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Welcome from the Head of Schools
Dear Students and Parents:
Welcome to an exciting new year of opportunities and possibilities. You are part of
an exceptionally talented student body that is known far beyond the campus for its
academic excellence, energy and creativity. We are honored and proud that you have
chosen South Hills Academy.
This Student-Parent Handbook is designed to acquaint students and parent about
many aspects of South Hills Academy. The guidelines contained in the handbook are
in place to help ensure your safety and well-being as a member of our community. As
a member of the South Hills Academy community, you share a personal responsibility
to model respectful behavior of others at all times, so we ask that you review these
rules and t abide by them.
Please take the time to read the handbook and keep it handy for reference during this
school year.
Thank you for choosing South Hills Academy. We wish you a year of academic success,
challenges, new friends and engaging experiences.
Sincerely,
Dr. Gabriel Ramirez
Head of Schools

Our Philosophy
We, the Board, Administration, Faculty and Staff, are committed to the education
of students to enable them to be prepared academically, spiritually, socially,
physically and emotionally. South Hills Academy endeavors to train the “whole
child.” The Bible and a Christian philosophy of life are not looked upon as detached
from, or appended to, the educational process, but are at the heart of the whole
process.
It shall be our objective to build an educational process, which shall be total (Luke
2:52). We shall assist our students in the development of intelligent judgment and
discriminating tasks. We shall emphasize the importance of the “three R’s.” We
recognize that a child’s elementary school education will be measured by and large in
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terms of the student’s ability to read intelligently, write legibly, compute accurately and
spell correctly. Appreciation for the arts, music, literature, science and history shall also
be emphasized. The development of good citizenship, as well as Christian courtesy and
refinement, are addressed as well.
As SHA is committed to the total education of the whole child, the students are provided a
variety of enrichment opportunities enabling them to grow. These opportunities include a
study of foreign language, music, library and computer. Additionally, sports and field trips
are integrated and are designed and scheduled to tie up with and enhance their core classes.
We are especially cognizant of effective teaching. We endeavor to have teaching staff
committed to student learning. They are continually trained and supported in all aspects of
educating young minds.
We also recognize and acknowledge strong parent support. We encourage participation
from SHA families as they work cooperatively with us in promoting the spiritual and
educational development of the students through well-planned programs.
We want our students to be assured of a sound education that is biblically integrated. We
are committed to provide them a safe environment as they reach for their fullest
potential and grow according to the principles of a true Christian.

Mission Statement
South Hills Academy provides a Christ-centered atmosphere that enables students to
become socially engaged, effective communicators, and critical thinkers in a global setting.

Vision Statement
South Hills Academy provides quality education to prepare students to be well-rounded
citizens with biblical worldview who will be successful leaders in their community.

Expectations for Students and Parents
One of the many reasons South Hills Academy is a highly preferred academic environment
for students is not only our high academic standards, but our standards and expectations of
behavior, respect, courtesy, integrity and perseverance are the foundation for what we
believe is critical in ensuing our students leave South Hills Academy prepared for a life of
success as solid, respected citizens of their community.
We are a partnership that requires every student, parent, administrator, teacher and staff
member of South Hills Academy to adhere to our stringent behavioral expectations. We
expect all students, parents, administrators, teachers and staff to be respected by each other
and to be respectful of each other. Any student or parent with a concern about any aspect of
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school activity, is welcomed and encouraged to meet with the K-8 Assistant Principal, K-8
Principal or Head of Schools (Preschool-High School).
We take our behavioral expectations seriously. South Hills Academy will not tolerate any
person who maligns, threatens, slanders, or physically threatens any employee or student at
any time. In addition, any person who intentionally attempts to undermine or negatively
impact our school programs will not be accepted. If a person develops a pattern of
inappropriate behavior and/or disruption, South Hills Academy reserves the right to
respectfully inform them of their inability to remain part of the South Hills Academy
community.

SHA Norms
All individuals are expected to adhere to the following when on school grounds:
●
●
●
●
●

Be respectful
Be courteous
Be solutions-oriented
Use positive language
Assume positive intention

● Follow the golden rule
South Hills Academy is committed to creating an environment that safe and positive for all.
If any visitor does not or is unable to follow SHA Norms, this individual will be asked to
leave. It is important that every person model appropriate behavior for our students.

School Objectives and Expected Schoolwide Learning Outcomes
Christ Centered: Understand the value of knowing Christ as their personal Savior by

completing a grade level Bible project.

Effective Communicators: Students will demonstrate their speaking and writing abilities by

participating in an oral presentation based on a writing assignment, beginning in
kindergarten and building on their skills through high school.

Socially Engaged: Participating in serving the school and local community by accumulating

at least four service hours a year.

Critical Thinkers: Complete a cross curriculum project that covers at least three core

subjects.

Global Citizens: Respect, value, and appreciate diversity by participating in the school’s

cultural week, as well as throughout the school year.
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Core Values
South Hills Academy affirms the following core values:
● South Hills Academy is committed to academic excellence and maximizing each
student’s potential.
● SHA is committed to a balanced program and educating students to become wellrounded.
● The faculty and staff model a life of servant leadership.
● Students will be educated to think in the context of a biblical worldview.
● Parents and teachers will work collaboratively to enhance the education of the
students.
● SHA, a Christian school, will be involved in a plan of consistent evaluation and
assessment for continuous improvement.
● The Word of God is recognized as true

Who’s Who at South Hills Academy
Administration

Executive Director
Chairman of the Board
Head of Schools
Academic Affairs Director
Director of Student Affairs
Elementary Coordinator
Preschool Director

Ms. Jane Sun
Dr. Luke Chan
Dr. Gabriel Ramirez
Mr. Jeremy Ebbink
Mr. Marcus Maher
Ms. Ofelia Medina
Mrs. Angelina Aramburo

Office Staff

Registrar
Administrative Assistant
Student Recruitment Coordinator

Mrs. Anna Camargo
Mrs. Linda Paez
Ms. Cynthia Mares

School Spirit Information
School Mascot
School Publications

Eagle
Eagle Yearbook and Eagle Newsletter
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School Alma Mater:
South Hills Academy, we honor you, our Royal Eagle School.
To all your teachings we will ever be true.
To flag and to country and God’s everlasting rule;
The precepts you’ve taught us we will keep forever new.
The fun we’ve had here in our sports and studies, too
We will remember and revere our whole life through.
Loyalty and love we give to the white and blue,
South Hills, we do pledge our best to you.
---Edith Seeley---

School Hours and Contact Information
School Hours
Main Office
School Fax
After School Hours
Emergencies
Medical
Non-Medical

8:00 am – 6:00 pm
(626) 919-2000
(626) 918-7730
Leave a message on the school voicemail
911
(626) 919-3423

Participating in Your School
We encourage students and parents to be active participants in school activities. You may
find that serving as a room parent, or driving on a field trip, or volunteering to help with
school fundraisers is a way to be involved. Whatever you enjoy doing can probably be
worked into a plan to benefit your child and the school. We appreciate your support and
participation.
We will periodically be sending out announcements about upcoming events, but please
don’t wait for those if you would like to step up and be part of the school in any way.
Parents, do you have a special talent or an interesting profession you would like to share
with our students? We would love to have you come on campus and share your knowledge
with our students.

11

Admission Policy
South Hills Academy operates on a non-discriminatory basis with equal treatment
and access to services available to all without regard to race, color, religion, gender,
national origin, or ancestry.

Physical Examinations
Physical examinations are required by state law for all students entering first grade.
Immunization records are required for Kindergarten and all other grades. Students
already in the Academy should be re-examined every three years. The results and date
of the examination will be placed on the student’s permanent health card. According to
state law, students may not begin classes until proper health forms are on file.
All students entering, advancing to, or repeating 7th grade in all public and private
schools are required to have 3 doses of hepatitis B vaccine. Regulations may add
requirements for TD booster and a second MMR dose.
The hepatitis B series requires three doses over a 4-6 month period. To complete the series
before 7th grade entry, students will need to start in 6th grade.
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Awards and Honors
South Hills Academy is proud of its students and wishes to acknowledge them in areas of
high achievement. Below is a listing of awards and honors presented during the school
year.
1. Awards during the school year
a. Student of the Month
i. First chapel of each month (Nov-June)
ii. A subject is chosen for the month; one student per class
may be awarded based on GPA.
b. Character Trait Awards
i. First chapel of each month (Nov-June)

2. Quarterly Awards – The following awards will be given each
quarter to acknowledge mastery in core subjects, citizenship and
attendance.
a. Perfect Attendance – The Perfect Attendance Award is given to
students who come to school daily and never have unexcused tardies.
b. Citizenship – The Citizenship Award is given to a student who
consistently demonstrates excellent classroom behavior and reflects
SHA’s core values. In addition, the recipient of this award must have
demonstrated excellent daily attendance.
c. SHA Blue Ribbon Award - The Blue Ribbon Award is to
acknowledge a student who demonstrates the highest level of
mastery in all core subjects. The student not only meets the
standards set forth in each class, but the student has exceeded the
standards as demonstrated through class work, homework,
assessments, and projects.
d. SHA Green Ribbon Award - The Green Ribbon Award is to
acknowledge a student who demonstrates that he/she has met the
standards in all core subjects. The student meets standards set forth in
each class through class work, homework, assessments, and projects.
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3. End of the Year Awards Chapel (Held in the evening)
A. Student of the Year – not awarded to Kindergarten
B. SHA Scholars Award – The Scholars Award is given to a student who

receives the Blue Ribbon Award for all four quarters or 2 semesters.
C. Eagles Award – The Eagles Award is given to a student who receives a

combination of Blue and Green Ribbon Awards for all four quarters or 2
semesters.
D. Honors Award – The Honors award is given to a student who receives the

Green Ribbon Award for all four quarters or 2 semesters.
E. Perseverance Award - Awarded to the the two students who have shown the
most academic improvement in the school year
F. Subject Awards - only awarded to kindergarten
G. Christian Character Awards - Given to the top three students who have shown
exemplary citizenship through the entire school year
H. Perfect Attendance for the Year Award

High School Class Schedule
The high school operates on an accelerated block schedule. Contact periods are 100
minutes for each non-lab class, 240 minutes for lab classes. Students complete one
academic year in one semester.

High School Grading System
SHA utilizes a system in which academic achievement is represented by a letter grade and a
4.0 grade point average GPA. Honors-level courses are weighted and will add an
additional grade point for letter grades A, B, and C which is calculated into the final GPA.
This weighted GPA is a student’s official SHA grade point average, and is used to
determine eligibility for academic awards and recognitions, such as Cum Laude,
Valedictorian and Salutatorian, as well as other academic distinctions. Both weighted and
unweighted GPAs are reported on student transcripts.
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Elementary Grading Scale (K-5)
Percentage Grade
90%-100%
80%-89%
70%-79%
60%-69%
0.00%-59%
0.00%-59%

Description
Excellent
Above Average
Average
Below Average
Failing
Incomplete

Grade
A
B
C
D
F
I

Grade Point
4.00
3.00
2.00
1.00
0.00
0.00

Grade
A
B
C
D
F
I

Grade Point
4.00
3.00
2.00
1.00
0.00
0.00

Middle and High School Grading Scale
Percentage Grade
90%-100%
80%-89%
70%-79%
60%-69%
0.00%-59%
0.00%-59%

Description
Excellent
Above Average
Average
Below Average
Failing
Incomplete

Grading is based on a scale of 100%.

Homework
Students are assigned homework on a regular basis. Parents should see that there is a good
environment for homework and should be actively involved to help with and check
homework.
Homework is a part of our curriculum and has been tested so that the average amount of
homework for each grade level has been coordinated. If your child seems to take an extralong time to do his homework, please speak to his teacher about ways to improve study
habits.

