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Dear Oratory Prep Students and Families,

I am pleased to present the 2018-2019 edition of the Ram Life Parent-Student Handbook, which is intended to be a guide of
the principles that keep Oratory strong. No handbook, as comprehensive as possible, can address all the issues that may surface in
the course of a year. With that in mind, please note the following:
●

The School Administration is given the flexibility to effectively operate Oratory Prep.

●

Ram Life is not intended and should not be considered to create additional rights for students and parents/guardians.

●

Ram Life is subject to change at any time as is determined to be necessary by the School Administration. If changes are
necessary, parents/guardians will be notified within seven business days of the changes being approved by the appropriate
authority.

●

The Head of School has the discretion to take actions other than those specified in Ram Life.
Please note that students and their parents/guardians are required to read and sign the form Acceptance of Ram Life

Parent-Student Handbook 2018-2019 as Contract. This form must be returned to CWP by Wednesday, September 5, 2018.
We look forward to another excellent year at Oratory Prep.

Sincerely,

Bob Costello
Head of School
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ACCEPTANCE OF RAM LIFE PARENT-STUDENT HANDBOOK
2018-2019
(AS CONTRACT)

I explicitly accept the provisions set forth in the 2018-2019 edition of Ram Life Parent-Student Handbook containing the policies,
rules and regulations for Oratory Prep. I have read the Handbook and agree that the Handbook is binding for the students and
parents during the 2018-2019 school year. I understand and agree that the School Administration of Oratory will have the authority
set forth in the Handbook.
I understand that the policies, rules and regulations contained in the Handbook are established for the welfare and benefit of all
students. I understand my responsibility to support Oratory in the policies it has established, and see that my child adheres to the
rules and regulations set forth in the Handbook.
I understand and acknowledge that: 1) the Handbook exists to foster the effective operation of Oratory; 2) that this Handbook is not
intended and should not be considered to create any additional rights for students or parents/guardians; 3) that the Handbook is
subject to change at any time when this is determined to be necessary by the School Administration; 4) that if changes are made to
the Handbook, parents/guardians and students will be notified within seven business days of the changes being approved by the
appropriate authority; 5) that the Head of School has the discretion to take actions other than those specified in this Handbook.

Name of Student: ________________________________________________________________________
First
Middle
Last
Signature of Student: ______________________________

Date: _______

Signature of Parent/Guardian: _______________________

Date: _______

Students are required to submit this page by Wednesday,
September 5, 2018.
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PARENT-STUDENT HANDBOOK
The Ram Life Parent-Student Handbook fosters the effective operation of Oratory. The Head of School has the discretion to take
additional rights for students or parents/guardians.
The policies, rules and regulations contained in this Handbook are established for the welfare and benefit of all students.
Parents/Guardians have the responsibility to support Oratory in the policies it has established and to see that their son adheres to the
rules and regulations set forth in this Handbook.
The contents of this Handbook are subject to change at any time when this is determined to be necessary by the school
Administration. If changes are made to the Handbook, parents/guardians will be notified within seven business days of the change
being approved by the appropriate authority.
The contents of this Handbook are to be accepted by the parents/guardians and students as an essential element of the contract
between home and school. Violations of the spirit, intent or letter of the policies, rules and regulations found in the Handbook will
be considered just cause for administrative action. Under no circumstances may a parent/guardian excuse a student from observance
of the policies, rules and regulations of Oratory if the parent/guardian expects the student to remain in good standing with the
school.
ACCEPTANCE OF RAM LIFE PARENT-STUDENT HANDBOOK AS CONTRACT
All students, along with their parent(s) / guardian(s), explicitly accept the provisions set forth in the current Ram Life Parent-Student
Handbook as a condition of continued enrollment at Oratory Preparatory School and agree, so far as they may be applicable and not
at variance with any of the provisions of this contract, to comply with all school regulations and procedures. Oratory Preparatory
School reserves the right to amend the Ram Life Parent-Student Handbook at any time should the need arise. Any policy statements
published during the course of the school year are considered to be an addendum to the Ram Life Parent-Student Handbook. The
policies stated in the Ram Life Parent-Student Handbook shall prevail should inconsistencies be found with the published policies in
any other Oratory publication.
STATEMENT OF GOOD STANDING AND CONTINUED ENROLLMENT
Students are enrolled at Oratory on the basis of a yearly evaluation and acceptance. The School reserves the right to dismiss
students at any time for infractions of regulations whether on campus or off campus, unsatisfactory academic standing, or other
reasons that affect the welfare of the individual student, the School community or the School’s reputation.
In order to continue enrollment at the School, a student must be in “good standing.” A student considered to be in “good standing”
is one who has not become subject to dismissal for academic reasons; one whose record of conduct is satisfactory; and one who has
met all financial obligations to the School or made satisfactory arrangements for their discharge with the Business Manager.
Continued enrollment, then, is a privilege earned by cooperative personal conduct, and fulfillment of academic requirements and
financial obligations. The School reserves the right to refuse registration or re-registration. When the School judges that
parents/guardians do not support School policies, the School reserves the right to terminate the student’s enrollment.
NOTICE OF NON-DISCRIMINATION POLICY AS IT APPLIES TO STUDENTS AND EMPLOYEES
Oratory admits students of any race, color, national and ethnic origin to all the rights, privileges, programs and activities accorded or
made available to students at the school. It does not discriminate on the basis of race, color, national or ethnic origin in the
administration of its educational policies, scholarship and other school-administered programs. Likewise, Oratory does not
discriminate against any applicant for enrollment because of race, color, national or ethnic origin. Oratory does not discriminate
against otherwise qualified students or employees with disabilities, if with reasonable accommodation, they can meet the
requirements of being a student or performing a specific job.
THE PARENTAL ROLE IN EDUCATION: PARENTS AS PARTNERS
Parents are the primary educators of their children, and as Pope John Paul II wrote in 1981, "By virtue of their ministry of educating,
parents are through the witness of their lives the first heralds of the gospel for their children.” (Familiaris Consortio, #39) Good
example is the strongest teacher. A parent’s relationship with God affects the way a young person relates to God. The Catholic
ideals that Oratory promotes will take root when families nurture and support the educational process set forth by the school. Once
a family has chosen to enter into partnership with Oratory, the School expects an honest level of loyalty to this commitment.

4

TABLE OF CONTENTS
Introduction to the School
Mission Statement
Belief Statements
Statement of Philosophy
Profile of the Oratory Graduate
Parameters
Role Models in Oratory Prep’s Tradition
History of the School
Heads of School
Accreditation
School-Wide “Validating the Vision” Goals
Memberships
Board of Members
Board of Trustees
School Administration
Faculty
Staff
Admissions & Financial Policies
Tuition and Fees: Rates, Policies and Procedures
Merit-Based Academic Scholarships & Tuition Assistance Grants
Academic Policies
Assignments
Assessment & Reporting of Student Academic Performance
Grading System
Graduation Requirements for the High School
Academic Scheduling
Academic Probation
Advanced Placement Examinations
Honor Roll
Final Examination Exemptions
Academic Dishonesty
Student Conduct
Student Responsibilities & Privileges
Remedial Actions
Conduct at Activities
Attendance
Dress and Grooming Code
Harassment
Controlled Dangerous Substances / Alcohol / Tobacco Products
Technology / Acceptable Use Policy
Programs and Resources
Bereavement
Campus Ministry
Clubs / Activities
College Counseling
Dances
Guidance Services
Health Services & Records Requirements
Sports
Student Council
Trips
5

General Student Information
After-School Supervision
After School Conduct
Arrival / Departure
Automobiles / Parking / Traffic Regulations
Booster Club
Bus and Train Behavior
Cafeteria Service & Regulations
Care of School, Personal Property & Common Areas
Cell Phones
Change of Address / Telephone Number
Closed Campus
Compliance with Law
Daily Schedules
Delayed Opening
Early Dismissal / Emergency Closing / Evacuation
NETCLASSROOM
Electronic Equipment
Emergency Plan
Emergency Drill Procedures
Flyers
Gambling
Graduation Practices
Headphones
Identification Cards
Leaving the Campus for Illness or Other Reasons
Lockers / Locker Room
Lost & Found
Messages to Students
Music
Out of Town Parent/Guardian
Parental Rights to School Records
Parent/Teacher Meetings
Parents & Court Orders
Parents’ Guild
Parking
Photographs / Name Use & Other Identifying Information
Religious Education & Its Role in the School
Reporting Obligations
Searches
Security System / Swipe Cards
Shuttle Bus
Student & Family Information / Student Directory
Student Drop Offs & Pickups / Neighborhood Courtesy
Student Insurance
Supervision / Hours of Access
Telephones for Student Use
Textbooks
Train Behavior
Train Shuttle
Transcripts
Vehicles
Visitors on Campus
Withdrawal from School
Working Papers
Archdiocesan Policy on Sexuality

6

Daily Schedule

INTRODUCTION TO THE SCHOOL
Oratory Preparatory School
Mission Statement
The mission of Oratory Preparatory School is to develop young men of
faith, intellect, and character through an exceptional college preparatory
program rooted in the Roman Catholic tradition. We prepare them for
life beyond the classroom by focusing on the abilities of each individual
in order to graduate young men of action who will contribute positively
to our global community.

7

Oratory Prep - Graduate Profile
The Oratory Preparatory School Graduate is expected to have acquired the following knowledge and skills:
1. He will have an intellectual, spiritual, and social foundation in the Catholic tradition and the values and vision
of Saint Philip Neri.
2. He will be able to read, write, listen, and speak effectively as
well as think critically and creatively using the concepts and skills acquired from participation in our rigorous
college preparatory program of studies.
3. He will have a global and local awareness that is informed by his educated perspective of historical and current
events and issues.
The Oratory Preparatory School Graduate is expected to use his acquired knowledge and skills to do the following:
4. He will pursue learning as an active, lifelong process.
5. He will be an active leader in his chosen fields of endeavor and in service to others.
6. He will apply his learning by thinking critically, acting competently, and living ethically.
The Oratory Preparatory School Graduate is expected to demonstrate the following qualities
7. He will integrate prayer, theological understanding, and moral reflection as a foundation for action in life.
8. He will exercise professional and personal integrity and show respect for the unique qualities of each
individual.
9. He will exhibit compassion for the needs of others, especially the poor and oppressed, through acts of charity
and works of justice in service to others. .
Parameters
Oratory is and will remain:
● Roman Catholic in its identity.
● college preparatory in its programs.
● a school for boys in Grades 7 – 12.
● a school committed to maintaining its small size; financially self-supporting.
Role Models in Oratory’s Tradition
Our patron Saint is Philip Neri (1515-1595), a founder of the Oratorians and a noted reformer. St. Philip Neri was known for his
extraordinary friendliness, love, and concern for people. He is also known as the Apostle of Rome, where he lived during a time of
both corruption and reform. It was a time during which many people lost heart and faith. Of Neri’s method of reform, it was said
that he did not withdraw from the world, did not condemn the world, did scarcely criticize the world, but fought evil by the
“...counter-attraction of holiness, purity, truth and laughter.” Neri attracted many young people who saw this imperfect man who
was happy in an imperfect world because of his faith in God.
Another noted Oratorian, Englishman John Henry Cardinal Newman (1801-1890), a convert from the Anglican Church, was also a
man noted for his kindness and concern for others. The problems facing the Church in his time were of a different nature than those
of Neri’s time. With many new scientific discoveries and theories, the Church’s foundations were challenged on intellectual
grounds. Newman wrote many works which addressed the challenges and established him as a Catholic intellectual. He laid the
foundation for what we now know as the tradition of Catholic liberal arts education, and saw the written word (history, literature,
the sciences, art, and philosophy) as the record of humanity and nature that had to be studied in conjunction with theology to fuel
the search for a more universal perspective. This search translates into a philosophy of a communal vision of humanity throughout
the ages. Newman was declared a Venerable (one step toward declaration of Saint) in 1991.
These two men embody worthwhile ideals for today’s young men of Oratory. In the range of their personalities and the diversities of
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their works, we see some exemplary ways of living the Catholic faith. Their deep convictions and their great accomplishments
remind us that all the knowledge or skill in the world will avail us of nothing without God and His love for us and through us.
History of the School
Oratory opened its doors in 1907 under the name of Carlton Academy. Mr. Charles Schultz, a former Episcopalian priest who had
converted to Catholicism, founded the School. The School was housed in Newman Hall. Mr. Schultz drew his students from all over
the United States, Europe, and South America. The Academy emphasized the now traditional liberal arts program and built itself a
strong reputation.
Rev. James Newcomb replaced Mr. Schultz in 1917, and built another structure, which doubled the School’s capacity. In 1924, one
year after a change of Head of Schools, came the change of the School’s name. Rev. Joseph Capoano was devoted to St. Philip Neri,
a founder of the Congregation of the Oratory, which stressed small communities and personal interaction.
Rev. John Bain, for whom the main School building is named, became the Head of School in 1945 and remained in the post until
1967. Fr. Bain was largely responsible for making the School into what we know today. He reintroduced an emphasis on academic
excellence and care for the individual. Against great odds he had the present School building constructed. Because of financial
difficulties, Fr. Bain turned over control of the School to the Roman Catholic Archdiocese of Newark in 1967.
After two transitional Head of Schools, Rev. Michael Fitzpatrick served Oratory for nine years, encompassing two separate terms.
His most important contribution was to see the School through its first Middle States Accreditation in 1972, giving official
recognition to the School’s commitment to academic excellence. Fr. Fitzpatrick also reopened the Lower School and dramatically
increased overall enrollment. Rev. Theodore Osbahr served as Head of School for one year between Fr. Fitzpatrick’s two terms. Fr.
Osbahr began the Development Fund and set up an Advisory Board, the forerunner of the present Board of Trustees.
Mr. Joseph Boland served as Head of School from 1978-1980. Mr. Boland helped the School establish its corporate structure, and
began the work on the tennis courts (financed partially by a bequest from Fr., later Msgr. Capoano)
Rev. Floyd Rotunno arrived in 1980. Fr. Floyd engineered dramatic changes in many of the School’s programs and in the physical
plant. Major renovations were made both to the interior and exterior of the building. The School very successfully went through two
Middle States Evaluations in 1982 and in 1992.
From 1994-1996, Rev. Paul Manning guided the School through a transition of Administrations. At the 1996 Upper School
graduation, Oratory offered its first honorary degrees. The recipients were Mr. and Mrs. Carl Donner of Summit. The diplomas were
awarded on June 8, 1996, the 80th anniversary of Mr. Donner’s graduation from Carlton Academy.
Rev. F. Kevin Murphy, serving from 1996 through 2002, oversaw many changes, including a new computer lab, an upgraded
biology lab, a new art room, a weight-training room, a fully networked computer system, remodeled offices and classrooms, a
refurbished gym, and a new guidance center.
Brother Robert J. Wickman, F.S.C., a member of the Brothers of the Christian Schools (De La Salle Christian Brothers), served as
Head of School from 2002-2005. In his first year, Brother Robert guided the school through a successful reaccreditation process
using the “Validating the Vision” protocol and brought to completion a full renovation of the science laboratories. He identified the
renewal of campus ministry programs, integration of technology throughout the curriculum and increased emphasis on student
writing as some of his goals for the 2003-2004 school year. Before the beginning of the 2004-2005 school year, Brother Robert
oversaw extensive renovation of the classrooms and the main building exterior, an expansion of the retreat program, and expanded
services in the administration of the athletic program. His final contributions included the renovation of the stage area into a new
Media Center and Art Studio, renovation of the outdated media center and art room into usable classrooms, and renovation of the
Guidance Suite and Business Offices.
Mr. Timothy M. Lynch served as Head of School from 2005 until November, 2007. Under the leadership of Mr. Lynch, the
gymnasium was refurbished, the lobby was remodeled and the overall security of the school was improved.
Mrs. Marlene Kostka was appointed as Interim Head of School by Archbishop John J. Myers on September 12, 2007. She served
the school for nearly two years in this capacity, until June 2009.
Mr. Robert Costello was appointed as Head of School by Archbishop John J. Myers on July 1, 2009.
Heads of School
Mr. Charles Schultz, 1907-1917
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Rev. James Newcomb, 1917-1923
Rev. Joseph Capoano, 1923-1931
Rev. Felix Joseph Kelly, 1931-1945
Rev. John Bain, 1945-1967
Rev. James F. Pindar, 1967
Rev. Joseph Russell, 1967-1968
Rev. Michael Fitzpatrick, 1968-1974
Rev. Theodore Osbahr, 1974-1975
Rev. Michael Fitzpatrick, 1975-1978
Mr. Joseph Boland, 1978-1980
Rev. Floyd Rotunno, 1980-1994
Rev. Paul Manning, 1994-1996
Rev. F. Kevin Murphy, 1996-2002
Brother Robert J. Wickman, F.S.C., 2002-2005
Mr. Timothy Lynch, 2005-2007
Mrs. Marlene Kostka, 2007-2009
Mr. Robert Costello, 2009-present
Charter
A Catholic Preparatory School for Boys
Corporate Names
Carlton Academy 1907 - 1924
The Oratory School of Summit, Inc. 1924 Course of Studies
College Preparatory
99% graduate attendance at four-year colleges
Mascot
The Oratory Ram 1952School Ring
Gold Fixture with Blue Gemstone 1907Mottos
Humilitas 1907-1924
Fidelitas 1924Colors
Blue and Gold 1907Facilities
Bain Hall
Dedicated 1960; Renewed 2004
18 Classrooms, 2 Laboratories
Media Arts Lab, Gymnasium, Locker Room, School Administrative Offices
DeGaeta Hall
Dedicated 2017
6 Classrooms; 1 Lab; 1 Art Studio
Gymnasium; Fitness Center; Cafeteria; School Administrative Offices
Cavalero Memorial Field
Dedicated 2010
Memorial Prayer Garden
Dedicated 1952; Renewed 2001, Dedicated as “The Mary Garden” 2006
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Accreditation
Oratory enjoys accreditation granted by the Middle States Association of Schools and Colleges, effective through 2019. The
Association is a non-governmental, nationally recognized organization whose members include elementary schools through
collegiate institutions offering post-graduate instruction.
Accreditation of an institution by the Association indicates that it meets or exceeds criteria for the assessment of institutional quality
periodically applied through a peer review process. An accredited school or college/university is one which has available the
necessary resources to achieve its stated purposes through appropriate educational programs, is substantially doing so, and gives
clear evidence that it will continue to do so in the foreseeable future.
Memberships
Oratory holds membership in the following organizations:
● National Catholic Educational Association
● The College Board
● New Jersey Association of Independent Schools
● New Jersey State Interscholastic Athletic Association / Union County Conference
● New Jersey Independent Schools Athletic Association

