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ACKNOWLEDGMENT OF RECEIPT OF STUDENT & PARENT HANDBOOK

PLEASE READ THE STUDENT AND PARENT HANDBOOK AND SUBMIT A SIGNED COPY OF
THIS STATEMENT TO THE SCHOOL OFFICE.

STUDENT NAME:

PARENT NAME:

I ACKNOWLEDGE that I have received a copy of the parent handbook. I have read and
understand the contents of the Handbook, and I agree to abide by its policies and procedures. I
have been given the opportunity to ask any questions I might have about the policies in the
Handbook. I understand that it is my responsibility to read and familiarize myself with the
policies and procedures contained in the Handbook.

Student’s Signature:

Date:

Parent’s Signature:

Date:

Please sign/date, tear out, and return to the School Office.
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I.

ABOUT US

Roberto Cruz Leadership Academy (RCLA) is a charter high school with oversight provided by
the Eastside Union High School District. RCLA is committed to providing a rigorous, academic
program designed to instill a lifelong passion for learning to prepare East San Jose students to enter
and succeed in the nation’s most competitive four-year colleges and universities and local
community colleges. RCLA students will graduate bilingual and bi-literate in English and Spanish.
We are committed to developing poised, confident, articulate young leaders who will use their
education and life experiences to create positive change in their own lives, families and within their
communities. Through leadership, excellence, responsibility and resilience, our graduates will
make a positive impact on the East San Jose community and beyond.

II. VISION AND MISSION
VISION
RCLA Vision is a school that is just, equitable, and environmentally sustainable for all.
Supporting diversity, community, literacy, intergenerational collaboration, and selfempowerment so that all students become critical thinkers through a curriculum that is
rigorous, innovative, and implemented through meaningful school relationships.
MISSION
The Mission of the Roberto Cruz Leadership Academy (RCLA) is to empower students to
become community leaders and socially conscious educators. RCLA implements a rigorous
Teacher Academy that integrates technology, real world projects, community values, biliteracy, and an environment that promotes personalized learning where students access
post secondary educational opportunities. RCLA aims to educate students through college
preparatory courses that empower them to be academically literate, critical thinkers, effective
communicators and independent problem solvers who are agents of education and social
justice with a commitment toward the community around them.
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III. GOVERNANCE STRUCTURE

TFHE Board of
Trustees
RCLA Charter
School Committee
Chief Executive
Officer
Chief Academic Officer

RCLA Director

The Foundation for Hispanic Education: TFHE is the founding organization of the
Roberto Cruz Leadership Academy. TFHE is institutes broad policies for the operations
of all of its activities, including RCLA
Charter School Committee (CSC): The Charter School Committee is designated by TFHE
to develop and implement policies and procedures in chartering and operating RCLA.
Director, RCLA: The Director of RCLA is designated by CSB, under the supervision of the
CSB Chief Operating Officer, to be responsible for the day-to-day administration of the
school.
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IV. GENERAL RULES AND INFORMATION
A. CAMPUS HOURS
Office Hours: 8:00am – 4:30 pm


All students must be off campus by 5:00 pm, unless involved in school
activities with adult supervision.



RCLA is a CLOSED CAMPUS – Once students enter the school, they may
not leave until officially dismissed. Violators may be subject to
disciplinary action.



Visitors on Campus: Visitors and volunteers must sign in at the office
and receive a visitor's badge or sticker, which must be worn while on
campus. This necessary policy is for the safety of our campus and
students. It is important that we know who is on campus at all times.

