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School Site Mission
Center Street School is dedicated to: developing literate individuals and responsible citizens; inspiring
a lifelong desire for learning and knowledge; preparing our students for a culturally diverse and
technologically oriented society; fostering critical thinking, encouraging creative abilities, and
promoting cultural sensitivity in a safe environment; continually reflecting on our diagnostic
assessments to adjust and monitor instruction; and utilizing current research and best practices to
enhance teaching and emphasize dynamic classrooms.
Center Street School is a richly diverse community of learners that values the contributions of all its
members. In an environment of teamwork, caring, trust, and respect, we provide the highest quality
of education possible. Our aim is to empower students by facilitating the acquisition of knowledge,
improving skills, and developing character so that they may lead quality lives and make positive
contributions to society. We promote visionary, versatile thinking and enthusiastic, lifelong learning.
We appreciate the uniqueness of each student and set high expectations for all. Center Street School
fosters a strong partnership with parents, community members and businesses to ensure that every
student confidently possesses the 21st century learning skills necessary to become a contributing,
successful and compassionate leader of our future.
Center Street School is located in the small coastal community of El Segundo, which is home to over
16,000 residents. The Pacific Ocean, LAX Airport, Chevron Oil Refinery, and large corporate business
centers border the city. The unique geography creates a small hometown atmosphere with a strong
sense of community amidst a larger, metropolitan area hosting multinational entities. The unique
location, hometown feel, and accessibility to the world at large make the El Segundo community take
special pride in its schools, and the community truly exemplifies the saying, "It takes a village to raise
a child." Center Street School has been recognized as a California Distinguished School and a Gold
Ribbon School. It has also been acknowledged by the California Business for Academic Excellence
(CBEE). The school's ability to sustain excellence is due to its fully credentialed staff, continuous
professional development, and a commitment to address each child's individual academic needs.
Center Street School also offers an outstanding reading program that teaches each student at his or
her individual reading level and captures his or her interest with a collection of more than 25,000
books. Center Street School has a state-of-the-art science/STEM lab, reading lab and computer lab
that further enrich the educational experience. A fully credentialed music teacher works with all
students weekly and all students participate in Project Lead the Way, an engineering curriculum
taught weekly by a credentialed teacher. In addition, 1st-5th graders participate in Physical
Education weekly with a fully credentialed PE teacher. All students utilize our educational garden,
which was funded by the Kiwanis of El Segundo and PTA, in conjunction with our Growing Great
program to focus on health and nutrition. Parent docents support teachers in the classroom to offer
art and Character Counts lessons.
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1. Assessment of the Current Status of School Crime
The CSS school safety team met on November 2, 2016 to discuss the CSSP and identify areas of
concern on campus. Areas identified are as follows:
● Dogs on campus (primarily outside of the school day) and dog feces
● The open campus layout and security concerns around it
● Remnants of evening and weekend visitors to campus, including cigarette butts, beer/alcohol
bottles and occasional graffiti
Our ESPD school resource officer, Scott Black, met with the principal to discuss crime in the area.
Officer Black shared that the major community concern in the area is traffic. ESPD will be making
regular patrols of the perimeter of the school.

2. Programs and Strategies that Provide School Safety
a. Child Abuse Reporting Procedures
For specific details, refer to El Segundo Unified School District Board Policy and Administrative
Regulations BP 5141.4 / AR 5141.4
Child Abuse
District employees are obligated to report all known or suspected incidents of child abuse and neglect
in accordance with law, Board policy, and administrative regulation. Employees shall not investigate
any suspected incidents but rather shall fully cooperate with agencies responsible for reporting,
investigating and prosecuting cases of child abuse and neglect.
Parents/guardians may file a complaint against a district employee or other person whom they suspect
has engaged in abuse of a child at a school site. The Superintendent or designee shall provide
parents/guardians information about reporting procedures in accordance with law.
Definitions
Child Abuse or neglect includes the following:
1.
2.
3.
4.
5.

A physical injury inflicted by other than accidental means on a child by another person
Sexual abuse of a child as defined in Penal Code 11165.1
Neglect as defined in Penal Code 11165.2
Willful cruelty or unjustifiable punishment of a child as defined in Penal Code 11165.3
Unlawful corporal punishment or injury resulting in a traumatic condition as defined in Penal
Code 11165.4
6. Abuse or neglect of a child in out-of-home care, including at school, as defined in Penal Code
11165.5
Child abuse or neglect does not include:
1. A mutual affray between minors (Penal Code 11165.6)
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2. An injury caused by reasonable and necessary force used by a peace officer acting within the
course and scope of his/her employment (Penal Code 11165.6)
3. The exercise by a teacher, vice principal, principal or other certificated employee of the same
degree of physical control over a student that a parent/guardian would be privileged to
exercise, not exceeding the amount of physical control reasonably necessary to maintain
order, protect property, protect the health and safety of students, or maintain proper and
appropriate conditions conducive to learning (Education Code 44807)
4. An amount of force that is reasonable and necessary for a school employee to quell a
disturbance threatening physical injury to persons or damage to property, to protect
himself/herself, or to obtain weapons or other dangerous objects within the control of the
student (Education Code 49001)
5. Physical pain or discomfort caused by athletic competition or other such recreational activity
voluntarily engaged in by the student (Education Code 49001)
Mandated reporters include but are not limited to teachers; instructional aides; teacher's aides or
assistants; classified employees; certificated pupil personnel employees; administrators and
employees of a licensed day care facility; Head Start teachers; district police or security officers; and
administrators, presenters or counselors of a child abuse prevention program. (Penal Code 11165.7)
Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion,
based upon facts that could cause a reasonable person in a like position, drawing when appropriate
on his/her training and experience, to suspect child abuse or neglect. (Penal Code 11166)
Reporting Procedures
Whenever any mandated reporter, in his/her professional capacity or within the scope of his/her
employment, has knowledge of or observes a child whom the mandated reporter knows or
reasonably suspects has been the victim of child abuse or neglect, that mandated reporter shall
report to any police department, sheriff's department, county probation department if designated by
the county to receive such reports, or the county welfare department. The mandated reporter shall
make this report by telephone immediately or as soon as practicably possible. (Penal Code 11166)
When the telephone report is made, the mandated reporter shall note the name of the official
contacted, the date and time contacted, and any instructions or advice received.
The reporting duties are individual and cannot be delegated to another person. Reporting the
information to an employer, supervisor, school principal, school counselor, co-worker, or other
person shall not be a substitute for making a mandated report to the appropriate agency. (Penal
Code 11166)
When two or more mandated reporters jointly have knowledge of a known or suspected instance of
child abuse or neglect, and when there is agreement among them, the report may be made by a
member of the team selected by mutual agreement and a single report may be made and signed by
the selected member of the reporting team. Any member who has knowledge that the member
designated to report has failed to do so shall thereafter make the report. (Penal Code 11166)
No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.
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(Penal Code 11166)
Any person not identified as a mandated reporter who has knowledge of or observes a child whom
he/she knows or reasonably suspects has been a victim of child abuse or neglect may report the
known or suspected instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)
Within 36 hours of receiving the information concerning the incident, the mandated reporter shall
prepare and send to the appropriate agency a written report which includes a completed Department
of Justice form. (Penal Code 11166, 11168)
Mandated reporters may obtain copies of the above form from either the district or the appropriate
agency.
Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)
a. The name, business address and telephone number of the person making the report
and the capacity that makes the person a mandated reporter
b. The child's name and address, present location and, where applicable, school, grade
and class
c. The names, addresses and telephone numbers of the child's parents/guardians
d. The information that gave rise to the reasonable suspicion of child abuse or neglect
and the source(s) of that information
e. The name, address, telephone number and other relevant personal information about
the person(s) who might have abused or neglected the child

The mandated reporter shall make a report even if some of this information is not known or is
uncertain to him/her. (Penal Code 11167)
Information relevant to the incident of child abuse or neglect may also be given to an investigator
from an agency that is investigating the case. (Penal Code 11167)
Employees reporting child abuse or neglect to the appropriate agency are encouraged, but not
required, to notify the principal or designee as soon as possible after the initial telephone report to
an appropriate agency. When so notified, the principal shall inform the Superintendent or designee.
The principal or designee so notified shall provide the mandated reporter with any assistance
necessary to ensure that reporting procedures are carried out in accordance with law, Board policy
and administrative regulation. At the mandated reporter's request, the principal may assist in
completing and filing these forms.
The mandated reporter shall not be required to disclose his/her identity to the principal. He/she may
provide or mail a copy of the written report to the principal, Superintendent or designee without
his/her signature or name.
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Any person shall notify a peace officer if he/she reasonably believes that he/she has observed the
commission of any of the following offenses where the victim is a child under age 14:
a. Murder
b. Rape
c. Lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate
and unlawful bodily injury
(Penal Code 152.3, 288)
Training
Training of mandated reporters shall include child abuse identification and reporting. All employees
receiving such training shall receive written notice of state reporting requirements and employees'
confidentiality rights. (Penal Code 11165.7)
Training shall also include guidance in the appropriate discipline of students, physical contact with
students, and maintenance of ethical relationships with students to avoid actions that may be
misinterpreted as child abuse.
Victim Interviews
Upon request, a child protective agency representative may interview a suspected victim of child
abuse during school hours, on school premises, concerning a report of suspected child abuse that
occurred within the child's home. The child shall be given the choice of being interviewed in private
or in the presence of any adult school employee or volunteer aide selected by the child.
A staff member or volunteer aide selected by a child may decline to be present at the interview. If the
selected person accepts, the principal or designee shall inform him/her, before the interview takes
place, of the following legal requirements:
1. The purpose of the selected person's presence at the interview is to lend support to the child
and enable him/her to be as comfortable as possible.
2. The selected person shall not participate in the interview.
3. The selected person shall not discuss the facts or circumstances of the case with the child.
4. The selected person is subject to the confidentiality requirements of Article 2.5 (Child Abuse
Reporting, Penal Code 11165 et seq.), a violation of which is punishable as specified by Penal
Code 11167.5.
(Penal Code 11174.3)
If a staff member agrees to be present, the interview shall be held at a time during school hours when
it does not involve an expense to the school. (Penal Code 11174.3)
Release of Child to Peace Officer
When a child is released to a peace officer and taken into custody as a victim of suspected child
abuse, the Superintendent and/or principal shall not notify the parent or guardian as required in
other instances of removal of a child from school, but rather shall provide the peace officer with the
7

