Principal: Mr. Russ O’Rear
Assistant Principal: Mrs. Rhonda Booth
Assistant Principal: Mrs. Jennifer Whitt
2697 Carters Gin Road
Toney, AL 35773
Phone: (256) 851-4610
Fax: (256) 851-4611
Cafeteria: (256) 851-4612
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Madison County School District does not discriminate in admission, treatment, or
access to programs or activities on the basis of race, color, national origin,
religious preference, disability, age, gender, citizenship, non-English speaking
ability, or homeless status. Students with disabilities will be provided with the
same needed supports and services for extracurricular programs and activities
that are provided during the school day, unless doing so would fundamentally
alter the nature of the program and activity.
The Title IX and ADA Compliance Officer’s Contact Information
Mrs. Michelle Stovall, Coordinator of Pupil Services
1275 F Jordan Road, Building B; Huntsville, AL 35811
Telephone: 256.852.2557 extension 61715
Facsimile: 256.852.1038
Email address: mstovall@madison.k12.al.us
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School Hours of Operation
8:10 a.m.
School Opens
8:10 a.m.
Breakfast Begins
8:35 a.m.
Breakfast Ends
8:40 a.m.
Instruction Begins
8:40 a.m.
Students are Tardy
3:15 p.m.
Limit check-outs after this time
3:40 p.m.
Dismissal
Office hours: 7:45 a.m.- 4:15 p.m.
Regular Bell Schedule
8:40-8:45
Homeroom
8:45-9:48
1st Period
9:48-11:06 2nd Period (9:48-10:13 1st break; 10:51-11:06 2nd break)
11:06-12:09 3rd Period
12:09-1:34 4th Period (Lunches -12:09-12:32/12:40-1:03/1:11-1:34)
1:34-2:37
5th Period
2:37-3:40
6th Period
Activity Bell Schedule
8:40-8:45
Homeroom
8:45-9:38
1st Period
9:38-10:46 2nd Period (9:38-10:03 1st break; 10:31-10:46 2nd break)
10:46-11:39 Activity Period
11:39-12:18 3rd Period
12:18-1:34 4th Period (Lunches -12:18-12:41/12:45-1:08/1:11-1:34)
1:34-2:37
5th Period
2:37-3:40
6th Period
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I.

ARRIVAL, DISMISSAL, and TRANSPORTATION POLICIES

Morning Arrival / Afternoon Dismissal
Car riders may not be dropped off before 8:10 a.m. and must be picked up no later than 3:50
p.m. All car riders should be dropped off on the east side of the school by the track between
8:10 and 8:35 a.m. We will utilize a single line in the morning but maintain double lines for
pick-up in the afternoon. This will help with traffic on Jeff Road. Class begins at 8:40; students
arriving after this time will miss valuable instruction. If a student arrives after 8:40, students will
be tardy. Please do not park in the fire lanes. In efforts to ensure success in such a large
school, it is important for all parents to follow the guidelines. Everyone dropping off students
must use the car rider line. The car rider has the quickest traffic flow from 8:10-8:25. Please
understand that if everyone arrives at 8:30-8:35, your child will have a greater chance of being
late.
Buses will load and unload in the front of the school building. If students need to be picked
up early in the afternoon, please do this no later than 3:15 pm in the main lobby. We ask
that you limit check-outs to emergency situations only. Those few minutes add up to hours and
days of missed instruction.
All students will be in the gym or cafeteria in the mornings. We will release from those areas
beginning at 8:35 am.
If you would like to speak with an administrator, it is best to make an appointment. In an urgent
situation that requires the attention of an administrator in the morning, you will be asked to wait
in the front lobby until after 8:50 a.m. when duty is complete.

Checking In/Out
Please refrain from checking out students in the main lobby area between 3:15 and 3:45. This
area becomes extremely congested during dismissal times, making it difficult to conduct
business. Check outs at this time are often difficult and should be avoided if possible. This is
for the safety of all of our students.
Car riders are picked up in the car rider line (beginning at 3:40).
To ensure the safety of your child and our students, a picture ID will be required to check
out a student. Anyone checking out your child must be documented on the emergency
contact part of the student data sheet.