B. MEDICAL AND STUDENT EMERGENCY PROCEDURES
Emergency Cards
Because any student may experience urgent need for care we cannot provide,
our office requires for every child a current, signed emergency card listing
essential information: addresses and phone numbers at which we can reach
you during the school day; names and phone numbers of people you trust to
take charge of your child in case we can't reach you; your child's doctor's name
and phone number. These cards are a part of the registration process; they must
be completed and returned promptly. Thereafter, you should immediately notify
the school office about changes to any of this information.
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Illness or Injury at School
If your child becomes ill and must be taken from school, we will phone for you. If
we cannot reach you, a designee from the emergency card will be called to pick
up your child (please list local people as your emergency designees).
Vomiting or a temperature of 100 requires pick up from school and/or a student
injury appears serious, we will call you (or an emergency-card designee if we
cannot reach you). In a medical emergency, we will call the Fire Department's
paramedics; if necessary, they will transport your child to a local hospital.
PLEASE NOTE: (1) If your child is transported to a hospital, you will be
responsible for ambulance charges. (2) Hospitals in this area will not treat a child
unless they have an emergency-treatment consent form for the child; release
forms are available at the hospitals if you wish to keep a signed form on file.
Medication at School
Pupils are not permitted to possess or administer their own medication. All
medication must be administered under the supervision of a school official. All
medications must be sent to the Office Manager with a note from the
prescribing physician and parent, which include the name of the medication, the
dosage, and the means by which it is to be administered. This includes nonprescription, over-the-counter medications (e.g., aspirin, cough lozenges, and
ointments) change(s) in schedule or dosage for medication must be specified in
writing by the child's physician.
Communicable Diseases
Any student showing symptoms of a communicable disease must be taken
home. A physician's medical clearance is necessary for the child to return to
school.
Casts, Crutches and Injuries
Any student who comes to school on crutches or in a cast, medical appliance, or
wrap (e.g., Ace-bandage) must have a medical note (available in the office)
written by the physician. These students may not remain in school without the
completed physician's form! During their recovery, these pupils may eat in the
lunch area and then must go to the school office for the remainder of lunch.
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C. DISASTER PREPAREDNESS
RCLA pupils and staff do fire drills each semester so we can be confident that
we will take appropriate steps for the pupils' safety in case of a major
disaster. An important part of this plan is the identification process and
procedures for picking up children from school. A Disaster Release tag must
be filled out for every pupil and returned to the child's teacher, along with a
current photo, when school begins in the fall. You should list on the tag only
persons whom you trust to pick up your child and who can reasonably expect
to be able to get to the school in an emergency. Except in a required school
evacuation, the students will be assembled for protection and pick-up on the
school's main parking lot. If RCLA must be evacuated, we will do so as quickly
as possible; as soon as possible thereafter, you will be notified by the school
or district where to pick up your child. You or someone you have designated
on the Disaster Release Tag will report to your child's teacher. The teacher
will initial the Tag and give it to you (or your designee) to sign. The signed Tag
is given to the school person in charge at the gate. It is imperative that the
person taking the child give us the signed Tag, as this will let us know with
whom the child left (in case someone else comes for your child later, for
instance). Because many designees will be unfamiliar to RCLA staff, valid
picture identification will be required before we will release the student.

D. INSURANCE
The Roberto Cruz Leadership Academy staff goes to great lengths to protect
your child from injury. Unfortunately, accidents still can and do occur during
activities at school, on school trips, and during after school programs. The school
does not cover pupils with accidental medical insurance for school-related
injuries. However, pupil health care plans can be purchased through our school
and other local agencies; more information is available upon request at the
office. It is important that any student planning on participating in any athletic
teams or clubs have appropriate insurance before they participate.
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E. CURRICULUM OVERVIEW
The RCLA Academic Model © uses curriculum based on the California a-g
coursework sequence and all students begin their high school studies in this
sequence, with the intended outcome of being eligible for college entrance into
the UC and CSU higher education system. All students remain in this sequence
th
through the 12 grade. Students that cannot complete this sequence at the end
th
of the 11 grade can, however, complete the California requirements for high
school graduation and pursue other avenues of post-secondary education or
training.
The following sequence of high school courses fulfills the minimum eligibility
requirements for admission to the University of California and California State
University systems. It also illustrates the minimum level of academic preparation
students ought to achieve in high school to undertake university level work.
The "a-g" requirements can be summarized as follows:
(a) History / Social Science – Two years, including one year of world history, cultures,
and historical geography and one year of us history or one-half year of us history
and one-half year of civics or American government. 3-4 years recommended for
university admission.
(b) English – Four years of college preparatory English that includes frequent and
regular writing, and reading of classic and modern literature.

(c) Mathematics – Three years of college preparatory mathematics that includes the
topics covered in Math I, II and II. 4 years of math is recommended for admission
to a university-AP Calculus and AP Statistics will be offered in the future at RCLA.
(d) Laboratory Science – Two years of laboratory science providing fundamental
knowledge in at least two of these three disciplines: biology, chemistry, and
physics. 3-4 years recommended for university admission.
(e) Language Other Than English – Two years of the same language other than
English.
(f) Visual & Performing Arts – One year, including dance, drama/theater, music,
or visual art. Two recommended for university admission
(g) College Preparatory Elective – One year (two semesters), chosen from additional
"a-f" courses beyond those used to satisfy the requirements above, or courses that
have been approved solely for use as "g" electives.
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F. PARENT EDUCATION
RCLA provides the following:
1.

The Student’s educational experience at RCLA

Parent education in this area covers: a) the student’s four year education plan; b)
understanding the a-g course sequence; c) out-of-class academic supports such
as tutorial and office hours; financial supports for college such as scholarships
and the Free Application for Federal Student Aid (FAFSA); and community
mentoring/partnerships.
2.

Community Resources.

Parent education in this area provides training on accessing the available
community resources across a broad range of needs such as health care services,
housing, food banks, and law enforcement.

G. PARENT ORGANIZATIONS
SEE APPENDIX A FOR DETAILED INFORMATION REGARDING THESE
ORGANIZATIONS

H. CALLING THE SCHOOL AND TEACHER’S E-MAIL
All teachers have e-mail. A list of e-mail addresses will be sent home shortly after
school begins. You can leave a voice-mail message at any time, which will be
delivered to the teacher at the first opportunity outside of class. Teachers will
also provide phone numbers where they can be reached. Please feel free to
reach out directly to teachers or the Director regarding a question, concern,
compliment or issue with your student. Student success is our #1 priority at
RCLA.

