WATTS LEARNING CENTER CHARTER
MIDDLE SCHOOL
“A World Class Education”

Dear Parents/Guardians and Students,
California law requires that public schools notify parents/guardians and students about
their rights and responsibilities annually. The enclosed information provides these
annual notices and describes the policies and procedures of Watts Learning Center
Charter Middle School that will affect your student. Please read this Parent-Student
Handbook carefully with your student(s). Please sign the bottom of this page and
have your student return this form to their Advisory Teacher. Your signature(s) below
acknowledges that you, the parent/guardian and the student have read this ParentStudent Handbook and agree to comply with the policies and procedures of Watts
Learning Center Charter Middle School.
Please save the Parent-Student Handbook in a convenient place for your reference.
Copies of the handbook and the policies contained within can be obtained at the Main
Office. Any questions regarding this handbook should be directed to the Director.

_______________________________________
My signature below acknowledges that I have read and understand my and my student’s
responsibilities under the Watts Learning Center Charter Middle School Parent-Student
Handbook.
_____________________________
Parent/Guardian Name (Print)
(___)________________________
Daytime telephone

______________________________
Parent/Guardian Signature

________
Date

________________________________
E-mail address

I understand it is my responsibility to read and comply with the WLCCMS rules and procedures
in the WLCCMS Handbook and to discuss this information with my parents or guardians.
______________________________
Student Name (Print)
____________________
Birth date

____________________________
Student Signature

________
Date

_________
Grade
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DIRECTOR’S WELCOME LETTER
Dear Students, Staff, and Parents:

I am thrilled to serve as the Director of Watts Learning Center Charter Middle School for the 2015-2016
School Year. It is a privilege to lead this learning community during a time of incredible change and
tremendous possibilities. Our challenge is to embrace the future of the 21st century and assure that our
students are properly prepared to become leaders in this exciting new world. In order to accomplish this
monumental task we must provide the following: a high level of personalization in every aspect of a
student's middle school experience, a proud recognition for individual and group accomplishments as well
as for diligence and hard work, and, an unwavering commitment to the development of character and
civic responsibility in our young people.

To our students, I ask that you reflect on your goals and strive not only to pursue personal excellence but
also to demonstrate your perseverance and integrity. Know that I am here to support and encourage you
as you explore different possibilities and grow as learners. Remember that with these opportunities,
comes both a personal and collective responsibility to be supportive of one another. I will count on you to
go beyond tolerance and treat all members of our community with respect. A school that aspires to
greatness can expect no less.
To our staff, I pledge my commitment to work together as we strive to fulfill our vision and mission.
To our parents, it is through your support that we make a significant difference in the lives of our students.
As we strive to take Watts Learning Center Charter Middle School beyond its state standing as an
exemplary middle school. The Watts Learning Center Charter Middle School has dedicated itself
completely to the education of its student and has placed great trust in our schools. I understand the
importance of this trust and vow to work for the best interests of our students and community.
Serving as Director at WLCCMS is as great an honor as it is a responsibility. I believe that the foundation
of our future accomplishments will be found in the power of our combined efforts and the strength of our
synergy. I look forward to meeting and working with you all.
Sincerely,

Gayle P. Windom, Ed.D,
Director
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WLCCMS CORE VALUES
Watts Learning Center Charter Middle School’s (“WLCCMS”) core values are the cornerstone for the
organization. All stakeholders—students, teachers, administrators, and parents—share a commitment to
these cores values and use them as guiding principles in carrying out their responsibilities. Our core
values are:


Achievement—all young adults can be successful learners if they are provided with an
excellent academic environment and the necessary tools for high academic achievement.



Commitment—Strive for excellence in all endeavors. Challenges can be overcome through
commitment and passion.



Community—Both students and parents can make positive impacts on their communities



Respect—Respect others in daily interactions.



Acceptance—Accepting people of all races, ethnicities, abilities, religions, etc.



Integrity—Take responsibility and initiative in their live and encourage accountability for
their actions, while holding others accountable.

WLC CHARTER MIDDLE SCHOOL’S MISSION AND VISION STATEMENT
The WLC Charter Middle School’s mission is to provide a world-class education to inner-city students’
from low-income families to help them realize their full academic potential and to create a culture of
learning in which all stakeholders-students, parents or guardians, faculty, and staff have clearly defined
roles and expectations.
The middle school’s vision is to make the Watts community synonymous with academic achievement
rather than with riots and despair and to produce high-academic achievers who are self-confident, ethical,
and motivated to be lifelong learners. Our students will possess proficient literacy skills, math and science
proficiency, and technological competence. They will demonstrate knowledge and application of the arts,
literature, history and social science, health, math, communication, science, problem solving, and work
ethics. They will value friendship, responsibility, cultural diversity, quality of life and the democratic
process. They will become well informed and highly aware of our interconnected world in order to pursue
higher education and seek a professional career.
The ultimate goal of Watts Learning Center Charter Middle School is to serve as a national model of how
public education can provide students from underserved communities, especially, with a strong
foundation in order to compete both academically and socially in this 21st Century global economy.

WLCCMS students will acquire:


Reading, writing, math, and critical thinking skills that meet or exceed those expected of
students at the nation’s top middle schools.



A base of core knowledge common to well-educated Americans.



Emotional maturity, including empathy and the willingness to accept responsibility for
personal actions.



A clear understanding of responsibilities and rights concerning classmates, staff and faculty,
family members, community, the country and the world.
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WLCCMS OBJECTIVES


Student’s attendance will be at least 97%.



Parents or guardians representing 100% of enrolled students will be involved in the school.



On nationally recognized tests and California Standards Tests, all WLCCMS students will score
proficient or better.



Assessments for all students will show improvement over benchmark tests in the areas of English
language arts and math, science, social science and history.

EXPECTED SCHOOLWIDE LEARNING RESULTS
Academic Achievement


Use acquired knowledge and skills to connect school to life by being able to prioritize goals,
access information, and use time effectively.



Demonstrate academic excellence by achieving and exceeding California Content Standards.



Identify academic strengths and career interests.

Analytical Thinking


Demonstrate problem solving skills and critical thinking.



Logically evaluate, synthesize, and apply new information.



Use acquired skills to be responsible citizen at the school and in the community

Effective Communication


Articulate ideas, opinions, and information clearly.



Use verbal, written, technical, and creative expression.



Develop individual and collaborative working skills.

GENERAL INFORMATION
Watts Learning Center Charter Middle School is located at 8800 South San Pedro Street, Los Angeles,
CA 90003. The phone number is (323) 565-4800 or 750-5058, and fax number (323) 750-5051 and the
official website address is Wattslearningcenter.org.
School Hours
School office hours: 8:00 a.m. to 4:00 p.m.
School hours including after school program: 8:10 a.m. – 6:00 p.m.
Instruction Day: Monday, Tuesday, Thursday, Friday: 6th – 8th Grade: 8:10 a.m. – 2:55p.m.
Wednesday – Minimum: 8:30 a.m. – 2:00 p.m.
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Wednesday – Early Release: 8:30a.m. – 12:05 a.m. (Lunch at 12:05p.m. – 12:30p.m.)
Extended Learning: Monday, Tuesday, Thursday, Friday: 6th – 8th Grades: 3:10 p.m. – 6:00 p.m.
Wednesday: 2:00 p.m. – 6:00 p.m.
Closed Campus
The Watts Learning Center Charter Middle School is a closed campus. This means that students are not
permitted in unauthorized areas or to leave campus from the time they arrive on campus until the time
they complete their last scheduled class. Students will not be permitted to return to campus after their last
scheduled class unless it is for a school function or with prior approval from the school administration.
Leaving the campus without prior approval from the school, for any reason, is a violation of this closedcampus policy. Any student who leaves the campus at anytime during the day, without prior approval
being granted from the school administration may be subject to a disciplinary consequence for closed
campus violation.

Website & Email
Web Address: www.wattslearningcenter.org
Please visit this web-site regularly for school information and updates
Send us your E-mail Addresses - STAY INFORMED!
It is VERY IMPORTANT that WLCCMS has your family’s email address to keep you informed. A vast
amount of school-to-home communication and updates takes place by e-mail.
To receive e-mail communications from the school, please send an e-mail to the administrative assistant
at tboone@wlccms.org SUBJECT LINE: Subscribe to WLCCMS Parents. Please include: Both
parents/guardians first and last name(s), your student(s) name(s), and grades(s).

BOARD OF TRUSTEES
Board Member Name

Title

E-mail Address

Gene Fisher

President

Elfish1@aol.com

Dr. Owen Knox

Secretary/Treasurer
Member
Member
Member
Member
Member
Member

oknox@aol.com

Dr. Tyrone Howard
Justin Sanders

Linda Baldwin
David Mora
Darell J. Schregardus, Ph.D.

Rao Yalamanchili

JustinSanders15@yahoo.com
David.Mora@chase.com
djschr@gmail.com

WLCCMS POSITIVE
In an effort to acknowledge the tireless efforts of outstanding employees at WLCCMS, the school has
implemented the WLCCMS Positive, which is a monthly employee recognition program. Teachers,
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administrators, and support staff – in other words, anyone who works at WLCCMS – can be nominated
by parents, students or other staff members.
To nominate someone simply fill out the Nominating Form (attached in the Form section at the end of
this handbook), or available in the school’s main office. Mail or bring the completed form back to the
school main office. All forms must be completed and sent to the main office no later than the day before
the last day of the month of which the staff member is to be nominated. All staff members will be
nominated on the 1st of the following month.
Why not take a minute to say “thank you” for someone who represents the best of WLCCMS?

WLCCMS POLICIES & PROCEDURES
Behavior Code
We have a one sentence Code and we expect it to be followed when you are in uniform or are
representing the school: Be Safe, Be Respectful, Be Responsible.
All volunteers, family, community members and volunteers who are involved with or participate in school
activities are also expected to adhere to this Code. Efforts to counsel and educate anyone who violates the
Code will be made. Students who violate the Behavior Code may be required to attend the school’s
Positive Behavioral Intervention Strategies program provided by a school Administrator or designee. To
ensure respect for all students, others, and things, students shall follow the school-wide, classroom, and
building and safety rules as well as the following requirements:
Addressing Staff: many students have relationships outside school with staff (i.e., as a family
member, neighbor, or friend). To create a respectful environment for everyone, all students are
expected to address staff by title and last name i.e., Miss, Mrs., Mr. or Dr.
Electronic Devices: electronic devices will NOT be allowed at WLCCMS unless required for
instructional purposes. This includes CD players, Game Boys, iPods, mp3 players, cell phones,
and similar electronic devices and the materials that support them such as CDs and batteries.
Students using personal electronic devices on campus will have them confiscated. The devices
will be returned to the student at the end of the day with a warning. The 2 nd offense, the
electronic device will be confiscated and only returned to the parent/guardian. The 3rd time a
device is confiscated; it will be kept until the end of the trimester and then returned to the
parent/guardian during a parent/guardian conference.
Food, Gum and Drinks: Students are not allowed to bring or eat gum, hot chips, or sodas. Do not
chew gum while on campus unless you have a written medical prescription. You may bring water
in a clear container into the classroom; however, do not eat, drink, or chew on anything other than
water in class unless given permission. Chewing gum is an automatic detention.
Re: Caps/ Hats / Visors/Hoodies:~ Caps, hats, hoodies are not allowed to be worn at school
unless it is cold and/or raining while the students are outside. No headwear is allowed in the
building or classroom. Hats/Hoodies will be confiscated and returned at the end of the day.
Repeated violations will result in the hat/hoodie being confiscated and the parent/guardian will be
required to attend a parent conference where the confiscated item will be returned. Students may
be required to serve detention or pick up trash for repeat offenses.
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Gossiping; Spitting; Doodling on Desks, Tables, or Work; and Other Rude
Behavior- DON’T
Behavior Contracts
We value and require students to learn and socialize in an educational environment that is physically and
emotionally safe. Students who are disruptive will be warned and may be put on a behavior contract.
Students on behavior contracts may be required to attend Detention weekly and will not be allowed to
participate in field trips or special school activities. The purpose of this time is to help the student
understand immediate changes in behavior must be made.
Cards & Gambling
Students may play card games during breaks and lunch; however, such activities may not be done in class
or during study time, may not interfere with instruction, and may not delay return to class as breaks end.
Cards may be confiscated at any time a staff member feels that the activity is potentially disruptive; decks
of cards must be an appropriate design. Gambling is not permitted in any form.
Discipline
During break and lunch students may be required to sit/stand in a particular part of the campus. During
this time, which usually lasts for five (5) minutes, students are expected to stand silently and face away
from the classroom towards the wall. They are to commit themselves to the Behavior Code. Other
misbehavior may have more stringent consequences.
Harassment
WLCCMS is committed to an educational and employment environment free of unlawful harassment and
discrimination. WLCCMS prohibits harassment of any kind, including, but not limited to: sexual; verbal,
visual, or physical conduct; threats or demands; or retaliation. Any student who has been subjected to any
form of harassment is expected to immediately tell his or her Advisor. If the matter is not resolved, a
written complaint is to be submitted to the Director pursuant to WLCCMS’ Unlawful Harassment Policy,
which is further described below. The complaint is to be specific and include the names of the individuals
involved and the names of any witnesses. The Director will undertake a thorough and objective
investigation and attempt to resolve the situation.
Horseplay/Public Displays of Affection
We do not tolerate students touching each other, even in fun or affection. Our saying is: “Keep your
hands, feet, body, and objects to yourself and keep your verbal and body language appropriate.”
Experience has shown two things: (1) successful students follow this practice as a matter of habit; AND
(2) students who do not follow this consistently end up hurting others or themselves, usually accidentally.
In keeping with this practice we do not allow public displays of affection (e.g., hand-holding, hugging,
kissing...). Your behavior should enable you and those around you to achieve high academic goals
without this type of distraction.

Parent Compact
Attaining high levels of social and academic achievement requires the combined effort of the student, his
or her family, and the staff. WLCCMS students and their families are invited to enter into a compact that
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details some of these efforts. This compact is located on the last page of this Handbook. Please complete
this and return to the main office.
Supplies List
Students at WLCCMS are expected to maintain a clean, appropriate and organized binder with eight (8)
section dividers or tabs. We encourage students to have a container with a variety of pencils and pens.
Students should keep an ample supply of binder paper, pencils and pens. Each teacher will also provide
students with a recommended supply list.
Detention
One consequence for not following the Behavior Code is detention. Depending on the behavior issues,
detention is generally scheduled for lunch and afterschool immediately following class. Two (2) student
detentions for misbehavior in a quarter place the student on Behavior Watch; three (3) detentions result in
Behavior Probation, which is a loss of all privileges. We expect parents to be aware of the behaviors that
are resulting in detention and to work with the student to support immediate improvement. If you need to
make other arrangements, this must be done with the Administration before the day of detention.
Automatic Detention
Students may expect to receive an Automatic Detention without any additional warning for any of the
following rule violations: being tardy, not signing in on the tardy log, or being out of bounds on the
grounds (i.e., behind any buildings.)
General Support
Please be ensure that your student: is prepared to learn by arriving promptly at school every day rested
and ready to learn; is attired in a clean, appropriate uniform with a uniform coat/sweatshirt for cold
weather; has pens, pencils, paper, and other tools every day; is completing in and out of class assignments
on time; and is taking any concerns or problems to the Advisement Teacher or Student Advisor. You
know your student better than anyone else. We hope you will join us in setting high expectations for
your student’s achievement. We also hope that you will work with us as partners in preparing your
student for the future by reinforcing the basic skills of communication and respectful behavior.
Cheating
All academic work is to be completed by the student without collusion. Cheating will be dealt with
immediately and without equivocation. All written work must be the product of the student’s individual
best effort with the final product the complete responsibility of the student. The school will not allow
cheating to unfairly help those who cheat; the academic consequence will be a zero on the assignment and
a disciplinary referral.