Early School Closing
The superintendent is authorized to close schools if prevailing or potential hazards threaten the
safety and well being of pupils or staff. He will make the decision after conferencing with
appropriate community agencies including the Board of Education. The Superintendent will
make public announcements and releases to the news media. Please be advised of these
announcements since it is impossible to contact all parents individually.
Check the Madison County School’s website for early school closings
(https://www.mcssk12.org)
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Updated Information/Emergency Phone Numbers
Please inform your child’s teacher of any personal information changes. Teachers will notify the
office with these changes so that computer data can be updated and will be current at all times.
We must have current and correct phone numbers for custodial parents AT ALL TIMES! In
emergency situations, it is imperative that we have emergency contact information and current
phone numbers available for every student.

**Copies of all court-ordered decrees and custody papers MUST be provided to
the school so that they may be included in applicable student’s cumulative
records. All actions made by the school will be based on current cumulative
records. Verbal communications will not override documents provided to the
school.
Transportation changes
It is important for us to know (and for your child to know) how students will be transported the
first day of school. We realize transportation may be different the first few days. Please put this
in writing so your child’s teacher will know. This will eliminate confusion, not only for our staff,
but for your child.
During the school year, if there will be any change to the method of afternoon transportation, we
must be notified in writing of this change. You must notify us in one of the following four ways:
send in a written note, come in, fax us at 256-851-4611, or email your child’s teacher along with
emailing the front office, at jbannister@mcssk12.org or ncarson@mcssk12.org, or in case of
emergency you may call us at 256-851-4610.

Buses
The Madison County Board of Education provides bus service for students in Madison County.
To ensure a safe and secure ride to and from school, students must adhere to the following
guidelines outlined in the Madison County Schools’ Student Code of Conduct. The following
rules and guidelines apply to all bus riders whether it be on a bus route or field trip.
We ask that all parents / guardians please take the time to discuss appropriate bus behavior as
well as the bus rules and procedures with your student. Please ensure your child understands
bus rules, consequences for failure to follow outlined rules and procedures, and the importance
of safety. We want to be proactive to ensure that no problems arise later in the year.
Riding a school bus is a privilege and not a right. Students are required to abide by all rules and
procedures while on a school bus. Failure to abide by the rules may result in a verbal warning,
office referral, conference with administration and parents, and/or bus suspension.
Safety is our number one priority, and we must work together to ensure this can happen each
and every day. Students are expected to maintain behavior that allows safety and order while
on the bus. This includes keeping voices down and following directions of the bus driver. There
will be no eating or drinking on school buses (many students have allergies, and this can
become an unnecessary mess each day). There will be no standing on the bus; all students
must stay in their seats until they arrive at their designated stop.
In the morning, for pickup, students must be at their designated stop and must be out waiting for
the bus driver. The bus is on a tight schedule, and the buses cannot wait on students to finish
eating, dressing, etc. Please be vigilant and watch for the bus each day. Stay on schedule so
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that the bus may arrive on time. Drivers will not stop and honk their horn if a student is not
outside waiting.
For afternoon bus rides, your student must have proper documentation and up-to-date
information regarding their drop off location. Students who have received parent permission to
be dropped off at home without an adult present or to ride the bus with a friend must send in
proper documentation to the school.
Please review this letter with your students. Help them to understand that safety is our priority
and that we must work together to ensure that bus transportation goes smoothly. ALL parents
and students must sign the Notice of Receipt signature page at the end of this handbook. This
indicates that parents and students read and understand the bus rules and procedures.
School Bus Offenses
Use of profane or indecent language.
Disrespect or refusal to follow directions (bus driver, administrator, or teacher on the bus).
Changing seats or standing while the bus is in motion.
Bringing prohibited items aboard the bus.
Eating or drinking on the bus.
Moving from an assigned seat.
Yelling or speaking in a loud or disruptive manner.
Speaking or yelling when asked to remain silent.
Blocking, restricting, or otherwise placing objects on or in the aisles, steps, or emergency exits.
Placing head or hands outside the bus window.
Any other offense the administrator deems to be a minor infraction.
If there is an infraction on the school bus, the driver will submit a written discipline referral form
to administration.
All written bus referrals will be documented.
1st Bus Infraction- Conference with student. Warning.
2nd Bus Infraction- Conference with student. Call/conference with parents.
3rd Bus Infraction- Conference with student. Bus suspension up to three days.
4th Bus Infraction- Conference with student. Extended bus suspension and/or
parent conference required for student to return to the bus.
All written discipline reports will be recorded on a student’s discipline record. The administration
may modify the above listed disciplinary actions in specific or outstanding circumstances. Bus
infractions that are considered intermediate or major offenses will be handled on a case-by-case
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basis and will include conference and extended bus suspension and/or further disciplinary
action by administration as necessary.
*Exceptional Education and Section 504 students will be disciplined according to current
policies for students with disabilities.
**If a student is riding a different bus in the afternoon, A WRITTEN NOTE FROM PARENTS
MUST BE APPROVED by the administration before the change in bus route can be made. The
school will keep a copy and one copy will be given to the bus driver. We do not take bus
changes over the phone nor do we accept changes based on “a child’s verbal request.”