I. MESSAGES TO STUDENTS
If you need to get a message to your student during the school day PLEASE CALL THE
SCHOOL’S MAIN OFFICE. Please do not text, or call your student while he or she is in class.
This would be a violation of cell phone and electronic device policy. We will ensure to get the
message to your student in a timely manner. Please help us ensure that our learning time is
free from cell phones and electronic distractions.
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J. CELLULAR PHONES AND/OR ELECTRONIC DEVICES
Any pupil may have a cell phone/electronic device at school but the device is to
be turned off and put away at all times except before or after school, during
brunch or lunch, or if the classroom teacher allows the use of the device as part
of the class lesson. If the device disrupts instruction or an assembly, it may be
confiscated (returned to parent after school). Phones will not be allowed to be
charged during school hours. Continued violation of this policy can lead to
confiscation by school administration for remainder of school year.
The cell phone policy is as follows:
o Violation 1- Teacher takes phone and gives it back at the end of the class.
o Violation 2- Teacher brings phone to Director and Director schedules parent
conference. Phone will be returned at the parent conference.
o Violation 3- Teachers brings phone to Director and Director notifies parent
and keeps phone for a week
o Violation 4- Teacher brings phone to director and Director keeps phone for
the rest of semester or year
California Education Code Section 51512 provides that no electronic listening or
recording device may be used by pupils or visitors in a classroom without
permission of teacher and principal.

K. SCHOOL PICTURES/YEARBOOK
Individual pictures are taken during the school year. Yearbooks full of snapshots
of the children and school activities are available for purchase in the spring.
Pictures from pupils, parents, and staff are welcomed by the Yearbook
Committee for possible inclusion in the yearbook.

L. BACK-TO-SCHOOL NIGHTS
In the fall, parents are welcomed to the new school year as a group, by the
principal in a general meeting and by teachers in the classrooms. Back-to- School
Nights are for parents and families to become familiar with the student's
instructional program and learning environment, and to learn about goals,
curriculum, homework, and expectations for the year. These informative
evenings are for both parents and students.
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V. STUDENT POLICIES AND PROCEDURES
A. STUDENT BEHAVIORS
I WILL RESPECT OTHERS
That is, I will treat people like I want to be treated. I will refrain from using
offensive or derogatory language. I will always take care of school and other
people’s property and will keep furniture, books, and any other materials that I
use in excellent condition.
I WILL BE ON TIME
That is, I will arrive to class 2-3 minutes early to prepare myself for class.
Tardiness is unacceptable and prevents me from achieving my goals.
I WILL KEEP FOOD AND BEVERAGES OUT OF THE CLASSROOM
That is, I will eat my food and drink my beverage during the time allotted for
brunch and lunch. I will eat in designated areas outdoors. I will chew gum when I
am not at school. I will put away or dispose of all packaging, wrappers, leftovers,
cans and bottles in appropriate garbage bins.
I WILL USE APPROPRIATE LANGUAGE DURING SCHOOL HOURS
That is, I will refrain from using offensive or derogatory language. I will
state/phrase what I have to say in a positive manner. I will think before I speak to
ensure that what I have to say contributes positively to our school environment.
I WILL LISTEN ATTENTIVELY
That is, I will hear what others have to say, take notes and write down any
questions that I may have. I will signal to others that I have something to say by
raising my hand when we are in a large group set-up or politely interjecting when
we are in a small group. I will wait my turn to speak.
I WILL BE RESPONSIBLE FOR MY LEARNING
That is, I will complete all assignments (in-class/homework) in a timely manner. I
will challenge myself daily to participate so that my learning remains fun and
exciting. I will have high expectations for myself.

12 | P a g e

RCLA Student & Family Handbook 2016-17
I WILL WEAR MY JAGUAR UNIFORM
That is, I will wear a grey polo shirt with a collar and the RCLA logo, RCLA T-Shirt or
Hoodie, black full length pants (Pants, black belt and polo shirts must be a proper
fit). I will wear black or white shoes that are closed-toe. Dress shoes are acceptable. If I
need to wear a jacket or sweater, I will wear one that is black o r g r e y I will
leave clothing items with imprints at home. In hot weather, black shorts (5” inseam)
are acceptable. I will leave RED or BLUE clothing and accessories at home.
I WILL KEEP ALL-ELECTRONIC DEVICES*, TOYS AND OTHER NONACADEMIC
MATERIALS AT HOME.
*Ipods, game boys, tech decks, mp3, etc.

