2017-174

Apollo-Ridge School Board Legislative Meeting
Apollo-Ridge High School Community Room
Monday, February 27, 2017 6:30 p.m.

MINUTES

Call Meeting to Order

The meeting was called to order by Board President, Mr. Gregory Primm, at 6:38 p.m. Mrs. Jennie Ivory, Board Secretary, was
requested to conduct the roll call and following same, declared a quorum present.

1. Pledge of Allegiance to the Flag

1. Roll Call

Board Members Present: Mr. Dominick Duso, Mr. Jim Ferguson, Mr. Rick Fetterman Mr. Paul King,
Mr. Dan Obriot, Mrs. Rebecca Ross, Mrs. Susan Wenckowski,
Mr. Gregory Primm

Board Members Absent: Mr. Forrest Schultz

Administrators Present: Dr. Matthew Curci
Mr. Gary Davis

Administrators Absent: Not required to attend

Guests: Sarah Steighner, Leader Times
Emily Balser, Valley News Dispatch
Andrew Jones, Student Council
Sarah Backus, Nutrition Inc.
Ron Ferek, STA
Andy Yeager, STA

Solicitor: Matthew Hoffman, Esquire

IV. MEETINGS FROM THE PREVIOUS MONTH

Committee Meeting Tuesday, January 17, 2017 (6:34 PM - 8:10 PM)
Legislative Meeting Monday, January 30, 2017 (6:36 PM - 7:19 PM)
Executive Session (Personnel) (7:30 PM - 8:10 PM)

V. APPROVAL OF MEETING MINUTES

Be it resolved that the Apollo-Ridge Board approves the minutes of the Monday, January 30, 2017, Legislative Meeting.
Motion: Mr. King Second: Mrs. Ross

Voice Vote: 8 AYE 0 NAY

APOLLO-RIDGE SCHOOL DISTRICT PO Box 219 SPRING CHURCH PA 15686
724-478-6000 FAX: 724-478-1149 www.apolloridge.com
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VI. BOARD AND SUPERINTENDENT REPORTS

A. Lenape Vocational Technical School
Mrs. Wenckowski reported on the February 16, 2017, JOC Meeting

Accepted $38,687 in EITC donations from Nextier Bank; $100 donation from Practical Nursing; and $1000 from
Highmark grant.

Mechatronics will be removed from the program for 2017-2018 due to lack of enroliment.

Lenape has a 97% retention rate for students being enrolled from their home schools.

The Culinary Arts and Cosmetology programs brought in $50,000 last year by providing services to the public.
Lenape is hosting a “Shear the Beard” fundraiser to support Cure Search, a children’s cancer research foundation.
Budget and teacher contract negotiations are ongoing.

Next meeting is March 16, 2017, at 6:30 PM

B. ARIN Intermediate Unit #28
Mrs. Ross provided the following report on the February 21, 2017 BOD Meeting

Approved one resignation, one leave of absence, two employments, two volunteers, one student teaching and
observation assignment, and eight student mentoring assignments.

Approved and authorized guidelines for volunteers.

Appointed Mr. Clifford Geary as the board treasurer for a term of February 21, 2017, through June 30, 2017.
Approved a contract with U1 to provide train-the-trainer professional development to 1U28 staff members can
become certified Inventionland curriculum trainers.

Tentatively adopted the proposed 2017-2018 ARIN GOB in the amount of $3,270,419.

Next meeting is March 21, 2017, at 7:00 PM

C. Legislation (Mr. Dan Obriot/Mr. Rick Fetterman)

D. Apollo-Ridge Education Foundation (Mr. Dominick Duso)

EITC Donation — First Commonwealth Bank $7000

BIG Spring Clean-Up in Apollo — Saturday, March 25

Learning Festival — Saturday, May 13

Save the Date: 4" Annual Gala/Silent Auction — Saturday, November 4

E. Superintendent Report (Dr. Matthew E. Curci)
Student & Staff Accolades and Accomplishments

e Apollo Area Lions Club Students of the Month: Danielle McCormick and Eva Schall

e Lions Club Peace Poster Winner: Kate Myers

e MaxPrep Honor Roll: Megan Ost

e WPIAL Gymnastics: Emily Morrow, Independent Athlete

o PMEA Region Band: Elizabeth Ross, Ben Hodil, Brianna Hodak, Isaac Thompson

o Shakespeare Scene & Monologue Competition: Molly Charlton, Jackie Rearick, Danielle McCormick, Shaley
Manges, Natalie Shaffer, Ben Seevers, Ben Hodil, Jimmy Shupe, Isaac Thompson

e “Metamorphosis” Exhibition: Hsiao Busch through March 7 at The Artist's Hand

o State Indoor Track Championships: Dillon Butz — 400 Meters — 15" in the State

e Junior High Area lll Wrestling Championship: Logan Harmon won and qualified for the State Championship
Tournament

o Burrell Open: Youth Wrestling Team took fourth - six team members placed

e PJAS Students Qualifying for States: Seniors: Drew Hreha, Sarah Crownover, Paxton Fetterman; Juniors: Isaac
Thompson, Megan Ost, Breanna Murray, Brianna Hodak; Sophomores: Dominick Cicala, Kent Harkleroad,
Garrett Johnston, Melanie Nacey; 8" Grade: Giovanni Cicala, Amber Earnest

100 Days of Fitness

Viking Pride Wall of Fame

Spring Musical: Beauty & the Beast — March 9-11 at 7:00 PM

e Theater Arts Mini Camp on March 4
e Princess Boutique on March 10

Job Fair — March 15

Kindergarten Registration March 28 and March 30
Property Tax Legislation — Mrs. Ivory
Upcoming Dates:

- February 22 - Elementary Spring Picture Day

- March 2 — Elementary Family Fun Night 5:30 PM
- March 3 — High School Blood Drive

- March 4 — Theater Arts Mini Camp 9-Noon
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- March 8 — Elementary PTA Meeting

- March 9-11 — Spring Musical 7 PM

- March 10 — Princess Boutique 5-7PM

- March 15 — High School Career & Employment Fair
- March 17 - Snow Make-Up Day

- March 21 — End 3 Grading Period

- March 21 — Middle School PTA Meeting

- March 23 — 4" Grade Chorus Concert

- March 25 — BIG Spring Clean-Up (rain date 4/8)
- March 27 — Report Card Distribution

- March 28 — Kindergarten Registration

- March 30 — Kindergarten Registration

- March 30 — High School Spring Picture Day

- April 10-13 - Snow Make-Up Days

- April 14-16 - Spring Break

- May 13 - Learning Festival

F.  Student Council (Mr. Andrew Jones)

IV. RESOLUTIONS
A. FEinance

Resolution A-1
Be it resolved that the Apollo-Ridge Board approves payment of District Bills for the period January 20, 2017, through February 24,
2017 in the amount of $820,730.02, and the Treasurer’s Report for January 2017.

Resolution A-2
Be it resolved that the Apollo-Ridge Board approves an agreement with Westmoreland County Community College to offer the
College In the High School program to Apollo-Ridge students as marked Exhibit A-2.

Resolution A-3
Be it resolved that the Apollo-Ridge Board approves the audit for fiscal year ending June 30, 2016, as presented.

Resolution A-4
Be it resolved that the Apollo-Ridge Board approves a temporary construction easement for sidewalk repair at Owens Field
Stadium as marked Exhibit A-4.

Be it resolved that the Apollo-Ridge Board approves Finance resolutions A-1 through A-4.

A-1 Payment of District Bills and Treasurers Report for January 2017
A-2 WCCC College in High School Agreement

A-3 Audit Approval — Fiscal Year Ending June 30, 2016

A-4 Temporary Construction Easement

Motion: Mr. King Second: Mrs. Wenckowski
Roll Call:

8 AYE 0 NAY Motion Passed

B. Personnel

Resolution B-1
Be it resolved that the Apollo-Ridge Board approves Source 4 Teachers substitute personnel for the 2016-2017 school year as
marked Exhibit B-1.

Resolution B-2
Be it resolved that the Apollo-Ridge Board approves unpaid leaves as marked Exhibit B-2.

