines to be developed by the school administration and approved
by the Board.
Pursuant to W.S. §21-20-201, the school district will enter into an agreement to establish
a post-secondary education enrollment program with one or more community colleges or
the University of Wyoming. Student eligibility for the post-secondary educational
programs shall be based upon criteria established by the post-secondary institution in
collaboration with the Wyoming Department of Education and the school district.
A student participating in a post-secondary education enrollment program shall, upon
successfully completing any course offered under the program, receive academic credit
from the school district, which shall be counted toward the graduation requirements of
the district. Evidence of successful completion of each course, the secondary credits
granted, and a statement that the credits were earned through program participation, shall
be made a part of the participating student’s records maintained by the district. In
addition, the participating student shall receive post-secondary education credit in
accordance with the post-secondary education institution’s requirements.
The school district will enter into an agreement with the post-secondary institution with
regard to the fees for the courses, if any, and acquisition of necessary textbooks, materials
or equipment to complete the program, which fees or charges to the extent required for
the program shall be charged by the post-secondary institution to the district and not the
student. To the extent there may be a fee for the purchase of materials incorporated into
projects retained by the student, student may be requested to pay for such materials the
same as if such class were taught by the school district.
The district at its option may also include transportation to or from such programs.
Nothing in this policy shall prohibit a high school student from taking a college or
university course apart from any agreement entered into between the district and the postsecondary institution so long as the student bears the cost. Such college courses will not
be counted toward credit for the purpose of meeting graduation requirements at the
school district.

Adopted: 9/8/09
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INSTRUCTIONAL RESOURCES AND MATERIALS
The Board of Trustees shall purchase all textbooks and supplies for the schools to be held
as property of the district and loaned to pupils free of charge. Pupils shall be held
responsible for damage to, loss of, or failure to return the books and supplies except those
that, by their nature, are expended during the course of study.
All materials, services and equipment purchased by the district shall remain property of
the district and will not be considered the property of any individual, department, level,
or section of the school system but will be available to all segments of the district for
mutual use.
A wide range of learning resources at varying levels of difficulty, with diversity of appeal
and the presentation of different points of view, will be provided to meet the needs of
students and teachers.
The term "learning resources" refers to any material (whether acquired or locally
produced) with instructional content or function that is used for formal or informal
teaching/learning purposes. The primary objective of learning resources is to implement,
support, and enrich the district's educational program.
The professional staff will:
*

*

Provide materials that will enrich and support the curriculum, taking into
consideration the varied interests, abilities, learning styles, and maturity levels of
the students served;
Provide materials that will stimulate growth in factual knowledge, literary
appreciation, and aesthetic values and will promote reading for enjoyment;

*

Provide materials that present more than one point of view but not necessarily all
sides of issues (e.g., political, economic, religious, social, minority, and sexual) so
that students may have an opportunity to develop the practice of critical analysis
and make informed judgments in their daily lives; and

*

Provide materials that explain or describe the many religious, ethnic, and cultural
groups and their contributions to national heritage and the world economy.

The Board delegates the responsibility for the selection of learning resources to the
professional staff employed by the district.
Criteria for selection will be that learning resources:
*

Support and be consistent with the general educational goals of the state;
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*
*

Be chosen to enrich and support the curriculum and the personal needs of users;
Meet high standards of quality in presentation, physical format, educational significance,
readability, interest appeal, authenticity, artistic quality and/or literary style, factual
content;

*

Be appropriate for the subject area and for the age, emotional development, ability level,
learning styles, and social development of the students for whom the materials are
selected;

*

Be designed to provide a background of information that will motivate students and staff
to examine their own attitudes and behavior, to comprehend their duties, responsibilities,
rights, and privileges as participating citizens in our society; and make intelligent
judgments in their daily lives; and

*

Provide information on opposing sides of issues so that users may develop the skill of
critical analysis in decision making.

Recommendations for purchases will involve administrators, teachers, students, district
personnel, or community persons, as appropriate. Gift materials and recommendations will be
accepted or rejected according to the criteria.
Selection of materials is an ongoing process that will include the removal of materials no longer
appropriate and the replacement of lost and worn materials still of educational value.

Adopted: 11/8/11
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LIBRARY MATERIALS SELECTION AND ADOPTION

The primary objective of the school's library media center is to implement, enrich and
support the educational programs of the school. It is the duty of the center to provide a
wide range of materials on all levels of difficulty, with diversity of appeal, and the
presentation of different points of view.
The school library Bill of Rights endorsed by the American Association of School
Librarians, sets forth the philosophy of materials selection as it is related to the
educational program of the school. Those individuals involved in the selection of library
materials shall be guided by that philosophy and shall further select materials in
accordance with the procedures for the selection of other instructional materials of the
school district. To this end, the Board believes that the responsibility of the school
library is:
1.

To provide materials that will enrich and support the curriculum, taking
into consideration the varied interests, abilities, and maturity levels of the
pupils served;

2.

To provide materials that will stimulate growth in factual knowledge,
literary appreciation, aesthetic values, and ethical standards;

3.

To provide a background or information which will enable pupils to make
intelligent judgments in their daily life;
To provide materials on opposing sides of controversial issues so that
young citizens may develop, under guidance, the practice of critical
reading and thinking;
To provide materials representative of the many religious, ethnic, and
cultural groups and their contributions to our American heritage;

4.

5.

6.

To place principle above personal opinion and reason above prejudice in
the selection of materials of the highest quality in order to assure a
comprehensive collection appropriate for the users of the library.

Adopted: 11/8/11
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COMPLAINT PROCEDURE TO CHALLENGE INSTRUCTIONAL
AND/OR LIBRARY MATERIALS

There may be occasional objections to certain textbooks or other books or non-book
materials either utilized in the classroom or in the library. If such objection is made
about any book or non-book material used for instruction or located in the library/media
center, the following procedure adopted by the board shall be followed:
1.

All potentially involved people -- classroom teacher, librarian, building principal,
and superintendent -- will be notified immediately.

2.

An attempt will be made to resolve the matter through personal contact.

3.

If agreement is not reached, the teacher, librarian, principal, or superintendent will
invite the complainant to register the complaint on a prescribed form.

4.

When the completed form is returned, the superintendent will appoint a review
committee to whom copies of the materials, if possible, will be distributed. At the
first meeting, the review committee shall schedule a time to act on the complaint
and will decide whether to withdraw the material pending their decision.

5.

This committee shall consist of the certified librarian or curriculum coordinator,
the principal, two teaching faculty, and three members of the community
(community members to be appointed by the superintendent).

6.

The review committee shall determine whether or not to withdraw the
material unless withdrawn. The material will remain in use pending a
final decision. The review shall be conducted in the following manner:
a.

The complainant may be present to express his views on the material in
person. He/she will then be excused from the meeting.

b.

The review committee, having read or viewed the challenged material,
will check the information made available by the librarian on the general
acceptance of the materials by reading reviews and selection aids.

c.

The members of the review committee who have read or reviewed the
material in its entirety will then weigh its values and faults against each
other and form individual opinions based on the material as a whole.
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d.

The majority consensus of the committee will be determined by a poll of
the members. The complainant will be notified of the review committee's
decision within 15 working days of the filing of the complaint along with
the reasons therefore.

e.

Should dissatisfaction on the part of the complainant still remain, the
complainant may ask that the matter be placed on the agenda of the next
regularly scheduled Board meeting.

f.

The Board will review the complaint in a manner and using procedures it
deems appropriate.

g.

The decision of the Board shall be communicated in writing to all
interested parties. The decision of the Board shall be final.