Car Riders
Students who are car riders will be dropped off in the mornings and picked up in the afternoons
in the “car rider lane” located on the east side of the building. For morning arrival, NO CHILD
MAY BE DROPPED OFF PRIOR TO 8:10 a.m. Once the car line closes at 8:35, students
MUST be checked in at the front office. Once the tardy bell has rung, any students dropped off
in the car rider line will be given a tardy pass. You must use the car rider line for afternoon
retrieval of students.
Please be patient during the first few weeks of school as we have a higher than normal number
of car riders. Your child’s safety is our first priority. If you have any questions or concerns,
please feel free to call the school. Thank you in advance for your full cooperation.

II. ATTENDANCE
Absences
There is a direct correlation between student attendance and academic success. When
students miss school, it can create a hardship not only for the student but for the teacher as
well. Please keep in mind that we are allotted a limited amount of time to cover all the concepts
required by the Course of Study for each grade level. When students are absent from school,
they are missing out on vital instructional time, which often creates gaps in learning.
Absences may be excused for the following reasons:
• Illness
• Death in the immediate family
• Inclement weather
• Legal obligations
• School-sponsored activities
• Prior permission by the principal (20 day notice) due to special circumstances
A student may have a total of 8 excused absences without a doctor’s statement. After an
accumulation of 8 excused absences without a doctor’s statement, the student will receive
unexcused absences. A note from the student’s parent or guardian must verify the reason for
any absence and must be received within 3 days of the absence. The absence will be coded
unexcused if a note has not been received within 3 school days. Students who have an
unexcused absence are in violation of Alabama State Law and Madison County Board of
Education Policy and will be classified as truant from school. A “NOTICE OF VIOLATION OF
ATTENDANCE LAW” warning letter will be sent home for one (1) unexcused absence. A
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NOTICE OF REQUIRED MEETING letter will be mailed to the parents of any student who has
been truant from school for three (3) or more days.

Absences Other Than Illness
Please refrain from scheduling family trips when school is in session. Our system has provided
several breaks throughout the school year so families may have opportunities for family trips
and vacations. We have breaks built into our school calendar for autumn, winter, and spring.
Please be cognizant of these weeks and try to work your trips around these breaks if at all
possible. With that being said, we realize that this is not always possible and situations do arise
that require your child(ren) to be absent for reasons other than illness. We have been very
supportive of our families as these situations arise, but we always try to remind you of the 8 day
limit for excused absences. For these trips to be excused, they must be pre-approved 20
days in advance. We will not excuse students for trips during the testing windows except in
cases of extreme emergency.

Tardies
The school opens at 8:10 a.m. Class begins promptly every morning at 8:40 a.m. Students
who arrive at school after 8:40 must enter the school through the front entrance and be
signed in.
Excessive tardiness can impact a student’s learning as well as impede the learning of others.
Students arriving on campus after 8:40 will be counted as tardy. PLEASE try to be cognizant of
this and work to get your child to school on time. Also, if you are checking your child in late
through the office, this poses a hardship on the teachers as they have already begun
instruction, and it places the child in an uncomfortable position as they must play “catch up” with
the others who have already started the assignment. Remember, students should be in their
seats ready to learn at 8:40 when the instructional day begins.
Tardies
1st offense:
2nd offense:
3rd offense:
4th offense:
5th offense:

Warning (document)
Break detention
Morning/lunch/work detention
Contact parents
Office referral/parent conference with administration

III. MEDICAL POLICIES AND PROCEDURES
School Nurse
A Registered School Nurse will be available to students for health assessment/care, medication
administration, and emergency response daily. The RN assigned to SMS is Mrs. Kristin
Dorning. Should you have questions or concerns regarding medical information, you
may contact her via email at adorning@mcssk12.org or by calling the main office.

