Wm. Hammerschmidt School
Student and Parent Handbook
2017-2018

Hammerschmidt Elementary School
Principal-Mr. Danielski
617 Hammerschmidt Ave.
Lombard, Il 60148
630-827-4400 (office)
630-827-4201 (attendance)

2017-2018 SCHOOL CALENDAR
Grades Pre-K - 8
LOMBARD ELEMENTARY DISTRICT 44
AUGUST

14
15-16
17
18
21

Staff All Attendance Day
Institute Days
Grades 1-8 Full Day of Classes / Kindergarten ½ day am
EC Structured & EC am & pm first day; Kindergarten ½ day am
Kindergarten First Full Day of Classes

SEPTEMBER

4
14

NO SCHOOL -- Labor Day
EARLY RELEASE DAY

OCTOBER

6
9
31

NO SCHOOL -- School Improvement Day
NO SCHOOL -- Columbus Day
EARLY RELEASE DAY

NOVEMBER

10
17
20
21
22
23-24
27

End of 1st Trimester for Grades K-8 (59 days)
Report Card Distribution
NO SCHOOL -- Conferences (1 - 4 p.m. & 5:30 - 8 pm)
NO SCHOOL -- Conferences (1 - 4 p.m. & 5:30 - 8 pm)
NO SCHOOL -- Non-Attendance Day
NO SCHOOL -- Thanksgiving Break
Classes Resume

DECEMBER

6
22-31

EARLY RELEASE DAY
NO SCHOOL -- Winter Break

JANUARY

1-5
8
12
15
31

NO SCHOOL - Winter Break
Classes Resume
NO SCHOOL -- Institute Day
NO SCHOOL - Martin Luther King Jr.'s Birthday
EARLY RELEASE DAY

FEBRUARY

16
19

NO SCHOOL - School Improvement Day
NO SCHOOL -- Presidents' Day

MARCH

1
2
2
2
8
9
26-30

Kindergarten Pre-Registration 5:00-8:00 pm
NO SCHOOL -- Institute Day
Kindergarten Pre-Registration 7:30-11:30 am
End of 2nd Trimester for Grades K-8 (59 days)
EARLY RELEASE DAY
Report Card Distribution
NO SCHOOL -- Spring Break

APRIL

2
3
11

NO SCHOOL -- Spring Break
Classes Resume
EARLY RELEASE DAY

MAY

8
18
25

EARLY RELEASE DAY
NO SCHOOL PM – ½ School Improvement Day
Last full day (If no Emergency Days are used)
Grades 6-7 Dismissal 2:45 pm
Grades Kdg-5 Dismissal 3:15 pm

JUNE

4
4

End of 3rd Trimester (59 days)
Last Day of School (Includes 5 Emergency Days)

.
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WHS Successful Star Expectations
It is our goal to create a positive culture at WHS. The Hammerschmidt
School staff has developed four short expectations for the WHS community to
follow. They are: Be Safe, Be Respectful, Be Responsible, and Be a Problem Solver.
The behavior expectation charts are posted throughout the school as
reminders. Please take time to go over and review these charts with your
child(ren). You can find copies of these charts in this guide.

Cool Tools-Lesson plans used to teach the behavior
expectations
One of the most important parts of PBIS (Positive Behavior Intervention
System) is that behavioral skills are taught directly through role playing and
modeling. Cool Tools teach all students what is expected of them and how they
are to behave. The lessons taught are based upon the needs of our students.

WHS Stars- Recognition for Star Behavior
Another part of the PBIS system is the use of consistent positive
reinforcement of appropriate behavior. All staff members who observe students
following the WHS Star Expectations can issue paper stars to students. Research
shows that positive reinforcement is one of the best ways to change inappropriate
behavior, and maintain appropriate behavior.
When students earn stars for positive behavior, they put their name on a
star that has two halves. One half of the star is placed in a jar in their classroom.
Teachers will pull stars from their classroom buckets to reward their students with
prizes that they decide they want to earn. The other half of the star is placed in
one of the prize buckets located in front of the office. These rewards change
throughout the year. Some examples of prizes are: Lunch With a Teacher of Your
Choice, Games with Mr. Danielski, or a Free Item From the School Store. Winners
are announced during the Monday morning announcements. Recognizing all
students for their positive behavior is important, so we also have school wide
celebrations throughout the year.

How Parents Can Support PBIS
Your help with PBIS is very important. We ask that you support our staff in the
following ways:
1.

Remind your child frequently of the four WHS Star Expectations.

2.

If a child has difficulty meeting an expectation, a problem solving form will
come home. This form serves as a communication to the parent and needs
to be signed and returned to the office. See sample in guide.

3.