Adopted: 11/8/11
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CITIZEN’S REQUEST FOR RECONSIDERATION
OF A BOOK OR OTHER MATERIAL

PLEASE ANSWER ALL THE QUESTIONS. USE REVERSE SIDE IF NECESSARY.
Title of Book, Film, Article, Etc. ______________________________
Author___________________ Hardcover___________ Paperback_________
Request initiated by__________________________ Date______________
Address__________________________________ Telephone______________
Complainant represents:
________ Himself
________ Name of Organization
________ (Identify Other Group)
To what in the material do you object? (Please be specific -- cite pages).

What do you feel might be the result of exposure to this material?
For what age group would you recommend this material? _______________________
Is there anything good about this material? ___________________________________
Have you inspected all the material? ________________________________________
Did you read the entire book? _____________________________________________
Did you view the entire film? _____________________________________________
Are you aware of the judgment of this material by literary critics? ________________
_____________________________________________________________________
What do you believe is the theme of this material?_____________________________
_____________________________________________________________________
What would you like your school to do about this material? _____________________
_____________________________________________________________________
____ Do not assign it to my student.
____ Withdraw it from all students as well as from my student.
____ Have its place within the curriculum reviewed.
In its place, what material of equal literary or scholarly value would you recommend?
_____________________________________________________________________
RETURN COMPLETED FORM TO:
Superintendent of Schools
____________________________
____________________________
Adopted: 11/8/11

Signed
___________________________
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PARA EDUCATORS

The use of para educators or lay assistants in the classroom shall be individually
determined and shall require a detailed written recommendation by the principal and
approval by the superintendent. In cases where the following policies or precedents do
not apply, approval shall be by the Board.
1. Definition: Para educators or lay assistants are considered lay members of the
community who assist the certificated staff on a regular basis for extended periods of
time. They may or may not receive remuneration.
2. Responsibility: Para educators or assistants may not have direct responsibility for or
supervision of student instruction or activities, but must always work under the
supervision of a certificated staff member. Student evaluation and grades must be the
responsibility of the supervising teacher.
3. Use of individual para educators or assistants must be a matter of official written
record with each para educator or assistant receiving a copy of the written
agreement(s) and a copy of this policy.
4. Volunteer, unpaid assistance may be used subject to the provisions above. Paid para
educators or assistants will be used only after a plan of paid assistance is approved by
the superintendent and the Board. The plan must include an estimate of costs.
5. A basic principle to be carefully observed is that para educators or assistants cannot
be given responsibility for duties which are properly and/or legally those of a
regularly employed certificated staff member.

Revised: 11/8/11
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INSTRUCTIONAL MATERIALS CENTERS/SCHOOL LIBRARIES

Library and audiovisual services shall be provided to augment classroom teaching. The
Board encourages teachers to incorporate these services as integral parts of the
instructional program. The scope of such services will be determined by district needs as
well as by generally recommended standards and progress in the development of new
instructional media.

Adopted: 7/13/76
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FIELD TRIPS AND EXCURSIONS
Educational field trips will be planned in accordance with the following guidelines.
1.

The teacher shall review the educational value of the field trip and receive the
principal's approval prior to making arrangements for the field trip.

2.

The teacher will provide parents with information concerning the purpose and
destination of the trip, transportation and eating arrangements, date and time of
departure, estimated time of return, and an itinerary when a field trip will extend
beyond the school day.

3.

One or more adults, in addition to the teacher, will accompany each class on field
trips unless other arrangements have been approved by the principal. Teachers
are responsible for informing the accompanying adults of their duties and
responsibilities.

4.

The teacher should review acceptable standards of conduct with the students in
advance of the trip. The teacher has primary responsibility for the conduct of the
children.

5.

The teacher planning the trip will be responsible for arranging an appropriate
educational experience and supervision for students who do not participate in the
field trip.

6.

Student safety will be a primary consideration.

7.

School buses will ordinarily be used for transportation. The use of private
vehicles by staff members and/or parents for transporting small groups of students
may be authorized in certain instances with the approval of the principal.

8.

Requests for school bus transportation will be channeled through the principal.

9.

Children will not be permitted to leave the field trip group during the trip unless
they are verbally released to the child’s parent/guardian.

10.

The funding necessary for any activity trip or field trip sponsored by the school
will come from district monies, and be approved by the Principal.

11.

Parental permit slips will be required. No student will be required to go on a field
trip if their parents do not approve.

Adopted: 11/8/11
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GUIDANCE PROGRAM
The focus of the counseling and guidance program in the district is on the developmental
needs of all students at the elementary and secondary levels.
Counselors demonstrate respect for the dignity and worth of each individual, and
encourage each student to develop individual responsibility and decision-making skills.
Counselors coordinate the school guidance program and involve all staff members in
designing and implementing plans to meet three major goals:
*

Educational Development - Students will participate in planning their educational
experiences so that their education is consistent with educational requirements
and career aspirations.

*

Personal/Social Development - Students will develop appropriate behaviors for a
variety of social settings. Students will develop awareness of self and confidence
in their own abilities in order to enhance their career and development.

*

Career Development - Students will develop career options consistent with their
interests, abilities, and values. Career development includes focus on the four
areas of vocation, avocation, family life, and citizenship.

Within the framework of the counseling and guidance goals, specific student and
curricular objectives are being developed.
Within the areas of counseling and guidance responsibility, the counselor enters into
professional relationships with three segments of the school community: students, school
personnel, and parents and guardians. Consistent with the rights of the individual and
obligations of the counselor as a professional, the counseling relationship and resulting
information in most instances is treated as confidential. This information may be shared
with building administrators or with the student's parents.

Adopted: 7/13/76
Revised: 11/8/11
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COMPUTER-ASSISTED INSTRUCTION
Internet Safety
It is the policy of this School District that to the extent reasonably possible, the staff and
students will be encouraged and permitted to utilize the computer network provided by the
School District for the purpose of facilitating learning and providing the best educational
experience possible for its students. In this regard, the School District has made available to
students and staff, electronic mail and the Internet. To gain access to E-mail and the
Internet, all students under the age of eighteen (18) must obtain parental permission and sign
and return a parental permission form to the School District. Students eighteen (18) and
over may sign their own forms. Access to E-mail and the Internet will enable students to
explore thousands of libraries, data bases and bulletin boards while exchanging messages
with Internet users throughout the world. Families should be warned that some material
accessible via the Internet may contain items that are illegal, defamatory, inaccurate, or
potentially offensive to some people. While it is possible for students to access
inappropriate material and otherwise misuse the system, it is the intent of the School District
that Internet access should only be used to further the educational goals and objectives set
out for each student. It is the policy of this School District to try to educate our students
using modern technology which the students will need to be familiar with in order to be
successful in their subsequent careers. However, in order to utilize this modern technology,
it will ultimately be the responsibility of parents and guardians of minors to set and convey
standards to their children which they will follow while utilizing this technology. To that
end, the School District will support and respect each family's right to decide whether or not
to apply for access.
DISTRICT INTERNET AND E-MAIL RULES.
Students are responsible for good behavior on school computer networks just as they are in
the classroom or a school hallway. Communicating on the network is often public in nature.
General school rules for behavior and communications apply.
Internet filters shall be used to block access to obscenity, child pornography, and materials
harmful to minors. Disciplinary action shall be taken against any student who tampers with
the filters. The filters may only be disabled for bona fide research or other lawful purposes,
and may only be disabled by the Internet coordinator or other faculty member or
administrator.
INTERNET SAFETY TRAINING
In compliance with the Children’s Internet Protection Act, each year all District students
will receive Internet safety training which will educate students about appropriate online
behavior, including interacting with other individuals on social networking sites and in chat
rooms, and cyber bullying awareness and response.
The network is provided for students to conduct research and communicate with others.
Access to network services is given to students who agree to act in a considerate and
Big Horn County School District #3, Greybull, Wyoming
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responsible manner. Parental permission is required. Access is a privilege, not a right.
Access entails responsibility. Individual users of the District computer networks are
responsible for their behavior and communications over those networks. It is presumed that
users will comply with District standards and will honor the agreements they have signed.
Beyond the clarification of such standards, the District is not responsible for restricting,
monitoring, or controlling the communications of individuals using the network.
Network storage areas are not to be considered private or personal property of students or
staff. They are learning areas subject to review by administrators and teaching staff. Any
files and communications may be reviewed by the administration or staff to maintain system
integrity and to ensure that users are using the system responsibly. Users should not expect
that files stored on District servers will be private.
While school teachers of younger students will generally guide them toward appropriate
materials, older students and students utilizing the system outside of regular school hours
will need to be directed by families in the same manner they direct their children's use of
television, telephones, movies, radio, and other potentially offensive media.
The following conduct and utilization of the Internet by students and staff are NOT
permitted:
1.