Resolution B-3
Be it resolved that the Apollo-Ridge Board approves 2016-2017 district-hired substitutes as marked Exhibit B-3.
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Resolution B-4
Be it resolved that the Apollo-Ridge Board approves 2016-2017 supplemental contracts as marked Exhibit B-4.

Resolution B-5

Be it resolved that the Apollo-Ridge Board approves Mr. Robert Mattu, Leechburg, as a long-term substitute teacher, effective
February 10, 2017, through June 5, 2017, with salary and benefits as per the Apollo-Ridge Education Association Agreement,
pending receipt of Acts 34, 114, 151, and 168 clearances.

Resolution B-6
Be it resolved that the Apollo-Ridge Board accepts the resignation of Mrs. Sharon Friday, Elementary Teacher, effective June 5,
2017, for retirement purposes.

Resolution B-7
Be it resolved that the Apollo-Ridge Board approves Ms. Lisa Feeney, Apollo, as a 4-hour custodian effective February 28, 2017,
with salary and benefits as per the SEIU 32BJ Agreement, pending receipt of Acts 34, 114, 151, and 168 clearances.

Resolution B-8
Be it resolved that the Apollo-Ridge Board accepts the resignation of Mr. David Hauge, High School Physics teacher, effective
March 31, 2017.

Be it resolved that the Apollo-Ridge Board approves Personnel resolutions B-1 through B-8.

B-1 2016-2017 Source 4 Teachers Substitutes

B-2 Unpaid Leave Requests

B-3 2016-2017 District—Hired Substitutes

B-4 2016-2017 Supplemental Contracts

B-5 Long-Term Substitute: Mr. Robert Mattu

B-6 Retirement: Ms. Sharon Friday, Elementary Teacher
B-7 New Hire: Ms. Lisa Feeney, 4-Hour Custodian

B-8 Resignation: Mr. David Hauge, High School Physics

Motion: Mr. King Second: Mr. Obriot
Roll Call:

8 AYE 0 NAY Motion Passed

Curriculum

Resolution C-1
Be it resolved that the Apollo-Ridge Board approves conference attendance requests as marked Exhibit C-1.

Resolution C-2
Be it resolved that the Apollo-Ridge Board approves the 2017-2018 Master Calendar as marked Exhibit C-2.

Resolution C-3
Be it resolved that the Apollo-Ridge Board approves the addition of a Learning Support Science class to the High School course of
studies as marked Exhibit C-3.

Be it resolved that the Apollo-Ridge Board approves Curriculum resolutions C-1 through C-3.

C-1 Conference Attendance Requests
C-2 2017-2018 Master Calendar
C-3 High School Course of Studies Addition

Motion: Mr. King Second: Mrs. Ross
Roll Call:

8 AYE 0 NAY Motion Passed
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D. Student Activities

Resolution D-1
Be it resolved that the Apollo-Ridge Board approves field trip requests as marked Exhibit D-1.

Be it resolved that the Apollo-Ridge Board approves Student Activities resolution D-1.

D-1 Field Trip Requests

Motion: Mr. King Second: Mrs. Ross
Roll Call:

8 AYE 0 NAY Motion Passed

E. Student Transportation

Resolution E-1
Be it resolved that the Apollo-Ridge Board approves a student transportation agreement with STA, Inc. as presented.

Be it resolved that the Apollo-Ridge Board approves Student Transportation resolution E-1.

E-1 Student Transportation Agreement with STA, Inc.

Motion: Mr. King Second: Mr. Obriot
Roll Call:

8 AYE 0 NAY Motion Passed

F. Eacilities and Property Services

G. Food and Nutrition Services

H. Legislation — Board Policy

Resolution H-1
Be it resolved that the Apollo-Ridge Board approves the second reading of Board Policy 609: Investment of District Funds as
marked Exhibit H-1.

Resolution H-2
Be it resolved that the Apollo-Ridge Board approves the second reading of Board Policy 626: Federal Fiscal Compliance as
marked Exhibit H-2.

Resolution H-3
Be it resolved that the Apollo-Ridge Board approves the second reading of Board Policy 626.1: Travel Reimbursement — Federal
Programs as marked Exhibit H-3.

Resolution H-4
Be it resolved that the Apollo-Ridge Board approves the second reading of Board Policy 827: Conflict of Interest as marked
Exhibit H-4.

Resolution H-5
Be it resolved that the Apollo-Ridge Board approves the communication of their opposition to property tax elimination to state
legislators as documented in Exhibit H-5.

Resolution H-6
Be it resolved that the Apollo-Ridge Board approves student disciplinary agreement SDA022717 as presented.
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Be it resolved that the Apollo-Ridge Board approves Legislation resolutions H-1 through H-6.

H-1 Second Reading — Board Policy 609: Investment of District Funds

H-2 Second Reading — Board Policy 626: Federal Fiscal Compliance

H-3 Second Reading — Board Policy 626.1: Travel Reimbursement - Federal Programs
H-4 Second Reading — Board Policy 827: Conflict of Interest

H-5 Property Tax Elimination Resolution

H-6 Student Disciplinary Agreement #SDA022017

Motion: Mr. Fetterman Second: Mr. King
Roll Call:

8 AYE 0 NAY Motion Passed

VIIl. Hearing of the General Public
IX. Old Business

X. Adjournment

Motion: Mr. King Second: Mr. Duso

Time: 7:14 PM

Executive Session

Start: 7:30 PM End: 7:48 PM

NEXT MEETING DATES:
Committee Monday, March 20, 2017
Legislative Monday, March 27, 2017
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EXHIBIT A-2
College in the High School Agreement

This Agreement is entered into by and between Apollo-Ridge School District (hereinafter referred to as the “School District”) and
Westmoreland County Community College (hereinafter referred to as the “College”). This agreement sets out the terms and conditions of the
College in the High School program offered by these two institutions in accordance with Article XVI of the Public School Code (hereinafter
“Program).
The College and the School District do hereby agree to the following:
1. Term
a. The term of this agreement shall be from: 08/01/2017 — 07/31/2019
2. Student Eligibility
a. Students who meet all of the following criteria are qualified to participate in the Dual Enrollment program
i. The student is a junior or senior with a 2.5 cumulative grade point average on a 4.0 scale, and meets the College’s
requirements for entry into the course.
ii. The student is making satisfactory progress toward fulfilling applicable secondary school graduation requirements, as
determined by the School District. The School District will determine satisfactory progress based on the students current
grades.
iii. The student has scored at least Proficient on the Keystone Math or English tests.
iv. The student demonstrates readiness for entry into college-level coursework and meets all course prerequisites as
outlined in the current College catalog. This may require the student to complete placement testing.
v. Exceptions to the above eligibility requirements may be made for High School students of any grade level who are able
to exhibit readiness for college-level coursework. A written petition from the student’s High School administration must be
submitted to the College’s Director of Admissions for consideration.
vi. Students must complete a Dual Enrollment Class Scheduling form, which includes the signatures of a parent/guardian
and High School administrator.
b. In order to remain in this Program, the student must maintain an overall secondary school grade average of 75%. The student
also must maintain a minimum grade of “C” in each Dual Enroliment course in which the student is enrolled.
c. Student eligibility must be verified each term by the School District
3. Courses Offered
a. The following criteria apply to all courses covered by this Agreement:
i. The courses are non-remedial.
ii. The courses are in a core academic subject as defined by the College catalog.
iii. The courses, as offered to Dual Enroliment students at the High School, are equivalent to those offered at the College;
including the use of an equivalent curriculum, assessments and instructional materials.
iv. The courses, as offered to Dual Enrollment students at the High School, enforce prerequisite’s equivalent to those
offered at the College.
v. The course has a strong history of transfer as determined by the College Registrar’s office.
vi. The courses will meet departmental requirements for common exams.
The following courses shall be offered in accordance with the terms of this Agreement and Article XVI of the Public School Code:

College Course Name High School Course Name

FRN155 Beginning French French 3-4

GEO155 Introduction to Human Geography AP Human Geography

4. Student Credit
a. In order to successfully complete a course listed in this Agreement, students must earn a minimum grade of 2.0 or “C".
b. Students are limited to 24 credits per academic year.
c. The School District may award credit for and recognize courses that are successfully completed under this Agreement
as fulfilling the graduation requirements identified above.
d. The College will award postsecondary credit to students who successfully complete courses identified in this
Agreement as identified above and will transcript this credit in a manner similar to other students who take a course at this
institution. If a College in the High School student becomes a regularly enrolled student at Westmoreland County
Community College following graduation from secondary school, the College shall recognize those credits as applying to
the student’s degree requirements.
5. Additional Administrative Responsibilities

a. Fiscal Transactions: Students are responsible for making payment to the College for all tuition. Payment must be
received by the college’s payment deadlines. Dual enroliment students will pay the following rates based on their county
of residence for the academic years determined by the agreement. $49.00 per credit in-county or $98.00 per credit out-of-
county. *Tuition and fees listed are subject to change by the Board of Trustees. When changes are made, notice will be
given as far in advance as possible.
b. Withdrawals: Students are permitted to drop their Dual Enroliment course within the first three weeks of the semester,
in accordance with the College’s academic calendar. Students who wish to be removed from their Dual Enroliment course
after the drop period has passed must complete a Student Withdrawal Request form. Refunds are not awarded for
withdrawals, and students will receive a W grade on their transcript.
c. Library Privileges: The College will grant High School students taking at least one course full library privileges.
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d. Teacher Qualification: High School teachers approved to teach as a part of the dual enrollment program must meet the
College’s qualifications for adjunct faculty.

e. Syllabus: Courses offered through the Dual enroliment program must make use of a course syllabus in accordance with
College guidelines.

f. Blackboard: Students and faculty may be required to log into Blackboard, the College’s Learning Management System,
as part of their Dual Enrollment course.

Signature Page

The College and School District will agree not to discriminate in its educational programs, activities or employment practices based on race,
color, national origin, sex, sexual orientation, disability, age, religion, ancestry, union membership or any other legally protected classification.
Announcement of this policy is in accordance with state law, including the Pennsylvania Human Relations Act, and with federal law, including
Titles VI and VIl of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, Section 503 and 504 of the Rehabilitation Act
of 1973, the Age Discrimination Act of 1975, and the Americans with Disabilities Act of 1990. Inquiries should be directed to the Affirmative
Action Officer (presently Sylvia Detar) at 724-925-4190 or in Room 4100D, WCCC Business & Industry Center, Youngwood, PA 15697.

For the School District:

Superintendent Date
President, Board of School Directors Date

For the College:
Kristy A. Bishop, Ph.D. Date Vice-President of Academic Affairs

Updated 01/25/2017
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EXHIBIT A-4

TEMPORARY CONSTRUCTION EASEMENT AGREEMENT

MADE this ___ day of , 2017, by and between School District of the Borough
of Apollo, of Apollo Borough, Armstrong County, Pennsylvania, ("Grantor"),

AND

Borough of Apollo, (hereinafter "Borough"), County of Armstrong and Commonwealth
of Pennsylvania, ("Grantee™);

WHEREAS, Grantor owns of record certain real property located in Borough of Apollo
Armmstrong County, Pennsylvania and legally described on the attached and incorporated Exhibits
€‘C’, & “D” (“Property”)_

For and in consideration of the sum of one Dollar ($1.00), receipt of which is hereby
acknowledged, Grantor does hereby give, grant and convey unto the Borough, its successors and
assigns, a full and free temporary construction easement, under, in, along, across and upon the
property described on the attached and incorporated Exhibit C & D. (the “Temporary
Construction Easement”} for use in the project to widen North Second Street, and to
relocate/subsequently construct a new concrete sidewalk along North Second Street, relocate an
access drive across from Fetterhan Lane, and to connect the stadium handicap parking spaces to
the new sidewalk by way of an asphalt sidewalk (hereinafter “street widening project™), and for
use in the initial construction and installation of the street widening project and other
construction purposes reasonably related to the initial construction of the street widening project;
in, through, across land of the Grantor situate in the Borough of Apollo, Armstrong County,
Pennsylvania, as shown on the Temporary Construction Easement drawing prepared by Olsen
Craft Associates, LLC, dated November 4, 2016, and referred to as Tax Map Number 227.12-
11-12:

All that certain Temporary Construction Easement situate in the Borough of Apollo,
Armstrong County, Pennsylvania, generally described as follows:

Beginning at a point on the Southern Right-of-Way Line of North Second Street, said
point being 20 feet from the centerline of North Second Street. Thence, along the Right-of-Way
Line of North Second Street, S 09°56°13.89” E, a distance of 51.94 feet to a point; Thence, S
78°53°09.92” E, a distance of 14.00 feet to a point; Thence, S 78°53°09.92” E, a distance of
14,00 feet to a point; Thence, N 09°56°13.89” E, a distance of 32.30 feet to a point; Thence,
paralleling the Right-of-Way of North Second Street, S 80°20°03.25” W, a distance of 250.53
feet to a point; Thence, S 09°39°56.75” E, a distance of 18.16 feet to a point; Thence, paralleling
the Right-of-Way of North Second Street, S 80°20°03.25” W, a distance of 41.14 feet to a point;
Thence, N 09°39°18.16” W, a distance of 18.16 feet to a point; Thence, paralleling the Right-of-
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Way of North Second Street, S 80°20°03.25” W, a distance of 6.42 fect to a point; Thence, along
lands now or formerly owned by Smart Start Education Center, LLC, N 10°02°27.38” W a
distance of 20.00 feet to a point, said point being the Point of Beginning.

Containing 7,438 square feet (0.171 Acre) as shown on the attached Exhibit C & D
drawings prepared by Olsen Craft Associates, LLC dated 11-04-2016.

With the right of ingress and egress to and from the same, together with the right to enter
into and upon said land with appropriate machinery for the installation of the concrete sidewalk
along North Second Street, the relocation of the existing driveway across from Fetterhan Lane,
and to connect the stadium handicap parking spaces to the new sidewalk by way of an asphalt
sidewalk

It is understood and agreed in connection herewith that the Grantor, their heirs and
assigns, may use and enjoy said premises, except for the purposes hereinbefore granted to the
Borough, in such manner and for such purposes as to them may seem proper, and as will not
interfere with the installation of the concrete sidewalk along North Second Street and other
appurtenances installed under the rights herein granted.

Grantee shall be exclusively responsible for the cost of the construction of the improvements to
be constructed with the Temporary Construction Easement granted hereby.

Grantee shall defend, indemnify and save harmless the Grantor from suit, claim, judgment, cost,
damage or demand for any and all injuries to persons or property, if any, arising from the use of
the Temporary Construction Easement herein provided, except for such liability, cost or expense
caused by the negligence of Grantor or its agents, employees or independent contractors.

Grantee shall fill and level all excavations, access ditches, ruts, depressions and the like caused
by the construction of the improvements within the Temporary Construction Easement, shall
remove any and all debris resulting from such operations and shall restore any disturbed or
damaged surfaces of the area as near to its original condition as may be possible, all within a
reasonable time after completion of the improvements.

This Agreement may be amended only by written instrument signed on behalf of the
Grantor and Grantee.

IN WITNESS WHEREOQF, the parties of the first part have caused this Grant of Right of
Way and Easement to be executed.

