WELCOME TO STUDENTS
The Jefferson-Morgan Elementary School administrators and faculty extend a
warm welcome to the students as they become part of the Jefferson-Morgan
Elementary School community. We are sure that students in this learning
community will be provided with ample opportunities to learn and grow in a safe,
caring environment.
The information in this book has been compiled to help students adjust to this
school and become an integral part of it. Also, this guide was prepared to assist
students in understanding the school and its policies. The book includes
information regarding the scope of the school programs and activities offered. In
addition, it has been designed to provide information necessary to get students off
to a good start at JM.
All students are expected to uphold the core values and to follow the rules that are
established for the welfare of the entire student body. In addition, we urge students
to participate in any extracurricular activities, which best suit individual interests
and activities. In so doing, students will increase their opportunities for learning
and fulfill a well-rounded education.
The professional staff will provide a challenging and stimulating learning
atmosphere. Remember, however, that individual success in this school will be
directly proportionate to individual efforts.
We look forward to students joining us. Please refer to this handbook when
questions or problems arise. If you cannot find the answer here, please call us at
the school. We look forward to the year ahead and the opportunity for all students
to succeed.
Sincerely,
Mr. Samuel S. Silbaugh, Elementary Principal
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JEFFERSON-MORGAN ELEMENTARY SCHOOL
DIRECTORY
BOARD OF EDUCATION
Mark Pochron
Robert Mitchell
Dan Wagner
Lisa Mattish
Donna Brown
Cindy Jento
Brittany Morrison
Deborah Phillips
John Shaffer

Board meetings are held on the third Monday of the month in the John E. Murphy
Memorial Elementary Library at 6:30 PM. Special meetings will be announced as
required by the School Code.

ADMINISTRATION
Superintendent
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Technology Coordinator
High School Principal / LEA
Assistant Principal Pre K – 12/
Director of Special Education
Elementary Principal/LEA
Cafeteria Manager

Mr. Joseph Orr
Mrs. Jennifer Foringer
Mr. Jake Shingle
Mr. Brandon Robinson
Mrs. Cassandra Bozek
Mr. Samuel Silbaugh
Mrs. Sherry Kottke

2

ELEMENTARY FACULTY / STAFF
Mr. Samuel Silbaugh
Mrs. Casandra Bozek
Mrs. Julie Clayton
Mr. Kevin McCarty
Mrs. Peggy Muscavitch
Mrs. Renee Ferrari

-

Elementary Principal
Assistant Principal Pre K – 12/Dir. Of Spec. Ed.
Elementary/Middle School Guidance
Early Childhood Coordinator/Facilitator
Secretary
Clerk

FACULTY

CLASS ASSIGNMENTS

Mrs. Mullen
Mrs. Byers
Mrs. Headley
Mrs. Ignaski
Mrs. Moore
Mrs. Lawrence
Mrs. Faddis
Mrs. Ricco
Mrs. Dugan
Mrs. Shaffer
Ms. Tonkavitch
Mrs. Wise
Mrs. Tretinik
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Mr. Mylan
Mrs. Monahan
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Mr. Sammel
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Mrs. Behm
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Pre - K
Kindergarten 1
Kindergarten 2
Kindergarten 3
Grade 1-A
Grade 1-B
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Grade 2-A
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Grade 3-B
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Grade 4-A
Grade 4-B
Grade 4-C
Grade 5-A
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Grade 5-C
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Learning Support
Learning Support
Learning Support
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Speech Clinician
School Psychologist
School Social Worker
School Nurse
Cafeteria
Cafeteria
Cafeteria
Custodian
Custodian
Custodian
Custodian
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MISSION STATEMENT

The mission of the Jefferson-Morgan School District is to
provide a learning environment in which students may
reach their full potential. To this end, we believe that the
Jefferson-Morgan School District EXCELS!--Educational
eXcellence + Caring Environment + Leadership
= Success!
VISION STATEMENT
The Jefferson-Morgan School District is a place where each student has the opportunity to
develop the attitudes and the academic skills necessary to be successful in an ever-changing and
global society. To do so, the entire school community must focus on excellence in learning and
achievement for every student as well as provide a caring, nurturing, and safe environment. The
school community is comprised of motivated and challenged students reaching their highest
potential; engaged parents and community members; exemplary faculty and staff members; and
committed, supportive, and responsible leadership from administration and the school board of
directors.

Description of the District's shared values:
We believe:











Education provides the foundation for success. Success is measured in many ways.
Student progress is monitored through student attendance, well-being, and acquisition of positive
life skills; proficiency in ALL curriculum and digital technologies, graduation rates, and
successful transition from early-learning to primary to intermediate to middle school to high
school and to career or college.
The academic focus of the educational program must be emphasized for all students.
Everyone learns at different rates and in different ways.
All students are capable of learning, and share in the responsibility for their education.
Education is a team effort involving home, school and community.
A caring and supportive environment is crucial to attaining academic excellence.
The school climate should contribute to the development of pride in the school by students, the
professional staff and community.
Continuous learning for teachers, leaders, and staff is necessary for continuous improvement.
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SCHOOL SCHEDULE
2017 / 2018 SCHOOL TERM
8:00 - 8:15

Bus Arrivals

8:00 – 8:25

Breakfast

8:30

School Begins/Homeroom

8:30

First Period

11:00 – 12:00

Lunch/Recess
Pre-K /Kindergarten

11:30 – 12:30

Recess/Lunch
Grades 1/2

12:00 - 1:00

Recess/Lunch
Grades 3/4

12:30 – 1:30

Recess/Lunch
Grades 5/6

12:00

PM classes Grades Pre-K, K, 1 and 2

12:30

PM classes Grades 3 and 4

1:00

PM classes Grades 5 and 6

3:20

Dismissal
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GUIDELINES FOR EXPECTED SCHOOL BEHAVIOR
Expectations for student behavior can be summarized in several simple, yet important terms.
Students are expected:
-To Be Safe
-To Be Responsible
-To Be Your Best
-To Respect Yourself
-To Respect Others
-To Respect Property
Students are expected to know and respect the rules and regulations of the district and its
schools, and to behave in a manner appropriate to good citizenship. These expectations and
guidelines apply to students during their travel to and from school, during school and at all
school-related activities. Common sense and a shared desire for a safe and healthy learning
environment are the key ingredients of this Discipline Code.

STUDENT RESPONSIBILITIES
Student responsibilities include regular school attendance, conscientious effort in classroom
work, and conformance to school rules and regulations. Most of all, students share with the
administration and faculty a responsibility to develop a climate within the school that is
conducive to wholesome learning and living.
No student has the right to interfere with the education of his/her fellow student. The
responsibility of each student is to respect the rights of all who are involved in the educational
process.
Students should express their ideas and opinions in a respectful manner so as not to offend or
slander others.

The students’ responsibilities are:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Be aware of all rules and regulations for student behavior and conduct themselves in
accordance with them.
Be willing to volunteer information in disciplinary cases and cooperate with school staff
should they have knowledge of importance in relations to such cases.
Dress and groom themselves so as to meet fair standards of safety and health, and common
standards of decency.
Assume that until a rule is waived, altered or repealed it is in full effect.
Assist the school staff in operating a safe school for all students enrolled therein.
Be aware of and comply with state and local laws.
Protect and take care of the school’s property.
Attend school daily, except when excused, and be on time attending all classes and other
school functions.
Make all necessary arrangements for making up work when absent from school.
Pursue and complete the courses of study prescribed by state and local school authorities.
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11.
12.

Avoid inaccuracies in student newspapers and publications.
Refrain from using disrespectful, indecent or obscene gestures or language.

ACTIVITIES AND CLUBS
There are several clubs and activities active in the Jefferson-Morgan Middle/Senior High School.
Any student wishing to participate in a club or activity should check with the faculty sponsor to
determine the membership requirements.
RULES AND REGULATIONS FOR ACTIVITIES
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.

18.

All dances will conclude before 10:30 P.M.
Seventh and eighth grade students from Jefferson-Morgan or any other school
District is not permitted to attend senior high formals. (Cinderella Ball or Prom)
Only seventh and eighth students are permitted to attend the Spring Fling.
Dances are not permitted on the night before a school day.
Sponsoring organizations are responsible for any damages to the building or
equipment during the activity.
The principal must clear all meetings and activities.
A written “Activity Plan” must be submitted to the principal prior to activity.
All fund-raising projects must be approved by the Student Council and the Principal.
There will be no more than two formals in a school year.
A sponsor must be present at all meetings, activities, practices, and/or committee
meetings of any group or club.
Any club wishing to sponsor an activity must complete and submit an activity
petition to the Student Council.
If school facilities are needed for an activity, an “Application for Use of School
Property” must be submitted to the principal.
No purchasing of materials or advertising of activities shall be permitted until all
approvals have been secured.
All dances must be held on school property unless specific approval is obtained
from the Principal.
Sale of food items in the school building is subject to the Principal’s approval.
Security must be present at all dances and activities held in the evening.
The signature of the President and the Secretary of the club and the sponsor of the club
plus the principal and the business manager must be obtained prior to purchasing
anything.
All Jefferson-Morgan students must attend the Principal’s meeting in order to be able to
attend formal dances (Cinderella Ball and the Prom). The meeting will occur no more
than two days prior to the event.
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BEFORE/AFTER SCHOOL REGULATIONS
1.
Students are not permitted in the Middle/Senior High School before 7:15 AM (unless
serving AM detention).
2.
Students are not to remain in the building beyond normal dismissal time unless
they are under the direct supervision of a staff member.
3.
Practices or meetings of any kind must be scheduled with the principal and must
be properly supervised.
4.
Students are to remain in the area of the practice/meeting. The activity members
are responsible for the area of the building where the meeting, practice, etc. is scheduled.
Spills and litter are to be cleaned before the group leaves the area.

ANNOUNCEMENTS
Announcements will be made during the homeroom period (8:25-8:30). Any item to be
announced must be approved by the principal prior to 8:30 AM on the day it is to be announced.
Students should be attentive during the announcements as many of them are important to
everyone.

ASSEMBLIES
Various types of assembly programs will be held throughout the year. These programs are held
for the benefit of the student body. The programs will be held in the elementary gymnasium,
cafeteria or the high school auditorium. Student conduct in the assemblies should be guided by
consideration for the interests of others.
Please cooperate with the following guidelines for assembly conduct:
1. Move to the assembly in a quiet orderly manner and sit in your assigned area.
2. All talking should cease when the program begins.
3. During the program you should be attentive.
4. There should be no whistling, shouting or other disturbances.
5. When dismissed, leave the assembly orderly and quietly.

ASTHMA INHALERS – POSSESSION/USE OF
The Jefferson – Morgan School Board of Directors shall permit students to possess asthma
inhalers and to self-administer the prescribed medication used to treat asthma when such is
parent – authorized.
Possession and use of asthma inhalers by students shall be in accordance with state law and
Board policy.
Asthma inhaler shall mean a prescribed device used for self-administration of short-acting,
metered doses of prescribed medication to treat an acute asthma attack.
Self-administration shall mean a student’s use of medication in accordance with a prescription or
written instructions form a physician, certified registered nurse practitioner or physician
assistant.
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Before a student may possess or use an asthma inhaler during school hours, the Board shall
require the following:
1. A written request from the parent/guardian that the school complies with the order of
the physician certified registered nurse practitioner or physician assistant.
2. A statement from the parent/guardian acknowledging that the school is not responsible for
ensuring the medication is taken and relieving the district and its employees of for the
benefits or consequences of the prescribed medication.
3. A written statement from the physician, certified registered nurse practitioner or physician
assistant that states:
a. Name of drug.
b. Prescribed dosage.
c. Times medication is to be taken.
d. Length of time medication is prescribed.
e. Diagnosis of reason medication is needed, unless confidential.
f. Potential serious reaction or side effects of medication.
g. Emergency response.
h. If the child is qualified and able to self-administer the medication.
The student shall be made aware that the asthma inhaler is intended for his/her use only
and may not be shared with other students.
The student shall notify the school nurse immediately following each use of an asthma inhaler.
Violation of this policy by a student shall result in immediate confiscation of the asthma inhaler
and medication and loss of privileges.
The district reserves the right to require a statement from the physician, certified registered nurse
practitioner or physician assistant for the continued use of a medication beyond the specified
time period. Permission for possession and use of an asthma inhaler by a student shall be
effective for the school year for which it is granted and shall be renewed each subsequent school
year.
A student whose parent/guardian completes the written requirements for the student to possess
an asthma inhaler and self-administer the prescribed medication in the school setting shall
demonstrate to the school nurse the capability for self-administration and responsible behavior in
use of the medication.
To self-administer medication, the student must be able to:
1. Respond to and visually recognize his/her name.
2. Identify his/her medication.
3. Demonstrate the proper technique for self-administering medication.
4. Sign his/her medication sheet to acknowledge having taken the medication.
5. Demonstrate a cooperative attitude in all aspects of self-administration.
The Superintendent or designee, in conjunction with the school nurse(s), shall develop
procedures for student possession of asthma inhalers and self-administration of prescribed
medication.
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The district shall annually inform staff, students and parents/guardians about the policy and
procedures governing student possession and use of asthma inhalers.
When an asthma inhaler is initially brought to school by a student, the school nurse shall be
responsible to complete the following:
1. Obtain the required written request and statements from the parent/guardian and
physician, certified registered nurse practitioner or physician assistant, which
shall be kept on file in the office of the school nurse.
2. Review pertinent information with the student and/or parent/guardian,
specifically the information contained on the statement submitted by the
physician, certified registered nurse practitioner or physician assistant.
3. Determine the student’s ability to self-administer medication and the need for
care and supervision.
4. Maintain an individual medication log for all students possessing asthma
inhalers.

