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C )URSE DESCRIPTION: INTRODL(IION TO BUSINESS

Ti prnose o corse s to ntroduce the saoent to the C. 2 a ‘res he tue:
di learn many of the kiils needed to function in the business worhi bth s a consumer

and as a potential business person. He/she will develop an understanding of our bust iess
xtem and the economic setting in ‘ahich tt fhnctions, Az th end of the course, the
student will be able to upgrade hisiher personal economic skills and hi he able o
recognize the need tor working together for an improved standard of lix dig for all people
in our democratic society. The student should then be able to jssume a role of consumer,
worker, and citizen.

COURSE DATA:

Length of Course Full Year

Credits Five

periods Per Week , Fix e

Classification Electix e Grades 9 12

Prerequ site None

EVALUATION:

The pitrposes of evaluation are to prox de information about rudent orogress an1 to
ietermine if students have learned the subject matter which has been taught Feuchers
xll evaluate student progress by utilizing standardized tests, teacheiriade pci//es and

tests. oral questioning, class partIcipation. homew ark, and nec:a! ‘o

Jragtrncture: Benchmark for master’ f ourse c ite t 6° ‘. COnte,it rias r Cr
students with IEPs may be less than the Board of Education anorot ed mmrnuni hr
regular education students.



MANCHF STER R1GIONAI HIGH SC HOOL

[‘MT I OUR FCONOMIC EN IRONMF I
Economic Decisions

Distinguish between needs and xants,
— Explain the difference between goods and services.

Describe the economic resources used in the production of goods and ser ices
— Explain why the basic economic problem forces you to rnaic choices,
>- State the six steps in the decision making process.

Economic Systems
> List the three economic questions that must he answered by n cry society
‘ Describe three types of economic systems.
.‘ Identify five features of our market economy.

Explain why economies are mixed systems.
Explain why market economies are becoming common around the a’orld.

Economic Roles
Identify three economic roles each person performs
Explain ho\ consumers affect the supply and demand icr toods and se ccs.
Explain the impact of worker productivity on our standard ci ‘Ring,
Explain the role of cttizens in our economy.

Ecunomic Measurements
Explain how Gross Domestic Product (GDP) GDP per capita, and jib r
productritv are used as measurements of economic performance
Describe the four phases of the business cycle.
Descnbe inflation and deflation.
Discuss sonic of the possible deeionments n the fiaure ‘xih ur cconomv

MT 2 BUSINESS AND GOVERNMENT IN OUR GiOBAL FCOOM1Business in Our Economy
Gne an example of the fow basic kinds of busineses
Describe seven kinds of activlties nerformed by businesses
Explain how lobs are -reated i our economy

Business Structures
Explain how ownership dffr among sold propr1etors! p5 , rncrsivn,. ‘J
crporai1on.



State the advantages and disadvantages o’tie three nianr ‘s ousss
o nership

ame he m icn ts u ma. ager
exarnpes oGhree specutiizd frrs ufres; a:::

social Responsibility and Business Ethics
Exp!aan hat is meant by the sncal responsibility
Identify four social responsibility issues.
Give examples of socially responsible actions.
Describe the purpose of a code of ethics.

International Business
— State the basic reason for nations doing business with each other

Explain the concept of currency exchange rates.
Explain the concepts of balance of trade and balance of pa.nents.
Explain what is meant by a multinational corporation.
List several advantages and disadvantages of international bucmess



Government in Our Economy
Explain protection roided by go e rent

,. n -‘ci 1-.r\ r-

Deserbe oaernrnentassistsnes
Explain the roic or govcrnment in producing gods ano seres nd n ii
workers.
Explain two v ay that government raise- money

UNIT 3 CAREERS IN OUR GIOBAL ECONOMY
Human Resources in Our Economy

Explain why human resources are a vital econom force.
identify types of industries and occupational groups in our erk force.

, Discuss fie factors that affect job opportunities.
Explain how the workplace is changing.