WITNESS:
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EXHIBIT B-1
2016-2017 SOURCE 4 TEACHERS SUBS

PENDING RECEIPT OF ACTS 34, 114, 151 AND 168 CLEARANCES

Full Name Education/Certification Education/Certification
Fischer, Ann Biology 7-12

Kozuch, Steven Emergency Permit

Earl, Katlyn Special Education Early Childhood
Cosnek, Steven Music K-12

Beck, Crystal Elementary

Garbinsky, Michael PK-8 Special Education PreK-4



UNPAID LEAVE REQUESTS
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EXHIBIT B-2

Request Number Dates Reason
UNP020317 February 3, 2017 Medical
UNP021617 February 16, 2017 Personal
UNP022017 February 7 (1/2 day) — February 17, 2017 Medical
UNP022217 February 17, 2017 Personal
UNP020617 February 6, 2017 lliness
UNPO022717 February 6 (1/2) and March 10, 2017 Medical




2016-2017 DISTRICT-HIRED SUBSTITUTES
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EXHIBIT B-3

PENDING RECEIPT OF ACTS 34, 114, 151 AND 168 CLEARANCES

NAME

ADDRESS

CERTIFICATION

Susan Worst

Apollo

Food Service/Cafeteria Substitute




2016-2017 SUPPLEMENTAL CONTRACTS

PENDING RECEIPT OF ACTS 34, 114, 151 AND 168 CLEARANCES
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EXHIBIT B-4

NAME POSITION PROGRAM

Bailey White Program Volunteer Varsity Track & Field

Kathryn Semuskie Volunteer Coach Varsity Track & Field
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EXHIBIT C-1
CONFERENCE ATTENDANCE REQUESTS
PARTICIPANT / BUILDING /
DATES ASSIGNMENT TITLE / SPONSOR / LOCATION COST SuUB
N PA State Athletic Directors Association
March 23-24, 2017 Ray Bartha, Athletic Director 50" Annual Conference ATI—?I?IS‘?ICS No

Hershey Lodge, Hershey
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EXHIBIT C-2

DRAFT APOLLO-RIDGE SCHOOL DISTRICT
JUuLy
#: Independence Day Holiday 2017-2018 MASTER CALENDAR
AUGUST July August September
CLERICAL DAY: Can be taken any fime b 8/7 S M T (W T F S S M W F S S M T (w T
15: In-Service/Gr 3-5 Open House 1 1 2 3 4 5 1 2
16: In-Service/MS Open House 2 3 H 5 6 7 8 6 7 8 9 10 |11 |12 3 H 5 6 7 8 9
17: In-Service/HS & K-2 Open House 9 10 |11 |12 |13 |14 |15 13 (14 /O |I/O [I/O |18 |19 10 |11 |12 (13 (14 (15 |16
22: First Student Day 16 (17 (18 (19 (20 (21 |22 20 |21 [y (23 [24 (25 |26 17 |18 |19 (20 [21 (22 |23

23 (24 |25 |26 |27 |28 |29 27 (28 |29 |30 (31 24 |25 (26 |27 |28 |29 |30
SEPTEMBER 30 |31
4: Labor Day-No School 12 Teacher 8 Student 20 Teacher 20 Student
OCTOBER October November December
6: Act 80 Day-Conferences S M [T |w |T |[F S M [T |w |T [F |S s M [T |w |T |F
9: Columbus Day-In-Service 1 [2 [3 [4 [5 [80 |7 1 3 |4 1 |2
25: End 1st Grading Period 8 | 10 |11 |12 |13 (14 5 6 7 8 9 11 3 4 5 6 7 8 9

15 (16 (17 (18 (19 (20 |21 12 |13 (14 (15 (16 (17 (18 10 |11 |12 (13 (14 (15 |16
NOVEMBER 22 (23 (24 |[GP (26 (27 |28 19 |20 (21 (22 [H H 25 17 |18 |19 (20 (21 ([H |23
10: Veterans Day-No School 29 (30 (31 26 |H 28 (29 (30 24 |H H H H H 30
23-27: Thanksgiving Break

22 Teacher 21 Student 18 Teacher 18 Student 15 Teacher 15 Student
DECEMBER
22-29: Winter Break - No School January February March

S M T w [T F S M T W T F S S M T W T
JANUARY H H 3 4 5 [ 2 3 1 2 3
1-2: Winter Break - No School 7 8 9 10 |11 |(GP |13 4 5 6 7 8 9 10 4 5 6 7 8 9 10
12: End 2nd Grading Period 14 (S 16 |17 |18 |19 (20 11 |12 (13 (14 (15 (16 (17 11 |12 |13 (14 (15 (16 |17
15: MLK, Jr Day - 1st Snow Make-up Day 21 (22 (23 (24 (25 (26 |27 18 |S 20 (21 (22 (23 (24 18 |19 |GP (21 (22 (23 |24

28 (29 (30 (31 25 |26 (27 |28 25 |S S S S H |31
FEBRUARY
19: Presidents Day - 2nd Snow Make-Up Day 20 Teacher 20 Student 19 Teacher 19 Student 17 Teacher 17 Student
MARCH April May June
20: End 3rd Grading Period S M (T W T F S M W |T F S S M T w T F S
26: 4th Snow Make-Up Day 1 |H |3 |4 [5 |86 |7 1 2 [3 |4 |5 f |2
27: 5th Snow Make-Up Day 8 9 10 |11 |12 |13 (14 6 7 8 9 10 |11 |12 3 4 5 6 7 8 9
28: 6th Snow Make-Up Day 15 (16 (17 [18 (19 |S 21 13 |14 (15 (16 (17 (18 (19 10 |11 |12 (13 [14 (15 |16
29: 7th Snow Make-Up Day 22 (23 (24 (25 (26 (27 |28 20 |21 (22 (23 (24 (25 |26 17 |18 |19 (20 [21 (22 |23
30: Spring Break 29 |30 27 |H 29 (30 (31 24 |25 (26 |27 |28 |29 |30
APRIL 19 Teacher 19 Student 22 Teacher 22 Student 2 Teacher 1 Student
2: Spring Break
20: 3rd Snow Make-Up Day V  Firstday of School 180 Instructional Days (1 of those days are proposed to be Act 80 days, pending Board & State approvel.)

f Last Day of School 1 Act 80 Days* (Pending Board/State approval)
MAY O Open House 4 In-Service Days
28: Memorial Day - No School GP Grading Period 2 Clerical Days:

H Holiday - No Classe:s 186 Teacher Day

JUNE S Snow Make-Up Day 7 Snow Days (Additional snow days will be added to the end of the year as needed)
1: Last Day for Students 1 In-Service Graduation will occur in June - Date will be determined in March
CLERICAL DAY: Can be taken any time prior to June 21 80 Act 80 Day* *Act 80 days will be utilized for Parent/Teacher Team Conferences. Time will also be used to research ap

instructional strategies to meet student needs and to apply these strategies to individual student action pla
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EXHIBIT C-3

ADDITION TO HIGH SCHOOL COURSE OF STUDIES

TITLE: LEARNING SUPPORT SCIENCE Credit Value: 1.0

Course Number: Length of Course: 36wks/42min.

Periods per Week: Open to Grades: 9 - 12

Description: This course will present the facts of basic science concepts within a pattern of unifying themes that help students understand the
larger significance of the details they are learning. Students will be given critical thinking lessons, as well as hand on activities that will help

them to relate to the world in which they live. The topics of study for this course will include: Biology, Life Science, Earth/Space Science,
Human Biology, and Chemistry. Students will be exposed to concepts and skills aligned to Keystone Standardized Testing.

**THIS COURSE IS SOLELY BASED ON TEACHER RECOMMENDATION**
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EXHIBIT D-1
FIELD TRIP REQUESTS
GRADE/GROUP/TEACHER(S)
DATES JCURRICULUM DESTINATION # STUDENTS COST SUB

2" Grade Field Trip . .

May 18, 2017 Amanda Kraemer Pittsburgh Zoo & PPG Aquarium 87 PTA 0

. o Pittsburgh

Animal Classification, etc.
Grade 12 Student Council IUP Campus $306

February 22, 2017 Andrew Jones/Kelly Shoop Indiana p 10 AICDAC 2
Youth Leadership Conference $90 HS
Grade 11-12 Student Council Kovalchick Convention/Athletic $180

April 27, 2017 Andrew Jones/Kelly Shoop Complex 10 Hs 2
Sen. Don White Student Gov Sem Indiana
2" Grade Students Heinz Hall

March 2, 2017 Richelle Gourley Pittsburgh 89 AREF 0
Music Education 9
High School Students .

March 10, 2017 Janetta Thomas ::lﬂepeNgrrtthp"'”te 20 $0 0
Healthcare Careers P
High School French .

