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EXECUTIVE DIRECTOR AND PRINCIPAL REPORT
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Culture and Climate Facilitation
PCHS is beginning the important work of examining school culture and climate with a focus on
improving campus relationships. Facilitator Dr. Alan Rasmussen selected jointly by Steve Klima
and Dr. Magee began meeting with faculty, UTLA leadership, and administration on Tuesday,
August 11. Dr. Rasmussen and colleague Richard Tauer (bios attached) also attended the Back
to School professional development on August 16 and met with teachers individually throughout
the day. In addition, the facilitation team will be participating in the annual PCHS Board Retreat,
which will focus on developing school-wide goals for the 2015-16 school year. PCHS will
continue working with the facilitators throughout the school year as we continue to focus on
building a positive culture and climate.
The PCHS Back to School Barbecue on Sunday, August 15 drew a spirited crowd of staff
members with their families and friends. Very special thanks to Karyn Newbill and Nancy
Fracchiolla for creating this opportunity, to Steve Klima for planting this this seed, and to
Booster Club for supporting!
Student Involvement in Culture and Climate Discussions
During the summer months, Pali students joined in discussions relating to school culture and
climate. Student leaders shared their insights during the Human Rights Education Institute. The
student initiated Diversity Task Force gave presentations to all PCHS students during the
registration Culture Chats led by Assistant Principal Russell Howard and Dr. Magee. Student
mentors supported new 9th graders in the Dolphin Leadership Academy. A meeting for student
leaders (open to all who want to participate) to develop an action plan to address student
concerns at PCHS will be held on Wednesday, August 19 at lunch in Mercer Hall.
Distinguished guest speaker David Johns (PCHS Class of 2000) – Wed., August 26
Native Angelino David Johns, Executive Director of the White House Initiative on Educational
Excellence for African Americans, returns home to his Alma Mater Palisades Charter High
School to address students and faculty on August 26. Johns, after leaving Pali High has risen
up through the ranks of politics. Johns went on to triple major at Columbia University, gain a
master’s degree from Teachers College and work as a teacher. Before being tapped for his new
job, Johns was a senior education policy advisor to the Senate Committee on Health,
Education, Labor and Pensions.
The Obama Administration recently named Johns as the Executive Director of the White House
Initiative on Educational Excellence for African Americans. This position that carries significant
weight – given the achievement gap facing Black students, particularly Black males – and the
criticism that President Obama did not do enough to directly address the challenges facing
Blacks in this country during his first term. Johns’ job is to identify the best practices to improve
African American student achievement.