Help your child be punctual. Students should arrive no earlier than 8:15
a.m. unless on patrol. Students who are tardy are disruptive to everyone,
and often have a very poor start to the school day.

4.

Our system is consistent and fair, so if your child receives a Problem Solving
Form (see sample copy in booklet), please support the decision and have
your child bring back the form signed the following day.

5.

Your support sends an important message to your child that we are working
together as a team.

Wm. Hammerschmidt
“Star” Expectations:

ê BE SAFE
ê BE RESPECTFUL
ê BE RESPONSIBLE
ê BE A PROBLEM SOLVER

How to be a Successful Star at Hammerschmidt School
Everyone at Hammerschmidt can be a Successful Star. If we follow our Star Expectations,
we will have a school that will allow everyone to achieve at the highest academic levels, feel safe
and secure at school, and enjoy our time together as we learn.

Being Safe
1.

At the end of the day, students should report directly to their home or destination
provided by parents before going to a second location.

2.

If a student wishes to ride their bike, they must get off and walk it onto the school
grounds.

3.

At WHS, we have over 400 children and adults on the grounds. We all need to
walk on the sidewalks and playground. For this reason, there’s to be no scooters,
skateboards, or inline skates on the school property from 8 a.m. to 4 p.m. We do
not have safe storage for these items.

4.

Stay away from the retention pond.

5.

Keep snow, sticks and mulch on the ground.

6.

Our hallways are very long and all of us must travel to get to P.E., Music, Art, LRC,
and lunch. To move safely, we must stay to the right in the halls and stairways.

Being Respectful
1.

We need to treat everyone we meet with kindness, both in the way we speak and
act. It is our goal for everyone to be polite to one another.

2.

When playing, working, or eating with classmates, use courteous language.

3.

Respect the property of others. In a school, we share many items playground
equipment, library books, etc. Take care so they are available for all to use.

4.

Respect the learning time of everyone. When traveling through the hallways, do
so quietly so you do not interrupt the learning of others. This will mean that you
need to walk in the halls without talking. In class, listen to your teacher and other
classmates as teaching is going on so we can learn from each other.

5.

To make sure we care for our school, there is to be no gum or candy eaten in class
or at recess.

Being Responsible
1.

Be on time to begin learning. The school day starts promptly at 8:35 a.m.

2.

Complete required homework and work attentively in class.

3.

Have the “tools” of your job (pencils, paper, books, P.E. shoes, or musical
instruments). It is your responsibility as a student to have these items when you
come to school.

4.

At the end of the day, clean up the area around your workspace. Paper, pencils,
and shoes should be put away. Cubbies should be neat and orderly.

5.

Do not bring toys or other items to school (this includes computer games, PSP,
and IPODs,etc.). Anything that takes your attention away from your job of learning
should be kept at home. (Exception: Show and Tell).

6.

Do what you know is right, even when it is difficult. It is sometimes difficult to say
“no” to a friend, but if you know it is wrong, say no!

Being A Problem Solver
1.

Sometimes it is hard to compromise, but students at WHS need to be fair to one
another as they play in class, at lunch, at recess, and during other school activities.

2.

If you see a schoolmate that needs help at school, contact a trusted adult. This
may be a teacher, assistant, lunch supervisor, secretary, nurse, or principal.

Be Mindful
in the Hallway
Expectations

Be Safe

How to be a Successful Star
§

Face forward

§

Walk in a single file line

§

Keep hands, feet, and objects to yourself

§

Do NOT open exit doors for anyone

§ Walk safely on the right side of the hallway

Be Respectful

§

Keep hands and feet to self

§

Be mindful of learning going on in classrooms

§ Be mindful of personal space

Be Responsible

§

Walk in a single file line

§

Face forward

§

Keep cubby neat and clean

§ Be mindful of hallway expectations when in small
groups or alone

Be a Problem Solver

§

Be mindful of stop signs

§

Face forward

§ Quietly remind others to walk silently and safely
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Be Mindful in
The Lunchroom
Expectations

Be Safe

Be Respectful

How to be a Successful Star
§

Walk at all times

§

Follow directions

§

Ask an adult for permission to leave the
lunchroom or your table

§

Sit at tables with feet on the floor

§

Keep hands and feet to yourself

§

§

Be mindful of others and talk quietly with your
neighbor
Remain in one spot
Be mindful of others while chewing with your
mouth closed and not playing with your food
Wait in line quietly when waiting for hot lunch
or milk
Be mindful in using good table manners

§
§
§

Eat your own food
Help clean your table
Put milk cartons in correct bins for recycling