B. STUDENT CONDUCT
The goal of the discipline policy at RCLA is to maintain a safe and successful learning
environment. We believe that all children want to learn and be part of the group. We
believe that all children need guidance, structure, and consistency to help them achieve
self-control.
Incorporated into the discipline policy are many activities designed to award specific
positive behaviors. Our discipline policy is based on logical consequences and behavior
modification. Logical consequences must be related, respectful, and reasonable.
Our policy is to choose the least severe level of effective intervention. Seriously
inappropriate, disruptive, or dangerous behavior may necessitate behavior modification as
a protection for others.
A consequence to be expected for these inappropriate behaviors is afterschool detention
or Saturday school.
Repeated or serious misbehavior may lead to a dismissal from RCLA. This page and the
following three pages list—as articulated by pupils, parents, and staff—inappropriate
behaviors, school rules, and the logical consequences for inappropriate behavior.
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INAPPROPRIATE BEHAVIORS
 UNSAFE BEHAVIOR--climbing trees, buildings, or railings, jumping down ramp, sliding
down banisters (feet are to be on concrete sidewalk/steps at all times), running, using
equipment improperly or unsafely;
 DISRUPTING SCHOOL ACTIVITIES OR OTHERWISE WILLFULLY DEFYING THE VALID
AUTHORITY OF SUPERVISORS, TEACHERS, ADMINISTRATORS OR OTHER SCHOOL
PERSONNEL;
 CAUSING, ATTEMPTING TO CAUSE, THREATENING TO CAUSE PHYSICAL INJURY
TO ANOTHER PERSON;
 CAUSING OR ATTEMPTING TO CAUSE DAMAGE TO SCHOOL PROPERTY OR PRIVATE
PROPERTY;
 INAPPROPRIATE LANGUAGE
 EMOTIONAL ABUSE (teasing, spreading rumors, put-downs, discrimination);
 STEALING OR ATTEMPTING TO STEAL SCHOOL PROPERTY OR PRIVATE
PROPERTY
 BEING WHERE YOU'RE NOT SUPPOSED TO BE.
 BULLYING: Any act of bullying, including, but not limited to bullying committed by means of an
“electronic act”, may result in counseling, suspension, police involvement, and a
recommendation for possible expulsion. Acts of bullying will be fully investigated before final
outcomes are determined.
 DRUG AND ALCOHOL POSSESSION AND/OR USE
 HARASSMENT – Unlawful harassment because of race, color, national, or ethnic origin,
citizenship, age, gender, religion, sexual orientation, physical or mental disability,
medical condition, marital status, or any other protected basis includes, but not limited
to:
 Verbal conduct such as epithets, derogatory comments or explicit jokes.
 Verbal abuse of sexual nature, graphic, verbal commentary or suggestive
gestures.
 Visual conduct such as leering, derogatory posters, photography,
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cartoons, drawings, notes or invitations.
Physical conduct such as assault, unwanted touching, blocking normal
movement or interfering with work directed at students because of
gender or race.
Threats or demands to submit to sexual requests
Making or threatening reprisals after negative response to sexual
advances.
Retaliation for having reported or having threatened to report
harassment.
Any of the above-mentioned behaviors done electronically,
including via internet or text message.