Human Rights Education Summer Institute coordinated by Myrna Cervantes, Angelica
Pereyra, and Pam Bruns included guest presenters:
Nancy Flowers, teacher for 25 years and a human rights education advocate for Amnesty
International.
Amy Calfas, a STF alumna and former intern who currently works at the US Institute of Peace in
Washington., D.C.
Roberta Benjamin, a teacher and administrator for Los Angeles Unified School District (LAUSD)
for over 38 years who retired as the Director of all charter schools in LAUSD.
More than twenty-five participants included PCHS teachers, administrators, staff, and students.
The two-day workshop focused on providing tools that teachers and administration can use in
their classrooms and offices to further empower all students, especially marginalized students.
Students from the existing PCHS Human Rights Watch Task Force explained that STF’s
mission is to train leaders how to advocate for human rights, and gave some examples of the
activities their chapter has done at Pali since 1999. They shared their personal reasons for
joining STF, and asked everyone to support STF efforts at Pali this coming year.
Presentations focused on human rights, exploring how to take the human rights temperature at
your school, and the development of projects that can be implemented through PLCs and
student groups. Topics included developing a culture of commitment to better serving students
rather than a culture of complaint and the creation of a Student Bill of Rights.
Facilities and Development Consultation
PCHS management is conferring with development and facilities consultant David Tokofsky
regarding potential grants and funding for campus improvements that PCHS may be eligible for
through initiatives such as Measure Q and other modernization funds. We are seeking to
address the ongoing priorities of reducing class size and eliminating the need for teachers to
share classrooms through revisiting facilities plans developed in 2012 in conjunction with
LAUSD.
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OPERATIONS - AUGUST 18 BOARD MEETING
Welcome back!
It has been a very busy few months here at Pali for the Operations Team, this summer,
we performed an unprecedented amount of projects, repairs, and installations across
the entire campus.
Here are some of the highlights:
1. Renovation of the College Center.
2. Cafeteria refrigeration unit replaced and repaired.
3. Cafeteria freezer unit repairs started.
4. New upper Sunset/El Medio pathway lights installed.
5. Football and Lacrosse team buildings electrical and grounding issues repaired.
6. Room D105, test pilot for new LED class lighting, Prop 39 for 60% energy reduction.
7. Air conditioning units repaired Football and Lacrosse team buildings.
8. Parking lot light change-outs started, Prop 39.
9. “A” building exterior rooftop lights replaced with installation of 3 additional units for
improved lighting at night and added security, Prop 39.
10. Gym building, exterior lighting wall-packs replaced, Prop 39.
11. “J” building exterior lighting wall-packs/overhead walkway lights replaced, Prop 39.
12. New seating area project started for students between Finance Office and Cafeteria,
with more than 30 years of brush cleared out. Senior class gift, benches to follow.
13. New fencing installed around Gilbert Hall HVAC to keep students and units safe.
14. More than 50 new classroom whiteboards installed across campus.
15. Over 600 pieces of new furniture ordered and placed into classrooms across
campus.
16. Painting upon request, original chalkboards with chalkboard paint for that old school
effect in various classrooms.
17. Entire perimeter fence line (Temescal/Sunset/El Medio) cleaned and cleared of all
overgrown brush.
18. New crosswalk installed at Service Road off of Bowdoin for improved student safety.
19. Existing crosswalks repainted for improved student safety.
20. Dozens of various new signs for the entire campus installed for improved
traffic flow, student safety, permit holders, etc.
21. Removal and installation of new carpet for Finance and ED office.
22. Garden Gateway project, Phase 3, initiated for improved student safety, corner of
Temescal and Bowdoin.
23. New automated sprinklers and electrical installed Temescal Continuation School.
24. Renovation to Counseling Office for improved customer service.
25. Main hallway lower “A” building painted and ceiling repaired.
26. Main hallway upper “A” building painted and walls repaired.
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27. New informational bulletin boards installed “A” building, both hallways.
28. New lighting installed “A” building hallways.
29. Palisades logo and mural installed front office.
30. Creation of two new classrooms, J108A, J120A for Special Ed.
31. Student bus transportation drop-off and load-in moved to Service Road beginning
August 18th, keeping students safe. Additional parking spaces now in Stadium lot.
32. Annual fire extinguisher inspections completed.
33. Relocation of Police Officer from back of “J” building to E202A.
34. Relocation of Career Center to D201A.
35. New installation of all-team Snack Shack at the Stadium by the Sea.
36. New exterior lighting Phase 2, and additional 42 lighting fixtures changed and more
than 638 bulbs to be replaced, saving 78% of the exterior lighting load.
37. Renovation started Girls and Boys locker rooms, to include wall-patches, paint,
lighting, more.
38. New lighting installed E104.
39. More than 288 new occupancy sensors installed across the campus, providing us
with a 22% reduction of consumable energy.
40. Various classroom renovations and repairs, campus wide.
41. PA repairs to center quad/library sound system.
42. Final repairs to Gilbert Hall audio and entertainment system.
43. Inovation Lab created, J100 for Auto, STEAM, Robotics, SHPE shops. Look for
2016-2017 full-time classes.
44. Gym bleacher repairs initiated, change-out of bottom 3 rows to commence shortly.
45. Gym floors repaired and resealed for safety and aesthetics.
46. Two new Hydration Stations ordered, one for blacktop, other for stadium, funding
from Booster for one of them.
47. New water fountains ordered to replace existing broken units not operational for a
few years.
48. Renovations to restrooms, Boys/Girls, campus-wide.
49. Permit revenue continuously increased during the summer months with commercial
filming, summer camps, and outside permit groups.
50. Relocation of the Transportation Office to the old Magnate Office.
51. Repairs started to broken masonry sections campus-wide.
52. California Gold Ribbon School sign ordered, install scheduled Aug 14, dedication
later this month.
53. Repairs to electrical panels and breakers campus-wide.
54. Re-key and secure all main electrical panels, campus-wide.
55. Various repairs to the Photography Lab.
56. Roof and rail repairs, bungalows and H building.
57. Permit User Facility Agreement revamped and sent to all existing permit holders for
signatures and acceptance.
58. Initiated a 10% increase in permit fees for all outside permit holders.
59. Repairs and installation of new ADA ramp, MGAC.
60. Installation of ADA anti-skid ramps, campus-wide.
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Human Resources Board Report - August 18, 2015
Elections/New Hires:
Name