Life-Threatening Illnesses/Conditions
Asthma, diabetes, seizure disorders, hemophilia, cardiac conditions, allergic reactions that
require Epipen administration, or any health concern the physician recognizes as
life-threatening should have an Emergency Management Plan on file. Please notify the school
nurse.
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Medication:
•

NO student will have in his/her possession any medication at any time on school
campus (exception: a student carrying a physician-prescribed inhaler AFTER the
Prescriber/Parent Authorization Form has been completed and is on file with the school
nurse). All medications (prescription/nonprescription) MUST be brought to the nurse's
office by the parent/guardian. Medication must be in a sealed container with the
prescription label attached. Over-the-counter medication must be in a new sealed
container with a valid expiration date.

Medication will be administered ONLY upon completion of the Prescriber/Parent
Authorization Form (accessible on SMS’s website):
•

Sunscreen products are regulated by the Federal Drug Administration (FDA) and are
therefore considered a medication. Please apply sunscreen to your child at home prior
to any outdoor field trip or school activity. Please contact the school nurse for
information regarding the use of sunscreen at school if necessary.

•

Students are allowed to bring cough drops from home in small quantities accompanied
by a handwritten/signed note from the parent/guardian giving the student permission
to self-administer their cough drops during the school day. The student will give the
cough drops and note to the teacher to be kept in a secure location. This will allow the
teacher to monitor how often the cough drops are consumed and ensure that they are
not being shared with other students.

•

ALL MEDICATIONS NOT PICKED UP BY THE LAST DAY OF SCHOOL WILL BE
DESTROYED.

Illness/Communicable Disease
•

Do not send your child to school if they have fever, diarrhea, or vomiting. Students
should be free of these symptoms a minimum of 24 hours before returning to the school
environment. Mandatory exclusion from school exists for any student who acquires a
temperature of 100 F or greater during the school day. The parent/guardian will be
notified and requested to pick their child up.

•

Please notify the school nurse if your child acquires a communicable condition/illness
that has been diagnosed by their health care provider (i.e. chicken pox, conjunctivitis
(pink eye), impetigo, fifths disease, meningitis, strep throat, head lice, etc).

Please remember that all immunizations must be up to date. SMS must follow the guidelines
set forth by Madison County Schools. This is particularly important for incoming 6th graders as
there is usually an additional vaccination around this age.

IV. SCHOOLWIDE DISCIPLINE PLAN
Discipline Procedures
Each teacher has established fair and reasonable classroom expectations and discipline plans,
which are distributed to students during the first week of school. Although these plans are not
outlined in detail in this handbook, they are fully supported by the school administration.
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Choosing to disrupt class infringes on the right of the teacher to teach and students to learn.
Even minor disruptions seriously interfere with the educational process. For the most part,
classroom misbehavior is handled by the teacher and/or grade level team of teachers. Every
attempt is made to work cooperatively with students and parents in order to confront and solve
classroom problems. Please communicate with your child’s teacher regarding behavior and
procedures to help ensure high-quality learning.
When classroom misbehavior is so serious or so consistent that it results in a referral to the
principal, the MCBOE Student Code of Conduct will be followed.
Cell Phones
Students may use their cell phones for academic purposes if approved by the teacher. We will
handle cell phone issues as follows:
1st offense:
2nd offense:
3rd offense:
4th offense:
5th offense:

Take up cell phone, warn, and return to student after class (document).
Take up cell phone; parents must come get it (after school hours in the office).
Same as #2 with the addition of break detention.
Same as #2 with morning/lunch/work detention.
Parent conference with administration.

Dress Code
Students and parents should refer to the Madison County Code of Conduct Book for the
general guidelines related to dress policy. For your child’s safety, we ask that students dress
appropriately for Physical Education.
**Please note that ALL visitors are asked to adhere to the same Madison County Dress
Code Policy.
Backpacks
Students will be allowed to carry backpacks to each class as we are in the process of removing
lockers. Our halls are very tight. This can often lead to discipline/safety issues. Therefore, we
want to provide adequate space to transition to and from classes. This process will take a few
months. The first section we removed was quite a project.
Only half of our students used a locker last year. If we feel this will be an issue once school
begins, we will sell lockers and try to focus our removal on the problem areas when it comes to
overcrowding.