Middle School (Jr. High) Promotion Requirements – 8
 th
 Grade
All Jr. High students are required to complete the following subjects: Foreign Language,
Math, Science, English, Literature, History, and Bible. A student may not fail more than
one of the required subjects, per semester, to qualify for promotion. Any student failing two
or more subjects 2nd semester will not participate in promotion or any of the activities that
students complete that week.
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Library
South Hills Academy has a library for student use. The library consists of reference
materials, resource books, grade-level supplemental reading books, periodicals, and audiovisual materials. Students visit the library with their class. Students that fail to return a
book will lose library privileges.

Parent-Teacher Conferences
Conferences are one of the many ways that parents and teachers can communicate and work
together to foster a child’s growth throughout the year.
Quarter 1

Conferences are scheduled at the end of the first quarter. These conferences are to be with
teachers, parents, and students.
Semester 1

Conferences will be scheduled at the end of the 1st Semester for students who are
struggling and earning a C or less. Parents may also request to conference with the teachers
if they would like to schedule a conference in the second quarter.
Quarter 2

Conferences in the second quarter will again be held for all students to discuss student
progress for the second semester.

Physical Education Policy
Excuses for participating and/or not dressing out must be written by a parent or doctor
only. The note must be in the student’s possession that day. No make-up notes will be
allowed. Only two parental excuses per quarter will be accepted. Doctor’s notes are
acceptable whenever applicable.
Every four (4) unexcused, non-dress violations will result in a full letter grade deduction.
The second unexcused non-dress violation, the student will be sent to the office to meet with
the Principal and a warning will be sent home.
P.E. uniforms are sold by the uniform company. Please note that only
uniform sweatpants/shirts are allowed on cold days. Platform shoes are not
allowed.
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Promotion Policy
Many times students come under the impression that it is not necessary for them to work in
order to be promoted. To be sure that this attitude does not exist, the following policy is
implemented and published.
Any student who has an “F” for a semester grade in any two major subjects will not be
promoted to the next grade level: English (Language), Reading, Phonics (K-2), Spelling,
Math, History, Health, Science, Foreign Language, and Bible.

Report Cards
Report cards are issued via the internet (Alma) two times a year, at the end of the 1st
semester and at the end of the 2nd semester. Parents may access their child’s grades from
the internet (Alma) at any time. It is the parents’ responsibility to inform the office, in
writing, if you don’t have internet access.
**Note: Report Cards will be issued at the required P/T conference. 4th quarter Report
Cards will be mailed home with TerraNova scores (1st-8th).

Tutoring Program
South Hills Academy offers a free after school tutoring services for our students. This
tutoring class will not be one-to-one but will include only students that are of the same age
or one year higher. Each day a particular subject will be scheduled.
In its concern with the physical welfare of both students and staff, South Hills Academy has
an existing tutoring program policy. The purpose of this program is to provide before or
after school tutoring on campus. The objective of the program is to allow students to receive
extra one-on-one help in an academic area. The strategy for assisting a student is worked
out by the parent and teacher.
When a student appears to be in academic difficulty as indicated by grade reports, academic
progress reports, referral by the parent/guardian or teachers, or self-referral, the student
may avail of the One-to-One tutoring program at school upon teacher availability. Tutoring
contract and payment must be made prior to tutoring session and is paid directly to the
teacher. Tutoring is designed to assist students and families in handling academic difficulties.
Please see office secretaries for this information.
South Hills Academy shall be held free of negligence and liability for tutoring done
that is not in compliance with the South Hills Academy’s tutoring policy.
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One-to-One Tutoring Program
The purpose of this program is to provide before or after school tutoring on our campus.
The objective of the program is to allow students to receive extra one-on-one help in an
academic area.
The tutoring program is made available depending upon:
•
•

Availability of Staff
Enrollment contract received and payment made

Please contact the school if you would like to request tutoring for your child. Tutoring
sessions are $20.00 per 30 minutes to be paid directly to the teacher. Specific day and time
will be arranged with the teacher through the front office administrative assistant.

Progress Reports
Mid-Quarter Progress Reports will be issued via the internet (Alma) six times a year. These
are designed to keep you up to date on your child’s academic status and should eliminate
surprises on the report card. Parents may access their child’s grades from the internet
(Alma) at any time (grades are updated on Tuesdays). This allows parents to be informed of
the grades in “real-time”.

School Supplies
The textbooks and workbooks are included in the curriculum fee. Some art supplies will be
furnished. Other art supplies will be furnished by the students based upon individual
teacher request. The student will furnish notebooks, notebook paper, pens, and pencils.
Students in grades 2nd – 8th must furnish their own Bible (New International Version).
Students in 6th-12th will need to have a laptop computer or a tablet brought to school daily.

Benchmark Tests
A benchmark test is given to our kindergarten through 12th grade students at the end of
each quarter and semester to measure their academic achievement.

University/College Guidance
The administration provides guidance for high school students planning for university,
completing the application process.
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Academic Records and Master Schedule
The Administration develops the academic schedule for students and teachers the Registrar
maintains all student transcripts and grade reports, supervises standardized testing, and
should be contacted regarding communication of records between SHA and other schools
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Philosophy of Athletics
God’s ultimate goal for His children is that they grow in the likeness of His Son, Jesus
Christ. Therefore, it follows that the goal of our athletic program is to lead the athletes
to a personal relationship with Jesus Christ and to teach them to be like Him.
As they participate in the athletic program, students will not only improve their
physical fitness, build friendships, and grow in unity through teamwork, but will also
develop Christian character which will be expressed in their attitudes, thoughts, and
actions.
Christian character qualities that will be stressed are: dependability, punctuality, love,
enthusiasm, faith, humility, endurance, boldness, obedience, diligence, responsibility,
determination, joyfulness, confidence, and intensity.

Awards
Athletic fees are non-refundable. In order to be eligible to receive any awards, the
athlete must complete the season in good standing. Any student participating in their
first sport at SHA must pay fees as indicated on the sports contract. Students that
continue to participate in after school sports must pay a fee per sport played. Any
tournament fees would be extra. This will cover the athletes’ banquet costs, awards
costs, referee fees and uniform fees for first time participants.

Equipment
Sports equipment are either purchased by the students or loaned to students. Any
equipment issued out by the school, must be turned in before participating in the
next seasonal sport. No equipment for a new sport will be issued until the former
coach has granted clearance. Students will not be eligible for extracurricular
activities of any kind until all equipment has been returned.

Guidelines for Athletic Eligibility
Student must currently have 70% or “S” per subject to be eligible to try out for any
sport. To remain eligible for participation in the athletic program at South Hills
Academy, a student must have a minimum of a “C” or “S” grade for every subject during
20

the previous nine-week grading period. Any student not meeting the eligibility
guidelines will be ineligible to participate in the athletic program. A weekly grade check
will be made to consider reinstalling the student if the grade has improved to be up to
70%.
Any student removed from a team for reasons other than becoming academically ineligible
(below 70%) or due to an injury may not participate in any other after school sport for the
remainder of the school year.

Guidelines for Conduct
1. All student-athletes are expected to maintain a conduct in accordance with
the guidelines set forth in the Student-Parent handbook.
2. Language is to be positive. Any improper or questionable language will not be
permitted. Impropriety areas include swearing and showing disrespect to officials,
coaches, and other players.
3. Major violations of the Code of Conduct may result in dismissal from the team and/or
South Hills Academy. The possession, use, or sale of illegal drugs, alcoholic beverages,
or tobacco at any time on or off campus will result in immediate dismissal from the
team.
4. Attendance at all practices and games is mandatory. If the student is in school he/she is
expected to be at practice and games. Unexcused absences will result in discipline
administered by the coach of each respective team. More than one unexcused absence
may result in the athlete being removed from the team.
5. All students are expected to attend all classes in which they are enrolled on all school
days. Athletes are required to be well and in attendance the full day prior to game day in
order to participate in a game or event that afternoon. Any athlete who cuts a class on a
game day will not be permitted to participate in the athletic contest.
6. If a student must be absent for a legitimate medical appointment on a game day,
proper school procedure must be followed to clear the absence in order to permit
participation.
7. When a student-athlete is requested by his parents to go on vacation or leave with them,
this is to be accepted as a valid excused absence from practices and/or games. Coaches
have the discretion to establish respective rules regarding “playing time” and “starting
21

status” for these situations.
8. If an athlete is suspended from school for any reason, that athlete will not be
permitted to participate in the athletic program in any way during the period of
suspension. A second suspension during any one sport’s season will result in the
athlete being removed from the respective team for the remainder of the season.
9. If an athlete quits or is dropped from a team for any reason, he will not be eligible for
any post-season awards. He will also not be permitted to practice for the next sport until
the sport he quit, or from which he was dropped, is completely finished.
10. An athlete may be removed from a team by a coach, athletic director, or administrator.
Note: The Athletic Department of South Hills Academy feels that it is the parent’s
responsibility to aid the school in enforcing the school standards regarding conduct. Please
make sure that you are familiar with these guidelines established by the school and help
your student to understand and comply with them. Violations are preventable with the
proper exercise of parental concern and authority. Please cooperate with us regarding this.
If at any time the school believes that this cooperation is lacking in either the parents or
student, the student may be required to withdraw from the athletic program at South Hills
Academy.

Insurance and Injuries
Any student who participates in the athletic program at South Hills Academy is covered by
student accident insurance. This is a secondary insurance.

Sports Offered
South Hills Academy is a member of the San Gabriel Valley Christian Sports League. Sports
are offered to students from 6th to 8th grade.
Boys
Flag Football
Basketball
Soccer

Girls
Volleyball
Basketball
Soccer
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Health Information
All health records are maintained by appropriately trained staff in a confidential
manner. Selected health information may be shared with coaches, advisors, teaching
and dorm staff when it is relevant to the health and safety of the student and the
community.
Parents/guardians/dorm advisors should contact the school regarding
issues of confidentiality.

Physicals
SHA requires every student to have a yearly physical exam completed after March 1
for the upcoming school year. The California Interscholastic Federation (CIF)
imposes the same requirement of student athletes prior to participation in any type of
sports activity. SHA does not offer physicals on site. Students who cannot show
evidence of a current physical may not be in school. Arrangements are made for any
boarding student who does meet requirements for the physical at the beginning of the
school year. Fees are billed to the student account.

Immunizations and Tuberculosis Skin Test
All students must meet the California State Immunization requirements. Students
who do not meet current requirements cannot be in school. Arrangements are made
for boarding students, who do not meet immunization requirements to obtain the
necessary vaccinations. Students may be admitted if they are under-g
 oing
immunizations on a series basis. Health personnel work with any boarding students to
ensure completion of the vaccination. Fees are billed to the student account for this
service.

Flu Shots
Seasonal flu shots are offered in the Fall. The cost is charged to the student account.
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Campus Safety Procedures
SHA is committed to providing a safe and secure campus to ensure a conducive learning
environment. The safety and welfare of students is of absolute importance.