§

Clean up spills and trash at and around
your table

§

Raise your hand for help

§

Help your neighbor if needed

§
§
§

Be Responsible

Be a Problem Solver

Be Mindful on the
Playground
Expectations

Be Safe

How to be a Successful Star
§ Stay in playground boundaries
§ Keep your body to yourself
§ Use equipment appropriately
Include others and play fairly
Take turns and share
Be mindful of others’ feelings
Listen and follow the directions

Be Respectful

§
§
§
§

Be Responsible

§ Return all equipment
§ Keep balls in good condition
§ Dress for all weather conditions

Be a Problem Solver

§ Use kind words
§ Stop, Walk, and Talk
§ Find a adult if you need help

Be Mindful in
the Bathroom
Expectations

Be Safe

Be Respectful

Be Responsible

Be a Problem Solver

How to be a Successful Star
§ Wash your hands with soap and
water
§ Keep water in the sink
§ Keep your hands to yourself
§ Keep your feet on the floor

§
§
§
§

Stay in your own stall
Be mindful of other’s privacy
Flush the toilet
Be mindful of your words & voice
volume

§ Be mindful of how much paper &
water you use
§ Throw paper towels in the garbage
can
§ Go, Flush, Wash, Leave
§ Report problems to an adult
§ Remind others to be
mindful in the bathroom

Be Mindful at
Arrival/Dismissal
Expectations

Be Safe

How to be a Successful Star
§
§
§
§
§
§

§

Be Respectful

§
§

Be Responsible

§
§
§
§

Be a Problem Solver

§
§
§

Walk on school grounds
Do NOT open exterior doors for anyone
Re-enter through office door only
Stay away from parking lot
Use crosswalks with patrol guards & crossing
guards only
Stay away from the detention pond

Listen to and follow the directions from adults &
patrol members
Talk quietly in hall while waiting for the bus
Use door and hallway expectations when
entering and exiting
Use assigned door when entering and exiting
Take all necessary belongings and leave your
cubby neat
Be on time!
Wait at cubby for teacher when inside early
Know your plan for pick-up
Go to the office if needed
Report problems to adults or
patrol members

Be Mindful on The
Bus/Field Trip
Expectations

Be Safe

How to be a Successful Star

§
§
§
§
§

Remain in seat and wear seatbelt
Face forward and use quiet voices
Walk at all times
Stay with assigned adult
Keep aisle clear at all times

Be Respectful

§ Enter and exit quietly
§ Follow adult directions
§ Keep hands, feet, and objects to
yourself
§ Be mindful of how voice level affects
others, including bus driver

Be Responsible

§
§
§
§

Be a Problem Solver

Remain with your group
Find seat quickly
Dress appropriately for field trips
Handle materials with care

§ Go to a safe adult for help

Be Mindful in
a Emergency
Expectations

Be Safe

How to be a Successful Star

§
§
§
§

Be silent
Listen to directions
Walk in a single file line
Be mindful and stay alert

Be Respectful

§ Follow adult directions
§ Be a mindful listener

Be Responsible

§ Keep hands to yourself
§ Hold door for the person behind you
§ Be mindful of others

Be a Problem Solver

§ Go to the nearest adult
§ Look for emergency procedures
& exit signs in the building

Below is a copy of the problem-solving form that is used at WHS to communicate with parents about student
behavior. This form is also used to help us collect data on student behavior. This data helps us to plan targeted
lessons and interventions to improve overall student behavior.

School Hours
8:35 a.m. - 3:15 p.m.
When arriving at school, students in grades 1-5 go to the blacktop playground at the back
end of the school. Kindergarten students line up in the front of school at Entrance #2.
For safety reasons, it is important that students do not arrive at school prior to
8:15a.m. Students are not permitted on the school grounds prior to this time. On days
with extremely cold temperatures (the temperature and/or wind-chill below 10 degrees)
or rain, all students will come into the building and stay by their cubby. Doors will be
unlocked and signs will be posted for students to “Come In”.
At the end of the school day, it is very important that students go directly home.
Students are not allowed to stay and play at the playground without adult supervision. If
parents are picking up their child from school, it is important to have a planned meeting
place. Discussing a back-up plan with your child will also limit the number of phone calls
from our office trying to connect students with their parents.
***If you are going to be late picking up your child, please have a back-up plan discussed
with your child in advance.

Drop Off and Pick Up from School
Once the first bell rings at 8:15a.m., students are permitted to be on school grounds.
Students in grades 1-5 line up in the back of the school on their assigned line up number.
Kindergarten students line up in the front of the school outside of Entrance #2.
If you arrive once students have started to enter the building, students must be
dropped off at the Main Entrance (Door #1). This allows students to enter safely without
disrupting the traffic flow of students streaming into the building from their assigned
entrances.
If you are running late, for any reason, students must use Entrance #1. This ensures
that your students are accounted for, and we have an accurate record of their lunch
order. Students and parents always have access to the secured Main Entrance by using
the doorbell on the right hand side.