address and telephone number of the child's parent or guardian. It is the responsibility of the peace
officer to notify the parent or guardian of the situation. (Education Code 48906)
Peace officers shall be asked to sign an appropriate release or acceptance of responsibility form.
Parent/Guardian Complaints
Upon request, the Superintendent or designee shall provide parents/guardians with procedures
whereby they can report suspected child abuse occurring at a school site to appropriate agencies.
Such procedures shall be in the primary language of the parent/guardian and, when communicating
orally regarding those procedures, an interpreter shall be provided for parents/guardians whose
primary language is other than English. (Education Code 48987)
To file a complaint against a district employee or other person suspected of child abuse or neglect at
a school site, parents/guardians may file a report by telephone, in person or in writing with any
appropriate agency identified above under "Reporting Procedures." If a parent/guardian makes a
complaint to any district employee, that employee shall notify the parent/guardian of procedures for
filing a complaint with the appropriate agency and also is obligated to file a report himself/herself
using the procedures described above for mandated reporters.
In addition, if the child is enrolled in special education, a separate complaint may be filed with the
California Department of Education under 5 CCR 4650(a)(viii)(C).
Disciplinary Action
Any district employee accused of abusing or neglecting a student may be subject to reassignment or a
paid leave of absence pending the outcome of an investigation by the appropriate agency.
If a determination is made that an employee has committed child abuse or neglect, the district may
take disciplinary action, including suspension and dismissal, in accordance with law, Board policy,
administrative regulations and/or collective bargaining agreements. The Superintendent or designee
shall seek legal counsel in connection with either the suspension or dismissal of the employee.
Notifications
The Superintendent or designee shall give persons hired by the district a statement informing them
that they are mandated by law to report suspected child abuse and neglect, inform them of their
reporting obligations under Penal Code 11166, and provide a copy of Penal Code 11165.7 and 11166.
Before beginning employment, employees shall sign the statement indicating that they have
knowledge of the reporting obligations under Penal Code 11166 and that they will comply with those
provisions. The signed statements shall be retained by the Superintendent or designee. (Penal Code
11166.5)
Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.
The Superintendent or designee shall also notify all employees that:
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1. A mandated reporter who reports a known or suspected instance of child abuse or neglect
shall not be held civilly or criminally liable for making a report. Any other person making a
report shall not incur civil or criminal liability unless it can be proven that he/she knowingly
made a false report or made a report with reckless disregard of the truth or falsity of the
report. (Penal Code 11172)
2. If a mandated reporter fails to report an incident of known or reasonably suspected child
abuse or neglect, he/she is guilty of a misdemeanor punishable by a fine and/or
imprisonment. (Penal Code 11166)
3. No employee shall be subject to any sanction by the district for making a report. (Penal Code
11166)
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b. Disaster Response Procedures
For specific details, refer to El Segundo Unified District Board Policy BP 0450 and Administrative
Regulations 3516.3.
Each teacher’s primary duty is to protect the safety of all students. In the case of students trapped or
seriously injured in a classroom, the injured students must be left until the search and rescue teams
arrive. A teacher who stays behind runs the risk of becoming injured also and is of little use for
supervising and caring for the remainder of the class. If a classroom is dangerous, the teacher may
need to take injured students with him/her, or move them a short way to a safer room. Each teacher
should lead all of his/her students that are able to leave the building outside to the fire drill area.
With this said, evacuation after an earthquake is NEVER automatic; there may be more danger
outside the building than there is inside; there may be no safe assembly area outside; there may be
no clear routes to get outside, and alternate routes may need to be cleared.
If the classroom teacher is injured, the students should know who to see, and what to do(“Teacher
Emergency Partners” are listed later in this document). Students need to be taught where to report,
to whom to report, and to whom to report your injury. Teachers should work on an alternate escape
route and take a few moments to look all around the room, point out possible hazards and have the
children help problem solve.
This plan should be kept in each classroom’s emergency bag or near the fire exit sign by the door.
Students should be familiar with where the Evacuation Map is displayed.
FIRST PHASE:
1. All students/staff move away from windows, filing cabinets, or other furniture that may fall.
2. Drop, Cover and Hold. Find cover under any desk or table. Lie on the floor face down, and
hold one or more of the legs of the desk or table as firmly as possible.
3. After the shaking stops, and at staff’s best discretion, begin to evacuate any persons able to
do so under their own power or with minimal assistance.
4. Before evacuating the room, staff will:
a. Assess injured as well as the condition of the classroom
b. Calm students, maintain order, and offer reassurance
c. To the best of each teacher’s ability, stagger exits with other classrooms in your
building, with those nearest the exits leaving first
5. When evacuating the room, staff will:
a. Bring clipboard with Evacuation Accountability Sheets
b. Bring Emergency Supply Bag and Emergency Toilet
c. Turn off lights to reduce fire hazards
d. Close door, but leave DoorBlock in place.
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e. Place ONE of the following tags on the door handle that are applicable to the situation
inside the classroom:
· GREEN = ALL CLEAR (no one is inside)
· RED = HELP NEEDED/SEVERE DAMAGE (injured are inside and/or room is very
unsafe to enter)If necessary, also add the black tag
6. Staff will guide students to the 2/3 yard, taking the safest route possible, remaining as a group
and maintaining calm, safety and order.
7. All staff will report to assigned location on the 2/3 yard. Students sit facing toward the school.
8. Complete the Evacuation Accountability Sheet (include injured students, absent students,
students not accounted for, as well as hazardous conditions in the classroom).
9. Partner with additional duties collects both partners’ Evacuation Accountability Sheets and
reports to the Command Center Team FOR BOTH PARTNERS. Submit Evacuation
Accountability Sheets. Partner without additional duties remains with students of both
partners.
10. Implement Response Team Procedures.
Office Staff Will:
1.
2.
3.
4.
5.
5.
6.

Bring walkie-talkies and emergency bag - Vergara
Bring megaphone – Monahan and Jones
Bring absence lists, if available and Emergency Cards - Maddies
Bring earthquake pod keys – Monahan/Vergara/Rodriguez
Bring clipboard, paper, and pen – Jones/Maddies
Bring wheelchair, crutches, student medication and log – Layne/Talanoa
Hang green/yellow/red door tags for search & rescue team on office door
–Maddies

All other school personnel (noon supervisors, clerks, cafeteria workers, volunteers, etc.) are to
proceed to the nearest fire drill evacuation area. Paraeducators should help the teacher lead the
class to the field and then report to an administrator at the command center for reassignment.
Cafeteria and library staff will take emergency bags, turn off lights, leave doors open and unlocked,
and hang out green/red tags before evacuating.

SECOND PHASE:
Teachers line up with their students in the evacuation area. In the case of an actual earthquake
emergency, all students are to sit flat on the ground. When possible/reasonable, teacher partners
should be lined up next to each other.
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The search and rescue teams will report classroom status to an administrator at the 2nd/3rd grade
playground behind room 33. Ms. Monahan then reports status of Center Street School to the
Superintendent via walkie-talkie. Additional citywide communication should be available.
THIRD PHASE:
If a staff member is not given a “special assignment,” he/she will remain with the students. The main
responsibility is to maintain calm, safety and order. Students should remain seated or in a kneeling
position. Students may only be released to parents or an adult listed on the emergency card. While
there is a “Student Release Team” responsible for this, an individual teacher may release a child to a
parent or emergency contact, but must still follow the following guidelines: Each parent or
emergency contact must show identification and sign next to the child’s name on the roll sheet. If a
designated emergency contact other than the parent picks up a student, in addition to printing and
signing name, he/she should indicate to where he/she is taking the child (home, the child’s home,
etc.). Staff members will be responsible for their class and the class of their “teacher partner” who
may be injured or assigned to a special task.
The teacher who has a special assignment brings both his and his Emergency Partner’s orange
Emergency Accountability Sheets to the Command Center.
Evacuating Premises
In the event that complete evacuation of the school is necessary, teachers are to escort students
walking south on Center Street to Pine Avenue. Take Pine Avenue west to Recreation Park - Pine
Field (Little League Field). Parents can pick up their children there.
COMMAND CENTER TEAM –Ms. Monahan and Ms. Jones
Oversees all other teams.
In the event that the entire Command Center Team is injured or trapped, Valerie Sandowicz assumes
command of the Command Center Team
SEARCH AND RESCUE TEAMS - Ms. Reilly
The following people are to meet at the Command Center on the 2/3 field. They are to wear hard
hats as they check their assigned rooms for injured people. They are to help evacuate as many
people as possible. The injured are to be taken to the health station. Work together as a team. After
the sweep is completed, report to the administrator at the 2/3 field. She will then report back to the
health aide station.
One person will be designated as the leader for each team – name in BOLD print. All leaders have
been CERT trained. Should that person be unable to perform his/her duties, the next person on the
list would be designated as the leader.
Team One: Valerie Sandowicz, Adam Guy, Leilani Talanoa – Check rooms 1, 2, 3, 4, 5, 6, 7, 8, and the
cafeteria/kitchen, open field behind 5th grade wing and basketball courts.
Team Two: Kristen McCann, Karyn Pochter, Joji Remsburg– Check rooms 9, 10, 11, 12, 32, 33, 34, 35,
36, 37, 38, and 39, ⅘ playground and all primary TLC rooms.
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Team Three: Danielle Flynn, Daniel Tolbert, Rebecca Wright– Check rooms 13, 14, 15 16, 17, 18, 19,
20, quad, administration building, conference room, workroom, bistro.
Team Four: Tyler Murray, Lisa Parrish, Lupita Gutierrez– Check rooms 21, 22, 23, 24, 25, 26, 27, 28,
29, 30, 31, library, reading garden and k/1 playground.
Team Five: All other instructional aides and noon supervisors – meet at the Command Center on
the 2/3 field and as a team check for missing children in unusual places like around planters, behind
or between portables, next to outdoor play equipment, cafeteria patio, parking lot (do a grand sweep
around campus.)
STUDENT/STAFF ACCOUNTING –Vergara, Talanoa, Lynch
- Vergara takes faculty/staff/paraeducator attendance, then hands Emergency
Accountability Sheets to Ms. Jones
- Vergara compiles list of missing/absent/injured students
- Vergara reports back to Command Center Team
STUDENT RELEASE TEAM – Maddies, Talanoa, C. Heck, Barnes
- Parents may arrive to take their children home in the event of a disaster
- Maddies and Talenoa will be stationed on the front of the 2/3 playground and will
greet parents and check identification.
- At no time will a student be released to anyone other than a parent/guardian or
emergency contact. The only exception is if Maddies/Talenoa or their designee
personally speaks with a parent who gives verbal permission to release his/her child to
another adult. Maddies and Talenoa will clearly document these individual cases.
FIRST AID TEAM AND MORGUE – Layne, K. Sturgeon, A. Heck, Van Duzer
- cares for severe injuries and coordinates with emergency personnel
- reports back to Command Center Team
SECURITY/DAMAGE ASSESSMENT – Rodriguez, Piril
- inspects school buildings, fences, walls
- inspects phone/electrical wires
- walks perimeter of campus for security purposes
- looks for any gas/water/electrical hazards campus-wide
- reports back to Command Center Team
SUPERVISION AND MINOR FIRST AID – Gutierrez, LeMay, Roh, Friedman
- dresses/cares for minor injuries
- takes direction from Command Center Team for help with additional supervision needs
FOOD/WATER/SANITATION TEAM – Talanoa, Rodriguez,
- inspects food, water, sewage systems
- reports back to Command Center Team
UTILITIES – Rodriguez
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-