SCHOOL OFFICERS,
ADMINISTRATORS, & PERSONNEL
Designations
AP = Alumni Parent with year(s) CP = Current Parent with year(s)

GP= Grandparent with year(s)

Board of Members
Most Rev. Joseph W. Cardinal Tobin, C.Ss.R., D.D., Archbishop of Newark
Rev. Msgr. Thomas P. Nydegger, Vicar General, Moderator of the Curia and Chancellor
Dr. Margaret Dames, Superintendent of Schools
Rev. Michael A. Andreano, M.B.A., Vice Chancellor and Assistant to the Vicar General
Board of Trustees 2018-19
Steven Smith (AP '16) Chairman of the Board of Trustees
William Burke ’79 Vice Chair
Robert Costello, Head of School, ex-officio
Walter Crum (AP ’99, ’01, ’05, ’09), Director of Development/Alumni Relations, ex-officio
James & Kelly O’Loughlin (AP '10, CP ‘20) Parents' Guild Presidents
Peg Adamcik (AP '16)
Maria Briggs (AP '15, '18)
Carol Budisak (AP '16, '16, '18)
Douglas Colandrea '84 (CP ’21)
Dean Criares (CP ‘20)
Ronald Dolecki (AP ’14)
Ted Dore (AP ’10, ’14)
Dimitri Drone '86 (AP '18, CP '21)
Peter Finn (AP ‘18)
William Gassman '90
Dominick Gonnella '86 ex-officio
Michael Logerfo (AP ‘14, ‘18)
Michael McHale (AP ’15)
William Mezzomo, Esq. (AP ‘17, ‘18)
Suzy Moran (GP ‘18)
Richard Piovano '81
Robert Scirocco (AP '06, '07)
John Skinner (AP '15, ‘18, CP ‘21)
Robert Vander Meulen (AP '11, '12, '14)
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School Administration
Robert Costello, B.A., M.A………………………………………………………………………………………..Head of School
Owen McGowan, B.A., MAT………………………………………………….………………………....Associate Head of School
Thomas R. Boniello, B.A., M.A., J.D………………………………………………….……………...…….Director of Admissions
Walter Crum, B.A. . (AP ’99, ’01, ’05,’09)...............Special Assistant to the Head of School & Director of Strategic Relationships
Elizabeth DeMichino-Acquadro, B.S., M.A….......................................................................................................Dean of Academics
Kevin Donnelly, B.A. M.A………………………………………………………………...…..Director of Major and Annual Gifts
Cherie Everts, B.S., M.B.A………………………………………………………………………………………Business Manager
Ann Geissler, B.A., Ed.M. (AP ’09, ) ……………………………………………………………………….Director of Guidance
J. Patrick Gist, B.A., M.A……………………………………………………………………………………...Director of Athletics
Matthew Klarmann, B.A., M.Ed……………………………………………………………………………….. Director of Facilities
William Martin, B.S, M.A………………….………………………………….…………………….Director of Student Activities
Jimmy Yoo, B.A……………………………………………………………………………….…………….Technology Director
Nick DelTufo, B.A., M.Ed., Ed.D……………………………………………………………………... Supervisor of Instruction
Faculty
Alexandra Asaro, B.A…………………………………………………………………………………………...World Languages
Joseph Barresi, B.A………………………………………………………………………………………….……….Mathematics
Joseph Blauner, B.A…………………………………………………………………………………………..Physical Education
Len Campobello, B.A………………………………………………………………………………………………….Humanities
Cathy Clark, B.A., M.Ed………………………………………………………………………………………...Language Arts
David Corcoran, B.A, M.A.………….………………………………………………………………….……………Humanities
Peggy Cortelezzi, B.A., M.A…………………………………………………………………………………..World Languages
Michael Cranley, B.A………………………………………………………………,,,………………………………Mathematics
William Crum, B.A……………………………………………………………………..………………...Science, Mathematics
Kevin Cuddihy, B.A., M.A……………………………………………………………………………………..Mathematics
Gabriella Cunha, B.A,.M.A…………………………………………………………………………...………..World Languages
Connor Daugherty, B.A……………………………………………………………Dean of Students, Health, Physical Education
Shirley Fleitas, B.A., M.A……………………………………………………………………………………..World Languages
Andrew Gaertner, B.A……………………………………………………………………………………………..Mathematics
Andrew Gordon, B.A…………………………………………………………………………………………………...Science
Jonathan Gordon, B.A……………………………………….………………………………………………….Religious Studies
Michelle Gribbin, B.A……………………………………………………………………...……………………...Language Arts
Jack Horan, B.A., M.Ed………………………………………………………………………………………………...Humanities
Coleen Martin, B.A., M.Ed.……………………………………………………………………………………………..Humanities
Thomas Jordan, B.S………………………………………………………………………………………………………..Science
James Kaounis, B.A., M.A………………………………………………………………………………………..Language Arts
Francis Kearns, B.A……………………………………………………………………………………………..… Language Arts
Robert Marsh, BA, M.A…………………………………………………………………………………………….Language Arts
Stephen Maybe, B.A………………………………………………………………………………...Health, Physical Education
William McCrystal, Jr., B.A., M
 A……………………………………………………………………………………………..…..Humanities
Linda Michalski, B.S…………………………………………………………………………………………..Religious Studies
Zofia Monczka, B.A………………………………………………………………………………………………….Mathematics
Jennifer Otterbein, B.A, M.A……………………………………………………………………………..……Religious Studies
Kathleen Otterbein, BFA……………………………………………………………………………………………………..Art
Kimberly Pasnik, B.A………………………………………………………………………………………………….….Science
Fr. Scott Pontes, B.A, M.A, M. Div……………………………………………………………………………Religious Studies
Susan Preston, B.A. ………………………………………………………………………………………………....................Art
Joseph Seebode, B.A., M.A……………………………………………………………………………………………….Science
Lee Sherry, B.A., M.A.,Ph.D…………………………………………………………………………………..World Languages
William Sinden, B.A…………………………………………………………………………………………………..Humanities
Andrew Schultz, B.A., M.S…………………………………………………………………………………………...Mathematics
Staff
Rev. Salvatore DiStefano, B.A., M.A., M.Div, M.S.Ed, Ed.D………………………………………………………….Chaplain
Cathy Allocco, B.S……………………………………………. Executive Assistant, Office of Development and Alumni Affairs
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Albert Beita………………………………………………………………………………………………………………..Facilities
Daniel Brodhead, B.A. M.A………………………………………………………………………….Assistant Director of Guidance
Maryellen Douches, B.A.…………………………………………Administrative Assistant in Business Office and Athletic Office
David Forman………………………………………………………………………………………...Technology Support Specialist
Antoinette Gambino, B.A………………………………………………….Registrar, Administrative Assistant/Guidance Office
Kacie Krause, B.A., M.A………………………………………………………………………….…..Assistant Director of Guidance
Giuseppina E. LaTorre, B.A…………………………………………………………...Administrative Assistant/Admissions Office
Sherry L. Mahan, B.A. (AP ’09)....................................................................................................Administrative Assistant/Facility

ADMISSIONS POLICIES
Oratory Prep admits qualified boys at the seventh and ninth grade levels. Transfer students for other grades are considered on an
individual basis. Applicants are required to complete the admissions process, which includes an application form, interview,
recommendation form, transcript (the three previous years), and standardized testing results. Some academic merit scholarships and
some tuition assistance grants are available.
Oratory admits students of any race, color, national and ethnic origin to all the rights, privileges, programs and activities accorded or
made available to students at the school. It does not discriminate on the basis of race, color, national or ethnic origin in the
administration of its educational policies, scholarship and loan programs, and other school-administered programs. Oratory does
not discriminate against otherwise qualified students with disabilities, if with reasonable accommodation, they can meet the
requirements of being a student.
The complete admissions process is outlined on the school website www.oratoryprep.org under the “Admissions” tab. For more
information, contact Mr. Thomas Boniello, Director of Admissions, at 908-273-1084 ext. 111, or visit the Admissions Office in
DeGaeta Hall.

FINANCIAL POLICIES
Oratory receives no financial support from Church or State. The School relies on the timely submission of tuition and fees from
parents/guardians and the generosity of alumni and other friends of the School who believe in the Oratory mission. The School
appreciates the sacrifices made by families to provide a Catholic, college preparatory education to the students of our School.
Tuition/Fees: Rates, Policies & Procedures
Tuition and fees for the 2018-2019 academic year are as follows:
Tuition/Fees
$22,350
Senior Graduation Fee
$ 250
8th Grade Advancement Fee
Student Registration Fee $ 300

$ 100

All tuition payments and other fees must be received in a timely manner according to the selection made on the Enrollment
Contract. If payments are missed or late during the 2018-19 school year, we reserve the right to charge late fees. (Students who are
past due five days or more will be charged a late fee automatically by TADS). The following actions may also be taken:
1.
2.
3.
4.
5.
6.

Students may not be able to participate in sports or attend extracurricular trips or functions.
Students may not receive a schedule of classes or be admitted to classes at the start of the school year.
Students may be suspended from classes until payment is received.
Students may not be allowed to sit for semester examinations and will not earn grade or credit until payment is received.
Students may not be accepted for registration for the next academic year and will be removed from the roster of students.
Late fees may be assessed at the rate of 1.5% per month, or up to the maximum rate allowed by law, from the due date until
fully paid.

Parents may check the status of their tuition accounts with Mrs. Maryellen Douches, Administrative Assistant, in the Business
Office at 908-273-1084 Ext. 124.
Families who pay their tuition through TADS should call TADS Parent Customer Service at 800-477-8237 regarding questions or
the status of their accounts. .
Diplomas, transcripts, report cards or college recommendations may be withheld until all obligations (including, but not limited to,
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payment for damage to school property, textbooks, school athletic equipment and uniforms and any other school property) are
satisfied.
Merit-Based Academic Scholarships & Tuition Assistance Grants
The School provides Merit-based Academic Scholarship Awards as part of a competitive process aligned to the admissions process
for Grade 9. Tuition Assistance Grants are also available for those who qualify.
Merit-based Academic Scholarship Awards are made by the Admissions Committee. These awards are renewed each year unless
the academic performance and/or behavior of the student falls below the standard established at the time of the awarding of the
scholarship. In such cases the Head of School will request a review of the student’s performance by the Admissions Committee
which made the initial award. The School, acting through the Admissions Committee, reserves the right to reduce the scholarship
award in light of the findings of its review.
Students may apply for Tuition Assistance Grants. Tuition Aid Data Services (TADS) forms are available online. Decisions on
awarding grants are made by the Financial Aid Committee.
The application deadline for priority consideration for tuition assistance grants is December 1, 2018 for new students and February
8, 2019 for returning students. If family financial conditions change significantly after the application deadlines, an appeal to
Financial Aid Committee may be filed.
Students must maintain a GPA of at least 80 in order to remain eligible for financial aid assistance grants. Students whose academic
performance becomes poor or whose disciplinary record shows chronic and/or serious problems are subject to a review of their
financial aid assistance grant by the Financial Aid Committee upon request of the Head of School. The School reserves the right to
reduce the award pursuant to the findings of such a review by the Financial Aid Committee. Please note that a request for a tuition
assistance grant must be filed each year.

ACADEMIC POLICIES
As a primary part of our mission, Oratory Prep has built a strong college preparatory curriculum for all students. Departments of
instruction develop and revise courses in light of the School’s philosophy and mission and according to the changing knowledge
base and evolving demands of institutions of higher education.
The School seeks to provide a wide range of course offerings. The Head of School, however, reserves the right to modify or cancel
course offerings due to scheduling, enrollment, staffing, financial or facilities constraints.

ASSIGNMENTS
At Oratory, work on assignments during school as well as after school hours can improve academics and decrease disciplinary
problems. Reading, reviewing, and writing on a daily basis are a regular part of the academic plan. Students should plan to budget
two or three hours per day on homework in order to complement and enhance class instruction.
Faculty maintain a listing of assignments for student and parent perusal through the school NETCLASSROOM service which can
be accessed through the link provided on the school website: www.oratoryprep.org. Daily assignments (written and unwritten),
quizzes, tests, and projects will be posted on NETCLASSROOM within a reasonable time of the due date.
Parents should not hesitate to contact faculty members if and when they have any concerns about schoolwork via email or
telephone.

ASSESSMENT & REPORTING OF STUDENT ACADEMIC PERFORMANCE
Faculty members may use a variety of assessment techniques to measure student learning. Homework, class participation, quizzes,
tests, in-class presentations, small group work, film, media and art work, portfolios, rubric-based writing, laboratory reports, short
and long term research reports, and literary analyses and reviews are only some of the student products used to assess learning.
Academic Grade Updates are visible to students and parents/guardians (via NETCLASSROOM) throughout the school
year. Report Cards are issued by mail after each quarter. Dates for the mailing of Report Cards are listed in the school
calendar. Communication between home and school is encouraged and necessary. It is possible for a student to be passing
at mid-quarter and still earn a failing grade.
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Parent-Teacher Conferences are scheduled for
November 8th and 9th
Parent-Teacher Conferences may be scheduled as needed by contacting the teacher or through the Guidance Office. Parents may
also contact teachers through email which is available through the school website.