sending or displaying offensive messages or pictures;

2.

using abusive, objectionable or obscene language;

3.

searching for, downloading, or otherwise reviewing any type of sexually
explicit, obscene material or other information for any non-instructional or
non-educational purpose;

4.

harassing, insulting or attacking others;

5.

damaging computers, computer systems, or computer networks;

6.

violating copyright laws or otherwise using the network for any
illegal purpose;

7.

user shall not use or attempt to discover another user's password nor shall
user use or let others use another person's name, address, passwords, or files
for any reason, except as may be necessary for legitimate communication
purposes and with permission of the other person;

8.

trespassing in another's folders, work or files;

9.

intentionally wasting limited resources;

10.

employing the network for commercial purposes;
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11.

otherwise accessing forums or "chat rooms" devoid of educational
purpose;

12.

user shall not tamper with computers, networks, printers, or other associated
equipment or software without the express permission of supervising staff;

13.

user shall not write, produce, generate, copy, propagate or attempt to
introduce any computer code designed to self-replicate, damage, or otherwise
hinder the performance of any computer's memory, file system or software.

14.

Student using school district computers and/or accessing school district web
pages, or using the Internet service provided by the School District, shall not
engage in hacking and shall not access unauthorized sites or participate in
any other unlawful activities on line.

15.

Disclose, use or disseminate personal identification information regarding
students.

SUPERVISION AND MONITORING
It shall be the responsibility of all District employees to supervise and monitor usage of the
online computer network and access to the Internet in accordance with this policy and the
Children’s Internet Protection Act. Procedures for the disabling, filtering or otherwise
modifying of any technology protection measures shall be the responsibility of the
Technology Director or designated representatives. To make a request:
1.

Follow the process prompted by the District’s filtering software (or to remain
anonymous, log in under log in name: 123 anonymous)
and submit an electronic
request for access to a web site; or

2.

Submit a request, whether anonymous or otherwise, to the District’s Superintendent/
the Superintendent’s designee.

3.

Requests for access shall be granted or denied within three (3) school days. If a
request was submitted anonymously, persons should either attempt to access the web
site requested after three (3) school days or log back in at 123anonymous to see the
status of the request.

4.

Appeal of the decision to grant or deny access to a web site may be made in writing
to the Board of Education. Persons who wish to remain anonymous may mail an
anonymous request for review to the Board of Education at the School District’s
Central Office, stating the web site that they would like to access and providing any
additional detail the person wishes to disclose.

Big Horn County School District #3, Greybull, Wyoming
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5.

In case of an appeal, the Board of Education will review the contested material and
make a determination.

6.

Material subject to the complaint will not be unblocked pending this review process.
In the event that a District student or employee feels that a web site or web content
that is available to District students through District Internet access is obscene, child
pornography, or “harmful to minors” as defined by CIPA or material which is
otherwise inappropriate for District students, the process described above should be
followed, except any decision to filter or block web content will be made within
thirty (30) days.

PENALTY
Violations will result in a loss of access as well as other disciplinary or legal action. The
first offense will generally result in a warning and loss of computer privileges/Internet
access until a parent conference, and further loss of privilege for such time as is determined
by the administration. A second offense or a first offense of a flagrant nature, such as using
the system for illegal behavior or intentionally damaging school district hardware or
software, may result in removal from a class, termination of computer/network privileges, or
recommendations for suspension and/or expulsion.

Adopted: 9/11/01
Revised: 1/8/13
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USER AGREEMENT AND PARENTAL PERMISSION FORM

As a user of the Big Horn County School District No. 3 computer network, I hereby agree
to comply with School District policy IJNDA and the rules set forth therein pertaining to
communication over the Internet in a reliable fashion while honoring all relevant laws
and restrictions. I agree only to use the Internet for legitimate, educational purposes.
I do hereby expressly consent to allow school district personnel, including teachers, aides
and administrators, to access and review any computer files, e-mail transmissions, and
other computer data and/or information received by or sent from the student named
below in order to ensure that the school district computers are being used appropriately
and solely for educational purposes.
Date: _____________________

______________________________
Student

As the parent or legal guardian of the student signing above, I grant permission for my
son or daughter to access the network for computer services, such as electronic mail and
the Internet. I understand that individuals and families may be held liable for violations.
I understand that some materials on the Internet may contain items that are illegal,
defamatory, inaccurate or potentially offensive to some people, and I accept
responsibility for guidance of Internet use, including setting and conveying acceptable
standards to my son or daughter to follow when selecting, sharing, or exploring
information on this network. We do hereby release the School District, its Board of
Trustees, staff, and agents, from any liability of any kind arising out of our son's or
daughter's use of the computer/Internet system at the school.
We do hereby authorize school district personnel, including teachers, aides and
administrators, to access and review any computer files, e-mail transmissions, and other
computer data and/or information received by or sent from the student named above in
order to ensure that the school district computers are being used appropriately and solely
for educational purposes.
Parent consents to allow school to use Internet (Web site) operators to offer online
programs for the benefit of students and the school system, such as for communication
regarding homework, facilitating online testing and/or communication regarding grades.
The school requires that the service provider assure the school that it has in place a
procedure or security system to maintain the confidentiality of any personal information
that the service provider could have access to.
Because these services or programs will necessitate giving access to student personal
information to the Internet or Web site operators that host or facilitate these programs, the

File: IJNDA-E
school must represent that it has parental permission for this and your execution of this
policy/handbook shall be considered permission.