Internet Use
The Internet is a wonderful resource for academic achievement and WLCCMS is pleased to offer
exceptional support through technology. Students will be issued access to this technology after
demonstrating an understanding of and willingness to comply with the regulations for acceptable use. As
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further explained below, the Rules include limiting the use of school computers to school work and never
using the computer to plagiarize someone else’s work. Inappropriate use will result in loss of privilege.
Transfer to Another School
There may come a point where you decide that WLCCMS is no longer the best choice for you. We
strongly recommend that you schedule your transfer to coincide with the semester calendar of the school
you are entering as well as leaving to ensure that you earn maximum credits. If you receive Section 504
or special education services it is important that you share information with your new school, a process
we will help with. WLCCMS students have no right to admission in a particular school of any local
education agency as a consequence of enrollment in the charter school, except to the extent that such a
right is extended by the local education agency.

NONDISCRIMINATION
WLCCMS does not discriminate against any student or employee on the basis of actual or perceived
disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual
orientation, or any other characteristic that is contained in the definition of hate crimes in the California
Penal Code.
The school adheres to all provisions of federal law related to students with disabilities, including, but not
limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act
of 1990 (“ADA”), and the Individuals with Disabilities Education Improvement Act of 2004.
The school is committed to providing a work and educational atmosphere that is free of unlawful
harassment under Title IX (sex), Title VI (race, color, or national origin), and Section 504 and Title II of
the ADA. The school prohibits sexual harassment and harassment based upon pregnancy, childbirth or
related medical conditions, race, re race, religion, creed, color, gender, gender identity, gender expression,
national origin or ancestry, physical or mental disability, medical condition, marital status, age, sexual
orientation, or any other basis protected by federal, state, local law, ordinance or regulation.
The school does not condone or tolerate harassment of any type, including bullying, discrimination, or
intimidation, by any employee, independent contractor or other person with which the school does
business, or any other individual, student, or volunteer. This applies to all employees, students, or
volunteers and relationships, regardless of position or gender. The school will promptly and thoroughly
investigate any complaint of harassment and take appropriate corrective action, if warranted.
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WLCCMS Progressive Discipline Policy
Watts Learning Center Middle School believes in a school environment in which students are able to
learn and teachers are able to teach. Optimal learning takes place in an atmosphere of acceptance, high
expectations, encouragement, and positive motivation. Discipline is defined as a process of helping
students understand appropriate and inappropriate behavior. Student discipline is a joint responsibility
of the student’s parents at home and the school. Parental guidance for good discipline enables schools
to maintain a wholesome environment for learning. Students are encouraged to first attempt to solve
problems through verbal communication.
One of the most important lessons education should teach is self-discipline. While it does not appear as a
subject, it underlies the whole educational structure. The purpose of our disciplinary policy is to insure the
rights of each student to attend school in a safe, positive and productive learning environment.
Please note that our progressive discipline policy is distinct from the school’s suspension and expulsion
policy, which is listed below, and is intended as guidance for the general behavior and conduct expected
of each WLCCMS student to comply with the core values and school rules of WLCCMS. Please see the
school’s suspension and expulsion policy, which governs the specific types of behavior and conduct that
can give rise to a violation of an enumerated offense.
Watts Learning Center Charter Middle School Rules




Be Safe
Be Responsible
Be Respectful

Rewards for good behavior









A sense of accomplishment
Verbal praise
Classroom awards
School wide awards
Selection to Student Government
Serving as a Student Monitor
Caught Being Good Tickets
Fun Friday

Progressive Discipline
We strive to create a climate and culture that develops the whole child—socially and emotionally, morally
and psychologically, academically and intellectually. Facilitating meaningful and productive learning
experiences for every child is our goal and can be accomplished through effective teaching.
The learning environment, in all classrooms and non-classroom settings, teaches and reinforces our core
values and school-wide expectations to support the growth and development of every child.
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Minor Behavior Inconsistent with WLCCMS Core Values & School Rules
Classroom Teacher/Staff Managed







Leaving a supervised area
Profanity, inappropriate gestures, or being disrespectful to staff
Classroom disruption
Littering or throwing food
Damage to school restroom
Rough housing

In situations where children are not actively engaged in productive behaviors that support learning, our
teachers and staff focus on identifying alternative instructional practices or strategies that can be used to
proactively teach children the expected behavior and respectful social interaction. Parents and students
should be advised that teachers and staff will exercise discretion and independent judgment for each
situation in implementing the strategies described below.
Our teachers and staff regularly engage in collaborative planning to identify shared practices to support
the growth and development of children. Alternative practices used to teach children appropriate
behavior and social interaction may include actively including and engaging families in decision making;
systematic use of positive reinforcement, re-grouping practices, re-teaching expectations and routines; as
well as supporting student reflection, dialogue and analysis, peer mediation, mentoring or other
alternative strategies.
Collaborative Problem Solving Approach
Student misbehavior that continues, may require a collaborative team approach to develop a solution to
re-engage children in productive behavior and social interaction that supports learning. Developing a
collaborative plan including students and families, teachers and staff may occur through the Student
Success Team (SST) or other team structures. Enlisting parent participation in positive reinforcement and
encouraging families to visit the classroom during the school day may also be identified as effective
strategies. Other school responses may include the active involvement of children in designing a solution
and support plan, assignment of school beautification projects or other activities to re-engage and support
children in appropriate and responsible behavior.

SUSPENSION & EXPULSION POLICY
WLCCMS strives to create a climate and culture that develops the whole child—socially, emotionally and
academically. However, we are aware that the suspension or expulsion of a student may become
necessary under certain circumstances or conditions and use California law to guide our policy and
decisions.
At all times, the law ultimately governs WLCCMS’s actions to ensure a safe/orderly environment for all
members of the WLCCMS community. Please note that in the case of any discrepancies between the
handbook and the WLCCMS charter petition, the charter petition shall control and supersedes the
handbook in determining school policy.
There are times that a student’s behavior warrants removal from school for the balance of the day or
longer. When a student is suspended the school does not provide services, including schoolwork. Students
may be required to participate in a reinstatement conference with their parent/guardian prior to returning.
Students that are suspended more than twice in a semester will receive a letter of dismissal from the
school.
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GROUNDS FOR SUSPENSION & EXPULSION
A student may be suspended or expelled for any of the acts enumerated in Education Code § 48900(a)-(r),
this section and related to school activity or school attendance that occur at any time, including, but not
limited to, any of the following:




While on school grounds
While traveling to and from school
During, or while traveling to or from, a school-sponsored activity.

The Director and in his/her absence, his/her designee has the responsibility for overseeing all student
discipline. Annually, the Director identifies in writing which certificated staff may serve as administrative
designee for student discipline. A copy of this notice is kept on file in the main office.
MANDATORY SUSPENSION/EXPULSION
The school shall expel, for a period of not less than one (1) year, (except on a case-by-case basis), any
student who is determined to have brought a firearm to school.
The following reasons shall constitute mandatory grounds for immediate suspension and a
recommendation for expulsion:









Causing serious injury to another person
Brandishing a knife
Possession, selling, or furnishing a firearm, knife, explosive, or other dangerous object
Robbery or extortion
Offering, negotiating or sale of selling a controlled substance listed in Chapter 2 of Division 10 of
the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind.
Committed or attempted to commit sexual assault or committing sexual battery (as defined in
Education Code Section 48900(n))
Assault or battery upon any Charter School employee.
Violation of the Federal Guns Free Act

DISCRETIONARY SUSPENSION/EXPULSION
In addition to the foregoing mandatory suspension/expulsion infractions, students may be immediately
suspended and recommended for expulsion upon determination that the students has committed one or
more of the acts listed below:






Causing, attempting to cause or threatening to cause serious physical injury to another person,
except in self-defense.
Hate violence (defined in Section 48900.3)
Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug
paraphernalia, as defined in Health and Safety Code 11014.5
Using tobacco or any products containing tobacco or nicotine products, including but not limited
to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets,
et.al.
Harassed, threatened or intimidated a student who is a complaining witness or witness in a school
disciplinary proceeding for the purpose of preventing that student from being a witness and/or
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retaliating against that student for being a witness.
Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially similar in
physical properties to an existing firearm as to lead a responsible person to conclude the replica is
a firearm unless, in the case of possession of any object of the type, the student had obtained
written permission to possess the item from a certified school employee, with the administrator’s
or designee’s concurrence.
Caused or attempted to cause damage to school property or private property.
Stole or attempted to steal school property or private property.
Committed an obscene act or engage in habitual profanity or vulgarity
Knowingly received stolen school property or private property.
Engaged in, or attempted to engage in, hazing as defined in Education Code Section 32050.
Aided or abetted the infliction or attempted infliction of physical injury to another person.
Engaged in sexual harassment as defined in Education Code Section 48900.2.
Engaged in harassment, threats, or intimidation directed against school district personnel or pupils
as defined in Education Code 48900.4.
Made terrorist threats against school officials, school property or both as defined in Education
Code Section 48900.7.
Engaged in an act of bullying, including, but not limited to, bullying committed by means of an
electronic act specifically toward a pupil or school personnel.

PROCEDURES FOR SUSPENSION AND/OR EXPULSION
To protect student rights, we have established fair and thorough procedures to ensure a comprehensive
and consistent process for suspension and expulsion including clear guidelines for due process.
Family Conference
In and Out-of-School Suspensions will be preceded by a conference with the Assistant Director with the
student and his/her parent/guardian. The conference may be omitted if the Assistant Director determines
that an emergency situation exists which involves a clear and present danger to the lives, health or safety
of students or school personnel. If the student is suspended without a conference, the parent/guardian will
be notified and a conference will be scheduled no later than 48 hours.
Notice to Parents/Guardians
At the time of the suspension, a school employee will make every effort to contact the parent/guardian by
telephone or in person to be followed up with a written notification. This notice states the specific offense
committed by the student as well as it will also include the date and time the student may return to school.
A conference will be scheduled with the parent/guardian to discuss relevant information related to the
suspension, the notice will communicate that the parents are required to respond to that notice request no
later than 48 hours and that violation of school rules can result in expulsion from the school.
Length of Suspension
The length of suspension for students may not exceed ten (10) school days unless an administrative
recommendation has been made and approved by the student’s parent/guardian. If a student is
recommended for a period of suspension exceeding ten (10) continuous days, a second conference will be
scheduled with the parent/guardian to discuss the progress of the suspension upon the completion of the
10th day of suspension. Arrangements will be made to provide the student with classroom materials and
current assignments that will be completed at home during the length of the suspension. A student may
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not be suspended more than twenty (20) days in any school year; however, this restriction on the number
of days of suspension does not apply when the suspension is extended pending an expulsion.
Recommendation for Expulsion
Students are recommended for expulsion after the Director conducts an investigation process (i.e.,
gathering written statements, questioning witnesses, conducting a pre-expulsion conference with the
student) and finds a factual basis that one of the reasons for expulsion has occurred and at least one of the
following findings is substantiated:
1. Other means of correction are not feasible or have repeatedly failed to bring about appropriate
behavior.
2. Due to the nature of the violation, the presence of the student causes a continuing danger to the
physical safety to students or others.
Expulsion Hearing
Students recommended for expulsion are entitled to a hearing to determine whether or not the student
should be expelled. The hearing will be held within 30 calendar days following the conclusion of the
investigation by the Director. A Fact and Findings document will be prepared to summarize the evidence
adduced at the hearing, to substantiate the expulsion decision. The hearing will be presided over by an
Administrative Panel. The Administrative Panel shall consist of at least three members and no more than
five, who are certificated and neither a teacher of the pupil or a Board member of the school’s governing
board.
Written notice of the hearing is forwarded to the student and the student’s parent/guardian at least 10
calendar days before the date of the hearing. The notice includes:






The date and location of the hearing.
A statement of the specific facts, charges and offense(s) upon which the proposed expulsion is
based.
A copy of the Findings of Fact will be provided to the parent/guardian.
A copy of the WLCCMS disciplinary rules that relate to the alleged violation.
The opportunity for the student or the student’s parent/guardian to appear in person at the hearing,
the right to have representation, to bring witnesses and present evidence, and to challenge
evidence presented by the school.

Written notice of the expulsion of a student will be sent by the Director to the parent/guardian of any
student who is expelled. This notice includes the following:







The specific offense committed by the student for any of the acts listed in “Reasons for
Suspension and/or Expulsion”.
Notice of the student or parent/guardian’s obligation to inform any new district in which the
student seeks to enroll of the students’ status with WLCCMS
Reinstatement eligibility review dates
A copy of the rehabilitation plan
They type of educational placement during the period of the expulsion
Appeal procedures/protocol

Appeal of Suspension
The parent/guardian of a suspended student may appeal the suspension decision within five (5) working
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days directly to the Director or Director’s designee. The Director or designee will immediately review the
request with the parent/guardian and student within five (5) working days of the written receipt of the
appeal. If the Director determines that the student has not violated one of the offenses identified as
grounds for suspension in the school’s charter petition (or Parent/Student Handbook containing the same
language), or believes that extenuating circumstances should mitigate the suspension, the suspension
decision will be reversed. If the Director or designee upholds the suspension, the parent/guardian may
submit a written appeal to the Executive Director within five (5) working days of the Director’s or
designees appeal decision. The Executive Director will respond in writing to the parent/guardian within
five (5) working days with a decision to uphold or reverse the suspension. The Executive Director’s
decision is final.
Appeal of an Expulsion
An expulsion may be appealed within fifteen working days of the date the expulsion has been approved
by the Administrative Panel to the Board of Directors. Parents/Guardians must submit their appeal request
in writing to the Board President. The Board President will present all relevant evidence to the Board of
Directors in closed session. Parents/Guardians, and if appropriate the student may appeal to the Board of
Directors in person. The decision of the Board of Directors is final.
In the event of a decision to expel a pupil from the WLCCMS, the school will work cooperatively with
the District of residence, county, and/or private school to assist with the appropriate educational
placement of the pupil who has been expelled. Any incident of violent and/or serious student behavior is
communicated to the District/school to which the student matriculates. If the decision is to “not expel”,
the student remains enrolled at the school.
Outcome Data
The school shall maintain all data involving placement, tracking, and monitoring of student suspensions,
expulsions, and reinstatements, and make such outcome data readily available to the District upon
request.
Rehabilitation Plans
Pupils who are expelled from the WLCCMS shall be given a rehabilitation plan upon expulsion as
developed by WLCCMS‘s governing board at the time of the expulsion order, which may include, but is
not limited to, periodic review as well as assessment at the time of review for readmission. The
rehabilitation plan should include a date not later than one (1) year from the date of expulsion when the
pupil may reapply to the WLCCMS for readmission.
Readmission
WLCCMS’s governing Board has adopted rules establishing a procedure for the filing and processing of
requests for readmission and the process for the required review of all expelled pupils for readmission.
Upon completion of the readmission process, the WLCCMS governing Board shall readmit the pupil,
unless the WLCCMS governing board makes a finding that the pupil has not met the conditions of the
rehabilitation plan or continues to pose a danger to campus safety. A description of the procedure shall be
made available to the pupil and the pupil‘s parent or guardian at the time the expulsion order is entered.
WLCCMS is responsible for reinstating the student upon the conclusion of the expulsion period.
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Reinstatement
WLCCMS’s governing Board has adopted rules establishing a procedure for processing reinstatements,
including the review of documents regarding the rehabilitation plan. WLCCMS shall reinstate the student
upon conclusion of the expulsion period in a timely manner.
SPECIAL EDUCATION STUDENTS
In the case of a student who has an Individualized Education Program (IEP), or a student who has a 504
Plan, WLCCMS will ensure that it follows the correct disciplinary procedures to comply with the
mandates of state and federal laws, including IDEA and Section 504 of the Rehabilitation Plan of 1973.
As set forth in the MOU regarding special education between the District and the Charter School an IEP
team, including a District representative, will meet to conduct a manifestation determination and to
discuss alternative placement utilizing the District‘s Policies and Procedures Manual. Prior to
recommending expulsion for a student with a 504 Plan, the Charter School‘s administrator will convene a
Link Determination meeting to ask the following two questions:
a. Was the misconduct caused by, or directly and substantially related to the student‘s disability?
b. Was the misconduct a direct result of the Charter School‘s failure to implement 504?
If the school, the parent, and relevant members of the IEP/504 Team determine that either of the above is
applicable for the child, the conduct shall be determined to be a manifestation of the child’s disability.
If the school, the parent, and relevant members of the IEP/504 Team make the determination that the
conduct was a manifestation of the child’s disability, the IEP/504 Team shall:
a. Conduct a functional behavioral assessment and implement a behavioral intervention plan for
such child, provided that the Charter School had not conducted such assessment prior to such
determination before the behavior that resulted in a change in placement;
b. If a behavioral intervention plan has been developed, review the behavioral intervention plan if
the child already has such a behavioral intervention plan, and modify it, as necessary, to address
the behavior; and
c. Return the child to the placement from which the child was removed, unless the parent and the
Charter School agree to a change of placement as part of the modification of the behavioral
intervention plan.
If the school, the parent, and relevant members of the IEP/504 Team determine that the behavior was not
a manifestation of the student’s disability and that the conduct in question was not a result of the failure to
implement the IEP/504 Plan, then the Charter School may apply the relevant disciplinary procedures to
children with disabilities in the same manner and for the same duration as the procedures would be
applied to students without disabilities.
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SUSPENSION, EXPULSION, AND PERMIT TERMINATION OF STUDENTS WITH DISABILITIES
Students with disabilities may be suspended or have their enrollment terminated for the same reasons as
general education students. For students with disabilities, Federal law, State law and District policy
require additional procedures and considerations:
Suspension: When a student with disabilities is suspended, school staff must determine if an IEP meeting
is needed to create a behavior support plan, or review and modify an existing behavior support plan to
prevent the recurrence of the misconduct. Continued misconduct resulting in suspension may require an
IEP meeting to examine if further behavioral supports are needed, as well as the appropriateness of
current placement and services.
Expulsion: When a student with disabilities is being considered for expulsion, the school must provide a
manifestation determination pre-expulsion IEP in order before the student can be considered for expulsion
referral and procedures. If expelled, the student is entitled to post-expulsion services as provided in
Assembly Bill 922 (see Rehabilitation and Reinstatement from Expulsion information). During the term
of expulsion, the services specified in the student's IEP must continue in the student’s alternative
educational placement. If the student is not expelled, then he/she is placed in the most appropriate setting
as determined by the student's IEP team and in accordance with the student’s IEP.