GRADING SYSTEM
The School year is divided into two semesters, each consisting of two marking periods. Each marking period is referred to as a
quarter. The transcript records the final semester grade for a one-semester course, and the first semester grade, the second semester
grade, and their average (including the final exam) as the final grade for year-long courses.
Grades are calculated in the following manner:
For a semester course:
Marking Period 1 = 50%
Marking Period 2 = 50%
For a yearlong course:
Each Marking Period = 22%
Final Exam = 12%
The numerical grading system for transcript recording is based on a scale of 55 to 100. The minimum grade needed to pass a course
is 65. The lowest failing grade that can be recorded on a student transcript is 55.
The transcript grade is computed by averaging the scores for the quarters and the examination, with a minimum transcript grade of
55. It should be noted that a faculty member may give and report a score below 55 for a quarter or an examination, as long as the
semester or final grade (the number recorded on the transcript) does not fall below 55.
The Grade Point Average (GPA) will be reported on the report card and transcript (permanent record card) using this numerical
scale. For the transcript (but not on the report card) the school weights certain courses more highly than others. Advanced
Placement courses will be given an extra weight of 5 points, and Honors courses an extra weight of 3 points, when computing the
weighted GPA for the student’s transcript. Again, weighting is not reflected on report cards. It also does not affect Honor Roll
status.
Grade calculation will include all academic subjects, excluding only courses that are graded Pass/Fail.
Homework assignments in all areas of curriculum will total no more than 15% towards the marking period grade.
When conversion of a numerical GPA is requested (by some colleges, the National College Athletic Association, and/or scholarship
agencies, etc.) into a 0.0 to 4.0 scale, the following values are used:
90 -100
85 - 89
80 - 84
75 - 79
70 - 74
65 - 69
55 - 64

=
=
=
=
=
=
=

4.0
3.5
3.0
2.5
2.0
1.0
0.0

Withdrawal from Courses
A student (with parent/guardian permission) who wishes to withdraw from a course after the ADD/DROP Period must request
permission to withdraw from the Director of Guidance. If approved, a grade of WP (Withdrawal with a Passing Grade) or WF
(Withdrawal with a Failing Grade) will be entered on the report card and transcript.
Grades of Incomplete
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A grade of I (Incomplete) may be given if, due to a serious medical situation or absence for another legitimate reason, it becomes
impossible for a student to complete work in a course by the time grades are to be submitted at the end of a quarter or semester. The
make-up period to submit work so that the grade of I may be changed to a numerical one is generally two weeks from the time the
“Incomplete” is submitted. Special circumstances must be addressed to the Director of Guidance.
Failing Grades/Summer Make-Up Work
A student who fails any required academic subject(s) for the school year must attend a summer school program (120 hour credit
recovery for a full year course) as approved by the Director of Guidance. In order to facilitate this process, the Director of Guidance
and parent will agree on the course to be taken before enrollment, and the student is responsible to have all work completed before
the start of the new school year.
If a student does not enroll in a summer school program or prescribed arrangement, it will be
cause for dismissal from school.
Even the failure of elective and quarterly courses must be considered as a requisite for summer school. In order for a student to
receive credit, a transcript from the agency administering such remediation is to be received by the Director of Guidance prior to the
start of the following school year. The final course grade for the Oratory transcript will be an average of the original subject grade
and the remediate grade. Any student who fails two or more courses (year, semester, or quarter) in a year may not be allowed
to return the next year to Oratory Prep.
Grade Level Promotion
Students are promoted (as based on a passing grade of “65”) from one grade to the next at the end of each academic year.
Promotion is based on the satisfactory completion of the course of studies in which the student is enrolled.
Promotion from the Middle School (8th grade) to the High School (9th grade) is dependent on both a student’s academic and
behavioral record, and is not guaranteed. Students with any grades below 70 on their Middle School transcripts, or with
multiple disciplinary infractions, will be reviewed by the Admissions Committee for acceptance to the High School.
It should be noted that a Ceremony of Advancement is held to mark promotion from the eighth grade to the ninth grade.
Grades achieved from grades 9-12 are used to determine progress in fulfilling the requirements for graduation from the High School
and the awarding of the Oratory Preparatory School diploma.

GRADUATION REQUIREMENTS FOR HIGH SCHOOL
To be eligible for an Oratory Prep diploma, a student must complete 160 credits of coursework in grades 9-12. (Grade 9:40, Grade
10:40, Grade 11:40, and Grade 12:40), and one Oratory Prep Senior Project (OPSP) during the course of his senior year. This is
understood to be a minimum of eight academic subjects per year. Students must successfully complete all required courses in all
departments. A student will not graduate if he has a failure on his transcript. The requirements and credit values are:
Minimum Graduation Requirements

Language Arts

20.00

Mathematics

20.00

Religion

20.00

Science

15.00

World Language

15.00

Social Studies
Phys Ed/Drivers Ed/
Health/First Aid
Quarterly Cyclical Courses

15.00
15.00
5.00

Electives

35.00

TOTALS

160.00
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Transfer students: In order for a student to be considered for the valedictorian or salutatorian candidacy in Senior year, he must
have been enrolled at Oratory Prep no later than September of his Sophomore year.
No credit is given for any course in which a student does not achieve a grade of at least 65. Designations of courses as Honors, CP
or Advanced Placement (AP) are made departmentally and are listed in the course descriptions.

ACADEMIC SCHEDULING
The Guidance Department advises students and parents/guardians regarding the course curriculum best suited for each student, and
monitors the progress of all students. Academic advisement meetings are held each year with every student, regarding the choice of
courses for the following year. Students or parents/guardians are encouraged to confer with the Guidance Office at any time.
In recommending a course of study for each student, the Guidance Department consults with faculty, and meets with students.
Students are placed in courses based on the final grade from their previous course and teacher recommendations. For mathematics
and science, a diagnostic test may be required. For language arts and history, a writing sample may be required. For AP classes, an
entrance test may be required. Course recommendations are sent to parents for further consultation. The Director of Guidance
approves course schedules once all consultations have been made.
Please note that when considering students for enrollment into an Advanced Placement or Honors course, grades in relevant prior
courses are one of the important factors considered, but are not the only factor. The school has established the following grade
standards when considering admitting students to Advanced Placement or Honors courses:

●
●
●
●

88% or higher to move from Advanced Placement course to Advanced Placement course;
93% or higher to move from Honors to Advanced Placement courses;
93% or higher to move from College Preparatory to Honors courses;
88% or higher to remain in Honors courses from year to year.

In addition to these grade standards, each Honors and Advanced Placement course has specific prerequisites that must be met to be
eligible for enrollment. These prerequisites are listed in the Course Descriptions, found on the Oratory website.
Course Placement Waiver Request
When a parent/guardian insists that a certain course or course level be made part of a student’s schedule and the school does not
agree with the placement, the parent/guardian has the option of completing a Course Placement Waiver Request form. The Request
will be reviewed by the Associate Head of School and the Director of Guidance, who may also consult with the classroom teacher.
Waiver Requests will only be considered if:
- the student is within 3 points of the prerequisite grade
- the subject area teacher endorses the change of placement
- the student fulfills all requirements for entrance into the intended class, including any placement tests or summer work
- the course requested to enter is not already fully enrolled
Waiver Requests that do not meet these criteria will not be considered, and the ultimate decision will be made by the Associate
Head of School. If a waiver is granted, subsequent requests to return the student to the original placement may not be possible. The
parent/guardian arranging the waiver takes full responsibility for securing any supplemental services that may be necessary or
desired for the student to make progress in the course into which he is being placed by waiver. The parent acknowledges and
accepts that the school cannot be held responsible for student failure in a course enrolled in through a waiver.

Add/Drop Period
All requests to add and/or drop a course(s) must be submitted to and approved by the Director of Guidance by September 20th, 2018.
Any student wishing to Add or Drop a course must first consult with the Guidance Counselor and obtain the necessary ADD/DROP
forms which must be signed by the parent/guardian, ADD teacher, DROP teacher, and counselor. Only after the necessary
ADD/DROP documentation is completed, forms returned to the guidance office for processing, and approval from the Associate
Head of School will the student be given an ADMIT slip to the new class.
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ACADEMIC PROBATION
At the end of any quarter, a student who has an unweighted grade point average (GPA) below 70 or failures in more than one course
will be placed on Academic Probation.
Academic Probation is a time-limited status (for the duration of the quarter) given to a student who is experiencing serious academic
difficulties and is in need of a program of intervention which will focus on improving performance. The Guidance Department will
develop an individualized program for each student on Academic Probation. The program may include required tutorials or extra
help sessions, restrictions on extracurricular activities, or other methods to help the student focus on his academic work.
Parents and students will be notified whenever a student is placed on Academic Probation, and the program of assistance will be
thoroughly discussed with them. Parents and students will also be notified when a student has improved his performance to the
level where he can be removed from Academic Probation.
The progress of each student will be monitored by the Guidance Department. The ultimate responsibility for improving academic
performance rests with the student himself. Failure to adhere to the conditions of the student’s Academic Probation program, or to
make necessary improvements in academic performance, may be grounds for dismissal from the School.
The schedule for review of academic performance during the school year is as follows:
●

End of First Quarter: Students will be reviewed whose unweighted average for that quarter is below 70 or who have
failures in more than one subject.

●

End of First Semester: Students will be reviewed whose unweighted average for the semester is below 70, or who have
failures in more than one subject.

●

End of Third Quarter: Students will be reviewed whose unweighted average for that quarter is below 70 or who have
failures in more than one subject.

●

End of Second Semester: At the end of the academic year, students with failures (yearly and/or quarterly courses) will be
required to attend summer school. Refer to “Failing Grades/Summer Make Up Work Section”.

ADVANCED PLACEMENT EXAMINATIONS
All students taking Advanced Placement courses are required to take the Advanced Placement examination in that subject, given by
the College Board, in the school year in which the course is taken. Billing for the examinations takes place in November. If, for
severe illness or other reasons acceptable to the School, a student is unable to take the examination from the College Board, then
that student must sit for the Oratory course curriculum exam, even if the student has achieved an exemption status for final
examination.

HONOR ROLL
Honor Roll is determined using the unweighted numerical average. Criteria for the three levels of Honor Roll are listed below.
Please note that Physical Education is graded on a Pass/Fail basis and a passing grade is necessary for a student to be considered for
Honor Roll status.
St. Philip Neri Highest Honors: unweighted quarterly average: at least 95 with no grade below 90
High Honors: unweighted quarterly average: at least 90 with no grade below 85
Honors: unweighted quarterly average: at least 85 with no grade below 80
Please note that quarterly courses are included in the calculation of average. Students enrolled in quarterly courses must achieve the
minimum grade noted above in order to qualify for a particular Honor Roll category.

FINAL EXAMINATION EXEMPTIONS
Students in grades 7-11 are not eligible for exemptions from Final Examinations with the exception of any student taking an AP
exam. No teacher may exempt a student in these grade levels. Teachers may exempt students from Final Examinations in grade 12.
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It is understood that a faculty member may choose not to grant an exemption or to do so at a level higher than 85%. Students who
are not in good standing with regard to academics, absences/tardies, or discipline will not be granted exemptions.
Teachers of AP courses may not issue a Final Examination in addition to the AP exam itself. The only exception to this guideline
occurs when, for severe illness or other reasons acceptable to the School, a student is unable to take the examination from the
College Board. Then, that student must sit for the Oratory course curriculum exam, even if the student has achieved an exemption
status for final examination.

ACADEMIC DISHONESTY
Definition of Cheating and Plagiarism
Cheating is not permitted on homework, tests, quizzes, exams, essays, compositions, term papers, lab reports, PowerPoint
presentations, and/or other assignments. The definition of cheating, includes, but is not limited to the following;
1.
2.
3.
4.

Copying homework or giving student homework to copy.
Giving information to or receiving information from another student during a quiz, test, or exam.
Giving questions from a quiz, test, or exam to another student who has not yet taken it.
Copying information from a cheat sheet (a previously prepared written compilation of information containing notes, cues,
formula lists, symbolic representations, etc.), cues on a computer, or an open notebook/textbook.
5. Putting information on a palm pilot or calculator; text messaging during a test, quiz, or exam; or copying from another student’s
computer program.
6. Lending another student a laptop or calculator to be used during a quiz, test, exam, or graded assignment for the purpose of
passing information or answers.
7. Tampering with, altering, or destroying electronic resources or data available for use for student projects.
8. Altering answers on a previously graded test and resubmitting it to the teacher for a better grade.
9. Changing a grade on a test, quiz, composition, essay, PowerPoint presentation, research project, or other graded performance
before showing it to parents/guardians.
10. Talking during a test, this may be construed as giving or exchanging information.
11. Engaging in inappropriate or questionable behavior during a quiz, test or examination.
12. Presenting all or part of another student’s composition, essay, or research project as your own work or allowing another student
to use all or part of your composition, essay, PowerPoint presentation, or research project as his own work.
13. Rewording another student’s ideas and presenting them as original or allowing the rewording of your ideas as one’s own.
14. Working together on a project after being told not to.
15. Fabricating data on a lab report or other assignment/project.
16. Using an electronic translator to put thoughts into another language.
17. Asking someone (another student or an adult) to write a composition, essay, or research project, or to do the research for the
project not his own.
18. Accessing, deleting, modifying, transferring, or receiving of computerized files from another student without the teacher’s
permission.
19. Accessing, deleting, modifying, transferring, or receiving of teacher’s files.
20. Substituting the reading of study guides such as Cliff’s Notes, Sparknotes, etc. for the actual reading of an assigned work of
literature.
21. Plagiarism on internet assignments, research papers, PowerPoint presentations, essays, compositions, and lab reports.
[Plagiarism is defined as copying the words or thoughts of another and crediting them as one’s own. If a student uses the
language of another person, even those of another student, he must use proper methods of citation and credit the quote in either
the text or a footnote/endnote. If a student paraphrases the ideas of another person, even those of another student, he must give
credit to the original author of the ideas.]
22.
Citing nonexistent articles, books, or websites or attributing material to a different article, book, or website than the one in
which it was found.
Student, Teacher, Parent/Guardian, & Administration Responsibilities
● No assignment is exempt from the policies, procedures and sanctions established by the School regarding Academic
Dishonesty.
● The student will follow the above policy in completing all tests, quizzes, examinations, research projects, reports,
homework assignments, lab reports, PowerPoint presentations, and any other graded assignments.
● The teacher will review this policy with the students at the beginning of each academic year and at any time during the
school year if he or she feels it is necessary to do so. The teacher is also expected to enforce the policy in all instances of
academic dishonesty which are outlined above.
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●
●

The Administration will support the above policy with students, parents/guardians, counselors, and teachers.
The parents/guardians will be familiar with the policy and review the policy with their son before signing the handbook
agreement at the beginning of the school year.

The Process for Addressing Allegations of Violations of the Academic Integrity Policy & Sanctioning the Guilty
In all instances of suspicion of cheating, a student will be given the opportunity by his teacher to respond to an allegation. If others
are implicated by the student’s response, the scope of the investigation of the matter will broaden to include those implicated.
The teacher who has this suspicion will inform the Associate Head of School in writing. The teacher and/or the The Associate Head
of School will meet with the student to discuss and resolve the matter. Following the conclusion of the process, the teacher or the
Associate Head of School will communicate with the parents/guardians in writing regarding the disposition of the case.
A case which is confirmed may result in dismissal from the School.
It should be noted that the Associate Head of School may refer a student to the Guidance Department for assistance at any point in
the process of addressing violations of the policy if this is deemed helpful by him.
In any case in which a student has been found to have violated the policy, a letter shall be placed in his school academic file,
detailing the case.
The Consequences for Academic Dishonesty for students in Grades 7-12
In the case of a first time instance of copying homework, the offending students (those copying and those sharing the
homework) may receive a grade of “0” for each homework assignment that is copied/shared.
In cases that involve other forms of cheating (see the above section on definitions), students will be given a grade of “0” on the
assignment in question.
In addition, the student may be subject to disciplinary consequences. Any student who is proven to have plagiarized a
significant assignment for any course may also be dismissed from Oratory.
Standardized Tests Protocols And Sanctions
The school cooperates fully with the protocols and sanctions for cheating established by the College Board in the administration of
the Preliminary Scholastic Aptitude Test (PSAT) and Advanced Placement (AP) Examinations. The school may initiate further
sanctions as necessary with regard to students who violate the instructions given for the taking of the PSAT or AP Examinations.

STUDENT CONDUCT
Respect is the foundation of all interactions and relationships at Oratory Prep. There is no place at Oratory for any behavior or
attitude that stands in opposition to this principle. Therefore, any attitude or action of a disrespectful nature on the part of a student
toward faculty, staff, or one another will be viewed as a very serious violation of the code of conduct. Examples of disrespect
include verbal, physical, or emotional abuse, as defined by the school Administration. There is a greater responsibility placed on
older students to show a particular respect for younger ones, who need the guidance and support of the upperclassmen.
Actions which violate the law, threaten or cause harm to other students or staff members, disrupt or impede the welfare and
progress of the school, or bring discredit to the School will not be tolerated. Such actions or other severe violations of student
conduct, or any actions or statements which express an incompatibility with the mission and philosophy of the school, whether they
take place on or off campus, may result in students being barred from participation in school activities. Furthermore students are
subject to a full range of remedial actions including but not limited to the interventions listed in “Student Conduct: Remedial
Actions”. These procedures do not constitute progressive steps.

STUDENT RESPONSIBILITIES AND PRIVILEGES
The Administration, Faculty, and Staff work together to provide a superior learning environment at Oratory Prep. They are
committed to giving students the best education possible and to prepare our young men for the future. They know that our students
will take pride in furthering the excellent reputation of the school and its standards.
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Student responsibilities include:
● adhering to the school mission, philosophy, and Honor Code
● treating everyone with respect.
● being present, on time, each day at school.
● giving every assignment one’s best effort.
● following the specific rules of each class.
● acting in a mature and responsible manner.
Student privileges include:
● continued enrollment; refer to the Statement of Good Standing and Continued Enrollment.
● use of school-owned technology in or outside of class.
● participation in school functions (i.e.. field trips, dances, athletic/extracurricular events, etc.).
● use of the school bus to and from the Summit train station.
● option to eat lunch outside (weather permitting, with supervision)
Additional Senior privileges include:
● option to leave campus before regular dismissal time when schedule of classes for the day ends (See “Attendance: Senior Early
Dismissal Program).
● final examination exemptions with designated average (contingent on attendance, tardies, and behavior/discipline).
● access through Main Lobby doors.
● use of senior lounge at specified times
Student enjoyment of the above stated privileges is contingent upon proper use of those privileges as determined by the school
Administration.