Classification/Position

Funding
Source

Effective Date

Jay Bhakta

Teachers Assistant

General

August 17, 2015

Stephen Day

Math Teacher

General

August 14, 2015

Diana Hurst

College Advisor

General

August 10, 2015

Brad Kolavo

RSP Special Education Teacher

Special
Education

August 18, 2015

Lance Radford

Math Teacher

General

August 18, 2015

Elizabeth
Stoyanovich

Music Teacher

General

August 14, 2015

Funding
Source

Effective Date

Temporary/Stipend/Coaching positions:
Name

Classification/Position

Michael Dambrosia

Soccer Coach

General

August, 2015

Kimberly Cronin

Marching Band

ASB

August, 2015

Jeremy Miller

Marching Band

ASB

August, 2015

Sean McDermott

Marching Band

ASB

August, 2015

Carl Hammer

Marching Band

ASB

August, 2015

Jack Trieger

Marching Band

ASB

August, 2015

Samantha Dobson

Marching Band

ASB

August, 2015

Otto Peralta

Marching Band

ASB

August, 2015

Amir Oosman

Marching Band

ASB

August, 2015

Kevin Tran

Marching Band

ASB

August, 2015

Michael Schlotter

Marching Band

ASB

August, 2015

Yosuke Miyoshi

Marching Band

ASB

August, 2015

Mandy Fey Carota

Marching Band

ASB

August, 2015
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Resignations/Retirement/Release positions:
Name

Classification/Position

Funding
Source

Effective Date

Chris Forrest

Dean/Special Education Teacher

General

August 6, 2015

Sharon King

Science Teacher

General

August 3, 2015

Alana Slavoski

Math Teacher

General

August 6, 2015

Action Item:

Approval is recommended for the revised 2015/2016 Unrepresented and MidManagement Salary Schedules. The revision added the Admissions
Coordinator position and the Master’s and Doctorate Stipends.

Action Item:

It is recommended that the Governing Board adopt the attached Uniform
Complaint Policy.

UPDATED SALARY SCALES

Palisades Charter High School Salary Scale
Unrepresented Positions
Job Position

Step 1

Step 2

Step 3

Step 4

$28.80

$30.38

$32.05

$33.81

$63,174

$66,332

$51,951

Step 5

Step 6

Step 7

Step 8

$35.67

$37.63

$39.70

$40.89

$69,649

$73,132

$76,788

$80,627

$84,695

$54,548

$57,276

$60,139

$63,146

$66,304

$69,660

$51,951

$54,548

$57,276

$60,139

$63,146

$66,304

$69,660

$44,690

$46,925

$49,300

$51,796

$54,418

$57,173

$60,068

$47,141

$49,498

$51,973

$54,572

$57,300

$60,165

$63,174

$21.49

$22.56

$23.70

$24.90

$26.16

$27.49

$28.88

$30.34

$44,896

$47,141

$49,498

$51,973

$54,572

$57,300

$60,165

$63,174

12 Month
positions

Admissions
Coordinator
Hourly Wage
Annual Salary

Database
Manager/
Coordinator

$60,165
Executive
Assistant
$49,477
Executive
Assistant –
Communication $49,477
Human
Resource
Specialist
$42,562
Operations
Liaison
$44,896
11 Month positions

College Advisor
Hourly Wage

Nurse (RN)
Annual Salary

Master’s Stipend: $2,000
Doctoral Stipend: $3,000

Rev: August 2015

Palisades Charter High School Salary Scale
Unrepresented Mid-Management Positions
Job Position Step 1

Step 2

Step 3

Step 4

Step 6

Step 7

Step 8

$51,973

$54,572

$57,300

$60,165

$66,332

$69,649

$73,132

$47,141

$49,498

$51,973

$54,572

$57,300

$60,165

$63,174

$66,332

$63,174

$66,332

$69,649

$73,132

$76,788

$80,627

$84,659

$88,892

$51,973

$54,572

$57,300

$60,165

$63,174

$66,332

$69,649

$73,132

$51,973

$54,572

$57,300

$60,165

$63,174

$66,332

$69,649

$73,132

$60,165

$63,174

$66,332

$69,649

$73,132

$76,788

$80,627

$84,659

$66,332

$69,649

$73,132

$76,788

$80,627

$84,659

$88,892

$93,336

$57,300

$60,165

$63,174

$69,649

$73,132

$76,788

12 Month
positions

Annual
Salary

Campus
Safety
Supervisor
Facility,
Grounds &
Maintenance
Supervisor

IT Team
Supervisor
ManagerAquatics
Facility
Manager Athletics
Manager –
Fiscal
Services
Technology
Supervisor/
Coordinator
11 Month
position