March 29, 2017 Linda Misja Carnegie Museum of Art 50 $0 0

Pittsburgh Grants

French Art

Costs include transportation, substitutes, and registration/entry fees
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EXHIBIT H-1

Section: 600 Finances Title: Investment of District Funds Number: 609 Status: First Reading

Legal

1.24P.S. 751
2.24P.S.807.1

3. 62 Pa. C.S.A. 4602

4. 62 Pa. C.S.A. 4603
5.62 Pa. C.S.A. 4604

62 Pa. C.S.A. 4601 et seq
73 P.S. 1602

Adopted: May 26, 2009

Purpose

It shall be the policy of the Board to optimize its return through investment of cash balances in such a way as to minimize noninvested
balances and to maximize return on investments.

The primary objectives of investment activities, in priority order, shall be:
Legality - All investments shall be made in accordance with applicable laws of Pennsylvania.

Safety - Safety of principal shall be of highest priority. Preservation of capital in the portfolio of investments shall be ensured
through the mitigation of credit risk and interest rate risk.

Liquidity - Investments shall remain sufficiently liquid to meet all operating requirements that are reasonably anticipated. A fiscal
year operations anticipated cash flow shall be developed so that investments can be made as early as possible, with maturities
concurrent with anticipated cash demands.

Yield - Investments shall be made with the objective of attaining a market- average rate of return throughout the budgetary and
economic cycles, taking into account the investment risk constraints and liquidity needs.

Authority
The Board shall delegate to a designated individual the responsibility to manage the District's investment program in accordance with this
policy, applicable laws and the annual investment program approved by the Board.[1]

1][2][3][4

Definitions

Short-term - any period twelve (12) months or less.

Long-term - any period exceeding forty-eight (48) months' duration.

Mid-range - any period between short-term and long-term.

Concentration of credit risk - the risk associated with the consolidation of investments in a single pool, institution, or instrument.

Credit risk - the risk of loss of principal due to the failure of the security issue or backer of the issue.

Custodial credit risk - the custodial credit risk for deposits is the risk that, in the event of the failure of a depository financial institution, the
District will not be able to recover deposits or will not be able to recover collateral securities that are in the possession of an outside party. The
custodial credit risk for investments is the risk that, in the event of the failure of the counterparty to a transaction, the District will not be able to

recover the value of investment or collateral securities that are in the possession of an outside party.

Foreign currency risk - the risk associated with investment in foreign currency that is subject to market fluctuation and associated currency
conversion.

Interest rate risk - the risk that the market value of securities will fall due to changes in general interest rates.
Investment program - the specifically enumerated and Board-approved investment strategy.

Local Government Investment Pool (LGIP) — An investment trust or pool organized by groups of political subdivisions or municipal
authorities pursuant to Section 521 of the Public School Code of 1949, or pursuant to the Intergovernmental Cooperation Law, 53 Pa. C.S.A.
Sec. 2301 et seq., for the purpose of investing funds of such political subdivisions or municipal authorities for their exclusive benefit and in
accordance with the laws governing their permissible investments. LGIPs include, but are not limited to, the Pennsylvania School District
Liquid Asset Fund (PSDLAF), the Pennsylvania Local Government Investment Trust (PLGIT), and for purposes of this policy, the PA INVEST
program operated by the Pennsylvania Treasury Department.

Repurchase agreement —


http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=7&sctn=51&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=8&sctn=7&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=62&div=0&chpt=46&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=62&div=0&chpt=46&sctn=3&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=62&div=0&chpt=46&sctn=4&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=62&div=0&chpt=46
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&yr=1974&sessInd=0&smthLwInd=0&act=0004.
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=4&sctn=40&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=4&sctn=40&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=4&sctn=40&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=6&sctn=22&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=6&sctn=22&subsctn=0
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a. Anagreement in which a governmental entity (buyer-lender) transfers cash to a broker-dealer or financial institution (seller-
borrower); the broker-dealer or financial institution transfers securities to the entity and promises to repay the cash plus interest in
exchange for the same securities.

b. A generic term for an agreement in which a governmental entity (buyer-lender) transfers cash to a broker-dealer or financial

institution (seller-borrower); the broker-dealer or financial institution transfers securities to the entity and promises to repay the cash
plus interest in exchange for the same securities (as in definition (a) above) or for different securities.

Delegation of Responsibility

An annual review of the investment program shall be prepared by the designated individual, based upon the anticipated cash flow of all District
funds, i.e. general, capital reserve, bond, etc. The investment program shall be submitted to the Board no later than sixty (60) days after
adoption of the annual budget.

The designated individual responsible for investments shall report monthly to the Board the following:[1]

1. Amount of funds invested.

2. Interest earned and received to date.

3. Types and amounts of each investment and the interest rate on each.
4.  Names of the institutions where investments are placed.

5. Current market value of the funds invested.

6.  Other information required by the Board.

The Board directs the Superintendent and the designated individual responsible for investments to develop written procedures that will ensure
compliance with this policy. Such procedures shall include a disclosure form for designated individuals involved in the investment process
and/or required written statements for advisors and bidders.

Guidelines

Investments permitted by this policy are those defined in law, including Section 440.1 of the School Code, as amended, which are
collateralized in accordance with this policy and applicable laws.[1]

School Code Permissible Investments

1. United States Treasury bills.

2. Short-term obligations of the United States Government or its agencies or instrumentalities.

3. Deposits in savings accounts or time deposits or share accounts of institutions insured by the Federal Deposit Insurance
Corporation (FDIC) or the Federal Savings and Loan Insurance Corporation (FSLIC) or the National Credit Union Share Insurance
Fund (NCUSIF) to the extent that such accounts are so insured, and, for any amounts above the insured maximum, provided that
approved collateral as provided by law therefore shall be pledged by the depository.

4. Obligations of the United States of America or any of its agencies or instrumentalities backed by the full faith and credit of the United
States of America, the Commonwealth of Pennsylvania or any of its agencies or instrumentalities backed by the full faith and credit
of the Commonwealth, or of any political subdivision of the Commonwealth of Pennsylvania or any of its agencies or
instrumentalities backed by the full faith and credit of the political subdivision.

5. Shares of an investment company registered under the Investment Company Act of 1940 (54 Stat. 789, 15 U.S.C. Sec. 80a-1 et
seq.), whose shares are registered under the Securities Act of 1933 (48 Stat. 74, 15 U.S.C. Sec. 77a et seq.). Provided, that the
following are met:

a. The only investments of that company are in the authorized investments for school district funds listed in items 1 through 4 above and
repurchase agreements fully collateralized by such investments.


http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=4&sctn=40&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=4&sctn=40&subsctn=1
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b.  The investment company is managed so as to maintain its shares at a constant net asset value in accordance with 17 CFR Sec. 270
2a-7 (relating to money market funds).

c. The investment company is rated in the highest category by a nationally recognized statistical rating organization.

6. Local Government Investment Pools (LGIPs) as defined in this policy.

7. Repurchase agreements with respect to U.S. Treasury bills or obligations, participations or other instruments of or guaranteed by
the U.S. or any federal agency, instrumentality or U.S. government-sponsored.

Act 10 of 2016 Permissible Investments

1. Obligations, participations or other instruments of any federal agency, instrumentality or U.S. government-sponsored enterprise if
the debt obligations are rated at least “A” or its equivalent by at least two (2) nationally recognized statistical ratings organizations.

2. Commercial paper issued by corporations or other business entities organized in accordance with federal or state law, with a
maturity not to exceed 270 days, if the issuing corporation or business entity is rated in the top short-term category by at least two
(2) nationally recognized statistical ratings organizations.

w

Bills of exchange or time drafts drawn on and accepted by a commercial bank, otherwise known as bankers’ acceptances, if the
bankers’ acceptances do not exceed 180 days maturity and the accepting bank is rated in the top short-term category by at least
two (2) nationally recognized statistical ratings organizations.

4.  Shares of an investment company registered under the Investment Company Act of 1940 (54 Stat. 789, 15 U.S.C. Sec. 80a-1let
seq.) whose shares are registered under the Securities Act of 1933 (48 Stat. 74, 15 U.S.C. Sec. 77a et seq.), if all of the following
conditions are met:

a. The investments of the company are the authorized investments under 53 P.S. 85410.1, subsection (a) (Act 10, Section 1.1(a)).
b.  The investment company is managed in accordance with 17 CFR Sec. 270.2a-7 (relating to money market funds).

c. The investment company is rated in the highest category by a nationally recognized rating agency.