Student Dismissal
School is dismissed at 3:15 p.m. Students walking home must go directly home, unless
accompanied by a parent or guardian. Only the students who have parents present
may stay and play on the school grounds. Unsupervised students may return to school
property after 4:00 p.m. on school days.

Ø Half-Day Hours: 8:35am – 11:40am (No lunch is served)
Ø Early Release Hours: 8:35am-1:15pm (Lunch is served)
Lunch
All students in grades K-5, will have a daily 50 minute lunch/ recess
period scheduled between 11:20 a.m.-12:30 p.m. See the chart
below for details about your child’s specific lunch hour. If a student
is leaving and NOT staying at school during lunch, it is imperative
that a note is sent to school indicating that fact. Lunches should not be shared with
others in the lunchroom due to allergies or dietary restrictions. All hot lunch monthly
menus can be found on our website under the LINKS section. We ask that you please not
have restaurants deliver lunch for your child.
Grade

Lunch

Recess

Lunch Hour

K

11:40

12:05

11:40-12:30

1st

11:25

11:50

11:25-12:15

2nd

12:05

11:40

11:40-12:30

3rd

11:50

11:25

11:25-12:15

4th

11:20

11:45

11:20-12:10

5th

11:45

11:20

11:20-12:10

Breakfast
Breakfast is available each morning for those students who are
interested. A monthly breakfast menu will be sent home. It will be
printed on the reverse side of the lunch menu. The ordering process is
simple: students tell their teacher the day in advance that they will be
coming to school early for breakfast the next day. Breakfast will be served from 8:258:35 each morning. Students should enter the building through Entrance #1. Breakfast is
served in the All Purpose Room. (APR).

Attendance
Coming to school each day is one of the most important things that you can do to help
yourself become a better learner. Of course if you have a fever or other contagious
condition, you do need to stay at home in bed.
Note to Parents: If your child is going to be absent, please call the school office
attendance line: (827-4201) by 9:00 a.m. The attendance line is available 24 hours a
day, 7 days a week. You must contact the main office about any type of absence. Do
not just email the teacher. Please refer to Inside Your Schools under the
Parent/Student section of the District 44 webpage (wh.sd44.org) for important
guidelines about absences and tardiness.
If a child is to be absent from school for the morning session or for a full day,
parents/guardians must contact the school before 9:00 a.m. If a child will not be
attending the afternoon session, parents/guardians must contact the school before 1:00
p.m. If a child is absent and the parent/guardian has not contacted the school, a
reasonable attempt will be made to contact the parent/guardian by phone within two
hours of the first missed class.
If it is known that a child will be absent for three or more days, the parent/guardian
should fill out an “Extended Absence Notification” form (F-628) available from the
school. If a student is to be absent for a longer time than originally reported, the school
should be notified again.
Building principals monitor student attendance and tardies closely. Parents will receive a
letter from the principal when a student accumulates five absences or tardies.
Excessive cases will be reported to the Department of Family and Children Services to
engage its assistance to break this non-productive pattern.
Excused absences are recorded for pupils who miss school because of personal illness,
bereavement or serious family illness, observance of a major religious holiday, or other
exceptional reasons approved by the school principal. Regular school attendance is
important to academic success. Vacations and extended absences are strongly
discouraged.
Teachers will help a student make up work missed due to an excused absence, and full
credit will be given for all such work completed by the student within a reasonable
amount of time. If a student is absent for any reason other than those mentioned above,
the absence is considered to be unexcused.

The following guidelines have been established in order to correctly determine full or
half day attendance.
• All kindergarten and first grade students are required to have 240 minutes of
instructional time for full day attendance. Students must attend a minimum of
120 instructional minutes for half-day attendance.
• As per state requirements, all students in grades 2 through 8 are required to
have 300 minutes of instructional time for full day attendance. Students must
attend a minimum of 150 instructional minutes for half-day attendance.
• A student who is late to school for less than 45 minutes will be marked tardy
rather than absent.
If a child is tardy, the parent/guardian is requested to phone the school or send a note to
school with the child explaining the tardiness.
All District 44 schools work closely with county officials to address truancy issues.

Appropriate Attire
To maintain an atmosphere conducive to the learning
environment, it is important that students dress
appropriately for school. The school may restrict the
wearing of clothing, adornment or hairstyles, etc. that are
disruptive to the learning process. For example, tops
should cover the torso and undergarments should not be
visible. All garments should contain appropriate content
for school. Parent cooperation and support for these
guidelines is appreciated.

Hats
Hats are not to be worn in the building.
There are occasions where the student
council will have a theme day, and hats
are permitted on those days. This
includes fashion hats.