Annual
Salary

Head
College
Advisor

$54,572

Master’s Stipend: $2,000
Doctoral Stipend: $3,000

Rev: August 2015

Step 5

$63,174

$66,332

UNIFORM COMPLAINT
POLICY

Palisades Charter High School
Board Policy

UNIFORM COMPLAINT PROCEDURES
The Governing Board recognizes that Palisades Charter High School has the primary
responsibility to ensure compliance with applicable state and federal laws and
regulations governing educational programs. The Board encourages the early,
informal resolution of complaints whenever possible and appropriate. To resolve
complaints which cannot be resolved through such an informal process, the Board
shall adopt a uniform complaint process and administrative regulation.
The school’s uniform complaint procedures (UCP) shall be used to investigate and
resolve the following complaints:
1. Any complaint alleging district violation of applicable state or federal law or
regulations governing adult education programs, consolidated categorical aid
programs, migrant education, career technical and technical education and training
programs, child care and development programs, child nutrition programs, and
special education programs
2. Any complaint alleging unlawful discrimination, including discriminatory
harassment, intimidation, or bullying, in district programs and activities against any
person based on his/her actual or perceived characteristics of race or ethnicity,
color, ancestry, nationality, national origin, ethnic group identification, age, religion,
marital or parental status, physical or mental disability, sex, sexual orientation,
gender, gender identity, gender expression, or genetic information, or any
other characteristic identified in Education Code 200 or 220, Government Code
11135, or Penal Code 422.55, or based on his/her association with a person or
group with one or more of these actual or perceived characteristics
3. Any complaint alleging bullying in district programs and activities, regardless of
whether the bullying is based on a person's actual or perceived characteristics of race
or ethnicity, color, ancestry, nationality, national origin, ethnic group identification,
age, religion, marital or parental status, physical or mental disability, sex, sexual
orientation, gender, gender identity, gender expression, or genetic information, or
any other characteristic identified in Education Code 200 or 220, Government Code
11135, or Penal Code 422.55, or based on his/her association with a person or
group with one or more of these actual or perceived characteristics
4. Any complaint alleging district violation of the prohibition against requiring
students to pay fees, deposits, or other charges for participation in educational
activities
5. Any complaint alleging that the district has not complied with legal requirements
related to the implementation of the local control and accountability plan

6. Any complaint alleging retaliation against a complainant or other participant in
the complaint process or anyone who has acted to uncover or report a violation
subject to this policy
7. Any other complaint as specified in a district policy
The Board recognizes that alternative dispute resolution (ADR) can, depending on
the nature of the allegations, offer a process to reach a resolution to the complaint
that is agreeable to all parties. One type of ADR is mediation, which shall be offered
to resolve complaints that involve more than one student and no adult. However,
mediation shall not be offered or used to resolve any complaint involving sexual
assault or where there is a reasonable risk that a party to the mediation would feel
compelled to participate. The Superintendent or designee shall ensure that the use
of ADR is consistent with state and federal laws and regulations.
In filing and investigating complaints, the confidentiality of the parties involved
shall be protected as required by law. As appropriate for any complaint alleging
retaliation, unlawful discrimination, or bullying, the Superintendent or designee
shall keep confidential the identity of the complainant and/or the subject of the
complaint, if he/she is different from the complainant, as long as the integrity of the
complaint process is maintained.
When an allegation that is not subject to the UCP is included in a UCP complaint, the
district shall refer the non-UCP allegation to the appropriate staff or agency and
shall resolve the UCP-related allegation(s) through the district's UCP.
The Superintendent or designee shall provide training to district staff to ensure
awareness and knowledge of current law and related requirements, including the
steps and timelines specified in this policy and the accompanying administrative
regulation.
The Superintendent or designee shall maintain records of all UCP complaints and
the investigations of those complaints. All such records shall be destroyed in
accordance with applicable state law and district policy.
Non-UCP Complaints
The following complaints shall not be subject to the district's UCP but shall be
referred to the specified agency:
1. Any complaint alleging child abuse or neglect shall be referred to the County
Department of Social Services, the County Protective Services Division, and the
appropriate law enforcement agency.
2. Any complaint alleging health and safety violations by a child development
program shall, for licensed facilities, be referred to Department of Social Services

and shall, for licensing-exempt facilities, be referred to the appropriate Child
Development regional administrator.
3. Any complaint alleging employment discrimination shall be sent to the California
Department of Fair Employment and Housing and the compliance officer shall notify
the complainant by first class mail of the transfer.
4. Any complaint alleging fraud shall be referred to the California Department of
Education.
In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall
be used to investigate and resolve any complaint related to sufficiency of textbooks
or instructional materials, emergency or urgent facilities conditions that pose a
threat to the health or safety of students or staff, or teacher vacancies and
misassignments.