shut off electricity (if necessary)
shut off gas (if necessary)
shut off water (if necessary)
reports back to Command Center Team

Other Considerations:
1. If electrical lines are down - stay off the wet grass and wet areas. The water or damp
areas can be a conductor of electricity.
2. If the power is out, staff will utilize air horns and megaphones.
3. Paraeducators to fill in at health station or run messages as needed.
Teacher Partners
(in order to account for the safety of all adults)

Center Street School
Buddy Classes 2016-17

Gerald & Paris

Montrose & Parrish

Moote & Santora

P Leonard & Rengel

Finn & C. Heck*

Atteridge & Friedman*

Hoover & Reilly*

Tice & Barnes*

Roh & Roberts

Wigley & Millar

Hurst & Lynch*

Scaltrito & LeMay*

Bupp & Guy*

Van Duzer & Pamphile*

A. Leonard & Sandowicz*

Matsui & A. Heck*

Wright* & Tolbert*

McCann* & Flynn*

*Member of a special team
After evacuating from your classroom, check with buddy teacher and then proceed to your assigned
area on the field. Position your class adjacent to your buddy class. Once students are settled, the
special team member will leave their class to join the their team and the buddy teacher will be
responsible for all students.
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NOTE TO TEACHERS: KNOW YOUR PARTNER(S) AND TO WHERE THE IAs AND CHILDREN EVACUATE.
Students should also know who your partner teacher is in the event that you have been injured.

In Loco Parentis Release Groups
Hilary Atteridge
Melissa Gomez-Blanco
Ase Fuchs
Adam Guy
Julie Hurst
Lissette Jimenez
Sue Kim
Poonam Leonard
Yvette Maddies

Group 1 (First Released)
Amanda Mastrella
Kristen McCann
Donna Scaltrito
Jessica Schilling
Joy Pamphile
Jessica Paris
Valerie Sandowicz
Brooke Tice
Tina Vergara

Group 2 (Second Released)

Patty Aguayo-Segura
Denise Bordieri
RaShell LeMay

Margie Lynch
Sandee Montrose
Karyn Pochter
Kris Sturgeon
Group 3 (Last Released)

Mychala Barnes
Jessica Bupp
Edee Figueroa
Kelly Finn
Danielle Flynn
Jessica Friedman
Claire Gerald
Alex Heck
Caitlin Heck
Robin Heck
Renee Hoover
Ann Leonard
Jennifer Matsui

Laura Mayeda
Ramona Millar
Daphne Moote
Tyler Murray
Lisa Parrish
Sabrina Reilly
Dawn Rengel
Aja Roberts
Young Hee Roh
Rachel Santora
Steven Sturgeon
Christine Van Duzer
Leana Tsue
Rebecca Wright

Tina Vergara will take current instructional aide and noon supervisor roster and parent volunteer sign
in sheet.Cafeteria staff will check in at Command Center on 2/3 field.
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Fire Drills
Fire drills and/or earthquake drills will be conducted at least once a month. The fire alarm is a series
of high-pitched bells and strobe lights.
Rules for evacuation of buildings:
1. Children should line up at the door and proceed to the assigned area at the teacher’s direction.
2. Children should walk at a moderate gait. (Do not run, push or talk).
3. The first child in line will act as leader, or a leader will be assigned by the teacher.
4. The teacher should, after seeing that the room is cleared, follow his/her pupils to the assigned
area on the basketball court.
5. When the group is at their designated place, the teacher should call roll to see that all students
are accounted for. ALL EMERGENCY ACCOUNTABILITY SHEETS MUST BE TURNED INTO THE
COMMAND CENTER.
6. Children are to remain in line until an administrator excuses the classes back to the room. The
last person in line will lead the group back to the room. Students will walk back in orderly lines.
It would be wise to have as many practices on this drill as necessary to familiarize the children with
the location and proper conduct before the actual fire drill. It is suggested that these practices be
conducted during the first week of school.

Shelter in Place/Chemical Spills & Drills
1. An administrator will broadcast over the loudspeaker the shelter-in-place situation.
2. Immediately go indoors. Children outside must report quickly to their classrooms.
3. PE classes report immediately to the Science Lab.
4. In the event of a chemical spill, teachers need to:
●
●
●
●

Know that HVAC equipment will be turned off district-wide by the District Office.
Seal doors and windows with duct tape, if possible. (Simulate if only a drill).
Seal window vent with trash bag and duct tape. (Simulate if only a drill).
Calm and reassure your students. Breathe normally and remain calm inside the classroom. In
the event that toxic fumes are released, students and teachers should use their shirt or a cloth
(wet, if possible) to cover their mouths for added protection.
● Each teacher will email Ms. Vergara (3-5) or Ms. Maddies (TK-2) with the status of their class
and any students who are unaccounted for.
● Receive updates from office staff who will listen to KNX 1070 AM or KFWB 980 AM to get
additional information which will then be passed along to the staff via email.
*An administrator will conclude the emergency shelter-in-place drill through the loud speaker.
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Detailed Lockdown Procedure
CLASSROOM DOORS SHOULD BE LOCKED AT ALL TIMES WITH THE DOORBLOK OR LOCKBLOK IN PLACE
1.
An administrator will broadcast over the loudspeaker that a lockdown is in place. Every attempt
will be made to send an e-mail out as well with more details, and this email should NOT to be shared
with students, as sensitive information is likely to be included.
2.

3.

Immediately go indoors if outside. Children outside must report quickly to their classrooms.
a) If at lunch, recess, or before school, students should proceed to the nearest open classroom.
b) Students who find themselves locked outside should hide as best they can until help arrives.
PE classes report immediately to the science lab.

4.
Once inside a classroom:
●
Check outside classroom quickly before closing door and bring anyone near into the room for
safety. If students from a different class are brought into the class, email their teacher to let him/her
know his/her students are safe.
●
Disengage DoorBlok/LockBlok, and make sure the classroom door(s) is fully closed and securely
locked. Close the blinds and turn off the lights.
●
Keep students inside and SILENT.
●
Check adjacent classroom to ensure that all doors are locked and secure.
●
Do not respond to any knocks or noises from outside. Remain silent. Once the door is closed and
locked, it should remain this way until the lockdown is over.
●
Gather students BELOW the line-of-sight of the windows. Build a barricade out of tables and/or
desks around the students.
●
Confirm present students to make sure everyone is accounted for. Inform the front office ASAP
(via email) if a student is unaccounted for (went to the bathroom, visiting another classroom, etc.) and
you have not heard from another teacher that these missing students are safe. Upper grades please
email Ms. Vergara (TK-2). Primary please email Ms. Maddies (3-5).
●
Check e-mail regularly for updates as the loudspeaker will not be used until the lockdown is over.
●
Keep a “survivor mentality” in place at all times. This will be a frightening situation, but the
students will feed off the adult’s actions and energy. If adults are under control, the students will be
more likely to be under control.
●
Ask students to refrain from using cell phones unless instructed to do so.
●
At the end of the lockdown, an announcement will be made from the front office over the loud
speaker. If the voice on the announcement seems at all suspect, DO NOT open any locked doors. Do not
respond to requests/demands from the hallway to open locked doors at any time.
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Lockdown Quick Check
1) Get inside quickly! Check email for updates about the situation.
2) Once inside…
a. Check area adjacent to your room for stray students – bring them inside your room
and email their teacher to let them know they are safe.
b. Disengage LockBlok/DoorBlok and ensure door(s) are securely locked – including
adjacent classroom.
c. Keep everyone SILENT. Do not respond to knocks or commands at doors.
d. For a real Lockdown emergency, keep students below the window line (sitting on the
floor if needed).
e. For a real Lockdown emergency and if possible, put tables/desks in front of the locked
doors to slow down potential intruders.
f. For a real Lockdown emergency and if possible, barricade students behind
desks/tables inside the room
g. Check attendance. Inform the front office via email of the status of all students and
staff. -Ms. Vergara (TK-2) or Ms. Maddies (3-5)
h. Students should NOT use cell phones unless instructed to do so.
i. At the end of the lockdown, an announcement will be made from the front office over
the loud-speaker. If the voice on the announcement seems at all suspect, DO NOT
open any locked doors. Do not respond to requests/demands from the hallway to
open locked doors at any time.
Keep your “survivor mentality” in place at all times – the students will feed off your energy, whether
it is positive or negative. Be positive!
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c. Suspension and Expulsion – AR 5144.12 / AR 5144.1 / BP 5144.1
Definitions:
Suspension from school means removal of a student from ongoing instruction for adjustment
purposes. However, suspension does not mean any of the following: (Education Code 48925)
1.
Reassignment to another educational program or class at the same school where the student
will receive continuing instruction for the length of day prescribed by the Governing Board for
students of the same grade level.
2.