Planning a Career
Explain what is meant by career planning.
List important sources of career information.
State approaches that can be taken to learn about alues and ahPifes
Describe five steps to follo when making career decions.

- List at least three sources of financing additional education

Succeeding in the World of Work
> Write a successful letter application and personal data shect

identity sources to use in getting job leads.
Fill out an app licanon form acceptable to an employer

> Explain how pre-emnlovment tests are used by empio\crs
List eight things to do to prepare for a good interview
taie eight things that help lead to success on the job
Describe several ways to get along with cOworkers, and erLin rcrx ‘o pronerlv
exit a job.



Opportunities in Small Business
Chve a definition of a small business
Sra a ieas fl r asons hv s na busrnsse flu

scera. sources o help for smaihbusi iess en
List at ieast seven characteristics or successful smaN buLnss ovees

UNIT 6 FiNANCIAL INSTITUTIONS AND BANKING SER ICES
[he Banking System and Financial Services

- Explain how banks earn revenues.
Describe the major types of deposit-type institutions
Name nondeposit financial institutions that serve consumers

r List six services provided by financial institutions.
Explain the activities of the Federal Reserve System.
Discuss how banks help communities and create economic growth.

Opening a Checking Account
Describe four advantages of having a checking account
Explain the difference between the two major types of cheking accounts

— Explain the process of opening a checking account.
Discuss the purpose of an endorsement.
Demonstrate three types of endorsements and explain nhen each s used
Describe the purpose of a check stub and cheek register.

Using Checks and Other Payment Methods
Demonstrate proper check-writing procedures.
st tips for good check n rltrn.]

Explain the purpose of a stop-payment order
Des.ribe procedures fur accepting and cashing checks
Name three special types of checks.
List four sources of money orders.
Explain how payments are made through electronic funds t ansfer

Managing Your Checking Account and Other financial Ser’ ices
Explain how checks clear the banking system,
Descrihe th0 nformatjon or a bank statemen:.
Reconcile a checking account

> Discuss factors to consider vhen selectng iu rr CII i til



b NIT 7 CREDIT IN OUR ECONOMY
The Fundamentals of Credit

Expiai i a hat cred t is.
> r vC o ced s cd ky iume u c
.‘ State the difference between loan credit, sales crealt. arci trade credit.

Explain the basis on which credit is aranred, includina ihe rhree Cs ot reWt
°]ive several advantages of using credit.
State at least four ways in which credit can be misused

The Uses of Credit
Describe three types of charge accounts: regular. budget, and reo]ving,
Explain how a teenager may obtain his or her own charge account.

S.” Describe the process by which bank credit card transactions are handkd.
List common types of credit cards.

>‘ Explain how installment credit sales differ from credit card sales.
‘ Describe two kinds of loans available to consumers.
,‘ List questions that should be answered before signing an ir’stallment sales

contract,

UNIT 8 SAVINGS ND INVESTMENT STRATEGIES
Starting a Savings Program

— Explain why it is important to have a savings plan.
Compute interest on your savings.
Discuss the Factorc to consider when comparing savings p1 ins
Describe how savings help our economy

t sing Your Savings Plan
Explain how to open and use a regular savings account

— Discuss the features or a money market account
. Identify the advantages and disadvantages of a certificate of deposit LCD).
- State at least four questions to consider when selecting a tinancia! insTitution for

your savings
Explain why an individual retirement account (FR ‘) should be considered

Investing in Bonds and Stocks
Explain how investing in bonds is different from investing m tocks.
ive reasons why organizations sell bonds.
Discuss the types of bonds sold by governments.
Describe differences between preferred and common ick

— Explain factors to consider when selecting stock investments,
— Discuss the benefits of investment clubs and mutual funds

Evaluate secuntv investments based on financial needs. coas sa iidit
ann rate of return.



i IRODIC1 YNfOBUSINESS

W orkplace Readiness Standard’

Sta,zdard 1: ALL STLDENTS WILL DEE ELOP CAREER FL 4 \ \I\G AND
JVORKPLA CE READINESS SKILLS.