Uniform Complaint Policy
PCHS Parent/Student
Handbook
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For Palisades Charter High School (PCHS) students, employees, parents or guardians of its students:
The Palisades Charter High School has the primary responsibility to insure compliance with applicable state and
federal laws and regulations and has established procedures to address allegations of unlawful discrimination
and complaints alleging violation of state or federal laws governing educational programs.
Palisades Charter High School shall investigate and seek to resolve complaints using policies and procedures
known as the Uniform Complaint Procedures (UPC). These procedures include complaints which allege
unlawful discrimination, harassment, intimidation, or bullying on the basis of actual or perceived age, ancestry,
color, ethnic group identification, gender expression, gender identity, gender, mental or physical disability,
nationality, national origin, race, ethnicity, religion, sex or sexual orientation; the perception of one or more of
such characteristics; or association with a person or group with one or more of these actual or perceived
characteristics, in any program or activity conducted by the School. Furthermore, no pupil enrolled in a public
school shall be required to pay a pupil fee for participation in an educational activity.
The UCP shall also be used when addressing a pupil enrolled in a public school from being required to pay a pupil
fee for participation in an educational activity as well as complaints alleging failure to comply with state and/or
federal laws in Adult Education, Consolidated Categorical Aid Programs, Migrant Education, Career Technical
and Technical Education and Training Programs, Child Care and Developmental Programs, Child Nutrition
Programs, Special Education Programs, and Safety Planning Requirements. Furthermore, the UCP shall be used
in to address any complaints regarding the Local Control Funding Formula and the Local Control and
Accountability Plan.
Complaints must be filed in writing with our Executive Director’s office: Dr. Pamela Magee, Executive
Director/Principal, Palisades Charter High School, 15777 Bowdoin St., Pacific Palisades, CA 90272
Complaints alleging discrimination must be filed within six (6) months from the date the alleged discrimination
occurred or the date the complainant first obtained knowledge of the facts of the alleged discrimination, unless
the time for filing is extended by the superintendent or his designee.
Complaints will be investigated and a written report will be sent to the complainant within sixty (60) days from
the receipt of the complaint. This sixty (60) day time period may be extended by written agreement of the
complainant. The school’s person responsible for investigating the complaint shall conduct and complete the
investigation in accordance with California Code of Regulations, Title 5, sections 4680-4687 and in accordance
with local procedures adopted under section 4621.
The complainant has a right to appeal PCHS’s decision to the California Department of Education (CDE) by
filing a written appeal within 15 days of receiving the school’s Decision. The appeal must include a copy of
the complaint filed with PCHS and a copy of the Decision.
Civil law remedies may be available under state or federal discrimination laws, if applicable. In appropriate
cases, an appeal may be filed pursuant to Education Code Section 262.3. A complainant may pursue available
civil law remedies outside of the school’s complaint procedures. Complainants may seek assistance from
mediation centers or public/private interest attorneys. Civil law remedies that may be imposed by a court
include, but are not limited to, injunctions and restraining orders.
A copy of Palisades Charter High School’s UCP policy and complaint procedures shall be available free of
charge.
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UNIFORM COMPLAINT FORM
PALISADES CHARTER HIGH SCHOOL
WILLIAMS UNIFORM COMPLAINT PROCEDURES