ATTENDANCE
I.

DEFINITION OF ABSENCES:
1. EXCUSED
a.
b.
c.
d.
e.
f.
g.

2.

Absences caused by illness
Quarantine
Death in immediate family
Professional medical services
Impassable roads
Certain religious holidays
Other exceptional urgent reasons

UNEXCUSED
a. Anything not defined as excused will be considered unexcused.

3.

UNLAWFUL
a. Any unexcused absence of students of compulsory school age (under 17)

II.

PROCEDURES FOR ENFORCING ATTENDANCE POLICIES:
1.
2.
3.

4.

Attendance is the responsibility of students and their parents.
The School District requires that parents shall furnish a written explanation for any
child’s absence from school.
Students 18 years of age or older are considered adults and may write their own
excuse. The freedom of being an adult has its concomitant responsibilities; however,
adulthood implies taking the responsibility for one’s actions, and adult students who
do not adhere to school policies regarding attendance must accept whatever
consequence poor attendance records may direct by this policy.
Any student who attends less than 1/2 of AM or PM sessions will be considered
absent for that session.
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A doctor’s excuse may be required at any time when absences become too frequent
and regular, unless a child has experienced long-term illness or illnesses; a doctor’s
excuse will be required after total absences of ten (10) days
6. A student when returning from an absence is required to furnish the attendance
officer or teacher with a note signed by a parent or guardian stating the reason for the
absence. If he/she forgets the excuse he/she is admitted to school but the absence will
not be considered excused until he/she brings in the excuse within three (3) school
days. After three (3) days of failing to provide the excuse, the absence will be
considered unexcused.
7. An excuse from a doctor stating that a student visited the office on a certain day will
only suffice for the day or days stated.
8. Any student who by his/her own attitude and/or conduct is denied bus transportation
to school must provide his/her own transportation or the absence will be considered
unexcused and possibly unlawful.
9. Any parent refusing to allow or not provide transportation for their child to receive
after school detention as a consequence for unacceptable behavior and chooses
instead OSS, this absence will be considered unexcused and possibly unlawful.
10. It is also pointed out to all participants in athletics or school activities that a student
cannot participate in an athletic event or activity if absent from school the day of the
event or activity unless he as a signed excuse from the High School Principal and/or
Elementary Principal. If a student is too ill to attend school, he is certainly too ill to
participate in athletics or school activities.
11. When and if possible the Principal or teacher will call and/or visit the home of a
student whose attendance indicates that he/she may be headed for difficulty.
Teachers will notify the principal of any child having excessive absence.
12. Parents may be requested to visit the school if deemed necessary by the Principal to
discuss and make every effort to remedy the attendance pattern of their child.
5.

III. TARDINESS, HALF DAYS AND FULL DAYS
Tardiness is the arrival after the designated starting time of school, but before the first hour of
school has concluded (8:30 – 9:30). Students tardy four times shall be charged with a
half-day absence, as well as potential disciplinary assignments. These half days will
count toward the 10 days of cumulative absence described above.
Half-day absences will be charged to students when they arrive after the first hour of the school day
(9:30 AM). Students leaving before 3:20 will be charged with a half day absence and will need to
submit appropriate excuses.
Full day absences will be charged to students who arrive after the first three and one-half hours of
the school day (12:00 PM). A one-day absence will be charged to students who leave
before 12:00 PM.

IV. EARLY DISMISSALS: (Upon request of parent or guardian)
When an early dismissal is required, a written request from the parent including a
phone number for verification must be presented in the office on the date of the early dismissal.
The student’s name will then be listed on the daily bulletin.
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All students with an early dismissal must be signed out before leaving the building. Parents must
report to the elementary school office sign students out. Early dismissal should be for
emergencies only.
V.

VIOLATION OF POLICIES:
1.

For students the age of 16 or under, the school district will follow
the Pennsylvania School Code.

Greene County Protocol for Handling Truancy Referrals
In conjunction with the BEC 24 P.S. 13-1327 Compulsory Attendance and Truancy Elimination
Plan (TEP), Greene County CYS seeks to work collaboratively with the local school districts to
intervene appropriately regarding truant youth.
This protocol is not intended to supersede what is contained in the BEC 24 P.S. 13-1327 and
PDE’s recommendations to school districts. Greene County CYS is an active participant in
decreasing truancy in the County and has one caseworker dedicated to all truancy referrals.
Greene County CYS has developed this protocol to hold the agency responsible for truancy
referrals. However, in order for the agency to be held responsible for processing truancy
referrals, the school districts must report truant youth to the agency in a timely fashion. The
agency will work with the districts to actively combat truancy in Greene County.
Upon identifying a child as truant, the following protocol is recommended:
 Upon 3 unexcused absences, the school will notify the parents and schedule a Truancy
Elimination Plan (TEP) conference. CYS should also be notified of this TEP conference,
and will attend if available.
 Non-compliance with the TEP if the child is of compulsory school age, which is 8 years
to 17 years of age, shall be sent to Greene County CYS. Please send the referral form
and a copy of the TEP.
 Greene County CYS will process all referrals received as General Protective Service’s
intakes and notify the parents of such.
 Greene County CYS has up to 60 days to make a determination as to whether or not the
intake will be open for services. During this time, attendance will be closely monitored
through communication with the school and referrals to service providers will be made.
 Upon 10 days of unexcused absences, the school shall refer the child and/or parents to the
local District Magistrate.
 The District Magistrate will notify CYS of the hearing and CYS will attend if available.
 The District Magistrate will notify CYS of non-compliance with the magisterial
consequences.
Any truancy referrals received by CYS after April 1st of any school year will receive
a letter stating that their case will be monitored at the beginning of the following
school year.
The above protocol is based upon the child continuing the truancy pattern and the family’s
reluctance to work with the school district regarding the recommendations given by PDE in the
BEC. Greene County CYS will provide assessment of the child and family as outlined above in
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order to determine if the child and family meet the criteria for dependency as stated in the
Juvenile Act.

Bible Release Time
Elementary School Procedures for Distribution of Permission Forms
First Week of School

First Week of School

First Week of School/
Established Days for Bible
Release
First Day of Bible Release
Program

Elementary Teachers will
Home Room Teachers
announce the CBM.
Program during the homeroom
period; students who want to
participate may pick up a form
from the teacher's desk. Forms that
are returned will be collected and
sent to the Elementary office
Parents/Guardians will be called
Elementary Principal
via phone to insure parental
permission
List of Participants will be sent to
CBM
Students with permission to attend Elementary Secretary
will be listed on the daily
announcement
Students will be called by name to Elementary Secretary
the elementary office for departure
Students will be cross checked
Elementary Principal
with
participation spreadsheet prior to
departure

BOOKS AND EQUIPMENT
Books are loaned to the students and should be cared for properly. The student is responsible for
the books and materials given him. Books should not be left lying about
in the classrooms, halls or outside. If books are found they should be
taken to the lost and found areas. Students are issued a numbered book in
each class at the beginning of school. He/she must return this same book
in the condition issued.
All furniture, equipment, walls and floors in the classrooms and halls
should be used properly and kept clean.
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Every student can help to make homerooms, classrooms, and corridors attractive and inviting. If
any damage is done, the student will have to pay for the repair or replacement of the books or
equipment.

BULLYING/CYBER BULLING
This bullying/cyber bullying policy shall be accessible in every classroom. The policy shall be
posted in a prominent location within each school building and on the district web site, if
available.

Education
The district may develop and implement bullying prevention and intervention programs. Such
programs shall provide district staff and students with appropriate training for effectively
responding to, intervening in and reporting incidents of bullying.

Consequences for Violations
A student who violates this policy shall be subject to appropriate disciplinary action consistent
with the Code of Student Conduct, which may include:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Counseling within the school.
Parental conference.
Loss of school privileges.
Transfer to another classroom or school bus.
Exclusion from school-sponsored activities.
Detention. (After School Detention)
Suspension.
Expulsion.
Counseling/Therapy outside of school.
Referral to law enforcement officials.
Mediation

See Bullying/Cyber Bullying Policy.

CAFETERIA
1. All students must eat their breakfast and lunch in the cafeteria.
2. Students must have appropriate money and/or weekly credit.
3. After a 3 value meal deficit a letter will be sent home to the parents and an alternative
lunch will be provided. Unpaid lunch bills will result in not receiving your child’s report
card.
4. Tables should be left clean.
5. All trays, paper products, milk containers, etc. should be placed in trashcans upon leaving
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the cafeteria.
6. The following manners should be observed in the cafeteria:
a. Students will be silent upon entering the café until all students have their food
(approx. 5 minutes).
b. Students should eat as if they were dining in the home of a friend.
c. Students should be sociable but not boisterous.
d. Students are not permitted to take food, ice cream, milk, etc. to their lockers.
7. School breakfast: free / reduced / or regular price
School lunch:
free / reduced / or regular price
*School Lunch Program Applications are under a separate cover.

CAFETERIA CHARGE POLICY
Jefferson-Morgan School District deems it necessary and appropriate to implement procedures
for charging items to student cafeteria accounts. This procedure is in compliance with JeffersonMorgan’s Charge Policy and the Federal Child Nutrition Program regulations.
Policy:
1. Parents will be formally notified three (3) times when their children has attained a
negative balance equal to the value of three (3) lunches through one of the following
means: phone calls directly to the parents, use of the One-Call system, or written notice
sent home. In addition, students will receive verbal notices directly from the cashiers.
Cashiers will send a notice home weekly at the Elementary level.
2. A student who has received 3 or more formal negative balance notices will be provided
an alternate breakfast/lunch until payment is made in full, or until payment arrangements
have been made with the Food Service Director or Business Office.
3. An alternative meal consists of a cheese sandwich, fruit vegetable and milk for lunch and
toast and milk for breakfast. Accounts will be charged for alternative meals.
4. Students will not be permitted to charge anything other than a regular meal should they
have a negative balance. No charging of snacks, beverages, extra meals, or milk is
permitted.
5. The school social worker may be notified of unusually high negative balances. Prior to
providing an alternative meal, phone calls are made to the parents of Elementary school
students by elementary school office. Middle/High school students are called to the
Principal’s office and reminded of the negative balance. Principals will also make phone
calls to the parents of Middle/High students prior to student receiving an alternative meal.
6. Notices are sent out at the end of the year to all students who have any negative balance
on their account. JMSD retains report cards (and diplomas) at the end of the year until
debt is paid.
7. Middle/High school students with negative balances of $15 or more will not be permitted
to participate in after school activities/sports/clubs or will not be permitted to go on
school trips until balance is paid in full or payment arrangements are in place.
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CHANGE IN NORMAL ROUTINE
If it is necessary for a student to change his normal school routine, (ride a different bus, etc.) a
written request for the change must be received by the classroom teacher who in turn will initial
the request and then send the child to the office where the change will be recorded and approved.
Changes should NOT be made by phone except in emergency situations.
When students are visiting each other, written permission must be received from both
homes. Students must have their classroom teacher initial the request and then bring the request
to the office to be recorded and approved. (Students will not be permitted to call home for
approval to visit a friend’s home.)

CONTROLLED SUBSTANCES
SITUATIONS/RESPONSES
The following situations shall serve as guidelines to be followed by school personnel in drug
and/or alcohol related situations.

SITUATION ONE
1. The student is caught possessing prescribed and/or over the counter medication that
has not been registered in accordance with school district medication policy.
Immediate Action
The teacher will summon the principal or escort the student to the principal’s office.
Investigation
The student will be required to turn over the medication to the school nurse or principal.
Notification of Parents
The parent will be contacted immediately and the situation described completely. At this
time the parents will be informed of the district’s policy which requires all students to
turn medication into the nurse’s office or principal’s office. A copy of this policy will be
sent home.
Confidentiality
Information will be limited to those with the need to know.
Disposition of Substance
Substance will be registered with the nurse following verification of
prescription and/or parent consent.
Discipline/Rehabilitation
Further disciplinary action may occur if warranted.

SITUATION TWO
2. The possible drug use of a student is of concern; however, there is NO EVIDENCE
of violation of law or school regulation.
The situation may involve:
a. The student who is suspected of using drugs but does not show extreme behavior
changes and no evidence is available.
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b. The student who contacts a teacher in regard to the drug use of a “friend” or
another student.
c. The student who volunteers information about personal drug use.
d. Student in presence of suspected drug/alcohol use.
Immediate Action
A professional staff member may approach the student in regard to behavior, classroom
performance or general health. Students should not be accused of drug use. If possible,
an attempt should be made to discuss the situation in a positive manner or to refer the
student to the Drug and Alcohol consultant. This situation should be brought to the
attention of the principal so that, if necessary he/she may be of assistance.
Investigation
In most cases the investigation is limited to discussion with the student and is not
intended to be used as the basis to punish the student. A professional staff member may
contact a guidance counselor, nurse, principal or his/her designee.
Notification of Parent
Parents should be contacted on cases of suspected drug use when there is no evidence.
Any contact will concern the student’s actual behavior, not suspicions of drug use.
Confidentiality
Information will be limited to those with the need to know.
Disposition of Substance
Not applicable.
Discipline/Rehabilitation
Further disciplinary action may occur if warranted.
Notification of Police
Not applicable.