Date: ____________________

______________________________
Parent/Guardian

Date: ____________________

______________________________
Parent/Guardian

Adopted: 1/8/13
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Employee Acceptable Use Agreement
Big Horn County School District #3
Introduction
Electronic information resources are available to employees in Big Horn County School
District #3. These resources include access to the Internet and other network files or
accounts. The District’s goal in providing electronic services to employees is to promote
educational excellence by facilitating resource sharing, innovation, and communication.
Scope
Access to computers and people may involve the availability of materials considered to
be inappropriate, illegal, or of no educational value. On a global scale it is virtually
impossible to control all materials. However, through a filtering and monitoring system,
the District has taken precautions to restrict access to inappropriate materials. Users who
access, publish or attempt to access or publish inappropriate material or illegal Internet
sites will be subject to discipline which may include the possibility of suspension or job
termination.
Terms and Conditions of this Acceptable Use Agreement
The employee signature at the end of this Acceptable Use Agreement is legally binding.
The signature also indicates the employee has carefully read and understood the terms
and conditions of appropriate use and thereby agrees to abide.
1. Acceptable Use: Acceptable use means that an employee uses the Internet and
other electronic information resources in an appropriate manner, abiding by the
rules and regulations as described in this agreement.
2. Privileges: The use of electronic information resources is a privilege, not a right.
Inappropriate use of these resources may result in disciplinary action (including
the possibility of suspension or termination) and/or referral to legal authorities.
3. Network Etiquette: Each employee is expected to abide by the generally accepted
rules of user etiquette. These rules include, but are not limited to the following:
Be polite. Never send or encourage others to send abusive messages. Use
appropriate language. Use electronic mail appropriately, which means no sales,
advertisements or solicitations. Email is not guaranteed to be private. Everyone
on the system has potential access to mail. The District may gain access to their
employee’s email.
4. Unacceptable Network Use: Transmission or intentional receipt of any
inappropriate material or material in violation of law or District policy is
prohibited. This includes, but is not limited to copyrighted material; threatening
or obscene material; material protected by trade secrets; commercial activities by
for-profit institutions; use of product advertisement or political lobbying, the
design or detailed information pertaining to explosive devices, criminal activities
or terrorist acts; sexism or sexual harassment; pornography; gambling; illegal
Big Horn County School District #3, Greybull, Wyoming
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5.

6.

7.

8.

solicitation; racism; and inappropriate language. Illegal or inappropriate
activities, including games, use of the network in any way that would disrupt
network use by others, or activities of any kind that do not conform to the rules,
regulations and policies of the District, are forbidden.
Vandalism: Vandalism is defined as any malicious attempt to harm or destroy
property of the user, another user or of any other agencies or networks that are
connected to the District’s Network or the Internet system. Vandalism also
includes, but is not limited to abusive overloading of data on the server, or the
uploading, downloading or creation of computer viruses. Any engagement in
network vandalism constitutes unacceptable use and will subject the employee to
disciplinary action.
Security: Security on any computer system is a high priority for the District. Do
not use another individual’s account or log onto the system as the systems
administrator.
Privacy: It is advised that employees not reveal personal information, such as
home address, phone numbers, password, credit card numbers or social security
number. This also applies to others’ personal information.
Service Disclaimer: The District makes no warranties of any kind, whether
expressed or implied, for the service it is providing. The District will not be
responsible for any damages the employee may suffer while on the District’s
Network system. Use of any information obtained via the information system is
at the employee’s own risk. The District specifically denies any responsibility for
the accuracy of information obtained through electronic information resources.

Employee Signature of Agreement
I understand any violations of the above provisions will result in disciplinary and/or legal
action, including but not limited to suspension or termination, or referral to legal
authorities. I therefore agree to maintain acceptable standards and to report any misuse
of the system to school district authorities.
Misuse or violation of this agreement comes in many forms, but can be viewed as any
messages, information or graphics sent or received that include/suggest pornography,
unethical or illegal solicitation, racism, sexism, inappropriate language, and/or listings
previously described in this user agreement.
I have read this Acceptable Use Agreement and understand that Internet sites are filtered
and that Internet use on my District computer may be monitored. I hereby agree to
comply with the above described conditions of acceptable use.
Employee Name________________________________________
Employee Signature_____________________________________
Date____________________
Adopted: 1/12/10
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SCHOOL DISTRICT WEB SITE PUBLISHING
Big Horn County School District No. 3 supports and encourages the publication of School District
web sites. School District web sites provide the District with unique and ever-changing ways to
interact with the community, improve student learning, improve community relations, foster
creativity, and demonstrate student learning. School web sites:
1.

Allow an individual school to provide current and complete information to its
community at-large;

2.

Give the community a means to communicate effectively with schools and
personnel;

3.

Create expanded means for student expression;

4.

Provide new avenues for teachers to help students meet high standards of
performance.

All District schools wishing to maintain a presence on the Internet shall make certain that all staff
involved in the development of the web site and/or its use are familiar with this policy and comply
with its provisions.
The Superintendent shall be responsible for communicating to all schools and staff members who
will be involved with a school district, school or class web site, the requirements of this policy. If
necessary, training will be arranged for any staff as necessary to assure their compliance with this
policy. The Superintendent will designate a staff member (herein called the “Internet Service
Coordinator” to implement this web site policy and to review materials published on the web site.
All web pages on the web site will conform to this policy and any corresponding regulations.
Purpose and Use of School Web Sites
The primary purpose of a School District web site is to communicate effectively with its
community. The principal or designee shall ensure that the site is maintained in such a way that
the community receives reasonably current and accurate information.
The school may elect to have its web site serve additional purposes related to its educational
mission. These include, but are not limited to:
1.

publishing the student newspaper;

2.

publishing student literary magazines;

3.

posting teacher-created class information;
Page 1 of 7
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4.

publishing appropriate student class work.

When a school allows student publications on its web site, the purpose of including such
publications shall be clearly identified in that section of the site. These publications shall be
consistent with the mission, goals, policies, programs and activities of the District. All
publications shall meet established District and school requirements related to student print
publications and in accordance with state and federal law related to student expression.
Content Standards
1.

Required Information
All web pages must:
a.

contain the name, address and District e-mail address of the author. Student web
pages shall use the sponsoring staff member;

b.

be grammatically correct with no spelling errors. Spell-checking and proofreading
are required;

c.

contain current and accurate information;

d.

include a copyright statement with student work and at other appropriate times;

e.

use District templates;

f.

contain a “created or modified” date and the name or initials of the person
responsible;

g.

identify District affiliation and contain a link to return to the District’s own page.

h.

The following disclaimer will be published on all web pages:
“The accuracy and quality of information cannot be guaranteed. The
District will not be responsible for any information that may be lost,
damaged or unavailable due to technical or other difficulties. The District
has made every reasonable attempt to ensure that the District’s web pages
are educationally sound, and do not contain links to any questionable
material or anything that can be deemed in violation of the District’s
electronic communications policy.”

Student and organization web page disclaimers should also include the following:
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“Opinions expressed on this page shall not be attributed to the School
District.”
Staff members requesting links to sites outside the District’s server are responsible for
checking all materials at those sites for appropriateness. Those links should be checked
regularly and revised, if necessary.
Use of web pages for personal or commercial financial gain is prohibited.
2.

Standards
a.

All materials and information must be consistent with the mission, goals, policies,
programs and activities of the District. All subject matter shall relate to curriculum,
instruction, appropriate general information, or to activities of the District or of
schools within the District.

b.

All materials on a school web site shall be either original to the school, in the public
domain, or posted with the express permission of its rightful owner. This includes,
but is not limited to, text, graphics, pictures, video, sound, music, characters, logos,
and trademarks. Web page publications shall follow all applicable copyright laws
and guidelines.

c.

Teachers may maintain instructional pages on the school’s web site. They may also
maintain and link to instructional sites on remote servers, especially servers
designed for educational use, provided that the linked sites conform to all parts of
this policy.

d.

Neither staff nor students may publish personal home pages on the District’s server.

e.

Student-created web pages shall be supervised and monitored by a designated staff
advisor and shall comply with all aspects of school and District web policy. Student
organizations that are not officially recognized and do not have staff advisors shall
not be permitted to submit materials for publication on school web sites.

f.

Web page authors will use web sites for academic, educational and research
purposes only.

g.

Web page authors will respect the rights of others.

h.

Web page authors will not display abusive, harassing, libelous, obscene, offensive,
profane, threatening, sexually explicit or illegal material.

i.