Minor Event

● If the emergency is localized and contained, students should follow the instructions
of the adult (faculty member, dorm head, coach, administrator) they are with and
proceed to a safe assembly area away from the event.
● Remain in the assembly area until dismissal by a faculty member.
● Major Event - Evacuation Plan
● Should a major event threaten all or a significant portion of the campus, all
students will carefully and quietly exit their present locations and proceed
cautiously to the designated location.
● Students assemble at the designated location by grade level.
● Faculty members and emergency officers take roll and give further instructions.
● The school follows a carefully-developed and practiced emergency plan to
ensure student safety. Emergency drills occur once monthly when school is in
session.
● Whether the situation is a drill or an actual event, absolute cooperation is
always necessary and expected.
Fire

● Rules regarding fire safety are strictly enforced.
● Tampering with fire safety equipment, alarms, and extinguishers is dangerous
and absolutely prohibited.
● To ensure fire safety, occasional fire drills are conducted.
● Any sounding of the fire alarm, whether for a drill or in an actual emergency,
must receive immediate and serious response and cooperation from all students.
● When the fire alarm sounds, students in the dorms or any school buildings should
evacuate the facilities immediately.
Earthquake

Southern California is seismically active.
Earthquake drills, and an actual earthquake, are treated as major events.
Procedures in the case of a major earthquake event:
Stay calm.
Do not run. Remain where you are.
Take note of your surroundings and be alert for falling objects.
If indoors, stay indoors. Take cover under sturdy furniture such as a desk, or in
doorways, halls, or against inside walls facing away from windows.
● If outside, stay in the open, away from buildings and utility wires.
●
●
●
●
●
●
●
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● Stay away from windows, glass, outside walls, bookshelves, file cabinets, or anything
that might topple over.
● Stay quiet and listen for instructions.
● If in a moving car, stop as quickly as safety permits, but stay in the vehicle
● When driving is resumed, watch for hazards such as fallen objects, downed electrical
wires, or broken or undermined roadways.
● After the earthquake ends:
● Remain calm and quiet.
● Be prepared for aftershocks.
● Listen for instructions.
● Do not turn on a light switch or light a match.
● Stay out of damaged areas.
● Do not use telephones

Closed Campus Policy
During the academic week day students must remain on school campus from the time they
arrive for their first academic class, until the conclusion of their afternoon activity, unless
permission has been given by the attendance office. For doctor’s appointments, students
must follow the attendance procedures. Day students are only required to sign out when they
leave for the day if it is before the conclusion of their last commitment.

25

State law requires children of school age to be present each day that school is in
session except in cases of (1) the child’s illness; (2) medical, dental or optometry
appointments; (3) bereavement.
The Board of Directors, Administration, and faculty of South Hills Academy
realize the importance of regular attendance to the pursuit of academic excellence.
Therefore, the attendance policy establishes strict standards to afford students
every advantage for academic achievement.
In case of absence, the parent should call the school office before 9:00 am. When the
child returns to school he/she would need a note from the parent explaining the reason
for the absence. The student would need to get an admit slip from the office to be
admitted into class. If the illness is a strep infection or scarlet fever, the child must
bring a doctor’s release when he/she returns to school.
Students who are absent may not participate in extracurricular sports, clubs or
school activities on the day of the absence.

Excused Absences
●
●
●
●
●

Personal illness or serious illness in the immediate family.
Death or funerals.
Court case involving student attendance.
Doctor or dental appointments.
Religious holidays

** All other absences will be considered unexcused.
Students with an excused absence will be permitted to make up work without penalty
provided it is completed within the stated time limit. This time limit is defined as a
number of days equal to the absence to make up the work that was missed. When
frequent or intermittent absences cause long delays in completion of work, a teacher
may institute a five school day deadline on all materials due. Such action would be
taken after consultation with the Administration. It is the student’s/parent’s
responsibility to make arrangements for any make-up work to be done. Any notes from
a doctor or dental visit must be turned into the office immediately upon the students
return to school. No notes will be accepted after two weeks of the student returning to
school after excused absence.
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Unexcused Absences
Any student that has an “unexcused” absence will not be allowed to make up any work
missed. Tests, quizzes, and homework will result in a zero for a grade. Absences for schoolrelated activities will not count on the student’s record.

Anticipated Absence
Anticipated absences result when a student knows ahead of time he will be absent from a
single class or an entire class. Examples of anticipated absences are school-sponsored field
trips and athletic contests, and family business. When these occur, the student must submit
all assignments prior to the absence. In some cases, with the written consent of the teacher,
an alternate plan may be arranged. Credit will only be given for assignments in accordance
with prearranged agreement with teacher.

Tardiness
It is important that students be punctual. Self-discipline in this area is not only important
for proper academic achievement, but it is essential for the development of good habits,
which are characteristics of success and good citizenship in every walk of life. Our teachers
are prepared for class to begin on time and we want to make sure our students have every
opportunity to learn. Tardiness is a form of disrespect to the teacher, and we want to instill
into our children the importance of being on time.
*** A student is tardy when student is not present when attendance
is taken, in the classroom or at a designated area on playground.***
Students arriving late to school need a tardy slip from the office to be admitted into class.
Excused tardies are defined as appointments with doctors, dentists, etc. and require a note
from the medical office. Personal illness would require a note from the parent (if excessive a
doctor’s note will be required). Car trouble and traffic are unexcused (five unexcused tardies
will count as one day of absence). 7 unexcused tardies will result in student’s citizenship
grade being lowered. Continued excessive tardies may lead to parents being asked to
withdraw their child from school, in-school suspension, or a possible fine.

Truancy
Absence without the knowledge and consent of parents or school officials is truancy. This
would include leaving school before the end of the day without permission or staying out of
any part or all of a scheduled class without permission. Truancy is an unexcused absence
with no opportunity to make up work. All missed assignments and test will result in a zero.
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All cases of truancy will be referred to the principal and will result in a “one day
suspension”.

What to Do if a Student Has Been Absent
Students who have been absent must bring a note containing the following information on
the day of their return:
1. Date(s) of absence
2. Reason for absence
3. Signature of parent or guardian and doctor or dentist if the absence was
medically related.
Forging of a parent or guardian’s name on an absence note is a serious matter. Students
who forge a note from parents or guardians will be given a referral to the principal’s office.
If a student is to be absent, the parent or guardian should call the school office after 8:00
a.m. In the event of a prolonged illness, please give the expected duration of the
absence. Also, please contact the office regarding make-up work, etc., so that lessons can
be sent home to prevent the student from getting behind.
Students who do not follow the above procedure will be given an unexcused absence. This
can be exchanged for an excused absence only when a written excuse is brought from home
within 24 hours. If this criterion is not met, the absence will be considered truancy.
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Bible
As a Christian school, Bible is an essential part of our curriculum. Bible study is of
fundamental importance and a required subject. Five days of the week each student
participates in Bible class. Students also memorize verses and recite them during
Chapel programs. We do not make a distinction of denominational backgrounds. We
teach only the truths of the Bible and exclude from our teaching any church dogma or
doctrine that is not clearly taught in the Bible. As a result, students and parents from
most denominations feel very comfortable about our Bible program.

Chapel
South Hills Academy has an active chapel program where films, guest speakers, and
teachers present Biblical truths using various methods. Students are required to
participate in chapel. Chapel is held once a week. Students are to wear the SHA
Formal Chapel
There is a chapel service held weekly, on the school campus, at South Hills Academy.
High school student attendance is optional. A study hall is provided for those not
wishing to attend.

Salutes
Salute to the Christian Flag

I pledge allegiance to the Christian flag, and to the Savior for Whose Kingdom it
stands; one Savior, crucified, risen, and coming again, with life and liberty to all
who believe.
Salute to the American Flag

I pledge allegiance to the flag of the United States of America and to the republic for
which it stands—one nation under God, indivisible, with liberty and justice for all.
Bible Salutes

I pledge allegiance to the Bible, God’s Holy Word. I will make it a lamp unto my feet
and a light unto my path. I will hide its words in my heart that I might not sin
against God.
The Lord’s Prayer

Our Father, which art in heaven, hallowed be Thy name. Thy kingdom come, thy will
be done on earth, as it is in heaven. Give us this day our daily bread, and forgive us
our debts, as we forgive our debtors. Lead us not into temptation, but deliver us
from evil. For Thine is the kingdom, and the power, and the glory forever. Amen.
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Statement of Faith
● We believe the Bible to be the inspired, the only infallible, authoritative,
inerrant Word of God (2 Timothy 3:16, 2 Peter 1:21).
● We believe there is one God, eternally existent in three persons – Father, Son, and
Holy Spirit (Genesis 1:1, Matthew 28:19, John 10:30).
● We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14, Matthew
1:23, Luke 1:35), His sinless life (Hebrews 4:15, 7:26), His miracles (John 2:11), His
vicarious and atoning death (1 Corinthians 15:3, Ephesians 1:7, Hebrew 2:9), His
resurrection (John 11:25, 1 Corinthians 15:4), His ascension to the right hand of the
Father (mark 16:19), and His personal return in power and glory (Acts 1:11,
Revelation 19:11).
● We believe in the absolute necessity of regeneration by the Holy Spirit for salvation
because of the exceeding sinfulness of human nature and that men are justified on
the single ground of faith in the shed blood of Christ and that only God’s grace and
through faith are we saved (John 3:16, 5:24; Romans 3:23, 5:8-9; Ephesians 2:8-10;
Titus 3:5).
● We believe in the resurrection of both the saved and the lost: the saved unto the
resurrection of life and the lost unto the resurrection of damnation (John 5:28-29).
● We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9,
1 Corinthians 12:12-13, Galatians 3:26-28).
● We believe in the present ministry of the Holy Spirit, by whose indwelling the
Christian is enable to live a godly life (Romans 8:13-14; 1 Corinthians 3:16, 6:19-20;
Ephesians 4:30, 5:18)
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Our curriculum is based on the new National Core standard. Our teachers at South
Hills Academy and administrators work together to insure that we have the most
up-to-date textbooks and are utilizing the very best in academic resources.

Kindergarten
Language Arts:
Math:
History:
Science:
Bible:
Electives:

Pearson Reading Street
Houghton Mifflin Math in Focus: Singapore Math
Houghton Mifflin History Reflections
Pearson Interactive Science
Christian School International Walking with God
Art, Music, Spanish, P.E., Computers

First Grade
Language Arts:
Math:
History:
Science:
Bible:
Electives:

Pearson Reading Street
Houghton Mifflin Math in Focus: Singapore Math
Houghton Mifflin History Reflections
Pearson Interactive Science
Christian School International Walking with God
Art, Music, Spanish, P.E., Computers

Second Grade
Language Arts:
Math:
History:
Science:
Bible:
Electives:

Pearson Reading Street
Houghton Mifflin Math in Focus: Singapore Math
Houghton Mifflin History Reflections
Pearson Interactive Science
Christian School International Walking with God
Art, Music, Spanish, P.E., Computers

Third Grade
Language Arts:
Math:
History:
Science:
Bible:
Electives:

Pearson Reading Street
Houghton Mifflin Math in Focus: Singapore Math
Pearson History
Pearson Interactive Science
Christian School International Walking with God
Art, Music, Spanish, P.E., Computers
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Fourth Grade
Language Arts:
Math:
History:
Science:
Bible:
Electives:

Pearson Reading Street
Houghton Mifflin Math in Focus: Singapore Math
Pearson History
Pearson Interactive Science
Christian School International Walking with God
Art, Music, Spanish, P.E., Computers

Fifth Grade
Language Arts:
Math:
History:
Science:
Bible:
Electives:

Pearson Reading Street
Houghton Mifflin Math in Focus: Singapore Math
Pearson History
Pearson Interactive Science
Christian School International Walking with God
Art, Music, Spanish, P.E., Computers

Sixth Grade
Language Arts:
Math:
History:
Science:
Bible:
Electives:

Pearson Literature
Houghton Mifflin Math in Focus: Singapore Math
A study of Ancient Civilizations
A focus on Earth Science
Christian School International Walking with God
Art, Music, Spanish, P.E., Leadership, Yearbook

Seventh Grade
Language Arts:
History:
Times. Science:
Mathematics:
Bible:
Electives:

Pearson Literature
A study of Medieval and Early Modern
A focus on Life Science
Algebra-Houghton Mifflin Singapore
Christian School International Walking with God
Art, Music, Spanish, P.E., Leadership, Yearbook

Eighth Grade
Language Arts:
History:

Pearson Literature
A study of America: History of Our Nation
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Science:
Mathematics:
Bible:
Electives:

A focus on Physical Science
Algebra 1B / Geometry - Houghton Mifflin Singapore
Christian School International Walking with God
Art, Music, Spanish, P.E., Leadership, Yearbook

*Bible Instruction
As a Christian school, Bible is an essential part of our curriculum. Bible study is of
fundamental importance and a required subject. Five days of the week each student
participates in Bible study. Students also memorize verses and recite them during the
Chapel program. We do not make a distinction of denominational backgrounds. We teach
only the truths of the Bible and exclude from our teaching any church dogma or doctrine
that is not clearly taught in the Bible. As a result, students and parents from most
denominations feel very comfortable about our Bible program.