V. SCHOOL WIDE SAFETY PLAN
A school safety plan exists with procedures for all emergency situations. Teachers and
students are made aware of appropriate action to use during these critical times. An evacuation
and shelter map is located at the exit of every classroom door along with a Crisis Flip Chart for
easy and accessible information. We also have Grab and Go Emergency Book Bags for each
teacher that hang at each classroom exit. These book bags contain a class roster, first aid kit,
and other essential items that can be used in case of an emergency.

Fire Drills
A fire alarm will be the signal for a fire drill. Fire drills will be held on a regular basis, and
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students should follow these procedures:
1. Stop work immediately.
2. Remain silent for instruction from the classroom teacher.
3. Follow the direction plan given by your teacher.
4. Move quietly and promptly in a single file line out of the classroom.
5. Proceed far enough from the building to be safe.
6. Remain in the line until an all-clear signal is given to return.
7. Return to the classroom in the same manner and through the same exit as departure.

Lockdown Drills
Periodic lockdown drills will be held to practice safety in the event that an intruder poses a threat
to our campus. These are the steps our school will follow if and when this occurs:
1. All exit doors will be locked.
2. Lockdown will be announced over the intercom system.
3. Teachers will lock interior doors and cover their door windows.
4. Students will be placed in a protected area of the classroom
5. Lights will be turned off, and students are to remain silent.
6. The administration will go to each room to ensure that these steps are being followed.
**If a lockdown actually occurs on our campus, students will not be released, and
exterior doors will remain locked until given an all clear.

Tornado Drills
A tornado siren will sound. Safe shelter maps should be posted on the wall of the classroom
indicating the area each classroom is to report to within the school. Tornado drills will be
conducted at least once during each semester and students should follow these procedures:
1. Go to inside wall of the room away from windows.
2. Squat on floor next to wall or lie on the floor, face down.
3. If a book can be picked up easily, hold it over the head.
Although parents have the prerogative to check their children out during severe weather, we
advise against this as it can possibly place you and your child in a dangerous situation. Please
refer to school-sponsored social media outlets and the Madison County Website for updates in
case of severe weather.

Safety Procedures and After-school/Athletic Events
After school activities will be cancelled if and when severe weather persists. Please be sure to
join Remind groups and have your child’s demographic information updated. We also use
social media, so Facebook and Twitter are great ways to get updates as well.

Tobacco Free Campus
Please remember that all schools are tobacco-free campuses. The MCBOE has included
e-cigarettes as prohibited items.
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VI. CAFETERIA PRACTICES AND PROCEDURES
Cafeteria Office Phone Number: 256-851-4612
Breakfast:
$1.75 Breakfast (grades 6-8) Reduced breakfast $0.30
$1.75 Breakfast (child visitor)
$2.75 Breakfast (adult visitor)
Lunch:
$2.25 Regular lunch, including milk (grades 6-8) Reduced lunch $0.40
$2.25 lunch (child visitor)
$4.00 lunch (adult visitor)
$0.70 Milk purchased separately from a lunch
$0.50 Ice Cream
Extra/ A la carte items:
Milk - $0.70
Fruit drink - $1.50
Meat - $1.75
Chips - $ 0.65
French Fries - $0.75 Yogurt- $0.50
Ice Cream - $0.50
Cookie - $0.35
Every student must do his/her part to clean up after eating.
If you want to limit your child’s purchase of an a la carte item, please send a note to the
classroom teacher to forward to the cafeteria. Parents may contact the dining room office to
obtain balance information in lunch accounts. Parents of children with special dietary needs
should monitor the menu carefully.
Breakfast is available for students from 8:10 to 8:35.
We encourage students to prepay their meals on a weekly/bi-weekly basis. This facilitates a
smooth flow of traffic through the breakfast/lunch line. Students may bring money daily for
lunches, or any amount of money may be placed in the student’s account at any time during the
year.
The cashier will send a notification to parents for low account balances. It is board policy to
allow a maximum of two meals to be charged for 6-8 students who have lost or forgotten meal
money. Charging a la carte items is not allowed. No child will go hungry. If a child has two
charges, a sandwich and milk or alternate meal will be provided by the dining room.
The last day to charge a school meal during the school year will be during the second week in
May.