GUN FREE SCHOOLS ACT
The Watts Learning Center Charter Middle School shall comply with the federal Gun Free Schools Act.

COMMUNICATIONS
Power School/ Power Parent
Watts learning Center Charter Middle School has implemented Power Parent, which is a communication
system for all Parents/Guardians. Power Parent will inform parents/guardians of their child’s attendance,
academics, and citizenship. It will also give parents/guardians access to interact and communicate with
teachers. This website will keep parents/guardians informed of any information that their child’s teachers
and administrators feel is pertinent.
To log in please log on to:
https://wattslearningcenter-ca.powerschool.com/public/home.html
You can receive your log on and password from the main office. You can also find this information at the
bottom of your child’s report card if they are a returning student.
We anticipate that you will appreciate being involved with your child’s daily educational experience, and
we are happy to be able to provide you with this valuable service. Should you have any questions about
Power Parent, please feel free to contact the main office at (323) 750-5058.
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Internet Access
WLCCMS is wired, and there is Internet accessibility for students to use the Internet for class projects and
research. However, students must follow Internet use guidelines and policies.
Social Networking Policy
Students should understand that they are responsible for anything they display or post on the internet
through social networking sites such as Face book, LinkedIn, YouTube, Twitter, MySpace etc., and that
their online actions can have serious real-life repercussions. As such, students should use good judgment
and common sense in all their online activities. The following guidelines are intended to ensure that
students know how to behave properly online.
Rules
Students are responsible and may be held accountable for negative or hostile comments, insults, and/or
harassment on social networking sites or through other electronic acts. If a student or employee is
harassed online, causing the student or employee to feel harassed, WLCCMS has the right to take
disciplinary action to safeguard the well-being of its students and employees pursuant to the Unlawful
Harassment Policy, which is further detailed below. An “electronic act” means the transmission of a
communication, including, but not limited to, a message, text, sound, or image by means of an electronic
device, including but not limited to, a telephone, wireless telephone or other wireless communication
device, computer, or pager.
If a threat is made against a WLCCMS student or employee, WLCCMS facilities, or generally in relation
to the school, WLCCMS has the right to become involved. A threat is a threat regardless of the medium
in which it is made.
WLCCMS will always err on the side of safety. If there is a perceived safety threat, WLCCMS will
investigate.
Consequences


Extracurricular Ineligibility and Removal: Students should be aware that they are responsible
for images that depict them engaging in objectionable, scandalous, or illegal behavior. Students
may be considered ineligible for and removed from WLCCMS extracurricular activities if there is
documented proof that they have engaged in activities that violate the code of conduct required
for participants. Participating in extracurricular activities are a privilege, not a right.



Scholastic and Legal Repercussions: In addition to the information presented above, students
must keep in mind that sexual harassment, harassment, bullying, and other threatening or illegal
activities are punishable not only by the school but by law. Consequences for unacceptable
behavior may include, but are not limited to detention, suspension, expulsion, criminal
prosecution, and imprisonment based on the severity of the offenses committed.

Media Access
Occasionally, members of the news media may visit WLCCMS to cover activities such as school
assemblies, special programs, and general newsworthy events. The law provides that when members of
the news media are lawfully on campus, they may interview, photograph and/or film students. However,
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the law also provides that a student may decline to speak to the media and may refuse to be interviewed,
filmed or photographed.
When visits from the news media are prearranged, WLCCMS will make every effort to notify parents in
advance and to provide parents with the opportunity to authorize or to withhold permission for media
access to their child.
SENIORCORPS PROGRAM
The SENIORCORPS member, or Foster Grandparents, assists in building a sense of community with
parents and staff at WLCCMS by providing support to students. SENIORCORPS members are volunteers
who are retired workers willing to support our efforts in changing the lives of students at WLCCMS.
These volunteers provide the students with a positive, nurturing atmosphere that allows students to be
open and comfortable.

ADMISSIONS POLICY
WLCCMS is an open enrollment, tuition free public school with no specific requirements for admission
(e.g., minimum grade point average, test scores, disciplines records, etc). Enrollment to the school is open
to any resident of the State of California. Enrollment is based on first-come-first-served. WLCCMS
enrolls all pupils who wish to attend to the extent that space allows.
WLCCMS is committed to serving all students who wish to attend, regardless of socio-economic status,
race/ethnicity, academic achievement, special education needs or other risk factors.
If the number of students who wish to attend the school exceeds the available seats, attendance, except for
existing pupils of the school, will be determined by a public random drawing. Students that currently
attend the school are exempt from the drawing. Applications will be accepted from January, through April
with the random public lottery schedule for the end of May, if necessary. Admissions are not based on the
order in which applications are received; rather, a preference in admissions will be given in the following
order:
1) Returning Students
2) Pupils who reside in the District
3) Siblings of continuing students
4) Student matriculating from the Watts Learning Center into the sixth grade
5) Immediate family members of WLCCMS staff (not to exceed 10% of total enrollment)
6) All other California applicants

ATTENDANCE
When students attend school, they get better grades, score better on standardized tests and are more likely
to go to college. Regular attendance is essential to any school. WLCCMS requires all parents to support
the school by bringing their students on time each and every day. Students who arrive on time are better
prepared to master the material provided by the instructor and consistently perform higher than those who
come late or are habitually absent. In addition, consistent tardiness and absences affect our school
monetarily. All public schools in California are compensated based on their attendance – Average Daily
Attendance – (ADA). Operating funds are reduced if the school does not reach its goal of 97% ADA.
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It is our responsibility to teach students the importance of attendance so they are prepared for the future.
Employers say attendance demonstrates responsibility and is a key factor in the hiring and promotion of
employees. Regular attendance demonstrates responsibility. Going to school every day is a required and
enforced by law. Parents and guardians are responsible for ensuring that their children go to school.
California law provides that students are deemed truant following three (3) unexcused absences and/or
tardies for more than any 30-minute period during the school day. A letter will be sent to students with
three (3) unexcused absences and they will be referred to school administration for an attendance citation.
Students who arrive to school 15 minutes late unexcused are required to submit a signed note from their
parent stating the nature of the tardy. Students who are absent ten (10) times will be referred to the School
Attendance Review Team (SART).
Students who have documented absences such as, emergency medical treatment verified by a doctor,
court appearances, etc. should file an appeal with the main office if their absences total ten (10) or more.
The appeal form for attendance can be found at the end of the handbook.
WLCCMS is working on ways to make students feel more welcome, safe, and enthusiastic about showing
up every day. At the same time, we have an attendance policy designed to improve student attendance.
Parents Influence Attendance – GET INVOLVED





Plan family vacations for non-school days only. Schedule non-emergency medical and dental
appointments after school hours
Make sure the school has your accurate daytime contact information, including cell phone
number and/or e-mail address.
Communicate often with your child’s teachers.
Make the school aware of any problems that may be causing your child to miss school

Absences
A student will be considered absent if:
1) He/she is not present for an entire class period or entire school day;
2) He/she has three (3) unexcused absences and/or tardies for more than any 30-minute period
during the school day is the equivalent to one (1) absence.
Parents are notified of student absences. Absences must be excused and documentation is required. Any
more than ten (10) absences per year will be grounds for referral to the SART and possible dismissal. To
report an absence, a parent must send a note or call in to the main office at 323-750-5058. Absences not
called in will be considered unverified (UNV). Students with unverified absences will be referred to the
SART.
Students are responsible for work missed while absent. The instructor can assist the student in obtaining a
list of class assignments if he/she has verified absences. Students that have UNV absences will NOT be
able to make up any missed assignments.
Watts Learning Center Charter Middle School requires all students to complete a minimum of 97% ontime attendance. Please note that 95% on-time attendance is defined as no more than nine (9) absences
(excused) within the school year.
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Excused Absences
The following are the only accepted excused absences:
1)
2)
3)
4)

Medical, dental, optometric, or chiropractic appointments (provide medical documentation)
Illness (provide medical note for continuous absence of three (3) or more days)
Funeral service
Religious Holidays

When writing a note to excuse your child’s absence, please include full name, grade, your relationship to
the child, the date of the absence, and the reason for the absence. The student must bring a written note
signed by a parent or guardian and/or student’s medical professional, to the main office, before he or she
may return to class.
Please note that teachers will not provide make-up work for students who have unexcused absences. This
policy includes all requests for core subject make-up work during extended vacations.
Unexcused Absences
An absence will be deemed unexcused if the student does not submit an absence note to the main office
upon return to school. In addition to the other consequences for absences outlined herein, any pupil with
an unexcused absence will be required to attend detention upon his or her return to school until the
student submits an absence note.
Unexcused Absences-Consequences
1) 3 absences – 1st Written Notice
2) 5 absences – Referral to SART
3) 9 absences – Letter of Dismissal from School
Extended Vacation
The school calendar provides a full three (3) days of vacation in late November, a three (3) week vacation
in late December/early January, and a one (1) week vacation in spring, in addition to several three-day
weekends. We encourage you to schedule your vacations to occur during these breaks. Extending your
vacation beyond those provided by the school compromises your student’s ability to complete quality
work that is comparable to that offered in the classroom. If you find that your student must miss school
for out-of-the-area travel, please let the office know at least one (1) week in advance to arrange for
independent study.
Clearing Absences
Students should report directly to the main office to clear all absences BEFORE returning to any classes
after an absence. Students should bring a written absence note signed by a parent or guardian that includes
student's name, birth date, date/s of absences, reason/s for absence, and a phone number where a parent
can be reached during the day. As stated above, a written note from the student’s medical professional is
necessary for absences due to continuous illness of three (3) or more days and/or for medical
appointments.
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Students who fail to bring an absence note to the main office will be marked truant and must bring a
note to clear the absence within two (2) days after returning to school or forfeit makeup privileges.
(See sample form in the form section, at the end of this handbook.) Computerized attendance will be
taken in each class for each student. Any cleared/excused absence will appear on the teacher’s computer
as soon as the absence is cleared in the main office.
Tardiness
Students are to enter the school through the main gate and be on campus in time for check-in to begin
(before 8:00 a.m.) Tardiness taxes the resources of our school and interferes with learning; students who
are consistently tardy will be subject to referral to the Assistant Director. Keeping accurate attendance
records is important to us. All students are to be in their assigned seats prior to the ringing of the tardy
bell every period. Students assigned to the Physical Education area are to be in the assigned area by the
tardy bell. When students are late, they must sign in and get a tardy slip to enter class. Failure to do so
will result in automatic detention. Three (3) unexcused tardies will result in detention.
Tardy Sweeps
To encourage students to attend class on time, tardy sweeps will be conducted. A tardy sweep occurs
when teachers close their doors as the bell rings and students who remain outside the doors earn a
detention for tardiness. Students with excessive tardiness will jeopardize grades. Students caught out of
class during tardy sweeps are assigned detention no matter what the excuse is. Detention will be held after
school 3:00 pm- 4:00 pm.
Early Check-Out
Does your student have a doctor's appointment? Need to leave school early? If so, your student should
bring a note to the main office before school or by nutrition. The note should include the student's name,
grade, birth date, the date, and a phone number where parent can be reached, the time the student must
leave, the reason for leaving early and the parent/guardian signature. The Office staff will call to verify
the note. If you prefer to call the Main Office (323) 750-5058, we will accept the information over the
phone.
If a student leaves campus without checking out through the Main Office, it will be considered a class cut.
Detention will be assigned for each period missed. We must know the whereabouts of our student during
the school day.
Absences for Religious Purposes
Pupils who are members of religions that observe religious holidays that fall on school days may absent
themselves from school by making prior arrangements, as specified by the school principal. Additionally,
students may be absent to attend a religious retreat. Attendance at such retreats shall not exceed four (4)
hours per semester. Such absences are considered excused absences, and pupils absent are responsible for
making up work missed.
Incentives
Watts Learning Center Charter Middle School will provide incentives for students with outstanding
yearly and career attendance records, or significant improvement, including but not limited to:
 Awards
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Luncheons
Gifts (pins, certificates, etc.)
Student privileges
Additional incentives sanctioned by the School Attendance Review Team. !

CAMPUS VISITOR POLICY
To ensure the safety of our students and staff, all adult visitors must first sign in at the main office and
receive a “Visitor” pass. The Visitor pass must be worn for the entire visit so we know who is on campus.
The parking lot is off-limits to students during school hours. If you need to meet with your student and
cannot leave your vehicle, the office must be notified in advance. Please help us protect your student.
Non-WLCCMS students are not allowed on campus. The Director has final discretion regarding all
visitors and may ask any such visitor to leave the campus if necessary.

RELEASING STUDENTS
Parents or guardians who want to take students home before regular school dismissal time must
come to the main office for an official release from the classroom. Student will be signed out
and released to the parent/guardian. A current emergency information card must be on file in the main
office. A new card is required at the beginning of each school year. On the card, please be sure to
designate at least one (1) additional adult who is able to pick up your student from school in your place.
TEACHERS ARE NOT PERMITTED TO RELEASE STUDENTS WITHOUT OFFICE
APPROVAL.