High School Requirements
A student requires a total of 220 credits to graduate with a South Hills Academy high
school diploma. SHA course offerings (220 credits) will fulfill A-G requirements and
California High School requirements. To ensure a successful pathway and college
preparation for students, SHA offers additional electives and AP courses beyond our
graduation requirements. *Courses may or may not be offered each school year.
South Hills Academy Graduation Requirements

Number of
Required
Credits
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High School
Subject
Area
A. History
(Social
Studies)

Courses
Required

US History/
Geography,

(G)
AP
Electives

Number
Courses
Offered

AP US History
G12

G10 World
History/
Geography,
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G11
Government and
Economics G12
40

B. English

English 9

AP English
Language G12

G9
33

World Literature
G10
American
Literature
G11
Compositio
n and
Exposition
G12
40

C.
Mathematics

Algebra 1

Calculus

G8/9
Geometry

G12 AP
Calculus AB
G12 AP
Statistics
G12

G9/10
Algebra 2
G10 /11
Pre-Calculus
G11/12
30

D. Science

Chemistry,

AP Chemistry

G9-11
Physics,

G12 AP
Physics

G9-11
Biology

G12
AP Biology
G12

G9-11
30

E. Foreign
Language

Mandarin or
Spanish

AP Mandarin
or
Spanish

G9-11
G12
10

F. Visual &
Performing Arts

Music, Graphics
Design,

AP Arts
G12

G9-11
34

Intro Arts, Dance
20

20

G. Elective

California
High School
Requirement

Integrated
Science,
Food and
Nutrition,
Psycholog
y,
STEM-Rob
otics

4

Physical
Education
/Health

2

G9 -11

220 -280
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Note: Due to SHA’s accelerated schedule, students can take certain courses
sooner. This will be determined by a student’s ability and fulfillment of course
requirements.
English Language Development
Classes designated as ELD are intended to meet the linguistic and academic needs
of English language learners. ELD classes are for students who come from homes
in which a language other than English is the primary language. Classes are
designed to increase English learners’ academic language as well as to support
learning in core content classrooms (Literature, History, Math, Science).
Technology
Technology is a key aspect of curriculum and learning at South Hills Academy. We
are in a fast-paced, technology driven world and our students must have the
computer skills necessary to succeed in higher education and future careers. Our
Computer Lab, student computers in the classroom, projectors in every classroom
and the use of interactive Eno board technology allows SHA students to become
“Global Learners.”
Every classroom teacher will be integrating the use of computers into their
classroom curriculum. Our computer lab curriculum will develop lesson plans
that integrate technology into all subject areas. These lessons are based on
California standards and research shows that using technology in the curriculum
will reinforce what the students learn.
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Students from grades 6th-12th grade will be required to have their own personal
laptops in their classes. Laptops will make it easier for students to study problems
from the real world and enable them to dig deeper into certain topics bringing their
lessons to life. Students using laptops also become better at combining information
from multiple sources and expressing their own ideas. It is the responsibility of each
student to take proper care of their laptop. South Hills Academy is not responsible
for any damage or theft.

General Technology Use
As good stewards of the resources God has placed at our disposal, we must act
responsibly in the care and use of these resources. Therefore, students are to
exercise wisdom and appropriate care around the computers and other equipment.
This includes not exposing the computers to potentially harmful elements or
situations including water, food, harsh chemicals, magnets, sunlight or extreme
heat, playing with or around equipment, or other hazards. Inappropriate behavior
can result in disciplinary action(s).

Parents and/or students may be held responsible for damage to equipment, software, or
another’s project caused by a student’s abuse. Abuse may be passive (negligence and
carelessness) or aggressive (intentional). Included in this might be the inadvertent
introduction of a virus or virus-like infection or placing foreign material into a drive bay, as
examples. Therefore, students are encouraged to maintain self-control at all times.
Frustration, inattention, exuberance, and the intensity of the moment can be just as
damaging as intentional destruction and are just as unacceptable.
Students are not allowed to make unauthorized changes to the operating system, application
software, or equipment. Accessing or attempting to access sensitive and restricted
information is prohibited. Copyright laws prohibit students from loading their own programs
onto the computer or copying school programs for personal use. Plagiarism is another form
of infringement of the copyright laws. At no time may students use school equipment for
personal, non academic gain. Infringing on any of these areas will result in disciplinary
action.

Summer Session
Summer session is open for enrollment to students attending South Hills Academy as well
as non South Hills Academy students. Possible classes may be:
1.
2.
3.
4.

Computers
Reading
STEM Robotics
Math for Grades 1st-8th grades

5.
6.
7.
8.

Writing
Swimming
Science Lab
Engineering
36
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Supervised Extended Day Care is available for children of working parents from 6:30
a.m. to 7:30 p.m. All students on campus before 7:30 a.m. will be charged for Extended
Day Care.
At South Hills Academy we offer a comprehensive After School Program that
includes a Homework Club, tutoring, and a variety of engaging enrichment classes
that are FREE to our South Hills Family. The Board is committed to promoting the
healthy development of every child’s creativity and intellectual capacity. The After
School Program encourages academic excellence by engaging all children in activities
that enhance their confidence while challenging their personal growth.
The fee based programs are also offered such as: Chinese Club, Music Lessons,
and K-5 Robotics.
We are pleased to offer these added value services that we believe will enhance the
academic, social, and physical wellbeing of our children. Thanking you in advance
for the trust you have placed in us to educate and care for your children.
CHILDREN WILL NOT BE RELEASED TO ANYONE NOT ON THE DAY
CARE AUTHORIZATION CARD; THERE ARE NO EXCEPTIONS TO THIS
RULE.

A.M.-Any students who stay between 6:30-7:30 am should be enrolled in the Extended
Care program. The cost of the program is $180 per month. The hourly cost is
approximately $9/hour. A great savings for those enrolled in our Extended Care
program. If a student is not enrolled in this program, they are subject to a fee of $5 per
quarter hour.
P.M.-Any students who stay on campus between 5:00–6:00 pm should be enrolled in
the Extended Care program. The cost of the program is $180 per month. If a student is
not enrolled in this program and is on campus from the hour of 5:00-6:00 pm, they
are subject to a Late Fee of $20 for this hour.
Any students who stay after the hour of 6:00 pm are subject to a Late Fee of $40.
Families may choose to be enrolled for both A.M and P.M. extended care at the cost of
$300 per month. These fees were a part of the 2017-2018 enrollment contract.
AFTER SCHOOL DAYCARE SIGN-IN
In case of any emergency we need to know who is still on campus. In order to do so we
will be signing in all students not picked up by the end of their dismissal time. Day
Care roll will be taken by a staff member (names of students that should be there will
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be indicated by the classroom teacher). At the end of each dismissal time teachers will
take any students not picked up to the designated day care area and add their names
to the Daycare roll. EVERY STUDENT will need to be SIGNED OUT by a
parent/guardian when leaving campus.
Your cooperation is appreciated as we take steps in securing the safety of each student.
To reach the Support Staff after 4:30 p.m., please call (626) 919-3423.
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Disciplinary Philosophy
South Hills Academy believes that proper conduct is one of the foundations upon which
scholarship is built. The underlying concept of our discipline system is to develop and
instill self-discipline in our students. Discipline is the responsibility of the teacher in
charge of a group or a particular student. Students may be sent to the Administration
when the teacher deems further action necessary. Appropriate correction will be meted
out.
A system of merits and demerits will be used for the Jr. High grade level as the
determining factor for appropriate disciplinary measures. This type of system allows
for a greater measure of fairness, proper warning, and security in the learning
environment. The merit/demerit systems will be carefully and thoroughly discussed
with students at the beginning of the school year and throughout the year as needed.
South Hills Academy expects full cooperation from both students and parents in the
education of the student. Parents need to take action at home so that the teacher’s time
is not consumed with behavioral problems but with academic instruction. If at any time
the school feels that this cooperation is lacking, the school will seek resolve with the
parents and student; if attempts are unsatisfactory to the Administration, the student
will be requested to withdraw. Lack of self-control and repeated discipline problems
will not be tolerated at South Hills Academy. (Div. 9, Art. 3, Calif. Ed. Code)

Disciplinary Plan
Students and teachers at South Hills Academy will interact in a safe, secure, and nurturing
environment based on students adhering to campus norms identified in the South Hills
Academy Discipline Management Plan.
Purpose
The SHA Discipline Management Plan is designed to aid the teacher in managing behavior in
the school setting with the intent of building relationships with students and ultimately
addressing misbehavior in a fair and consistent manner.
Student Expectations
South Hills Academy has established a set of minimum behavioral expectations for Students.
Students are expected to:
1. Know and follow all school and classroom rules.
2. Behave in a responsible manner, always exercising self-discipline.
3. Be solutions-oriented.
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4. Treat all people with respect.
5. Obey all directions given by adults on campus.
6. Use positive language.
7. Respect the rights and privileges of students, teachers, other staff and volunteers.
8. Respect the property of others, including school property and facilities.
9. Assume positive intention.
10. Follow the golden rule.

Staff Expectations
South Hills Academy has established a set of minimum behavioral expectations for Staff.
Staff is expected to:
1. Know and follow all school policies.
2. Create lessons that engage students and make them excited about learning.
3. Build strong relationships with your students.
4. Always demonstrate professional language and behavior.
5. Establish clear rules and expectations for the students in your classroom.
6. Communicate and build relationships with the parents of your students.
7. Treat all people with respect.
8. Behave in a responsible manner always exercising self-discipline.
9. Arrive at school and classes on time.
10. Always remember, you are the professional.
Teacher Documentation and Referral
There are five formalized levels of disciplinary action in our school’s discipline plan. Staff
should begin with informal classroom strategies and techniques that often will decrease the
necessity to use formal interventions. Strategies may include, but are not limited to:
• Clearly defining expectations for the classroom, and explicitly educating students regarding
work habits and related skills that will contribute to secondary educational and career
opportunities.
• Employing techniques, such as proximity control, nonverbal and verbal cues that will warn
the student that he or she needs to change his/her behavior, etc.
• Giving discreet, yet clear, verbal warnings and reminders of expected behaviors
• Providing opportunities for students to “work-off” consequences for initial minor
misbehavior
• Utilizing other classroom management systems, positive reinforcements, etc.
*If informal strategies fail to modify the negative behavior, teachers will then begin with Level
1 intervention steps that are outlined below. Documentation is required to progress to higher
levels of interventions. If the behavior is a level 2 infraction and it disrupts the learning
environment to the extent that the teacher can no longer teach, then the teacher can send the
student to the office.
41