VII. STUDENT ASSESSMENT PROGRAMS
Student Assessment
Students attending SMS participate in assessment programs mandated by the Alabama State
Department of Education. These assessment instruments help guide the instructional program
for our school. Listed below are the names and beginning of the year dates for each
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assessment. If at all possible, we ask that you not schedule morning doctor/dentist
appointments for your child during the scheduled days of the Scantron Reading/Math/Science.
By state law, we must have 95% of our students in each subcategory in attendance.

Test

Grade Administered

Dates

Scantron Reading/Math

Grades 6-8

August 7-25

Scantron Science

Grade 7

August 28 - Sept. 1

Grades 6-8
● Scantron Performance Series Reading will be used as the screening tool for reading.
STAR Reading will continue to be used as the progress monitoring tool for reading.
● Scantron Performance Series Math will be used as the screening tool for math. STAR
Math will continue to be used as the progress monitoring tool for math.
● Grade 7 will administer the Scantron Performance Series Science assessment. No
progress monitoring is required.
Scantron Performance Series
Performance Series®, Scantron’s computer-adaptive diagnostic testing solution, provides
educators with instant test results, personalized to each student, that ensure correct overall
student placement. Administered over time, these tests provide a longitudinal view of student
growth in core curriculum areas (English Language Arts, Mathematics, and Science). More
information can be found at the following link:
http://www.scantron.com/software/districtwide-assessment/performance-series/overview
STAR Assessment
The STAR assessment is a computer-adaptive reading and math assessment that takes an
average of 20-40 minutes. This assessment gives valuable data across multiple domains that
help teachers identify possible areas of focus for individual students. The assessment also
measures growth over a period of time, which is a critical measure for student success. STAR
will be used only for students who receive intervention and are being progress monitored.

Test Scores
Student test results from the previous year will be used to guide instruction and help teachers
determine areas of strengths and challenge among the students within their classrooms.
Teachers meet monthly with the administration to analyze data and determine best practices for
implementation of skills and objectives. A copy of standardized test results will be sent home.
Please contact your child’s teacher with any questions or concerns regarding these results.
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Grading System
Practices
More information on grading practices will be provided by individual teachers.
Scale:
100 - 90
89- 80
79- 70
69- 60
Below 60

A
B
C
D
F

Grading Periods:
GRADING PERIOD DAYS

Progress Reports

Report Cards

Aug. 2 – Sept. 29

Aug. 31

Oct. 12

Oct. 9 – Dec. 15

Nov. 7

Jan. 9

Jan. 4 – Mar. 9

Feb. 6

Mar. 15

Mar. 12 – May 24

Apr. 19

May 24

Progress Reports/Report Cards
An official report card will be issued to all students at the end of each nine (9) weeks’ grading
period. A written progress report will be issued to ALL students on the dates above.
Chalkable/INOW or Information Now Passwords
Parents of new students can receive an INOW password during orientation that can be used to
access their child’s ongoing grades and assignment results at home by visiting the front desk. If
you already have SMS online access, you don’t need to reapply. This is a great resource that
allows our parents to stay in close connection to the learning process. We encourage you to
take advantage of this!
Canvas
Many teachers use the Canvas platform for lesson interaction and assessment. Much like
INOW, Canvas has a password and parent portal where you can access information about your
child’s progress. If your child’s teacher uses this platform, they will follow up with instructions on
how to get registered to log in.

VIII. PARENT TOOLS
First Week of School
We realize that during the first week of school, many parents and students are anxious about
making sure that they know where they are going and that they get there in a timely manner.
Please be assured that ALL teachers will be on duty at 8:10 a.m. and everyone will be visible
and in designated areas throughout the building to ensure that your children are safe and
secure as they make their way to their classes.
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Volunteers
Parental involvement is crucial to a school’s success. In an effort to maintain safety and
confidentiality, we are requiring anyone who wants to volunteer to attend training once per year.
We will offer a training session once per month, with additional trainings held in August.
Volunteers must check in and out through the front office and identify where they will be giving
assistance. You may not volunteer if you haven’t attended a training session. Volunteers must
follow the guidelines provided in training and may be removed from our list at the discretion of
the school administration.
PTO
SMS Parent Teacher Organization (PTO) meets regularly and is crucial to our success. The
$10 membership is per family. Please get involved and work to make SMS the best! You will
have an opportunity to sign-up during orientation, and a list of volunteer training dates will be
provided. Please follow on Facebook at Sparkman Middle School PTO. PTO President is
Diana Lindsey, and she can be reached at sparkmancougarspto@gmail.com

Communication Between Home and School
It is critical that school and home stay in close contact. We strive to contact you within 24 hours
(either a teacher or an administrator). For more serious situations, we will always strive to
contact you immediately. When we request a conference with you, please respond to us in a
timely manner as well. With prompt attention to any issue from home and school, we will ensure
that students will have the opportunity to be more successful.