ACADEMIC PROGRAMS & POLICIES
California Measure of Academic Performance (Cal-Mapp)
In the spring, WLCCMS annually administers the required state testing to the applicable grades (e.g., the
California Assessment of Student Performance and Progress [CAASPP) to measure how well students are
learning the knowledge and skills identified under the Common Core State Standards.
All students in sixth through eighth grade take the Smarter Balance (SBAC) and/or Content Standards
Tests (CST), including students who are English learners and student with disabilities. Only students
whose parents/guardians have submitted written requests to exempt them from SBAC Program testing do
not take the tests. Individual student results are confidential. Only the students, their teachers, principals,
and parents/guardians see the student test results.
The Cal-Mapp program includes the following three tests given at WLCCMS: (1) the California
Standards Tests (CSTs) were developed for California public schools and are aligned with state academic
standards in English language arts (Grades 6-8), Mathematics (Grades 6-8), and Writing (grade 7); (2) the
California Alternate Performance Assessment (CAPA) and (3) the California Modified Assessment
(CMA) were both developed for students with significant cognitive disabilities and are based on a subset
of the state academic standards.
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To find more information about state testing, please contact the testing coordinator at the school.
Notwithstanding any other provision of law, a parent’s or guardian’s written request to school officials to
excuse his or her child from any or all parts of the state assessments shall be granted.
California English Language Development Test (CELDT)
WLCCMS is required to administer the CELDT to students in kindergarten through twelfth grade whose
primary language is not English and to students previously identified as English Learners (ELs) who have
not been reclassified as fluent English Proficient (RFEP) to determine each student's level of English
proficiency in listening, speaking, reading and writing.
The CELDT is administered to students who are already identified as English Learners in the fall
semester between July 1 and October 31, depending on the school calendar. For new enrollees whose
primary language is not English, the CELDT must be administered within 30 days of enrollment in at
WLCCMS.
Beginning in the 2017-2018 school year, our school will transition to the English Language Proficiency
Assessments for California (ELPAC), which is scheduled to replace the CELDT.

GRADUATION REQUIREMENTS
Students at WLCCMS may earn either a Certificate of Completion with a cumulative GPA of 2.0 or
higher or an Academic Honors Diploma by completing course requirements, with a GPA of 3.0 or higher.
Parents and students are expected to track their progress and be aware of any missing work or low
performance grades in advance of 8th grade that may prevent the student from graduating.
All 8th grade students must have a cumulative GPA of 2.0 or higher and other requirements as determined
by WLCCMS administration and the 8th grade instructional staff in order to participate in the graduation
ceremony. Students who do not meet these requirements will not be allowed to participate in the
graduation ceremony.
Honors
WLCCMS students may earn honors based on attendance. Students may also earn academic honors.
Students will earn Honor Roll (GPA: 3.00-3.49), and Principal’s List (GPA: 3.50-4.00), along with
accompanying privileges.
Academic Probation
Students who earned less than a 2.0 grade point average (GPA) in any trimester will be placed on
Academic Probation. This is notice to the student and parents/guardians that the student’s achievement
must improve to remain enrolled at WLCCMS. Students who are on academic probation must earn a GPA
higher than 2.0 in the following semester in order to continue at WLCCMS. If students are on academic
probation for two (2) consecutive trimesters they will be considered to be enrolled at a school that does
not meet their needs. An SST (Student Study Team) meeting will be scheduled to determine if the school
continues to meet the needs of the student.
It is the responsibility of the student and parents/guardians to be knowledgeable of the student’s
graduation status at all times. Students and their parents/guardians are encouraged to meet with the
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Teachers and Director/Assistant Director throughout the school year regarding the student's graduation
status. If there are questions and/or concerns regarding a student's progress towards graduation, contact
the main office.
Report Cards
In addition to web-based updates on Power School, all students receive letter grades (A, B, C, D, and F)
or credit/no credit (Cr/ NC) for each course quarterly with trimester grades recorded on the permanent
transcript for grades 6-8. Progress Reports are mailed home and given to students six (6) weeks before
the end of the trimester. This allows parents and students to know where they stand in each class. It also
provides students a chance to make up any work they may have missed to bring a grade up. Final Report
cards are mailed home to the parent/guardian at the end of each trimester.
Promotion/Retention
WLCCMS students must meet certain academic and behavior standards in all classes to be promoted
unconditionally. Students who do not meet these promotion requirements may be promoted conditionally.
Students who score “proficient” or “advanced” on the California Standards Test/Smarter Balance Test or
who attend summer school or similar program may request promotion. Students may be advanced
conditionally based on having a plan approved by the Director that will ensure any courses not passed
will be completed during the subsequent fall. Students who do not meet the minimum academic standards
of a GPA of 2.00 or higher, as stated above, will be retained.

Title I Parent Compact
As a parent, you are an important part of the Title I team. Your responsibilities are to support and
encourage the Title I program by:




Helping your child with reading assignments
Attending parent-teacher conferences, Open House, and family activity nights
Making sure that your child attends school regularly and on time

As a student, you are an important part of the Title I team. Your responsibilities are:




Doing your best in your work and in your behavior
Respecting yourself, your school, and other people
Coming to school prepared with your at-home assignments

Parent Volunteer Hours
Parents are encouraged to provide a total of 25 hours of volunteer support to the school. This amounts to
approximately 2-3 hours a month. Parents/guardians are encouraged attempt to complete approximately
nine (9) hours at the end of every three (3) months. Parents are also given the option to donate items from
WLCCMS wish list. However, no student will be denied admission, disenrolled, or receive a reduced
grade if parents choose not to volunteer.
As applicable, volunteers shall be fingerprinted and have clearance from the California Department of
Justice and Federal Bureau of Investigation through a criminal history background check before
volunteering without the supervision of a credentialed employee.
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SPECIAL EDUCATION SERVICES
Children learn in a variety of ways, with most students learning effectively in a traditional school setting.
However, sometimes children with disabilities need services beyond accommodations and modifications
to the general education program.
We are dedicated to the belief that all students can learn and must be guaranteed equal opportunity to
become contributing members of the academic environment and society. The school provides special
education instruction and related services in accordance with the Individuals with Disabilities in
Education Act (“IDEA”), Education Code requirements, and applicable policies and procedures of Los
Angeles Unified School District. The IDEA is a United States federal law that governs how states and
public agencies provide early intervention, special education, and related services to children with
disabilities. It addresses the educational needs of children with disabilities from birth to age 21.
These services are available for special education students enrolled at the school. We offer high quality
educational programs and services for all our students in accordance with the assessed needs of each
student. The school collaborates with parents, the student, teachers, and other agencies, as may be
indicated, in order to appropriately serve the educational needs of each student
If your student is currently under an Individualized Education Program (“IEP”) please notify the school
upon enrollment. If your student has an IEP from his/her previous school, please provide that IEP to the
main office immediately such that the school can ensure your student continues to receive all services
necessary to provide him/her with an educational benefit.
Children with disabilities may be eligible to receive special education services as determined by an
Individual Education Program team (IEP Team), which includes the student's parent. Special education
services are designed to meet the unique educational needs of students with disabilities and are provided
at no cost to parents.
To the maximum extent appropriate, students with disabilities must be educated with their non-disabled
peers in the general education environment at the school they would attend if they were not disabled. Due
to the uniqueness of each student’s IEP, some school policies may not pertain to a student with an IEP.
Further information concerning special education programs and services is provided in A Parent's Guide
to Special Education Services (Including Procedural Rights and Safeguards) which is available in the
main office and on the Division of Special Education website: sped@lausd.net. Assistance related to
special education issues at WLCCMS is available from the Special Education Coordinator, [Insert Name],
who may be reached at [Insert Phone #] or via email at [Insert Email].

Resource Specialist Program: There are three main delivery systems through which resource services
are provided:
1) Monitor: May be served through monitoring and consultation between the student's assigned resource
specialist and general education teachers.
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2) Tutorial/Study Skills: Students requiring more directed assistance may be enrolled in one to two
periods with the resource specialist where focus is placed on supporting success in the general education
curriculum and on IEP goal attainment.
3) Currently one (1) resource specialist is employed at WLCCMS who is dedicated to providing
instructional support to students with an IEP that requires such support.
More Intensive Services: Students who require services that cannot be provided at WLCCMS may be
referred and placed in appropriate programs provided through the Los Angeles Unified School District or
an appropriate alternative placement as determined by the student’s IEP team.
Electives: Special education students may enroll in the general education electives provided to all
WLCCMS students.

SECTION 504
Section 504 of the Rehabilitation Act of 1973 (Section 504) is a federal law that prohibits discrimination
against individuals with disabilities in programs and activities that receive financial assistance from the
U.S. Department of Education. Discrimination/harassment in any form toward individuals on the basis of
their disability is unacceptable and will not be tolerated. The school will promptly investigate all
complaints of disability-based discrimination/harassment and take reasonable actions to stop further
recurrences.
WLCCMS recognizes its legal responsibility to ensure that no qualified person with a disability shall, on
the basis of disability, be excluded from participation, be denied the benefits of, or otherwise subjected to
discrimination under any program of WLCCMS. Any student who has an objectively identified
disability, which substantially limits a major life activity, including, but not limited to learning, is eligible
for accommodations by WLCCMS under Section 504. The parent of any student suspected of needing or
qualifying for accommodations under Section 504 may make a referral for an evaluation to the Director.
For more information the school’s Section 504 policies and procedures may be obtained at the main office
upon request.
Students who are eligible for services under Section 504 will receive those services from the school staff.
Please be sure to let the staff know by checking the appropriate box on the registration card. The staff will
meet with the student and family to develop/update an accommodation plan. Generally, a Student Study
Team (SST) meeting will be scheduled first.
Section 504 requires that students with disabilities be provided a free, appropriate, public education. A
Section 504 Plan may be developed for students with disabilities or medical conditions who do not need
or require special education services but who may need accommodations, supplementary aids and/or
services which can be provided through the general education program. Parents or guardians will be
notified in writing of any decisions, which concern the identification, evaluation, and/or educational
placement of students and their right to appeal these decisions under Section 504. For further information
and/or assistance in filing a complaint regarding Section 504 contact the school Director.
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Behavior Intervention for Students with Disabilities
Students with disabilities whose behavior impedes learning require a behavior support plan that is
implemented through the IEP process. In the case of a student with disabilities who is experiencing
"serious" behavioral challenges, a Behavior Intervention Plan (BIP) may be required as determined by the
student’s IEP team.

Student Success Team
Students with repeated behavior problems are referred to the Student Success Team (SST). This team
includes the student, parent, teacher, and School Assistant Director. This team explores the concerns in
addition to developing and implementing an action plan that targets the specific needs of the student. A
follow-up meeting with the SST team may be scheduled to assess whether the interventions proposed by
the team have been successful for the student.
In the event a student is not making satisfactory academic or behavioral progress, the staff or parent may
convene a meeting of all staff involved with the student or an SST team meeting. The purpose is to
develop a plan in which the student, the family, and the school are partners in helping the student succeed
and may include referral for special education, Section 504, or other related services.

STUDENT ACTIVITIES
Student ID Card
Students are required to have their WLCCMS student ID card on them at all times during school hours
and at all school activities.

Electronic Devices
WLCCMS discourages the use of electronic devices, including, but not limited to, phone and messaging
devices during class time. These devices not only distract from the educational process, but they prove to
be a liability due to the great potential of these devices becoming lost or stolen on campus. Text-messages
and photos from these devices have been sent by students to cheat in their classes. Students have wielded
this same technology to threaten and harass other students.
For these reasons, the school administration recommends that ALL electronic devices are to be kept in
student backpack or pocket. Furthermore, the school will not be liable for any lost, stolen, or confiscated
electronic items. In the case of an emergency during class time, parents/guardians can call the main office
to contact their student.

CELL PHONE POLICY




Students may have their cell phone on campus but the school may regulate use.
Students will only be allowed to use their cell phones when directed by the teacher for
instructional purposes.
WLCCMS students are permitted to have cell phones, but they are not to be visible during the
school hours of 8:10 a.m. to 2:55 p.m.; 8:30 a.m. to 2:00 minimum days; and 8:30 a.m. and 12:10
on Early Release Days.
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Students may use their phones on campus before school or after school, at after-school or sports
activities, only with the permission of the Teacher or STAR program director after school.
The use of cell phones for any purpose – including telephone calls, text messaging and other
functions – is not permitted at any other time on school grounds unless as part of an instructional
lesson or in the event of an emergency.
Cell phones must be turned completely off (not simply on silent or vibrant mode) during the
school day.

Enforcement and Penalties
The school Assistant Director and/or campus aides will monitor student violations of the cell phone
policy. Penalties for students found to be in violation of the policy will be as follows:


First Offense: Student’s cell phone will be confiscated, sent to the office and returned to the
students at the end of the school day.



Second Offense: Student’s cell phone will be confiscated and returned only to the student’s
parent or guardian. The student will be prohibited from bringing a cell phone to school for the
remainder of the school year.



Third Offense: Student’s cell phone will be confiscated and given to student at the end of the
school year.

Students committing repeated violations of this policy may be subject to additional disciplinary action,
consistent with the Behavior Code. Watts Learning Center Charter Middle School shall not assume
responsibility for these items if they are damaged, lost, or stolen.

WLCCMS UNIFORM POLICY
WLCCMS students are required to adhere to the Uniform Policy both as an issue of safety and of school
pride. As a result, each student will be provided with one (1) uniform shirt each school year that must be
worn every day. Additional uniform shirts will be made available for purchase in the school office or at a
local retailer. The WLCCMS Uniform is:
a) Bottoms: Clean, plain, unadorned, properly fitting medium to dark Khaki or beige pants,
Capri pants/shorts, or mid-thigh length shorts (any length mid-thigh to foot is fine) in good
repair (no tears, slashes, or holes, etc.); no over-alls, sweats, or other similarly casual wear;
no baggy/saggy/draggy clothes; no skirts/shorts above knee length; no hats; no hoods or
hooded sweatshirts or coats unless necessary for weather.
b) Top: A forest green shirt (collard polo), sweatshirt or coat; sweatshirts and coats are to have a
uniform shirt underneath. Items are to be clean, unadorned and unaltered. No non-uniform
clothing should ever be visible above the waist; students may wear a white t-shirt underneath,
but it must be smaller than the uniform shirt; a uniform shirt is to be worn under a uniform
sweatshirt or coat. Students may wear WLCCMS sweatpants or other “specialty” shirts or
bottoms with a school logo or as approved by staff.
c) Socks/Leggings: White, tan, or forest green.
d) Non-distracting backpack, belt, binder, color hair, jewelry (no bangle bracelets or large hoop
earrings), shoes, and shoelaces may be worn.
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e) Piercings may be worn in the lower ear lobes only at schools. Piercings to the face and/or
body are prohibited at WLCCMS.
f) Shoes: closed toe with back support unless approved by staff. Athletic shoes should be worn
during physical activity.
Note: No accessories may be used to show gang affiliation, sex, alcohol, drugs, or inappropriate
activity; unnatural hair coloring and most body piercings are distracting and are not allowed. No pant
chains, cloth belts, animal collars, or spikes are allowed.
Non-valid excuses that only amuse or frustrate us (In other words–these excuses do not work. You still
have to be in uniform to be admitted to class): “I left it in my friend’s car.” “My clothes are in the dryer
still wet.” “I don’t have one.” “I can’t find my shirt.” “Johnny’s wearing it.” “It’s too cold so I thought I’d
wear something warmer.” “I stayed the night at my friend’s house and I didn’t pack it.” “I didn’t have
time to put on my uniform.” “The dog....” etc.
School Pictures, Field Trips and Other Off-Campus Events: Regular uniform unless something else is
approved in advance by the teacher or Director.
Promotion/ Culmination Ceremony: Nice slacks/pants, button-down collared shirt or blouse (color or
pattern is fine); no t-shirts; no blue denim; no bare mid-riff, no spaghetti straps, no bare backs; skirts and
dresses okay at top of the knee; ties are appreciated.
It is your responsibility to have a clean and proper uniform and to dress according to the Code every day.
Violations will be handled immediately by having a family member bring appropriate clothes to campus
or by having the student remain in office to complete assignments. No uniform = No school. The school
is not responsible for lost or damaged uniform apparel. Student must replace their uniform once the
uniform becomes excessively worn (i.e., torn, ripped, holes, etc.) Students are encouraged to write their
name in shirts, sweatshirts, and coats.
As stated above, to improve student improvement and create a more beneficial educational environment,
Students must also adhere to the following:


All students shall be required to show proper attention to personal cleanliness, health, neatness,
safety and suitability of uniform clothing and appearance on campus and for school activities.