Web page authors will not use the web sites for commercial, purchasing or illegal
purposes.
Students using school district computers and/or accessing school district web
pages, or using the Internet service provided by the school district, shall not engage

j.
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in “hacking” and shall not access unauthorized sites or participate in any other
unlawful activities on line.
3.

Advertising/Sponsorships

Any use of advertising or sponsorships that appear on a web site must be approved by the School
web site administrator, the District’s Internet services department, and the Superintendent or
designee. Guidelines for approval shall be established by District’s Internet services department
and the Superintendent or designee and must be consistent with District policies and guidelines
used in other schools and District publications.
4.

Staff Web Pages

Staff may create web pages to use in class activities or to provide a resource for other staff
members. Staff web pages must reflect the educational goals and objectives of the District.
District employees, Board members, or guests may not establish personal web pages using District
resources.
5.

School or Class Web Pages

Schools or classes may establish web pages that present information about school or class
activities. The building principal will designate an individual to be responsible for managing the
school web site under the supervision of the Internet coordinator. Teachers will be responsible for
maintaining their class pages.
6.

Extracurricular Organization Web Pages

Extracurricular organizations may establish web pages with the approval of the organization’s
sponsor and the Internet coordinator. Material presented on the organization web page must relate
specifically to organization activities and will include only student-produced material.
7.

Student Web Pages

Students may establish personal web pages with staff sponsorship and approval by the Internet
coordinator. Material presented in the student’s web page must be related to the student’s
educational and career preparation activities.
8.

Other Web Pages

The District may allow other organizations, such as parent-teacher groups, booster clubs, school
foundations, etc. to publish web pages provided they conform to this policy and the corresponding
administrative regulations.
Privacy Standards
1.

Because Internet publications are available to the entire world, special care shall be taken
to protect the privacy of students and staff. Web pages may not include personally
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identifying information regarding a student, such as telephone numbers, addresses, names
of other family members, names of friends, e-mail addresses, specific location of a student
at any given time, grades, or any other academic information. No confidential information
shall be published on or linked to the web site.
2.

Student work may be posted on web pages only with the written consent of the student’s
parent/guardian or the eligible student before each incident of publication. The authoring
student shall also sign a copyright consent form.

3.

Links to student e-mail accounts are prohibited.

4.

Pictures of students may be included only under the following conditions:
a.

Individual student pictures may be published on the web site only with the written
consent of the student’s parent/guardian or eligible student.

b.

Pictures of groups of students involved in a school-related activity may be
published without consent, however, students shall only be identified by the group
name.

c.

Students shall not be individually identified in pictures unless there is a special
reason for doing so, such as recognition for receiving an award. In such cases,
student’s parent/guardian or eligible student must give written consent.

5.

Web page documents may include only the first name and the initial of the student’s last
name.

6.

There shall be no expectation of privacy for information stored on or transmitted with
District equipment. The District Internet coordinator may review web pages to maintain
system integrity and to monitor appropriate use of the District equipment. Illegal activities
will be reported to the appropriate authorities.

Discussion Group (Asynchronous) and Instant (Synchronous) Communication
The School web site may link to Usenet discussion groups, web boards and other asynchronous
communication systems, as long as such use is consistent with clearly identified educational
purposes and provided that a staff member is assigned to a moderator role to ensure that
inappropriate material is removed in a timely fashion. School and District are not responsible for
inappropriate content posted by participants acting outside the identified educational purposes.
Asynchronous communication systems shall be disabled during time periods when no moderator
is available. The use of synchronous communication systems with student participation shall be
restricted to a controlled environment that includes staff supervision and does not allow
anonymous participation. It is acceptable for participants to use pseudonyms as long as the staff
advisor knows the true identity of each student using a pseudonym.
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Changes in Technology
Given the rapid change in technology, some of the provisions of this policy may become outdated
rapidly. Therefore, this policy shall be reviewed periodically and revised as necessary. When
changes occur before this policy can be adjusted, the Superintendent or designee shall make
decisions at the District level and the principal or designee shall make decisions at the building
level, consistent with the philosophy set forth in the Board’s policy and this policy.
Written Permission
Written permission from both the parent/guardian and the student must be obtained prior to placing
a student art work, writing or other projects on a web site. While photographs of students
participating in activities, events, projects, receiving awards, etc. may be posted on the Web unless
the student’s parent has opted out of allowing the school to utilize directory information, no
personal contact information about the child, such as home address, phone number, or e-mail
address will be given. The work will appear with a copyright notice prohibiting the copying of
such work without express written permission. In the event that anyone requests such permission,
those requests will be forwarded to the parent or guardian. All such work may be removed from
the web site at the end of the current school year.
Definitions
Asynchronous communication - Asynchronous communication occurs when a message is sent to
a location where readers may view it at some later time and respond. This includes such
communications as Usenet groups and web boards.
Synchronous communication - Synchronous communication occurs when participants send and
receive messages at the same time, as in a live conversation. This includes a variety of programs
commonly referred to as “chat rooms”.
Instructional site - an educational web site maintained exclusively to assist in instruction.
Advertising - the use of banners or logos that may appear at any point on a web page.
Sponsorship - names or logos associated with sponsoring persons or organizations located at a
specified section of a web site.
Chat - a communication exchange in which all participants are involved simultaneously and
messages are transmitted to a common site instantly.
Discussion group/Usenet/Web board - a communication exchange in which messages are posted
at a common site, but participants are not necessarily involved simultaneously.
Moderator - a staff member who reviews discussion groups regularly and deletes unsuitable
messages.
Pseudonym - a false name used during chat sessions.
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Officially recognized student organization - any club or organization in the school, approved by
the principal and assigned a staff advisor, that operates within the framework of state statutes,
Board policy, administrative rules and the parameters of the curriculum.

Adopted: 4/11/17
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EMPLOYEE USE of SOCIAL MEDIA SITES, INCLUDING PERSONAL SITES
Because of the unique nature of social media sites, such as Facebook and Twitter, and
because of the district’s desire to protect its interest with regard to its electronic records,
the following rules have been established to address social media site usage by all
employees:
KEEP PERSONAL AND PROFESSIONAL ACCOUNTS SEPARATE
Staff members who decide to engage in professional social media activities will maintain
separate professional and personal email addresses. Staff members will not use their
district email address for personal social media activities. Use of district email for this
purpose is prohibited and will be considered a violation of district policy that may result
in disciplinary action.
CONTACT WITH STUDENTS
Although it is desired that staff members have a sincere interest in students as
individuals, partiality and the appearance of impropriety must be avoided. All staff shall
maintain a professional relationship with all students, both inside and outside of the
classroom.
• Listing current students as friends on networking sites wherein personal
information is shared or available for review is not recommended;
• Contacting students through electronic means is to be school-related and generic;
• Inappropriate contact of any kind, including via electronic media is prohibited.
Nothing in this policy prohibits district staff and students from the use of
education websites and/or use of social networking websites created for curricular, cocurricular, or extra-curricular purposes where professional relationship is maintained with
the student.
Failure to maintain a professional relationship with students, both inside and outside of a
classroom setting, including interaction via social networking websites of any nature, emailing, texting, or other electronic methods could result in the reporting conduct to the
Professional Teaching Standards Board by the district’s administration and the imposition
of disciplinary action up to and including termination.
RULES CONCERNING DISTRICT-SPONSORED SOCIAL MEDIA ACTIVITY
If an employee wishes to use Facebook, Twitter, or other similar social media sites to
communicate meetings, activities, games, responsibilities, announcements, etc. for a
school-sponsored club or a school-based activity or an official school-based organization,
the employee shall comply with the following procedures and rules:

Big Horn County School District #3, Greybull, Wyoming
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1. Notify the District
Employees that have or would like to start a social media page should contact their
administrator and/or Superintendent. All district pages must have an appointed employee
who is identified as being responsible for content. The administrator and/or
Superintendent should be aware of the content on the site, arrange for periodic
monitoring of the site, and for the receipt and response to complaints about the content on
the site. The Superintendent reserves the right to shut down or discontinue the site if
he/she believes it is in the best overall interest of the students.
2. Have a Plan
District staff will consider their messages, audiences, and goals, as well as strategy for
keeping information on social media sites up to date, accurate, and in the best interest of
the students.
3. Protect the District
Posts on district-affiliated social media sites should protect the district by remaining
professional in tone and in good taste. Carefully consider the naming of pages or
accounts, selection of pictures or icons, compliance with district policy, state, and federal
laws with regard to student and employee confidentiality, and the determination of
content.
The employee must also comply with the following rules:
• The employee must set up the club, etc. as a group list which will be closed and
moderated.
• The employee must set up mechanisms for delivering information to students that
are not members of the group via non-electronic means.
• Members will not be established as friends but as members of the group list.
• Anyone who has access to the communications conveyed through the site may
only gain access by the permission of the employee (e.g., teacher, administrator,
or supervisor). Persons desiring to access the page may join only after the
employee invites them and allows them to join.
• Parents shall be permitted to access any site that their child has been invited to
join. Parents shall report any communications they believe to be inappropriate by
students or school personnel to administration.
• Access to the site may only be permitted for educational purposes related to the
club, activity, organization, or team.
• The employee responsible for the site will monitor it regularly.
• The employee’s supervisor shall be permitted access to any site established by the
employee for a school-related purpose.
• Employees are required to maintain appropriate professional boundaries in the
establishment and maintenance of all district-sponsored social media activity.
This includes maintaining a separation between the school activity pages and
employees personal social media profiles and pages.

Big Horn County School District #3, Greybull, Wyoming
Page 2 of 5

File: IJNDC
•

Postings made to the site must comply with all other district policies pertaining to
district web sites, Internet usage, technology and confidentiality of student
information.

PERSONAL SITES
The board respects the right of employees to use social media as a medium of selfexpression on their personal time. As role models for students, however, employees are
responsible for their public conduct even when they are not performing their job duties as
employees of the district. Employees will be held to the same professional standards in
their public use of social media and other electronic communications as they are for any
other public conduct. Further, school employees remain subject to applicable state and
federal laws, board policies, administrative regulations and applicable code of ethics,
even if communicating with others concerning personal and private matters. If an
employee’s use of social media interferes with the employee’s ability to effectively
perform his or her job duties, the employee is subject to disciplinary action, up to and
including termination of employment.
Employees are responsible for the content on their social media sites, including content
added by the employee, the employee’s friends or members of the public who can access
the employee’s site, and for Web links on the employee’s site. If you identify yourself as
a District employee online, it should be clear that the views expressed, posted, or
published are personal views, not necessarily those of the District, its Board, employees
or agents.
Opinions and/or other content expressed or posted by staff on a social networking
website have the potential to be disseminated far beyond the speaker’s desire or intention,
and could undermine the public perception of the individual’s fitness to educate students,
and thus undermine teaching effectiveness. In this way, the effect of the expression and
publication of opinions or other content could potentially lead to disciplinary action being
taken against the staff member, up to and including termination or nonrenewal of the
contract of employment.
POSTING TO SOCIAL MEDIA SITES
1.

Employees who use social media for personal purposes must be aware the content
they post may be viewed by anyone, including students, parents and community
members. Employees shall observe the following principles when
communicating through social media:

a.

Employees shall not post confidential information about students,
employees or school system business.
Employees are encouraged not to accept current students as friends or “followers”
or otherwise connect with students on social media sites, unless the employee and

b.

Big Horn County School District #3, Greybull, Wyoming
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c.
d.

e.
f.

g.
h.
i.
j.
k.
l.

student have a family relationship or other type of appropriate relationship which
originated outside of the school setting.
Employees shall be professional in all Internet postings related to or referencing
the school system, students and other employees.
Employees shall not use profane, pornographic, obscene, indecent, lewd, vulgar
or sexually offensive language, pictures or graphics or other communication
that could reasonably be anticipated to cause a substantial disruption to the
school environment.
Employees shall not use the school system’s logo or other copyrighted material
of the system without express, written consent from the board.
Employees shall not post identifiable images of a student or student’s family
without permission from the student and the student’s parent or legal
guardian.
Employees shall not use Internet postings to libel or defame the board,
individual board members, students or other school employees.
Employees shall not use Internet postings to harass, bully or intimidate other
employees or students in violation of district policy.
Employees shall not post inappropriate content that negatively impacts their
ability to perform their jobs.
Employees shall not use Internet postings to engage in any other conduct that
violates board policy and administrative procedures or state and federal laws.
Employees are strongly discouraged from communicating with students, or
parents regarding a student, from a personal e-mail account.
Employees shall be responsible for all content posted on their site by themselves
and others and shall regularly monitor their site and remove any content that
could reasonably be anticipated to cause a substantial disruption to the school
environment.

CONSEQUENCES
School system personnel shall monitor online activities of employees who access the
Internet using school technological resources. Any employee who has been found by the
Superintendent to have violated this policy may be subject to disciplinary action, up to
and including dismissal.
PROTECT CONFIDENTIAL AND PROPRIETARY INFORMATION
Employees shall not post confidential or propriety information about the district, its
employees, students, agents, or others. The employee shall adhere to all applicable
privacy and confidentiality policies adopted by the district or as provided by state or
federal law.
Do Not Use District Name, Logos, or Images
Employees shall not use the district logos, images, iconography, etc. on personal social
media sites; nor shall employees use the district name to promote a product, cause or

Big Horn County School District #3, Greybull, Wyoming
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political party, or political candidate; nor shall employees use personal images of
students, or names or data relating to students, absent written authority of the parent of a
minor or authority of an adult or emancipated student.
Adopted:

01/12/2016
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SCHOOL VOLUNTEERS

The Board of Trustees recognizes the need to develop a volunteer program to support district
instructional programs and extracurricular activities. The purpose of the volunteer program will
be to:
*

Assist employees in providing more individualization and enrichment of instruction.

*

Build an understanding of school programs among interested citizens, thus stimulating
widespread involvement in a total educational process.

*

Strengthen school/community relations through positive participation.

A volunteer is a person who works on an occasional or regular basis at school sites or other
educational facilities to support the efforts of professional personnel. Such an adult volunteer
worker will serve in that capacity without compensation or employees benefits of any type.
Use of volunteers within the district is not to conflict with or replace any regularly authorized
personnel allotment.
Volunteers will work with students under the immediate supervision and direction of a
certificated person.
Volunteers are expected to comply with all rules and regulations set forth by the district,
including those rules and regulations related to confidentiality and background checks.

Adopted: 1/11/11
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ACADEMIC ACHIEVEMENT/PROGRESS REPORTS
The Board believes that children have diverse capabilities and individual patterns of
growth and learning. Therefore, it is important that teachers have as much and as
accurate knowledge of students as possible in order to determine their needs, growth, and
make instructional plans for them. Thus, a sharing of information among parent, teacher,
and student is essential.
Notification to parents of the academic achievement of students is essential in order to get
the parents involved in the academic achievement of their children. Two procedures are
utilized in notification of parents regarding academic achievement. A progress report
will periodically be sent home. This will generally occur at the end of each nine-week
period or at the parent conference. Parent conferences will periodically be scheduled also
to provide information to parents.
Parents should normally be contacted before the official conference period or at the end
of the reporting period if their child is having behavior or academic problems.
The Board supports staff efforts to find better ways to measure and report student
progress.
The Board believes that it is essential for parents to be kept fully informed of their
children's progress in school both written and electronically.
A written report shall be provided to parents four times a year with supplementary reports
sent as needed. Supplementary reports will be required for students in danger of failure.
notices of praise or letters noting outstanding achievement will be sent whenever a
teacher or school official feels a student deserves recognition.
Parent-teacher conferences will be used as an integral part of the reporting system. Each
school will hold conferences once each semester.
The principals will be responsible for making necessary conference arrangements.
Disputes involving grades may be reviewed by the principal and the superintendent shall
have final authority. The judgment of the teacher shall be respected in grading the work
of the pupil. Teacher shall accumulate sufficient evidence to justify grades given.