The Education Code sets out grounds for suspension and expulsion. The following examples of
prohibited conduct do not include all the legal grounds for student discipline. Students
violating the Code of Conduct (at school, school events, or traveling to/from school or school
events) are subject to DETENTION/suspension/expulsion or transfer. Students who are
suspended may not attend or participate in school-related events (ie: athletic games, school
dances) for 10 calendar days from the incident. Any student under the influence or in
possession of alcohol or drugs at a school event may not attend or participate in school
related events for 60 calendar days from the incident. In addition, if the incident occurs at a
school dance, the student may not attend the next RCLA school dance.
RCLA does not believe in Suspension as a response to inappropriate behavior. We will
provide alternative interventions/consequences to avoid suspension such as mediation,
detention, community service or Saturday school. A student will only be suspended from
school if their presence on campus poses a safety threat to themselves, their peers or RCLA
staff.
A. Disruption
Acts of disruption include, but are not limited to, hazing, taunting, and harassment of
individuals or groups of students.
B. Defiance
Acts of defiance or disobedience include inappropriate language or gestures directed against
school personnel, and/or refusing to comply with school personnel and/or a refusal to comply
with a reasonable request or directive from school personnel engaged in the performance of
their duties. This includes, but is not limited to, refusal to serve DETENTION, insulting or
abusive remarks, willful defiance, giving false information, failure to follow the code of
conduct, or failure to identify oneself to teachers or other school personnel.
C. Committed an obscene act or engaged in habitual profanity/vulgarity:
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Students, who use profane or vulgar language and or gestures, either verbally or in writing
including e-mail, are liable for DETENTION or COMMUNITY SERVICE on the first offense.
Habitual offenders could face more severe consequences.
SUBSTANCE ABUSE
RCLA prohibits the use of alcohol or drugs by anyone, anywhere on school property and at any
school-sponsored event. A student may not bring or use drugs at school or at a school activity,
have intoxicating beverages or drugs in his/her possession at school or at a school activity, or
attends school or a school activity under the influence of alcoholic beverages or drugs.
Possession of drugs or possession of alcohol by anyone under the age of twenty-one is a
violation of the law (Penal Code Section 647.5). The school administration reserves the right to
involve law enforcement and/or social service agencies, as it deems necessary or appropriate.
The administration may use Passive Alcohol Sensor (PAS) devices at any or all RCLA events,
activities, or programs.
A. Use, Possession of Tobacco – Ed. Code 48900(h)
RCLA prohibits students from possessing or using tobacco or tobacco products on campus or
anywhere by anyone, on school property and at any school-sponsored event. Any student
who brings or uses tobacco products at school or at a school activity may also be assigned to
an alternative tobacco program. Repeat offenders could face more serious consequences.
B. Use, Under the Influence of, or Possession of a Controlled Substance or Alcohol – Ed. Code
48900(c)
Any student who uses, possesses, or is under the influence of a controlled substance or
alcohol at school or a school event will be suspended and may be subject to administrative
transfer or expulsion. Police intervention may be called upon.
C. Offer, Sale, Furnish a Controlled Substance or Alcohol – Ed. Code 48900(c) & (d):
Any student who offers, sells, or furnishes alcohol or drugs to another person at school or a
school function will be suspended and may be subject to administrative transfer or expulsion.
Police intervention may be called upon.
D. Offer, Sale, or Possession of Drug Paraphernalia – Ed. Code 48900(j)
Students may not offer, sell, or possess drug paraphernalia at school or a school function.
Police intervention may be called upon.
Any student under the influence or in possession of alcohol or drugs at a school event may not
attend or participate in school related events for 60 calendar days from the incident. In
addition, if the incident occurs at a school dance, the student may not attend the next RCLA
school dance.
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INJURY
A. Fighting – Ed. Code 48900(a)(1)
Students shall not fight or attempt to cause bodily harm to another student through physical
contact. If a student is attempting to involve another student, that student should walk away
and report it to a campus aide, teacher, or administrator. If a student is a victim of a sudden
unprovoked attack or fight, that student shall disengage as soon as possible and report the
incident to a school official. Students who instigate fights will be subject to the same
consequences as those who are actually involved in fighting, which can include expulsion.
B. Assault and Battery
Students shall not cause, attempt to cause, or (written, including e-mail, or oral) threaten to
cause injury of any kind to a student while at school or any school-sponsored event. Students
involved in an assault or battery are subject to suspension, possible administrative transfer,
expulsion and police referral.
Please note that a student may be recommended for expulsion upon their first involvement in a
fight or assault/battery.
HATE VIOLENCE - ED. CODE 48900.3
No person shall, by force or threat of force, willfully injure, intimidate, or interfere with,
oppress, or threaten any other person in the free exercise of enjoyment of any right or
privilege secured by law because of the other person’s race, color, religion, ancestry, national
origin, immigrant status, homelessness, economic status, gender, sexual orientation, marital
status, age, medical condition, physical appearance, or physical or mental disability. No person
shall knowingly deface, damage, or destroy the real or personal property of the school or any
other person for the purpose of intimidating or interfering with the free exercise or enjoyment
of any right or privilege secured to the other person by law because of the other person’s
race, color, religion, ancestry, national origin, immigrant status, homelessness, economic
status, gender, sexual orientation, marital status, age, medical condition, physical appearance
or physical or mental disability.
BULLYING
Any act of bullying, including, but not limited to bullying committed by means of an “electronic
act”, may result in counseling, suspension, police involvement, and a recommendation for
possible expulsion. Acts of bullying will be fully investigated before final outcomes are
determined. Electronic act means the transmission of a communication, including, but not
limited to, a message, text, sound, or image by means of an electronic device such as a
telephone, wireless phone or other wireless device, computer, or pager.
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STAFF THREATS/INTIMIDATION
Threat or intimidation of a staff member (verbal, written, electronic, etc.) at any time will
result in police involvement, immediate suspension, and a recommendation for possible
expulsion.
HARASSMENT/HAZING
Any act directed against a pupil or groups of pupils that is sufficiently severe or pervasive to
have the actual and reasonably-expected effect of materially-disrupting classwork, creating