Items considered by school administration to be obscene or vulgar, sexually suggestive,
inflammatory in nature, or gang, drug, or alcohol related, are prohibited.



BANDANAS are prohibited on campus at all times.



Sweatshirts with hoods should not be worn over the head in the classroom. Religious headgear is
exempt from this policy.



Exposure of UNDERWEAR is prohibited. Therefore, pants or shorts that hang below the
buttocks and/or the top of the underwear are prohibited, and tops should not expose bras or
cleavage.



SKIRTS OR SHORTS should not be shorter than mid-thigh.



TIGHTS/STOCKINGS/LEGGINGS must be covered by a top that extends to mid-thigh.
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Any other exposure of the body between the armpits and mid-thigh, because of TIGHT FIT,
SHEER or THIN fabric, or the LACK OF APPROPRIATE UNDERGARMENTS is prohibited.



CHAINS, accessories, or clothing that could create a safety or health hazard are prohibited.



SHOES must be worn at all times, as required by State law.



Students and clothing should be CLEAN.

Gang-Related Items: Items incorporating symbols or colors that can reasonably be interpreted as gangaffiliated are not to be worn at school. These include tattoos, jewelry, belts, or other items with gangrelated symbols or designs.
All students and parents are expected to comply with the WLCCMS Uniform Policy. The school Director
shall have complete discretion in determining whether a student’s clothing violates the provisions of the
Uniform Policy. Any questions regarding the uniform policy may be directed to the main office.
There is NO free dress Friday (unless part of school activity)
HARASSMENT, INTIMIDATION, DISCRIMINATION & BULLYING
WLCCMS recognizes the harmful effects of bullying on student learning and school attendance and
desires to provide school environments that protect students from physical and emotional harm.
WLCCMS considers safety a high priority and has no tolerance for the bullying of any student.
No student or group of students shall, through physical, written, verbal or other means harass, sexually
harass, threaten, intimidate, cyberbully, cause bodily injury to or commit hate violence against any other
student or school personnel.
Cyberbullying includes, but is not limited to, the transmission of harassing communication, direct threats,
or other harmful texts, sounds or images on the internet, social media or other technologies using a
telephone, computer or any wireless communication device. Cyberbullying also includes breaking into
another person’s electronic account and assuming that person’s identity in order to damage that person’s
reputation. All students and staff have the inalienable right to attend a campus, which is safe, secure and
peaceful.
WLCCMS will provide safe and anonymous forms of communicating any forms of bullying. All
incidents will be investigated and consequences will be administered appropriately. To file a complaint
regarding bullying or cyberbullying, please contact the school Director. For more information please see
the complete copy of the school’s Harassment, Intimidation, Discrimination & Bullying policy is
available in the office.
In addition to the above, bullying includes, but is not limited to, the following:
Verbal: Hurtful name-calling, teasing, gossiping, making threats, making rude noises, or spreading
hurtful rumors.
Nonverbal: Posturing, making gang signs, leering, staring, stalking, destroying property, using graffiti or
graphic images, or exhibiting inappropriate and/or threatening gestures or actions.
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Physical: Hitting, punching, pushing, shoving, poking, kicking, tripping, strangling, hair pulling, fighting,
beating, biting, spitting, or destroying property.
Emotional (Psychological): Rejecting, terrorizing, extorting, defaming, intimidating, humiliating,
blackmailing, manipulating friendships, isolating, ostracizing, using peer pressure, or rating or ranking
personal characteristics.
Administrators and staff are responsible for creating an environment where the school community
understands that bullying is inappropriate and will not be tolerated. Students also take responsibility for
helping to create a safe environment: Do not engage in or contribute to bullying behaviors, actions, or
words. Treat everyone with respect. Be sensitive as to how others might perceive your actions or words.
Please report bullying behavior to a trusted adult. Never engage in retaliatory behavior or ask for,
encourage, or consent to anyone's taking retaliatory actions on your behalf.
For assistance with issues related to bullying, contact the school Director.

STUDENT HONOR CODE
WLCCMS commits itself to pursuing excellence with honor. All members of the school community:
faculty, staff, students and parents, are responsible for maintaining this standard.

STUDENT SEARCHES




The 4th Amendment of the United States Constitution protects individuals from unlawful
searches. However, the law allows school officials to conduct searches of students under certain
limited circumstances.
Searches are based on Reasonable Suspicion
If a student has engaged in conduct that causes an administrator to have reasonable suspicion that
the student has committed, or is about to commit, a crime or has violated statutory laws or school
rules, the administrator may conduct a search of that student.

The administrator must:
 Be able to articulate the reason for his or her suspicion and the facts and/or circumstances
surrounding a specific incident.
 Be able to reasonably connect the student to a specific incident, crime or rule or statute violation.
Have relied on recent, credible information from personal knowledge and/or other eyewitnesses.
 Ensure that a search based on reasonable suspicion is not excessively intrusive in light of the
student's age and gender and the nature of the offense
When conducting a student search based on reasonable suspicion, school officials must adhere to the
following practices:
 Conduct the search only if there are clear and specific reasons for suspicion and there are facts
that connect the student to a specific incident of misconduct.
 Jackets, purses, pockets, backpacks, bags, and containers in the student's possession may be
searched to the extent reasonably necessary.
 Under no conditions may a body or strip search be conducted.
 Only school officials of the same sex as the student being searched may conduct the search
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 Searches based on reasonable suspicion must be conducted in a private area where the search will
not be visible to other students or staff (except for a school administrator or designee witness,
also of the same sex).

STUDENT HEALTH & WELLNESS
WLCCMS is committed to providing an educational environment that promotes and protects children’s
health, well-being, and the ability to learn by supporting healthy eating and physical activity.
To support this, WLCCMS is committed to:


Engaging students, parents, teachers, food service professionals, health professionals and other
interested community members in developing, implementing, monitoring, and reviewing the
school’s efforts to promote wellness through health education, physical and mental health
services, nutrition and physical activity promotion.



Providing opportunities, support, and encouragement to all students in grades 6-8th to be
physically active on a regular basis.



Providing a clean, safe, and pleasant environment for students and staff.



Providing nutrition education and physical education programs to foster lifelong habits of healthy
eating, physical activity and overall wellness.



Promoting staff wellness.



Engaging parents and the larger community in the effort to promote health.

Nutritional Quality of Food & Beverages
WLCCMS is committed to providing access to nutritious and appealing school meals and snacks so that
all students will be ready, both physiologically and psychologically for the academic day. WLCCMS is
proud to offer students a variety of fresh, healthy, ethnically diverse food. Please see our meal plan/menu
located in the main office for more information.
Free & Reduced Price Meals
The School participates in the National School Lunch Program. Applications for free or reduced price
meals are included in the first day packets to all families and can also be obtained from the main office..
All families are encouraged to complete the application form in order to include as many eligible students
as possible in the program.
Meal Times and Scheduling
WLCCMS is committed to serving meals at appropriate times and ensuring students have adequate time
to eat as follows:
 Breakfast will be served in the classroom daily during each student’s advisory class.
 Lunch will be scheduled in the middle of the day for a 35 minute period (see above).
 School bathrooms are open at all times during the school day to provide students with ready
access for hand-washing prior to eating.
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Physical Activity & Education
Integrating Physical Activity into the Classroom Setting: WLCCMS seeks to increase opportunities
for students to be physically active and recognizes the importance of physical education and kinesthetic
intelligence. In order for students to fully embrace regular physical activity as a personal behavior,
students need opportunities for physical activity beyond physical education classes. Towards this end:


Classroom health education will complement physical education by reinforcing the knowledge
and self-management skills needed to maintain a physically-active lifestyle and to reduce time
spent on sedentary activities, such as watching television.



Opportunities for physical activities will be incorporated into other subject lessons; and



Classroom teachers will provide short physical activity breaks between lessons or classes, as
appropriate.

Physical Education 6-8th
Students will receive physical education for a minimum of six (6) semesters (three (3) school years). We
will explore the need to provide interventions for physical education, which would include family
participation. All instructional oversight for physical education courses will be conducted by credentialed
teachers using the Physical Education Model Content Standards for California Public Schools. Physical
education instruction at the middle school level includes 200 minutes of instruction each 10 school days.
FITNESS TEST, physical performance test, is administered in Grade 7 by staff during the month of
March with results reported to the California Department of Education.
 The FITNESS TEST is a set of tests designed to evaluate health-related fitness and to assist
students in establishing lifetime habits of regular physical activity. Passing the test requires
that students score in the ―Healthy Fitness‖ zone in five out of the six fitness areas.
o The complete FITNESS TEST tests battery measures student performance in the
following areas:
1. Aerobic capacity
2. Body composition
3. Muscular strength, endurance and flexibility


Provide a comprehensive and sequential physical education program for students in Grades 68 with exposure to the State Core Content.

Health Education
The ultimate goal of health education is to foster and promote health literacy for students. The four
unifying ideas of health literacy as described in the California Health Framework are:
 Acceptance of personal responsibility
 Respect for and promotion of the health of others
 An understanding of the process of growth and development
 Informed use of health-related information, products, and services

ADMINISTRATION OF MEDICATION
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Any parent, who is requesting medication to be administered for a student at school, whether it is overthe-counter (OTC) or a prescription (RX) medication, must comply with state law and WLCCMS policy
and practices to ensure the health and safety of the student.
Parents/Guardians and the student’s physician or medical professional must complete and sign the
WLCCMS Medication Form, which is available from the main office, the WLCCMS website, and is
attached to this Handbook.
Any pupil who is required to take, during the regular school day, OTC or RX medication prescribed for
him/her by a physician may be assisted by the school nurse or other designated school personnel if the
school first receives:
1. A written statement from the student’s physician detailing the method, amount, and time
schedules by which student’s medication is to be taken;
2. A written statement from the parent or guardian of the pupil indicating the desire that the school
assists the pupil in the matters set forth in the physician's statement; AND
3. The parent/guardian provides student’s medication in the original container with student’s name
and complete pharmacy label or OTC label.
As further detailed in the WLCCMS Medication Form, in order for students to carry and self-administer
medication (including a prescription auto-injectable epinephrine [epi-pen], asthma, or diabetes
medication) while at school, the school must receive the following written statements:
1. A written statement from the student’s physician and surgeon or physician assistant detailing the
name of the medication, method, amount, and time schedules by which the medication is to be
taken, and confirming that the student is able to self-administer the medication; AND
2. A written statement from the parent, foster parent, or guardian of the student consenting to the
self-administration, providing a release for the designated school personnel to consult with the
health care provider of the student regarding any questions that may arise with regard to the
medication, and releasing WLCCMS and school personnel from civil liability if the selfadministering student suffers an adverse reaction as a result of self-administering medication.
If the above written statements are on file, the school Nurse or designated employee is permitted to
dispense the medication to the student in accordance with the school’s Medication Procedures listed
below. All medication and/or treatment orders are valid for the school year in which written; each new
school year requires new orders.
Medication Procedures
For student safety, all medication that needs to be administered for a student at school must be:
1. Labeled by a licensed pharmacist;
2. In the original manufacturer’s container with the student’s name clearly written on the container;
3. Accompanied by a written statement from the doctor detailing the method, amount, and time
schedule the medication is to be taken (this may be faxed and must be updated annually and when
any changes are made);
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4. Accompanied by a written statement by the parent/guardian indicating the desire that the school
staff administer medication to the student as ordered by the health-care provider; and
5. Handed to the school staff by the parent/guardian (not the student) except, as further explained
below for asthma inhalers, epi-pens, and diabetes medication, which may remain with the student
if doctor’s and parent/guardian’s written permission is on file.
We recommend that you ask the pharmacist to divide medication into separate containers for home
and school. The staff will NOT administer nor provide non-prescription medication such as aspirin,
acetaminophen, allergy capsules, diet pills, Pepto Bismol, etc. without medical authorization. Please
do not ask us.

Epinephrine Auto-Injectors
The school shall provide emergency epinephrine auto-injectors (epi-pen) to the school nurse or designated
trained personnel who have volunteered to administer an epi-pen to provide emergency medical aid to
person suffering or reasonably believed to be suffering, from an anaphylactic reaction. For more
information regarding epi-pens, please obtain a copy of the school’s Administration of Medication policy
located at the main office.

STUDENT HEALTH INFORMATION FOR PARENTS GUARDIANS
Temporary Disabilities
Students who come to school with casts, crutches, braces, and other orthopedic apparatus MUST have
their health care provider's written permission to attend school with the device.
The written note must include necessary activity restrictions (for example, no stair walking, no P.E. for
four weeks, etc.) We will do our best to make accommodations for all students that need them. Our
elevator will accommodate wheelchair students as well as those in casts and/or on crutches. The Office
will process all of these requests.
Students returning to school following serious or prolonged illness, injury, surgery, or institutional
admission of any kind (including psychiatric and drug/alcohol inpatient treatment) must present a written
order from their private physician, indicating permission to return to school, including any restrictions.
Students who have been absent for three (3) days or more require a written note from their health care
provider and must be cleared by the office in order to return to school.
Health Screening
WLCCMS contracts with pediatric health-care providers to conduct screening of its students, including,
but not limited to, screening for vision, hearing, and scoliosis (curvature of the spine) testing for all 7
grade girls and 8 grade boys.
Lice
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Infestations of head lice are common among school-age children and we request your vigilance in
minimizing any outbreaks at WLCCMS by examining students and treating as needed. If you need
information about controlling lice or independent study during treatment, please let us know. Lice will be
treated as an excused absence and note from Doctor, Physician, or Nurse clearing the student of lice is
required for entrance back to school.

IMMUNIZATIONS
To ensure a safe learning environment for all students, the school follows and abides by the health
standards set forth by the state of California. Students will not attend WLCCMS until all require records
have been received. Students must be immunized against polio, diphtheria, tetanus, pertussis, measles,
mumps, rubella, hepatitis B, and chickenpox/a health care provider-documented varicella disease or
immunity. WLCCMS requires that each student‘s immunization record be presented to school staff by the
parent or guardian and that the record must include the month, date, and year each dose was received. The
yellow immunization card or personal record signed or stamped by a health care provider or clinic is
acceptable. The immunization status of all students will be reviewed periodically. Those students who
do not meet the State guidelines may be excluded from school until the requirements are met. Students
who have been exposed to a communicable disease for which they have not been immunized may be
excluded from school at the discretion of the School Director.
New students will not be enrolled unless a written immunization record provided by a physician or the
health department is presented at the time of enrollment and immunizations are up to date or unless
written communication is provided to waive this requirement for specific reasons. Inquire at the school’s
office for more information.
New students will not be enrolled unless a valid, written immunization record is presented at the time of
enrollment, and immunizations are up-to-date. All students new to WLCCMS must show that they have
received all currently required immunizations in order to be enrolled. If WLCCMS discovers an enrolled
student who did not meet the state guidelines, that student must be excluded from school until the
requirements are met.
Pertussis (Whooping Cough) Requirements
We require evidence of compliance with all immunization policies prior to enrollment. Please be prepared
to provide a copy of the immunization record. For the 2015-2016 school year, and all future school
years, all students entering, advancing or transferring into 7th grade must be immunized with a pertussis
vaccine booster called Tetanus Toxoid, Reduced Diptheria Toxoid and Acellualr Pertussis (Tdap) and
provide a copy of the immunization record. Those that do not submit proof of Tdap shot will lose their
enrollment for the school year.
Communicable Diseases
A student suspected of having a communicable disease may be excluded from school until deemed by a
physician to present no hazard of infection to other students. Students who have been exposed to a
communicable disease for which they have not been immunized will be included in all activities deemed
by a physician to present no hazard of infection to other students. Students at risk may also include those
with conditions affecting the immune system and those receiving drugs for the treatment of leukemia or
organ transplants. Parents are encouraged to notify the school nurse about these conditions to improve
communications should a communicable disease outbreak occur.
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Tuberculosis Skin Test
Students in grades 1–12 who have never attended a California school must present written evidence of
TB test using the Mantoux technique (skin test).
Immunization Exemption
The law allows for a medical exemption from immunization requirements based on a signed doctor’s
statement verifying that the child is to be exempted from immunizations for medical necessity reasons.
This statement must identify the specific nature and probable duration of the medication condition.
Health Insurance
WLCCMS provides student accident insurance to help cover the costs of paramedic/ambulance care or
transportation, or any medical, surgical, dental or hospital costs due to school related injuries to students
(except under certain, narrow circumstances).
The Children’s Health Access and Medi-Cal Program (CHAMP) can assist parents to enroll their children
into free or low-cost health insurance programs such as Medi-Cal, Healthy Families, Healthy Kids and
Kaiser Child Health Plan. These are programs for children regardless of immigration status. Parents can
call the toll-free CHAMP HELPLINE at 1-(866) 742-2273 for information and enrollment assistance
and/or visit the website at http://CHAMP.lausd.net. These plans cover school related injuries and some
cover injuries and illness 24/7.