Note: Education Code 35186 creates a procedure for the filing of complaints concerning
deficiencies in textbooks or instructional materials, teacher vacancy or misassignment,
maintenance of facilities, or, as amended by AB 347 (Ch. 526, Statutes of 2007), the
provision of intensive instruction and services after grade 12 to students who have not
passed the exit examination. The following form contains elements required by Education
Code 35186 and 5 CCR 4681, 4682, and 4683. In addition, during the Categorical Program
Monitoring (CPM) process, California Department of Education (CDE) staff will check to
ensure that the complaint form includes all of the elements specified below. Districts that
do not maintain grades 10-12 may modify the following paragraph to delete the reference
to intensive instruction and services.
Education Code 35186 creates a procedure for the filing of complaints concerning
deficiencies related to instructional materials, conditions of facilities that are not
maintained in a clean or safe manner or in good repair, teacher vacancy or misassignment,
or the lack of opportunity to receive intensive instruction and services to pupils who did
not pass one or both parts of the high school exit examination by the end of grade 12. The
complaint and response are public documents as provided by law. Complaints may be filed
anonymously. However, if you wish to receive a response to your complaint, you must
provide the contact information below.
Response requested? ___ Yes ____ No
Contact Information:
Name: _______________________________________________________________________________________
Address: _____________________________________________________________________________________
Phone Number: Day: ________________________ Evening: ___________________________________
E-mail address, if any: ______________________________________________________________________
Location of the problem that is the subject of this complaint:
School: _______________________________________________________________________________________
Course title/grade level and teacher name: ______________________________________________
Room number/name of room/location of facility: _______________________________________
Date problem was observed: _______________________________________________________________
Only the following issues may be the subject of this complaint process. If you wish to
complain about an issue not specified below, please use the appropriate district
complaint procedure.
Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain
more than one allegation.

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)
1…Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)
____
A pupil, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required
instructional materials to use in class.
____
A pupil does not have access to textbooks or instructional materials to use at home
or after school. This does not require two sets of textbooks or instructional
materials for each pupil.
____
Textbooks or instructional materials are in poor or unusable condition, have
missing pages, or are unreadable due to damage.
____
A pupil was provided photocopied sheets from only a portion of a textbook or
instructional materials to address a shortage of textbooks or instructional materials.
2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4681)
____
A semester begins and a teacher vacancy exists. A teacher vacancy is a position to
which a single designated certificated employee has not been assigned at the
beginning of the school year for an entire year or, if the position is for a onesemester
course, a position to which a single designated certificated employee has not been
assigned at the beginning of a semester for an entire semester.
____
A teacher lacking credentials or training to teach English learners is assigned to
teach a class with more than 20 percent English learners in the class.
____
A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.
3. Facility conditions: (Education Code 35186, 35292.5; 5 CCR 4683)
____
A condition exists that poses an emergency or urgent threat to the health or safety
of pupils or staff including gas leaks; nonfunctioning heating, ventilation, fire
sprinklers, or air-conditioning systems; electrical power failure; major sewer
stoppage; major pest or vermin infestation; broken windows or exterior doors or
gates that will not lock and that pose a security risk; abatement of hazardous
materials previously undiscovered that pose an immediate threat to pupils or staff;
or structural damage creating a hazardous or uninhabitable condition.
____
A school restroom has not been cleaned or maintained regularly, is not fully
operational, or has not been stocked at all times with toilet paper, soap, and paper
towels or functional hand dryers.
____
The school has not kept all restrooms open during school hours when pupils are not
in classes and has not kept a sufficient number of restrooms open during school
hours when pupils are in classes. This does not apply when closing of the restroom
is necessary for pupil safety or to make repairs.
Note: Item #4 below is for use by districts maintaining grades 10-12 that receive California
High School Exit Examination intensive intervention funds. As amended by AB 347 (Ch.
526, Statutes of 2007), Education Code 35186 authorizes complaints regarding deficiencies
in the provision of intensive instruction and services to students who have not passed the
exit exam by the end of grade 12.

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued)
4. High school exit exam intensive instruction and services: (Education Code 35186)
____
Pupils who have not passed the high school exit exam by the end of grade 12 were
not provided the opportunity to receive intensive instruction and services pursuant
to Education Code 37254(d)(4) and (5) after the completion of grade 12.
Please describe the issue of your complaint in detail. You may attach additional pages and
include as much text as necessary to fully describe the situation. For complaints regarding
facilities conditions, please describe the emergency or urgent facilities condition and how
that condition poses a threat to the health or safety of pupils or staff.
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
______________________________________________________________________________________________________
Note: Education Code 35186 requires that complaints be filed with the principal or
designee and that the complaint form specify the location for filing the complaint. Districts
should specify the name and/or location by filling in the spaces below. As amended by AB
347 (Ch. 526, Statutes of 2007), Education Code 35186 requires that the Superintendent
designate a district official to receive and investigate complaints regarding deficiencies
related to intensive instruction and services to students who have not passed the exit
exam, as specified in item #4 above.
Please file this complaint at the following location:
Dr. Pam Magee, Executive Director/Principal
Palisades Charter High School
15777 Bowdoin Street
Pacific Palisades, CA 90272
Please provide a signature below. If you wish to remain anonymous, a signature is not
required. However, all complaints, even anonymous ones, should be dated.