SITUATION THREE
3. A student demonstrates obvious symptoms of possible drug use (staggering, slurred
speech, dazed appearance, incoherence, inability to respond, and odor). This
situation shall be handled as a health problem and potential emergency.
Immediate Action
All standard health and first aid procedures will be followed. The student shall not be left
alone. The school nurse and principal shall be summoned immediately. Arrangements
will be made for the student to be taken to a medical facility. An attempt will be made to
notify the parents. If the parents can be notified, they may choose the means of
transportation to be utilized (parent transport, ambulance). If the parent cannot be
reached, the school will transport the student by ambulance, at the parent’s expense.
Investigation
The principal or authorized delegate will begin an immediate investigation and if alcohol
or drug use is indicated, the principal or authorized delegate will employ procedures
normally followed when a student is apprehended for drug alcohol use and/or possession.
Notification of Parent
Parents will be notified of the incident as a health problem or medical emergency. This
will include a description of the situation and symptoms.
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Confidentiality
Information will be limited to those with the need to know.
Disposition of Substance
All substances discovered at the emergency scene or subsequently uncovered shall be
turned over by the school principal or authorized delegate to medical personnel for
identification and aid in the treatment of the student.
Discipline/Rehabilitation
If no confirmed chemical involvement, follow standard school health procedure follow
up.
If chemical use is confirmed:
A. Student will be suspended out of school for ten (10) school days during which time
an informal hearing will be scheduled to determine any need for a hearing with the
School Board to consider additional disciplinary action or expulsion.
B. During this time the student will be required to see an appropriate drug counselor
from a licensed drug and alcohol facility with a parent or guardian in regard to the
incident. This conference must be scheduled immediately.
C. The following requirements must also be met during the ten (10) day suspension
period.
1. The student or parent and/or guardian will be required to pick up homework
assignments daily from all teachers and return the finished assignments the
following day. All work from the ten (10) day suspension must be completed and
returned.
D. Referral to Student Assistance Team to investigate school background/behavior and
make findings known to parents/guardians, counselors, and principal.
E. Required assessment by a licensed drug and alcohol facility within three (3) days and
compliance with its recommendations. Evidence that the D/A assessment
recommendations has been followed, must be submitted to the principal or designee.
All responsibilities shall be assumed by the parent/guardian.
F. A formal Board hearing shall be held to consider additional disciplinary action or
expulsion, pursuit of legal prosecution and potential conditions of return, which may
include random drug testing.
Notification of Police
Police shall not be notified by school personnel unless the safety of the
emergency victim or general school population is at risk.

SITUATION FOUR
4. The student is caught with any amount of alcohol, drugs, or look-alike drugs or
under the influence of alcohol, drugs, or look-alike drugs for the first time.
Immediate Action
The teacher will summon the principal or escort the student to the principal’s office.
Investigation
The principal and/or his/her designee will request that the student empty his/her pockets
or purse and volunteer all drug-like substances. A witness will be present. The student’s
locker will be searched according to policy. The student will not be left alone.
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Notification of Parent
The parent will be contacted, the situation described and an immediate conference
arranged.
Confidentiality
Information will be limited to those with the need to know.
Disposition of Substance
Substances will be sealed, documented and turned over to the police with requests for
analysis. Student’s name will be withheld at this time.
Discipline/Rehabilitation
A. Student will be suspended out of school for ten (10) school days during which time
an informal hearing will be scheduled with the Board to consider additional
disciplinary action or expulsion.
B. During this time the student will be required to see an appropriate drug counselor
from a licensed drug and alcohol facility with a parent or guardian in regard to the
incident. This conference must be scheduled immediately. Failure to comply will
result in a formal Board hearing to consider additional disciplinary action or
expulsion, pursuit of legal prosecution and potential conditions of return.
C. The following requirements must also be met during the ten (10) day suspension
period.
1. The student or parent and/or guardian will be required to pick up homework
assignments daily from all teachers and return the finished assignments the
following day. All work from the ten (10) day suspension must be completed
and returned.
D. Referral to Student Assistance Team to investigate school background/behavior and
make findings known to parents/guardians, counselors and principal.
E. Required participation in school based chemical insight group
F. Required assessment by a licensed drug and alcohol facility within three (3) days and
compliance with its recommendations. Evidence that the D/A assessment
recommendation has been followed, must be submitted to the principal or designee.
All responsibilities are assumed by the parent/guardian.
G. Failure to comply will result in a full ten (10) day suspension and/or possible referral
to School Board for hearing.
Notification of Police
Contact will be limited to the transfer of confiscated substances at this time.

SITUATION FIVE
5. A student if found using, in possession of, or suspected to be under the influence of a
drug/alcohol while attending as a participant or spectator at any school sponsored
event on or off school property, including any athletic or activity event at another
school district, school or public/private location. This included any outside school
sponsored or chaperoned event.
Immediate Action
The principal or authorized delegate will be notified.
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Investigation
The principal and/or his/her designee will request that the student empty his/her pockets
or purse and volunteer all drug-like substances. A witness will be present. All students’
property will be searched. The student will not be left alone.
Notification of Parents
The parent will be contacted immediately and the situation described. The student will
be sent home immediately at the parent expense or the parent will be contacted to
transport the student home. If parents/guardians are unable or unwilling to transport
student, the police will be asked to transport student home.
Confidentiality
Information will be limited to those with the need to know.
Disposition of Substance
Substances will be sealed, documented and turned over to the police with requests for
analysis. The substances may be used as a basis and evidence for legal proceedings.
Discipline/Rehabilitation
The student will be sent home immediately at the parent’s expense or the parent will be
contacted to transport the student home.
A. Student will be suspended out of school for ten (10) school days during which time an
informal hearing will be scheduled to determine any need for a hearing with the
School Board to consider additional disciplinary action or expulsion.
B. During this time the student will be required to see an appropriate drug counselor
from a licensed drug and alcohol facility with a parent or guardian in regard to the
incident. This conference must be scheduled immediately.
C. The following requirements must also be met during the ten (10) day suspension
period.
a. The student or parent and/or guardian will be required to pick up homework
assignments daily from all teachers and return the finished assignments the
following day. All work from the ten (10) day suspension must be completed
and returned.
D. Referral to Student Assistance Team to investigate school background/behavior and
make findings known to parents/guardians, counselors and principal.
E. Required assessment by a licensed drug and alcohol facility within three (3) days and
compliance with its recommendations. Evidence that the D/A assessment
recommendation has been followed, must be submitted to the principal or designee.
All responsibilities shall be assumed by the parent/guardian.
F. A formal Board hearing shall be held to consider additional disciplinary action or
expulsion, pursuit of legal prosecution and potential conditions of return, which may
include random drug testing.
Notification of Police
During school sponsored trips the student’s name will be turned over to local authorities
along with the substance.
NOTE: Prior to all trips an explanation of this procedure will
be included with the parent(s) permission slip.
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SECOND OFFENSE
SITUATION SIX
6. A student is caught AGAIN in possession of or under the influence of any amount of
drug substance.
Immediate Action
The teacher will summon the principal or escort the student to the principal’s office.
Investigation
The principal and/or his/her designee will request that the student empty his/her pockets
or purse and volunteer all drug-like substance. A witness will be present. The student’s
locker will be searched according to policy. The student will not be left alone.
Notification of Parent
The parent will be contacted immediately and the situation described completely.
Confidentiality
Information will be limited to those with the need to know.
Disposition of Substance
Substances will be sealed, documented and turned over to the police with request for
analysis. The substances may be used as a basis and evidence for legal proceedings. The
students’ name will be turned in to the police.
Discipline/Rehabilitation
Following an informal hearing, the student will be suspended out of school for a period of
ten (10) days. A student will receive a five (5) day in-school suspension upon returning
to school after all requirements have been met. A formal hearing will be arranged before
the Board of Education to determine the term of possible expulsion, need for legal
prosecution and potential conditions of return. The student will be required to follow

discipline as outlined in situation 4 in this policy.
Notification of Police
Contact beyond transfer of substances will be used on the
outcome of the formal Board hearing.

SITUATION SEVEN
7. A student is found to be responsible for distributing or sale of chemicals
and/or alcohol to anyone.
Immediate Action
The teacher will summon the principal or escort the student to the principal’s office.
Investigation
The principal and/or his/her designee will request that the student empty his/her pockets
or purse and volunteer all drug-like substances. A witness will be present. All students’
property will be searched. The student will not be left alone.
Notification of Parent
The parent will be contacted immediately and the situation described completely. The
parent will be notified of the immediate action taken against the student.
Confidentiality
Information will be limited to those with the need to know.
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Disposition of Substance
Substances will be sealed, documented and turned over to the police with request for
analysis. The substances may be used as a basis and evidence for legal proceedings.
Discipline/Rehabilitation
A. Student will be suspended out of school for ten (10) school days during which time
an informal hearing will be scheduled to determine any need for a hearing with
the School Board to consider additional disciplinary action or expulsion.
B. During this time the student will be required to see an appropriate drug
counselor from a licensed drug and alcohol facility with a parent or guardian in
regard to the incident. This conference must be scheduled immediately.
C. The following requirements must also be met during the ten (10) day suspension
period.
a. The student or parent and/or guardian will be required to pick up homework
assignments daily from all teachers and return the finished assignments the
following day. All work from the ten (10) day suspension must be completed
and returned.
B. Referral to Student Assistance Team to investigate school background/behavior and
make findings known to parents/guardians, counselors and principal.
C. Required assessment by a licensed drug and alcohol facility within three (3) days and
compliance with its recommendations. Evidence that the D/A assessment
recommendation has been followed, must be submitted to the principal or designee.
All responsibilities shall be assumed by the parent/guardian.
D. A formal Board hearing shall be held to consider additional disciplinary action or
expulsion, pursuit of legal prosecution and potential conditions of
return, which may include random drug testing.
Notification of Police
Police will be involved in the situation.

SITUATION EIGHT
8. A student is caught with paraphernalia normally
associated with drugs; i.e. rolling paper, bongs, clips, pipes, etc.
Immediate Action
School personnel will confiscate the object(s) in question and summon the principal or
designee.
Investigation
The principal and/or his/her designee will request that the student empty his/her pockets
or purse and volunteer all drug-like paraphernalia. A witness will be present. All
students’ property, locker, and desk will be searched according to policy. The student
will not be left alone.
Notification of Parents
Principal or designee will contact parents by phone or by letter to make them
aware of the situation. Parents will be requested to come to the school for an
immediate conference.
Confidentiality
Information will be limited to those with the need to know.
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Disposition of Paraphernalia
If paraphernalia is discovered, at the time it will be sealed, documented and
submitted to the police.
Discipline/Rehabilitation
A. Student will be suspended out of school for ten (10) school days during which time
an informal hearing will be scheduled to determine any need for a hearing with the
School Board to consider additional disciplinary action or expulsion.
B. During this time the student will be required to see an appropriate drug counselor
from a licensed drug and alcohol facility with a parent or guardian in regard to the
incident. This conference must be scheduled immediately.
C. The following requirements must also be met during the ten (10) day suspension
period.
a. The student or parent and/or guardian will be required to pick up
homework assignments daily from all teachers and return the
finished assignments the following day. All work from the ten (10)
day suspension must be completed and returned.
D. Referral to Student Assistance Team to investigate school background/behavior and
make findings known to parents/guardians, counselors and principal.
E. Required assessment by a licensed drug and alcohol facility within three (3) days and
compliance with its recommendations. Evidence that the D/A assessment
recommendation has been followed, must be submitted to the principal or designee.
All responsibilities shall be assumed by the parent/guardian.
F. A formal Board hearing shall be held to consider additional
disciplinary action or expulsion, pursuit of legal prosecution and
potential conditions of return, which may include random drug testing.
Notification of Police – required

JEFFERSON-MORGAN SCHOOL DISTRICT
DISCIPLINE PHILOSOPHY
INTRODUCTION
The responsibility of the total school community is to create and maintain an
atmosphere that is conducive to teaching, learning and living. Everyone in the
educational process has the right to expect that the environment shall be safe,
pleasant, and well organized. The climate should produce security and consistency through the
establishment of reasonable rules and guidelines that require an interaction based upon mutual
respect and cooperation. The emphasis should be on courtesy, consideration and the fulfillment
of all necessary obligations at all times.

STUDENT RIGHTS
Students do have rights. Having legal rights as persons and citizens, they may not be deprived of
what the law gives them. These rights include the right to an education, the right to express their
opinions, and the right to be free from invidious discrimination. They also have human rights as
persons and participants in the educational community. These rights include the right to be
treated with dignity by other participants and the right to contribute to the educational process.
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Code of Conduct for JMES Students
GRADES PRE K – 12
CLASSROOM LEVEL VIOLATIONS
Seriousness of the violation may require initiation of discipline at a higher level.