SCHOOL SAFETY
WHAT CAN PARENTS DO TO BE BETTER PREPARED?
Parents can be better prepared for an emergency by doing the following:
1. Make sure that your child's Emergency Card is current and correct.
2. Instruct your child to take all emergency drills seriously. Regularly review home and school emergency
procedures with your child.
3. Prepare a Family Disaster Plan and review it regularly with everyone in your family.
4. Prepare a Disaster Supply Kit for your home, car(s) and work.
5. Eliminate the hazards from your home that could hurt you or your child in an emergency.
6. Contact the American Red Cross for disaster preparedness information. Visit the website:
www.redcross.org or call (310) 445-9900 for the Los Angeles Chapter.
7. Get Community Emergency Response Training (CERT) from your local fire department.
RESPONDING TO EMERGENCIES
In the event that there is an emergency, parents should remember that schools are among some of the
safest buildings in the community. By law, California public schools are built to a higher standard, called
the Field Act. This prevents schools from suffering the same damage seen in regular residential or
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commercial buildings. Schools also have extensive Fire Life Safety Systems that include fire alarms and
sprinkler systems that are designed to protect students and staff.

PARENTAL RIGHTS
California law provides that parents/guardians of pupils enrolled in public schools have the right to work
together in a mutually supportive and respectful partnership with schools to help their children succeed.
Parents/guardians have the right to:
 Observe the classroom(s) in which their child is enrolled or will be enrolled. (Must give 24 hour
notice to teacher and sign-in with the main office to obtain a visitor pass.)
 Meet with their child's teacher(s) and the Director/Assistant Director.
 Volunteer, under the supervision of WLCCMS employees, their time and resources for the
improvement of school facilities and programs.
 Be notified if their child is absent from school without permission.
 Receive the results of their child's performance on standardized and statewide tests and
information on the performance of the school.
 Have a school environment for their child that is safe and conducive of learning.
 Examine the curriculum materials of the class(es).
 Be informed of their child's progress in school and of the appropriate school personnel whom
they should contact if problems arise with their child.
 Have access to the school a record of their child and to question anything that they feel is
inaccurate, misleading or is a violation of the student's privacy rights and to receive a response
from the school.
 Receive information concerning the academic performance standards, proficiencies, or skills their
child is expected to accomplish.
 Be informed in advance about school rules, attendance policies, dress codes, and procedures for
visiting the school.
 Participate as a member of a parent advisory committee or board standing committee, in
accordance with any rules and regulations governing membership in these groups.
Teacher Qualifications
The federal No Child Left Behind Act (NCLB) requires that, upon request, parents be notified of their
right to know the professional qualifications of their child's classroom teacher and/or paraprofessionals in
core academic subjects. This information includes:
 The type of credential the teacher holds.
 The teacher's college degree(s) and major(s).
A parent may also request information regarding the professional qualifications of a teacher assistant who
provides services to his/her child. Additionally, schools must provide timely notice to the parents of a
child who has been assigned to, or has been taught in, a core academic subject for four (4) or more
consecutive weeks by a teacher who does not meet the NCLB teacher requirements. The faculty list,
including the above mentioned requirements, is available at the school’s main office.
Parents Liability
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Parents should be aware that any act of willful misconduct of a minor which results in any injury to the
property of another shall be imputed to the parent or guardian having custody and control shall be jointly
and severally liable with the minor for any damages resulting from the willful misconduct not to exceed
$25,000.
Parents/guardians should also be aware that the parent or guardian of a minor is liable to the school for all
property loaned to and not returned or willfully damaged by the minor. It also authorizes WLCCMS to
adopt its policy whereby the class schedule, marks, diploma, or transcripts of these students would be
withheld until the pupil or the parent/guardian pays for the damages or returns the property.
TITLE IX
Federal law, Title IX, State law and WLCCMS policy prohibit anyone from discriminating against any
student on the basis of sex, sexual orientation or gender. Males and females must be treated the same in
all areas including:
 Participation in athletics
 Enrollment in classes
 Treatment in the classroom
 Counseling services
 Participation in extracurricular activities
 Recognition and honors, special awards, and scholarships
 Graduation activities
Pregnant or Parenting Students
Regardless of their marital status, have the right to attend WLCCMS or any District school, and to
participate in any program or activity for which they would otherwise qualify in an environment free of
discrimination or harassment. This includes magnet, special education, gifted, non-public and any other
specialized schools or programs. Participation in any school or program specially designed for pregnant
or parenting students-such as pregnant minor schools or Cal-SAFE programs-must be completely
voluntary on the part of the student. Classes, programs and materials offered to pregnant and parenting
students must be equal to those offered to other students and students must be provided access to those
classes needed to complete their course of study.
Pregnant and parenting students have a right to full participation in school and it is the school's
responsibility to make reasonable adjustments to keep pregnant students safe on campus and facilitate
their continued participation. Such adjustments might include, but are not limited to: additional time for
use of facilities and class changes; tracking changes to minimize missed class time due to child birth and
recovery or to facilitate access to child care; providing independent study activities during absences due
to pregnancy related illness or recovery at the request of the student/family; and not "capping" pregnant
students or teen parents using child care to other school sites out of their community.
Students are encouraged where possible to try to resolve their complaints directly at the school site.
Students do not have to be afraid of filing a complaint (see Uniform Complaint Procedures below) or
trying to correct a situation. They have the right to take action. For further information, contact the School
Administrative Assistant in the main office for the school’s Complaint Policy. Students will be directed to
the appropriate person for resolution.
Employee-Student Relationships
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We are committed to ensuring that employee-student relationships are positive, professional and nonexploitative. WLCCMS will not tolerate improper employee-student relationships.

Child Abuse & `Mandated Reporting
Like all educators, every member of the school staff is a “mandated reporter.” All school personnel are
required by law to report any suspected child abuse and/or neglect immediately to the Los Angeles
County Department of Children and Family Services (DCFS) for investigation. These reports are
confidential and staff cannot provide any specific information regarding reports to parents. If you have a
question about something that was reported, please make an appointment to speak with a School
administrator. Please do not attempt to speak with anyone School staff about the issue. In keeping with
the law, we do not investigate the matter nor do we inform the involved parties of our concerns or report.

HOMELESS YOUTH EDUCATION
The term “homeless children and youth” means individuals who lack a fixed, regular and adequate
nighttime residence due to economic hardship. It includes children and youths who (42 USC 11434(a)):
1. Are sharing the housing of other persons due to loss of housing, economic hardship, or a similar
reason; are living in motels, hotels, trailer parks or camping grounds due to the lack of alternative
adequate accommodations; are living in emergency or transitional shelters; are abandoned in
hospitals; or are awaiting foster care placement;
2. Have a primary nighttime residence that is a public or private place not designed for or ordinarily
used as regular sleeping accommodations for human beings;
3. Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or similar settings;
4. Runaway children or children who are abandoned; and
5. Migratory children and unaccompanied youth (youth not in the physical custody of a parent or
guardian) may be considered homeless if they meet the above definition of “homeless.”
Homeless status is determined in cooperation with the parent or guardian. In the case of unaccompanied
youth, status is determined by the School Liaison.
School Liaison: The School Director or designee designates the following staff person as the School
Liaison for homeless studen ((42 USC 11432(g)(1)(J) & (e)(3)(C).):
Gayle P. Windom, Ed. D, Director
Watts Learning Center Charter Middle School
8800 South San Pedro Street
Los Angeles, CA 90003
(323) 565-4800
The School Liaison shall ensure that (42 U.S.C. 11432(g)):
1. Homeless students are identified by school personnel and through coordination activities with
other entities and agencies.
2. Homeless students enroll in, and have a full and equal opportunity to succeed at WLCCMS.
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3. Homeless students and families receive educational services for which they are eligible, including
Head Start and Even Start programs.
4. Parents/guardians are informed of the educational and related opportunities available to their
children and are provided with meaningful opportunities to participate in the education of their
children.
5. Public notice of the educational rights of homeless children is disseminated at places where
children receive services, such as schools, shelters, and soup kitchens.
6. Enrollment/admissions disputes are mediated in accordance with law, the WLCCMS charter, and
Board policy.
7. Parents/guardians are fully informed of all transportation services, as applicable.
8. The School Liaison collaborates with State coordinators and community and school personnel
responsible for the provision of education and related services to homeless children and youths.
For any homeless student who enrolls at the School, a copy of WLCCMS’s complete policy shall be
provided at the time of enrollment and at least twice annually.

PUPIL RECORDS, CHALLENGES, AND DIRECTORY INFORMATION
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students who are 18
years of age or older (“eligible students”) certain rights with respect to the student’s education records.
These rights are:
1. The right to inspect and review the student's education records within five (5) days after the day
WLCCMS receives a request for access. Parents or eligible students should submit to WLCCMS
school Director or designee a written request that identifies the records they wish to inspect.
The WLCCMS official will make arrangements for access and notify the parent or eligible student of
the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.
Parents or eligible students who wish to ask WLCCMS to amend a record should write the School
Director or designee, clearly identify the part of the record they want changed, and specify why it
should be changed. If WLCCMS decides not to amend the record as requested by the parent or
eligible student, WLCCMS will notify the parent or eligible student of the decision and of their right
to a hearing regarding the request for amendment. See ‘Pupil Records Challenges’ section, below, for
WLCCMS’s policy and procedures regarding this hearing.
3. The right to provide written consent before WLCCMS discloses personally identifiable information
(“PII”) from the student's education records, except to the extent that FERPA authorizes disclosure
without consent.
One exception, which permits disclosure without consent, is disclosure to WLCCMS officials with
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legitimate educational interests. A WLCCMS official is a person employed by WLCCMS as an
administrator, supervisor, instructor, or support staff member (including health or medical staff and
law enforcement unit personnel) or a person serving on the School board. A WLCCMS official also
may include a volunteer or contractor outside of WLCCMS who performs an institutional service of
function for which WLCCMS would otherwise use its own employees and who is under the direct
control of the school with respect to the use and maintenance of PII from education records, such as
an attorney, auditor, medical consultant, or therapist; a parent or student volunteering to serve on an
official committee, such as a disciplinary or grievance committee; or a parent, student, or other
volunteer assisting another School official in performing his or her tasks. A WLCCMS official has a
legitimate educational interest if the official needs to review an education record in order to fulfill his
or her professional responsibility.
Upon request, WLCCMS discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for
purposes of the student’s enrollment or transfer.
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the School to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW Washington, DC 20202
FERPA permits the disclosure of PII from student’s education records, without consent of the parent
or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA
regulations. Except for disclosures to WLCCMS officials, disclosures related to some judicial orders
or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or
eligible student, §99.32 of the FERPA regulations requires WLCCMS to record the disclosure. Parents
and eligible students have a right to inspect and review the record of disclosures. WLCCMS may
disclose PII from the education records of a student without obtaining prior written consent of the
parents or the eligible student —
1. To other WLCCMS officials, including teachers, within the educational agency or institution
whom WLCCMS has determined to have legitimate educational interests. This includes
contractors, consultants, volunteers, or other parties to whom the school has outsourced
institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1)
- (a)(1)(i)(B)(2) are met. (§99.31(a)(1)).
2. To officials of another school, school system, or institution of postsecondary education where
the student seeks or intends to enroll, or where the student is already enrolled if the disclosure
is for purposes related to the student’s enrollment or transfer, subject to the requirements of
§99.34. (§99.31(a)(2)).
3. To authorize representatives of the U. S. Comptroller General, the U. S. Attorney General,
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the U.S. Secretary of Education, or State and local educational authorities, such as the State
educational agency in the parent or eligible student’s State (SEA). Disclosures under this
provision may be made, subject to the requirements of §99.35, in connection with an audit or
evaluation of Federal- or State-supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs. These entities may
make further disclosures of PII to outside entities that are designated by them as their
authorized representatives to conduct any audit, evaluation, or enforcement or compliance
activity on their behalf. (§§99.31(a)(3) and 99.35).
4. In connection with financial aid for which the student has applied or which the student has
received, if the information is necessary to determine eligibility for the aid, determine the
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of
the aid. (§99.31(a)(4)).
5. To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7)).
6. To parents of an eligible student if the student is a dependent for IRS tax purposes.
(§99.31(a)(8)).
7. To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9)).
8. To appropriate officials in connection with a health or safety emergency, subject to §99.36.
(§99.31(a)(10).
9. Information the School has designated as “directory information” under §99.37.
(§99.31(a)(11)).
Directory Information
“Directory Information” is information that is generally not considered harmful or an invasion of privacy
if released. Directory information can be disclosed to outside organizations without a parent’s prior
written consent. Outside organizations include, but are not limited to, companies that manufacture class
rings or publish year books. WLCCMS has designated the following information as directory
information:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Student’s name
Student’s address
Parent’s/guardian’s address
Telephone listing
Student’s electronic mail address
Parent’s/guardian’s electronic mail address
Photograph
Date and place of birth
Dates of attendance
Grade level
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11.
12.
13.
14.

Weight and height of members of athletic teams
Degrees, honors, and awards received
The most recent educational agency or institution attended
Student ID number, user ID, or other unique personal identified used to communicate in
electronic systems that cannot be used to access education records without a PIN,
password, etc. (A student’s social security number, in whole or in part, cannot be used for
this purpose.)

If you do not want WLCCMS to disclose directory information from your child’s education records
without your prior written consent, you must notify WLCCMS in writing at the time of enrollment or reenrollment. Please notify the Director at:
Gayle P. Windom, Ed. D, Director
Watts Learning Center Charter Middle School
8800 South San Pedro Street
Los Angeles, CA 90003
(323) 565-4800
Pupil Record Challenges
The parent of a pupil or former pupil may challenge the content of their child’s pupil record to correct or
remove any information recorded in the written records concerning his or her child which the parent
alleges to be any of the following:
1.
2.
3.
4.