REMEDIAL ACTIONS
Exemplary behavior is expected of students at all times. A student whose conduct, in or out of school, is viewed as contrary to the
Foundation Documents of Oratory Prep, may be subject to remedial actions. The degree to which behavior is outside the expected
norm, or the degree to which it shows a disregard for the behavior expected of an Oratory student determines which of the following
sanctions will be appropriate. The Administration reserves the right to administer consequences for actions and determines the
appropriate course of action in each case.
Teacher Warning/Conference/Detention
When a student’s behavior fails to meet classroom guidelines, rules, or instructions, a teacher will discuss the problem behavior with
the student and provide appropriate instruction for improvement and/or remedial action. This instruction or remedial action may
include, but is not limited to: teacher-student conferences, detaining a student after school, parent notification, and parent-teacher
conferences.
General Detention
General Detention is the remedial action assigned to a student for the purpose of addressing infractions of any or all
school/classroom policies and/or procedures. Acts of disrespect, tardiness, and dress-code violations qualify for this consequence.
Work, athletic commitments, or school activities may not take precedence over a General Detention. General Detention is
accompanied by a notification to parents via email or phone call. Failure to complete an assigned detention may result in additional
General Detentions or further remedial action.
Disciplinary Contracts/Probation
Disciplinary Probation is the consequence for a pattern of behavior that is not conducive to the mission of Oratory Prep. A contract
will be written containing the following:
1.
2.
3.
4.
5.

Statement detailing student's unacceptable conduct.
Consequences for the conduct.
Expected behavior by the student.
A timetable for the contract’s existence.
The consequences for failure to adhere to the contract.
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Suspension
Suspension is defined as a period of time when a student is directed by the School to be separated from his academic schedule and
school activities because of a serious violation of school policy and/or procedure.
When the Administration has determined that the conditions exist to warrant suspension, the Associate Head of School will notify
the student’s parents/guardians. A detailed report of the incident will be placed in the student’s discipline file, for internal use only.
Suspension is served either off campus under the supervision of the parents/guardians or on campus, at the discretion of the
Administration.
When a student exceeds five (5) General Detentions in any school year (excluding tardies), he will be required to serve an in-school
suspension, and his parents will be informed of same. Should that student accumulate six (6) General Detentions in any school year,
he will be required to serve an out of school Suspension, and his parents will be informed of same. Upon receipt of a seventh (7)
detention, the student will be referred to the Head of School for disciplinary action.
Dismissal
The Archdiocese of Newark identifies expulsion as a consequence suitable when “a student’s conduct or activity reflects such grave
discredit on the school or otherwise presents a definite impediment to the welfare and progress of the school community, the student
may be expelled without the school having taken prior disciplinary measures.” At the time of expulsion, the student may be given
the option to initiate a withdrawal from the School.

CONDUCT AT ACTIVITIES
A student is considered at all times and places a member of the Oratory Prep student body. As such, he must be conscious of his
actions at games, dances, rallies, assemblies, service projects, and other gatherings. Crude language and other expressions of
ungentlemanly conduct are unacceptable. Courtesy and respect should be manifested at all times. Oratory reserves the right to
address and impose remedial actions on all violations of this contract, regardless of when or where such actions take place, if they
are of a nature to bring discredit upon the School or are in conflict with the values for which Oratory stands or are in violation of
criminal or civil law or the reasonable rights of others.

ATTENDANCE
Prompt, regular attendance is absolutely essential to academic success. Parents/guardians are expected to foster these good habits in
students, both for the benefit of our young men’s current academic achievement and to encourage mature adult behavior in the
future.
Oratory strongly discourages students and their parents/guardians from using school days for anything other than medical or
emergency absences. The primary obligation for student attendance rests with the parents/guardians. To assist them, Oratory
assumes a moral responsibility to advise parents of the possible academic and disciplinary consequences of excessive absences.
Students are expected to arrive in Period 1 no later than 8:10AM and remain in school until dismissal time.
Senior Early Dismissal Program
When a Student Has Completed His Classes for the Day
Some seniors have a schedule which allows them to complete their required courses prior to the end of the school day. In
these situations, a senior may leave campus, provided that he A) has had a parent/guardian complete and sign the Senior
Early Dismissal Form, and B) signs out in the Nurse’s Office. This provision is a senior privilege and can be revoked by
the Administration with reasonable cause.
Absence From School or From One or More Classes
A parent/guardian must call the School Attendance Office (908-273-1084, Ext. 130) no later than 8:10AM to report a
student’s absence or tardiness. If no call has been received by 8:10AM, the school will telephone the parent/guardian to verify the
legitimacy of the absence. These procedures represent a mutual effort to account for the presence of the student during school
hours.
Upon arrival at school following an absence or tardiness, and before the beginning of period 1, the returning student must present a
written note from the parent/guardian to the Attendance Office. The note must state the date(s) and reason for the absence/tardiness.
The note is in addition to, and not in place of the telephone call. Failure to present written notification of an absence/tardiness is a
violation of school policy and will result in detention. Repeated failures in this regard will result in additional disciplinary action.
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Absences due to contagious illnesses [such as conjunctivitis, hepatitis, strep throat, scabies, ringworm, pediculosis (lice), etc.]
require a doctor’s note to be readmitted to class. Any absence during semester examinations requires a doctor’s note. A student
whose parent is a doctor needs to have a doctor’s note from someone other than that parent.
Absences, tardiness to school, and early dismissals are recorded on a student’s permanent record card.
Anticipated Absences
Non-emergency doctor, dentist and other appointments (including driving tests) should be made after school hours or on non-school
days.
Any time a student’s absence or lateness is anticipated or known in advance, the form, Anticipated Notification of Absence, must be
completed by a parent/guardian and submitted to the nursel at least one school day in advance. These forms are available in the
Nurse’s Office. The reason for the absence or lateness and a telephone number where the parent/guardian can be reached should be
included. In the event of a request for an early dismissal, the date and time of dismissal should be indicated on the form. The nature
of the appointment requiring the early dismissal should also be indicated. Please note that the form asks for a telephone contact
number for the parent/guardian completing the request. When possible, the request should be for after, not during, a scheduled
class. The student is responsible for all work and deadlines related to classes missed resulting from an early dismissal. Before
leaving for the early dismissal, the student must sign out in the Nurse’s Office. The parent/guardian, or his/her designee, must also
sign the dismissal book in the Nurse’s Office when picking up the student.
Excessive Absences
Experience shows that there is frequently a relationship between chronic and/or excessive absence and academic difficulty. If the
school administration perceives that absences may endanger a student’s academic success, a conference with the student and his
parent/guardian may be required.
●
●
●

The Administration will notify parents by letter when the number of times a student has been absent from school has
reached seven (7) days and an administrative review of student performance will be undertaken.
A total of 20 absences from a full-year course may result in denial of credit for that course; a total of 10 absences from a
semester course may result in denial of credit for that course.
In cases involving excessive or patterned absence, a student may be dismissed from the school.

If a student is going to be absent for ten or more consecutive school days due to medical reasons, the parent should contact the Head
of School as soon as possible (908-273-1084, ext. 125) to arrange for home instruction under Chapter 193 of the New Jersey
Statutes.
Make-Up Work for Absences
Absence is not an excuse from responsibility. A student who is legitimately absent from class for any reason is required to make up
the assignments missed in order to receive credit for that work. Difficulties that may arise are to be referred to the Associate Head
of School, for administrative review and action.
Truancy
A student who deliberately avoids attending school is considered truant and illegitimately absent from school. Habitual truancy will
be reported to the Attendance Officer of the student’s district of residence. A student who is truant may be subject to a wide range of
disciplinary sanctions. The work missed due to truancy will result in loss of credit.
Class Cutting
Class cutting occurs when a student misses one or more classes during the school day without permission from an Administrator. A
student who cuts class may receive the penalty of an in-school suspension. He will be given no opportunity to submit work missed
as a result. Repeated incidents of class cutting may result in suspension or dismissal from the School.
Attendance at Liturgical Events
Each month, Oratory Prep provides a public experience of worship for all students. Attendance at these events is mandatory and
essential, not only for spiritual growth but for the building up of the community.
Absences and Participation in School Activities
If a student is absent from school for illness, disciplinary action, or any illegitimate reason, he will not be allowed to participate in
any school activity that day or evening. When a student is absent for other reasons, he must arrive by 10:45AM in order to
participate in school activities or athletic events. For school activities not governed by NJSIAA rules, the Administration reserves
the right to make an exception for extraordinary occurrences (e.g., funeral attendance).
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Absence from School Sponsored Activities
A student who is legitimately absent from class because of a school activity is not penalized for absence from class. Involvement in
school-sponsored activities is considered important and valuable for student growth. Prior to being absent for an activity, however,
the student must make arrangements with each teacher for class assignments and homework. Students attending school for any
portion of the day are required to submit work due for all classes.
Tardiness
A student is considered tardy if he arrives:
● Later than 8:10AM for Regular Schedule
● Later than 10:10AM for Delayed Opening
The student must report to the Attendance Office to obtain a Late Pass before going to class or his locker. Cases involving habitual
tardiness will be reviewed by the Head of School. Disciplinary action may be taken in cases judged by the school not to have
presented legitimate reasons for tardiness. A meeting will be scheduled with the student and parent/guardian prior to any decisions
dealing with such serious cases.
●
●
●

A student who is tardy to school is required to arrange for make-up work or suffer the consequence of losing credit for that
work.
A student who is tardy without authorization and who misses more than half the class period as a result is marked absent
for the class and may receive the sanction for Class Cutting.
A student who is tardy to class is responsible for all instructions, information, and assignments given during the time he
was not present in class.

Penalties for tardiness:
● After five (5) tardies:
● After ten (10) tardies:
● After twenty (20) tardies:

General Detention for 5th and all subsequent tardies
In-School Suspension
Suspension from school, parent conference required

The Administration reserves the right to consider each tardy infraction on a case-by-case basis.
Family Vacations
The School strongly discourages vacations that extend beyond school holiday and vacation periods. Parents must consider the
impact such vacation plans have on a student’s ability to resume studies and the burden they place on teachers. The School will
neither necessarily nor easily agree to approve absences for vacations taking place during times when school is in session. Special
circumstances should be brought to the attention of the Associate Head of School as early as possible.
College Visitations
Oratory Prep realizes the importance of visiting colleges that students may attend and also the difficulty of missing class time during
such visits. Therefore, the school has allotted two college visitation days for seniors as excused absences (the PSAT testing day in
fall, and the Aspire/ACT testing day in spring). For college visitations that require missing school, the procedures established for
Anticipated Absences should be followed.

DRESS AND GROOMING CODE
Students are to dress and groom for a serious learning environment. They and their clothing are to be neat and clean. It is the
responsibility of the parents/guardians to see that their sons come to school well-groomed and neatly dressed. Realizing that dress
and grooming styles change, it is advisable to check with the Administration before purchasing any questionable items—especially
shoes. It is the responsibility of the students to be in compliance with the dress code and grooming standards outlined below at all
times required by the school. Students on campus should be in dress code from opening bell to closing bell.
Student Dress Code
Dress shirt/ Polo shirt:

Dress shirts must button down the front, have standard collar and no excessive logos. Polo
shirts must be Oratory Prep polo shirts. All shirts must be tucked in at all times.

Dress shoes:

Dress shoes must always be worn with socks. No sneakers, boots, or any shoe that fits over the
ankle are allowed. No sandals, clogs, or other open-ended shoes are permitted. No sport
moccasin-style or other sport slip-on shoes or striped bowling-style or other athletic-style leather
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shoes may be worn. Boat shoes are permitted. Slipper-type shoes are not permitted.
Dress pants:

Clean, undamaged, solid-colored khaki or dress pants of an appropriate size and length must be
worn on the waist. A belt is required to be worn at all times. It should only be of black or brown
leather, or an Oratory belt sold in the Spirit Shoppe. Dress corduroy material is acceptable.
Cargo pants, denim (jeans) pants, or the like are not permitted.

Varsity jackets:

Oratory Prep varsity jackets may be worn in between classes and anytime outside. Students
must remove the jacket when attending class.

Sweaters:

Specified Oratory Prep and approved sweaters may be worn over dress shirt/polo shirt.
Sweatshirts, hooded sweatshirts, and hooded sweaters are prohibited.

Blazer/Sports jacket/
Suit coat and tie:

All students are welcome to wear a suit coat and tie during the school day; however, coat and tie
are not required, except for special occasions as identified by the Head of School.

Grooming:

Students must be cleanly-shaven. Haircuts must be conservative in nature. Hair must be washed
and neatly combed, with no excessive coloration, worn off the collar and above the ears.
Side-burns should not extend beyond the bottom of the ear and be moderate in width. Mohawks
(or variations) are prohibited.

Jewelry:

No earrings or piercing of any type may be worn in school. Other jewelry may be worn in a
discreet manner.

Tattoos:

No visible tattoos are permitted.

Hats:

Hats or other head coverings should be removed whenever in a building.

Tag Day Dress Code
Tag Days are used to raise money for various school and charitable organizations, including the Student Council. Students
who want to participate in Tag Day pay the announced fee (usually $5) in the Lobby before 8:10AM.
Those students who have paid for Tag Day may wear relaxed clothing such as denim jeans, shorts, T-shirts, sweatshirts,
and sneakers or sandals (with socks). No earrings or piercing of any type may be worn on Tag Days. Hats or other head
coverings should be removed whenever in a building. No shirts with objectionable material on them or any outlandish
pants/shorts (ripped, etc) are permitted. No pajama pants are permitted. Students whose clothing is not acceptable may
receive detention and may be sent home to change. Failure to comply with the Tag Day Dress Code may render the student
ineligible to participate in future Tag Days.
All members of the Faculty, Administration, and Staff work together in the enforcement of the school dress and grooming code.
Any questions regarding the school dress and grooming code should be addressed to the Dean of Students.
Failure to meet the Dress and Grooming Code may result in a General Detention.
The School reserves the right to issue clarifications and revisions of the dress and grooming code in light of student
interpretations of the code and changing styles in society.

HARASSMENT
Oratory Prep works to maintain an atmosphere free of violence, personal abuse, or any other form of harassment. Harassment
includes all forms of demeaning behavior, whether student-to-student, student-to-teacher, teacher-to-student, employee-to-student,
student-to-employee, or employee-to-employee. Threats of violence and other abusive expressions, physical harassment, use of
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inappropriate sexual words, actions, or innuendoes, and comments regarding sexual identity are all inappropriate and will not be
tolerated. Violations of this no-harassment policy will be treated as significant disciplinary matters.
Expression of any such harassment in any form (including electronic forms such as blogs, chat rooms, instant messaging, e-mails,
text messages etc.), whether or not such expression takes place at Oratory or with the use of our technology, is a matter for great
concern and will be cause for strong disciplinary action.
Complaint Procedure:
The student should discuss his concern with an Administrator, School Counselor or Teacher. At that time, the student will be asked
to provide specific information about the incident and may be requested to write and sign a statement. While a written statement is
preferred, verbal complaints will also be taken seriously and investigated. The school will notify parents in a timely manner about
an alleged incident of harassment.
Prompt reporting of an incident has proven to be most effective in conducting a thorough investigation.
Investigation Procedure:
A school Administrator will conduct an investigation to determine if harassment, hazing or discrimination has occurred. An
investigation may include interviews with any other individuals who may have witnessed or been involved in the reported incident.
Efforts will be made to keep all information confidential. However, because the primary objective of the investigation is to discover
what occurred, people may be identified on as ‘as needed’ basis.
Consequences:
Any student found in violation of this policy following an investigation may be subject to remedial action which may include, but is
not limited to: referral to counseling, denial of school privileges and/or attendance at school activities, serving detention, and/or
other disciplinary measures. When required, the school will also report such matters to the proper legal authorities.

CONTROLLED DANGEROUS SUBSTANCES / ALCOHOL / TOBACCO PRODUCTS
We do not recommend or permit the possession or use of tobacco products. By state law, neither smoking nor chewing tobacco is
permitted on the school campus. This includes the use of any electronic cigarettes (e-cigarettes).
As a School of the Archdiocese of Newark, Oratory cooperates with appropriate law enforcement agencies as specified in the Drug
Free School Zone Agreement. Consistent with this agreement, students are forbidden to possess, use, sell or receive drugs, alcohol,
steroids, controlled dangerous substances, or paraphernalia on or near (1000 feet) school property or at any school-sponsored event.
In addition, this prohibition extends to any time or activity during which students are under the supervision of School personnel.
Students who violate this rule are subject to serious disciplinary measures, including dismissal from the School or reporting to law
enforcement.
Any student who has been using drugs or alcohol is encouraged to seek help. The School, through its counseling program and
referrals to outside agencies, will try to work with the student and his family to help him fight and overcome the problem.
Definitions
Controlled Dangerous Substances are defined in Sections I through V of the New Jersey Criminal Code. They include but are not
limited to: marijuana, heroin, and anabolic steroids. In the context of our school, the term controlled dangerous substance shall also
include alcohol.
Under the Influence: A student is judged to be under the influence whenever he exhibits physical or psychological symptoms
(including, but not limited to unsteady walk, dilated pupils, slurred speech, erratic or uncharacteristic emotional reactions), which
are commonly associated with the use of controlled dangerous substances. Until proven otherwise, some conditions have symptoms
that mimic intoxication.
Possession is defined as knowingly or purposely obtaining or possessing, actively or constructively*, a controlled dangerous
substance or drug paraphernalia:
●
●
●
●
●

On or off school property;
On the person;
In an accessory (including but not limited to purse, book bag, gym bag, or knapsack);
In a locker or desk; and
In a privately owned, school-owned, or school-hired vehicle.