Adopted: 11/8/11
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GRADING SYSTEMS
The superintendent and certificated staff shall develop systems for grading student
progress in the most objective, meaningful manner possible. Such systems shall be
presented to the Board by the superintendent for approval.
The grading of students shall be based upon their school performance as measured by
tests, by teacher observation, assessment of daily work and projects.

Adopted: 7/13/76
Revised: 7/17/02
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GRADING SYSTEMS
The uniform grading system for reporting pupil attainment and progress—grades 4-12 in
District—shall be:
A
B
C
D
F
I

=
=
=
=
=
=

W
AU
S
U
N
P

=
=
=
=
=
=

90-100%
80-89%
70-79%
60-69%
0-59%
Incomplete: The student has two weeks to complete the required work
or receive an F or as directed by principal
Withdrawn
Audit
Satisfactory or works to the limit of his/her ability
Unsatisfactory
Needs improvement
Pass

Kindergarten through third grade may use the following scale. There may be times that
the third grade student will be graded using a percentage when the teacher of instruction
finds it appropriate for the subject matter.
97-100%
86.5-96.5%
71.5-86%
0-71%

Excelling = E
Proficient = P+
Progressing = P
Needs Improvement = N

All standard setting of student progress will align to the requirements as stated in the
District’s Body of Evidence.

Adopted: 1977
Revised: 10/9/79 6/14/88 7/18/02 5/13/08 11/8/11
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PROMOTION, RETENTION AND ACCELERATION OF STUDENTS
Students who have reached an acceptable standard of achievement shall be promoted at
the end of each school year. Students who fail to meet the acceptable standard of
achievement may be promoted when deemed appropriate due to social, emotional, mental
or physical maturity.
Promotion in each class or subject will be determined by the teacher provided, however,
in the case of retention the decision shall be made ultimately by the principal.
Acceleration or double promotion will be used only in rare and extreme cases. The final
decision will be made by the school principal after considering the judgments of the
parents, classroom teacher and involved professional staff.
A student may be retained when the level of achievement would not allow the student to
progress satisfactorily in the next grade level or class; or if he/she is not sufficiently
mature socially, emotionally or mentally.
As a general rule, no student shall be retained for more than one year in the same grade.
Retention is generally more effective at the kindergarten and/or first grade. The final
decision regarding promotion and retention shall rest with the professional staff.
Retention of any student should be approached with the utmost caution, preparation, and
planning by all parties concerned. It is critical that the reasoning behind retention has
been very thoroughly considered by the instructional and administrative staff involved in
making the decision to retain the child and that this be communicated to the parents.

Adopted: 11/8/11
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QUALIFICATIONS FOR ADVANCED PLACEMENT
GIFTED/TALENTED
Definition:
Gifted/talented refers to those students with demonstrated achievement and/or potential
ability in the following areas: general intellectual, specific academic aptitude, creative or
productive thinking, leadership, visual/performing arts, and psychomotor ability.
Minimum Assessment Procedures:
In order to qualify a student for fun-time placement in a program for gifted/talented, three
or more of the following four listed methods must be used in the assessment procedure.
1. Achievement test scores on two tests.
2. Results of creativity tests.
3. Nominations, observations, and recommendations of teachers
and other school personnel.
4. Documentation from experts in a given field (art, music, drama, etc.).

Minimum Eligibility Criteria for Placement:
The student must meet all of the following criteria:
1. Scores on standardized achievement tests at or above the 98th percentile in the
majority of areas tested.
2. Results of creativity tests or other assessments indicating demonstrated or
potential ability in areas of creative and productive thinking, advanced insight,
outstanding imagination, innovative or creative reasoning ability, advanced
perception of cause and effect relationships, or ability in problem-solving or
abstract concepts.
3. Results of nominations or documented observations by two or more persons
with expertise recognized by the Child Study Team in areas of academic
or non-academic endeavors, and could include demonstrated or potential
ability in leadership, mechanical, motor, or manual dexterity of student
assessed.
In addition, there must be documentation that the student’s needs cannot be provided for
with regular classroom instruction on a full-time basis.
Big Horn County School District #3, Greybull, Wyoming
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Requirements for Re-evaluation:
The need for re-evaluation shall be determined twice annually by professional judgment
by the Child Study Team. Re-evaluation should include a review of student progress
toward initially-stated goals and objectives, and could include any assessment employed
by the school district such as parent, teacher, and student (self) surveys or questionnaires.

Adopted: 10/11/78
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GRADUATION REQUIREMENTS
The Board shall set the requirements for graduation from high school with a diploma
issued by this school district.
Currently, the Board requires each student to earn a minimum of 24 credits. One credit
is earned by passing a course which meets for one class period of at least 50 minutes each
day for the entire school year or for 100 minutes or more per day for one semester.
Students may earn one-half credit for a semester course which meets at least 50 minutes
daily.
The following courses must be among those passed by each student in order to graduate:
General Prep Curriculum Credits
Language Arts
4
Mathematics
3
Science
3
Social Studies
3
Health
½
Physical Education
½
Fine Arts
1
Vocational
2
Foreign Language
1
Electives
6
Total 24

College Prep; Curriculum Credits
Language Arts
4
Mathematics
4
Science
4
Social Studies
4
Health
½
Physical Education
1½
Fine Arts
2
Vocational
2
Foreign Language
2
Electives
0
Total 24

In addition thereto, the School District, in consultation with the State Board of
Education, shall establish requirements for students to earn a high school diploma as
evidenced by course completion and as measured by the district’s assessment system
prescribed by rule and regulation of the State Board and required under W.S. 21-3110(a)(xxiv).
The District may also make such other arrangements for special education students as are
not inconsistent with the law, and which are in accordance with the District’s rules and
regulations governing programs for handicapped children, including making provision to
recognize those students who have met the requirements of their individualized
educational plan but cannot receive a diploma reflecting completion of the state
mandated graduation requirements.
The basic programs of study (college preparatory and general preparation) carry other
course requirements which are necessary for a student within the particular program. All
other credits toward the 24 may be earned in elective subjects.

Big Horn County School District #3, Greybull, Wyoming
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Students transferring into the district during the eleventh and twelfth grades and students
with special educational needs may be given individual consideration in determining
achievement of graduation requirements.
A maximum of 4 credits would be allowed for completion of approved correspondence
courses, college extension courses and/or military experience.
Arrangements may be made with the school principal to enroll in college credit courses
when available and receive credit towards graduation requirements.

REVISED: 12/14/82 3/24/98 4/10/01 5/13/03 11/11/03 7/21/04 11/8/11
07/15/15
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EARLY GRADUATION
Students may request graduation at the end of the seventh semester of high school if they
have met the necessary requirements. Each request must be in writing and shall be
reviewed in a conference with the principal, counselor, at least one of the student's
parents, and the student. Final approval for all such requests shall be made by the
principal approved by the Board.