Inaccurate
An unsubstantiated personal conclusion or inference
A conclusion or inference outside of the observer’s area of competence
Not based on the personal observation of a named person with the time and place of the
observation noted
5. Misleading
6. In violation of the privacy or other rights of the pupil
A parent may use a pupil record challenge to appeal a suspension of a pupil which has already been
served.
To challenge a pupil record, a parent must file a written request with the Director to correct or remove any
information recorded in the written records concerning his or her child.
Within 30 days of receipt of a written request from a parent, the Director or the Director’s designee must
meet with the parent or eligible student and the certificated employee who recorded the information in
question, if any. The Director must then sustain or deny the parent or eligible student’s request and
provide a written statement of the decision to the parent or eligible student.
If the Director sustains any or all of the allegations, he or she must order the correction or the removal and
destruction of the information. The Director or Director’s designee must then inform the parent or eligible
student of the amendment in writing. However, the Director shall not order a pupil’s grade to be changed,
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unless the teacher who determined the grade is, to the extent practicable, given an opportunity to state
orally, in writing, or both, the reasons for which the grade was given and is, to the extent practicable,
included in all discussions relating to the changing of the grade.
If the Director denies any or all of the allegations and refuses to order the correction or the removal of the
information, the Director must inform the parent or eligible student of their right to a hearing under
FERPA.
The parent or eligible student may, within 30 days of the refusal, appeal the decision in writing to the
Board of Directors. Within 30 days of receipt of a written appeal from a parent, the Board of Directors
will hold a formal hearing, in closed session, with the parent, eligible student and the certificated
employee who recorded the information in question, if any, and determine whether or not to sustain or
deny the allegations. The Board of Directors will give the parent or eligible student notice of the date,
time, and place, reasonably in advance of the hearing. The Board of Directors will give the parent or
eligible student a full and fair opportunity to present evidence relevant to the requested amendment of
pupil records. The parent or eligible student may, at their own expense, be assisted or represented by one
or more individuals of their choice, including an attorney.
The Board of Directors will inform the parent or eligible student of its decision in writing within a
reasonable period of time. The Board of Directors’ decision will be based solely on the evidence
presented at the hearing, and must include a summary of the evidence and the reasons for the decision. If
the Board of Directors sustains any or all of the allegations, it must order the correction or the removal
and destruction of the information. However, the Board of Directors shall not order a pupil’s grade to be
changed unless the teacher who determined the grade is, to the extent practicable, given an opportunity to
state orally, in writing or both the reasons for which the grade was given and is, to the extent practicable
included in all discussions relating to the changing of the grade.
The decision of the Board of Directors shall be final.
The Director or the Board Chairman may convene a hearing panel to assist in making determinations
regarding pupil record challenges provided that the parent has given written consent to release
information from the pupil’s records to the members of the panel convened. The hearing panel shall
consist of the following persons:
1. The Director of a public school other than the public school at which the record is on file
2. A certificated employee
3. A parent appointed by the Director or by the Board of Directors, depending upon who
convenes the panel.
If the final decision of the Board of Directors is unfavorable to the parent, or if the parent accepts an
unfavorable decision by the Director, the parent or eligible student shall be informed of their right to
submit a written statement of objections to the pupil record information. This statement shall become a
part of the pupil’s school record and shall be maintained for as long as the record is maintained.
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UNIFORM COMPLAINT PROCEDURE
WLCCMS has the primary responsibility to insure compliance with applicable state and federal laws and
regulations and has established procedures to address allegations of unlawful discrimination, harassment,
intimidation, and bullying, and complaints alleging violations of state or federal laws governing
educational programs and the charging of unlawful pupil fees.
WLCCMS shall investigate and seek to resolve complaints using policies and procedures known as the
Uniform Complaint Procedure (“UCP”) adopted by our governing Board. Unlawful discrimination
harassment, intimidation, or bullying complaints may be based on actual or perceived characteristics of
age, ancestry, color, disability, ethnic group identification, gender expression, gender identity, gender,
genetic information, nationality, national origin, race or ethnicity, religion, sex, or sexual orientation, or
on the basis of a person’s association with a person or group with one or more of these actual or perceived
characteristics, in any program or activity that receives or benefits from state financial assistance.
The UCP shall also be used when addressing complaints alleging failure to comply with state and/or
federal laws in:
1. Adult Education
2. Consolidated Categorical Aid Programs
3. Migrant Education
4. Career Technical and Technical Education and Training Programs
5. Child Care and Developmental Programs
6. Child Nutrition Programs
7. Special Education Programs
8. Safety Planning Requirements
A complaint of noncompliance with laws relating to pupil fees may be filed pursuant to the local UCP. A
pupil enrolled in a public school shall not be required to pay a pupil fee for participation in an educational
activity. A pupil fee includes, but is not limited to, all of the following:
1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for
participation in a class or an extracurricular activity, regardless of whether the class or activity is
elective or compulsory, or is for credit.
2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker,
book, class apparatus, musical instrument, clothes, or other materials or equipment.
3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes
associated with an educational activity.
4. A pupil fee complaint shall not be filed later than one (1) year from the date the alleged violation
occurred.
Complaints of noncompliance with laws relating to pupil fees are filed with the school Director. A
complaint regarding pupil fees may be filed anonymously if the complaint provides evidence or
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information to support an allegation of noncompliance with laws relating to pupil fees. Complaints other
than complaints relating to pupil fees must be filed in writing with the following compliance officer:
Jared R. Lancer, Ed.D., Executive Director
Watts Learning Center Charter Middle School
8800 South San Pedro Street
Los Angeles, CA 90003
(323) 565-4800
Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within six (6)
months from the date the alleged discrimination, harassment, intimidation, or bullying, occurred or the
date the complainant first obtained knowledge of the facts of the alleged discrimination, harassment,
intimidation, or bullying, unless the time for filing is extended by the Executive Director or his or her
designee.
Complaints will be investigated and a written Decision or report will be sent to the complainant within
sixty (60) days from the receipt of the complaint. This sixty (60) day time period may be extended by
written agreement of the complainant. The School person responsible for investigating the complaint shall
conduct and complete the investigation in accordance with California regulations and in accordance with
the School’s procedures.
The complainant has a right to appeal the School’s Decision to the California Department of Education
(CDE) by filing a written appeal within 15 days of receiving the Decision. The appeal must include a
copy of the complaint filed with the School and a copy of the School’s Decision.
Civil law remedies may be available under state or federal discrimination, harassment, intimidation, or
bullying laws, if applicable. In appropriate cases, an appeal may be filed pursuant to Education Code
Section 262.3. A complainant may pursue available civil law remedies outside of the school’s complaint
procedures. Complainants may seek assistance from mediation centers or public/private interest attorneys.
Civil law remedies that may be imposed by a court include, but are not limited to, injunctions and
restraining orders.
A complete copy of the school’s UCP policy and complaint procedures is available free of charge in the
main office.

POLICY AGAINST UNLAWFUL HARASSMENT
WLCCMS Charter School is committed to providing a work and educational atmosphere that is free of
unlawful harassment. WLCCMS’s policy prohibits sexual harassment and harassment based upon
pregnancy, childbirth or related medical conditions, race, religion, creed, color, gender, gender identity,
gender expression, national origin or ancestry, physical or mental disability, medical condition, marital
status, age, sexual orientation, or any other basis protected by federal, state, local law, ordinance or
regulation. WLCCMS will not condone or tolerate harassment of any type by any employee, independent
contractor or other person with which WLCCMS does business, or any other individual, student or
volunteer. This policy applies to all employee, student or volunteer actions and relationships, regardless
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of position or gender. WLCCMS will promptly and thoroughly investigate any complaint of harassment
and take appropriate corrective action, if warranted.
Prohibited Unlawful Harassment





Verbal conduct such as epithets, derogatory jokes or comments or slurs;
Physical conduct including assault, unwanted touching, intentionally blocking normal movement
or interfering with work because of sex, race or any other protected basis;
Retaliation for reporting or threatening to report harassment
Deferential or preferential treatment based on any of the protected classes above.

Prohibited Unlawful Sexual Harassment
In accordance with existing policy, discrimination on the basis of gender in education institutions is
prohibited. All persons, regardless of the gender, are afforded equal rights and opportunities and freedom
from unlawful discrimination in education programs or activities conducted by WLCCMS.
WLCCMS is committed to provide a workplace and educational environment free of sexual harassment
and considers such harassment to be a major offense, which may result in disciplinary action, up to, and
including dismissal, of the offending employee, and disciplinary action up to and including suspension
and/or expulsion for students.
Sexual harassment consist of sexual advances, request for sexual favors and other verbal or physical
conduct of a sexual nature when: (1) submission to the conduct is made explicitly or implicitly a term or a
condition of an individual’s employment, academic status, or progress; (2) submission to, or rejection of,
the conduct by the individual is used as the basis of employment or academic decisions affecting the
individual; (3) the conduct has the purpose or effect of having a negative impact upon the individual's
work or academic performance, or of creating an intimidating, hostile, or offensive work or educational
environment; and/or (4) submission to, or rejection of, the conduct by the individual is used as the basis
for any decision affecting the individual regarding benefits and services, honors, programs, or activities
available at or through the educational institution .
It is also unlawful to retaliate in any way against an employee who has articulated a good faith concern
about sexual harassment against him or her against another individual.
All supervisors of staff will receive sexual harassment training within six (6) months of their assumption
of a supervisory position and will receive further training once every two (2) years thereafter. All staff
will receive sexual harassment training and/or instruction concerning sexual harassment in the workplace
as required by law.
Each employee, volunteer and student has the responsibility to maintain a workplace and educational
environment free from any form of sexual harassment. Consequently, should any individual, in particular
those with supervisory responsibilities, become aware of any conduct that may constitute sexual
harassment or other prohibited behavior, immediate action should be taken to address such conduct.
Employees and students are expected to act in a positive and professional manner and to contribute to a
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productive school environment that is free from harassing or disruptive activity. Any employee who
believes they have been harassed or has witnessed harassment is encouraged to immediately report such
harassment to the Executive Director or designee. See the attached “Harassment Complaint Form.”
Sexual harassment may include, but is not limited to:


Physical assaults of a sexual nature, such as:
o Rape, sexual battery, molestation or attempts to commit these assaults and
o Intentional physical conduct that is sexual in nature, such as touching, pinching,
patting, grabbing, brushing against another’s body, or poking another’s body.



Unwanted sexual advances, propositions or other sexual comments, such as:
o Sexually oriented gestures, notices, remarks, jokes, or comments about a person’s
sexuality or sexual experience.
o Preferential treatment or promises of preferential treatment to an employee for
submitting to sexual conduct, including soliciting or attempting to solicit any
employee to engage in sexual activity for compensation or reward or deferential
treatment for rejecting sexual conduct.
o Subjecting or threats of subjecting an employee to unwelcome sexual attention or
conduct or intentionally making performance of the employee’s job more
difficult because of the employee’s sex.



Sexual or discriminatory displays or publications anywhere at the workplace by
employees, such as:
o Displaying pictures, cartoons, posters, calendars, graffiti, objections, promotional
materials, reading materials, or other materials that are sexually suggestive,
sexually demeaning or pornographic or bringing or possessing any such material
to read, display or view at work or the educational environment.
o Reading publicly or otherwise publicizing in the work or educational
environment materials that are in any way sexually revealing, sexually
suggestive, sexually demeaning or pornographic; and
o Displaying signs or other materials purporting to segregate an employee by sex in
an area of the workplace or educational environment (other than restrooms or
similar rooms).

The illustrations of harassment and sexual harassment above are not to be construed as an all-inclusive list
of prohibited acts under this policy.
Complainants and witnesses under these policies will be protected from further harassment and will not
be retaliated against in any aspect of their employment due to their participation, filing of a complaint or
reporting sexual harassment. WLCCMS will investigate complaints promptly and provide a written
report of the investigation and decision as soon as practicable. The investigation will be handled in as
confidential a manner as possible consistent with a full, fair, and proper investigation.
While in most situations a personal relationship is a private matter, these relationships are not appropriate
in a professional setting, particularly where one of the parties has management or supervisory
responsibilities.
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Compliance Officers
The WLCCMS Governing Board designates the following compliance officer(s) to receive and
investigate complaints and to ensure WLCCMS’ compliance with law:
Jared R. Lancer, Ed.D., Executive Director
Watts Learning Center Charter Middle School
8800 South San Pedro Street
Los Angeles, CA 90003
(323) 565-4800
The Executive Director shall ensure that employees designated to investigate complaints are
knowledgeable about the laws and programs for which they are responsible.
Employee Complaints
Employees may also direct their complaints to the California Department of Fair Employment and
Housing (“DFEH”), which has authority to conduct investigation of the facts. The deadline for filing
complaints with the DFEH is one year from the date of the alleged unlawful conduct. If the DFEH
believes a complaint is valid and settlement efforts fail, the DFEH may seek an administrative hearing
before the California Fair Employment and Housing Commission (“FEHC”) or file a lawsuit in court.
Both the FEHC and the courts have authority to award monetary and non-monetary relief in meritorious
cases. Employees can contact the nearest DFEH office or the FEHC by checking the State Government
listings in the local telephone directory.

PARENT ADVISORY COMMITTEE (PAC)
The primary mission of the Parent Advisory Committee (PAC) is to strengthen communication between
the school and home in order to best serve our students. All parents at WLCCMS are automatically
members of PAC and there are no dues. The hallmark of PAC is its commitment to maintaining a positive
tone in all communication among stakeholders.
All parents are members of the Parent Council. Parent Council meetings are held in the evenings once a
month. Officers of the Parent Council are elected by the parents and form the Executive Committee of the
Parent Council. The Parent Council president is a non-voting member of the WLCCMS Board of
Directors.

MANDATORY STUDENT PLEDGE
WLCCMS is dedicated to supporting each student in the attainment of his or her highest academic
potential. The educational focus is designed to foster each individual's capacity for self-development and
personal responsibility that will prepare students for success in college, career and adult life. WLCCMS
recognizes that a student's education is a responsibility shared by school and family during the entire
period the student attends the school.
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The following pledges are essential to the mission of Watts Learning Center Charter Middle School in
order to maintain enrollment. Students must follow and live by the following pledge below. As a student,
I pledge to:
____________________________________________________________________________________

As a requirement of WLCCMS all students are required to memorize and live by the
pledge below:
We believe
We are the young Men and Women of Watts Learning Center Middle School
We are college bound
We are exceptional-not because we say it, but because we work hard at it
We will not falter in the face of any obstacle placed before us.
We are dedicated, committed and focused.
We never succumb to mediocrity, uncertainty or fear
We never fail because we never give up
We make no excuses
We choose to live honestly, nonviolently and honorably
We respect ourselves and, in doing so, respect all people
We have a future for which we are accountable
We have a responsibility to our families, community and world
We are our brothers’ and sisters’ keepers
We believe in ourselves
We believe in each other
We believe in Watts Learning Center Middle School
WE BELIEVE
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Watts Learning Center Charter Middle School
8800 S. San Pedro Street
Los Angeles, CA 90003
Gayle Windom, Director

WattsLearningCenterMS.org

(323) 750-5058 Main Office
(323)750-5051 Fax
Rochelle Tawiah, Assistant Director

APPLICATION FOR ATTENDANCE APPEAL
Instructions—complete the form below
1. Write legibly or type.
2. Print (or type) your name, grade, and date of birth.
3. Obtain attendance information from your teachers. List exact dates being appealed.
4. State the reason(s) for your appeal of absences and any mitigation(s) attempted. (If additional
space is required, use the back of the form or attach your statement.)
5. Attach all relevant documentation, including but not limited to doctors' notes, funeral programs,
airline tickets, etc.
6. Sign the appeal request in the appropriate places. Obtain the signature of your parent or guardian.
7. Return the completed form to the Main Office.

Student Name: ____________________________

Grade: ______

Date of Birth: _______________

Attendance Information:
Absence Date

Reason for Absence

Class/ Teacher Name

Statement of Reasons for Appeal: (List exact dates being appealed below)
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

Signatures:
We, the undersigned, are aware of the rights under the Watts Learning Center Charter Middle School
Attendance Policy for appeals and mitigation. We are also aware that if the appeal is denied the student may
receive failing marks for the class or classes in which excessive absences and/or tardies have been
accumulated.