Pets at WHS
Animals may only be brought into the classroom for educational
purposes and must have the prior consent of the teacher and the
principal.
For the safety and health of all of our students, dogs are not
allowed on school grounds during school hours and before/after
school.

Birthdays and Treats
Students should not bring treats or any other items to school for
the purpose of celebrating birthdays. Teachers are encouraged to
develop a unique and special way of acknowledging birthdays. Per
the District 44 Wellness Policy, items such as cookies, cakes, candy
and other sweets are not allowed during class parties or
celebrations. The District 44 Wellness Policy can be found on the
district website in the parent/student section under Wellness and Nutrition.
We ask that birthday invitations not be passed out at school. Please make arrangements
to take care of this task outside of school times.

Technology
Students will use the technology tools in the school for
educational activities only. Please understand that any
student misusing the electronic network or tools could have
these privileges taken away. All students and parents have
signed the Authorization for Electronic Network Access and
should be aware of its contents.

Bicycle Safety
Some students like to ride their bikes to school. It’s a great way to get to and from
school each day, but you need to remember some safety guidelines just for bike riders.
§ Remember to always keep yourself safe; helmets are strongly recommended.
§ When you reach Hammerschmidt, please walk your bike on the sidewalks and
blacktop. This helps everyone around you to stay safe.
§ Lock your bike up everyday.
§ Bikes must be parked in the bike racks as soon as you
arrive at school.
§ The only bike you should ride, or touch is your own.
This will help to prevent damaging any another bike.
§ For your safety, and to follow the law, ride only one
person per bike.
§ Remember- the school is not responsible for stolen
bicycles or for damage that may occur to bicycles while
on the school grounds.
§ Scooters, skateboards and inline skates may not be brought to school.

Safety Patrol
At WHS, we have safety patrol students at various crossings around the school. Please
stand behind the safety patrol student when they have their arms out. Do not cross until
they allow you to go. All students and families should respect the safety patrol students.

TRAFFIC SAFETY
Student safety is very important to all of us. Please make sure that the crosswalks with
crossing guards are used at all times when crossing the street. No one should be walking
through the circle drive area except by the crosswalk. Please review the guidelines on
the next page to keep everyone at WHS safe. Make sure that you are not blocking any of
our neighbors’ driveways or the view of the crossing guard and follow all street signs.

Important Traffic Safety Guidelines

Allergy Alert
No Peanuts Please!
There are many students in school who have severe allergies to peanuts or
peanut related products. With that in mind, when donating items for
classroom parties, please do not bring any foods that are made with
peanuts or peanut oils. If your child is in a peanut-free classroom, please
do not send snacks containing peanuts or peanut oils.

No Latex Balloons Please!
In compliance with District 44 policy, no latex balloons will be allowed
the school. This precautionary measure is due to the presence of latex
allergies with some District 44 students.

in

Student Council
Hammerschmidt School sponsors a student council. All students
are members of the council. Each classroom has two
representatives who are elected in September and attend
monthly meetings.
The faculty advisors are Ms. Brown and Mrs. Meiers.
The student council organizes many activities such as the fall foods drive and spirit days.
If you have a good idea, please share it with the council representative in your classroom.

Lost and Found
The “Lost and Found” rack is located in the APR. If you lose
something, check the rack. If you find something, first check for
a name. If the item has a name, take it to the student’s
classroom or to the office. The best way to keep your
possessions out of the “Lost and Found” is to always put your
name (first and last) on things you bring to school.

Cell phones
Students are strongly discouraged from bringing cell phones to school. However, if a
parent/guardian determines this is necessary for a student’s safety,
cell phones will be permitted. During the school day, all cell
phones must be turned off and located in the student’s backpack,
including after school activities and field trips. At no time are
students allowed to carry their cell phones with them during the
school day. Students who are not following these rules will have
their cell phones confiscated. Parents will be notified and will
have to pick up their phone in the school office. Building discipline consequences may
be administered for continuous misuse. District 44 administration and staff are not
responsible for locating lost or stolen items.

Homework
Homework is very important, and you must get it done. We expect
all homework will be done to the best of your ability and completed
on time. All students in grades three through five have an
assignment notebook that will help you remember what you need
to do. Follow these four easy homework tips to be successful:
1. Don’t put your homework off to the last minute.
2. Have a special homework time and a quiet place to work.
3. Ask your parents to check your assignment notebook daily to make sure
you have completed everything.
4. Have a special place to keep your completed homework so you don’t
forget it in the morning.

Standards Based Grading
District 44 has “Standards Based
Reporting” for Language Arts,
Math, Social Studies, Science,
Art, and Physical Education. This
means that your child will not
receive a letter grade in those
areas. Instead, the report card
will indicate the level of mastery
for individual learning standards
for that content area.