Violations
Running, throwing items,
littering
Excessive talking
Minor horseplay
Dress Code violation
(see Dress Code Policy)
Late to class
Possession of an
unauthorized electronic
device (see Electronic
Device Policy)
Cafeteria, misbehavior
Hall misbehavior
Inappropriate language
Minor infractions of
disrespect
Consumption of food or
beverage outside
authorized areas
Minor classroom
disruption
Name calling

Procedures
The classroom teacher or
appropriate school personnel will
evaluate the violation and
determine the appropriate
disciplinary option(s).

Disciplinary Options
 Warning
 Parent contact
 Loss of privileges
 Change in seating
assignments
 After school detention
 Cafeteria detention
 Recess detention




Intervention Options
Referral to Guidance
Counselor
ESAP/SAP

GRADES PRE K – 6
LEVEL I VIOLATIONS
Persistent violations of classroom, hallway, cafeteria, playground and outside school events.





Violations
Persistent violation of
classroom expectations
Disrespect
Disruption
Electronic devices (See
Electronic Device
Policy)

Illegal absence, full or partial day

Unexcused or illegal tardiness to

Procedure
The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).
The administrator will evaluate
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Disciplinary Options
Parent contact
Verbal warning
Cafeteria detention
Recess detention Loss of
privileges (possible)
 After school detention
(multiple)
Intervention Options
 Referral to Guidance
Counselor
● ESAP/SAP
 Appropriate aspects of
state law shall be
enforced
 TEP meeting
 Appropriate aspects of





school

the violation and determine the
appropriate disciplinary
option(s).

Truancy, full or partial day – any
absence for a student of any age
that is either illegal or unexcused
and occurs without the consent of
the parent or guardian.
 Loitering in lavatories
 Minor insubordination/
Defiance
 Inappropriate language
 Cafeteria misbehavior
 Minor theft
 Verbal harassment: first
offense
 Rough horseplay
 Misuse of privileges
 Lying
 Bullying/Cyber bullying
(See Bullying/Cyber
bulling Policy)
 Minor misbehavior on
the bus
 Loitering on route to
school (walkers)

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).
The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).




state law shall be
enforced
Parent contact
TEP meeting



Appropriate aspects of
state law shall be
enforced
 Parent contact
 TEP meeting
 Parent contact
 Verbal warning
 Cafeteria detention
 Recess detention
 Loss of privileges
 After school detention
 Restitution for all
damages or loss if
appropriate
Intervention Options
● Guidance Counselor
Referral
● ESAP/SAP









Parent contact
Bus Conduct report
Warning
Assigned seat
Cafeteria detention
Recess detention
Loss of privileges (bus
suspension)
After School detention

GRADE PRE K – 6
LEVEL II VIOLATIONS
Seriousness of the violation may require initiation of discipline at a higher level.
Violations
Persistent violations of Level I

Procedure
The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).
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Disciplinary Options
 Parent contact
 Cafeteria detention
 Recess detention
(multiple)
 Loss of privileges
 After school detention
(multiple)
 Suspension (OSS)
Intervention Options
● Guidance Counselor



Using profane or obscene
language/gestures
 Repeated or more serious
misbehavior in hall
 Repeated or more serious
behavior in cafeteria
 Loitering in the
lavatories
 Being in an unauthorized
area of the building
 Chronic disruption to the
learning environment
 Insubordination,
defiance, verbal
disrespect (including
obscene language and/or
gestures) toward any
school employee
 Theft
 Harassment: including
physical, verbal, racial,
ethnic, or sexual
harassment
 Threatening another
student
 Possession of lighter or
other incendiary devices
 Leaving school (building
and/or grounds) without
permission
 Disorderly, vicious, or
immoral conduct
 Extortion
 Bullying/Cyber bullying
(See Policy/Cyber
bullying Policy)
Hitting, fighting, assaulting,
biting

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).

Referral
ESAP/SAP
Parent contact
Cafeteria detention
Recess detention
(multiple)
 Loss of privileges
 After school detention
(multiple)
 Suspension (OSS)
Intervention Options
● Guidance Counselor
referral
● ESAP/SAP
●








Parent contact
Police notification
Restitution for all
damages or loss if
appropriate
 Suspension (OSS)
Intervention Options
● Guidance Counselor
referral
● ESAP/SAP








Parent contact
Cafeteria detention
Recess detention
Loss of privileges
After school detention
Suspension (OSS)



Police notification and/or
citation
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Intervention Options
Guidance Counselor
referral
ESAP/SAP

Behavior on the bus that poses a
threat to the health and safety of
others by causing a distraction or
undermining the authority if the
driver

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).

Violation of computer, internet
access, filtering policy (See
Computer/Internet Use Policy)

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).







Parent contact
Cafeteria detention
After school detention
Suspension (OSS)
One or more days of bus
suspension
Intervention Options
● Guidance Counselor
referral
● ESAP/SAP





Possession or use of tobacco

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).






Violation of the District
Medication Policy

The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).







Denied computer/internet
privileges
After school detention
Suspension (OSS)
Intervention Options
Guidance Counselor
referral
ESAP/SAP
Citation to the District
Magistrate for a civil
offense
Suspension (OSS)
Intervention Options
Guidance Counselor
referral
ESAP/SAP
Parent contact
Suspension (OSS)
Intervention Options
Guidance Counselor
referral
ESAP/SAP

GRADES PRE K – 12
LEVEL III VIOLATIONS
Violations
Persistent violations of Level III

Use, possession or being under
the influence of a non-prescribed
controlled substance, alcohol, or

Procedure
The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).
Evaluation by the
Superintendent with possible
hearing before the School
Board.
The administrator will evaluate
the violation and determine the
appropriate disciplinary
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Disciplinary Options
Parent contact
Suspension
Expulsion
Intervention Options
 Guidance Counselor
referral
 ESAP/SAP








Parent contact
Suspension
Expulsion

“look-alike drugs”. Use or
possession of drug paraphernalia.

Sale or distribution of a
controlled substance, “look a-like
drugs”, alcohol, or dangerous
drugs or drug related
paraphernalia as defined in the
“Dangerous Drugs, Devices, and
Cosmetic Act”.
Possession, use or distribution of
a weapon/fireworks/incendiary
devices/pepper spray/mace or
other chemical agent



Physical assault directed
toward a district
employee
 Participation in or
responsibility for causing
willful defacing, damage
destruction, or vandalism
of school property or
personal property of
district employees
 Terroristic or bomb
threat
Violation of any federal, state, or
local law while on school
property or at any school event

option(s).



Evaluation of offense will
determine if referral to the
School Board is appropriate on
the first offense.



Second and subsequent offense
– referral for hearing before the
School Board.
The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).
Referral for hearing before the
School Board.
The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).
Evaluation by the
Superintendent with possible
hearing before the School
Board.
The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).
Evaluation by the
Superintendent with possible
hearing before the School
Board.























The administrator will evaluate
the violation and determine the
appropriate disciplinary
option(s).






Evaluation by the
Superintendent with possible
hearing before the School
Board.




Police Notification
Intervention Options
Guidance Counselor
referral
ESAP/SAP

Parent contact
Suspension
Expulsion
Police Notification
Intervention Options
Guidance Counselor
referral
ESAP/SAP
Parent contact
Suspension
Expulsion
Police Notification
Intervention Options
Guidance Counselor
referral
ESAP/SAP
Parent contact
Suspension
Expulsion
Police Notification
Restitution for all damage
or loss if appropriate
Intervention Options
Guidance Counselor
referral
ESAP/SAP
Parent contact
Suspension
Expulsion
Restitution for all damage
or loss if appropriate
Intervention Options
Guidance Counselor
referral
ESAP/SAP

*Building principal has final authority over all consequences.
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DRESS CODE
Student dress will conform to the present contemporary community standards of health, decency,
modesty, safety, and optimum learning conditions and good taste.
Shorts, skirts, and dresses may not be higher than fingertip length with hands hanging naturally
by one’s side. Pants/shorts are to be worn at the natural waistline. NO undergarments of any
kind may be displayed. An undergarment is to be considered any layer worn under a top or
bottom. Tank tops and halter-tops may be worn if NO undergarment is displayed. Tops may not
be “low cut” or “exposing”. Any top that allows the midriff or undergarments of any kind to be
exposed is not permitted.
Clothing which advertises, promotes or gives reference to drugs, alcohol, tobacco, sexual, ethnic
or racial innuendoes will not be permitted.
Cleanliness must be maintained in all aspects of personal appearance. Students may be required
to wear certain types of clothing while participating in physical education classes and other
activities such as band or science labs.
Students are not permitted to wear their street clothes for physical education classes.
Hats, headbands or any other types of headwear are not permitted to be worn in the school
building during school hours.
Chains, (except wallet chains), or any jewelry that may cause injury or constitute a hazard are not
permitted.
Coats and outer garments that are worn to school should not be worn inside of the building
during school hours.
All students must wear shoes or some type of footwear.
Dresses for school dances are at the discretion of the parents/guardians.
Student Guideline – If you have to ask concerning appropriateness of dress, then do not
wear it.

EARLY DISMISSAL AND SIGN-OUT
Early dismissal may be granted for the same reasons allowable for legal absences.
It is recommended that doctor and dentist appointments be scheduled for other
than school hours; however, when emergency demands, the appointment should
be made as early or as late in the school day as possible. When an early dismissal is required, a
written request from the parent needs to be given to the homeroom teacher (who will initial the
request) and then have it sent to the office to be recorded. Parents must report to the elementary
office to pick-up students with early dismissals and sign for all releases.
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EDUCATIONAL TRIP PROCEDURE
If an educational field trip is desired, a parent/guardian must request approval ONE week
prior to the trip on a Request for Educational Trip Form and submit it to the building
principal for approval. Approval will be subject to acceptable attendance pattern (less
than ten (10) total days of absence and less than four (4) illegal days.) The educational value
of the trip must be explained (the purpose, itinerary and supportive educational aspects must be
clearly explained for justifying such an experience beyond the classroom). It is the student’s
responsibility to obtain assignments from his/her teachers, which must be turned in at the
conclusion of the trip. A total of five (5) days for an Educational Trip will be granted in a
school year. Extenuating circumstances need to be addressed to the building principal prior to
the trip when submitting the trip form. If a student is absent despite being denied approval, the
days absent will be considered illegal absences.

Family Educational Trip Procedure
Parents/guardians and students must be aware of the published school calendar and should avoid
scheduling education trips when classes are in session. When unusual circumstances force a
family to plan an educational trip during the school year, those days missed will be counted as an
excused absence only if the following criteria are met:
1. A Family Educational Trip Form is obtained from the middle or senior high school
office, completed, and returned to the principal one week prior to the trip. Neglecting
to gain prior approval for the educational trip will result in the recording of unexcused
daily absences for those days.
2. The Family Educational Trip Form will be sent by the appropriate building principal
to the teachers who will develop necessary assignments.
3. Upon return from the approved Family Educational Trip, it is the responsibility of the
student to turn in or make up all required educational assignments.
4. Failure of the student to make up missed homework and/or tests will result in the
recording of an “F” grade for said work.
5. A student is permitted up to five (5) excused school days per school year to take
educational trips with his/her parents or guardians. Extenuating circumstances need
to be addressed to the building principal prior to the trip when submitting the trip
form.
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JEFFERSON-MORGAN SCHOOL DISTRICT
EDUCATIONAL TRIP FORM
*(This request must be completed one (1) week prior to when the Educational Trip begins.)
Student Name______________________ Grade______ Homeroom ______
Trip begins __________________and ends ____________________
(month/day/year)
month/day/year
For a total of _______________ school days.
This is a request for an excused leave for my child for the following reason:
______________________________________________________________________________
______________________________________________________________________________
__________________________________________________________________________
NO STUDENT WILL BE APPROVED BEYOND A TOTAL OF FIVE (5) DAYS FOR
THE SCHOOL YEAR UNLESS THERE ARE EXTENUATING CIRCUMSTANCES
WITH THE BUILDING PRINCPAL’S APPROVAL.
(MUST PROVIDE DESTINATION AND REASON FOR LEAVING)
PARENT ACKNOWLEDGEMENT OF RESPONSIBILITY
Please sign the following statement before returning the application to the principal:
I understand that I am responsible for my child’s education while he/she is absent due to an
Educational Trip. This includes obtaining assignments at least three (3) days prior to the
Educational Trip, and ensuring that all missed assignments are completed and submitted within
three (3) days of return. I also understand that failure to do so may result in a daily grade
reduction.
Signature of Parent/Guardian ________________________________________________
Decision for excused absence is: Approved __________

Disapproved _____________

Reason for Disapproval:
1. _____ Truancy has been habitual
2. _____ Teacher suggest request should not be granted because of academic
performance.
3. _____ Other _________________________________________________
Principal Signature ________________________ Date_______________
Students need to return completed request to the office prior to the Educational Trip.
Students will receive a copy to take home and the school will keep a copy. Thank you for
your cooperation.
Days missed will be counted as excused absences.
attendance record.
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These days absent will impact

EMERGENCY CARDS
Emergency cards are sent home with students the first day of school. Parents are requested to
complete the card and return it to school immediately. Parents are requested to notify those
persons listed on their child’s emergency card that if parents cannot be reached in
emergencies, they will be contacted and expected to handle the emergency. If changes are
necessary, please notify the Elementary Office at your earliest convenience.