Referral to a certificated employee designated by the principal to advise students.

3.
Removal from the class, but without reassignment to another class or program, for the
remainder of the class period without sending the student to the principal or designee as provided in
Education Code 48910. Removal from a particular class shall not occur more than once every five
school days.
Expulsion means removal of a student from the immediate supervision and control, or the general
supervision, of school personnel. (Education Code 48925)
Day means a calendar day unless otherwise specifically provided. (Education Code 48925)
School day means a day upon which the schools of the district are in session or weekdays during the
summer recess. (Education Code 48925)
Student includes a student's parent/guardian or legal counsel. (Education Code 48925)
Principal's designee means one or more administrators or, if there is not a second administrator at
one school site, a certificated person specifically designated by the principal, in writing, to assist with
disciplinary procedures. Only one such person may be designated at any time as the principal's
primary designee and only one such person may be designated as secondary designee for the school
year. The names of such persons shall be on file in the principal's office. (Education Code 48911)
School property, for the purposes described in Education Code 48900, includes, but is not limited to,
electronic files and databases. (Education Code 48900(u))
Notice of Regulations
At the beginning of each school year, the principal of each school shall ensure that all students and
parents/guardians are notified in writing of all Board policies, administrative regulations and
individual school rules related to discipline, including suspension and expulsion. (Education Code
35291, 48900.1, 48980)
Cause for immediate Suspension and Expulsion
Any student, including a student with disabilities, may be subject to suspension or expulsion when it
is determined that he/she:
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1.
Caused, attempted to cause, or threatened to cause physical injury to another person or
willfully used force or violence upon another person, except in self-defense. (Education Code
48900(a))A student who aids or abets the infliction or attempted infliction of physical injury on
another person, as defined in Penal Code 31, may be suspended, but not expelled. However, such a
student may be suspended or expelled pursuant to Education Code 48900(a) when he/she has been
adjudged by a juvenile court to have committed, as an aider or abettor, a crime of physical violence in
which the victim suffered great or serious bodily injury. (Education Code 48900(t))
2.
Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous
object, unless, in the case of possession of any object of this type, the student had obtained written
permission to possess the item from a certificated school employee, with the principal or designee's
concurrence. (Education Code 48900(b))
3.
Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any
controlled substance (as defined in Health and Safety Code 11053-11058) alcoholic beverage, or
intoxicant of any kind. (Education Code 48900(c))
4.
Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold,
delivered, or otherwise furnished to any person another liquid, substance, or material and
represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code
48900(d))
5.

Committed or attempted to commit robbery or extortion. (Education Code 48900(e))

6.
Caused or attempted to cause damage to school property or private property. (Education
Code 48900(f))
7.

Stole, or attempted to steal, school property or private property. (Education Code 48900(g))

8.
Possessed or used tobacco or products containing tobacco or nicotine products, including, but
not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, e-cigarettes, smokeless tobacco,
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from using or
possessing his/her own prescription products. (Education Code 48900(h))
9.
Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code
48900(i))
10.
Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as
defined in Health and Safety Code 11014.5. (Education Code 48900(j))
11.
Disrupted school activities or otherwise willfully defied the valid authority of supervisors,
teachers, administrators, other school officials, or other school personnel engaged in the
performance of their duties. (Education Code 48900(k))
12.

Knowingly received stolen school property or private property. (Education Code 48900(l))
23

13.
Possessed an imitation firearm. (Education Code 48900(m)) Imitation firearm means a replica
of a firearm that is so substantially similar in physical properties to an existing firearm as to lead a
reasonable person to conclude that the replica is a firearm. (Education Code 48900(m))
14.
Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286,
288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. (Education Code
48900(n))
15.
Harassed, threatened, or intimidated a student who is a complaining witness or witness in a
school disciplinary proceeding for the purpose of preventing that student from being a witness
and/or retaliating against that student for being a witness. (Education Code 48900(o))
16.
Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug
Soma.(Education Code 48900(p))
17.
Engaged in, or attempted to engage in, hazing. (Education Code 48900(q))Hazing means a
method of initiation or pre-initiation into a student organization or body, whether or not the
organization or body is officially recognized by an educational institution, which is likely to cause
serious bodily injury or personal degradation or disgrace resulting in physical or mental harm to a
former, current, or prospective student. Hazing does not include athletic events or school-sanctioned
events.
18.
Engaged in an act of bullying. (Education Code 48900(r))Bullying means any severe or
pervasive physical or verbal act or conduct, including communications made in writing or by means of
an electronic act, directed toward one or more students that has or can reasonably be predicted to
have the effect of placing a reasonable student in fear of harm to himself/herself or his/her property;
cause the student to experience a substantially detrimental effect on his/her physical or mental
health; or cause the student to experience substantial interferences with his/her academic
performance or ability to participate in or benefit from the services, activities, or privileges provided
by a school.
Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, or
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 (items #20-22 below), that
has any of the effects described above on a reasonable student.
Electronic act means the transmission of a communication, including, but not limited to, a message,
text, sound, image, or post on a social network Internet web site, by means of an electronic device,
including, but not limited to, a telephone, wireless telephone, or other wireless communication
device, computer, or pager. A post on a social network Internet web site shall include, but is not
limited to, the posting or creation of a burn page or the creation of a credible impersonation or false
profile for the purpose of causing a reasonable student any of the effects of bullying described above.
Reasonable student means a student, including, but not limited to, who has been identified as a
student with a disability, who exercises average care, skill, and judgment in conduct for a person of
his/her age, or for a person of his/her age with his/her disability. (Education Code 48900(r))
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19.
Made terrorist threats against school officials and/or school property. (Education Code
48900.7) A terrorist threat includes any written or oral statement by a person who willfully threatens
to commit a crime which will result in death or great bodily injury to another person or property
damage in excess of $1,000, with the specific intent that the statement is to be taken as a threat,
even if there is no intent of actually carrying it out. (Education Code 48900.7)
A student in grades 4-12 is also subject to suspension or recommendation for expulsion when it is
determined that he/she:
20.
Committed sexual harassment as defined in Education Code 212.5. (Education Code 48900.2)
Sexual harassment means conduct which, when considered from the perspective of a reasonable
person of the same gender as the victim, is sufficiently severe or pervasive as to have a negative
impact upon the victim's academic performance or to create an intimidating, hostile, or offensive
educational environment. (Education Code 212.5, 48900.2)
21.
Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as
defined in Education Code 233. (Education Code 48900.3) Hate violence means any act punishable
under Penal Code 422.6, 422.7, or 422.75. Such acts include injuring or intimidating a victim,
interfering with the exercise of a victim's civil rights, or damaging a victim's property because of the
victim's race, ethnicity, religion, nationality, disability, gender, gender identity, gender expression, or
sexual orientation; a perception of the presence of any of those characteristics in the victim; or the
victim's association with a person or group with one or more of those actual or perceived
characteristics. (Education Code 233; Penal Code 422.55)
22.
Intentionally engaged in harassment, threats, or intimidation against district personnel or
students that is sufficiently severe or pervasive to have the actual and reasonably expected effect of
materially disrupting classwork, creating substantial disorder, and invading the rights of school
personnel or students by creating an intimidating or hostile educational environment. (Education
Code 48900.4)
A student may be suspended or expelled for any of the acts listed above if the act is related to school
activity or school attendance occurring at any district school or within any other school district, at any
time, including, but not limited to, the following (Education Code 48900(s)):
1.

While on school grounds

2.

While going to or coming from school

3.

During the lunch period, whether on or off the school campus

4.

During, going to, or coming from a school-sponsored activity

Removal from Class by a Teacher
A teacher may remove any student from his/her class for the remainder of the day and the following
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day for any act listed in "Grounds for Suspension and Expulsion" above. (Education Code 48910)
When removing a student from his/her class, the teacher shall immediately report this action to the
principal or designee and send the student to the principal or designee for appropriate action. If that
action requires the continuing presence of the student at school, he/she shall be appropriately
supervised during the class periods from which he/she has been removed. (Education Code 48910)
As soon as possible, the teacher shall ask the student's parent/guardian to attend a parent-teacher
conference regarding the removal. A counselor or psychologist may attend the conference if it is
practicable, and a school administrator shall attend if either the parent/guardian or teacher so
requests. (Education Code 48910)
A student removed from class shall not be returned to class during the period of removal without the
approval of the teacher of the class and the principal. (Education Code 48910)
A student removed from class shall not be placed in another regular class during the period of
removal. However, if a student is assigned to more than one class per day, he/she may be placed in
any other regular classes except those held at the same time as the class from which the student was
removed. (Education Code 48910)
The teacher of any class from which a student is removed may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)
Parental Attendance
Pursuant to Board policy, a teacher may require the parent/guardian of a student whom the teacher
has removed to attend a portion of a school day in his/her child's classroom. When a teacher makes
this request, the principal shall send the parent/guardian a written notice that the parent/guardian's
attendance is requested pursuant to law. (Education Code 48900.1)
The notice shall specify that the attendance may be on either the date the student is scheduled to
return to class or within one week thereafter.
This notice shall also:
1.
Inform the parent/guardian when his/her presence is expected and by what means he/she
may arrange an alternate date
2.
State that if the parent/guardian does not have a means of transportation to school, he/she
may ride the school bus with the student
3.
Require the parent/guardian to meet with the principal after the visit and before leaving
school as required by Education Code 48900.1
Suspension by Superintendent, Principal, or Designee
The Superintendent, principal, or principal’s designee may suspend a student for any of the acts listed
in "Grounds for Suspension and Expulsion" above. (Education Code 48911)
26

A student may be suspended only when the Superintendent or principal has determined that other
means of correction have failed to bring about proper conduct in the student. When other means of
correcting a student's behavior are implemented prior to imposing suspension upon the student,
including supervised suspension, the Superintendent, principal, or designee shall document the other
means of correction used and retain them in the student's record. (Education Code 48900.5)
However, the Superintendent, principal, or designee may impose a suspension upon a first offense if
he/she determines that the student violated any of items #1-5 listed in "Cause for Suspension and
Expulsion" above or if the student's presence causes a danger to persons. (Education Code 48900.5)
In addition, the Superintendent, principal, or designee shall immediately suspend any student found
at school or at a school activity to be: (Education Code 48915)
1.
Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless
the student had obtained prior written permission to possess the item from a certificated school
employee, with the principal or designee concurrence
2.