Grading Scale
E

Exceeds Standard

M

Meets Standard

WT

Working Towards Standard

NM

Not Meeting

NA

Not Applicable

*

Not Assessed

Library Resource Center
The Library Resource Center serves an important
role in preparing you to participate in our high tech
and fast changing world. Success today and in the
future depends on the ability to access and apply
information. The LRC is a place with a great deal of
information on many subjects.
You will come to the LRC at least once a week for
computer lab and book check out. Most materials
may be checked out for two weeks. You are
responsible for the materials you borrow. Lost or damaged materials must be paid for at
cost. Students with overdue materials will not be allowed to check out additional
materials until his/her record has been cleared.

Building Security
All building doors will be locked during the school day. Access to the building
will be through the main entrance (Door #1) only. This will allow us to have
a safer environment for the children. All visitors must sign in and leave their driver’s
license at the front desk. A Raptor check will be performed to maximize the safety our
students and staff. Volunteer’s must have a Volunteer Application on file before a
scheduled time. Volunteer applications must be renewed every school year.

District 44 Inside Your Schools Student Handbook:
Please review the District 44 ‘Inside Your Schools” Student Handbook with your student.
The District 44 Student Handbook can be accessed by typing in the following address:
wh.sd44.org.

HAMMERSCHMIDT
Staff

Position

Staff Member

Position

Staff Member

Principal

Mr. Danielski

ELL

Mrs. Yirkovsky

Kdg

Ms. Koch

Music

Mrs. Meiers

Kdg

Mrs. Paasch

Band

Ms. Syperek

Kdg

Mrs. Gleason

Band

Mr. Proshaska

1st

Mr. Ferrara

Orchestra

Mrs. Simaan

1st

Mrs. Long

PE

Mr. Frazier

1st

Mrs. Scully

PE

Ms. Isler

2nd

Mrs. Modrowski

Speech/Lang.

Mrs. Rudd

2nd

Ms. Wickler

Speech/Lang.

Ms. Medhat

2nd

Mrs. Kookoothe

Psychologist

Ms. Erickson

3rd

Mrs. Waszak

Social Worker

Ms. Berman

3rd

Mrs. Giancana

Inst. Tech Coach

Ms. Dowell

3rd

Mrs. Waldbusser

Art

Mrs. Hoganson

4th

Mrs. Lynch

LSS

Ms. Hagenbart
Ms. Savide

4th

Mrs. Summers

Resource

4th

Ms. Traficanti

OT

Mrs. Szatalowicz

5th

Ms. Brown

IA

Mrs. Cihak

5th

Mr. Gunsteen

IA

Mrs. Space

5th

Ms. Flaishaker

IA

Ms. Hervey

SPAC

Ms. Mory

IA

Mrs. Biegalski

SPAC

Mrs. Arndt

IA

Mrs. McNamara

Mrs. Corchin

Position

Staff Member

Position

Staff Member

Mrs. Wolski

IA

Ms. Warner

LRC IA

Mrs. Elliott

IA

Ms. Elias

Nurse

Mrs. Kurtz

Secretary

Ms. Harris

Health Asst.

Ms. Schroeder

Office Clerk

Mrs. Koeller

Custodian

Mr. Cihak

Office Clerk

Mrs. Babincsak

Custodian

Mr. Sullivan

Custodian

Mr. Hrehoriak

Diff. Specialist

ATTENTION PARENTS & GUARDIANS:
Please fill out the Volunteer Application that is
on the next page if you plan on volunteering this
school year for events like PTA, classroom
parties, LRC & computer lab, helping teachers
with copying and Friday folders, field trips &
field day and many more volunteer
opportunities we have here at WHS.
This needs to be renewed every school year.
Parents may sign up together on this one sheet
and both parents need to sign the confidentiality
agreement below.
Note that you need your state ID or driver’s
license when you come to volunteer and we will
hold your ID until you check out with the office.
Be aware that a Raptor check will be performed
to maximize the safety of our students.
Please return your volunteer application with
this handbook sign-off (back page) and check
this off your to-do list for the year!