substantial disorder, invading the rights of that pupil or groups of pupils by degrading,
disgracing, or by otherwise creating an intimidating or hostile education environment. This
includes any act committed via internet, such as Facebook postings, and any act committed
via text message or email. Police intervention may be necessary.
PROPERTY DAMAGE
Vandalism - Ed. Code 48900(f)
Students who willfully damage school property will be suspended from school. The Education
Code states that any pupil who violates this rule may be suspended or expelled and the
parent/guardian held liable for restitution. In addition, the student may be required to
perform a school work service assignment (Penal Code Section 594).
THEFT/ROBBERY/EXTORTION
Theft/Robbery/Extortion - Ed. Code 48900(e) & (g)
Theft/robbery/extortion of any kind or the unlawful possession of the personal property of
another is a violation of the law (Penal Code Section 487 and 488). Law enforcement agencies
will be enlisted when the investigation exceeds the powers of the school administration,
whenever items are not recovered, or when in the judgment of the administration it is
warranted. Students guilty of theft, robbery, or extortion will be suspended, administratively
transferred, or expelled and will be required to pay restitution.
FORGERY
It is to the advantage of students, parent/guardian, and school staff to maintain a good
working relationship between school and home; written correspondence and other
communications are vital to that relationship. Students who violate this trust by intercepting
school communications or forging signatures on school forms or notes will have their
parent/guardian contacted, may be SUSPENDED from school, and may be assigned alternate
ways to confirm parent/guardian approval/receipt of correspondence.
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GAMBLING
Any form of gambling is cause for parent contact and DETENTION on the first offense and
suspension thereafter.
DANGEROUS OBJECTS/WEAPONS
Weapons, Instruments or Substances - Ed. Code 48000(b), Penal code Sections 245 and 626.9:
The possession or use on campus of weapons, instruments, or substances designed to cause
or capable of causing bodily harm is prohibited.
RCLA defines a weapon as any object, including knives or guns that can be used to hurt
another person or to make that person think he or she will be hurt in some way. If the object
is a gun, it makes no difference if the gun is loaded or unloaded, whether the gun can be fired
or not fired. Examples of a gun include, but are not limited to, any “look-alike,” imitation, or
replica; a toy, BB or pellet gun; any forced air or CO2, pressure gun; starter pistol; or paint-ball
gun. Examples of a knife are, but are not limited to, any object with a blade or sharp point or
edge; examples include razor blades, switchblades, pocketknives, Swiss Army knives, dirks,
daggers, utility blades, x-acto knives, or ice picks. Other objects prohibited are brass-knuckles,
martial arts weapons, clubs, etc. Having a “weapon” on school property, in a school locker, in
a car (this includes the trunk and glove compartment), in a backpack, or at a school activity is
not permitted and will cause the student to be recommended for expulsion from school.
INTERNET POLICY AND ELECTRONIC DEVICES
In order to use a district computer, Internet account, or e-mail address, each student must
have a completed and signed RCLA Acceptable Use Policy Agreement on file. Violations of the
Acceptable Use Policy can result in the loss of technology services, as well as detention,
suspension, or expulsion.
Electronic devices are: Personal Radios, MP3/iPods, CD, DVD, Cellular Phones, Walkie Talkies,
Electronic Games, Tablets, and Paging Devices - Ed. Code 51512, 48901.5:
The school cannot be responsible for such items. If seen or heard during instructional time,
they will be taken from the student. The student’s parent/guardian must pick up the
electronic device at the end of the school day. Repeated infractions will result in possible
SUSPENSION, and/or the holding of the item until the end of the semester. NOTE: Emergency
messages to students should be delivered through the Main Office.
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SEARCH AND SEIZURE
RCLA Director and Deans reserve the right to search students and their possessions
(backpacks, purses, clothes, cars, etc) if we have reasonable cause to believe they may be in
possession of a weapon, drug or substance that jeopardizes the safety of our campus. It is
RCLA Policy that we will always try our best to notify a parent or family member after we
search a student, even if we find nothing illegal in the student’s possession.
RCLA Director and Deans reserve the right to search a student’s cell phone or electronic device
if we have reasonable cause to believe that the phone may contain texts, photos or evidence
of an inappropriate or illegal act. This includes anything found in a student’s Facebook,
Instagram, Twitter or any social media account or app. Students must hand over their phone
for a search if an administrator asks for it.
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VI. SCHOOL UNIFORM POLICY
Uniform Policy
The Roberto Cruz Leadership Academy requires that each student report to school in our school
uniform. Our school believes that uniforms are essential to help students develop pride in their
school. In addition, other reasons for requiring uniforms are that they teach students to follow school
rules and to dress appropriately for special events. Our uniform policy was also created to ensure
that we maintain a positive and safe school climate. Students in uniform are easily identified by our
school’s faculty, staff, and visitors, and easily distinguished from Latino College Preparatory
Academy students. Below is a list of guidelines that must be followed on a daily basis.
Regular Dress (Monday-Thursday)
1. Students are expected to wear a grey polo-shirt with the appropriate RCLA school logo. RCLA
school polo shirts are available for purchase at the RCLA administrative office. (Please contact
Ms. Sandra Gonzalez for further information: 408-471-4680 x 4002)
2. Students are expected to wear appropriate Black full-length pants- NO jeans, leggings/tights.
Acceptable pants include Dickies, Dockers or other pant/slack brands. The black pants and polo
shirt must be properly fit.
3. Students are expected to wear only a solid black or white jacket, sweater or hoodie. Imprints/
graphics of any kind are not acceptable. The only acceptable imprint/ graphic is our RCLA school
logo or the RCLA t-shirt or hoodie designed in Summer Bridge.
4. During the summer months and hot days ONLY students may wear appropriate black shorts (See
Student/ Parent Handbook)
As stated above, one of the goals of our Uniform Policy is to show students how to dress for special
events. To reach this goal, we have implemented Professional Dress Day. Every Friday, students are
asked to dress in their professional dress attire. Below are the guidelines for Professional Dress Day
dress code. Our Uniform policy also hopes to reinforce our college going culture. Therefore, every
other Friday students may wear a college T-Shirt or sweatshirt in place of their school uniform.
Students who do not choose to wear college apparel must come in their normal school uniform.
College / School Spirit Fridays (Every Friday)
Every Friday, students have the option of wearing a college t-shirt or sweatshirt. Students may also
wear an RCLA Jaguar clothing item to promote school spirit. Any student who does not choose to
participate in college or school spirit Friday’s, must wear normal school uniform clothes.