______________________________
Signature

_______________________
Date

NOTICE TO PARENTS/GUARDIANS/PUPILS/TEACHERS
IMPORTANT INFORMATION ABOUT YOUR COMPLAINT
RIGHTS
Williams Uniform Complaint Process, Education Code Section 35186(f)
This notice is provided to inform you of the following:
1. Every school must provide sufficient textbooks and instructional materials.
Every student, including English learners, must have textbooks or instructional
materials, or both, to use in class and to take home or use after class.
2. School facilities must be clean, safe, and maintained in good repair.
3. Each class should be assigned a teacher and not a series of substitutes or other
temporary teachers. The teacher should have the proper credential and subject
matter training to teach the class, including training to teach English Learners, if
present.
Teacher vacancy means a position to which a single designated certificated
employee has not been assigned at the beginning of the year for an entire year
or, if the position is for a one-semester course, a position to which a single
designated certificated employee has not been assigned at the beginning of a
semester for an entire semester.
Misassignment means the placement of a certificated employee in a teaching or
services position for which the employee does not hold a legally recognized
certificate or credential or the placement of a certificated employee in a teaching or
services position that the employee is not otherwise authorized by statute to hold.
4. Pupils, including English Learners, who have not passed one or both parts of the
high school exit examination by the end of the 12th grade are to provided the
opportunities to receive intensive instructions and services for up to two
consecutive academic years after the completion of grade 12.
5. A complaint form may be obtained at the main office, Executive
Director/Principal's office, or downloaded from the school's Web site at
www.palihigh.org. You may also download a copy of the California
Department of Education complaint form from the following Web site:
http://www.cde.ca.gov/re/cp/uc.

AVISO PARA PADRES/TUTORES/ALUMNOS/MAESTROS
INFORMACIÓN IMPORTANTE SOBRE SUS DERECHOS DE QUEJA
Proceso Uniforme de Quejas Williams, Sección 35186(f) del Código de Educación
El propósito de este aviso es informarles lo siguiente:
1. Cada escuela debe proporcionar suficientes libros de texto y materiales de enseñanza. Cada
alumno, incluyendo a los aprendices del inglés, debe tener libros de texto o materiales de
enseñanza, o ambos, para usar en clase y llevar a casa, o para usar después de clase.
2. Las instalaciones escolares deben estar limpias, ser seguras y bien mantenidas.
3. Se deberá asignar un maestro a cada clase y no una serie de suplentes u otros maestros
provisorios. El maestro deberá tener las credenciales apropiadas y capacitación en la materia
para dar la clase, incluyendo capacitación para enseñar a alumnos que están aprendiendo
inglés, en caso de haberlos.
Puestos vacantes de maestro significa una posición a la cual un sólo empleado certificado no
ha sido asignado al comienzo del año durante el año entero o, si la posición es para un curso
que dura un semestre, una posición a la cual un sólo empleado certificado no ha sido asignado
al principio del semestre durante todo el semestre.
EL asignar erróneamente significa asignar a un empleado certificado a una posición de
enseñanza o servicios para la cual el empleado no tiene certificado o credencial reconocidos
legalmente o la asignación de un empleado certificado en una posición de enseñanza o
servicios para la cual el empleado no esta, de otra forma, autorizado, por decreto, a tener.
4. A los alumnos que no hayan aprobado las dos partes del Examen de egreso de la preparatoria de
California (High School Exit Examination), antes de terminar duodécimo grado, incluyendo a los
aprendices de inglés, se les dará la oportunidad de disponer de medios y recursos para prepararse
para el examen de forma intensiva durante los dos años siguientes al de terminar duodécimo
grado.
5. Puede obtenerse un formulario de queja en la oficina de la escuela, en la oficina del Executive
Director/Principal, puede bajar del sitio web www.palihigh.org. También puede bajar una
copia del formulario de quejas del Departamento de Educación de California del sitio web:
http://www.cde.ca.gov/re/cp/uc.
Para presentar una queja respecto a las cuestiones anteriormente mencionadas, puede obtener
formularios de queja en uno de los siguientes lugares:

Palisades Charter High School
More Than 50 Years of Innovation and Excellence

Palisades Charter High School (PCHS) tiene la responsabilidad principal de asegurar el cumplimiento a las leyes y
reglamentos estatales y federales aplicables, y tiene procedimientos establecidos para ocuparse de quejas por
discriminación ilícita y de reclamaciones relativas a la supuesta violación de leyes estatales o federales que rijan los
programas educativos.
PCHS investigará y buscará resolver las quejas usando las polízas y los procedimientos conocidos como
Procedimientos Uniformes para Quejas (Uniform Complaint Procedures, UCP). Las quejas por discriminación ilícita,
la intimidación, o el acoso podrán basarse en características reales o percibidas en cuanto a sexo, orientación sexual,
género, identificación de grupo étnico, raza, ascendencia, nacionalidad de origen, religión, color, o por discapacidad
mental o física, por edad o por la asociación de una persona o un grupo con una o más de estas características, ya sean
reales o percibidas, en cualquier programa o actividad que reciba asistencia financiera del estado o se beneficie de
ésta. Los UCP deberán usarse también al tratar quejas en cuanto al incumplimiento de leyes federales y/o estatales en
programas de Educación para Adultos (Adult Education), de Asistencia Categórica Consolidada (Consolidated
Categorical Aid Programs), Educación para Migrantes (Migrant Education), Programas de Educación para Carrera
Técnica o Vocacional, y Educación Vocacional y Capacitación (Career Technical and Technical Education and
Training Programs), Programas para el Cuidado y el Desarrollo Infantil (Child Care and Developmental Programs),
Programas de Nutrición Infantil (Child Nutrition Programs), Programas de Educación Especial (Special Education
Programs) y los Requisitos Federales de Planeación de Seguridad (Federal Safety Planning Requirements).
Las quejas deben presentarse por escrito: Dr. Pamela Magee Executive Director/Principal, Palisades Charter High
School, 15777 Bowdoin St., Pacific Palisades, CA 90272 Número de teléfono: 310-230-6623
Las quejas por supuesta discriminación deben presentarse dentro de un periodo de seis (6) meses a partir de la fecha
en que el supuesto acto de discriminación ocurrió o de la fecha en que el reclamante tuvo por primera vez
conocimiento de los hechos del acto alegado de discriminación, a menos que el tiempo para su presentación sea
extendido por el superintendente o su representante.
Las quejas serán investigadas y se enviará un reporte de decisión al reclamante dentro de un periodo de sesenta (60)
días a partir de que se recibió la queja. Este periodo de sesenta (60) días podrá ser extendido mediante acuerdo escrito
del reclamante. La persona de la agencia local de educación (Local Educational Agency, LEA) que sea responsable de
la investigación de la queja conducirá y concluirá una investigación de conformidad con las secciones 4680 a 4687 del
Título 5 del Código de Reglamentos de California y de conformidad con los procedimientos locales adoptados en la
sección 4621.
El reclamante tiene derecho a apelar la decisión de la LEA ante el Departamento de Educación de California
(California Department of Education, CDE) presentando una apelación escrita dentro de un periodo de 15 días después
de recibir la decisión de la LEA. La apelación debe incluir una copia de la queja presentada ante la LEA y una copia
de la decisión de ésta.
De ser aplicables, los recursos del derecho civil estarán disponibles según las leyes estatales y federales sobre
discriminación. En los casos en que corresponda, se podrá presentar una apelación de conformidad con la sección 262.3
del Código de Educación de California. El reclamante podrá usar los recursos disponibles del derecho civil
independientemente de los procedimientos de la LEA. Los reclamantes podrán buscar asistencia en los centros de
mediación o con defensores públicos/abogados privados. Los recursos del derecho civil que pueden imponerse por
decisión de un tribunal incluyen, entre otros, órdenes judiciales y órdenes de protección. Estará a su disposición sin
cargo alguno una copia de las políticas y los procedimientos para quejas contenidos en los UCP de PCHS.

15777 Bowdoin Street, Pacific Palisades, CA 90272 * (310) 230-6623 * www.palihigh.org
@PaliCharterHigh * Facebook.com/PaliHigh

ATTACHMENT
Policy GP #3: Board Chair Role and Responsibilities
The Chair’s job is to serve as facilitator and guide to the Board. The Chair ensures that
the Board acts consistently with its own rules and those legitimately imposed upon it
from outside the organization. Related to this, the Chair shall: Ensure the development
and circulation of Board agendas in conjunction with Trustees and the EDP, consistent
with the protocol listed below 4 Preside over Board meetings Communicate with the
Board’s legal counsel concerning legal issues that arise Communicate with stakeholders
and the public Act as the primary point of Board contact with the press In conjunction
with the Board’s decision and/or legal counsel, address any reports that the Board or
individual Trustee(s) are in violation of law or Board policies.