Student Signature: __________________________________ Date: ________________
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Parent/Guardian Signature: ___________________________ Date: _______________
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Watts Learning Center Charter Middle School
PROCEDURES REGARDING ADMINISTRATION OF MEDICATION DURING SCHOOL HOURS

1. Prescription medications must be clearly labeled by a U.S. dispensing pharmacy and contain
the following information: (consisten with precription of authorized licensed health care
provider)
a. Student’s full name
b. Physician’s name
c. Dosage, schuedle, route and dose form.
d. Date of expiration of the medication
2. In additon to a home supply, parent/guardian may request a second labeled bottle from the
pharmacy for school use.
3. Non-prescription (over the counter) medicaitons that have been authorized by this request,
may be administred at school only if the medication is provided in the origianal container.
4. Requests for Medication Taken During School Hours must be renewed annually.
5. Parent/Guardian will notify the school nures or site administrator and provide a new
Request for Medication to Be Taken During School Hours when there is a change in the
student’s medication, health status or authorized health care provider.
6. The school administrator or the administrator designee will assume responsibility for placing
the medication in a locked cabinet, storage unit or locked refrigerator.
7. The school administrator, the administrator’s designee, or school nurse will assume
responsibility for returning unused medication to the parent/guarding at the end of the
student’s school year.
8. If medication must be taken while a student is on a field trip, arrangements must be made
through the school nurse.
9. All injectable medications require special arrangements.
a. Injectable medications, such as insulin, used on a regular or as needed basis must
be administered by licensed health care providers and require special arrangements.
b. Injectable medications, which are to be given on an emergency basis require special
arrangements and training of school staff by the credentialed school nurse.
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Watts Learning Center Charter Middle School
REQUEST FOR MEDICATION TO BE TAKEN DURING SCHOOL HOURS
Student name: ________________________________ ______ _______________ __________________
Last
First
Sex
Birth date
School
Name of medication ________________________________ Date of Prescription ______________________
Dosage prescribed__________________________ Time schedule at school _________________________
Dose form _______________________________________ Route _________________________________
(Tablet, liquid, injection, inhalant, etc.)

Purpose of medication or diagnosis ___________________________________________________________
Licensed Health Care Provider’s Recommendations (Check where applicable)
The medication may have adverse side effects (explain) ____________________________________
__________________________________________________________________________________
Special instructions and/or comments __________________________________________________
__________________________________________________________________________________
The student for whom this medication is prescribed is under my care.
________________________
Print name/Title

_____________________________
Signature

__________________
Date

______________________________________________________________ (___)____________________
Address
City
State
Zip code
Telephone
Print name of Supervising Physician ________________________________________ (NP, Midwife, and PA)
Furnishing Number _______________________ (NP, Midwife)
_____________________________________________________________
REQUEST FOR MEDICATION TO BE TAKEN DURING SCHOOL HOURS
(To be completed by parent/guardian)

I request that my child ___________________________, be assisted in using prescribed medication at school. I assume full
responsibility for supplying all medication and shall deliver it, or have it delivered, to the school by another responsible adult, and
agree to the School policies and procedures listed on the reverse side. I give my permission for the exchange of medical
information regarding administration of medication at school with the authorized health care provider and pharmacist.

_________________ ___________________________________ ________________________________
Date

Signature of Parent/Guardian/Student 18 years

(___) ______________________
Home telephone

Printed Name

(___) _____________________ (___) ______________________
Work telephone

Cellular telephone
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Watts Learning Center Charter Middle School
REQUEST FOR SELF-ADMINISTRATION OF MEDICATION DURING SCHOOL HOURS
__________________ _____________________ _______ __________________ ___________________
Student’s Last Name

First Name

Sex

Birth date

School

________________________________

__________________________________________

Name of medication

Dose Form: (Tablet, Liquid, Injection, Inhalant, etc.

__________________________ _________________________ ______ ____________________________
Dosage prescribed

Time/ Frequency

Route (Mouth, Ear, Eye, Etc.)

________________________________________________________________________________________
Purpose of medication or diagnosis

LICENSED HEALTH CARE PROVIDER (To be completed by a Licensed Health Care Provider)
This student’s medical condition requires immediate use of _________________________ (medication) and the student’s well
being is in jeopardy unless the medication is carried on his/her person while at school I certify that this student has demonstrated
knowledge of correct dosage and usage and is physically, mentally, and behaviorally capable of administering this medication.
Medication is to be used by the above student as indicated above.
Please check where applicable:
The medication may have adverse side effects (explain): _____________________________________________
Special instructions and/or comments: ___________________________________________________________
The student for whom this medication is prescribed is under my care.

____________________________________

________________________ _______________

Print name of licensed health care provider

Signature

Date

______________________________________________________________ (___) ______________
Address

City

State

Zip Code

___________________________________________

Telephone

__________________________________

Print name of Supervising Physician (if N.P., Midwife or P.A.)

Furnishing Number (if N.P. or Midwife)

_____________________________________________________________
PARENT/GUARDIAN
I request that my child, ______________________________, be allowed to self-administer the medication at school I assume full responsibility
for supplying all medication and agree to the School policies and procedure listed above. I request that the school comply with the orders of the
above licensed health care provider.
I believe that my son/daughter is physically, mentally, and behaviorally capable of self-administering this medication. I hereby expressly waive
and release the Watts Learning Center Charter Middle School from any and all rights or claims of any nature whatsoever I may have against the
WLCCMS, the Board, and its members, volunteers and employees, arising out of, in connection with, or resulting from the above request.
I give my permission for the exchange of medical information regarding self-administration of medication at school while authorized health care
provider and pharmacist

______________________________
Print name of parent or guardian

(___) ______________________

________________________
Signature

_____________________
Date

(___) _____________________ (___) ______________________

Home telephone

Work telephone

Cellular telephone

_____________________________________________________________
SCHOOL PERSONNEL
I have received the request of the parent/guardian and orders of the above licensed health care provider and believe that the above student is
physically, mentally, and behaviorally capable of self-=administering this medication at school

_______________________________

_____________________

Signature of Director

Date
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Attachment A – English
Complaint Procedures Form

Watts Learning Center Charter Middle School
General Complaint Procedure Form
Last Name________________________________ First name_________________________________
Student Name (if applicable) ____________________ Grade: _______ Date of Birth: ____________
Street Address/ Apt #:_________________________________________________________________
City: _________________________________ State: ___________ Zip Code: __________________
Home Phone: ________________ Cell Phone: _______________ Work Phone _________________
School/ Office of Alleged Violation: _____________________________________________________
1. Please give facts about the complaint. Provide details such as the names of those involved, dates,
whether witnesses were present, etc., that may be helpful to the complaint investigator.
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
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___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________

2. Have you discussed your complaint or brought your complaint to any personnel? If you have, to
whom did you take the complaint, and what was the result?
__________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
3. Please provide copies of any written documents that may be relevant or supportive of your complaint.
I have attached supporting documents.

Yes

No

Signature ____________________________________________________ Date: _____________________
Please mail or bring complaint and any relevant documents to:
Gayle Windom, Ed. D
8800 S. San Pedro St.
Los Angeles, CA 90003
Telephone: (323) 565-4800
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GENERAL COMPLAINT RESOLUTION POLICY
The Board of Directors or Watts Learning Center Charter Middle School (WLCCMS) Executive Board will
adopt the following general complaint resolution policy. For complaints regarding harassment or
perceived violations of state or federal laws, please refer to the School’s Policy Against Unlawful
Harassment and/or the School’s Uniform Complaint Procedures.
All third-party disputes involving Watts Learning Center Charter Middle School shall be resolved by the
WLCCMS according to the WLCCMS’s own internal policies. All complaints about Watts Learning Center
Charter Middle School received by the Los Angeles Unified School District (LAUSD) will immediately be
forwarded to Watts Learning Center Charter Middle School.
This dispute resolution process provides parents, students, members of the community and volunteers
who have a grievance concerning the school, with a procedure to follow to have the grievance heard by
the School Director or his or her designee and, if it cannot be resolved at this informal level, or to have it
heard by the WLCCMS Executive Board at a regularly scheduled Board meeting.
Misunderstandings and problems arise from time to time in any situation. Differences of opinion will
exist. Watts Learning Center Charter Middle School intends for the Charter School environment to be a
safe and supportive environment for students, teachers, staff, and parents. The School is committed to
creating an honest and open atmosphere in which any problem, complaint, suggestion, or question will
receive a timely and respectful response. It is requested that all parties conduct themselves in a
congenial manner and communicate with each other with mutual respect at all times.
A complaint may include any feeling of dissatisfaction or injustice in connection with any matter related
to the educational program or to WLCCMS in general. The following steps shall be taken in an attempt
to resolve any such dispute/concern:
1. A complaint should be brought to the attention of the respective party as soon as possible
with the intention to resolve the issue informally. If it cannot be resolved at this level, then
an appointment should be made with the School Director to attempt further resolution. In
the event the concern persists, an effort will be made to resolve the concern informally
through a meeting and discussion with the School Director and Executive Director.
2. If the complaint remains unresolved informally through discussion, the complaint shall be
reduced to writing by the complainant and submitted to the School Director on the
WLCCMS Complaint Procedures Form. The complainant should specify the problem/issue
and related facts to the fullest extent possible and any remedies sought.
3. Following any necessary investigation, a meeting will be held with the School Director and
the complainant, the School Director shall prepare a written response to the complainant no
later than twenty (20) business days from the date of receipt of the written complaint
statement, unless for good cause, and upon providing notice that additional time is required
for the response.
4. If the matter cannot be resolved at the School Director level, the complainant may refer the
complaint to the Executive Director who will schedule and hold a meeting with the
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complainant and School Director. The Executive Director shall prepare a written response in
accordance with Paragraph (3), above.
5. A complainant may request to have the matter properly placed upon the agenda for the
next regularly scheduled Board meeting should he or she not agree with the written
decision issued by the Executive Director.
6. The Watts Learning Center Middle School Board of Directors and the Executive Director will
set a date and time for the hearing of any evidence to be presented concerning the
complaint. At the hearing, the complainant and a representative of Watts Learning Center
Charter Middle School shall have the opportunity to present evidence, both oral and
documentary. Within three (3) business days from the date of the hearing, the Board and
Executive Director shall make a decision on the complaint in writing. This decision will serve
as the final decision of Watts Learning Center Charter Middle School. An administrative
panel of less than a quorum of board members appointed by the Board may be used for
hearing purposes in lieu of a full Board.
If a party (parent, student, or employee) disagrees with the established rules on conduct, policies,
procedures, or practice, he/she can express this concern directly to the School Director and/or Executive
Director. No parent, student, or employee will be penalized, formally or informally, for voicing a
complaint with WLCCMS in a reasonable, business-like manner, or for using this dispute resolution
process. The School Director is the official representative between parents and the WLCCMS Board of
Directors. The School Director or any administrator is accessible and ready to hear suggestions,
concerns, and complaints. WLCCMS cannot act on any problem unless it is aware of it, so we request
that complaints be brought to the appropriate party as soon as possible. While not every problem may
be resolved to all parties’ complete satisfaction, effort will be made on the behalf of WLCCMS, and its
staff, to bring resolution to any problem. This will only be possible through both parties’ willingness to
listen, attempt toward understanding, and exploration of all aspects of the issue at hand. Through this
process, parents, teachers, and management will be able to develop confidence in each other. This
confidence is important to the smooth, effective operation of WLCCMS and will directly benefit the
students. WLCCMS will strive to provide such an atmosphere at all times. Parents are encouraged to
offer positive and constructive criticism.
LAUSD will not intervene in any such internal disputes without the consent of the WLCCMS Board of
Directors, and will refer any complaints or reports regarding such disputes to the Board or
administrative staff of WLCCMS for resolution. LAUSD staff will instruct any WLCCMS stakeholder who
attempts to log a complaint with LAUSD to stop their explanation of the situation and will inform them
that all complaints must be directed to WLCCMS personnel. LAUSD agrees not to intervene or become
involved in the internal dispute unless the internal dispute has given LAUSD reasonable cause to believe
that a violation of the WLCCMS charter or related laws or agreements have occurred, or unless WLCCMS
has requested that LAUSD intervene in the dispute.
If you have any questions or concerns please contact the School Director at (323) 565-4800.
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UNIFORM COMPLAINT PROCEDURE FORM
Last Name: _____________________________________________First Name/MI: _______________________________
Student Name (if applicable): _____________________________________ Grade: _______ Date of Birth: _____________
Street Address/Apt. #: ________________________________________________________________________________
City: _______________________________________________ State: _______________ Zip Code: __________________
Home Phone: _____________________ Cell Phone: ______________________ Work Phone: ______________________
School/Office of Alleged Violation: ______________________________________________________________________
For allegation(s) of noncompliance, please check the program or activity referred to in your complaint, if applicable:
 Adult Education

 Consolidated Categorical Programs  Nutrition Services

 Career/Technical Education

 Migrant and Indian Education

 Special Education

 Child Development Programs

 Pupil Fees

 Local Control Funding Formula

For allegation(s) of unlawful discrimination, harassment, intimidation or bullying, please check the basis of the
unlawful discrimination, harassment, intimidation or bullying described in your complaint, if applicable:
 Age
 Ancestry
 Color
 Disability (Mental or Physical)
 Ethnic Group Identification
1.

 Gender / Gender Expression / Gender
 Sex (Actual or Perceived)
Identity
 Sexual Orientation (Actual or
 Genetic Information
Perceived)
 National Origin
 Race or Ethnicity

 Based on association with a person
or group with one or more of these
actual or perceived characteristics

 Religion

Please give facts about the complaint. Provide details such as the names of those involved, dates, whether witnesses
were present, etc., that may be helpful to the complaint investigator.

___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
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2.

Have you discussed your complaint or brought your complaint to any Charter School personnel? If you have, to whom
did you take the complaint, and what was the result?

___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________
3.

Please provide copies of any written documents that may be relevant or supportive of your complaint.
I have attached supporting documents.

 Yes

 No

Name (Print): _____________________________________________________________
Signature: ___________________________________________________________________ Date: __________________
Mail complaint and any relevant documents to:
Jared R. Lancer, Ed.D., Executive Director
Watts Learning Center Charter Middle School
8800 South San Pedro Street
Los Angeles, CA 90003
(323) 565-4800
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HARASSMENT COMPLAINT FORM
It is the policy of WLCCMS that all of its employees be free from harassment including sexual harassment. This form is provided for
you to report what you believe to be harassment, so that WLCCMS may investigate and take appropriate disciplinary or other action
when the facts show that there has been harassment.
If you are an employee of WLCCMS, you may file this form with the School Director or Board President. If you are a
student/parent, you may file this form with the School Director, or if the complaint involves the School Director, the Board President.
Please review WLCCMS’s policies concerning harassment for a definition of sexual harassment and a description of the types of
conduct that are considered to be harassment.
WLCCMS will undertake every effort to handle the investigation of your complaint in a confidential manner. In that regard,
WLCCMS will disclose the contents of your complaint only to those persons having a need to know. For example, to conduct its
investigation, WLCCMS will need to disclose portions of your factual allegations to potential witnesses, including anyone you have
identified as having knowledge of the facts on which you are basing your complaint, as well as the alleged harasser.
In signing this form below, you authorize WLCCMS to disclose to others the information you have provided herein, and information
you may provide in the future. Please note that the more detailed information you provide, the more likely it is that WLCCMS will
be able to address your complaint to your satisfaction.
Charges of harassment are taken very seriously by WLCCMS both because of the harm caused to the person harassed, and because of
the potential sanctions that may be taken against the harasser. It is therefore very important that you report the facts as accurately and
completely as possible and that you cooperate fully with the person or persons designated to investigate your complaint.

Your Name:

_________________

Date: ______________________________

Date of Alleged Incident(s): ____________________________________________________________________________
Name of Person(s) you believe harassed you or someone else: _________________________________________________
__________________________________________________________________________________________________
List any witnesses that were present: _____________________________________________________________________
__________________________________________________________________________________________________
Where did the incident(s) occur?
________________________________________________________________________
Please describe the events or conduct that are the basis of your complaint by providing as much factual detail as possible (i.e.
specific statements; what, if any, physical contact was involved; any verbal statements; what did you do to avoid the situation,
etc.) (Attach additional pages, if needed):
__________________________________________________________________________________________________
__________________________________________________________________________________________________
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__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
I acknowledge that I have read and that I understand the above statements. I hereby authorize WLCCMS to
disclose the information I have provided as it finds necessary in pursuing its investigation.
I hereby certify that the information I have provided in this complaint is true and correct and complete to the
best of my knowledge and belief.

Date: _____________________
Signature of Complainant

____________________________________________
Print Name
Completed by the Charter School:

Received by:

__

Date: _____________________
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