THE COLORS BLUE OR RED (any shade) ARE NEVER ACCEPTABLE

**On any day, students may wear their RCLA t-shirt or hoodies in place of the school
uniform top, but must always wear their school uniform pants.
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If you have any questions regarding the dress codes, please ask. If you are wondering if a specific
item is acceptable, please check before wearing it to school. Our school phone number is
408 471- 4680 x 4002. Administration reserves the right to ban any items listed or not listed in the
uniform policy and also applies to any grooming methods/ dress/ accessories deemed inappropriate.
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ATTENDANCE
Regular attendance, arriving on time, and remaining in school for the entire day
promotes school success. Inconsistent attendance not only means lost learning
time, but causes student’s to develop poor attitudes toward attending school and
being responsible. Making up school "papers" cannot take the place of real class
lessons and the exchange with teacher and classmates. Parents/guardians must
call 408 471- 4680 in their student’s absence, within 48 hours of the absence.
1. Arrival
Students should arrive at school no earlier than 8:00 a.m. but before 8:15a.m. There is no school
supervision before 7:30. Upon arrival, pupils are to go to the RCLA area or the student wi-fi cafe.
2. Late Arrivals
Students are expected to be in their classroom and ready for class by 8:00a.m. Those who are
late to school must report to the office with a note from a parent or guardian before going to
class, and must get a tardy slip for admission to class. Pupils may be given a classroom
assignment after school to make up missed time. Families of pupils with excessive tardiness will
be contacted for a conference with the teacher, the director or designee.
3. Absences
Schools are funded only for student’s actual attendance (or Independent Study prearranged for an absence of at least five days). It is imperative that students who have
been absent return with a signed note indicating the specific dates absent and the
specific reason for the absence. Please schedule family trips for non-school days and
medical/dental appointments after school hours if possible. The following types of
absence are excused:
 Medical: Illness, surgery, medical/therapeutic appointment.
Medical/dental absences (or tardiness) are best documented by the
practitioner’s appointment note.
 Bereavement: This includes immediate family (father, mother,
grandmother, grandfather, sister, brother) of pupil.
 Non-medical: Court appearance, religious holiday or ceremony, legal
appointment.
4. Extended Absences
In case of an extended absence, please contact the director regarding options.
An Independent Study contract may be available for absences of at least five
days.
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Two or more absences may result in a conference and formal notice of parental
obligation to assure student’s regular school attendance. Continued excessive
absences may result in dismissal from the RCLA. Proof of doctor’s care or
prescribed convalescence may be required for excessive absences reported as
due to illness.

VII. TRANSPORTATION
1. Student Parking
All students who drive a vehicle to school are required to have an RCLA Parking Permit
for the current school year in their vehicles. There will be a clearly marked designated
area for student parking. Students are not allowed to go to their cars anytime during
school hours without permission from administration. In order to obtain a permit,
students are required to show a valid driver’s license, proof of vehicle registration,
and proof of insurance, provide a parent signed registration form. Students may
obtain/ renew their RCLA Parking Permit in the main office. Cars without permits are
subject to be towed by the San Jose Police Department.
2. Bicycles
The privilege of riding a bicycle to school bears the responsibility of following these
guidelines, to ensure the safety of both the rider and other persons walking in and
around the school premises:






Pupils must have parental permission to ride their bicycles to school.
Pupils must wear a bicycle helmet while riding. It’s the law!
Bicycles should be licensed, locked, and easily identified. The school
cannot be held responsible for loss or damage.
Bicycle riding is not permitted on school grounds.
Bicycle safety rules must be adhered to at all times:
o
Use proper hand signals.
o
Walk bicycles in the crosswalks.
o
Ride single.
o
Ride on the right.
o
When arriving at and leaving from school, bike riders must walk their
bicycles to/from the racks or onto the sidewalk.