*Constructive possession refers to a student who intends or has the capacity to exercise control over the drug/paraphernalia,
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even if he does not have physical possession of the item. For example, one who hides drugs on school property or asks a
classmate to hold drugs for him, constructively possesses the drugs.
Distribution is defined as sharing, selling, or dispensing a controlled dangerous substance:

a. On or off school property;
b. With or without receiving payment; and to individuals enrolled or not enrolled in the school.
Possession with intent to distribute applies regardless of whether or not a student intended:

a. To receive payment;
b. To distribute the controlled dangerous substance to an individual enrolled or not enrolled in the school; and
c.
To distribute the controlled dangerous substance on or off school property.
Policy
A student shall be considered in violation of school policy if he is observed:

a. to be under the influence;
b. in possession;
c. engaged in distribution, or having possession of a dangerous controlled substance.
Such a student shall be subject to the following provisions and to the general discipline policy stated in this handbook:

a. When a student is identified as being “under the influence” or “in possession of” a dangerous controlled substance, the School
Administration may refer the matter to local law enforcement officials.

b. When a student is identified as “distributing” or “in possession with intent to distribute” a controlled dangerous substance, the
School Administration must refer the matter to local law enforcement officials.

c. A student suspected of violating the policy governing controlled dangerous substances will immediately be placed under
suspension for an indefinite period. The student and parents/guardians shall be given a reasonable opportunity to respond to the
allegation as quickly as possible.
If the School Administration determines that there:

a. was no violation of policy, then the student will be permitted to return to school;
b. was a violation of policy, then the School Administration may discipline the student according to the general discipline policy
stated in this handbook, up to and including dismissal from the school.
When violation of the policy involves “distribution” or “possession with intent to distribute,” the discipline imposed will
normally be dismissal from the School, whether the student is the one who distributes or receives.
In setting forth a comprehensive policy regarding substance abuse, it must be remembered that a Catholic school desires to
assist the student who may be involved in abuse to reclaim a style of healthy living and in effect, make a successful return to the
school community. Primary approaches advancing this desire shall center around preventive and therapeutic education,
including formal and informal discussions with staff, health education programs in the curriculum, and the use of outside
referral and resource agencies.
The School may require students who have abused controlled substances to participate in appropriate professional counseling
and/or rehabilitation programs before returning to the school community.
If parents inform the School that a student is independently receiving treatment or rehabilitation from therapeutic agencies, the
School will make a cooperative effort to be of assistance to those agencies in effecting the student’s rehabilitation.
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POLICIES GOVERNING THE USE OF TECHNOLOGY AT ORATORY PREP SCHOOL
I.

Introduction and Overview

Access to information technologies is integral to the educational mission and purpose of Oratory Prep. We utilize technology in
nearly every facet of instruction, activity, service, research, and operation of Oratory Prep. This policy provides expectations for the
use of technology as it affects Oratory Prep and educational community. The school’s computer network is provided for limited
educational purposes, not as a public access service.
Due to the evolutionary nature of technology, it is imperative for students to realize that our policies regarding the use of technology
in our community will also be evolutionary. We ask all students to employ their best judgment when it comes to the use of school
technology and keep in mind that our policies related to technology are not meant to supersede our other school policies, but rather
to complement them. Although Oratory Prep provides certain technologies, we recognize that members and guests of our
community also have their own technology devices that they bring to our campus and to school events. Our policies address the
appropriate use of both technologies provided by the school and personally owned technological devices. Please read the policies
below before using our network and computers, because by using our technology you agree to be bound by the terms, conditions
and regulations below.
If you have difficulties or need help with technology use at Oratory Prep, please contact Mr. Jimmy Yoo, IT Director
(jyoo@oratoryprep.org).
Supervision and Personal Responsibility
This policy applies primarily to students. All adult users including teachers, student teachers, parents, faculty members, and staff
members have a separate Technology Use Policy. All children and teens visiting our campus are also subject to the terms and
conditions of this Technology Use Policy. All students and their parent or guardian must sign a permission form before they can
utilize any school technologies. This permission slip must be signed on an annual basis at the beginning of every school year.
Technology as a Privilege
The use of all school owned technology and personally owned technology on school property or at school events is a privilege not a
right. This privilege comes with personal responsibilities and if you violate the responsible use of any school technologies, your
privilege may be revoked and/or suspended.
Oratory Prep provides sufficient information technology resources for each student for regular academic pursuits. If a particular
research project requires additional resources, the information technology department works with students on a case by case basis to
provide additional resources.
Privacy
Oratory Prep reserves the right to monitor and track all behaviors and interactions that take place online or through the use of
technology on our property or at our events. We also reserve the right to investigate any reports of inappropriate actions related to
any technology used at school. All e-mails and messages sent through the school’s network or accessed on a school computer can
be inspected. Any files saved onto a school computer can also be inspected. Students have a limited expectation of privacy when
using their own technology on school property or at school events so long as no activity violates policy, law and/or compromises the
safety and well-being of the school community.
Filtering
Oratory Prep adheres to the requirements set forth by the United States Congress in the Children’s Internet Protection Act. This
means that all access to the Internet is filtered and monitored. The school cannot monitor every activity, but retains the right to
monitor activities that utilize school owned technology. By filtering Internet access, we intend to block offensive, obscene, and
inappropriate images and content including pornography.
Right to Update
Since technology is continually evolving, Oratory Prep reserves the right to change, update, and edit its technology policies at any
time in order to continually protect the safety and well-being of our students and community. To this end, the school may add
additional rules, restrictions, and guidelines at any time.
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Termination of Accounts and Access
Upon graduation or other termination of your official status as a student at Oratory Prep, you will no longer have access to the
school network, files stored on the school network, or your school-provided email account. Prior to graduation, we recommend
saving all personal data stored on school technology to a removable hard drive and set up an alternative email account.
Definitions and Terms
The following terms are used in our policy, and defined here:
“Bandwidth,” “Cyber-Bullying,” “Internet,” “Network,” “Technology,” “User,” and “PDA/Smartphone”
i. Bandwidth is a measure of the amount of data that can be transmitted in a fixed amount of time.
ii. Cyber-bullying is when someone sends derogatory or threatening messages and/or images through a
technological medium in an effort to ridicule or demean another. Cyber-bullying also takes place when
someone purposely excludes someone else online. For example, a group of students create a group on
Facebook that many would like to join, but the student creators purposefully exclude one individual or
certain individuals and do not let them join their group. Cyber-bullying also takes place when someone
creates a fake account or website criticizing or making fun of another.
iii. The Internet connects millions of computers together globally, forming a network in which any computer
can communicate with any other computer as long as they are both connected to the Internet.
iv. The school’s network is defined as our computers and electronic devices such as printers, fax machines,
scanners, etc. that are connected to each other for the purpose of communication and data sharing.
v. Under this policy, technology is a comprehensive term including, but not limited to, all computers,
projectors, televisions, DVD players, stereo or sound systems, digital media players, gaming consoles,
gaming devices, cell phones, personal digital assistants, CDs, DVDs, camcorders, calculators, scanners,
printers, cameras, external and/or portable hard drives, modems, Ethernet cables, servers, wireless cards,
routers and the Internet. School technology refers to all technology owned and/or operated by the school.
vi. For the purposes of this policy, user is an inclusive term meaning anyone who utilizes or attempts to
utilize, whether by hardware and/or software, technology owned by the school. This includes students,
faculty members, staff members, parents, and any visitors to the campus.
vii. For the purposes of this policy, personally owned device user refers to anyone who utilizes their own
technology on property owned or controlled by the school or at a school sponsored event.
viii. PDA/Smartphone stands for personal digital assistant which is an electronic device which provides some
of the functions of a computer, a cell phone, a music player, and a camera.
I.

Acceptable Uses of Technology

Purposes and Use Expectations for Technology
The use of all school-owned technologies including the school network and its Internet connection is limited to educational
purposes. Educational purposes include classroom activities, career development, communication with experts, homework, and
limited high quality self-discovery activities. Commercial use of school technology resources is prohibited. Students may not utilize
school technology to sell, purchase, or barter any products or services. Students may not resell their network resources to others,
including, but not limited to, disk storage space. The school is not responsible for any damages, injuries, and claims resulting from
violations of responsible use of technology.
Students may utilize school technologies for some recreational uses, keeping in mind that school technology resources are both
shared and finite. These resources include, but are not limited to, disk space, bandwidth, CPU time and effort, printers, faxes,
software and workstations.
Recreational uses of school technology will be limited to lunch periods and before and after school. Examples of allowable
recreational uses of school technology include:
● playing appropriate and non-offensive games
● non-school-related research
● communicating with friends and/or family members by e-mail
● looking at appropriate and non-offensive pictures
● similar activities that do not otherwise violate school policy
If your recreational use interferes with another’s educational use, you will be asked to refrain from your activity or to only engage in
your activity during a specified time.
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Personal Responsibility
We expect our students to act responsibly and thoughtfully when it comes to using technology. Technology is a finite, shared
resource offered by the school to its students. Students bear the burden of responsibility to inquire with the IT Department or other
school administrator when they are unsure of the permissibility of a particular use of technology prior to engaging in the use.
School Provided Technology Resources
All students are provided with an Oratory Prep e-mail account. All e-mails sent from this account are representative of the school
and students should keep in mind school policies regarding appropriate language use, bullying, stalking, and other policies and laws.
Student e-mail accounts are subject to monitoring and have limited privacy. Students should realize that they are sharing resources
such as bandwidth with others and that downloading large files utilizes finite resources. Abusing these resources can result in the
loss of this privilege. Please delete old e-mails and save large attachments elsewhere to limit the amount of storage space your
e-mail account is using.
Oratory Prep has a secured wireless network. In order to connect your laptop to the Internet, you must contact a member of the
Technology Department. Students may only have one laptop connected to the network at any given time. Unauthorized access is
forbidden. Each student may only have one device- his laptop--connected to the school network.
Only IT personnel may connect computers and devices to the school’s Ethernet ports and disconnect computers and devices
currently connected to the school’s network.
Oratory Prep provides individual technology accounts for students to keep track of their technology use. Users must log off when
they are finished using a computer. Failing to log off may allow others to use your account, and students are responsible for any
activity that occurs through their personal account.
II.

Unacceptable Uses of Technology

Cell Phones, Pagers and PDAs/Smartphones
Cell phones are permitted on campus, but are not to be used during class time. If you have forgotten your calculator, you may not
use your cell phone’s calculator feature. Ask your teacher if you can borrow a calculator. All Smart Phones & Watches must be
turned in before any test is taken.
Recording, Video, and Photography
Recording devices or similar data capturing devices (including cell phone cameras) are not allowed to be used on campus unless you
are affiliated with the photography, yearbook, or newspaper programs, and using such devices on assignments for those activities, or
if you have received advance permission from the school for specific activities. Contracted photography professionals and
videographers are also allowed to bring their camera and recording equipment onto campus.
Social Networking and Website Usage
Students may have social networking profiles or accounts, but social networking websites may not be accessed through the school’s
technology or on campus at any time.
Students are not permitted to access from a school-owned computer or through the school’s technology any photography sharing
websites including, but not limited to, Photo Bucket, Webshots, Flickr, and Fotki.
Students are not permitted to access from the school’s technology or on campus any rating or dating websites including, but not
limited to, Match.com, eHarmony, JDate, Black Planet, Hot or Not, RateMyTeacher.com, RateMyCoach.com, or
JuicyCampus.com.
Students may not access material that is offensive, profane, or obscene including pornography and hate literature. Hate literature is
anything written with the intention to degrade, intimidate, incite violence, or incite prejudicial action against an individual or a
group based on race, ethnicity, nationality, gender, gender identity, age, religion, sexual orientation, disability, language, political
views, socioeconomic class, occupation, or appearance (such as height, weight, and hair color).
Communication: Instant Messaging, E-mail, Posting, Blogs
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Inappropriate communication is prohibited in any public messages, private messages, and material posted online by students.
Inappropriate communication includes, but is not limited to the following: obscene, profane, lewd, vulgar, rude, inflammatory,
threatening, or disrespectful language or images typed, posted, or spoken by students; information that could cause damage to an
individual or the school community or create the danger of disruption of the academic environment; personal attacks, including
prejudicial or discriminatory attacks; harassment (persistently acting in a manner that distresses or annoys another person) or
stalking of others; knowingly or recklessly posting false or defamatory information about a person or organization; and
communication that promotes the destruction of property, including the acquisition or creation of weapons or other destructive
devices. If you are told by another person to stop sending communications, you must stop.
Students may not utilize any technology to harass, demean, humiliate, intimidate, embarrass, or annoy their classmates or others in
their community. This is unacceptable student behavior known as cyber-bullying and will not be tolerated. Any cyber-bullying, on
or off-campus, that is determined to substantially disrupt the safety and/or well-being of the school is subject to disciplinary action.
Students may not post or send chain letters or spam. Spamming is sending an unnecessary and unsolicited message to a large group
of people. Spamming can occur through e-mails, instant messages, or text messages.
Students may not claim or imply that someone else’s work, image, text, music, or video is your own. This is plagiarism and will not
be tolerated. Do not pretend to be someone else online or use someone else’s identity without express permission from that person
and/or his/her parent/guardian if he/she is a minor. Do not use, post, or make accessible to others the intellectual property; including,
but not limited to text, photographs, and video; of someone other than yourself. This includes intellectual property that you were
given permission to use personally, but not publically. This behavior violates school policy as well as state and federal laws.
A work or item is copyrighted when, among other issues, one person or one group owns the exclusive right to reproduce the work or
item. Songs, videos, pictures, images, and documents can all be copyrighted. Copyright infringement is when you violate copyright
law and use or reproduce something without the authority to do so. Make sure to appropriately cite all materials used in your work.
Do not utilize some else’s work without proper permission.
Data and Gaming Devices
Students are allowed to bring their personal iPods, MP3 players, CD players, DVD players, or other similar data-accessing devices
on to campus, but are not allowed to utilize these devices during the school day. Students may use such devices before and after
school, but headphones must be used to cancel any sound emanating from these devices.
Students may not use school-owned computers to play computer games, with the exception of academic computer games used as
part of a classroom assignment.
Downloads and File Sharing
Students may never download, add, or install new programs, software, or hardware onto school-owned computers. Downloading
sound and video files onto school-owned computers is also prohibited. This prohibition applies even if the download is saved to a
removable hard drive.
Students may never configure their school computer or personally owned computer to engage in illegal file sharing. The school will
cooperate fully with the appropriate authorities should illegal behavior be conducted by students.
The likelihood of accidentally downloading a virus or spyware when downloading music and movies is very high; therefore students
may not download any sound or video files onto their personally-owned technological devices through the school’s technology.
Students also may not download any computer game files or attachments from unknown senders.
Commercial Use
Commercial use of school technology is prohibited. Students may not use school technology to sell, purchase, or barter any
products or services. Students may not resell their network resources to others, included, but not limited to, disk storage space.
Oratory Prep is not responsible for any damages, injuries, and/or claims resulting from violations of responsible use of technology.
Students who are engaged in fundraising campaigns for school sponsored events and causes must seek permission from their
advisor before using technology resources to solicit funds for their event.
Respect for the Privacy of Others and Personal Safety
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Oratory Prep is a community and as such, community members must respect the privacy of others. Do not intentionally seek
information on, obtain copies of, or modify files, other data, or passwords belonging to others. Do not misrepresent or assume the
identity of others. Do not repost information that was sent to you privately without the permission of the person who sent you the
information. Do not post private information about another person. Do not use another person’s account. If you have been given
an account with special privileges, do not use that account outside of the terms with which you were given access to that account.
Do not voluntarily post private information about yourself online, including your name, your age, your school name, your address,
your phone number, or other identifying information.
Oratory Prep prides itself on its reputation for excellence; therefore, you may not use the school’s name, logo, mascot or other
likeness or representation on a non-school website without express permission from the Oratory Prep Administration. This includes
pictures of anyone wearing clothes with the school name, crest, emblem, or logo. This also includes listing our school name or our
employees on a social networking profile, a dating website profile, or a rating website such as RateMyTeacher.com or
RateMyCoach.com.
Computer Settings, Network Usage and Internet Access
Students are only allowed to alter, change, modify, repair, or reconfigure settings on school-owned computers with the express prior
permission of the Technology Department. This includes deleting cookies and history and re-setting the time and/or date on the
computer.
Purposefully spreading or facilitating the spread of a computer virus or other harmful computer program is prohibited.
Food and drink are prohibited from school computer labs. Students may not eat or drink while using any school-owned computers
or other technologies.
Students may not circumvent any system security measures. The use of technology to tunnel around firewalls and filtering software
is expressly prohibited. The use of technology to anonymize the user are also prohibited. The use of websites, proxies, etc., both
domestic and international, to circumvent any school policy is prohibited. Students may not alter the settings on a computer in such
a way that the virus protection software would be disabled. Students are not to try to guess passwords of any other user. Students
may not simultaneously log in to more than one school computer with one account. Students are not to access any secured files,
resources, or administrative areas of the school network without express permission or the proper authority.
Students must use Oratory Prep’s student network when connecting to the Internet when at school. Connection to any other network
not administered by Oratory Prep (such as a public wireless access network), is a violation of this policy. Each student is expected
to bring one laptop for classroom use while at Oratory. Only that one laptop may access the Internet while at Oratory Prep.
No policy can detail all possible examples of unacceptable behavior related to technology use. Our school technology users are
expected to understand that the same rules, guidelines, and policies that apply to non-technology related student behavior also apply
to technology-related student behavior. Our school technology users are expected to use their best judgment when it comes to
making decisions related to the use of all technology and the Internet. If there is ever an issue about which you are unsure, ask a
member of the Technology Department for assistance.
III.