EMERGENCY SCHOOL CLOSINGS/ADJUSTMENTS IN
STARTING TIME
Should inclement weather or other emergency situations occur which would result in the closing
of school or adjustment in the starting time for school, announcements will be made by the
following radio stations and the One Call System:
WANB
1580 AM/105.1 FM
WAYNESBURG
KDKA
CHANNEL 2
WTAE
CHANNEL 4
WPXI
CHANNEL 11
School Messenger (Automated School Calling System
If weather conditions or emergency situations mandate an early dismissal, those radio
stations named above and the School Messenger will inform parents of early
dismissal.
***It is advisable that your child know what he/she should do in an early dismissal
situation. Inform him/her of your plan for them in such an emergency.

GRADING SCALE
A
B
C
D
F
O
S
N
U

100% - 92%
91% - 82%
81% - 70%
69% - 60%
59% - BELOW
Outstanding
Satisfactory
Needs Improvement
Unsatisfactory
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PROTECTED HANDICAPPED STUDENTS
PUBLIC NOTICE
In compliance with state and federal law, the Jefferson-Morgan School
District will provide to each protected handicapped student without
discrimination or cost to the student or family, those related aids,
services, or accommodations which are needed to provide equal opportunity to participate in and
obtain the benefits of the school program and extracurricular activities to the maximum extent
appropriate to the student’s abilities. In order to qualify as a protected handicapped student, the
child must be of school age with a physical or mental disability that substantially limits or
prohibits participation in, or access to, any aspect of the school program.
These services and protections for “protected handicapped students” are distinct from those
applicable to all eligible or exceptional students enrolled (or seeking enrollment) in special
education programs.
In order to qualify for services as a “Protected Handicapped Student” the referred person must be
of an age which public education is offered in his/her school district. (Usually 4.7 to 21 years of
age.)
For further information on the evaluation procedures and provision of services to protected
handicapped students contact: Mrs. Cassandra Bozek 724 – 883 – 2310, ext. 1286.

HOMEBOUND INSTRUCTION
The Board shall provide, pursuant to law and regulations, individual instruction to students
confined to home or hospital for physical disability, illness, injury, or when such confinement is
recommended for psychological or psychiatric reasons.
Application for homebound instruction shall certify the nature of the illness or disability, state
the probably duration of the confinement and be approved by the Superintendent.
The Superintendent may grant recommended requests for homebound instruction and shall report
each to the Board at its next regular meeting.
Homebound approval will be for 30 days and must be renewed every 30 days for continued
instruction. Renewals require doctor’s review and recommendation, as well as review and
approval by the Superintendent.
The Board shall provide homebound instruction only for those confinements expected to last at
least two (2) weeks. Expectations may be recommended by the intermediate unit or
Superintendent. The program of homebound instruction given each student shall be in
accordance with the standards established by the state. The Board reserves the right to withhold
homebound instruction when:
1. The instructor’s presence in the place of a student’s confinement presents a hazard to the
health of the teacher.
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2. A parent or other adult in authority is not at home with the student during the hours of
instruction.
3. The condition of the student is such as to preclude any benefit from such instruction.
Grades from homebound instructors are considered to have the same force and effect as those
given by regular instructors in the regular classroom setting.
Illness of a limited duration requiring homebound instruction poses several grading scenarios
when a student returns to the classroom. A homebound student is challenged by having fewer
instructional hours and no classroom participation. Integrating homebound students back into
the classroom should be done in a way that will not penalize such students with respect to grades.
The following general guidelines shall apply:
1. The teacher will keep the parent/guardian apprised for thirty (30) days of the student’s
progress after being integrated back into a regular classroom. Student performance prior
to the illness/injury will be considered in determining progress. Progress reports shall be
issued if the teacher feels that the student is not performing at the same level; this can
mean even as much as one letter-grade lower performance.
2. All students and parent/guardian must fill out a homebound form every 30 days with a
signature from their physician to continue any prolonged homebound instruction. This
form must be fully completed and turn into the main office.
3. When a student returns to the classroom, he/she will be allowed to take scheduled
examinations on different make-up dates, if desired, in order to have the time to “catchup” to the other students. Special assignments/projects will be substituted for missed
work which will be grades with equal weight as the grades given to the student’s regular
attendance.
4. In order to make a fair and realistic evaluation of the homebound student’s performance
upon returning to class, as least five (5) classroom grades shall be given the student for
the nine (9) week’s grade.
5. Every effort will be made by the district so no student is penalized
Grading of student accomplishment and homebound academic achievement shall be in
accordance with present guidelines in effect for regular student attending class. In no way shall a
student be penalized academically for receiving homebound instruction. In cases where a
student receives instruction from an individual teacher who is not certified to instruct the subject
being taught to the homebound student, then the student shall not receive a grade lower than
his/her most recent academic standing over the previous nine (9) week grading period. This shall
apply to only those students who have made a good faith effort to complete all assignments on a
timely manner.
No student shall be tested over material that he/she has not received instruction in or been
provided with the necessary information to answer such material. In those instances where a lab
or other activity is part of the instruction, the student shall not be penalized. The homebound
instructor must be made to spend time with classroom teacher to coordinate the homebound
instruction with the classroom instructor; there must be a face to face planning session. There
should be as many sessions as are needed to make the homebound instruction meaningful and
helpful.
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INTERNET/COMPUTER PROCEDURE:
PURPOSE: Access to unique resources and the opportunity for collaborative
work is now available in the Jefferson-Morgan School District through the use of
technological/telecommunications systems. All such must be in support of education and
research and consistent with the goals and policies of the District; therefore, the
technological/telecommunications systems will be used to support the District’s curriculum, the
educational community, projects, communications and research for students, faculty, and staff.
The Jefferson-Morgan School District Acceptable Use Policy is designed to provide information
and guidelines for utilizing the District’s technological/telecommunications systems. In order to
assure the understanding of this Acceptable Use Policy regarding the Internet, Local Area
Networks (LANS), computers, and related technological/telecommunications systems use in the
Jefferson-Morgan School District, the student, parent, and a sponsoring teacher must read and
sign this document.
AUTHORITY: Jefferson-Morgan School District reserves the right to record the use of the
technological/telecommunications systems and monitor tile serve space utilizations by District
users while respecting their privacy rights. In addition, the District reserves the right to remove a
user account from their networks to prevent unauthorized use of illegal activity.
Technological/telecommunications systems operation in the District will be approved by
the Superintendent and Board of Education, and monitored by the building principal.
The classroom teacher and/or librarian will administer individual terminal control.
GUIDELINES/PROCEDURES
All use of the District’s technological/telecommunications systems are intended to be used for
educational purposes and to carry out the legitimate business of the District. Appropriate use of
these resources includes instruction, independent study, authorized research, and the official
work of the offices, departments, recognized student organizations, and agencies of the District.
The policy shall apply to all users – District students, faculty, and staff – of all
technological/telecommunications systems which are entered via equipment and access lines
located at the Jefferson-Morgan School District, or who obtain their access privileges through
association with this district.
Only the authorized owner of the account will use network accounts for its authorized owner of
the account for its authorized purpose. All communications and information assessable via the
technological/telecommunications systems should be assumed to be private property and shall
not be disclosed. User shall respect the privacy of other users on the system.
The use of video, technology materials, computer software, etc., which is protected under the
copyright laws will not be transmitted nor stored without the express written permission of the
copyright owner.
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PRIVILEGES AND RIGHTS
Access to the Jefferson-Morgan networks is a privilege, not a right, and inappropriate use can
result in a cancellation of those privileges. As a user of the technological offerings available in
the District, one has the privilege of intellectual freedom, privacy, equal access and safety.
RESPONSIBILITIES OR PROHBITIONS
With the rights and privileges of membership in the network community come certain
responsibilities. Users must familiarize themselves with these responsibilities. Failure to adhere
to them may result in the loss of network privileges. Each user has full responsibility for his/her
account. All violations of this policy that can be traced to an individual will be treated as the
sole responsibility of said individual. Under no condition should a user give his/her password to
another user or share his/her account.
It is the user’s responsibility to maintain the integrity of the private electronic mail system. The
user has the responsibility to report all violations of privacy. Users have the responsibility to
make only those contacts leading to some justifiable personal growth on the Internet and local
area networks. The user is also responsible for making sure all e-mail sent or received by
him/her does not contain pornographic material, inappropriate information, or text-encoded files
that are potentially dangerous to the integrity of the local area networks or the Internet.
Every student who receives an account will discuss with a faculty member, the proper usage of
the systems and ramifications if improper usage. Based upon the acceptable use guidelines
outline in this document, a designated district-wide review committee will deem what is
appropriate use of the systems and take appropriate action for improper usage.
The use of the Jefferson-Morgan School District’s technological/telecommunications systems,
which includes the Internet and local area networks for illegal, inappropriate or unethical
purposes by students, staff or faculty members, is prohibited. More specifically:
Use of the networks to facilitate illegal activity is prohibited
Use of the networks for commercial or for-profit purposes is prohibited.
Use of the networks for non-work or non-school related communications is prohibited.
Use of the networks for product advertisement or political lobbying is prohibited.
Malicious use of the networks to develop programs that harass other users or infiltrate a
computer system and/or damage the software components of a computer system is
prohibited.
Hate mail, harassment, discriminatory remarks, and other antisocial communications on
the networks are prohibited.
Use of the networks to access obscene or pornographic material is prohibited.
Use of the networks to transmit material likely to be offensive or objectionable to
recipients is prohibited.
Use of the networks to intentionally obtain or modify files, passwords or data belonging
to other users is prohibited.
Use of the networks to misrepresent other users on the networks is prohibited.
Use of the school technology or the networks for fraudulent copying, communication or
modification of materials in violation of law is prohibited and will be referred to
appropriate authorities.
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Loading or use of unauthorized games, programs, files or other electronic media is
prohibited.
The networks shall not be used to disrupt the work of others; and the hardware or
software of other users shall not be destroyed, modified, or abused in any way.
The Electronic Communications Privacy Act places electronic mail in the same category
as messages delivered by the U.S. Postal Services. Therefore, to tamper, interfere,
intercept, or use electronic mail for criminal purposes is prohibited.
CONSEQUENCES FOR INAPPROPRIATE USE
The technological/telecommunications systems user, student, staff, faculty members, etc., shall
be responsible for damages to the equipment, network systems or software resulting from
deliberate or willful acts.
Failure to follow the procedures and prohibitions outlined in this document will be subject to the
loss of network privileges. Other appropriate disciplinary procedures may take place as needed
in accordance with the Collective Bargaining Agreement.
Illegal use of the networks, intentional deletion or damage to files of data belonging to others,
copyright violations, or theft of services is a violation of State and Federal Laws and violators
will be reported to the appropriate legal authorities for possible prosecution.
CONSEQUENCES FOR VIOLATION OF INTERNET/COMPUTER POLICIES,
students will receive either lunch or after school detention based on the severity of the violation.
Internet access, one of the many technological services available at Jefferson-Morgan School
District, is now available through the elementary and high school libraries. While the Internet
provides thousands of World Wide Web sites that provide information for education, it is
impossible to control access to all materials available through the Internet, and an adept user may
discover controversial information. Therefore, students will use the World Wide Web in
supervised settings and the District requires parent permission for student World Wide Web
access.
In order to insure adequate resources for all users, the Jefferson-Morgan School District reserves
the right to log network (s) use and monitor fileserver space and bandwidth while respecting the
privacy of the user accounts. Users must delete e-mail messages on a daily basis to conserve
fileserver space.
Jefferson-Morgan School District makes no warranties of any kind, whether express or implied,
for the service it is providing and will not be responsible for any damages suffered. This
includes loss of data resulting from delays, non-deliveries, or service interruptions caused by its
own negligence or the user’s errors or omissions. Use of any information obtained through
Jefferson-Morgan School District networks is at the user’s own risk. Jefferson-Morgan School
District specifically denies any responsibility for the accuracy or quality of information obtained
through its technological/telecommunications system.
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LIBRARY
The function of the school library is to aid students by supplying them with
supplementary material for their studies, as well as recreational reading material.
The librarian will assist students in finding materials they need. Students are
scheduled for library class at least once a week. Materials borrowed from the library must be
returned when due and cared for in a proper manner. Failure to comply with library rules may
mean a student will lose his/her library privileges.