Teacher-Managed Incidents: Level 1 Behaviors
• Language (mild)
• No Supplies
• Pattern of not completing assignments
• Teasing Others (mild)
• Talking w/out Permission
• Throwing Objects That Cannot Hurt or Cause Damage
• Refusing to Work in class
• Sleeping
• Tone/Attitude
• Arguing
• Talking back
• Running
• PDA (Mild)
• Horseplay
• Food/Drink/Gum (teacher classroom policies)
Classroom Management Incident Intervention Steps: Level 1 Behaviors
1. Give clear and concise verbal warning to student letting them know what the inappropriate
behavior was. Offer students preferred behavior that students should display. Document the
period, date, and reason for the warning.
2. Conference with student. Document the time, date, and reason for the conference, and
contact parent.
3. Assign the Phase 1 Assignment. Document and contact Parents. If the student does not
complete the assignment, according to the prescribed criteria, go to step 4.
Level I Interventions
Conference: Meeting to discuss behavior. May be formal or informal. May be in person or via
telephone or email.
In-Class Consequence: Seat moved or other change in environment.
Time out of the classroom: Temporary denial of student’s participation in classroom activities.
Student is sent to another classroom utilizing the buddy system (sending offending student
and another student to other classroom, then after offending student has arrived at new
classroom the other student returns to original class.)
Phase 1 Assignment
The student must write a one-page paper that addresses the following:
1. Paragraph One: What did I do to receive this assignment?
2. Paragraph Two: Why is the behavior inappropriate?
3. Paragraph Three: Why is important for me to correct this behavior?
4. Paragraph Four: What will I do to avoid this behavior in the future?
*A paragraph is three or more sentences.
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This must be handwritten, done completely, legible, and must be sincere. If it does not meet
these expectations the assignment does not count and must be done again. If it does not meet
the these expectations a second time, the teacher will progress to step 4 and send the
assignment in question to the Director of Student Affairs.
STEP 4. Assign the Phase 2 Assignment. Document and contact Parents.
If the student does not complete the assignment, according to the prescribed criteria, go to
step 5.
Phase 2 Assignment
The student will complete the Phase 1 assignment. The student will also write the word and the
definition of each of the following words and explain how these words are important to have as
part of one’s character. Both assignments must be handwritten, done completely, legible, and
sincere in order for the restitution to count. If it does not meet these expectations the
assignment does not count and must be completed again. If does not meet the these
expectations a second time the teacher will progress to step 5 and send the assignment in
question to the Director of Student Affairs.
R -Responsible
E -Ethical
S - Supportive
P - Polite
E - Excellent
C - Courteous
T – Trustworthy
*Teachers, always follow up with your students after they are given a Phase 1 or Phase 2
Assignment. The goal of these assignments is to make the student reflect on their actions, to
solve the problem that occurred, and reinforce responsibility for their actions.
STEP 5. Complete an incident form on ALMA. Parent contact must be made and documented.
Administrator Steps: Level 1 Referrals
1. On the first level 1 referral an administrator receives the administrator will assign the
student to detention. The administrator will also coach the student in the area(s) that resulted
in the student’s referral. Parent contact must be made and documented. Student will then fill
out with the Director of Student Affairs a Student Behavior Contract.
2. On the 2nd level 1 referral an administrator receives, the administrator will assign the
student to 1 day of in school suspension (ISS). The administrator will also set up a conference
with the student, parent, and teacher(s) that have written level 1 referrals for that student. If
the parent is unavailable a phone conference will suffice.
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3. On the 3rd level 1 referral an administrator receives, the administrator will assign the
student to 3 days of ISS and detention. The administrator will also schedule a conference with
the student, parent, and Head of Schools. The Principal committee will meet to discuss
consequence, including possible expulsion.
*If an administrator receives a discipline referral that calls for the student to receive detention
and the student is already assigned to detention, the administrator will assign the student to
one day of ISS.
Administration Managed Incident Intervention Steps: Level 2 Behaviors
1. Complete a discipline referral.
• Administration-Managed Incidents: Level 2 Behaviors
• Fighting
• Threats (physical and verbal)
• Harassment or Bullying (students & teachers)
• Tobacco or E-cigs
• Vandalism
• Gambling
• PDA (Gross)
• Theft
• Language (Harsh)
• Bullying
• Walking out of Class
• Pornography

Administration Managed Incident Intervention Steps: Level 3 Behaviors
1. Automatic suspension and/or possible expulsion.
• Alcohol
• Drugs
• Weapon

Administrative Responses to Discipline Problems
The Administration will meet with each student who receives a referral. During
that meeting, the administration will interview the student to determine the
severity of the problem. The following is a list of possible responses by the
administrator:
● Counsel the student
● Require the student to make appropriate apologies to those that have
been offended.
● Assign the student to after-school detentions.
● Schedule a conference involving the principal, teacher, parents, and/or student.
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●
●
●
●

Call parents and inform them of the problems encountered.
Suspend the student for a given period of time. Administration will determine if
make-up work is allowed for work missed during suspension.
Suspend the student’s extracurricular privileges.

● Place the student on probation. (See PROBATION)
● Expel the student.
The above list is not exhaustive. Administrative discretion will determine what other forms
of discipline are exercised.

Appealing Discipline Procedures
Following the example of the Gospel to create a Christian community of justice and charity,
South Hills Academy recognizes the right of students to receive fair and impartial treatment,
to receive clear and honest explanations for actions that are taken in their regard and to
present appeals according to established, equitable procedures (see COMMUNICATING
CONCERNS). In any appeal situation, the parents must appeal in writing to the principal.
The principal will evaluate the decision, especially whenever important information was not
available when the previous decision was made, when it is apparent that the proper
procedures were not followed, or when it is clear that the facts of the situation were not
accurately applied.

Code of Conduct
Socially, South Hills Academy expects students to demonstrate empathy and compassion for
others and to illustrate a character of integrity and justice. We are not a remedial school or
disciplinary academy for the unruly. Such students would need a specialized program.
The following is a list of behaviors the Administration of South Hills Academy finds
inappropriate. Any student participating in any of these behaviors is subject to suspension
or other disciplinary actions deemed appropriate by the Administration and listed in this
Student-Parent Handbook.
1.
2.
3.
4.
5.
6.
7.
8.

Attempting to injure, degrade, or disgrace any fellow student or
school employee (this includes racial or any sexual remarks).
Defacing school property.
Leaving campus, class, chapel, or assembly without permission.
Possession of iPods, electronic games.
Violating the dress code.
Displaying continued disobedience.
Possessing matches, lighters or fireworks.
Displaying affection inappropriately.
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9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

NOTE:

Disobeying or openly defying school authority.
Using profane or obscene language, or using God’s name in vain;
maligning the character of any student and/or employee.
Fighting, causing physical harm, or verbal harassment.
Stealing.
Cheating (will result in a zero).
SHA has a zero tolerance policy on possessing, using, selling, or otherwise
handling of alcoholic beverages or any form of tobacco or illegal drugs.
Possessing pornographic material of any kind.
Chronic tardiness to class.
Selling any items for personal gain.
Sexual harassment.
Body piercing or tattoos.
Forging parent/guardian signature.
Possessing knives, firearms, ammunition, or weapons of any kind
(suspension/referred to the board to dismiss or retain the
student).

THESE RULES APPLY ON AND OFF CAMPUS FOR AS LONG AS
A STUDENT IS ENROLLED AT SOUTH HILLS ACADEMY.

Counseling
The Administrative Offices are always available for questions, yet we would prefer that
the first contact be with the respective teacher. If further assistance is needed, please feel
free to contact an administrator.
Non-academic counseling is handled in several ways. If a student would like to discuss any
problem or concern, or ask any questions, he/she is encouraged to contact the respective
faculty member he/she feels can best meet his/her need. Students generally have one or
more teachers they can go to for advice, counseling, and prayer. The Administration can
also refer students and families to professional counselors for serious problems and
concerns that they may face.

Middle and High School Detention Program
The detention program is designed to assist the classroom teacher in handling behavior
problems.
Detention will be used in handling continued problems of disobedience, disrespect,
and dishonesty. Some examples of problems would include classroom disturbances,
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excessive talking, and general misconduct.
Detentions take precedence over class activities, sports events, meetings, make-up
tests, appointments, etc.
When a detention is assigned, the student will have 24 hours to take his/her copy of
the detention form home, have it signed by his/her parents, and return it to the
teacher assigning the detention.
The student must give his/her copy of the detention slip to the person overseeing
detention at the time he is to serve the detention. If a parent does not sign the slip or
if he/she does not have the detention form, he/she will be given a referral to the
office to notify his/her parent of the detention.
If the student loses his/her detention form, he/she should obtain another form from
the teacher who assigned the detention. The student should not go to the office to
ask any of the Administration for help in this matter. THE STUDENT MUST GO
DIRECTLY TO THE TEACHER WHO ASSIGNED THE DETENTION.
Any student who fails to serve a detention will then be required to serve 2 detentions.
If the same student fails to serve the 2 detentions thereafter, he or she will be
suspended.

California Educational Code
Legal Procedures

In order that our students may become better-informed citizens/students in general, a few
provisions of law relating to school are given below. The references quoted below are taken
from the “Education Code” and from the California Administrative Code, Title #5.
Child Abuse

Any teacher who concludes from observation of a minor that the minor has received
physical injuries which appear to have been inflicted upon him by other than accidental
means by any person, that the minor has been molested, that the minor has been
abandoned, deserted, or expelled from the home, or that the minor has been placed in such
a situation that his life or health may be endangered, shall report such fact within thirty-six
hours to the local police.
(P.C. 11161.5: P.C. 270-273)
Causes for Suspension

Continued willful disobedience, open and persistent defiance of the authority of the teacher,
habitual profanity or vulgarity, smoking cigarettes, or having cigarettes upon school
premises, possessing weapons of any kind constitutes good cause for the suspension or
expulsion of a student from school.
(E.C. Sec. 26073).
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Responsibility for Property

Any student, who willfully cuts, defaces, or otherwise injuries in any way any property, real
or personal, belonging to a school district, is liable to suspension or expulsion, and the
parent or guardian shall be liable for all damages so caused by the student. The parent or
guardian of a student shall be liable to a school district for all property belonging to the
school district loaned to the student and not returned upon demand of an employee of the
district authorized to make the demand. (E. C. Sec. 16074)
Insulting or Abusing a Teacher

Any parent or guardian or other person who insults or abuses any teacher in the presence of
other school personnel or students, and at a place which is on school premises, or at some
other place if the teacher is required to be at some other place in connection with assigned
school activities, is guilty of a misdemeanor. (E.C. Sec. 13560)
Narcotics

Any student found using drugs or narcotics, or having the same in his/her possession, is
liable to immediate expulsion from school. Any student who knowingly attends a party or
gathering where drug abuse takes place is likewise liable to expulsion. Any student
apprehended by the police for drug abuse shall be suspended until such time as a court
ruling decides about guilt or non-guilt of said student. If a student is convicted of the
charge, his/her expulsion is automatic. (E.C. Sec. 10603). Teachers and counselors are
encouraged to work with individual students who come to them with drug-related problems,
and they have the right to retain confidential information in this area as a committed and
professional secret. However, if the information received implies threat or damage to other
students, actual or possible, the Administration must be informed.
Arrests and Court Orders

Students may be arrested or subpoenaed as witnesses without parental knowledge or
permission. The school will make every effort to contact the parents to inform them of the
action and the whereabouts of the student. (E. C. 13013)

Academic Probation
Academic probation will be enacted when a student receives an “F” as a quarter grade. If
this grade is not brought up to a “C" by semester’s end, a conference will be held with the
administration, teacher, and parent(s). Eighth and Twelfth Grade students may hinder
their possibility of graduating with their class if their grades are not kept at a satisfactory
level. Students that are not performing at grade level will not be accepted for the following
school year.
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Disciplinary Probation
Probation refers to a period of time during which a student’s behavior is subject to
continuous observation and evaluation to determine the right to remain at South
Hills Academy.
After being placed on probation, the student and parents will be notified of the
conditions of probation, which will refer to all items of behavior and attitude
covered in the Student-Parent Handbook.
Failure to sign the probationary contract will result in automatic dismissal from
South Hills Academy.
If a student fails to conform to the guidelines established under the conditions of
probation, the student will either be asked to withdraw immediately or will be
expelled.

Probationary Status
All students will be placed on a six-week probationary status beginning with their first
day of school. If the student is not deemed suitable for our program he will be released
within the probationary period.

Corporal Punishment
South Hills Academy does not use corporal punishment as a form of student discipline.
Biblically, parents are given that responsibility.

Gum
Gum chewing is NOT ALLOWED on school grounds. Gum should not be brought to
school.