Brandishing a knife as defined in Education Code 48915(g)

3.

Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

4.
Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286,
288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4
5.

Possessing an explosive as defined in 18 USC 921

The Superintendent, principal, or designee may suspend a student from school for not more than five
consecutive school days unless the suspension is extended pending expulsion. (Education Code
48911)
A student may be suspended from school for not more than 20 school days in any school year unless,
for purposes of adjustment, the student enrolls in or is transferred to another regular school, an
opportunity school, or continuation school or class, in which case suspension shall not exceed 30 days
in any school year. However, this restriction on the number of days of suspension does not apply
when the suspension is extended pending an expulsion. (Education Code 48903, 48911, 48912)
The district may count suspensions that occur while a student is enrolled in another school district
toward the maximum number of days for which the student may be suspended in any school year.
(Education Code 48903)
Suspensions shall be initiated according to the following procedures:
1.
Informal Conference: Suspension shall be preceded by an informal conference conducted by
the Superintendent, principal, or designee with the student and, whenever practicable, the teacher,
supervisor, or school employee who referred the student to the principal. At the conference, the
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student shall be informed of the reason for the disciplinary action, presented with the evidence
against him/her, and given the opportunity to present his/her version and evidence in support of
his/her defense. (Education Code 48911)
This conference may be omitted if the Superintendent, principal, or designee determines that an
emergency situation exists involving a clear and present danger to the lives, safety, or health of
students or school personnel. If a student is suspended without this conference, both the
parent/guardian and student shall be notified of the student's right to return to school for the
purpose of the conference. The conference shall be held within two school days, unless the student
waives his/her right to it or is physically unable to attend for any reason. In such a case, the
conference shall be held as soon as the student is physically able to return to school. (Education
Code 48911 (c))
2.
Administrative Actions: All requests for student suspension are to be processed by the
principal or designee. A school employee shall report the suspension, including the name of the
student and the cause for the suspension, to the Superintendent or designee. (Education Code
48911)
3.
Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is
suspended, the parent/guardian shall be notified in writing of the suspension. (Education Code
48911) This notice shall state the specific offense committed by the student. (Education Code
48900.8)
In addition, the notice may state the date and time when the student may return to school. If school
officials wish to ask the parent/guardian to confer regarding matters pertinent to the suspension, the
notice may add that state law requires the parent/guardian to respond to such requests without
delay.
4.
Parent/Guardian Conference: Whenever a student is suspended, school officials may meet
with the parent/guardian to discuss the cause(s) and duration of the suspension, the school policy
involved, and any other pertinent matter. (Education Code 48914)
Although the parent/guardian is required to respond without delay to a request for a conference
about his/her child's behavior, no penalties may be imposed on the student for the failure of the
parent/guardian to attend such a conference. The student may not be denied readmission solely
because the parent/guardian failed to attend the conference. (Education Code 48911)
5.
Extension of Suspension: If the Board is considering the expulsion of a suspended student
from any school or the suspension of a student for the balance of the semester from continuation
school, the Superintendent or designee may, in writing, extend the suspension until such time as the
Board has made a decision. (Education Code 48911)
Any extension of the original period of suspension shall be preceded by notice of such extension with
an offer to hold a conference concerning the extension, giving the student an opportunity to be
heard. This conference may be held in conjunction with a meeting requested by the student or
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parent/guardian to challenge the original suspension. Extension of the suspension may be made only
if the Superintendent or designee determines, following a meeting in which the student and the
student's parent/guardian were invited to participate, that the student's presence at the school or at
an alternative school would endanger persons or property or threaten to disrupt the instructional
process. (Education Code 48911)
If the student involved is a foster youth, the Superintendent or designee shall notify the district
liaison for foster youth of the need to invite the student's attorney and a representative of the
appropriate county child welfare agency to attend the meeting. (Education Code 48853.5, 48911,
48918.1)
In addition to suspending a student, the Superintendent, principal, or designee may provide services
or require the student to participate in an alternative disciplinary program designed to correct his/her
behavior and keep him/her in school.
Suspension by the Board
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and Expulsion"
above and within the limits specified in "Suspension by Superintendent, Principal, or Designee"
above. (Education Code 48912)
The Board may suspend a student enrolled in a continuation school or class for a period not longer
than the remainder of the semester if any of the acts listed in "Grounds for Suspension and
Expulsion" occurred. The suspension shall meet the requirements of Education Code 48915.
(Education Code 48912.5)
When the Board is considering a suspension, disciplinary action, or any other action (except
expulsion) against any student, it shall hold a closed session if a public hearing would lead to
disclosure of information violating a student's right to privacy under Education Code 49073-49079
(Education Code 35146, 48912).
The Board shall provide the student and his/her parent/guardian with written notice service. Upon
receiving this notice, the student or parent/guardian may request a public meeting, and this request
shall be granted if made in writing within 48 hours after receipt of the Board's notice. However, any
discussion which conflicts with any other student's right to privacy still shall be held in closed session.
(Education Code 35146, 48912)
Supervised Suspension Classroom
A student for whom an expulsion action has not been initiated and who poses no imminent danger or
threat to the school, students, or staff may be assigned to a supervised suspension classroom in a
separate classroom, building, or site for the entire period of suspension. The following conditions
shall apply: (Education Code 48911.1)
1.

The supervised suspension classroom shall be staffed in accordance with law.

2.

The student shall have access to appropriate counseling services.
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3.
The supervised suspension classroom shall promote completion of schoolwork and tests
missed by the student during the suspension.
4.
The student shall be responsible for contacting his/her teacher(s) to receive assignments to be
completed in the supervised suspension classroom. The teacher(s) shall provide all assignments and
tests that the student will miss while suspended. If no such work is assigned, the person supervising
the suspension classroom shall assign schoolwork.
At the time a student is assigned to a supervised suspension classroom, the principal or designee shall
notify the student's parent/guardian in person or by telephone. When the assignment is for longer
than one class period, this notification shall be made in writing. (Education Code 48911.1)
Authority to Expel
A student may be expelled only by the Board. (Education Code 48918(j))
The Board shall expel, as required by law, any student found to have committed any offense listed
below under "Mandatory Recommendation and Mandatory Expulsion." (Education Code 48915)
For all other grounds listed above under "Grounds for Suspension and Expulsion," the Board shall
order a student expelled upon the recommendation of the Superintendent, principal, or designee,
only if the Board makes a finding of either or both of the following:
1.
That other means of correction are not feasible or have repeatedly failed to bring about
proper conduct
2.
That due to the nature of the violation, the presence of the student causes a continuing
danger to the physical safety of the student or others
(Education Code 48915(b) and (e))
Mandatory Recommendation for Expulsion
Unless the Superintendent, principal, or designee determines that expulsion should not be
recommended under the circumstances or that an alternative means of correction would address the
conduct, he/she shall recommend a student's expulsion for any of the following acts: (Education
Code 48915(a))
1.

Causing serious physical injury to another person, except in self-defense

2.
Possession of any knife as defined in Education Code 48915(g), explosive, or other dangerous
object of no reasonable use to the student
3.
Unlawful possession of any controlled substance as listed in Health and Safety Code
11053-11058, except for (a) the first offense for the possession of not more than one ounce of
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-counter
medication for his/her use or other medication prescribed for him/her by a physician
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4.

Robbery or extortion

5.

Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether or not to recommend the expulsion of a student, the Superintendent,
principal, or designee shall act as quickly as possible to ensure that the student does not lose
instructional time. (Education Code 48915)
Mandatory Recommendation and Mandatory Expulsion
The Superintendent, principal, or designee shall recommend that the Board expel any student found
at school or at a school activity to be: (Education Code 48915(c))
1.
Possessing, as verified by a district employee, selling, or otherwise furnishing a firearm, unless
the student had obtained prior written permission to possess the firearm from a certificated school
employee, with the principal or designee's concurrence
However, possession of an imitation firearm, as defined in Education Code 48900(m), shall not be
regarded as an offense requiring a mandatory recommendation for expulsion and mandatory
expulsion.
2.

Brandishing a knife as defined in Education Code 48915(g) at another person

3.

Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

4.
Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286,
288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4
5.

Possessing an explosive as defined in 18 USC 921

Upon finding that the student committed any of the above acts, the Board shall expel the student.
(Education Code 48915)

d. Procedures for Notifying Teachers about Dangerous Pupils – AR 4158
Education Code 49079
California Education Code 49079 requires that school districts inform any teachers and counselors
when, based on records maintained by the district or received from law enforcement, it has
information that, during the three previous school years, a pupil has engaged in, or is reasonably
suspected to have engaged in, the following criminal or disruptive conduct at school, while going to
or from school, or during a school sponsored activity:
a. Causing, attempting, or threatening physical injury to another;
b. Possessing, selling, or otherwise furnishing a firearm, knife, or other dangerous
object;
c. Possessing, using or selling illegal drugs, alcohol, or drug paraphernalia;
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d.
e.
f.
g.
h.

i.