LOCKERS
An attempt is made to assign a hall locker for books and coats in the vicinity of the student’s
homeroom. Students may not place stickers, magnets, etc. on the outside of the lockers. No
locks are permitted on the lockers at the elementary level.
It should be remembered that the locker is the property of the Jefferson-Morgan School
District, District officials, and/or their agents may search a student’s locker and seize any
illegal materials. The search of a student’s locker may be without warning if there is a
reasonable suspicion to believe that the locker contains materials (s), which may pose a
problem to the health, safety, and welfare of students, employees, or visitors. Furthermore,
District authorities shall conduct random canine sniffing of each locker through the year,
even without probable cause to do so. Any illegal items may be seized by the District
authorities and/or law enforcement agencies and used as evidence against the student in a
proper forum. Prior to a locker search, the student shall be notified and given an
opportunity to be present. An administrator will usually request the presence of another
member of the District’s staff to be present during the locker search. Students are assigned
a locker and are responsible for its contents.
Hanging items of any type and/or writing are not permitted on the inside or the outside of the
lockers – this includes stickers.
Book bags may be brought to school, but must be kept in the locker. They may not be carried
throughout the day.
Students are totally responsible for all items left in their lockers. Valuables should never be
left in the locker. Do not put any materials in someone else’s locker.

LOST AND FOUND
The Elementary Office is the area designated for lost and found articles. Anyone who finds a
lost or misplaced article should take it to the office as soon as possible. Students looking for lost
possessions should check the office. If lost and found articles are not claimed within a
reasonable amount of time, they will be discarded.
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MAKE-UP WORK
Any student absent from class is required to make-up all work missed. However, it is the
responsibility of the student to see his/her teacher to obtain the work needed to be made-up.
Please note that the student will have as many days to make up work as days they were absent.
We have tutors available during recess if the student needs help.
If a student will be absent for several days, it is possible for homework assignments to be sent
home. Arrangements for this may be made through the Elementary Office. These requests
should be made before 8:30 AM and materials picked up after 2:00 PM. If the request is
made after 8:30 the materials will not be ready until the next morning.

NURSE
Before going to the nurse, except in an emergency when first aid is required,
a student must be excused by his/her classroom teacher after the teacher has
notified the office of the problem. At the discretion of the nurse/principal the parents will be
notified of the child’s problem.

PARENT PICK-UP PROCEDURE
Parents picking students up at dismissal time are asked to report to the cafeteria
after signing the student out. Student will be escorted from the library to the cafeteria
by staff members. Parents and students are asked to exit through cafeteria doors.

PARENT TEACHER ORGANIZATION
The school encourages parents to join and support the Parent Teacher Organization. There is a
meeting on the first Wednesday of month except for January. Notification of the meeting dates
and times will be in the Newsletter. The P. T. O. is a very active group that offers support and
assistance in many ways. A strong PTO membership enhances the effectiveness of the
school, please join.

REPORT CARDS
Report cards are sent home at nine-week intervals. Parents are required to sign
and return the report card envelope the day after it is issued
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SCREENING, EVALUATION, AND
PLACEMENT PROCEDURES
CHILD FIND AND
ANNUAL NOTICE TO PARENTS
(CFR 300.125)
In compliance with state and federal law, Jefferson Morgan will provide to each protected
handicapped student without discrimination or cost to the student or family, those related aids, services or
accommodations which are needed to provide equal opportunity to participate in and obtain the benefits
of the school program and extracurricular activities to the maximum extent appropriate to the student’s
abilities. In order to qualify as a protected handicapped student the child must be of school age with a
physical or mental disability, which substantially limits or prohibits participation in or access to an aspect
of the school program.
These services and protections for “protected handicapped students” are distinct from those applicable
to all eligible or exceptional students enrolled (or seeking enrollment) in special education programs.
For further information on the evaluation procedures and provision of services to protected
handicapped students or eligible students, contact Mrs. Cassamdra Bozek at (724)883-2310 Ext 1286.
Jefferson Morgan must establish and implement procedures to identify, locate and evaluate all children
who need special education programs and services because of the child’s disability. This notice is to help
find these children, offer assistance to parents and describe the parent’s rights with regard to
confidentiality of information that will be obtained during the process. The district shall also conduct
awareness activities to inform the public of gifted education services and programs and the manner by
which to request these services and programs.
The content of this notice has been written in English. If a person does not understand any of this
notice, he or she should contact Mrs. Bozek and request an explanation.

IDENTIFICATION ACTIVITY
Child Find refers to activities undertaken by public education agencies to identify, locate, and evaluate
children residing in the State, including children attending private schools, who are suspected of having
disabilities, regardless of the severity of their disability, and determine the child’s need for special
education and related services. The purpose is to locate these children so that a free appropriate public
education (FAPE) can be made available. The types of disabilities, that if found to cause a child to need
services are: Autism, deaf-blindness, deafness, emotional disturbance, hearing impairment, mental
retardation, multiple disabilities, orthopedic impairment, other health impairment due to chronic or acute
health problems, specific learning disabilities, speech or language, traumatic brain injury and visual
impairment including blindness, in the case of a child that is of preschool age developmental delay.
Screening activities are also conducted to determine student need for gifted support services.
Jefferson Morgan provides educational services for all eligible students either through districtoperated classes, contracts with Intermediate Unit #1, or Approved Private Schools. Classes providing
Learning Support, Life-Skills Support, Emotional Support, Physical Support, Multiple Disabilities
Support, and Autistic Support are available for students at beginning school age through age 21, if
necessary. Additional services include hearing, vision, and speech and language support. Students found
to meet eligibility criteria as "mentally gifted" may receive services through district's Gifted Support
programs.
Jefferson Morgan is required to annually provide notice describing the identification activities and the
procedures followed to ensure confidentiality of personally identifiable information. This notice is
intended to meet this requirement.
Identification activities are performed to find a child who is suspected as having a disability that would
interfere with his or her learning unless special education programs and services are made available.
Children suspected of being "mentally gifted" who need specially designed instruction not ordinarily
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provided in the regular education program also go through screening activities. The activities include:
review of group data, conduct hearing and vision screening, assessment of student’s academic
functioning, observation of the student displaying difficulty in behavior and determining the student’s
response to attempted remediation. Input from parents is also an information source for identification.
After a child is identified as a suspected child with a disability, he or she is evaluated, but is not evaluated
before parents give permission for their child to be evaluated.
The school district will follow procedures outlined in the special education regulations (Chapter 14)
for determining eligibility and need for special education services. Chapter 16 regulations will be
followed to determine eligibility and need for Gifted Support services.

CONFIDENTIALITY (CFR 300.127)
If after screening, a disability is suspected, upon your permission, your child will be evaluated.
Written records of the results are called an education record, which are directly related to your child and
are maintained by the school districts. These records are personally identifiable to your child. Personally
identifiable information includes the child’s name, the name of the child’s parents or other family
member, the address of the child or their family, a personal identifier such as social security number, a list
of characteristics that would make the child’s identity easily traceable or other information that would
make the child’s identity easily traceable.
The school district will gather information regarding your child’s physical, mental, emotional and
health functioning through testing and assessment, observation of your child, as well as through review of
any records made available to the school district through your physician and other providers of services
such as day care agencies.
The school district protects the confidentiality of personally identifiable information by one school
official being responsible for ensuring the confidentiality of the records, training being provided to all
persons using the information, and maintaining for public inspection a current list of employee’s names
and positions who may have access to the information. The school district will inform you when this
information is no longer needed to provide educational services to your child and will destroy the
information at designated intervals, except general information such as your child’s name, address, phone
number, grades, attendance record and classes attended, grade level completed, may be maintained
without time limitation.
As the parent of the child you have a number of rights regarding the confidentiality of your child’s
records. The right to inspect and review any education records related to your child are collected,
maintained, or used by the school district. The school district will comply with a request for you to
review the records without unnecessary delay before any meetings regarding planning for your child’s
special education program (called an IEP meeting). Should you and your school district disagree about
your child’s special education supports and services and a due process hearing is requested, the school
district will furnish you with the opportunity to inspect and review your child’s records, within 30 days.
You have the right to an explanation and interpretations of the records, to be provided copies of the
records if failure to provide the copies would effectively prevent you from exercising your right to inspect
and review the records, and the right to have a representative inspect and review the records. This review
is conducted with the assistance of an appropriate school district staff member.
Upon your request, the school district will provide you a list of the types and location of education
records collected, maintained, or used by the agency.
You have the right to request in writing the amendment of your child’s education records that you
believe are inaccurate or misleading, or violate the privacy or other rights of your child. The school
district will decide whether to amend the records within 45 school days of receipt of your request. If the
school district refuses to amend the records you will be notified of the refusal and your right to a hearing.
You will be given at that time, additional information regarding the hearing procedures. Upon written
request, the district will schedule and provide written notice of the hearing to challenge information in
your child’s education files.
Parent consent is required before personally identifiable information contained in your child’s
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education records is disclosed to anyone other than officials of the school district collecting or using the
information for purposes of identification of your child, locating your child and evaluating your child or
for any other purpose of making available a free appropriate public education to your child. A school
official has a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional responsibility. Additionally, the school district, upon request, discloses
records without consent to officials of another school district in which your child seeks or intends to
enroll.
A parent may file a written complaint with the Pennsylvania Department of Education at the address
below alleging that the rights described in this notice were not provided.
Pennsylvania Department of Education
Bureau of Special Education
Division of Compliance
333 Market Street
Harrisburg, PA 17126-0333
The Department of Education will investigate the matter, issue a report of findings and necessary
corrective action within 60 days. The Department will take necessary action to ensure compliance is
achieved.
Complaints alleging failures of the school district with regard to confidentiality of personally
identifiable information may also be filed with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave, SW
Washington, DC 20202-4605
The school district will provide ongoing screening services. If you wish to learn more, have questions,
or believe your child may need to be identified, please contact Mrs. Bozek at (724)883-2310 Ext 1286.

EARLY INTERVENTION IDENTIFICATION
In Pennsylvania, a child between three years of age and the school district’s age to begin
school who has a developmental delay or one or more of the physical or mental conditions listed
above, will be identified as an “eligible young child.” The parents of these children have the
same rights described above.
The Pennsylvania Department of Education is responsible for providing programs and
services to eligible young children under Act 212 of 1990, the Early Intervention Services
System Act. Screening for preschool children is available through the Child Alert Program
operated by Intermediate Unit #1. To schedule an appointment for screening call Barbara
Rothermel at (724) 938-3241
POTENTIAL INDICATORS OF WEAKNESSES IN THE DEVELOPMENTAL
DOMAIN AREAS AND OTHER RISK FACTORS THAT COULD INDICATE A
DISABILITY (Requirement of Section 14.212(b))
A developmental delay is determined by the results of a developmental evaluation. The results
of one or more domain areas (adaptive, personal-social, communication, motor or cognitive)
have to show at least a 25% delay or a score of 1.5 standard deviations below the mean (Standard
Score of 77 or below). The delay results in the need for specially designed
intervention/instruction (SDI) in order to participate in typical activities and routines.
Children with a developmental delay may show weaknesses in the following areas:
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Adaptive – Pre-kindergarten aged children with a developmental delay may have difficulty
dressing/undressing; using utensils to eat, removing shoes without assistance, distinguishing between
nonfood/food substances, or have difficulty with toileting needs. One may have difficulty moving
independently around the house, understanding that hot is dangerous, putting away toys when asked,
indicating an illness or ailment to an adult, or demonstrating caution and avoiding common dangers.

Personal-Social – Pre-kindergarten aged children with a developmental delay may have difficulty
responding positively to adult praise, rewards or promise of rewards; greeting familiar adults
spontaneously, enjoying simple stories read aloud, helping with simple household tasks, initiating social
interaction with familiar adults, expressing affection/liking for peers, playing cooperatively with peers,
stating first name, last name, age, or whether he is a male/female; using objects in make-believe play,
using ‘I’ or ‘me’ to refer to himself, or recognizing facial expressions of common emotions.

Communication - Pre-kindergarten aged children with a developmental delay may have difficulty
following 2-step verbal commands, associating spoken words with pictures, recalling events from a story
presented orally; engaging in extended and meaningful nonverbal exchanges with others, using words to
get his needs met, responding to ‘yes’ and ‘no’ questions appropriately, or asking ‘wh’ questions.

Motor - Pre-kindergarten aged children with a developmental delay may have difficulty running without
falling, kicking a ball without falling, walking up and down steps alternating feet without assistance,
walking backward, imitating the bilateral movements of an adult, pointing with his index finger
independent of the thumb and other fingers, scribbling linear and/or circular patterns spontaneously, using
the pads of fingertips to grasp a pencil, holding a paper with one hand while drawing or writing with the
other hand, fastening clothing without assistance, cutting with scissors, copying a circle, or imitating
vertical and horizontal markings.

Cognitive - Pre-kindergarten aged children with a developmental delay may have difficulty attending to
one activity for 3 or more minutes, reciting memorized lines from songs or TV shows, showing interest in
age-appropriate books, matching/naming colors, responding to one and one more, giving three objects on
request, matching shapes, identifying objects by their use, identifying items by size, identifying colors of
familiar objects not in view, or identifying simple objects by touch.

OTHER FACTORS THAT COULD INDICATE A DISABILITY
Developmental disabilities are birth defects related to a problem with how a body part or body system
works. They may also be known as functional birth defects. Many of these conditions affect multiple
body parts or systems. Researchers have identified thousands of different birth defects. Birth defects can
have a variety of causes, such as:
Genetic problems caused when one or more genes doesn’t work properly or part of a gene is missing,
problems with chromosomes, such as having an extra chromosome or missing part of a chromosome,
environmental factors that the expectant mother is exposed to during pregnancy, such as Rubella or
German measles or if she uses drugs or alcohol during pregnancy.