Parent/Teacher Conferences
Open communication between parents and teachers is highly encouraged. Parents may email,
send a note to the teacher requesting a conference, or call the school office to leave a message
for the teacher. Teachers are on duty in the classrooms at 8:10 a.m. and cannot hold
conferences or accept phone calls. Teachers may schedule a conference during their planning
periods or after school. Teachers and/or parents may request conferences. With so many
avenues of technology available from our school, communication is ongoing.

Sparkman Middle School Media Outlets and Usage
In an effort to share the positive and exciting things that are happening at Sparkman Middle
School, school personnel may post pictures of students and/or work. Occasionally local news
media visit schools in Madison County to do special reports or to follow up on certain news
events. As a part of their coverage, they often film certain aspects of the school. Extra
precautions are taken when the media is covering a sensitive topic or event that might have a
negative impact on the school, staff, and students.
Parents who have concerns about their child possibly being filmed or photographed by the
media or by school personnel should contact the principal. Every effort to accommodate the
wishes of the parent will be made, but it should be understood that it is very difficult to foresee
every possible situation that might occur from media or school coverage of events. Unless you
put it in writing that you do not want your child to be photographed, we will assume their pictures
may be used.

16

SMS Media Outlets
● SMS Website- sparkmanmiddle.mcssk12.org
● SMS Facebook - Sparkman Middle School
● SMS Instagram - @sparkmanmiddle
● SMS Twitter @sparkmanmiddle
● Remind:  text @sparkmanm to 81010
These sites are used to promote SMS. All negative comments will be removed.
Turning on Post Notification:
Twitter
Follow us on Twitter: @sparkmanmiddle
Go to our profile page
Click the gear icon
Select “Turn on Notifications”
*If you are on a desktop, it may say “Turn on Mobile Notifications”
Facebook
Like us on Facebook: Sparkman Middle School
Desktop: Go to our profile page
Click the “Liked” button for a drop down menu
Select “All On” under Notifications
Mobile: Go to our homepage
Click the “More” button upper right
Select Notifications
Select Get Notifications or Edit Notifications to customize the notifications you receive
Instagram
Follow us on Instagram: @sparkmanmiddle
Go to our profile page
Click the “…” button upper right
Select “Turn on Post Notifications”
Responsible technology use is expected by all students. A link to the MCBOE
Acceptable Use Policy is listed below.
https://goo.gl/84ACu2

SMS Student Chromebook Policy
As a student at Sparkman Middle School, I have the opportunity to use a school-owned
Chromebook in class. I promise to abide by the following procedures to keep this privilege:
1.

I will always use the Chromebook a
 s a learning tool.

2.

I will always use the Chromebook that is assigned to me with care.
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3.

I will always log in to the Chromebook and network as myself.

4.

I will always treat others and their ideas with respect when working online.

5.

I will always use language appropriate for school when working online.

6.

I will always close and carry my Chromebook with two hands.

7.

I will only install teacher approved apps and extension.

8.

I will always keep water and food off of my desk when using a Chromebook.

9.

I will always promptly close my Chromebook when asked by my teacher.

10.

I will always inform my teacher if there is a problem with my Chromebook.

11.

I will always log off and shut down my Chromebook at the end of the session.

12.

I will always carefully plug-in my Chromebook a
 t the end of the session.

I understand that I will continue to have an opportunity to use a Chromebook by following these
guidelines.

Visitors
For the safety of the students, all visitors must report to the reception area, state the reason for
the visit, and receive a visitor sticker that must be visibly worn. We strive to protect the
teaching-learning environment and prevent anything that might interfere with this process. We
will start promptly at 8:40 a.m.; therefore, please understand the teacher will have to be in
his/her room at that time beginning instruction. If you visit for lunch time, please plan on
meeting your student at the lunchroom during that time only. We request no unscheduled
classroom visitations.
We have designated parking spaces in the front of the school for visitors or parents picking up
their child(ren). Please adhere to all signs posted along the building. Please refrain from
parking along any curbs in the front of the school. You will be asked to move your
vehicle if parked in a fire/no parking zone.