All securities shall be purchased in the name of the School District, and custody of the securities shall be specified within the District's
investment program.[10]

Exceptions to purchases in the name of the School District are permitted for the purchase of shares of an investment company that is or
conducts business voluntarily in compliance with SEC section 2a7 and for investments in LGIPs as defined in this policy.

Reporting Requirement for Local Government Investment Pools (LGIPs)

Local Government Investment Pools (LGIPs) pool the resources of participating government entities and invest in various securities as
permitted under state law, so that participating governments can benefit from economies of scale, professional fund management and other
advantages.

Recognizing that LGIPs invest directly in permissible securities on behalf of the participating government entities, which in turn have
proportional ownership rights in those securities, district investments in a LGIP shall not be subject to the collateral requirements of this policy,
provided that the LGIP:

1. Makes available to participants daily and monthly statements, and other information from which the status of the investments
can be verified; and
2. Provides an audited annual financial report to each participating government entity.

When District cash is deposited in any savings account, time deposit, share account or other authorized depository account other than a LGIP
and the cash balance exceeds FDIC insurance limits, such funds shall be collateralized in one or more of the following manners:

1. An irrevocable letter of credit issued by a Federal Home Loan Bank.
2. Tri-party collateral in the name of the District consisting of the following underlying securities only:

a. U.S. Treasury securities
b. Obligations, participations or other instruments of any federal agency, instrumentality or U.S. government-sponsored

enterprise if the debt obligations are rated at least “A” or its equivalent by at least two nationally recognized statistical ratings
organizations.


http://www.law.cornell.edu/cfr/text/17/part-270
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3. Assets pledged as collateral in accordance with the act of August 6, 1971 (P.L. 281, No. 72), 72 P.S. § 3836-1, et seq.
(relating to pledges of assets to secure deposits of public funds, whether pooled or not pooled).

It shall be the responsibility of the designated individual responsible for investments to verify with the depository the value of the collateral
instrument(s) based on the instrument being “marked to market.” This valuation shall occur at least monthly.

Investment Advisors
All investment advisors or bidders shall verify in writing that they have received a copy of this policy. Such written statement shall indicate that
they have read and understand this policy and all applicable statutes related to School District investments, along with their intent to comply

fully with these requirements.[1]

The District shall require all investment advisors/bidders to submit annually any or all of the following, as appropriate:

1. Audited financial statements.
2. Proof of National Association of Securities Dealers (NASD) certification.
3. Proof of state registration.

4.  Provide annually the rating from a recognized rating agency.

Disclosure

Designated officers and employees involved in the District's investment process shall disclose any personal business activity that could conflict
with the proper execution and management of the investment program or could impair their ability to make impartial decisions.[6]

Audit
The Board directs that all investment records be subject to annual audit by the District's independent auditors.

The audit shall include but not be limited to independent verification of amounts and records of all transactions, as deemed necessary by the
independent auditors.

It shall be the responsibility of the investment advisor and/or bidder to maintain necessary documents to permit independent audit of the
District's investments.

Bond Proceeds

Bond proceeds shall be invested in accordance with the Local Government Unit Debt Act and applicable federal and state laws, subject to
approval by the solicitor and/or bond counsel and the School Board.[7][8

Investment transactions arising from bond proceeds shall be reported monthly to the Board, in accordance with this policy.

Compliance With GAAP

The following is intended to guide District investments as limited by Section 440.1 of the School Code:[9][11]

1. District funds shall not be invested in foreign currency. To the extent other permissible investments are exposed to related foreign
currency risks, they shall be disclosed pursuant to GASB Statement 40.

2. District investments shall limit the exposure to loss of principal due to market changes in interest rates.

3. District investments in authorized instruments that are not backed by the “full faith and credit” of the federal or state government
shall be limited to those with the highest credit rating available for such instruments issued by a recognized organization.

If, after purchase, the rating of any instrument is reduced and is no longer in compliance with this policy, the individual responsible
for District investments shall advise the Board at the earliest opportunity of such action and make recommendations for altering
investments.

4.  When District funds are invested in any one (1) issuer other than designated depository accounts (which includes external
investment pools), and securities issued or explicitly guaranteed by the U.S. Government (owned directly by the District), the
amount of the investment shall be unlimited, but the Board shall be notified of such investment monthly.

5. For purposes of interest rate disclosure in the annual financial report, the method of determining interest rate risk shall be based on
weighted average maturity.


http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=4&sctn=40&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=65&div=0&chpt=11
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=53&div=0&chpt=80
http://www.legis.state.pa.us/cfdocs/legis/LI/consCheck.cfm?txtType=HTM&ttl=53&div=0&chpt=80
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=2&sctn=18&subsctn=0
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EXHIBIT H-2

Section 600 Finances Title: Federal Fiscal Compliance Number: 626 Status: First Reading

Legal
20 U.S.C. 7901
20 U.S.C. 6301-6514

Adopted May 26, 2009

Authority

The Board shall ensure federal funds received by the district are administered in accordance with federal requirements, including but not
limited to the federal Uniform Grant Guidance.

The Board shall review and approve all applications for federal funds submitted by the district. (2 CFR Part 200)

Delegation of Responsibility

The Board designates the Superintendent[MD1] as the district contact for all federal programs and funding.

The Superintendent or designee, in collaboration with the Federal Programs Coordinator and Business Manager, shall establish and maintain
a sound financial management system to include internal controls and federal grant management standards covering the receipt of both direct
and state-administered federal grants, and to track costs and expenditures of funds associated with grant awards. (2 CFR Part 200)

The Superintendent, to assist in the proper administration of federal funds and implementation of this policy, may approve additional
procedures as attachments to this policy.

Guidelines

The district’s financial management system shall be designed with strong internal controls, a high level of transparency and accountability, and
documented procedures to ensure that all financial management system requirements are met.

Financial management standards and procedures shall assure that the following responsibilities are fulfilled:

1. Identification — the district must identify, in its accounts, all federal awards received and expended, and the federal programs under
which they were received.

2. Financial Reporting — Accurate, current, and complete disclosure of the financial results of each federal award or program must be
made in accordance with the financial reporting requirements of the Education Department General Administrative Regulations
(EDGAR).

3. Accounting Records — the district must maintain records which adequately identify the source and application of funds provided for
federally-assisted activities.

4. Internal Controls — Effective control and accountability must be maintained for all funds, real and personal property and other assets.
The district must adequately safeguard all such property and must assure that it is used solely for authorized purposes.

5. Budget Control — Actual expenditures or outlays must be compared with budgeted amounts for each federal award. Procedures
shall be developed to establish determination for allowability of costs for federal funds.

6. Cash Management — The district shall maintain written procedures to implement the cash management requirements found in
EDGAR.

7. Allowability of Costs — The district shall ensure that allowability of all costs charged to each federal award is accurately determined
and documented.

Standards of Conduct (Pol. 827)

The district shall maintain standards of conduct covering conflicts of interest and the actions of employees and school officials engaged in the
selection, award and administration of contracts.

All employees shall be informed of conduct that is required for federal fiscal compliance and the disciplinary actions that may be applied for
violation of Board policies, administrative regulations, rules and procedures. (Pol. 317)

Employees - Time and Effort Reporting



http://www.law.cornell.edu/uscode/text/20/7901
http://www.law.cornell.edu/uscode/text/20/chapter-70/subchapter-I
https://www.boarddocs.com/pa/apol/Board.nsf/Private?open&login#_msocom_1
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All district employees paid with federal funds shall document the time they expend in work performed in support of each federal program, in
accordance with law. Time and effort reporting requirements do not apply to contracted individuals. (2 CFR  Sec. 200.430)

District employees shall be reimbursed for travel costs incurred in the course of performing services related to official business as a federal
grant recipient. (Pol. 626.1)

The district shall establish and maintain employee policies on hiring, benefits and leave and outside activities, as approved by the Board. (Pol.
304, 319, 336, 337, 624, 813)

Record Keeping

The district shall develop and maintain a Records Management Plan and related Board policy and administrative regulations for the retention,
retrieval and disposition of manual and electronic records, including emails.