Profanity
Swearing and abusive language is not permitted at South Hills Academy. It is understood
that parents and/or students will refrain from using language of this type and will cooperate
with the school to assure that improper language is corrected. (para. 1055.2, Calif. Ed.
Code)
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Plagiarism and Cheating
Academic integrity is a priority at SHA. Students who plagiarize or cheat on tests, quizzes or
assignments will have an office referral and may receive an automatic “Zero” on the
assignment. Any additional incidents will result in lowered grades along with possible
suspension and/or expulsion from school.

Skateboard Policy
South Hills Academy wishes to cooperate with the laws of our city and therefore must
require that all skateboards and other forms of skating be banned from the property.
“Effective April 1, 1988, the new municipal ordinance will prohibit riding, propelling, or
parking a skateboard, roller skates, coaster, or scooter on any street or roadway within the
City of West Covina or any place of public assembly. Skateboards, roller skates, coasters, or
scooters are also prohibited on parking lots or in parking structures used for the parking of
motorized vehicles and on any private sidewalk in a business or commercial complex,
including a shopping center.”

Student, Faculty and Staff Relations
We encourage friendly and warm interaction between faculty, staff, and students; however,
in keeping with the fact that authority is ordained of God, students must develop and
maintain an attitude of respect for each teacher and staff member.
The only acceptable way of addressing a school employee is by use of titles “Miss”, “Mrs.”,
“Mr.”, or “Coach”. This standard is applicable on the athletic field as well as in the
classroom and should also be observed at all school-related activities. No employee will
encourage students to use first names at any time.

Tobacco Free Campus
South Hills Academy is a tobacco free campus. Parents and visitors are not permitted to
smoke anywhere on our campus.

Child Abuse
Any school employee, who reasonably suspects child abuse has occurred, or is occurring, is
required by law to file a child abuse report. These reports are filed with the appropriate
child protective services agency who will investigate. Complaints filed against a school
employee of an alleged act of child abuse will also be investigated by that agency and, if
substantiated, the agency will inform the South Hills Academy administration.
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Sexual Harassment
It is South Hills Academy’s policy to maintain a learning environment that is free of sexual
harassment, a form of sex discrimination that constitutes differential treatment on the basis
of sex. South Hills Academy considers harassment to be a major offense that can result in
disciplinary action to the offending employee or student. Each school employee and parents
of any student who believes that he/she has been a victim of sexual harassment should bring
the complaint to the attention of the administration so that appropriate action may be taken
to resolve the complaint. Complaints will be promptly investigated in a way that respects the
privacy of those concerned.
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The school administration of South Hills Academy has adopted a school uniform for
boys and girls to wear during the school year. It is the requirement of our teachers to
enforce the dress code. Our students are required to conform to the dress code as set
forth. There are two types of uniform classification. They are the Formal Chapel
Uniform and the Regular Uniform. At the beginning of every day the first period
and/or homeroom teacher must do daily uniform check. Therefore it is very necessary
for all teachers to be fully aware of our policy. Parents earn the right to make sure all
students conform to this policy.
Note: Entire School Uniform must be purchased from CKW School Uniforms.
Girls Regular Daily Uniform
May be worn at any time that the Formal Chapel Uniform is not required. No shorts
may be worn Monday-Thursday for High School students.
Pre-K – 2nd Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hood
o Burgundy Polo w/logo
o Plaid Drop-Waist Jumper
o Black, navy blue, gray, or white leggings (optional)
o Shirts must be tucked in
3rd – 5th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie
o Burgundy Polo w/logo
o Plaid Box-Pleat Skirt
o Black, navy blue, gray, or white leggings (optional)
o Shirts must be tucked in
6th – 8th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Wine School Cardigan, Vest, Jacket, Blazer, or Wine Hoodie
o Navy Blue Polo w/logo
o Plaid Box-Pleat Skirt
o Black, navy blue, gray, or white leggings (optional)
o Shirts must be tucked in
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9th – 12th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Grey Vest, Jacket, Blazer, or Hoodie
o White Polo w/logo
o Plaid Box-Pleat Skirt
o Black, navy blue, gray, or white leggings (optional)
o Shirts must be tucked in
Girls Formal Chapel Uniform
May be worn at any time, BUT REQUIRED ON Wednesday’s Chapel Days and/or Special
Occasions.
K – 2nd Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie
o White Peter Pan Blouse w/Cross Tie
o Plaid Drop-Waist Jumper
o Shirts must be tucked in
3rd – 5th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie
o White Peter Pan Blouse w/Cross Tie
o Plaid Box-Pleat Skirt
o Shirts must be tucked in
6th – 8th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Wine School Cardigan, Vest, Jacket, Blazer, or Hoodie
o White Oxford Blouse w/Necktie
o Plaid Box Pleated Skirt
o Shirts must be tucked in
Boys Regular Daily Uniform
May be worn at any time that the Formal Chapel Uniform is not required. No shorts may be
worn Monday-Thursday for High School students.
Pre-K – 5th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Navy School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie
o Burgundy Polo w/logo
o Navy Blue pants or Shorts w/Belt
o Tight or baggy pants are not permitted
o Alterations to uniform not permitted
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o When standing pants must be touching the shoes
o Shirts must be tucked in
Boys
6th – 8th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Wine School Cardigan, Vest, Jacket, Blazer, or Navy Hoodie
o Navy Blue Polo w/logo
o Navy or Khaki Pants w/belt
o Tight or baggy pants are not permitted
o Alterations to uniform not permitted
o When standing pants must be touching the shoes
o Shirts must be tucked in
9th – 12th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Grey School Cardigan, Vest, Jacket, Blazer, or Hoodie
o White or Burgundy Polo w/logo
o Navy or Khaki Pants w/belt
o Tight or baggy pants are not permitted
o Alterations to uniform not permitted
o When standing pants must be touching the shoes
o Shirts must be tucked in
Boys Formal Chapel Uniform
May be worn at any time, BUT REQUIRED ON Chapel Days and/or Special Occasions.
Pre-K – 5th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Navy School Cardigan, Vest, Jacket, Blazer, or Hoodie
o White Oxford Shirt w/plaid Tie
o Navy Blue pants w/Belt
o Tight or baggy pants are not permitted.
o Alterations to uniform not permitted
o When standing pants must be touching the shoes
o Shirts must be tucked in
6th – 8th Grades

All Tops/Outerwear must have School Logo purchased at CKW School Uniforms
o Wine School Cardigan, Vest, Jacket, Blazer, or Hoodie
o White Oxford Shirt w/plaid Tie
o Navy or Khaki Pants w/belt
o Tight or baggy pants are not permitted.
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o Alterations to uniform not permitted
o When standing pants must be touching the shoes
o Shirts must be tucked in
Spirit Wear (Fridays only)
NOTE: If Friday is a holiday, students may NOT wear spirit wear on Thursday.
Students out of dress code must have a change of clothes brought to them by morning break or
be suspended for the day.
Approved dress for Spirit wear:
o Must be wearing a shirt or pullover sweatshirt with SHA or South Hills Academy on it.
o Long shirts are required to be tucked in.
o Spirit wear shirt is to be the outerwear with only a sweater or jacket over it. (Spirit wear
shirts are not to be tank tops, midriffs, half shirts, or crop tops.)
o Jackets & Sweaters for Spirit wear – any color
o Jeans and overalls (no holes, tears, over-sized, or too tight)
o Shorts/skirts, are allowed, weather permitting. Girls – not more than 3” above the knee
when kneeling. Boys – follow guideline under regular dress code for length and size
requirements of shorts.
o Belts (1st-12th grade boys) are required with any pants/shorts that have belt loops.
o Girls’ – dresses/skirts: (no slits more than 3‖ above the knee) not more than 3” above
the knee when kneeling. Sundresses are to be at least 2 ½‖ wide across the shoulders
(strapless not allowed).
o Shoes are to be close toed (no platforms, sandals, boots, or backless shoes)
Non-Uniform Dress
Administration may call for a non-uniform dress day (example: fundraiser, pictures, special
event).
Shoes for All Students
Shoes should be appropriate for school uniform (oxfords, penny loafers, or tennis shoes).
Shoes are to contain only the following colors: white, black, grey, or navy blue (NO other
colors are ACCEPTED). Shoes must be one solid color. Sandals, platforms, and boots are NOT
acceptable. Shoelaces must be solid in color (solid white, navy blue, or black only / no designs
or patterns). Shoes with laces must be tied at all times. Socks (solid white, navy blue, or black)
shall be worn and visible at all times.
Outerwear
All Tops/Outerwear must have School Logo purchased at CKW School Uniforms. The
outerwear can be the following: Navy School Cardigan, Vest, Jacket, Blazer, or Navy
Hoodie. If the students outerwear is on backorder from CKW School Uniforms, only solid
colored outerwear may be worn that is one of our school colors without any other logos or
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writing, when proof (receipt from CKW School Uniforms with date outerwear is projected
to arrive) is provided that the outerwear is on backorder.
Jackets
The only navy jacket that is acceptable is to be purchased at CKW School Uniforms.
o See above (Spirit wear) guidelines for attire (spirit shirt not required on non-uniform
dress)
o Tank tops (nothing less than 2 ½‖ across the shoulder), NO midriff tops, half
shirts, or crop tops.
o No shirts or sweatshirts that DO NOT reflect a strong, ethical standard.
o Shoes are to be close toed (no platforms, sandals, boots, or backless shoes)
The school administration has the freedom to change the specifics of the dress code at its
discretion. It is the parents’ responsibility to be familiar to what is acceptable dress for your
student. The Administration feels that it is the parent’s responsibility also to enforce the
school’s standards of dress.
Dress Code violations are preventable with proper exercise of parental concern and
authority. Please cooperate with us in this area. All teachers are responsible for reporting
dress code violations. If a student has a question as to whether or not something is
acceptable, please check with the Administration for final approval before wearing the
apparel.
Dress Code Violations
WHAT HAPPENS IF A STUDENT IS OUT OF DRESS CODE?
If a student receives a dress code violation, the following will happen:
1st Violation: The student is sent back to class, with the understanding that they are to take

the violation sheet home to their parent(s). The violation sheet is to be signed by a parent
and returned to the office the next school day. Also, the violation correction must be taken
care of before returning to school. Violation on file.

2nd Violation: Grades K-5th – Same as the 1st violation (warning). Violation on file. Grades

6th- 12th - 2nd violation shall have the same consequence as the 3rd violation (in school
suspension). Violation on file.
3rd Violation: In school suspension. The student is sent back to class and is given an in

school suspension the following school day. The student is given a letter of suspension and
a dress code violation sheet for the parents. These sheets are to be signed and returned to
the office upon the return of the student from a suspension. Also, the violation correction
must be taken care of before returning to school. Violation on file.
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Repeated violations result in a student referral to our school board for dismissal from South
Hills Academy. Remember, dress code violations are considered an act of disobedience.
Student Dress Code General Regulations
o
o
o
o
o
o

Students that do not abide by these regulations receive a dress code violation.
Girls may wear shorts under their jumpers or skirts for modesty. These shorts
should not be visible.
Uniform blouse/shirt must be tucked in at all times.
Earrings may be worn for girls only if the ears are pierced, worn in matched sets, and
must be modest. Hoops may not be any larger than a nickel. Earrings that dangle
may not be longer than 1-inch in length.
Boys may not wear earrings.
When using cosmetics, moderation should be stressed. Excessive amounts or an
exaggerated style of facial make-up is prohibited. Only a clear form of lipstick may
be worn at school. Students in grades K-8 are not allowed to wear make-up.

Swimsuit Regulations for Students 3rd - 12th Grade
o
o
o
o

Girls should wear either a one-piece or a two-piece tankinis (no stomach should be
exposed). Bikinis are not allowed.
Swim caps may be worn to keep hair dry. Long hair needs to be pulled back.
Boys wear board short trunks.
Tight or baggy trunks are not permitted.