Committing or attempting to commit robbery or extortion;
Damaging or attempting to damage school property;
Stealing or attempting to steal school or private property;
Committing an obscene act or engaging in habitual profanity or vulgarity;
Disrupting school activities or otherwise willfully defying the valid authority of
supervisors, teachers, administrators, school officials, or other school
personnel engaged in the performance of their duties; and
Knowingly receiving stolen school or private property.

Employee Security
An employee may use reasonable force when necessary to protect himself/herself from attack, to
protect another person or property, to quell a disturbance threatening physical injury to others, or to
obtain possession of weapons or other dangerous objects on or within the control of a student.
(Education Code 44807, 49331)
Employees shall promptly report any student attack, assault or threat against them to their principal
or other immediate supervisor.
Both the employee and the principal or other immediate supervisor shall promptly report such
instances to the appropriate local law enforcement agency. (Education Code 44014)
In addition, employees shall promptly report to their principal or supervisor, and may report to law
enforcement, any attack, assault or threat made against them on school grounds by any other
individual. The employee and supervisor shall follow the same procedures as specified above.
The report also shall be forwarded immediately to the Superintendent or designee.
An employee whose person or property is injured or damaged by willful misconduct of a student may
ask the district to pursue legal action against the student or the student's parent/guardian.
(Education Code 48905)
Notice Regarding Student Offenses Committed While Under School Jurisdiction
The Superintendent or designee shall inform the teacher of any student in his/her class who has
engaged in, or is reasonably suspected of, any act during the previous three years which could
constitute grounds for suspension or expulsion under Education Code 48900, with the exception of
possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4, or 48900.7.
This information shall be based upon district records maintained in the ordinary course of business or
records received from a law enforcement agency. (Education Code 49079)
Upon receiving a transfer student's record regarding acts committed by the student that resulted in
his/her suspension or expulsion, the Superintendent or designee shall inform any of the student's
teacher(s) that the student was suspended from his/her former district and of the act that resulted in
the suspension or expulsion. (Education Code 48201)
Information received by teacher(s) shall be received in confidence for the limited purpose for which it
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was provided and shall not be further disseminated by the teacher. (Education Code 49079)
Notice Regarding Student Offenses Committed While Outside School Jurisdiction
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold
or possessed a controlled substance or committed specified crimes involving serious acts of violence,
the district police or security department may provide written notification to the Superintendent.
(Welfare and Institutions Code 828.1)
When informed by the court that a minor student has committed any felony or any misdemeanor
involving curfew, gambling, alcohol, drugs, tobacco products, carrying weapons, a sex offense listed
in Penal Code 290, assault or battery, larceny, vandalism or graffiti, the Superintendent or designee
shall so inform the principal.
The principal or designee shall disseminate this information to the counselors who directly supervise
or report on the student's behavior or progress. The principal may also inform any teacher or
administrator whom he/she thinks may needs this information in order to work with the student
appropriately, to avoid being needlessly vulnerable, or to protect others from needless vulnerability.
(Welfare and Institutions Code 827)
Any court-initiated information that a teacher, counselor or administrator receives shall be kept
confidential and used only to rehabilitate the student and to protect other students and staff. This
information shall be further disseminated only when communication with the student,
parent/guardian, law enforcement staff and probation officer is necessary to rehabilitate the student
or to protect students and staff. (Welfare and Institutions Code 827)
When a student is removed from school as a result of his/her offense, the Superintendent shall hold
the court's information in a separate confidential file until the student is returned to public school. If
the student is returned to a different district, the Superintendent shall transmit the information
provided by the student's parole or probation officer to the Superintendent of the new district of
attendance. (Welfare and Institutions Code 827)
Any confidential file of court-initiated information shall be kept until the student becomes 18,
graduates from high school, or is released from juvenile court jurisdiction, whichever occurs first; it
shall then be destroyed. (Welfare and Institutions Code 827)
Procedures to Maintain Confidentiality of Student Offenses
In order to maintain confidentiality when providing the above information to counselors and teachers
of classes/programs to which such a student is assigned, the principal or designee shall send the
teacher a written notification requesting him/her to review the student's file in the school office. This
notification shall not name or otherwise identify the student.
The staff member shall be asked to initial the notification and return it to the principal or designee.
The staff member shall initial the student's file when reviewing it in the school office. Once the
district has made a good faith effort to comply with the notification requirement of Education Code
49079, and Welfare and Institutions Code 827, an employee's failure to review the file constitutes
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district compliance with the requirement to provide notice to the teacher.

e.Sexual Harassment – AR 5145.7
Students
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature
made against another person of the same or opposite sex in the educational setting, when made on
the basis of sex and under any of the following conditions: (Education Code 212.5; 5 CCR 4916)
1.
Submission to the conduct is explicitly or implicitly made a term or condition of a student's
academic status or progress.
2.
Submission to or rejection of the conduct by a student is used as the basis for academic
decisions affecting the student.
3.
The conduct has the purpose or effect of having a negative impact on the student's academic
performance or of creating an intimidating, hostile, or offensive educational environment.
4.
Submission to or rejection of the conduct by the student is used as the basis for any decision
affecting the student regarding benefits and services, honors, programs, or activities available at or
through any district program or activity.
Examples of types of conduct which are prohibited in the district and which may constitute sexual
harassment include, but are not limited to:
1.

Unwelcome leering, sexual flirtations, or propositions

2.

Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually
degrading descriptions

3.

Graphic verbal comments about an individual's body or overly personal conversation

4.

Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene
gestures, or computer-generated images of a sexual nature

5.

Spreading sexual rumors

6.

Teasing or sexual remarks

7.

Massaging, grabbing, fondling, stroking, or brushing the body

8.

Touching an individual's body or clothes in a sexual way

9.

Impeding or blocking movements or any physical interference with school activities when
directed at an individual on the basis of sex
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10.

Displaying sexually suggestive objects

11.

Sexual assault, sexual battery, or sexual coercion

School-Level Complaint Process/Grievance Procedure
Complaints of sexual harassment, or any behavior prohibited by the district's
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with the following
procedure:
1.
Notice and Receipt of Complaint: Any student who believes he/she has been subjected to
sexual harassment or who has witnessed sexual harassment may file a complaint with any school
employee. Within 24 hours of receiving a complaint, the school employee shall report it to the district
Coordinator for Nondiscrimination or Principal. In addition, any school employee who observes any
incident of sexual harassment involving a student shall, within 24 hours, report this observation to
the Coordinator/Principal, whether or not the victim files a complaint.
In any case of sexual harassment involving the Coordinator/Principal to whom the complaint would
ordinarily be made, the employee who receives the student's report or who observes the incident
shall instead report to the Superintendent or designee.
2.
Initiation of Investigation: The Coordinator/Principal shall initiate an impartial investigation of
an allegation of sexual harassment within five school days of receiving notice of the harassing
behavior, regardless of whether a formal complaint has been filed. The district shall be considered to
have "notice" of the need for an investigation upon receipt of information from a student who
believes he/she has been subjected to harassment, the student's parent/guardian, an employee who
received a complaint from a student, or any employee or student who witnessed the behavior.
If the Coordinator/Principal receives an anonymous complaint or media report about alleged sexual
harassment, he/she shall determine whether it is reasonable to pursue an investigation considering
the specificity and reliability of the information, the seriousness of the alleged incident, and whether
any individuals can be identified who were subjected to the alleged harassment.
3.
Initial Interview with Student: When a student or parent/guardian has complained or
provided information about sexual harassment, the Coordinator/Principal shall describe the district's
grievance procedure and discuss what actions are being sought by the student in response to the
complaint. The student who is complaining shall have an opportunity to describe the incident,
identify witnesses who may have relevant information, provide other evidence of the harassment,
and put his/her complaint in writing. If the student requests confidentiality, he/she shall be informed
that such a request may limit the district's ability to investigate.
4.
Investigation Process: The Coordinator/Principal shall keep the complaint and allegation
confidential, except as necessary to carry out the investigation or take other subsequent necessary
action. (5 CCR 4964)
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The Coordinator/Principal shall interview individuals who are relevant to the investigation, including,
but not limited to, the student who is complaining, the person accused of harassment, anyone who
witnessed the reported harassment, and anyone mentioned as having relevant information. The
Coordinator/Principal may take other steps such as reviewing any records, notes, or statements
related to the harassment or visiting the location where the harassment is alleged to have taken
place.
When necessary to carry out his/her investigation or to protect student safety, the
Coordinator/Principal also may discuss the complaint with the Superintendent or designee, the
parent/guardian of the student who complained, the parent/guardian of the alleged harasser if the
alleged harasser is a student, a teacher or staff member whose knowledge of the students involved
may help in determining who is telling the truth, law enforcement and/or child protective services,
and district legal counsel or the district's risk manager.
5.
Interim Measures: The Coordinator/Principal shall determine whether interim measures are
necessary during and pending the results of the investigation, such as placing students in separate
classes or transferring a student to a class taught by a different teacher.
6.
Optional Mediation: In cases of student-on-student harassment, when the student who
complained and the alleged harasser so agree, the Coordinator/Principal may arrange for them to
resolve the complaint informally with the help of a counselor, teacher, administrator, or trained
mediator. The student who complained shall never be asked to work out the problem directly with
the accused person unless such help is provided and both parties agree, and he/she shall be advised
of the right to end the informal process at any time.
7.

Factors in Reaching a Determination: In reaching a decision about the complaint, the
Coordinator/Principal may take into account:

a.

Statements made by the persons identified above

b.

The details and consistency of each person's account

c.

Evidence of how the complaining student reacted to the incident

d.

Evidence of any past instances of harassment by the alleged harasser

e.

Evidence of any past harassment complaints that were found to be untrue

To judge the severity of the harassment, the Coordinator/Principal may take into consideration:
a.

How the misconduct affected one or more students' education

b.