The district shall ensure the proper maintenance of federal fiscal records documenting: (34 CFR Sec. 75.730-75.732, 76.730-
76.731 Pol. 800)

1.  Amount of federal funds.

2. How funds are used.

3. Total cost of each project.

4.  Share of total cost of each project provided from other sources.

5.  Other records to facilitate an effective audit.

6. Other records to show compliance with federal program requirements.

7.  Significant project experiences and results.

All records must be retrievable and available for programmatic or financial audit.

The district shall provide the federal awarding agency, Inspectors General, the Comptroller General of the United States, and the pass-through
entity, or any of their authorized representatives, the right of access to any documents, papers, or other district records which are pertinent to
the federal award. The district shall also permit timely and reasonable access to the district's personnel for the purpose of interview and
discussion related to such documents. (2 CFR  Sec. 200.336)

Records shall be retained for a minimum of five (5) years from the date on which the final Financial Status Report is submitted, or as otherwise
specified in the requirements of the federal award, unless a written extension is provided by the awarding agency, cognizant agency for audit,
oversight agency for audit or cognizant agency for indirect costs. (2 CFR Sec. 200.333)

If any litigation, claim or audit is started before the expiration of the standard record retention period, the records shall be retained until all
litigation, claims or audits have been resolved and final action taken.(2 CFR  Sec. 200.333)

As part of the Records Management Plan, the district shall develop and maintain a records retention schedule, which shall delineate the
record retention format, retention period and method of disposal. (Pol. 800)

The Records Management Plan shall include identification of staff authorized to access records, appropriate training, and preservation
measures to protect the integrity of records and data. (Pol. 800)

The district shall ensure that all personally identifiable data protected by law or regulations is handled in accordance with the requirements of
applicable law, regulations, Board policy and administrative regulations. (Pol. 113.4, 216, 324)

Subrecipient Monitoring

In the event that the district awards subgrants, the district shall establish procedures to: (2 CFR  Sec. 200.330-200.331)
1. Assess the risk of noncompliance.
2. Monitor grant subrecipients to ensure compliance with federal, state, and local laws and Board policy and procedures.

3. Ensure the district’s record retention schedule addresses document retention on assessment and monitoring. (Pol. 800)

Compliance Violations
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Employees and contractors involved in federally funded programs and subrecipients shall be made aware that failure to comply with federal
law, regulations or terms and conditions of a federal award may result in the federal awarding agency or pass-through entity imposing
additional conditions or terminating the award in whole or in part. (2 CFR  Sec. 200.338, 200.339)

References:

Uniform Administrative Requirements for Federal Awards, Title 2, Code of Federal Regulations — 2 CFR Part 200

Department of Education Direct Grant and State-Administered Programs, Title 34, Code of Federal Regulations — 34 CFR Part 75, Part
76

Board Policy — 113.4, 216, 304, 317, 319, 324, 336, 337, 331, 610, 611, 612, 613, 624, 625, 626.1, 800, 813, 827

MDZ1]Current Policy 626 designates Superintendent, but District may consider Business Manager depending on current responsibilities


https://www.boarddocs.com/pa/apol/Board.nsf/Private?open&login#_msoanchor_1
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EXHIBIT H-3

Section 600 Finances Title: Travel Reimbursement - Federal Programs Number: 626.1 Status: First Reading

Authority

The Board shall reimburse administrative, professional and support employees, and school officials, for travel costs incurred in the course of
performing services related to official business as a federal grant recipient. (SC 516.1, 517 2 CFR Sec. 200.474)

Definition

For purposes of this policy, travel costs shall mean the expenses for transportation, lodging, subsistence, and related items incurred by
employees and school officials who are in travel status on official business as a federal grant recipient. (2 CFR. Sec. 200.474)

Delegation of Responsibility

School officials and district employees shall comply with applicable Board policies and administrative regulations established for
reimbursement of travel and other expenses. (Pol. 004, 331)

The validity of payments for travel costs for all district employees and school officials shall be determined by the Business Manager.

Travel costs shall be reimbursed on a mileage basis for travel using an employee’s personal vehicle and on an actual cost basis for meals,
lodging and other allowable expenses, consistent with those normally allowed in like circumstances in the district’'s nonfederally funded
activities, and in accordance with the district’s travel reimbursement policies and administrative regulations.

Guidelines

Mileage reimbursements shall be at the rate approved by the Board for other district travel reimbursements. Actual costs for meals, lodging
and other allowable expenses shall be reimbursed only to the extent they are reasonable and do not exceed the per diem limits established by
the Board. (2 CFR Sec. 200.474 Pol. 004, 331)

All travel costs must be presented with an itemized, verified statement prior to reimbursement. (SC 516.1, 517)

In addition, if these costs are charged directly to the federal award, documentation must be maintained that justifies that: (2 CFR Sec.
200.474 Pol. 004, 331)

1. Participation of the individual is necessary to the federal award.

2. The costs are reasonable and consistent with the district's established policy.

References:

School Code — 24 P.S. Sec. 516.1, 517
Uniform Administrative Requirements for Federal Awards, Title 2, Code of Federal Regulations — 2 CFR Sec. 200.474
Board Policy 004, 331
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EXHIBIT H-4

Section 800 Operations Title: Conflict of Interest Number: 827 Status: First Reading

Purpose

This policy shall affirm standards of conduct established to ensure that Board members and employees avoid potential and actual conflicts of
interest, as well as the perception of a conflict of interest.

Definitions

Confidential information shall mean information not obtainable from reviewing a public document or from making inquiry to a publicly
available source of information. (65 Pa. C.S.A. Sec. 1101 et seq)

Conflict or Conflict of interest shall mean use by a Board member or district employee of the authority of his/her office or employment, or
any confidential information received through his/her holding public office or employment, for the private pecuniary benefit of him/herself, a
member of his/her immediate family or a business with which s/he or a member of his/her immediate family is associated. The term does not
include an action having a de minimis economic impact, or which affects to the same degree a class consisting of the general public or a
subclass consisting of an industry, occupation or other group which includes the Board member or district employee, a member of his/her
immediate family or a business with which s/he or a member of his/her immediate family is associated.(65 Pa. C.S.A. Sec. 1101 et seq)

De minimis economic impact shall mean an economic consequence which has an insignificant effect.(65 Pa. C.S.A. Sec. 1101 et seq)
Financial interest shall mean any financial interest in a legal entity engaged in business for profit which comprises more than five percent
(5%) of the equity of the business or more than five percent (5%) of the assets of the economic interest in indebtedness.(65 Pa. C.S.A. Sec.
1101 et seq)

Honorarium shall mean payment made in recognition of published works, appearances, speeches and presentations, and which is not
intended as consideration for the value of such services which are nonpublic occupational or professional in nature. The term does not include
tokens presented or provided which are of de minimis economic impact.(65 Pa. C.S.A. Sec. 1101 et seq)

Immediate family shall mean a parent, parent-in-law, spouse, child, spouse of a child, brother, brother-in-law, sister, sister-in-law, or the
domestic partner of a parent, child, brother or sister.(65 Pa. C.S.A. Sec. 1101 et seq)

Business partner shall mean a person who, along with another person, plays a significant role in owning, managing, or creating a company in
which both individuals have a financial interest in the company.

Delegation of Responsibility

Each employee and Board member shall be responsible to maintain standards of conduct that avoid conflicts of interest. The Board prohibits
members of the Board and district employees from engaging in conduct that constitutes a conflict of interest as outlined in this policy.

Guidelines

All Board members and employees shall be provided with a copy of this policy and acknowledge in writing that they have been made aware of
it. Additional training shall be provided to designated individuals.