Address: 150 West Madison Street, Lombard, Illinois 60148-3317

Telephone: 630.827.4400

FAX: 630.620.3798

Application to Volunteer
PLEASE READ BEFORE COMPLETING
We are delighted to process this application to volunteer/chaperone with Lombard School District 44.
Please complete this application accurately and completely.
Specific
staffMadison
will beStreet,
in further
contact
details onceTelephone:
your application
has beenFAX:
processed.
Address:
150 West
Lombard,
Illinoiswith
60148-3317
630.827.4400
630.620.3798
Address:
Westthat
Madison
Street, Lombard,
Illinois
FAX:
630.620.3798
Be 150
aware
a Raptor
check will
be60148-3317
performed to Telephone:
maximize630.827.4400
the safety of our
students.
Application
Applicationto
toVolunteer
Volunteer

PLEASE PRINT:

PLEASE READ BEFORE COMPLETING

PLEASE READ BEFORE COMPLETING

Parent #1

HOME

We are delighted to process this application to volunteer/chaperone with Lombard School District 44.
Last
First
Middle
this application
accurately and completely.
We are delighted to Please
processcomplete
this application
to volunteer/chaperone
with Lombard School District 44.
Specific staff will be in further contact with details once your application has been processed.
ADDRESS:
PleaseLombard,
complete
this
application
and
completely.
Address:Be
150
West Madison
Street,
60148-3317
630.827.4400
FAX:students.
630.620.3798
aware
that a Raptor
check Illinois
will
be
performedaccurately
toTelephone:
maximize
the
safety of our

Street contact with details once your
City application has been processed.
Zip
Specific staff will be in further
aware
that
a
Raptor
check
will
be
performed
to
maximize
the
safety
of
our
students.
HOME PHONE: (
PHONE: (
ApplicationWORK
to Volunteer
)
)
PLEASE PRINT:
Be

Last

HOME
ADDRESS:
PLEASE
PRINT:

First

E-MAIL ADDRESS (optional) :
I

City
Zip
We are delighted to process Street
this application to volunteer/chaperone
with Lombard School District
44.
WORK
PHONE:
Please complete this application
accurately
and(completely.
(
)
)
Last
First
Middle
Specific for
staff will be
in further
contact with
details once your application has been processed.
have been a volunteer
years.
Emergency
contact:
E-MAIL
ADDRESS
(optional)
HOME ADDRESS:
Be aware
that a :Raptor check will be performed to maximize the safety of our students.

HOME PHONE:

years.Street
Emergency contact:

I have been a volunteer for

PLEASE PRINT:

Parent #2

Middle

PLEASE READ BEFORE COMPLETING

(

)

(

)

(Mandatory) Name
City

Phone
Zip

(Mandatory) Name
HOME
PHONE:
WORK are
PHONE:
) volunteer placements (Not all options
( at all )schools.):
I am
interested
in the( following
available

Phone

Last
First are available at all schools.):Middle
I am interested in the following
volunteer placements (Not all options

LRC
HOME
ADDRESS:
E-MAIL
ADDRESS
LRC

PTA
PTA

(optional) :

Classroom
Classroom
Other:

HOME
PHONE:
(
I have
been
a volunteer
Other:

Office
Office

Street
SpecialEvents
Events
Special

)for

City

WORK PHONE: (
years. Emergency contact:

I am available:
M (optional)
T W Th : F
E-MAIL
ADDRESS

(

)

(Mandatory) Name

Times:

I II have
(
)
am interested
in the following
volunteer
all options are available at all schools.):
been a volunteer
for
years. placements
Emergency (Not
contact:
(Mandatory) Name
List career/volunteer
experiences, talents,
LRC
PTAskills or hobbies:
Office

)

Zip

Phone

Listavailable:
career/volunteer
am
M T experiences,
W Th F talents,
Times: skills or hobbies:

Phone

have children
attendingvolunteer
this school?
IDo
amyou
interested
in the following
placementsYes
(Not all optionsNo
are available at all schools.):

Classroom
Other:

Relationship
to child:
LRC

Parent

ChildClassroom
(children) Name(s):

Special Grandparent
Events

Special Events

Do you
have children attending this school?
Other:
I am available:
M T
Teacher(s)
/ Grade(s)

Relationship
to child:
I am available:
M

W Th

Parent

F

Other:

PTA

Times:

Yes

Grandparent

Office

No
Other:

T experiences,
W Th F talents,
Times:skills or hobbies:
List career/volunteer
I am a college/high
school student applying
for volunteer service to meet criteria of a curriculum requirement

List career/volunteer experiences, talents, skills or hobbies:

Child
(children)
Name(s):
Name
of College
/ High School:

By signing, I agree to abide by the policies and/or procedures of the District 44 School Board,

the Volunteers
Program, and
Teacher(s)
/ Grade(s)
Do you
you have
have
childrenattending
attending
thisschool?
school?
Yes the individual
Noschool in which I serve.
Do
children
this
Yes
No

I understand that the principal reserves the right not to place me or discontinue to use of my services as a volunteer.