Demonstrate en’plovabtlitv skills and sork habtts, uch a io le !per’lb’
promntness, and getting along with others, needed to get and ceep

.2 Describe the importance of personal skills and attitudes to job seccess
13 Identify career interests, abilities, and skills.
i. Describe the importance of academic and occupational skilis to ichiecment m the
v ork world.

• i2 Demonstrate consumer and other financial skills.
Standard 2: ALL STUDENTS WILL USE INFORMATION, TECHNOL OG V, AND
OTHER TOOLS.
2.2 Select appropriate tools and technology for specific activities
2.5 Access technology-based contmunication and information systems,

2.6 Access and assess information on specific topics using both technolocical (e g.computer, telephone, satellite) and print resources available in libraries or neda centers

2. I’se technology and other tools to sohe problems, collect data, nJ make decis’cns

Standard 3: ALL STUDENTS WILL USE CRITICAL THINKING,
DEUSIONMAKJVGAND PROBLEM-SQL VING SKILLS.
3.1 Recognize and define a problem. or clarify decisions to he made
3.3 Formulate auestions and hypotheses.

8 Organize, synthesize, and evaluate information for appropr uteri ss a id conir ietenss
3 12 Interpret and aiahze data to ara onclusons
3 $ Select and appx appropriate solutions to probiem-sovmg tflO
itnati ons
Standard 4: ALL STUDEA TS WILL DEMONSTRATE SELF
iLINA GEMENTSKILLS.
4 3 E aluate their own actions and accomplishments
4 9 lJse time efficiently and effecnxel,
4 In ppiy study skills to expand their onn knowledge and skills



{NTRODUCTIOTN TO BUSiNESS

lITERACY STA VD4RDS

Reading

RH9- I 0.5 Analyze how text uses tr’uctur to mphaszL ac polmN r ‘\ IIC
explanation or analysis.

JVriting

W.9-l0.6. Use technology, including the Internet, to produce. publish, and update
individual or shared writing products, taking advantage of technolog ‘s capacity to link
to other information and to display information flexibly and th’namieally.
W,1l-12.4. Produce clear and coherent \riting in which the development, organIzation,
and style are appropriate to task, purpose, and audience.
W. 11-12.10. Write routinely over extended time frames (time for rerlection and revision)
and shorter time frames (a single sitting or a day or two) for a range ofdisciphne specific
tasks, purposes, and audiences

CAREERS

9.1: Career and Technical Education
k Career Aareness’Preparanon

3 Analyze factors that can impact an individual’s career.

B. Employability SkiPs

2. Communicate and comprehend sritten and verbal thoughts ideas directions tnd
information relative to educationai and occupational settings.

)2: Consumer, Family, and Life Skills
Critical Thinking

2 Describe and apply constructive responses to critIcism

3. Self-Management

3. Compare and contrast methods for maximizing personal prod. cti iry,
C Internersonal Comianication

2. Communicate effectively in a variev of settings vth a a, a-s .aoap eerie
D. Character Development and Ethics

1, Analyze how character nfiuences ork performance
Discuss onsenuencs and sancLlcns \sher OflLhe-ioo ra tnd :ds .uC nct

Iion o.



E. Cmsumer and Personal Finance
V alyze factors tnat influen e uross and et cor a

- Oesigr. implement and cdt wse a o.soral fi .anc ai c.wi

3. Discuss how to obtain and maintain redlt
4 Prepare and use skills for budget preparat on making orad C o is aboi. ircom. and

expenditures, .ncome tax preparation, and adjusting spenJing or expectatio’is based
on analysis

S. Use comparative shopping techniques for the acquisition of goods and services
6. Analyze the Impact of advertising, peer pressure, and living arrangements on personal

purchasing decisions.
7. Evaluate the actions a consumer might take in response to excess debt and personal

financial status.
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