Hair Code for Students K-12 Grade
o
o
o
o
o
o

Hair must be clean, neat, and modestly styled.
Exaggerated hairstyles, shaved sides, tails, color, highlights or streaks are not
acceptable.
Hair may not be combed in such a way that it hangs on the face.
Boys’ hair should not extend below the ear, below the eyebrows, or touch the shirt
collar.
Sideburns must be clean and cut no wider than one-inch, not extending below
the bottom of the ear.
Male students must be clean-shaven. No moustaches or beards are allowed.

The school administration shall make the final decision as to what is acceptable. If a
hairstyle draws undue attention to the student, it is out of dress code and the student is
required to change it before returning to school.
Labeling Clothing to Prevent Loss
All clothing items should be marked with an indelible black laundry marker with the
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student’s first and last names.
South Hills Academy does not recommend identification be made on the outside of any
clothing item or book bag for safety reasons. Coats, jackets, and sweaters are to be marked
by one inch (1") letters in black indelible laundry ink. First and last names are to be written
inside the item below the collar. Names should be centered on the article of clothing and no
more than three inches (3") from the bottom of the collar. Lunchpails and book bags should
be marked in one inch (1") letters in permanent black marker ink. Physical education
clothing is to be clearly marked with black indelible ink on the lower front leg of the short
and the bottom left front of the shirt.
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Extracurricular Activities Requirements
In order for students to participate in extracurricular activities such as sports, music,
school band, cheerleading, etc., it is required that a grade of “C” (70%) be maintained
in the classroom. Also, satisfactory citizenship in the classroom and on the playground
must be maintained. Any infraction in these areas may result in non-participation in
extracurricular activities.

Music Concerts
A Christmas Concert is presented by the students for your enjoyment. Winter and
fall recitals are presented by students taking private lessons. Children who are
involved in the concerts must attend the performance.

Student Activities
The Administration supervises a well-rounded schedule of activities which may
include the following: Academic Awards Program, Student Council, Student
Leadership Committee, Yearbook, Annual Fundraisers, Annual Field Trips, Christmas
Music Program, Graduations and Promotions.

Student Leadership – H
 igh School

Leadership training and experience are important features of the educational program at
South Hills Academy. The schools provide the preparation, training, and support through
which girls and boys learn the principles and practices of effective and honorable leadership.
In addition, all students are considered to be role models and leaders for the school. Each
student leadership position incorporates significant and specific practical responsibilities
that make a real difference in the life of the school community.

Student Government – H
 igh School
The Student Council at South Hills Academy works in coordination with the Associated
Student Body (ASB) of SHA to develop activities, initiatives, and policies on behalf of its
student constituents and the school while fostering constructive communication among
students, faculty, and administration. The ASB is responsible for encouraging positive
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school spirit. Students are elected to the positions of class presidents and vice presidents.
Other ASB officers are placed in their positions by appointment.
In addition to serving as members of the schoolwide Student Council, class officers also lead
their classes, hold regular class meetings, address issues of importance to the class, and
organize class activities.
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Student Referral Credit
You will receive a $500 student referral credit after the referred student has been
enrolled for 3 consecutive months.

Payment Schedules and Procedures
1. One Payment Plan
Total amount is due and payable on August 1, 2017.
2. Two Payment Plan
First payment is due on August 1, 2017. Second payment is due on January 1, 2018.
3. Ten Payment Plan
Each payment is due and payable on the 1st of each of the following months –
August, September, October, November, December, January, February, March,
April, and May.
4. Late Fees
$30.00 will be charged for payment not received within 10 days after due dates
listed above.
5. Returned Checks
A $25.00 fee will be imposed on all returned checks. After a second returned
check, the account will be placed on payment only by money order or cashier’s
check for the balance of the school year.
6. Delinquent Accounts
If an account is delinquent for 30 days, the student may be suspended
until the account balance is current.
7. Account Changes
A written request is required prior to the 15th of the previous month regarding
any changes of the students’ account or program. A processing fee of $25.00
will be charged should there be any changes after the 15th.
8. Parental Agreement
Tuition is based on annual school term attendance. Parents agree to give the
school a minimum of 60 days advance written notice prior to the withdrawal of
their child and they understand they will be held financially responsible for
those 60 days.
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Arrival and Dismissal
Parents are requested not to send their children to school too early in the morning or
permit them to stay after school dismissal unless arrangements for Extended Day Care
are made with the school office.
Student’s starting times: 8:00 a.m. – Kindergarten through 12th
Student’s dismissal times:
2:45 a.m. – Kindergarten through 2nd
3:10 p.m. – 3rd-5th grade
3:27 pm. – 6th-12th grade
Students who do not enter class when picked-up by teacher will be marked tardy.
All grade levels may arrive as early as 7:30 a.m. without being charged for Extended
Day Care. Students who are not signed up for Extended Day Care must be picked up by
3:30pm.
Every Wednesday afternoon, faculty and grade level meetings are held. Student
release times are:
Kindergarten/2nd Grade
3rd – 5th Grade
6th - 12th Grade

2:00 p.m.
2:10 p.m.
2:15 p.m.

Fridays – Students may wear spirit wear shirts in place of school uniform. If a student is not
in spirit wear, they must be in uniform
Any students not picked up by 3:30pm or 15 minutes after team practice/game will be
signed into Extended Day Care.

Policy for Students Who Walk Home or Take the Bus
An SHA-provided form must be submitted to the school office stating that your child(ren)
will be walking or riding the bus home each day and that you take full responsibility for your
child’s welfare once off campus. The office will then issue your child(ren) a walking pass.
Students with walking passes will be expected to leave the campus by 3:30 p.m. or they will
be checked into day care. If a child is not picked up by 6:00pm, the parent will be charged
$40.00 after 6:00 p.m.
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Early Dismissal
If you need to pick-up your child any time before dismissal, please call our office, or send a
note before 9:00 a.m. This will make for a smooth transition, and will not disrupt the
remainder of your child’s class. When you arrive at school there will be two signatures
required: one on the early dismissal form and the other on the sign out sheet.

Chapel
South Hills Academy has an active chapel program where films, guest speakers, and
teachers present Biblical truths using various methods. Students are required to participate
in chapel. Chapel is held once a week on Wednesday.

Parking Lot Safety
Your child’s safety is of utmost importance, so…PLEASE…
NO PARKING IN PARKING LOT between 7:30am-8:05am.
Exceptions: You may park in green 20 minute parking stalls only.
NO CELL PHONES while driving through the parking lot.
Drive SLOWLY through the parking lot.
LOOK FORWARD when moving forward. Don’t move forward while looking at
your child walking into the school on your right.
STOP at the crosswalk and check for clearance before proceeding.

DO NOT block the crosswalk at any time.
LOOK out for pedestrians at ALL times.

ALL students & adults need to be crossing in our crosswalk.
You are not allowed to turn left between 7:30-8:00 am and 2:00-3:30 pm.
Parking lot flow is one way. DO NOT exit the entrance driveway.
Morning drop off procedure:
Two lanes only.

The lane nearest the school building (past the crosswalk) is the student drop-off
lane. They must exit on the right side of the vehicle. Do not allow them to exit
on the left side. It is very dangerous.
If traffic is backed up, then students may get out of their car (on the right side)
before crossing the crosswalk area, only with staff permission.
PULL as far forward as possible, past the crosswalk. This will allow for more cars.
The far lane is for through traffic only.
DO NOT drop students off in the middle lane.
DO NOT leave your car in the drop-off lane unattended.
63

Afternoon pick-up before 3:30 pm, and at 5:00 pm (following the end of our
After School Program):
You may stay in your car and we will direct your child(ren) to your car.

Three lanes.
The two lanes nearest the school building are student pick-up lanes.
PLEASE, watch for pedestrians and DO NOT leave your car without a driver
in these lanes.
If you pick up your child before the office closes at 4:00 pm, you must park
your car and go to the school office.

Posters
The principal must approve posters advertising upcoming school events or other activities of
general interest to the student body, before being posted. They are to go only in designated
areas approved by the administration. Please make requests in writing to the principal 48
hours in advance of the days desired for posting. Non-approved posters (of a personal type)
will be taken down immediately.

Lunch Program
We are concerned about the quality of food served to our students. Therefore, South Hills
Academy has selected a company with high reputation to provide nutritious lunches to our
students.
These lunches will be available on a preorder basis. The cost will be $4.50 for lunch. This
includes main course, milk, and fruit or vegetable. The cost for same day lunches is $5.00
and emergency lunches are $6.00 .
Procedure for ordering Lunch:
1.
2.

Send in a completed order form to SHA office by the due date indicated.
Enclose a CHECK payable to Bevaris Foods.

PLEASE NOTE: If your child is absent on a day that he/she is to have lunch, it is your
responsibility to call Bevaris Foods before 8:00 am to cancel your lunch. A credit will be
issued and must be used the following month. Thank you for your cooperation.

Emergency Lunch Procedure:
● First step, office staff will notify the parent so that they can bring their child a lunch. It is
the parent’s primary responsibility to provide lunch for their child.
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● If the Parent is unable to be contacted, or were unable to bring a lunch, then an
emergency lunch would be provided. A note will be sent home with the student
stating they received an emergency lunch and the fee to be paid is $6.00.
The emergency lunch is a service that is provided due to an emergency. An emergency is
something that happens once in a while.

Cell Phones
Students may NOT have cell phones at school outside of their back-packs at any time. All
cell phones must be turned off. Placing a cell phone into silent/vibrate or text messaging
mode is not considered turned “Off” and is prohibited. Students may only use their phone if
permission is first granted by the supervising faculty/staff. If the student violates this policy,
then the electronic device will be confiscated and turned over to the administration. The
electronic device may be examined by the administration, including phone numbers called,
pictures stored, and text messages sent and received.
● 1st offense – The device is turned over to administration and can be redeemed after
school.
● 2nd offense – The device is turned over to administration and can be redeemed after 5
school days.
● 3rd offense – The device is turned over to administration and cannot be brought to
school again. If the device is brought to school then it will be turned over to
administration and can be redeemed only by conferencing with principal after 4
weeks (20 school days).
Note: The school will NOT be responsible for any electronic devices brought on campus.

Laptops/iPads (Middle and High School Students)
● Laptops/IPads are not to be operated outside of the classroom.
● The purpose of the Laptop/IPad is for academics and not for entertainment.
● At any time a teacher may preview any open files to verify proper use of Laptop/IPad.
● 1st violation of usage will cause confiscation of Laptop/IPad until the end of day with
a demerit. Student may pick up Laptop/IPad in Administration’s office.
● 2nd violation parents will be contacted and Laptop/IPad will be released to them at
end of school day.
● 3rd violation Laptop/IPad cannot be brought to school again.
65

Toys
Children are not permitted to bring toys to play with during school hours. Items may be
brought for sharing in classroom only when pre-arranged by teacher. Children are not to
bring balls, trading cards, comic books or magazines to school. South Hills Academy is not
responsible for items brought to school.

CD Players, iPods, iWatches, Electronics
Students are not allowed to bring trading cards, teen magazines, toys, electronic games,
digital cameras, iPods, CD or MP3 players, etc. to school.

Bicycle Riding
We welcome our students in grades 4th-12th to ride their bicycles to school. They must
have a lock to secure their bikes. It is also a law that helmets be worn when young people
are riding their bikes. The school will enforce this state law.

Care of Personal and School Property
Lunch boxes, tote bags, and other personal property should be labeled with the child’s
name. Bicycles should have chains and locks. Students must be careful not to deface the
building or mark the desks, floors, etc. The entire facilities have been dedicated by man to
God and are therefore due the greatest care and respect. Students will be charged for
intentional damage to school property, and parents must assume the financial liability with
them.
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Classroom Parties
Parties will be limited to once a month. See teacher for time and guidelines for the class
parties.