Response to Violations

Oratory Prep’s network and other administrators shall have broad authority to interpret and apply these policies. Violators of our
technology policies will be provided with notice and opportunity to be heard in the manner set forth in the School Handbook, unless
an issue is so severe that notice is either not possible or not prudent in the determination of the school administrators. Restrictions
may be placed on violator’s use of school technologies and privileges related to technology use may be revoked entirely pending
any hearing to protect the safety and well-being of our community. Violations may also be subject to discipline of other kinds within
the school’s discretion. Our school cooperates fully with local, state, and/or federal officials in any investigations related to illegal
activities conducted on school property or through school technologies. School authorities have the right to confiscate
personally-owned technological devices that are in violation or used in violation of school policies.
If you accidentally access inappropriate information or if someone sends you inappropriate information, you should immediately tell
a teacher or a member of the Technology Department so as to prove that you did not deliberately access inappropriate information.
If you witness someone else either deliberately or accidentally access inappropriate information or use technology in a way that
violates this policy, you must report the incident to Mr. Yoo, Oratory’s IT Director, as soon as possible. Failure to do so could
result in disciplinary action.
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Oratory Prep retains the right to suspend service, accounts, and access to data, including student files and any other stored data,
without notice to the student if it is deemed that a threat exists to the integrity of the school network or other safety concern of the
school.
IV.

School Liability

Oratory Prep cannot and does not guarantee that the functions and services provided by and through our technology will be problem
free. The school is not responsible for any damages students may suffer, including but not limited to, loss of data or interruptions of
service. The school is not responsible for the accuracy or the quality of the information obtained through school technologies.
Although the school filters content obtained through school technologies the school is not responsible for student’s exposure to
“unacceptable" information nor is the school responsible for misinformation. The school is not responsible for financial obligations
arising through the use of school technologies.
V.

General Safety and Security Tips for the use of Technology

Posting Online and Social Networking: Never post personal information about yourself online. Personal information includes your
phone number, address, full name, siblings’ names, and parents’ names. When creating an account on a social networking website,
make sure to set your privacy settings so only your friends can view your pictures and your profile. Avoid accepting a friend you do
not already know. If possible, set up your account so that you are notified of any postings onto your wall or page. If possible, set
up your account so that you have to approve all postings to your wall or page. If possible, set up your account to notify you when
someone else has posted and tagged you in a picture. If you have a public profile, be careful about posting anything identifiable
such as a sports team number or local park where you spend your free time.
Communications: Think before you send all forms of communication, including emails, IM’s, and text messages. Once you send
the data it is not retrievable, and those who receive it may make it public or send it along to others, despite your intentions.
Do not feel bad about ignoring instant messages or e-mails from unknown people. Save all contacts from known or unknown
people who are repeatedly contacting or harassing you. These saved messages will help authorities track, locate, and prosecute
cyber-stalkers and cyber-bullies. If you have been speaking with a stranger online and make plans to meet the stranger in person,
notify your parents or guardians first.
Passwords: Do not share your passwords with your friends. When creating a password, do not make it anything obvious such as
your pet’s name or favorite sports team. Also remember to include both letters and numbers in your password if possible.
Do not open or run files on your computer from unknown or suspect senders and sources. Many viruses and other undesirable
consequences can result from opening these items.
Do protect your own computer and devices by keeping antivirus and antispyware up to date. Keep your operating system and
application software up to date. Turn off file sharing as an option on your computer.
Students are responsible for backing up their own data. Computers can crash or be damaged, and a regular backup plan Is an
important part of proper computer use.

PROGRAMS AND RESOURCES
BEREAVEMENT
Families are urged to contact the school upon the death of a family member or close friend. Please leave a message with the
Receptionist’s Office at 908-273-1084 Ext. 100. The Oratory community will remember the deceased through daily prayers.
Counseling services are available through the Guidance Office. For any other needs of support, contact the Head of School at
908-273-1084 Ext. 125.

CAMPUS MINISTRY
The campus ministry program at Oratory is the specialized and focused means by which students, faculty, staff, and parents
establish and develop a sense of Christian community through a vibrant liturgical life, opportunities for service to others and retreat
opportunities.
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All students are required to attend school liturgies and class retreats. Any student not attending the class retreat will be required to
complete a retreat-themed activity or a Day of Recollection as scheduled by the Director of Campus Ministry.
All members of the school community are most welcome to join in the celebration of school wide liturgies scheduled throughout the
year. The Sacrament of Reconciliation will be available on campus, and students are encouraged to avail themselves of the
opportunity to go to confession.
Adoration of the Blessed Sacrament is offered to all students once per year, as indicated in the School calendar.

CLUBS & ACTIVITIES
The School seeks to provide a wide range of clubs and activities for both the Middle and High Schools. The school administration
reserves the right to modify or cancel clubs/activities.
Some clubs and activities may have qualifications that define and limit membership. Every student has a right to “try out” for such
clubs and activities and to be evaluated in a fair manner. While the school looks to maximize opportunities for students to
participate in clubs and activities, there is no absolute right to participate, and the opportunity to do so may be restricted by
established performance and numerical membership criteria.
Below is a partial listing of the clubs and activities that based on student interest, may run for the 2018-2019 academic year. All
clubs and activities are open to students in both the middle and high schools, unless otherwise noted on the Oratory Prep website.
Clubs/Activities/Organizations for 2018-2019:  Art Club, Art Honor Society, Beginning Greek, Book Club, Carlton Fellows,
Chess Club, Consortium, Digital Art Club, Educational Tours Program, Environmental Club, Fed Challenge, Filmmaking Club,
Fishing Club, Fitness Club, History/Politics Club, Intramurals, Italian Club, Mock Trial, Model UN, Newspaper, Operation Smile,
Photography Club, Quiz Bowl, Robotics Team, Rowdies Fan Club, Science Team, Sports Enthusiasts Club, Student Ambassadors,
Student Council, St. Philip Neri Club, Technology Club, Video Game Club, and Yearbook.

COLLEGE COUNSELING SERVICES
The College Placement Office works with students and parents to counsel and advise students on their college choices. The College
Placement Office contains a variety of resources to assist students with post-high school planning. Computer programs and printed
materials provide information on colleges, trade technical schools, and occupations. Even though the official start of the college
process begins early in junior year, the College Placement Office services all students in grades 9-12.
The College Placement Office will not only provide materials, it will also assist in all aspects of the college process. It is Oratory
Prep’s practice to send all college application materials in one package from the College Placement Office. The package includes
the high school transcript, school profile, letters of recommendation, and any other information that might enhance the student’s
application. Depending on the requirements of the college/university these materials may be sent electronically or through the post
office. It should be noted that it is the student’s responsibility to request test results to be released and sent directly from the College
Board or ACT directly. The College Placement Office will not send test scores, applications or the application fee.
The school Code for all ETS services is 311435.
College representatives will visit Oratory Prep during the fall in order to meet with seniors. Students are encouraged to meet with
college representatives if they are interested in that particular school. Visits from college representatives will be announced to the
students on a google.doc.
Standardized Testing Dates:
October 10, 2018: PSAT -- Grades 9,10,11
April 23, 2019:

ACT Aspire -- Grades 7,8,9,10 ACT -- Grade 11

DANCES
Dances are sponsored by Oratory Prep for the enjoyment of students. As a Catholic school, Oratory does not welcome attitudes or
behavior at school-sponsored dances that are degrading to males and females. Students who do not cooperate with the standards set
by the School for behavior at dances will face remedial action. The Prom and the Semi-formal will have separate guidelines.
Attendance at school-sponsored dances is a privilege. All dances are optional and are invitation-only events. Oratory Prep usually
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invites students from schools with whom we have a relationship to our dances. These school include, but are not limited to: Mount
Saint Mary Academy, Oak Knoll School, Kent Place School, Lacordaire Academy, Mount St. Dominic Academy, Mother Seton
Regional High School, Villa Walsh Academy, and The Academy of St. Elizabeth.
Oratory Prep students and their guests are expected to adhere to all policies contained within the Ram Life Parent-Student
Handbook. The following are important procedures/policies that apply to regular dances:
1) Only Oratory students and their approved guests may attend.
2) Oratory students who wish to bring a guest from a school other than those listed above must inform the Director of Student
Activities by 3:00 PM on the day of the dance.
3) No one will be admitted to the dance more than 30 minutes past the start time of the dance, unless that student makes prior
arrangements with the Director of Student Activities.
4) For High School dances, no student may leave the dance before 10:00 PM. Once a student leaves, there is no re-entrance to the
dance. For Middle School dances, no student may leave before 9:00 PM.
5) Parents are asked to be prompt in picking up students after the dance.

GUIDANCE SERVICES
Oratory Preparatory School provides guidance facilities and staff to offer services to all students which include: counseling,
academic advisement, career planning and college counseling.
It is important for students to avail themselves of counseling services by taking the time to meet with the counselors for the purpose
of discussing ideas, problems, plans and future goals. Counselors will initiate conferences with students; likewise, students may
also schedule an appointment with a counselor at an appropriate time.
A Guidance Counselor or any member of the school Staff is required to report any issue of health, life or safety for review and
consideration by the Head of School and satisfy any legal reporting requirements. As required by law, suspected child abuse will be
promptly reported to the appropriate agencies by the individual with the suspicion.
While there is a legitimate expectation of some degree of privacy for those speaking with a Guidance Counselor, there is no absolute
right to confidentiality guaranteed. Information shared with a Guidance Counselor (or any Member of the School Staff) involving
health, life or safety will, therefore, be promptly reported to the Head of School for review and consideration regarding how best to
assist the individuals involved and satisfy any applicable legal reporting requirements.

HEALTH SERVICES AND RECORDS REQUIREMENTS
The School Nurse is in charge of maintaining health records in compliance with the requirements of the State of New Jersey,
administering medicine, and overseeing the general health of the students at Oratory Preparatory School. Student Health Services
and the School Nurse are supervised by the Union County Educational Services Commission and the Head of School.
School Health Forms
All forms are available on the Oratory Prep website, under “Parents”, then under “Forms”. We strongly recommend that each
family retain a completed copy of all forms for their records.
The following Health Office forms are required as noted:
Student Health Record Form—required for all 7th, 9th, and 11th graders as well as for all new students in all grades.
Annual Health Update and Permission-to-Treat Form—
 required for ALL students each year.
Emergency Contact Information and Official Parent Signature Form- required for all students each year.
Authorization for Medication—
 one form required for each prescription and/or over the counter medication such as Tylenol, Advil,
Tums, etc. to be administered by school personnel.
Authorization For Self Administration of Medication- required for the self administration of medications such as inhaler or insulin.
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Anaphylaxis Emergency Action Plan: Required for the administration of epinephrine as prescribed by the student’s physician.
Valid for one school year.
Administration of Medication
Oratory strongly discourages the self-administration of either prescription or non-prescription medication in school and at
school-sponsored events. If, however, it is absolutely essential that a student receive medication while under school supervision, the
following procedures apply:
The School Nurse or the Head of School (or his designee) will administer the medication under the following conditions:

● The medication must be given to the School Nurse by the parent/guardian.
● The medication must be in the original pharmacy-labeled container or original commercial package.
● The parent/guardian and the student’s physician must complete and sign an “Authorization to Administer Medication” form.
This form is available from the School and must be on file with the School Nurse.
Students will be permitted to self-administer medication only for life-threatening illnesses or conditions. The parent/guardian must
schedule a conference with the School Nurse to discuss in detail the need for the medication. The parent/guardian and the student’s
physician must complete, sign, and return to the Nurse an Authorization for Self-Administration of Medication in School form. This
form is available from the School Nurse.
All new students, all 9th and 11th graders must have submitted completed health forms to the School before being allowed to attend.
Any student who does not follow this policy will be sent home. The law does not allow any exception to this rule.
State of New Jersey Immunization Requirements:
State and county health regulations require the following immunizations of all students. Failure to provide documentation regarding
required immunizations may prevent a student from attending school or participating in school activities.
DPT:

a minimum of four doses.

Tdap:

one dose required for students born on or after 1/1/97

OPV:

a minimum of three doses, provided at least one dose is given on or after the fourth
birthday.

Measles vaccine:

one dose administered on or after the first birthday.

Rubella vaccine:

administered on or after the first birthday; children who were immunized before the
first birthdays are to be re-immunized.

Mumps vaccine:

one dose administered on or after the first birthday; children who were immunized
before the first birthday are to be re-immunized.

MMR#2

(second booster):required for all students born on or after January 1, 1990.

Hepatitis B:

a series of three doses is required for all students. If the student is between
11-15 years old, and has not received three prior doses of Hepatitis B, then
the student is eligible to receive a two dose Hepatitis B Adolescent formulation. Laboratory evidence of immunity is also acceptable.

ATHLETICS
The athletic program at Oratory Prep offers a wide range of opportunities for student-athletes. We sponsor 12 varsity sports with
many having sub-varsity levels and many middle school programs. The goal of our program is to offer a positive athletic
experience for all of our student-athletes, while adding to our rich, athletic heritage.
Academic Eligibility for Interscholastic Competition
As a member of the NJSIAA, Oratory Prep Student-Athletes in grades 9 - 12 must fulfill the academic requirements as follows:
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Student-Athletes must acquire 15 credits during the first semester of each year toward graduation by Jan. 31st of the current school
year in order to be eligible for the second semester
Student-Athletes must acquire 30 credits by June 30th of the previous school year to be academically eligible for the first semester of
grades 10-12.
In addition to the NJSIAA requirements for high school athletes, all Oratory student-athletes must meet Oratory academic standards.
Any student -athlete that has two grades of 69 or below at the conclusion of an academic quarter may be suspended from
participating on their current athletic team for a 30 day period or may be ruled academically ineligible for the next sports season:
Disciplinary Eligibility for Interscholastic Competition
Oratory follows the rules established by the New Jersey State Interscholastic Athletic Association regarding student suspension
from games for improper conduct during competition. Oratory may impose additional disciplinary sanctions as well.
MEDICAL REQUIREMENTS FOR ATHLETICS
FamilyID
Oratory Prep Families,
We are excited to announce that we are now offering the convenience of online registration through FamilyID (www.familyid.com).
FamilyID is a secure registration platform that provides you with an easy, user-friendly way to register for our programs, and helps
us to be more administratively efficient and environmentally responsible. When you register through FamilyID, the system keeps
track of your information in your FamilyID profile. You enter your information only once for each family member for multiple uses
and multiple programs.
BEFORE YOU REGISTER:
Please be aware that the Pre-Participation Physical Examination Packet is NOT included through FamilyID. All student-athletes
must have a valid physical prior to participating. Physical examinations are valid for 365 days. Please make sure that your son has a
current and valid physical on file with the School Nurse prior to completing the registration.
INFORMATION NEEDED TO REGISTER:
It will be helpful to have the following information handy to allow for accurate completion of your online registration.
●
●
●
●
●

Sport your son plans on participating in
Contact information for 2 emergency contacts
Your son’s physician’s name and information
Your insurance information
Name and dosage of medication your son may take

REGISTRATION PROCESS:
A parent/guardian should register by clicking on the link below:
https://www.familyid.com/oratory-prep-school
FOLLOW THESE STEPS:
1.
2.
3.
4.
5.