Disclosure of Financial Interests

No Board member shall be allowed to take the oath of office or enter or continue upon his/her duties, nor shall s/he receive compensation from
public funds, unless s/he has filed a statement of financial interests as required law.(Pol 004)

The district solicitor and designated district employees shall file a statement of financial interests as required by law and regulations.(65 Pa.
C.S.A. Sec. 1104 Title 51 Sec. 15.2)

Standards of Conduct

The district maintains the following standards of conduct covering conflicts of interest and governing the actions of its employees and Board
members engaged in the selection, award and administration of contracts.(2 CFR Sec. 200.318)

No employee or Board member may participate in the selection, award or administration of a contract supported by a federal award if s/he has
a real or apparent conflict of interest as defined above, as well as any other circumstance in which the employee, Board member, any member
of his/her immediate family, his/her business partner, or an organization which employs or is about to employ any of them, has a financial or
other interest in or a tangible personal benefit from a firm considered for a contract.(2 CFR Sec. 200.318)

The district shall not enter into any contract with a Board member or employee, or his/her spouse or child, or any business in which the person
or his/her spouse or child is associated valued at $500 or more, nor in which the person or spouse or child or business with which associated
is a subcontractor unless the Board has determined it is in the best interests of the district to do so, and the contract has been awarded
through an open and public process, including prior public notice and subsequent public disclosure of all proposals considered and contracts
awarded. In such a case, the Board member or employee shall not have any supervisory or overall responsibility for the implementation or
administration of the contract.(65 Pa. C.S.A.  Sec. 1101 et seq)
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When advertised formal bidding is not required or used, an open and public process shall include at a minimum:

1. Public notice of the intent to contract for goods or services;

2. A reasonable amount of time for potential contractors to consider whether to offer quotes; and

3. Post-award public disclosure of who made bids or quotes and who was chosen.

Any Board member or employee who in the discharge of his/her official duties would be required to vote on a matter that would result in a
conflict of interest shall abstain from voting and, prior to the vote being taken, publicly announce and disclose the nature of his/her interest as
a public record in a written memorandum filed with the person responsible for recording the minutes of the meeting at which the vote is taken,
provided that whenever a governing body would be unable to take any action on a matter before it because the number of members of the
body required to abstain from voting under the provisions of this section makes the majority or other legally required vote of approval
unattainable, then such members shall be permitted to vote if disclosures are made as otherwise provided herein.(65 Pa. C.S.A.  Sec. 1101
et seq)

No public official or public employee shall accept an honorarium. (65 Pa. C.S.A.  Sec. 1101 et seq)

Board members and employees may neither solicit nor accept gratuities, favors or anything of monetary value from contractors or parties to
subcontracts, unless the gift is an unsolicited item of nominal value. Gifts of a nominal value may be accepted in accordance with Board
policy.(2 CFR Sec. 200.318 Pol. 322)

Improper Influence

No person shall offer or give to a Board member, employee or nominee or candidate for the Board, or a member of his/her immediate family or
a business with which s/he is associated, anything of monetary value, including a gift, loan, political contribution, reward or promise of future
employment based on the offeror's or donor's understanding that the vote, official action or judgment of the Board member, employee or
nominee or candidate for the Board would be influenced thereby.(65 Pa. C.S.A.  Sec. 1101 et seq)

No Board member, employee or nominee or candidate for the Board shall solicit or accept anything of monetary value, including a gift, loan,
political contribution, reward or promise of future employment, based on any understanding of that Board member, employee or nominee or
candidate that the vote, official action or judgment of the Board member, employee or nominee or candidate for the Board would be influenced
thereby.(65 Pa. C.S.A.  Sec. 1101 et seq)

Organizational Conflicts

Organizational conflicts of interest may exist when due to the district’s relationship with a subsidiary, affiliated or parent organization that is a
candidate for award of a contract in connection with federally funded activities, the district may be unable or appear to be unable to be
impartial in conducting a procurement action involving a related organization.(2 CFR ~ Sec. 200.318)

In the event of a potential organizational conflict, the potential conflict shall be reviewed by the Superintendent or designee to determine

whether it is likely that the district would be unable or appear to be unable to be impartial in making the award. If such a likelihood exists, this
shall not disqualify the related organization; however, the following measures shall be applied:

1. The organizational relationship shall be disclosed as part of any notices to potential contractors;

2. Any district employees or officials directly involved in the activities of the related organization are excluded from the selection and
award process;

3. A competitive bid, quote or other basis of valuation is considered; and

4. The Board has determined that contracting with the related organization is in the best interests of the program involved.

Reporting

Any perceived conflict of interest that is detected or suspected by any employee or third party shall be reported to the Superintendent. If the
Superintendent is the subject of the perceived conflict of interest, the employee or third party shall report the incident to the Board President.

Any perceived conflict of interest of a Board member that is detected or suspected by any employee or third party shall be reported to the
Board President. If the Board President is the subject of the perceived conflict of interest, the employee or third party shall report the incident
to the Superintendent, who shall report the incident to the solicitor.

No reprisals or retaliation shall occur as a result of good faith reports of conflicts of interest.

Investigation

Investigations based on reports of perceived violations of this policy shall comply with state and federal laws and regulations. No person
sharing in the potential conflict of interest being investigated shall be involved in conducting the investigation or reviewing its results.
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In the event an investigation determines that a violation of this policy has occurred, the violation shall be reported to the federal awarding
agency in accordance with that agency’s policies.

Disciplinary Actions

If an investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the district shall take prompt,
corrective action to ensure that such conduct ceases and will not recur. District staff shall document the corrective action taken and, when not
prohibited by law, inform the complainant.

Violations of this policy may result in disciplinary action up to and including discharge, fines and possible imprisonment. Disciplinary actions
shall be consistent with Board policies, procedures, applicable collective bargaining agreements and state and federal laws.(Pol 317)

References:

State Ethics Commission Regulations — 51 PA Code Sec. 15.2

Public Official and Employee Ethics Act — 65 Pa. C.S.A. Sec. 1101 et seq.

Uniform Administrative Requirements for Federal Awards, Title 2, Code of Federal Regulations — 2 CFR Sec. 200.318

Board Policy — 004, 011, 317, 319, 322, 609, 702



2017-205

EXHIBIT H-5

A RESOLUTION OPPOSING LEGISLATION WHICH
ELIMINATES SCHOOL PROPERTY TAXES
BY THE BOARD OF DIRECTORS OF THE
APOLLO-RIDGE SCHOOL DISTRICT
FEBRUARY 27, 2017

WHEREAS, the General Assembly has previously considered legislation that would eliminate school property taxes (SB 76) and may currently
be considering similar legislation; and

WHEREAS, eliminating school property taxes effectively removes the taxing authority of locally elected school boards and transfers local
control over educational programs to the State, and

WHEREAS, the Apollo-Ridge School District’s ability to levy and collect property taxes which provide 30% of the District's annual revenue
budget, enables a consistent delivery of the educational program which would be severely disrupted if funds flow through the State; and

WHEREAS, the Apollo-Ridge School District’s ability to levy property taxes, the District’s ability to satisfy any new State mandates, to enhance
or expand educational and extracurricular activities, and to meet the needs of all students will be significantly impacted; and

WHEREAS, with the elimination of school property taxes, the funds needed to replace this revenue would come from an increase in the
Personal Income Tax from 3.07% to 4.95% and an increase in the Sales/Use Tax from 6% to 7% with the loss of many exceptions to this tax

such as food and clothing; and

WHEREAS, the decrease in income and sales tax collections during times of economic recession would produce a sudden revenue shortfall
that would cause a significant negative impact to programs offered to students; and

WHEREAS, the additional proposal of curtailing school district’s ability to incur new debt would prohibit districts from responding to immediate
needs for cash and would not allow local board decisions to fund maintenance and repairs of school facilities; and

WHEREAS, the elimination of school property tax would undo the State’s recently enacted basic education funding formula before it has the
chance to remedy the inequities it was designed to address.

NOW THEREFORE, BE IT RESOLVED that the Board of School Directors of the Apollo-Ride School District calls upon the General Assembly
to oppose any legislation that would eliminate or further restrict school property taxes.

BE IT FURTHER RESOLVED that the Apollo-Ridge School District calls upon the General Assembly to explore alternatives to school property
tax elimination that provide property tax relief to Pennsylvania homeowners.

Adopted this 27th day of February 2017

Signed,

School Board President Board Secretary (Seal)