FACTORS CONSIDERED WHEN DETERMINING MENTAL GIFTEDNESS
1. The child performs a year or more above grade achievement level in one or more subjects
as measured by a nationally normed and validated achievement test.
2. The child demonstrates rates of acquisition/retention of content and skills reflecting gifted ability.
3. The child demonstrates achievement, performance, or expertise in one or more academic areas as
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evidenced by products, portfolios or research, as well as criterion-referenced team judgment.
4. The child demonstrates early and measured use of high level thinking skills, academic creativity,
leadership skills, intense academic interest, communication skills, foreign language aptitude, or
technology expertise.
5. The child demonstrates that intervening factors such as English as a second language, disabilities,
gender or race bias, or socio/cultural deprivation are masking gifted abilities.

STUDENT ASSISTANCE PROGRAM (ESAP)
The goal of the Student Assistance Program is to systematically and professionally respond to
young people’s problems as they are exhibited in inappropriate behaviors. At Jefferson-Morgan
this goal is addressed by the SAFE team (Save Adolescents From Extinction). The “job” of the
student is to learn to be a responsible citizen of the school community. When the student is
unsuccessful at this “job”, the SAFE team can assist the student by intervening, identifying the
underlying problems and attempting to solve the problems (or help the student cope with an
unsolvable problem).
SAFE intervention often (but not always) discloses a drug and/or alcohol problem. Problems
such as student or parent use/abuse, medical, psychological, social, child abuse or learning
disability problems may be uncovered. Problem solving may be in-house or may require
professional referral.
SAFE serves students and the school community well when it intervenes in student problems
early and supports the student through no only recovery but also aftercare.

SAFE OPERATING PROCEDURES
The operating procedure of the SAFE team will consist of:
1. Receive referrals from the following sources but not limited to those sources:
a. Teachers
b. SAFE team members
c. Coaches
d. Other school staff
e. Peers
f. Self
2. Referrals will be address at SAFE tea meetings. (Team will meet at designated times
set by the building administrator.
3. The SAFE team will assign a case manager. Behavior checklist forms will be
distributed to the school staff members who have current association with the referred
student by the case manager.
4. Information from behavior checklist forms will be tabulated by the case manager and
presented to the SAFE team.
5. The SAFE team will review information and a plan of action will be determined.
6. Possible action plan to be suggested:
a. Parent interview to be conducted if deemed necessary.
b. Behavior and/or academic contracts with student.
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c. Recommend attendance to insight groups
d. Intervention
e. Recommendation for D/A or Mental Health Assessment by licensed agency
f. Monitor student for a specific period of time
7. Case Manager contacts person who made original
referral and other staff members who completed behavior checklist to explain the plan
of action taken by the SAFE team.
8. A follow up on a plan of action to determine its effectiveness by original case
manager and SAFE team.
9. The SAFE team will consist of:
a. Central Office Administrator
b. Building Administrator
c. School Nurse
d. Guidance Counselor
e. Three teachers
f. Ad Hoc Members
g. Professional Staff – VISIONS, Comprehensive, Addiction, Prevention Services
10. All members of the SAFE team must have received training by an approved provider.

CONFIDENTIALITY
All information received and discussed by the SAFE team must remain confidential and cannot
be shared outside of SAFE team meetings except as permitted in specific instances where
permission has been granted.

JEFFERSON-MORGAN ELEMENTARY SCHOOLWIDE TITLE I
Jefferson-Morgan is committed to involve parents and families in Jefferson Morgan district wide
and school wide policies. See as follows.

What is Title I?

 Title I is the largest federally funded educational program.
● $420 million for Pennsylvania schools.
● Title I provides students extra help to achieve (become proficient) in reading and/or math.
● The goal is to help these students catch up and keep up.
● Title I is not a special education program.

Title I

● U.S. Department of Education gives PA Department of Education (PDE) allocations


(money) based on formula children (census poor, foster, *TANF, neglected).
PDE distributes funds (money) to school districts based on formula children.
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*TANF = Temporary Assistance for Needy Families

Two Types of Title I Programs






Targeted assistance programs
--Provide services to eligible children identified as having the greatest need for
supplemental (extra) services. Title I parents are parents of eligible children.
School wide Programs – Jefferson-Morgan has a school wide program
Must have at least 40% low income students.
All children, parents and teachers are considered Title I.

How are Students Selected?





Districts distribute funds to schools based on the number of low income students in each
building
Usually determine by count of student eligible to receive free/reduced lunch
One elementary school, so all funds are designated to JMES
Students are selected for participation in the program based on educational needs
(academic performance) not based on income.

What is No Child Left Behind (NCLB*)?




Education law signed by President Bush in January 2002.
Goal is to improve student academic achievement and help increase the quality of
teaching
One key component is parental involvement

Parent/School Commitment increase the following in children:







Having a high sense of self-worth and self-esteem
Adapting well to school and attend regularly
Having better social skills and behavior
Earning high grades and test scores
Graduating and going on to higher education
Being more likely to have high paying jobs

NCLB Mandates Parent Involvement
No Child Lift Behind:




Provides provisions for parents to be involved in their child’s education
Provides policies and strategies to increase parent involvement at the State; District and
Charter School; and school level
Gives parents new opportunities to partner with schools to ensure children receive the
best education possible

School Level Responsibilities




A School–level Parent Involvement Policy
A Parent/School Compact
Building capacity for strong parent involvement

School Level Parent Involvement Policy






Describes how the Title I school will:
Convene an annual meeting
Offer a flexible number of meetings.
Involve parents in an organized, ongoing and timely way.
Provide Title I Parents:
o Timely information on Title I.
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o
o
o
o



School Performance Profiles.
Child’s individual student assessment results.
Description/explanation of curriculum.
Opportunities for regular meetings.
Timely responses to suggestions.

Using the term “parent involvement” to include any and all family members who help
our children succeed.
The participation of parents in regular, two-way, and meaningful communication
involving student academic learning and other school activities, including ensuring –
that parents play an integral role in assisting their child’s learning; that parents are
encouraged to be actively involved in their child’s education at school; that parents
are full partners in their child’s education and are included, as appropriate, in decisionmaking and on advisory committees to assist in the education of their child; and that
other activities are carried out, such as those described in section 1118 of the ESEA
(Parental Involvement). [Section 910 1(32), ESEA.]

OUR GOAL IS YOUR GOAL: HELPING OUR
CHILDREN SUCCEED IN SCHOOL
TRAFFIC PROCEDURE
Between 7:45 AM - 8:20 AM AND 2:45 PM - 3:45 PM the Elementary driveway is
restricted to School Bus and School Van traffic, ONLY.
In the morning, parents may drop off their child at the side entrance, going into gym, of
the Elementary School from 7:20 AM – 8:20 AM.
Parents picking up students or escorting students into the building MUST WALK into the
Elementary School front door entrance and report to the office.

THIS PROCEDURE IS FOR THE SAFETY OF ALL OUR CHILDREN.

VALUABLES
All valuables are the responsibility
of the students.
Students should not bring large amounts of money to school at anytime. Keep all
valuables on your person at all times.
Do not leave any money in your desk or any accessible place.

47

VISITATION
Any person wishing to visit the school is required to check in with the office. Scheduled
parent/teacher conferences will be handled in this same manner. Teachers cannot take time for
conferences during instructional time. Pre-arranged conferences should be made with the
individual teacher.
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JEFFERSON-MORGAN SCHOOL DISTRICT
AUTHORIZATION FOR MEDICATION DURING SCHOOL HOURS
Mrs. Behm,

__________________________________________________ must receive the following
prescribed medication during school hours in order to maintain sufficient health to participate in
the school program.
Name of medication____________________________________________________
Prescribed dosage_____________________________________________________
Time schedule_________________________________________________________
Length of time _____ days______months_______indefinitely_________
Possible side effects_____________________________________________________
___________________________________________________________________________

Signature of Physician__________________________________________Date__________

I do hereby release, discharge and hold harmless the Jefferson-Morgan School District, its agents
and employees; from any and all liability and claim whatsoever for the administration of the
above medication to my child should there develop a reaction from the medication.
Signature____________________________________________________ Date___________
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Jefferson-Morgan Elementary School
Discipline Plan Parent Form
2017/2018
Parents,
Please read the Discipline Plan carefully. If you have any questions please call the school and
speak to the elementary principal. If you do not have any questions please check one of the
bottom responses, take this sheet out of the Handbook, and return it to your child’s teacher.
If you have more than one child just complete one of these and give it to your most responsible
child.
___Yes, I have read the Student Handbook.
___Yes, I will pick up my child or have another family member pick up my child if he/she
receives after school detention.
____No, I will not pick up my child and I understand that his/her behavior will result in an Out
of School Suspension.
Parent/Guardian’s signature:_________________________________________________
1. Child’s name:_____________________________________________________________
Teacher__________________________________________________________________
2. Child’s name: _____________________________________________________________
Teacher__________________________________________________________________
3. Child’s name: _____________________________________________________________
Teacher__________________________________________________________________
4. Child’s name: _____________________________________________________________
Teacher__________________________________________________________________
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POLICIES
ADMINISTRATION OF MEDICATION:

The Board shall not be responsible
for the diagnosis and treatment of student illness. The administration of prescribed medication to
a student during school hours in accordance with the direction of a parent or family physician
will be permitted only when failure to take such medicine would jeopardize the health of the
student or the student would not be able to attend school if the medicine were not available
during school hours.
For the purposes of this policy, medication shall include all medicines prescribed by a physician
and any over-the-counter medicines.
Before any medication may be administered to or by any student during school hours, the Board
shall require the written request of the parent, giving permission for such administration and
relieving the Board and its employees of liability for administration of medication; and the
written order of the prescribing physician, which shall include the purpose of the medication,
dosage, time at which or special circumstances under which the medication shall be
administered, length of period for which medication is prescribed, and possible side effects of
medication.
The Superintendent or designee, in conjunction with the head nurse, shall develop procedures for
the administration and self-administration of students’ medications.
All medications shall be administered by the school nurse or designee, or self-administered by
the student upon written request.
All district employees involved in administering or supervising of self-administration of
medication shall receive appropriate training from the school nurse before performing this
responsibility.
Building administrators and the head nurse shall review regularly the procedures for
administration and self-administration of medication and shall evaluate recordkeeping, safety
practices, and effectiveness of this policy.
The district shall inform all parents/guardians, students and staff about the policy and procedures
governing the administration of medications.
Prescribed medications of any type will not be administered except under the direct order of a
physician. This direct order must be in the form of a written order from the student’s physician
and must include the following information: date, full name of school administrator involved,
full name of student, name of medication, prescribed strength and dosage, time schedule for
administration, length of time to be administered, possible side effects, signature of physician,
and signature of the parent(s) or guardian(s).
It is the responsibility of the parent(s) or guardian(s) to provide the school with this written
order. The building administrator shall review the physician’s written order and allow the
administering of medication following any necessary consultation with the school physician
51

POLICY CONCERNING NON-PRESCRIPTION DRUGS
Non-prescription medication is not permitted in the elementary school. If a child is to
receive non-prescription medication, the parent/s or guardian/s must come to the school and
administer the medication. We realize this procedure may cause some inconvenience to
parents; however, parents’/guardians’ assistance and cooperation is necessary for the
school district to continue to administer medication of any type.

ASTHMA INHALERS – POSSESSION/USE OF:

The Jefferson – Morgan
School Board of Directors shall permit students to possess asthma inhalers and to self-administer
the prescribed medication used to treat asthma when such is parent – authorized.
Possession and use of asthma inhalers by students shall be in accordance with state law and
Board policy.
Asthma inhaler shall mean a prescribed device used for self-administration of short-acting,
metered doses of prescribed medication to treat an acute asthma attack.
Self-administration shall mean a student’s use of medication in accordance with a prescription or
written instructions form a physician, certified registered nurse practitioner or physician
assistant.
Before a student may possess or use an asthma inhaler during school hours, the Board shall
require the following:
1. A written request from the parent/guardian that the school complies with the
order of the physician certified registered nurse practitioner or
physician assistant.
2. A statement from the parent/guardian acknowledging that the school is not
responsible for ensuring the medication is taken and relieving the district and
its employees of responsibility for the benefits or consequences of the
prescribed medication.
3. A written statement from the physician, certified registered nurse practitioner
or physician assistant that states:
a. Name of drug.
b. Prescribed dosage.
c. Times medication is to be taken.
d. Length of time medication is prescribed.
e. Diagnosis of reason medication is needed, unless confidential.
f. Potential serious reaction or side effects of medication.
g. Emergency response.
h. If the child is qualified and able to self-administer the medication.
The student shall be made aware that the asthma inhaler is intended for his/her use only
and may not be shared with other students.
The student shall notify the school nurse immediately following each use of an asthma inhaler.
Violation of this policy by a student shall result in immediate confiscation of the asthma inhaler
and medication and loss of privileges
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The district reserves the right to require a statement from the physician, certified registered nurse
practitioner or physician assistant for the continued use of a medication beyond the specified
time period. Permission for possession and use of an asthma inhaler by a student shall be
effective for the school year for which it is granted and shall be renewed each subsequent school
year.
A student whose parent/guardian completes the written requirements for the student to possess
an asthma inhaler and self-administer the prescribed medication in the school setting shall
demonstrate to the school nurse the capability for self-administration and responsible behavior in
use of the medication.
To self-administer medication, the student must be able to:
1. Respond to and visually recognize his/her name.
2. Identify his/her medication.
3. Demonstrate the proper technique for self-administering medication.
4. Sign his/her medication sheet to acknowledge having taken the medication.
5. Demonstrate a cooperative attitude in all aspects of self-administration.
The Superintendent or designee, in conjunction with the school nurse(s), shall develop
procedures for student possession of asthma inhalers and self-administration of prescribed
medication.
The district shall annually inform staff, students and parents/guardians about the policy and
procedures governing student possession and use of asthma inhalers.
When an asthma inhaler is initially brought to school by a student, the school nurse shall be
responsible to complete the following:
1. Obtain the required written request and statements from the parent/guardian and
physician, certified registered nurse practitioner or physician assistant, which shall be
kept on file in the office of the school nurse.
2. Review pertinent information with the student and/or parent/guardian, specifically the
information contained on the statement submitted by the physician, certified registered
nurse practitioner or physician assistant.
3. Determine the student’s ability to self-administer medication and the need for care and
supervision.
4. Maintain an individual medication log for all students possessing asthma inhalers.