To find your program, click on the link provided by the Organization above and select the registration form under the word
Programs.
Next click on the green Register Now button and scroll, if necessary, to the Sign Up/Log In green buttons. If this is your
first time using FamilyID, click Sign Up. Click Log In, if you already have a FamilyID account.
Sign Up for your secure FamilyID account by entering the account owner First and Last names (parent/guardian), E-mail
address and password. Select the agreement to the FamilyID Terms of Service. Click Sign Up.
You will receive an email with a link to activate your new account. (If you don’t see the email, check your E-mail filters
(spam, junk, etc.).
Click on the link in your activation E-mail, which will log you in to FamilyID.com
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6.
7.
8.
9.

Once in the registration form, complete the information requested. All fields with a red* are required to have an answer.
Click the Save & Continue button when your form is complete.
Review your registration summary.
Click the green Submit button. After selecting ‘Submit’, the registration will be complete. You will receive a completion
email from FamilyID confirming your registration.
At any time, you may log in at www.familyid.com to update your information and to check your registration(s). To view a
completed registration, select the 'Registration' tab on the blue bar.
SUPPORT:
●
●
●

If you need assistance with registration, contact FamilyID at: 888-800-5583 x1 or support@familyid.com.
FamilyID also offers online chat during business hours.
Support is available 7 days per week and messages will be returned promptly.

Policy Regarding Cutting Athletes from a Team
The Athletic Department encourages student athletes to try out for any sport in grades 7-12. There is a no-cut policy for grades 7 &
8. For grades 9-12, a cut policy may be instituted, depending on circumstances.
Attendance at Practice and Games
Student-Athletes must make every effort to attend all practices and games on every level. Practice schedules will be available in
advance for most sports and game schedules are available months in advance and can be viewed at the school website.
Middle school teams will generally practice after school during the week. Most competitions will take place on school days, but
special circumstances may warrant weekend competitions.
Participation on a high school team requires a considerable time commitment and may include weekends. Players who do not
attend practices or games may be subject to suspension from competition and/or dismissal from the team.
On the high school level, students may be required to participate in competitions and/or practices when school is not in session.
Families are encouraged to contact coaches well in advance about potential conflicts.
Student Athlete Placement on Teams
Middle School
There is a no-cut policy for middle school athletes. The middle school coaching policy affords every student-athlete
participation in competition.
Middle School Basketball
Due to the large number of participants we have two basketball teams in the Middle School. The teams
will be formed based on grade level and ability..
High School
Placement on high school teams is done strictly by ability. The best players in a program as determined by the
coaching staff, will play on the Varsity. Any player that the coaching staff feels may have the potential to play
varsity in the future will be placed on a sub varsity team.
In some programs is will be necessary to make cuts at the end of a try out period.
Role of Parents
Oratory Prep openly encourages interaction between parents and coaches. Parents are encouraged to speak with coaches and be
familiar with team policies. It is the parents’ responsibility to become familiar with team policies, which include individual coach’s
cut policies, policies for lettering, expectations, etc. Communication between parent and coach should be reserved for an
appropriate and designated time.
Spectator and Student Athlete Guidelines at Sporting Events
All spectators at Oratory sporting events (home and away events) are expected to conduct themselves in a respectful and
sportsmanlike manner. The School will not tolerate inappropriate behavior from student athletes, parents, or spectators.
Examples of inappropriate behavior include:
● taunting opposing players or coaches;
● berating or arguing with an official;
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●
●

inappropriately questioning a coach’s decisions;
using profane or inappropriate language.

The School Administration and/or its designee reserve the right to have an individual removed from a school event for such
behavior.
Such behavior may also violate the School’s policy against harassment.
Athlete’s Code of Conduct
Student-athletes are expected to conduct themselves as Oratory Prep gentlemen before, during and after all practices and
competitions. All Oratory and NJSIAA rules must be obeyed in regards to:
● conduct;
● substance abuse;
● performance enhancing drugs;
● harassment and hazing.
● after practice/ after school rules and parameters
● Any Oratory athlete who is ejected from a competition by an official for a flagrant offense will be suspended for the
mandatory two games as stated by the NJSIAA rules and may face additional disciplinary action.
Uniforms
Oratory Prep provides most of the apparel and equipment for its student athletes. All athletes must provide their own shoes and
some necessary equipment. Athletes may be asked to purchase team specific apparel. Oratory has made special provisions to assist
student financial needs when conditions apply.
Athletes are expected to wash and return all school-issued uniforms at the end of the season. If delinquent, students are still
responsible for their uniform. Failure to comply may result in disciplinary action.
Sports Schedules, Locations of Events, and Directions
All sports schedules and alternate venue are posted on www.oratoryprep.org .
Athletic Director Contact Information
The Athletic Director, Patrick Gist, can be reached by phone at (908) 273-1084 Ext. 118 or by email at pgist@oratoryprep.org.
Scores
Scores for Varsity games and matches are posted on www.nj.com or in The Star Ledger (see Union County edition).
Swimming
Due to the unique world of competitive swimming, concessions will be made for club swimmers. Any club swimmer who competes
for Oratory Prep must fulfill the six-practice-rule before competition, as outlined by the NJSIAA before December 1. After that
time, he must attend at least 50% of all Oratory team practices for the remainder of the season. In addition, he must attend ALL
Oratory dual and Championship meets. Failure to comply with these stipulations may result in suspension from competition and/or
dismissal from the team.
Player Recognition
Each Varsity Head Coach will establish criteria for earning a Varsity Letter for that program. The coach will share this information
with the team, and the letter winners will be notified before the seasonal sports award dinner.
Each Varsity Head Coach will choose the format that will be used to select captains for their teams and have it approved by the
Athletic Director. Captains are expected to be positive leaders, conduct themselves properly on and off the field, and fulfill any
duties asked of him. Certain disciplinary infractions may cause a captain to be stripped of his title.

STUDENT COUNCIL
The Oratory Prep Student Council is the student government association of the School. The Student Council functions to address
and facilitate the needs of the student body and to serve as a means of communication between the Faculty, Administration and the
Parents’ Guild. An elected president and vice president serve with both elected and appointed class executive officers to fulfill
responsibilities as a Council and through ad-hoc committees. This body organizes activities during the school year, including:
dances, fundraisers, the Junior/Senior Prom, Semi-formal dance, Spirit Week,, the Faculty-Senior basketball game, Field Day,
assemblies, and more.

TRIPS
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Oratory Prep sponsors and conducts trips for the educational enrichment of the students. Students may only attend a field trip after
a signed Parent/Guardian Request to Participate form has been submitted for the specific event in a timely manner. Students who
attempt to tender permission slips after due dates may be denied permission to attend trips. A student must be in satisfactory
standing in order to participate in a school trip.

GENERAL INFORMATION
AFTER-SCHOOL SUPERVISION
Parents who wish for their sons to enroll in the Oratory Prep After-School Supervision Program must complete the After-School
Supervision Form. This program is available for all students in order to provide a quiet atmosphere of study from 3PM-5:30PM in
the DeGaeta Hall cafeteria. Students are expected to conduct themselves accordingly during after-school hours.
AFTER SCHOOL CONDUCT
Students who wait to be picked up, either by bus or parent/guardian, may use the Main Lobby of Bain Hall as a waiting area until
3:15. Students are expected to conduct themselves according to school policy during after school hours. This guideline extends to
the Parking Lot. Failure to comply will result in disciplinary action. Students access to various areas of the school campus will be
limited in order to protect students and school assets.
ARRIVAL / DEPARTURE
Students (with the exception of seniors) must be dropped off at the lower entrance to Bain Hall. Students (except seniors) will enter
the building at the time of morning arrival only through the outside entrance on the lower level.
Parents/guardians are reminded to observe all street parking regulations and are asked to refrain from stopping in front of the main
entrance, as that area is reserved for bus loading and unloading.
AUTOMOBILES / PARKING / TRAFFIC REGULATIONS
On-campus parking is limited. Students are encouraged to carpool or take public transportation when possible. Seniors are
provided priority parking when spaces are available. When parking on campus, student vehicles must be parked in areas designated
by the administration.. No student is to go to the parking lot or to a car (including those vehicles parked in the neighborhood off
campus) during the school day without explicit permission of an Administrator.
Speeding, reckless driving and making excessive noise (e.g.: loud audio systems, etc.) are prohibited and violations will jeopardize
the student’s opportunity to drive to the School and park on School property. Parents are encouraged to notify the school office if
they observe dangerous driving by Oratory students.
Vehicles must be registered with the Director of Facilities and display an Oratory Prep parking permit on the rear window. Please
exercise care when entering and exiting the parking lot and spaces. The campus speed limit is 5 miles per hour. All driving laws are
in effect. Driving to school and parking on school property are privileges which may be suspended or revoked at any time. The
School reserves the right to search and immobilize automobiles parked on campus. Double-parking in lots is prohibited.
BOOSTER CLUB
The Booster Club is an organization of parents whose purpose is to raise funds to support sports programs. The responsibilities of
this organization include overseeing the operations of sports events and organizing school tournaments.
BUS AND TRAIN BEHAVIOR
Students, especially in School Dress Code, represent the School to the public. Students are expected to follow and adhere to all
school guidelines in regards to behavior. Violation of this expectation may result in disciplinary sanctions.
CAFETERIA SERVICE AND REGULATIONS
The food service of the cafeteria is provided by an outside vendor.
When using the cafeteria, all students are expected to:
●
●

Maintain a clean and orderly table atmosphere.
Respectfully follow guidelines as given by lunch supervisors.

The eating of food or the drinking of beverages outside the cafeteria or patio is not permitted. Students are not permitted to order
food from outside vendors.
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CARE OF SCHOOL, PERSONAL PROPERTY, AND COMMON AREAS
Each student is expected to treat the property and equipment of the school with care. This expectation extends also to the property
of other students and our neighbors. Each student is expected to cooperate in maintaining the cleanliness of the School. Food or
drink is permitted only in the cafeteria or patio unless authorized by a Faculty member or Administrator.
A student who damages school property or the property of another student may be required to repair or replace the item. In
addition, damage to or destruction of property through deliberate intent or theft of same is a serious matter and will result in
disciplinary action.
Student lockers are to be secured with school-authorized locks at all times. The School recommends that students leave minimal
money or any items of value on their person at all times. (See “Lockers” below.) The School assumes no responsibility for items
left in lockers. Students should not leave any personal items unattended around campus. The school assumes no responsibility for
any property left unattended.
CELL PHONES
See “Electronic Equipment” below.
CHANGE OF ADDRESS / TELEPHONE NUMBER / EMAIL
Parents/guardians are required to notify the School whenever a change of address, telephone/cell number, and/or email address
occurs for home or work. This is to ensure proper communication between school and home, especially in cases of emergency,
sickness, injury, etc.
CLOSED CAMPUS
The campus is defined as all buildings and grounds of Oratory Prep. Once a student enters the campus, he may not leave until his
dismissal time or with the permission of an Administrator. Students who leave the campus without permission will be subject to the
penalty for cutting. In the event that a student has a late afternoon or evening sporting event or activity, he may leave campus at the
end of the school day and then return in a timely fashion.
The Beverly Road parking lot is off-limits to a student once he enters the school building. Students must secure the permission of an
Administrator before going to the parking lot or to their cars (wherever they are parked) prior to dismissal.
Students are prohibited from congregating or loitering in front of our neighbors’ homes or businesses, or in any area adjacent to the
school property. Violators may be subject to disciplinary action.
COMPLIANCE WITH LAW
New Jersey State Law requires that any person, who has reasonable cause to believe that a child may have been subjected to abuse
or neglect, must make a report to the New Jersey Division of Youth and Family Services.
The School Asbestos Management Plan is on file in the School office, as required by the Federal Asbestos Hazard Emergency
Response Act. This document is available for review in the Head of School Office.
CONSTRUCTION
During construction, Students will follow all safety guidelines including using designated paths for access/egress to and from
buildings and honoring the boundaries established by all fencing,
DAILY SCHEDULES
The various daily schedules used at Oratory can be found in the Appendix of this handbook.
DELAYED OPENING
Weather conditions or other concerns may require Oratory Prep to have a delayed opening to the school day. Delayed openings will
be announced through the school website: www.oratoryprep.org, and via the XPEDITE automated telephone calling system. When
a delayed opening is announced, school buses will operate on a two-hour delay, unless otherwise noted. First period will begin at
10:10 AM, and then an adjusted schedule will be announced and followed.
EARLY DISMISSAL / EMERGENCY CLOSING / EVACUATION
Scheduled early dismissals occur during the school year for a variety of purposes. The dates are published in the school calendar.
In the event of inclement weather or other emergency, if school has to be cancelled or an early dismissal is necessary, the
Blackboard automated telephone calling system will be activated. There will also be an announcement posted on the school website,
www.oratoryprep.org., and the NETCLASSROOM service. Parents who do not wish for their sons to be dismissed early from
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school because of weather-related or other emergencies must submit this information in writing to the Associate Head of School, no
later than Tuesday, September 4, 2018.
If conditions require the emergency and immediate evacuation of the campus, students will be directed to walk to an alternate site as
directed by the school’s emergency action plan and/or the Summit Police Department. Notification to parents/guardians of such an
evacuation will take place through the school website, the Blackboard automated telephone calling system, and by leaving a
message on the school telephone system (908-273-1084, Ext. 100).
NETCLASSROOM
Oratory Prep uses the NETCLASSROOM online service as a means of communication. NETCLASSROOM can be accessed on the
internet at: www.NetClassroom.net/pages/oratoryprep. There is also a link to the NETCLASSROOM service from the school’s
website, www.oratoryprep.org.
Each parent and student is given an activation code which is provided by Mr. Yoo. Please contact him with any questions or
difficulties at jyoo@oratoryprep.org. Should a family not have access to the internet, please contact Mr. Yoo at 908-273-1084 Ext.
137.
ELECTRONIC EQUIPMENT
In a school setting, electronic equipment should be used primarily for educational purposes. Thus, student use of computers and
laptops, the school’s wireless network, and calculators should be primarily for school work related to a class or school activity.
iPhones, Blackberries, Palm Pres, and any other data/phone devices are considered cell phones and should be treated as such.
All phones, including smart phones, must be turned off during the entire school day (8:10-2:40).
The following activities are not allowed:
●
●
●
●

listening to music while walking around campus or with or without headphones;
using the school’s wireless network to download music, games, and movies;
illegally copying and sharing music, games, and movies;
displaying images that objectify people (e.g., pornography) or that show a lack of respect.