ConfidentialityOther:
Agreement
Parent
Grandparent
Parent Volunteer
Grandparent
Other:
I am a44,
college/high
school
student
applying forexperience
volunteer service
to meet
criteria of
curriculum
requirement
In District
we
believe
that
the
schooling
can
be
enhanced
bya the
work
of volunteers and
VOLUNTEER
APPLICANT
SIGNATURE
DATE
DATE
Child (children) Name(s):
Child
(children)
Name(s):
community groups. It is imperative, however, that all volunteers recognize the rights of the individuals
Name
of College
/ High School:
Teacher(s)
/ Grade(s)
Our
Mission:
The mission
of Lombard
School
working inbuildings.
partnership with students,
and facility,
community members,
is to educate
the of
“whole
child”students
in order to achieve
personal excellence.
who
spend
their
days
in District
the 44,
school
As a families,
public
we honor
all
our
and
Teacher(s)
/ Grade(s)
understand
that
each
is
unique
in
the
creation
of
a
cohesive
school.
Together,
we
make
a
difference
in the
By signing, Ischool
agree student
to abideapplying
by the policies
and/orservice
procedures
of the
District
School Board,
I am a college/high
for volunteer
to meet
criteria
of a 44
curriculum
requirement
the
Volunteers
Program,
and
the
individual
school
in
which
I
serve.
lives of our
children.
Thank
your
for
your
support
and
efforts.
I am a college/high school student applying for volunteer service to meet criteria of a curriculum requirement
Relationship
Relationship to
to child:
child:

Name of College / High School:

I understand that the principal reserves the right not to place me or discontinue to use of my services as a volunteer.

By signing,
I agree to abide by the policies and/or procedures of the District 44 School Board,
Name of College
/ High School:
Acknowledgement
the Volunteers Program, and the individual school in which I serve.

I understand
that
theSchool
principalDistrict
reserves the right
notme
to place
me or discontinue
to use
my services
as a
volunteer.
I understand
that
the
allow
reasonable
access
to
the ofschool,
school
facilities,
By signing,
I agree to abidewill
by the
policies
and/or
procedures
of the
District
44 School
Board,
VOLUNTEER
APPLICANT
SIGNATURE
DATE
DATE
educational programs
and/or
individuals
needed
as
it
relates
to
the
purpose
of
my
visit.
I
further
the Volunteers Program, and the individual school in which I serve.
I understand
the principal
reserves
right not
place me or discontinue
my services
as agree
a volunteer.
understand
that that
during
my visit,
I mustthehonor
thetoconfidentiality
rightstoofuse
allofstudents
and
to
VOLUNTEER
APPLICANT
SIGNATURE
DATE
DATE
refrain from sharing of any information regarding other students that is obtained during my visit. I also
Our Mission: The mission of Lombard School District 44, working in partnership with students, families, and community members, is to educate the “whole child” in order to achieve personal excellence.
understand
and
agree
that
I 44,
am
notin to
discipline
students
or provide
unsolicited
opinions
about
the excellence.
Our
Mission: The mission
of Lombard
School
District
working
partnership
with students,
families, and community
members, is
to educate the “whole
child” in order to
achieve personal
VOLUNTEER
DATE
children, as I may not
be awareAPPLICANT
of the fullSIGNATURE
details, which surrounds any situation. IDATE
will
not share any
information about the class and/or specific individuals from my volunteer work. Any such breach in
expected
in losswithofstudents,
my volunteer
privileges.
Our
Mission: The confidentiality
mission of Lombard School could
District 44, result
working in partnership
families, and community
members, is to educate the “whole child” in order to achieve personal excellence.

Signature of Volunteer__________________________________________________________________ Date___________________
Signature of Volunteer__________________________________________________________________ Date___________________

Dear WHS Families,
This handbook is a quick reference to many questions that students and parents
often have. Please spend some time with your children reading this booklet. It
will make the first days of school more comfortable and pleasant for them.
Parental assistance in this effort will help the children understand that home and
school are working together on their behalf.
The School District provides the online “Inside your Schools” handbook. It can be
found on the district website under the Parent/Student link. This handbook gives
more detail regarding issues concerning district-wide policies and events. Please
review this information with your child.
I am looking forward to working with you this year to accomplish our mission: “The
Hammerschmidt School community, through collaboration of staff, parents and
students, will achieve excellence for every child.”
Sincerely,
Dave Danielski
Principal
Please return the lower portion of this sheet to your child’s teacher
by Friday, September 1st
------------------------------------------------------------------------------------------------------------Our signatures indicate that the Hammerschmidt Student and Parent Handbook
and the District 44 “Inside Your Schools” were reviewed.
_____________________________

________________________________

_____________________________

________________________________

_____________________________

________________________________

Student Signature

Teacher/ Room #

_____________________________

________________________________

Parent/ Guardian Signature

Date