Field Trips
We are also very excited to announce we are working on securing a 7th grade trip to
Washington and an 8th grade trip to New York City this spring. There will be an informational
meeting about those trips within the first few weeks of school. We will accept payments and
hold fundraisers to help pay expenses. Students must be in good standing behaviorally to
attend the trips. Administration reserves the right to refund a student’s money and deny the
experience due to disciplinary issues.
We appreciate parent chaperones for field trips when needed. Your presence and careful
supervision of all students are helpful to teachers and students. If you volunteer as a
chaperone, we ask that no siblings accompany you on the trip. Grade levels usually attend two
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field trips within the year. We will be asking for a donation to help offset the price of
transportation when a school bus is used.
Field trip payment can be made online; see online payment instructions.
If for some reason your child is not able to attend the field trip, the fee will be treated as a
donation and placed in your child’s teacher’s room fund account.

Gifts
No arrangements from local florists or balloons may be delivered during school.
Awards
Grades 6-8 will hold awards day in May. We will also hold an 8th grade graduation ceremony.
National Junior Honor Society
Our local school chapter criteria for selection is as follows:
At the end of the 1rd quarter, NJHS will begin taking membership applications from 7th and 8th
graders for the current school year. Applicants are required to qualify in the following areas:
1) Scholarship—An overall average of at least 90 for the first quarter of this year (averaging
all courses for each quarter with academic courses weighted double), as well as at least
a 90 average for the last school year.
2) Citizenship—This includes classroom/school behavior (two full days of AAP, two
detentions, or any suspension or office referral will automatically disqualify).
3) Leadership
4) Character
5) Service
6) Teacher recommendation—A confidential checklist from teachers is required (sent from
and returned to Mrs. Reed by email; more than one “no” from teachers will automatically
disqualify).
New members will be expected to attend scheduled meetings.

School Payments
Online Payment Instructions --- myschoolfees.com
1. In the address bar (not search bar) on your browser, type in http://myschoolfees.com
and press enter key.
2. Set up an account:
a. Click the register button
b. Fill out the registration form. Make sure to use your card’s billing address. Do not
out the student information here.
c. Submit. If nothing happens, please look to make sure you entered everything
correctly.
3. Select the State (AL ) > District (Madison County) > School (Sparkman Middle School)
that you wish to pay for activities or fees.
4. If you register and wish to pay for activities (field trips, class shirts, etc.), you must
choose “Public Items.”
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5. Select the items you would like to purchase and add them to your cart.
6. Click the “Checkout” button*
a. *If you have chosen more than one item, click either “All Public Items go to the
same recipient” or “These Public Items need to be assigned to several
recipients.” The last choice indicates you want your purchases delivered to
people other than yourself.
7. Enter your name AND in the COMMENTS SECTION, the name of your child and, if
requested, their homeroom teacher. Click “Submit and Continue.”
8. If applicable, choose your attributes (sizes) - Click “Continue and checkout.”
9. This is the total summary page review and “check out.”
10. Enter payment information and click the pay fees button.
11. Always remember to print a copy of receipt or look for email confirmation.
Paypams (cafeteria)
1. Go to PayPAMS.com and click “Sign Up Now!”
2. Select Alabama, then select Madison County District
3. Create a username and password
4. Add children to account
5. Make payments or set up automatic payments based on low balance
Returned Checks
Madison County Schools now uses Automated Check Recovery to recover returned checks. All
returned items are subject to ELECTRONIC DEBIT OR REDEPOSIT without further notice. A
state authorized fee will be assessed on all returned checks and may be drafted from your
account. Please make sure your current address and telephone number are on all checks.
A fee will be charged for a check returned for insufficient funds (NSF) to SMS. The family will
be notified by CHECKredi. If not paid, the family will receive a notice through certified mail,
advising them that they have fifteen days to clear the returned check before accounting requires
it to be turned over to the District Attorney.
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Please sign and return to your child’s homeroom teacher indicating
you have received and read the 2017-18 SMS Parent/Student
Handbook.
Notice of Receipt
I do certify that I have read and do understand the policies and procedures
in the Sparkman Middle School Parent-Student Handbook.
PARENT’S
SIGNATURE________________________________DATE__________
STUDENT’S
SIGNATURE________________________________DATE__________
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