Students should follow the instructions of the faculty, staff, and administration regarding the permitted use of electronic equipment.
When in doubt, students should seek permission prior to using electronic equipment for school or leisure purposes. The Head of
School or Director of Technology will make final determinations regarding a student’s prudent and responsible use of electronic
equipment.
Cell phones and pagers must be powered-down and out-of-sight during the school day (8:10AM-2:40PM), unless permission for
their use is given by the Administration.
Use of the photography, audio or video capacity on cell phones, as well as the use of any cameras, is prohibited in the locker room
and bathrooms at all times.
Any kind of photography or videography should be done only with the permission of the person whose image is being recorded. No
photographic images or videos may be posted or published in any form (including online) without the necessary approvals of the
subjects being photographed or recorded.
EMERGENCY PLAN
Oratory Prep maintains and continually updates an emergency plan for the campus. This plan is available for review by contacting
the Head of School.
EMERGENCY PROCEDURES
FIRE DRILLS:
In the event of a fire drill, students are required to exit the building in a timely, orderly and silent fashion. Students are
expected to familiarize themselves with the assigned building exits—which are posted in every classroom. If the assigned
exit is blocked, intentionally or otherwise, he will quietly and quickly be directed to an alternate route.
During the building evacuation, students will not take books with them, use the lockers or the bathrooms, or occupy
themselves in any other way that would delay their immediate exit from the building. When all students, faculty, and staff
have assembled at the prescribed areas outside the building, attendance will be taken. Under no circumstances should
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anyone re-enter the building until an administrator gives the “all-clear signal”.
For the welfare of all concerned, each fire/emergency drill is timed, and compliance with these procedures and regulations,
which are developed in cooperation with the Fire Department of the City of Summit, is recorded and reported.
Any student who does not comply with instructions given during a fire/emergency drill or whose actions jeopardize the
safety of others, may be subject to disciplinary consequences.
INTRUDER/LOCKDOWN PROCEDURES:
In the event that there is an intruder on campus, Oratory will follow the Intruder Lockdown Protocol. During the lockdown,
parents must not attempt to enter the building until the area has been secured by local law enforcement officers. The
‘lockdown’ will remain in effect until law enforcement officers verify it is safe to resume school and the school will
promptly notify parents as such.
FLYERS
No flyers may be distributed on campus or in the parking lot without the approval of an Administrator.
GAMBLING
Any form of gambling by students, whether or not money is involved, is prohibited on campus.
GRADUATION / ADVANCEMENT PRACTICES
8th Graders and Seniors must be in Oratory Prep dress code for all graduation / advancement practices. For Seniors who do not
comply with this guideline, official Transcripts will be withheld from colleges.
HEADPHONES
See “Electronic Equipment” above.
IDENTIFICATION CARDS
All students are required to carry their school-issued identification card. The card should be in the possession of the Oratory student
at all times while on school property or at school-related events (including events off-site). It is also a contactless smart card that is
scanned at proximity readers used for gaining access to either building and for a la carte payments in the school cafeteria. Students
are responsible for the care of these cards. There is a $30 fee for the replacement of lost cards or cards that are damaged due to
misuse by the student.
LEAVING THE CAMPUS FOR ILLNESS OR OTHER REASONS
Students must be present in school for the entire academic day. When necessary, an Administrator or the School Nurse (for health
reasons) provides permission to leave. If a student becomes ill during the school day or must leave for a legitimate reason, only the
custodial parent/guardian, or his/her designee, is allowed to pick up the student. This person who will be taking the student off
campus must sign the student out in the Nurse’s Office. Under no circumstances, will a student be given permission by the school to
leave the campus during the school day without the approval of the parent/guardian.
LOCKERS / LOCKER ROOM
A locker is assigned to each student on an annual basis as a privilege. The lockers are, and always remain, the property of the
School. Students are not permitted to change lockers without the specific permission of the Dean of Students. Personal items and
books may be stored in the locker. The lockers are to be kept free of stickers and graffiti, both on the inside and the outside. If a
locker needs repair or fails to open, the student should report this information to the Dean of Students. Respect for the property of
others demands that no one tamper with the lockers and locks assigned to another student. Students should guard their lock
combinations with care. Only locks provided by the School can be used to secure a locker. Because the locker remains the property
of the School, the school administration may enter a locker at any time to inspect its condition or to conduct a search (see
“Searches”). The School is not responsible for materials lost or stolen from lockers.
Students are asked to avoid storing food in the lockers for more than one day. Students are expected to maintain neat and orderly
lockers throughout the school year.
The Locker Room is opened at 7:30AM and closes at 3:15PM, unless otherwise noted by a school Administrator. Students who
need access to the Locker Room at other times because of team or activities involvement must make arrangements with their coach
or moderator.
Students may neither leave backpacks outside their lockers during gym nor leave them outside the cafeteria during lunch.
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Backpacks and their contents must be stowed in lockers.
LOST AND FOUND
Students are asked to notify the Dean of Students of any lost or misplaced items. It is helpful that all personal items such as clothing,
books, sports equipment, etc. are clearly labeled in indelible ink. Oratory Prep cannot be responsible for any of these items. Items
turned in to the Dean of Students that are plainly marked will be returned to the owner. Unmarked items will be placed in Lost and
Found. Items left unclaimed for more than four weeks are donated to worthy charities.
MESSAGES TO STUDENTS
Parents/guardians who need to contact a student during the school day should contact the Receptionist by telephone (908-273-1084,
Ext. 100) or in person. Students will be paged to pick up messages at dismissal time. Time-sensitive or emergency messages will be
delivered to a student without delay. Parents should not text students during the school day.
MUSIC
See “Electronic Equipment” above.
OUT OF TOWN PARENT / GUARDIAN
Each time the parents/guardians leave a student in the care of a non-parent/guardian, a parent/guardian must notify the School in
writing one week in advance if at all possible. Written notification must include the following:
a) Full name(s) of student(s)
b) Grade(s) of student(s)
c) Name and telephone numbers of the person responsible for student(s) during the absence of the parent/guardian
d) The date(s) in effect
e) A telephone number where the parent/guardian can be reached in case of emergency
The School will not release a student to anyone other than the individual(s) named in the parent/guardian note.
PARENTAL RIGHTS TO SCHOOL RECORDS
Oratory Prep abides by the provisions of applicable law with respect to the rights of non-custodial parents. In the absence of a court
order to the contrary and upon request, the school will provide the non-custodial parent with access to the unofficial copies of the
student’s essential academic records. It is the responsibility of the non-custodial parent to make arrangements to receive these
records from Oratory Prep. In the absence of a court order or any legal requirements to the contrary, the custodial parent will be
informed of this request.
PARENT-TEACHER MEETINGS
Frequent communication between parents and teachers is strongly encouraged and can be easily arranged. Please refer to the
Oratory Prep website for a complete listing of contact information of Faculty, Staff and Administration. (www.oratoryprep.org)
Parent-teacher conferences are scheduled during the year. Dates will be announced well in advance.
PARENTS AND COURT ORDERS
If there is a court order specifying the rights and responsibilities of individual parents, it is the responsibility of the custodial parent
to provide the school with an official copy of the court order. The custodial parent may wish to supply the guidance office with the
“custody section” of the divorce decree if it contains information which may be useful to the School in fulfilling its obligations.
PARENTS’ GUILD
The Parents’ Guild organizes fundraising, social and religious events during the school year, and underwrites a number of school
programs and activities. Representatives communicate regularly with the Oratory Prep community about volunteer opportunities
and upcoming events.
PARKING
See “Automobiles”.
PERSONAL PROPERTY
Oratory Prep stresses the importance of personal responsibility, particularly when it applies to valuables. The most effective
strategy to prevent student loss of these items is to forbear from bringing them to school. Should a student elect to bring any item of
value into school, he assumes the risk of loss. Therefore the school will not entertain a claim for a lost or allegedly stolen personal
item if it has not been stowed in a locked locker.
PHOTOGRAPHS / NAME USE AND OTHER IDENTIFYING INFORMATION
Photography and videography of students, along with name use and other identifying information, may appear on the School
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website or in other publications. The signature of the Ram Life Handbook is taken as permission for the School to use a photograph
and identifying information on the School website or in other publications. Should a parent/guardian wish to not participate in this
consent, they must notify the Head of School in writing at the start of the school year.
For student use of camera, video or audio recording in school, see “Electronic Equipment” above.
RELIGION AND ITS ROLE IN THE SCHOOL
The Religious Studies curriculum is at the heart of the Oratory Prep mission. Assisting students in understanding and living the
Gospel message of Jesus Christ is a primary responsibility of the school.
Students who are not Roman Catholic are given a respectful welcome at Oratory. All students are expected to understand and agree
that the school exists to educate within a framework of Roman Catholic beliefs and values. All students are required to participate
in the Religious Studies curriculum, attend liturgical services, and participate in required retreats or days of recollection.
REPORTING OBLIGATIONS
Oratory Prep is required to report certain instances to law enforcement officials as outlined in “A Modified Memorandum of
Agreement for Catholic Schools Between the Catholic Diocese of New Jersey and Law Enforcement Officials,” 1999 Revisions.
SEARCHES
The school Administration reserves and retains the right to search all lockers, desks, automobiles driven by students, persons, and
personal property on campus or at school sponsored events if reason exists to suspect the presence of drugs, weapons, dangerous,
illegal or prohibited matter, or to allow for the likely identification and securing of goods stolen from the School, its employees,
students or guests. All items may be turned over to the police for examination and possible legal action. The School may also apply
remedial sanctions and take legal action.
SHUTTLE BUS
Oratory Prep provides shuttle bus service between the campus and the Summit Train Station in the morning and afternoon. On
regular school days, the morning pickups at the Summit Train Station are as follows: 7:20AM, and 7:50AM. The afternoon runs to
the station leave the front entrance to the School at 2:55PM (or as soon as bus is full) and 3:15PM. Some afternoons (dependent
upon bus availability) there may be only one run at 2:55PM. Depending on student interest, a 5:30 PM shuttle bus may run as well.
Any changes in the schedule (including if there is to be only one afternoon run) are announced in school in a timely manner.
In order to ride the shuttle bus, parents must submit the form requesting this service.
STUDENT AND FAMILY INFORMATION / STUDENT DIRECTORY
Student and parent/guardian names, addresses, and telephone numbers are printed in the Student Directory, which is distributed to
all school families via NETCLASSROOM. Parents/guardians who do not wish to be included in the directory or who do not want
their directory information released to outside parties must notify the School in writing no later than August 30, 2018.
The directory information is not to be used for mailings or solicitations by unauthorized persons or business firms. The Head of
School is the only school official who can authorize release of directory information to outside parties.
STUDENT DROP OFFS AND PICKUPS / NEIGHBORHOOD COURTESY
Parents/guardians and others are asked to exercise care and courtesy when dropping off or picking up students at school, especially
at peak morning arrival times and at dismissal. The street area immediately in front of the main entrance to Bain Hall is reserved for
school buses.
STUDENT INSURANCE
Each student at Oratory Prep is covered by student accident insurance. The policy covers students when they are participating in
school programs, teams and activities. The insurance is secondary coverage for accidents and injuries. Contact the
Controller/Business Manager, Mrs. Cherie Everts, (908-273-1084, Ext. 120), with questions about school insurance.
SUPERVISION / HOURS OF ACCESS
Oratory Prep provides for supervision of students during regular school day hours of operation (7:30AM – 3:15PM) unless
otherwise noted) as well as during athletic and extracurricular activities. In addition, students may remain under school supervision
in the DeGaeta Hall cafeteria 3:00PM – 5:30PM on regular school days. Please check the school calendar for days when this
service ends earlier than 5:30PM or is not available. The school website will also be used to communicate changes in hours of
supervised care.
The Locker Room is open and accessible between 7:30AM and 3:15PM and at other times through arrangements with a coach or
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moderator.
After the conclusion of the instructional day (2:40PM unless otherwise noted), students who remain on campus in order to confer
with a teacher or participate in athletic/extracurricular activities do so under the supervision of the responsible staff member.
Students who need to wait for transportation after dismissal from the instructional day are to do so in the lobby, or in the cafeteria
after 3:15. The school provides these waiting areas on regular school days until 5:30PM (unless otherwise noted), when the school
doors are locked. Students and parents/guardians are to make their transportation plans with this in mind. Unless students are under
the supervision of a staff member, they will not be allowed to remain in the school buildings and parking lot or on the grounds and
athletic fields after 5:30PM while waiting for transportation. Dismissal of students from meetings and athletic/extracurricular
activities that extend beyond 5:30PM is the responsibility of the staff member conducting and/or supervising the meeting or activity.
Students are to follow the directions given by these staff members regarding departure from campus when their meeting or activity
ends. Under no circumstances may unsupervised students remain, individually or collectively, on campus after they have been
dismissed from their meeting or activity.
The indoor athletic facilities or the fields are not to be used at any time without the supervision of a coach or another staff member
designated by the Head of School.
TELEPHONES FOR STUDENT USE
Students may request the use of a telephone in the Reception Office. See “Electronic Equipment” above for policy regarding cell
phone use on campus.
TEXTBOOKS
Oratory Prep provides the majority of textbooks, workbooks, and eBooks that a student will require during their
enrollment. These materials are purchased either by Oratory and/or by the State of New Jersey through the Union County
Educational Services Commission. Students will receive these materials and/or access to online materials at the beginning
of the school year. Note that certain courses may require students to purchase ancillary material during the course of the
school year.
In order to avoid any confusion and misunderstanding when the books are returned at the end of the school year, please
note the following guidelines:
○
○
○
○
○
○

○

Each student is responsible for the exact books that are assigned to him at the beginning of the year. All books
have an individual accession (identification) number.
Student name must be printed in the space provided on the inside front cover (or the first page) of every book.
This is very important in case the book is misplaced.
All textbooks must be protected from damage. Book "socks" or commercial book covers are encouraged.
Nothing should be written in the textbooks (except for name). Fines may be given for writing in books.
If a student permanently loses a textbook or workbook, he is responsible for the full replacement cost of the book.
Most books cost between $50—$250.
Fines will be imposed for any evident damage of the book when it is returned at the end of the school year.
Students are only fined for damage beyond the normal wear-and-tear as compared to other similar books.
Typically, fines are imposed for damage to covers, corners, or spine, for missing or torn pages, and for writing in a
book or on its cover.
As indicated in our school’s financial policies, diplomas, transcripts, report cards or college recommendations
may be withheld until all obligations (including, but not limited to, payment for damage to school property,
textbooks, school athletic equipment and uniforms and any other school property) are satisfied.

Any questions regarding textbooks may be directed to Mr. Jimmy Yoo, our Textbook Coordinator. He is available by
phone 908-273-1084 x137 or by e-mail at jyoo@oratoryprep.org.
TRAIN BEHAVIOR
See “Bus and Train Behavior” above.
TRAIN SHUTTLE
See “Shuttle Bus” above.
TRANSCRIPTS
The School makes available official and unofficial transcripts at no charge as a courtesy to students, parents of students and alumni.
Official transcripts will not be given to students, parents or alumni but will be mailed to a third party or institution upon a written
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request from a student, parent of a student, or alumnus. Unofficial transcripts (without a signature and the School Seal) will be given
directly to a student, parent of a student, or alumni for their use upon written request from them.
Requests for transcripts should be made in writing to Mrs. Antoinette Gambino, Registrar. (908-273-1084 Ext.117, or
agambino@oratoryprep.org) The normal time to process a transcript request is 48 hours.
VEHICLES
See “Automobiles” above.
VISITORS ON CAMPUS
Parents and other visitors to campus during school hours are asked to sign in and sign out at the Reception Office of DeGaeta Hall,
or the Nurse’s Office at Bain Hall. Visitors should obtain a guest pass from the Reception Office.
WITHDRAWAL FROM SCHOOL
Voluntary Withdrawal:
If a student and his family decide to leave the School, a parent/guardian should notify the
Registrar, Mrs. Antoinette Gambino, in writing as soon as possible so as not to delay the preparation of transfer documents.
The student and parent/guardian will be responsible for completing the student withdrawal procedures by picking up a
Student Withdrawal Form from the Registrar in the Guidance Office. The form must be brought to the appropriate offices
with the necessary materials to turn in such as textbooks, media center books, sports equipment, etc. The completed Form
should be returned to the Registrar in the Guidance Office. No school release of records will occur without the completion
of the form and the payment of all outstanding financial obligations to the School. The student and parent/guardian must
also participate in an exit interview with the Head of School.
Involuntary Withdrawal: If a student is dismissed from the School for disciplinary or other reasons, the Student
Withdrawal Form will be circulated to the appropriate offices by the Head of School or another Administrator. The student
and his parent/guardian will be contacted regarding the need to return such items as textbooks, media center books, sports
equipment, etc. No school release of records will occur without the return of school property and the payment of all
outstanding financial obligations to the School.
WORKING PAPERS
Students who need working papers are to secure the necessary documents from the high school in the city or town in which they
reside. They should fill out the documents and submit them to the Oratory Prep Receptionist Office for completion of the school
section.
Archdiocesan Policy on Sexuality
The Student Handbook Policy on Sexuality and Agreement for Student Enrollment have been approved ecclesiastically by the
Metropolitan of the Archdiocese of Newark, the Most Reverend John J. Myers, Archbishop on February 5, 2016, effective
immediately.
STUDENT HANDBOOK POLICY-SEXUALITY
The learning environment and religious nature of Catholic schools are guided by the Catechism of the Catholic Church. The
Catechism of the Catholic Church can be found at the website for the United States Catholic Conference of Bishops. 1 Among other
things, the Catechism of the Catholic Church states: "By creating the human being man and woman, God gives personal dignity
equally to the one and the other. Each of them man and woman, should acknowledge and accept his sexual identity." (§2393,
Catechism of the Catholic Church).
"Except within a valid marriage between a man and a woman (see, e.g. Sections 2360-2363, Catechism of the Catholic Church),
Christ is the model of chastity, which all are called upon to emulate. See, e.g. Sections 2392-2397, Catechism of the Catholic
Church."
If a student's expression of gender, sexual identity or sexuality should cause confusion or disruption at the Catholic school, if it
should mislead others, cause scandal or have the potential for causing scandal, then the matter will be discussed with the student and
his/her parents. If not resolved to the satisfaction of the School, which is seeking to uphold Catholic principles, then the student will
be expelled from the Catholic School after the parents are first given the option to immediately withdraw the student from the
School.
As in the case of students, if serious concerns arise as to a parent's or guardian's (herein "parent's") position or action with respect to
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the tenets of the Catholic faith, then he/she will be counselled by School. If the matter involving the parents/student(s) is not
resolved to the satisfaction of the School, which is seeking to uphold Catholic principles, then the parent will be asked to withdraw
child(ren) from School and they agree to do so immediately. If they fail to do so, parents understand that child(ren) will be expelled
from the Catholic school.
1 www.usccb.org/beliefs-and-teachings/what-we-believe/catechism/catechism-of-the-catholic-church/epub/

Daily Schedules
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