3. Skateboarding
Skateboarding is prohibited on campus at all times.
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VIII. ACADEMIC POLICIES
1. Academic Dishonesty
Students caught cheating during an exam or committing plagiarism, will receive an
“F” for the given assignment. If the student continues, a parent conference will
follow with additional consequences including, but not limited to an Academic
Honesty Contract and/or suspension.
2. Homework
Specific minimums or maximums are difficult to establish since the amount of
relevant homework may vary from week to week, month to month, or class to
class. Likewise, the time required to complete a specific assignment will vary
according to the ability of the pupil and the individual’s study habits. The amount of
homework is assigned as deemed appropriate by each teacher for the particular
class and individual children. In all classes, homework is expected to be turned in
on time. Because homework is the pupil’s responsibility, forgotten assignments
that are faxed or e-mailed to school are considered late assignments. Teachers
will explain their homework policies at Back-to-School Night.

IX. NUTRITION POLICY
Our school is committed to educating our students about the importance of proper
nutrition. We teach that (1) healthy bodies and healthy minds go together; (2) food is
the fuel that body and mind need daily to function effectively; (3) a healthy body is to be
respected and every pupil can aspire to having one. With this goal in mind, the school
has adopted the following policies regarding food and nutrition.
 Cultural and nutritionally sound hot and cold meals are offered to all students for
breakfast or lunchtime daily.
 Teachers actively encourage donation of books, software, educational games, etc. to
the classroom as an alternative to "treats." Small gifts such as stickers, pencils, or
erasers also may be passed out to the class. Sharing of sugar-based treats is not
appropriate for birthday celebrations in class.
 Where appropriate, classroom-cooking experiences will relate to the school
curriculum and will be kept as healthful as possible.
 Parties: A minimal number of parties will be scheduled throughout the school year.
These parties may vary from year to year and from grade level to grade level. Sweets
to be shared on a very selective basis at classroom parties must always be balanced
by other sugar free, low-fat items.
 Food as Rewards: Food is not generally provided in class as a reward for proper behavior
but can, on occasion, appropriately be used to reinforce desired behavior. The staff is
sensitive to the frequency and nature of such rewards.
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ROBERTO CRUZ LEADERSHIP ACADEMY (RCLA)
BELL SCHEDULE 2016-2017
Traditional Schedule Tues, Weds,Thurs, & Fri
Mondays (Early Release)
Tuesdays & Thursdays (Advisory)

Monday

Tuesday

Wednesday

Thursday

Friday

Collaboration Early
Release

Period 1

Period 1

Period 1

Period 1

Period 1

8:30 – 9:10am
(40 minutes)

8:30 – 9:25am
(55 minutes)

8:30 – 9:30am
(60 minutes)

8:30 – 9:25am
(55 minutes)

8:30 – 9:30am
(60 minutes)

Period 2

Period 2

Period 2

Period 2

Period 2

9:15-9:55am
(40 minutes)
Period 3
10:00-10:40am
(40 minutes)

9:30-10:25am
(55 minutes)

9:35-10:35am
(60 minutes)

9:30-10:25am
(55 minutes)

9:35-10:35am
(60 minutes)

Brunch/Lunch
10:40– 10:55pm

Brunch

Brunch

Brunch

Brunch

10:25 – 10:40am

10:35 – 10:50am

10:25 – 10:40am

10:35 – 10:50am

Period 3

Period 3

Period 3

Period 3

10:45-11:40am
(55 minutes)

10:55-11:55pm
(60 minutes)

10:45-11:40am
(55 minutes)

10:55-11:55pm
(60 minutes)

Period 4

Period 4

Period 4

Period 4

Period 4

11:00 –11:40am
(40 minutes)

11:45 – 12:40pm
(55 minutes)

12:00 – 1:00pm
(60 minutes)

11:45 – 12:40pm
(55 minutes)

12:00 – 1:00pm
(60 minutes)

Period 5

Lunch

Lunch

Lunch

Lunch

11:45- 12:25 am
(40 minutes)

12:45– 1:15pm

1:05– 1:35pm

12:45– 1:15pm

1:05– 1:35pm

Period 6

Period 5

Period 5

Period 5

Period 5

12:30- 1:10 p.m.
(40 minutes)

1:20- 2:15 p.m.
(55 minutes)

1:40- 2:40 p.m.
(60 minutes)

1:20- 2:15 p.m.
(55 minutes)

1:40- 2:40 p.m.
(60 minutes)

Staff Professional
Development/
Collaboration

Period 6

Period 6

Period 6

Period 6

2:20- 3:15 p.m.
(55 minutes)

2:45- 3:45 p.m.
(60 minutes)

2:20- 3:15 p.m.
(55 minutes)

2:45- 3:45 p.m.
(60 minutes)

1:40– 3:40pm

265
Instructional
Minutes
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Advisory

Advisory

3:20 – 4:00pm
(40 minutes)

3:20 – 4:00pm
(40 minutes)

400
Instructional
Minutes

385
Instructional
Minutes

400
Instructional
Minutes

385
Instructional
Minutes
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