The type, frequency, and duration of the misconduct

c.

The identity, age, and sex of the harasser and the student who complained, and the
relationship between them
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d.

The number of persons engaged in the harassing conduct and at whom the harassment was
directed

e.

The size of the school, location of the incidents, and context in which they occurred

f.

Other incidents at the school involving different students

8.
Written Report on Findings and Follow-Up: No more than 30 days after receiving the
complaint, the Coordinator/Principal shall conclude the investigation and prepare a written report of
his/her findings. This timeline may be extended for good cause. If an extension is needed, the
Coordinator/Principal shall notify the student who complained and explain the reasons for the
extension.
The report shall include the decision and the reasons for the decision and shall summarize the steps
taken during the investigation. If it is determined that harassment occurred, the report shall also
include any corrective actions that have or will be taken to address the harassment and prevent any
retaliation or further harassment. This report shall be presented to the student who complained, the
person accused, the parents/guardians of the student who complained and the student who was
accused, and the Superintendent or designee.
In addition, the Coordinator ensures that the harassed student and his/her parent/guardian are
informed of the procedures for reporting any subsequent problems. The Coordinator/Principal shall
make follow-up inquiries to see if there have been any new incidents or retaliation and shall keep a
record of this information.
Enforcement of District Policy
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual
harassment policy. As needed, these actions may include any of the following:
1.

Removing vulgar or offending graffiti

2.

Providing training to students, staff, and parents/guardians about how to recognize
harassment and how to respond

3.

Disseminating and/or summarizing the district's policy and regulation regarding sexual
harassment

4.

Consistent with the laws regarding the confidentiality of student and personnel records,
communicating the school's response to parents/guardians and the community

5.

Taking appropriate disciplinary action

In addition, disciplinary measures may be taken against any person who is found to have made a
complaint of sexual harassment which he/she knew was not true.
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Notifications
A copy of the district's sexual harassment policy and regulation shall:
1.

Be included in the notifications that are sent to parents/guardians at the beginning of each
school year (Education Code 48980; 5 CCR 4917)

2.

Be displayed in a prominent location in the main administrative building or other area where
notices of district rules, regulations, procedures, and standards of conduct are posted,
including school websites (Education Code 231.5)

3.

Be provided as part of any orientation program conducted for new students at the beginning
of each quarter, semester, or summer session (Education Code 231.5)

4.

Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct (Education Code
231.5)

f. Dress and Appearance:
To create an environment where learning is the top priority, students are expected to maintain an
appearance that reflects this goal. We recognize the right for student self-expression through dress,
as long as attire does not create conditions that interfere with the educational process. The following
dress code was developed in an effort to promote a safe and non-disruptive environment. Parents of
students wearing inappropriate clothing will be called to bring appropriate clothing/attire.
● Apparel or grooming deemed to be disruptive in nature is not
permissible (i.e. inappropriate logos, language, gang affiliated
wardrobe, etc.)
● For safety reasons, open-toe shoes, open-heel shoes, high-heel shoes
and similar footwear are not permitted. Athletic shoes are required on
PE days for safety reasons.
● Student’s hair should be neat and clean
● If a student’s general appearance suggests neglect resulting in an
unclean physical condition, the matter shall be reported to the Principal
(and possibly DCFS)
● Hats may be worn only on the playground.
● Shorts must be worn under skirts.

g. Procedures for Safe Ingress and Egress from School/Closed Campus
Closed Campus
The safety of our students is our highest priority. Students will not be released from school or allowed
to sign out unless a parent/guardian who is registered with the school picks them up and signs them
out.
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Visitors to Campus
We welcome the presence of parent volunteers on campus. Per California State Law, all visitors,
including parents, must check in at the office before visiting the campus. All visitors, including
parents, must sign in at the office to obtain a pass. Visitors without a pass will be asked to report to
the office. The office is not responsible for items brought for students to pick up—please check to
make sure that students have all required items before leaving for school.
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h. Procedures to Ensure a Safe and Orderly Environment – BP 5131
Students
The Governing Board believes that all students have the right to be educated in a positive learning
environment free from disruptions. Students shall be expected to exhibit appropriate conduct that
does not infringe upon the rights of others or interfere with the school program while on school
grounds, going to or coming from school, at school activities, or using district transportation.
The Superintendent or designee shall ensure that each school develops standards of conduct and
discipline consistent with Board policies and administrative regulations and includes bullying
prevention strategies in site based school safety plans. Students and parents/guardians shall be
notified of district and school rules related to conduct.

i. Rules and Procedures on School Discipline
SCHOOLWIDE DISCIPLINE PLAN
The primary purpose of Center Street School is to insure that children develop to their full potential
academically, socially, emotionally, and physically. This development can best take place in an
environment that protects the rights of everyone.
The establishment of a discipline policy is authorized by the laws and regulations of the State of
California. Accordingly, school staff:
● Has the right and responsibility to establish a school structure and routine that provides the
optimal learning environment
● Has the right and responsibility to request appropriate behavior from students while
encouraging their positive social and educational development
● Has the right to expect cooperation and support from parents
The intent of this Schoolwide Discipline Plan is not to force regimentation or obedience to
unreasonable rules, but rather to encourage students to demonstrate self-discipline and
responsibility. The goals of the Center Street School-wide Discipline Plan are:
● To have each student be fully informed of all behavior expectations
● To have each student be held responsible for his/her choice of behavior and be aware of the
consequences
● To have the cooperation and support of every parent to enable each student to succeed
● To have clear communication among school staff, students, and parents
General Behavior Guidelines: All students are expected to exercise safe and responsible behavior in
their classrooms and on the playground. They are expected to:
● Remain off the school grounds until 15 minutes before the start of school. Exception:
Early arrival of students who receive breakfast through the NSLP, and later gator students
who may be not on the playground before 9:00 a.m.
● Line up promptly when the bell rings.
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● Treat staff members and fellow students with courtesy and respect.
● Use acceptable language and social courtesies such as “please.”
● Obey the directions of all staff in matters pertaining to school rules and safety. This
includes administrators, librarians, playground supervisors, bus drivers, bus
supervisors, secretaries, cafeteria workers, custodians, parent volunteers, etc.
● Protect school property at all times, and pay for any damages that they may cause
● Refrain from fighting, pushing and shoving, whether serious or in fun.
● Refrain from loitering or playing around classroom doors, teacher’s rooms, the office,
cafeteria or restrooms.
● Leave school grounds when school is over. Do not wait for older brothers or sisters.
Classroom Discipline: The intent of a classroom discipline plan is to create a climate conducive to
learning, which protects the rights of teachers to teach and of students to learn. The following
standards apply to all classrooms:
●
●
●
●

Students may be present in a classroom only when a teacher or aide is there to supervise.
Food, candy, and drinks are not permitted without teacher permission.
Chewing gum is not permitted at school.
Students should conserve school resources and supplies such as water, electricity, paper,
and pencils.
● Every student is responsible for keeping his/her desk are and classroom neat and clean.
● Students are expected to respect the rights and property of their peers.
SCHOOLWIDE RULES AND STANDARDS
Bicycles, Skateboards, Roller Skates, Scooters, etc. We recommend that only the students in grades
3, 4, and 5 ride bicycles to school. All students who ride their bikes or other equipment to school do
so at their own risk of theft and are responsible for obeying the following rules:
● LOCK YOUR BIKE AT ALL TIMES!
● WALK YOUR BIKE/SCOOTER/SKATEBOARD OR REMOVE SKATES ON SCHOOL GROUNDS.
Breaking this rule could result in loss of to/from campus riding privileges.
● Park your bikes ONLY in the bike racks.
● All bikes must be licensed with the El Segundo Police Department.
● Only one person may ride on the bike.
● Skateboards, scooters, roller blades, and roller skates are NOT allowed to be used on
campus during any full-day school hours.
● Students riding bikes, skateboards, skates, or scooters must wear a bike helmet.
Playground Rules:
● Play in designated, supervised areas only.
● Students must have permission from a supervisor to leave the playground.
● School property must be used appropriately and safely. Students will pay for
equipment that is lost or damaged through inappropriate use. Examples:
deliberate kicking or throwing balls over the fence, jumping on bleachers
and tables.
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● Use only school provided equipment, balls, radios, toys, etc. Items brought
from home will be taken to the office until the end of the day.
● Activities involving aggressive physical contact or balls thrown at people are
not allowed. Examples: fighting, karate, dog piles, tackle football, dodge
ball, etc.
● Because of risk of neck injury and lack of close supervision, tumbling and
gymnastics are not allowed nor is hanging or flipping upside-down on the
bars.
● If a game or activity is not full or crowded, it is open to other students.
● Interfering with and interrupting other students’ activities is not allowed.
● Snacks are eaten only in designated areas and only during morning recess,
and students must clean up after themselves, properly disposing of trash.
● All students must stop moving at the freeze bell, wait for the whistle, then WALK to class
or their designated area to line up. Students will wait in line at the classroom in an orderly
fashion.
● Running on asphalt or concrete surfaces adjacent to classrooms is not permitted.
Bathrooms and Drinking Fountains:
●
●
●
●
●

Treat the bathrooms as if they were in your home.
Boys enter only the boys’ bathroom. Girls enter only the girls’ bathroom.
Dispose of paper towels in the trash can only.
Do not deface the walls or damage school property.
After using bathrooms and/or drinking fountains, return to playground or classroom right
away. No playing or loitering.
● Leave the bathrooms and drinking fountains clean and sanitary for the next person.
● Permission is required from a noon supervisor during lunch recess.
Cafeteria and Patio:
●
●
●
●
●
●
●

Use good table manners.
Food and drinks remain in the cafeteria and on the patio.
Use a quiet voice when talking during lunch.
Throwing food, paper, or other objects is not permitted.
Remain seated and raise your hand to be excused from the table.
Put trash and recycling in appropriate containers.
Glass bottles are not permitted.