Closed Campus Rules
Students are not permitted to leave the campus at any time without permission. Any
student found off campus without permission will be suspended.
Parents and visitors must report to the office before entering the school campus during
office hours.

Visiting the Classroom
We welcome inquiries by parents concerning the progress of their children. We urge you,
however, to make such inquiries during non-school hours or by appointment with the
teacher. PARENTS MUST REPORT TO THE ACADEMY OFFICE BEFORE
ENTERING THE SCHOOL PROPERTY DURING SCHOOL HOURS. A visitor’s badge
will be issued to any visitors.

Communicating Concerns
To discuss concerns regarding academics or classroom behavior (classroom, grades,
assignments, tardies, etc.): In all situations, first contact the respective teacher. At South
Hills Academy, we agree strongly with the Matthew Principle, in Matt. 18, and contacting
the immediate person involved whenever possible.
IF AFTER TALKING TO THE TEACHER, YOU STILL FEEL DISSATISFIED OR
FEEL THE QUESTION OR PROBLEM DEMANDS FURTHER ATTENTION, YOU
SHOULD CONTACT ONE OF THE SCHOOL’S ADMINISTRATORS.

Concerns regarding serious or chronic behavior should be directed to one of the
school administrators. Concerns regarding teaching or staff personnel should be
directed to the one of the school administrators. Concerns regarding financial matters
should be directed to the Accounts Receivable secretary. Concerns regarding South
Hills Academy’s philosophy or policies should be directed to one of the school
administrators or the Head of Schools.
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Conciliation Agreement
As a Christian ministry we believe that the Bible (Matthew 5:25, I Corinthians 6:1-7)
commands believers to make every effort to live at peace and to resolve disputes with each
other in private or within the Christian church. Therefore, any controversy or claim arising
out of the relationship between the school and the home shall be resolved with the
assistance of a Christian conciliation service through mediation, or as a last resort, through
legally binding arbitration. Both parties agree that these methods shall be the sole remedy
for any controversy or claim and waive their right to file a lawsuit against one another in
any civil court for such disputes except to enforce a legally binding arbitration decision

Directory Information
School authorities will presume permission of the parents to release directory information
unless the school is notified in writing to the contrary. Directory information is that type of
material that might be published on an honor roll or a listing of students with their GPA
(E.C. Sec. 10944)

Internet Statement of Use
South Hills Academy is constantly striving to offer our families the best educational
resources available. Our campus is a Wi-Fi campus where internet usage is available in all
offices, classes, and chapel.
Firewalls (internet safeguards) have been established to protect our system from outside
intrusion and our children from accessing inappropriate information. We are constantly
looking for ways to improve our security measures. We recognize dangerous situations can
await both the school and students if we are not vigilant. Please be assured that SHA is
taking every precaution to provide a safe technology environment for your child.
We want our students and staff to have rich and meaningful online experiences, but we
recognize that Internet and email access is a privilege-not a right. Those who choose to act
in an inconsiderate or irresponsible manner will not receive or may lose these rights due to
the choices they make. Representation of SHA on internet sites, chat rooms, blogs, etc. is
prohibited without the expressed written consent of the school. Students will be held to the
acceptable standards of “etiquette” and Christian character at all times. Those who act in a
responsible manner may earn more privileges while those who act irresponsibly or
encourage other to act irresponsibly may lose privileges. Be reminded that any off-campus
activity that violates our acceptable use policy and causes disruption at school will be subject
to school disciplinary action. This would include, but is not limited to, internet profanity,
hate mail, and blog postings.
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The use of the online services is a privilege, not a right. Failure to adhere to any of these
policies may result in suspension of internet privileges, disciplinary or legal action as
deemed prudent by the instructor and/or administration. The school reserves the right to
deem what is “inappropriate use” and their decision is final. As representatives of Christ and
South Hills Academy, all staff personnel, students and parents are expected to handle
themselves in a Christ like manner.

Field Trips
Field trips will be taken. Appropriate attire will be school spirit shirt unless otherwise
announced. Parents will be needed to act as chaperones. A student may not join any
school/field trip without their parent’s written permission.

Guidelines for Grade Level Field Trips
4th grade
5th grade
7th-8th Grade
6th – 8th Grade

Sacramento Trip
Science Camp
Astro Camp
Washington DC Trip (every 3rd year) 2018
Catalina Trip (every 3rd year) 2016
New York City (every 3rd year) 2017

The above scheduled field trips are an extension of our curriculum. These trips are an
opportunity for our students to grow together as a class/grade level as they experience
things they have studied. They will experience things that are not usually experienced when
you just travel as a family to some of these same areas.
Guidelines:
Parent Chaperones - The number of parents that may attend these trips may be
limited.
o

5th grade Science Camp: 1 male per 6 boys / 1 female per 6 girls

o 6th through 8th grade Catalina: 1 male per 8 boys / 1 female per 8 girls
Parents attending will be expected to function as a chaperone for the entire group.
Supervision is for the group assigned to them for the event which may include
their child.
Any discipline problems should be brought privately to the attention of
the teacher/administrator in charge.
Parent may be allowed to be in the same cabin as their child (ONLY if the child is
the same sex as the parent).
As a chaperone, parents are expected to abide by all rules and regulations that
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have been set for the entire group. Any concerns need to be expressed in private to
the teacher/administrator in charge.
Trip attendance for SHA students at that grade level only
No siblings may go on field trips
This is a school function and not a family vacation

Guidelines for Day Field Trips
Scheduled field trips are an extension of our curriculum and student participation is
expected.
Admission and transportation fees, if needed, will be listed on the permission slip.
Students must follow the school dress code policies (spirit wear shirts) on all field trips.
If traveling by bus all students are expected to ride the bus. If a child will be riding in their
parent’s car, no other child may ride in that vehicle without a parental note.
Any assignments from other classes missed during the field trip must be made up by the
next day (Spelling Bee, Math Olympics, Speech Meet, etc.).
Students must meet all academic and behavioral standards set for participation in the
field trip.
Parents:
If traveling by parent drivers the office must have a current copy of your driver license and
vehicle insurance information on file. Seat belts required / follow child safety laws
regarding car seats.
In some cases parents may be required to take a car (not enough room on the bus for
students, faculty, and parents).
Admission and transportation fees, if needed, will be listed on the permission slip.
Parent participation may be limited (based upon limits set by facility/area of the trip).
Parents are expected to abide by all rules & regulations that have been set for the entire
group. Any concerns need to be addressed in private to the classroom teacher.
Parents attending will be expected to function as a chaperone for the entire group.
Supervision is for the group assigned to them for the event and may include their child.
Any discipline problems should be brought privately to the attention of the classroom
teacher.
SHA students at that grade level only may attend trip (no siblings – exceptions may be
made for siblings not yet school age).

Fundraisers
South Hills Academy is a financially self-supporting institution. All our expenses must be
paid through self-generated funds. Parent support is not only needed in paying regular
tuition, but also in actively participating in various fundraisers.
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The school sponsors two fundraisers throughout the school year (*Fall Fundraiser &
Book Fair). All parents and students are expected to support these fundraisers. The
financial structure of the school depends on this support for the many expenses, which
cannot be covered under tuition receipts. *Required fall fundraiser the cost is $75 per
student or $140.00 per family. If agreement is not met, total charges will be charged to
the student’s account

Injuries
Children who are injured at school will be sent to the office by the teacher or staff on duty.
School personnel will attempt to determine with “The Reasonable Man Standard” the extent
of the injury and will inform the parents if necessary. Parents will be notified of any head
injury.

Insurance
Student Accident Insurance is provided by the school for on-campus or school-related
injuries. Insurance claim forms are available at the school office. This is a secondary
insurance.

Lost and Found
Lost and found is located in the cafeteria. At the beginning of each month any items not
claimed will be discarded. (See DRESS CODE FOR LABELING PROCEDURE TO PREVENT
LOSS)

Medicines
The board recognizes that certain students may need to take prescribed medication during
the school day. Medicine will be dispensed according to the physician’s recommendation
(whether prescription or over-the-counter), under the direction of the principal. In every
case, the administration of medicine must be observed by the office staff.
Proper forms MUST be completed and submitted to the school office with the prescribed
medication - NO EXCEPTIONS. Forms for completion are available in the school office,
and must be complete with parent/guardian signature.
EPIPEN – An epipen that is given at school must be accompanied by the medication form
which is available in the office. Once the physician has completed the form with
instructions of administration, please bring the form and medication to the office. In the
event South Hills Academy staff determine that an epi-pen is required for a child’s
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wellbeing, we will administer the epipen and contact emergency services for further
guidance. We will comply with emergency services (911) request. Once the students’ needs
are met, we will contact the parent(s).
INHALERS - Students using inhalers must follow the above procedure, as with any other
medication.
The only medicines administered or taken by a student during school hours will be in
accordance with the above procedures. It should be emphasized that these procedures are
designed to meet the needs of those children who must take medications in order to permit
them to function in a school situation. Whenever possible, parents/guardians are asked to
cooperate with their physician to work out a schedule which will eliminate the necessity of
administering medicine at school. All medicines will be secured in a cabinet in the school
office.
PLEASE NOTE: To comply with state law, no medicines will be allowed to be administered
or taken without the proper forms being submitted to the office. This policy is in
accordance with Education Code 49423 Administration of prescribed medication for pupil.
SOUTH HILLS ACADEMY IS NOT RESPONSIBLE FOR A STUDENT MISSING
HIS/HER SCHEDULED INTAKE OF MEDICATION. The burden of accurate
dispensing of medication ultimately lies with the student.

Readmission After a Communicable Disease
We want to control and prevent the spread of communicable conditions. To be readmitted
after:
● Chicken Pox: all pox must be dry and child must have no upper respiratory symptoms.
● Scarlet fever or strep throat: the diagnosis must be made by a physician and the student
must be on antibiotics for at least 24 hours.
● Pink eye: (conjunctivitis), the student must have started antibiotic eye drops or
ointment.
● Impetigo: the student needs to have been seen by a physician and started treatment for
at least 24 hours.
● Being excluded for “unknown rashes”: the student must return with a physician’s note
stating “not contagious” or the rash must be gone with no other symptoms.
● Lice infestation:
o
o
o

Must have shampooed with a Pediculocide shampoo.
Remove all nits (eggs) by using affine tooth comb
Have the student checked in the office before returning to class.
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Alma (Parent Website)
In the parent web site, grades will be posted and updated every Tuesday. It is the parents’
responsibility to monitor these grades regularly and bring any discrepancies to the teachers’
attention immediately. Any parent without internet access must notify the school
secretary,in writing, and fill out the appropriate form at the beginning of the school year in
order to receive Progress Reports and Report Cards.

Note to Parents
The Administration and the Board of Trustees of South Hills Academy feels that it is the
parents’ responsibility to aid the school in enforcing the school standards regarding rules
and policies in the Student-Parent Handbook. Please make sure that you are familiar with
these rules and policies established by the school and help your student to understand and
comply with them. Your cooperation is vital. If at any time the school believes that this
cooperation is lacking in either the parents or student, the student may be dismissed from
South Hills Academy by action of the Administration.
The desire of the Board of Trustees, Administration, and Staff of South Hills Academy is for
the school family to honor the Lord Jesus Christ by actions, which reflect Christian heartattitudes. The rules, policies, and guidelines are meant to serve as a help in living in the
SHA family...but the handbook is more than rules and policies. It is an expression of the
curriculum, opportunities, and advantages offered by South Hills.
We want students to have a good year--focusing on learning and living that is in harmony
with God’s Word. We commit ourselves to that ministry.

Parents’ Conduct on Campus
Parents are expected to conduct themselves in such a manner that the Christian influence of
the school will be upheld continually before the students. Smoking, drinking or profanity is
not acceptable behavior at any time on campus.
Parents are not allowed on campus (except in approved waiting areas) during the school day
without registering with the school office first. A visitor’s identification badge will be issued.
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