Adopted:11/8/11
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HIGH SCHOOL GRADUATION
Senior students wishing to earn a high school diploma and participate in graduation
ceremonies from Greybull High School must be in good academic standing and be
enrolled in the district at least one semester immediately prior to graduation.
Students transferring into Greybull High School at the beginning of their senior year will
have their transcript reviewed and if found to be in good academic standing may, based
on prior approval of the board, be allowed to follow and maintain graduation
requirements from the transferring school district. The high school counselor and/or
principal will make recommendations to the board on all students affected by this
situation.
Those students who transfer to Greybull High School late in a given semester will have
their transcript reviewed regarding their academic standing and eligibility. Transferring
students may be subject to forfeit credit if transferring classes they were enrolled in
during the semester of transfer are not available upon their transfer into Greybull High
School. Every effort will be made to try to match transferring class curriculum to the
Greybull High School course curriculum.
Only those students who are enrolled in Big Horn County School District #3 and who
have met Greybull High School graduation requirements or completing their program of
study will be allowed to earn a Greybull High School diploma or certificate of
completion and participate in graduation ceremonies.

Adopted: 1976
Revised: 11/12/02 5/13/08
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TEST/ ASSESSMENT ADMINISTRATION
The school district will establish and maintain a district educational testing program
which shall be mandatory and applicable to all students
The purpose of the district testing program is to facilitate and provide information for the
following:
1.

STUDENT ACHIEVEMENT – To produce information about relative student
achievement so that parents, students, and teachers have a baseline against which
to monitor academic progress. Within the limitations of group testing
instruments, the information may be used to serve as a validation device, for other
measures of student progress.

2.

STUDENT COUNSELING – To serve as a tool in counseling and guidance of
students to further education and for specific academic placement.

3.

INSTRUCTIONAL CHANGE – To provide data which will assist in preparing
recommendations for instructional changes. This data should:
a. Help teachers with instructional decisions, plans, and changes regarding
classroom objectives and program implementation.
b. Help staff formulate and recommend instructional policy.
c. Help the Board of Trustees adopt instructional policy.

4.

SCHOOL AND DISTRICT ASSESSMENT – To provide indicators of the
relative progress of schools within the district.

5.

SCHOLASTIC TESTING – To provide evidence of demonstrated proficiency in
meeting applicable student performance standards and/or to determine
competency in required curriculum areas as determined by the School District,
State law, and/or rules and regulations of the State Board of Education. The
procedures utilized by the District for test assessment and administration shall, to
the extent possible, avoid bias against any one set of students. The District will
strive to achieve consistency and reliability in its test administration and
assessment procedures.
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TEACHING ABOUT CONTROVERSIAL/SENSITIVE ISSUES
Controversial issues are those problems, subjects, or questions about which there are
significant differences of opinion, for which there are no easy resolutions, and
discussions which generally create strong feelings among people. Although there may be
a disagreement over what the facts are and what they mean, subjects usually become
controversial issues because of differences in the values people use in applying the facts.
Controversy is inherent in the democratic way of life. It is essential that the study and
discussion of controversial issues have an important place in education for citizenship for
a free society. Students can develop into free citizens with informed loyalty to
democracy only through the process of examining evidence, facts, and differing
viewpoints; through the exercise of freedom of thought and moral choice; and through
the making of responsible decisions.
Each student has the right and need, with competent guidance and instruction, to study
issues appropriate to the student’s interest, experience, and ability. The student must
have access to relevant information, and the student has the obligation to examine all
sides of an issue with care. The students have the right to form and express their own
point of view and opinions without jeopardizing their position in the classroom or in the
school.
Each teacher has the right and the obligation to teach about controversial issues. It is the
teacher’s responsibility to select issues for study and discussion which contribute to the
attainment of course objectives, and to make available to students the materials
concerning various aspects of the issues. The teacher also has the obligation to be as
objective as possible and to present the several sides of an issue in a fair manner.
Although the teachers have the right to express their own viewpoint and opinions, they do
not have the right to indoctrinate students to their views.
Controversial issues are to be presented with good judgment, keeping in mind the
maturity and background of the students. The influence on values, attitudes, and
responsibility of the individual student must be considered in conjunction with the actual
subject matter.
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POLICY AND PROCEDURES ON SERVICE ANIMALS IN SCHOOLS
Big County School District No. 3 acknowledges its responsibility to permit students
and/or adults with disabilities to be accompanied by a “service animal” in its school
buildings, in classrooms, and at school functions, as required by the Americans with
Disabilities Act, 28 CFR Part 35, subject to the following:
1.

All requests for an individual with a disability to be accompanied by a service
animal must be addressed to the Superintendent of Schools and must contain
required documentation of vaccinations. This written request must be delivered to
the Superintendent of School’s office at least ten (10) business days prior to
bringing the service animal to school or a school function.

2.

Owners of a service dog must provide annual proof of the following vaccinations:
DHLPPC (Distemper, Hepatitis, Leptospirosis, Paroinfluenza, Parvovirus, Corona
virus), Bordatella, and Rabies.

3.

Owners of service miniature horses must provide annual proof of the following
vaccinations: Equine Infectious Amemia (Coggins Test), Rabies, Tetanus,
Encephelomyelitis, Rhinoneumonitis, Influenza, and Strangles.

4.

All service dogs must be spayed or neutered.

5.

All service animals must be treated for, and kept free of, fleas and ticks.

6.

All service animals must be kept clean and groomed to avoid shedding and
dander.

7.

Owners of service animals are liable for any harm or injury caused by the animal
to other students, staff, visitors, and/or property.

8.

The animal must be a dog or, in specific circumstances, a miniature horse. No
other species of animal, whether wild or domestic, will be permitted in schools as
a “service animal”.

9.

The animal must be “required” for the individual with a disability.

10.

The animal must be “individually trained” to do work or a task for the individual
with a disability. Proof of individual training must be presented to the School
District at the time the written request is made as required in paragraph 1.

11.

The animal must be house broken.

12.

Special Provisions/Miniature Horses: Requests to permit a miniature horse to
accompany a student or adult with a disability in school buildings, in classroom,
or at school functions, will be handled on a case-by-case basis, considering:
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a.
b.
c.

13.

The type, size, and weight of the miniature horse and whether the facility
can accommodate these features.
Whether the handler has sufficient control of the miniature horse.
Whether the miniature horse’s presence in a specific facility compromises
legitimate safety requirements that are necessary for safe operation.

Removal of a Service Animal: A school administrator may ask an individual with
a disability or his parents to remove a service animal from a school building, a
classroom, or from a school function if any one of the following circumstances
occurs:
a.
b.
c.

The animal is out of control and the animal’s handler does not take
effective action to control it.
The animal is not housebroken.
The animal’s presence would “fundamentally alter” the nature of the
service, program, or activity.

14.

A service animal must have a harness, leash, or other tether, unless either the
handler is unable because of a disability to use a harness, leash, or other tether, or
the use of a harness, leash, or other tether would interfere with the service
animal’s safe, effective performance of work or tasks, in which case the service
animal must be otherwise under the handler’s control.

15.

The school system is not responsible for the care or supervision of a service
animal, including walking the animal or responding to the animal’s need to
relieve itself.
a.
b.

The school district is not responsible for providing a staff member to walk
the service animal or to provide any other care or assistance to the animal.
Students with service animals are expected to care for and supervise their
animal. In the case of a young child or a student with disabilities who is
unable to care for or supervise his service animal, the parent is responsible
for providing care and supervision of the animal. Issues related to the care
and supervision of service animals will be addressed on a case-by-case
basis in the discretion of the building administrator.
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