Walkways:
● Walk at all times.
● Use a quiet voice.
● Walk on the sidewalks. Avoid cutting across the grass or through planters.
Assemblies: Enter assemblies in a quiet and decorous manner. Be polite to speakers, performers
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and other members of the audience. Applause is the appropriate way to show appreciation.
Lost/Damaged School Property: Students are responsible for the care and protection of school
issued materials, e.g., textbooks, library books, playground equipment. Reimbursement will be
required for all lost or damaged books and equipment. A price list is available at the office.
POSITIVE AND NEGATIVE CONSEQUENCES
Progressive Discipline: It is the primary focus of Center Street School’s Discipline Plan to encourage
good citizenship through praise, rewards, and other positive consequences. However, when rules are
broken or behavior disrupts the educational program, negative consequences must occur in order to
help the student learn self-control.
Incentives for Good Citizenship: We believe that the most important part of any discipline plan is a
program to acknowledge and motivate good behavior. Each teacher has developed an individual
classroom program to promote good citizenship. Rewarding good citizenship is also an integral part
of discipline throughout the school. Students who exemplify the pillars of character are recognized
with award certificates throughout the school year.
Our school-wide behavior incentive program uses Character Counts slips that students may earn for
positive playground behavior. Six Pillars of good character behavior are:

Trustworthiness
● Be honest
● Don’t deceive, cheat or steal
● Be reliable — do what you say you’ll do
● Have the courage to do the right thing
● Build a good reputation
● Be loyal — stand by your family, friends and country
Respect
● Treat others with respect; follow the Golden Rule
● Be tolerant of differences
● Use good manners, not bad language
● Be considerate of the feelings of others
● Don’t threaten, hit or hurt anyone
● Deal peacefully with anger, insults and disagreements
Responsibility
● Do what you are supposed to do
● Persevere: keep on trying!
● Always do your best
● Use self-control
● Be self-disciplined
● Think before you act — consider the consequences
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Fairness
● Play by the rules
● Take turns and share
● Be open-minded; listen to others
● Don’t take advantage of others
● Don’t blame others carelessly
Caring
●
●
●
●
●

Be kind
Be compassionate and show you care
Express gratitude
Forgive others
Help people in need

Citizenship
● Do your share to make your school and community better
● Cooperate
● Get involved in community affairs
● Stay informed; vote
● Be a good neighbor
● Obey laws and rules
● Respect authority
● Protect the environment

We follow a program of progressive discipline. This means that consequences for rule breaking begin
with milder forms of discipline and move to stronger forms. Classroom discipline plans extend to
behavior throughout the school and with all school personnel.
In cases where the infraction is more severe or where there have been repeated infractions, students
will be referred to the Assistant Principal’s office. Students with repeated school detentions (exclusive
of tardy detentions) in a given month will have the following consequences: Serious or repeat
infractions will be sent home in a note to be signed by parent and returned to Assistant Principal.

j.

Hate Crime Policies and Procedures – BP 5145.9

Students
In order to create a safe learning environment for all students, the Governing Board desires to
protect the right of every student to be free from hate-motivated behavior and will promote
harmonious relationships among students so as to enable them to gain a true understanding of the
civil rights and social responsibilities of people in society. The district prohibits discriminatory
behavior or statements that degrade an individual on the basis of his/her actual or perceived race,
ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes, or religious
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beliefs or practices.
The district shall provide age-appropriate instruction to help promote an understanding of and
respect for human rights, diversity, and tolerance in a multicultural society and to provide strategies
to manage conflicts constructively.
The Superintendent or designee may ensure staff receive training on recognizing hate-motivated
behavior and on strategies to help respond appropriately to such behavior.
Grievance Procedures
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact
the Coordinator for Nondiscrimination or Principal. Upon receiving such a complaint, the
Coordinator/Principal shall immediately investigate the complaint in accordance with school-level
complaint process/grievance procedures as described in AR 5145.7. A student who has been found
to have demonstrated hate-motivated behavior shall be subject to discipline in accordance with law,
Board policy, and administrative regulation.
Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify
the Coordinator/Principal, Superintendent or designee, and/or law enforcement, as appropriate.
As necessary, the district shall provide counseling, guidance, and support to students who are victims
of hate-motivated behavior and to students who exhibit such behavior.

Nondiscrimination/Harassment – BP 5145.3
Students
The Governing Board desires to provide a safe school environment that allows all students equal
access and opportunities in the district's academic and other educational support programs, services,
and activities. The Board prohibits, at any district school or school activity, unlawful discrimination,
harassment, intimidation, and bullying of any student based on the student's actual race, color,
ancestry, national origin, ethnic group identification, age, religion, marital or parental status, physical
or mental disability, sex, sexual orientation, gender, gender identity, or gender expression; the
perception of one or more of such characteristics; or association with a person or group with one or
more of these actual or perceived characteristics.
Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, nonverbal,
or written conduct based on one of the categories listed above that is so severe and pervasive that it
affects a student's ability to participate in or benefit from an educational program or activity; creates
an intimidating, threatening, hostile, or offensive educational environment; has the effect of
substantially or unreasonably interfering with a student's academic performance; or otherwise
adversely affects a student's educational opportunities.
The Board also prohibits any form of retaliation against any student who files a complaint or report
regarding an incident of discrimination, harassment, intimidation, or bullying.
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The Superintendent or designee shall provide age-appropriate training and information to students,
parents/guardians, and employees regarding discrimination, harassment, intimidation, and bullying,
including, but not limited to, the district's nondiscrimination policy, what constitutes prohibited
behavior, how to report incidents, and to whom such reports should be made.
In providing instruction, guidance, supervision, or other services to district students, employees and
volunteers shall carefully guard against segregating or stereotyping students.
The principal or designee shall develop a plan to provide students with appropriate accommodations
when necessary for their protection from threatened or potentially harassing or discriminatory
behavior.
Students who engage in discrimination, harassment, intimidation, bullying, or retaliation in violation
of law, Board policy, or administrative regulation shall be subject to appropriate discipline, up to and
including counseling, suspension, and/or expulsion. Any employee who permits or engages in
prohibited discrimination, harassment, intimidation, bullying, or retaliation shall be subject to
disciplinary action, up to and including dismissal.
Grievance Procedures
The following position is designated Coordinator for Nondiscrimination to handle complaints
regarding discrimination, harassment, intimidation, or bullying, and to answer inquiries regarding the
district's nondiscrimination policies:
Director
Educational Services
641 Sheldon
El Segundo CA 90245
(310) 615-2650
Any student who feels that he/she has been subjected to discrimination, harassment, intimidation, or
bullying should immediately contact the Coordinator, the principal, or any other staff member.
Any school employee who observes an incident of discrimination, harassment, intimidation, or
bullying shall report the incident to the Coordinator or principal, whether or not the victim files a
complaint.
In addition, the employee shall immediately intervene when safe to do so. (Education Code 234.1)
Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the Coordinator
shall immediately investigate the complaint in accordance with the site-level grievance procedures
specified in AR 5145.7.
Within 30 days of receiving the district's report, the complainant may appeal to the Board if he/she
disagrees with the resolution of the complaint. The Board shall make a decision at its next regular
meeting and its decision shall be final.
The Superintendent or designee shall ensure that the student handbook clearly describes the
district's nondiscrimination policy, procedures for filing a complaint regarding discrimination,
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harassment, intimidation, or bullying, and the resources that are available to students who feel that
they have been the victim of any such behavior. The district's policy shall also be posted on the
district web site or any other location that is easily accessible to students.
When required pursuant to Education Code 48985, complaint forms shall be translated into the
student's primary language.

k.

Bullying/Cyberbullying Prevention Policies and Procedures

The Board desires to prevent bullying by establishing a positive, collaborative school climate and clear
rules for student conduct.
Cyberbullying includes the transmission of communications, posting of harassing messages, direct
threats, or other harmful texts, emails, sounds, or images on the Internet, social networking sites, or
other digital technologies using a telephone, computer, or any wireless communication device.
Cyberbullying also includes breaking into another person's electronic account and assuming that
person's identity in order to damage that person's reputation.
The district may provide students with instruction, in the classroom or other educational settings,
that promotes communication, social skills, and assertiveness skills and educates students about
appropriate online behavior and strategies to prevent and respond to bullying and cyberbullying.
Students may submit a verbal or written complaint of conduct they consider to be bullying to a
teacher or administrator. Complaints of bullying shall be investigated and resolved in accordance
with site-level grievance procedures specified in AR 5145.7.
When a student is suspected of or reported to be using electronic or digital communications to
engage in cyberbullying against other students or staff, or to threaten district property, the
investigation shall include documentation of the activity, identification of the source, and specific
facts or circumstances that explain the impact or potential impact on school activity, school
attendance, or the targeted student's educational performance.
Students shall be encouraged to save and print any messages sent to them that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be
investigated.
Any student who engages in cyberbullying on school premises, or off campus in a manner that causes
or is likely to cause a substantial disruption of a school activity or school attendance, shall be subject
to discipline in accordance with district policies and regulations. If the student is using a social
networking site or service that has terms of use that prohibit posting of harmful material, the
Superintendent or designee also may file a complaint with the Internet site or service to have the
material removed.
When a school official suspects that a search of a student or his/her belongings will turn up evidence
of the student's violation of the law or school rules, such a search shall be conducted in accordance
with BP/AR 5145.12 - Search and Seizure.
When a student uses any prohibited device, or uses a permitted device in any unethical or illegal
activity, a district employee may confiscate the device. The employee shall store the item in a secure
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manner until an appropriate time.
Students who violate district or school rules and regulations may be subject to discipline including,
but not limited to, suspension, expulsion, transfer to alternative programs, referral to a student
success team or counseling services, or denial of participation in extracurricular or cocurricular
activities or other privileges in accordance with Board policy and administrative regulation. The
Superintendent or designee shall notify local law enforcement as appropriate.
Students also may be subject to discipline, in accordance with law, Board policy, or administrative
regulation, for any off-campus conduct during non-school hours which poses a threat or danger to
the safety of students, staff, or district property, or substantially disrupts school activities.
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