ATTENDANCE:

The philosophy of this policy is based upon years of experience in
education that tells us without any equivocation or reasonable doubt that a child must be present
in his everyday classes to develop continuity and make learning an effective process. Our
experience also tells us that failures and poor grades are more often reflected in attendance than
perhaps any other single factor. We find, through the years, that many students stay home at the
slightest provocation and develop a poor attitude toward school attendance. We, therefore, state
this attendance policy in a positive manner and suggest school and home cooperation to make
school attendance a positive factor in every child’s educational process and eventual success.
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The attendance Policy in the Jefferson-Morgan District is designed to comply with the
Pennsylvania School Code, and in addition, to assist the students and families in resolving
problems which contribute to poor attendance. The Pennsylvania School Code deals with school
attendance as follows:
“A child must attend school regularly from the time he enters, which shall not be later than at the
age of eight (8) years until age of seventeen (17).” Code Section 1326. “Every parent, guardian
or other person having control or charge of any child or children of compulsory school age is
required to send a child to a day school . . . and they . . . shall attend such school continually
through the entire term, during which the public schools in their respective districts shall be in
session . . . “ - Section 1327.
“The Board of School Directors of any school district may, upon certification by a licensed
practitioner of the healing arts or upon any other satisfactory evidence being furnished to it
showing that any child or children are prevented from attending school or from application to
study, on account of any mental, physical, or other urgent reasons, excuse such child from
attending school as required by the provision of this act, but the term “urgent reasons” shall be
strictly constructed and shall not permit irregular attendance. In every such case, such action by
the Board of School Directors shall not be final until the approval of the Department of Public
Instruction has been obtained. Every principal or teacher in any public, private or other school
may, for reasons enumerated above, excuse any child for non-attendance during temporary
periods” - Section 1329.

BULLYING/CYBER BULLYING:

The Board is committed to providing a safe,
positive learning environment for district students. The Board recognizes that bullying and/or
cyber bullying creates an atmosphere of fear and intimidation, detracts from the safe
environment necessary for student learning and may lead to more serious violence. Therefore,
the Board prohibits bullying and or cyber bullying by district students.
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed
at another student or students which occurs in a school setting that is severe, persistent or
pervasive and has the effect of doing any of the following:
1. Substantial interference with a student’s education.
2. Creation of a threatening environment.
3. Substantial disruption of the orderly operation of the school.
Bullying, as defined in this policy, includes cyberbullying.
Bullying consists of a pattern of repeated harmful behavior by a person with more physical or
social power toward a less powerful person. This may include a wide variety of behaviors, with
deliberate intent to hurt, embarrass, or humiliate the other person. Researchers have identified
four (4) forms of bullying:
1. Physical—includes hitting, kicking, spitting, pushing and taking personal belongings.
2. Verbal—includes taunting, malicious teasing, name-calling, and making threats.
3. Psychological or Relational—involves spreading rumors, manipulating social
relationships, and engaging in social exclusion or intimidation.
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4. Cyber bullying—forms of verbal and psychological bullying may also occur on the
through email, instant messaging, personal profile websites and/or social media,
texting, and the like. Cyber bullying includes, but is not limited to, the following
misuses of technology: harassing, teasing, intimidating, threatening, or terrorizing
another student, teacher or employee of the district by sending or posting
inappropriate or derogatory e-mail messages, instant messages, text messages, digital
pictures or images, or web site postings (including Blogs). All forms of
cyber bullying are unacceptable and, to the extent that such actions are disruptive
of the educational process of the district, offenders shall be the subject of
appropriate discipline, which may include legal and/or police proceedings.
Bullying/Cyber bullying includes unwelcome verbal, written, or physical conduct that has the
effect of:
1. Physically, emotionally, or mentally harming a student.
2. Damaging, extorting or taking a student’s personal property.
3. Placing a student in reasonable fear of physical, emotional, or mental harm.
4. Placing a student in reasonable fear of damage to or loss of personal property.
5. Creating an intimidating or hostile environment that substantially interferes with a
student’s educational or extracurricular opportunities.
Verbal or physical actions that may no clearly come within this meaning of bullying may be
deemed bullying in particular situations, on a case-by-case basis, by the school principal under
the following conditions:
1. The principal shall warn the offending student that the principal considers the conduct
to have reached the level of inappropriate behavior.
2. The warning shall be verbally issued and shall be confirmed in writing to the
offending student and the offending student’s parent.
3. The warning shall advise the student and the parent that the school principal is
available to further explain the purpose for the principal’s warning.
If the offending student continues the inappropriate behavior, the student shall be in violation of
this policy.
School setting means in the school, on school grounds, in school vehicles, at a designated bus
stop or at any activity sponsored, supervised or sanctioned by the school.
The Board prohibits all forms of bullying/cyber bullying by district students.
If the conduct occurs off school grounds, but would reasonably cause or does cause actual and
material disruption or interference with school operations, the school district administration may
impose consequences.
The Board encourages students who have been bullied to promptly report such incidents to the
building principal or designee.
Students shall be informed that they may choose to report bullying complaints to the school
principal, teachers, counselors, nurses, coaches, activity sponsors, and/or administrators.
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Any employee, who receives a bullying complaint, whether verbal or written, shall report such to
the school principal. Each staff member shall be responsible to maintain an educational
environment free from all forms of bullying.
The Board directs that complaints of bullying shall be investigated promptly and corrective
action shall be taken when allegations are verified. Confidentiality of all parties shall be
maintained, consistent with the district’s legal and investigative obligations. No reprisals or
retaliation shall occur as a result of good faith reports of bullying.
Each student shall be responsible to respect the rights of others and to ensure an atmosphere free
from bullying.
REPORTING PROCEDURES and INVESTIGATIVE PROVEDURES - A student, who
believes he or she is a victim of bullying, should bring the matter to the attention of the teacher,
counselor, principal, administrator, coach, or activities sponsor in written or verbal form.
Any school employee who receives a bullying complaint, or observes or otherwise learns of any
bullying, shall immediately report it to the principal. If requested to do so, the reporting
employee shall prepare a summary statement providing background information regarding the
bullying.
The principal and/or designee shall promptly and thoroughly investigate all matters or allegations
of bullying in the same manner as any other student infraction, in a confidential manner.
The principal has the discretion to initiate discipline, including suspension, prior to completion
of any investigation. All formal and informal due process as required by law should be followed.
When appropriate, a reasonable attempt may be made to bring resolution to the bullying under
the mediation of the principal or designee. The principal or designee shall not undertake
mediation without the consent of both students’ parents or guardians.
In determining what is an appropriate response to a bullying incident, school officials shall
consider the following:
What response is most likely to end the bullying; whether a particular response is likely to deter
similar future conduct by the perpetrator or others; and the amount, severity, and kind of harm
suffered by the bullying.
The Superintendent or designee shall ensure that this policy and administrative regulations are
reviewed annually with students.
The Superintendent or designee, in cooperation with other appropriate administrators, shall
review this policy every three (3) years and recommend necessary revision to the Board.
District administration shall annually provide the following information with the Safe School
Report:
1. Board’s Bullying Policy.
2. Report of bullying incidents.
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3. Information on the development and implementation of any bullying prevention,
intervention or education programs.
The Code of Student Conduct, which shall contain this policy, shall be disseminated annually to
students.
This policy shall be accessible in every classroom. The policy shall be posted in a prominent
location within each school building and on the district web site, if available.
Education - The district may develop and implement bullying prevention and intervention
programs. Such programs shall provide district staff and students with appropriate training for
effectively responding to, intervening in and reporting incidents of bullying.
Consequences For Violations - A student who violates this policy shall be subject to
appropriate disciplinary action consistent with the Code of Student Conduct, which may include:
1. Counseling within the school.
2. Parental conference.
3. Loss of school privileges
4. Transfer to another classroom or school bus.
5. Exclusion from school-sponsored activities. (Social Probation)
6. Detention.
7. Suspension.
8. Expulsion.
9. Counseling/Therapy outside of school.
10.Referral to law enforcement officials.
11.Mediation

CAFETERIA CHARGE POLICY: The Board deems it necessary and appropriate
to implement procedures for charging items to student cafeteria accounts. This procedure is in
compliance with Jefferson-Morgan Charge Policy and the Federal Child Nutrition Program
regulations.
Parents will be formally notified (3) three times when their child has attained a negative balance
equal to the value of (3) three lunches through one of the following means: phone call directly to
the parents, use of the One-Call system, or written notice sent home. In addition, students will
receive verbal notice directly from the cashiers. Cashiers will send a notice home weekly at the
elementary level.
A student that has received 3 or more formal negative balance notices will e provided an
alternative breakfast/lunch until payment is made in full, or until payment arrangements have ben
made with the Food Service Director or Business Office.
An alternative meal consisting of a cheese sandwich, fruit, vegetable and milk for lunch and toast
and milk for breakfast. Accounts will be charged for alternate meals.
Students will not be permitted to charge anything other than a regular meal should they have a
negative balance. No charging of snacks, beverages, extra meals, or milk is permitted.
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The school social worker may be notified of unusually high negative balances. Prior to
providing an alternative meal, phone calls are made to parents of Elementary school students by
Elementary school office. Middle/High school students are called to Principal’s office and
reminded of the negative balance. Principals will also make phone calls to parents of
Middle/High students prior to student receiving alternate meals.
Notices are sent out at the end of the year to all students who have any negative balance on their
account. JMSD retains report cards (and diplomas) at the end of the year until the debt is paid.
Middle/High school students with negative balances of $15 or more will not be permitted to
participate in after school activities/sports/clubs or will not be permitted to go on scheduled trips
until balance is paid in full or payment arrangements are in place.

CHILD/STUDENT ABUSE:

The Board requires district employees to comply with
identification and reporting requirements for possible child abuse as well as victimization of
students by other school employees. The Board directs the district, and independent contractors
of the district, to provide their employees with training for recognition and reporting of child
abuse as required by law.
Administrator - the person responsible for the administration of a district school. The term
includes a person responsible for employment decisions in a school and an independent
contractor. The principal of the school where the abused student is enrolled will serve as the
administrator under this policy.
Applicant - an individual who applies for a position as a school employee. The term includes an
individual who transfers from one position as a school employee to another position as a school
employee.
Child Abuse - means any of the following:
1. Any recent act or failure to act by a perpetrator which causes nonaccidental serious
physical injury to a child under eighteen (18) years of age.
2. Any act or failure to act by a perpetrator which causes nonaccidental serious mental
injury to or sexual abuse or sexual exploitation of a child under eighteen (18) years of
age.
3. Any recent act, failure to act, or series of such acts or failures to act by a perpetrator
which creates an imminent risk of serious physical injury to or sexual abuse or sexual
exploitation of a child under eighteen (18) years of age.
4. Serious physical neglect by a perpetrator constituting prolonged or repeated lack of
supervision or the failure to provide essentials of life, including adequate medical
care, which endangers a child's life or development or impairs the child's functioning.
No child shall be deemed to be physically or mentally abused based on injuries that result solely
from environmental factors that are beyond the control of the parent or person responsible for the
child's welfare, such as inadequate housing, furnishings, income, clothing, and medical care.
Direct Contact with Children - the possibility of care, supervision, guidance or control of
children or routine interaction with children.
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Perpetrator - a person who has committed child abuse and is a parent/guardian of a child, a
person responsible for the welfare of a child, an individual residing in the same home as a child,
or a paramour of a child's parent/guardian. The term does not include a person who is employed
by or provides services or programs in district schools.
School Employee - an individual employed in a district school. The term includes an
independent contractor and employees. The term excludes an individual who has no direct
contact with students.
Serious Bodily Injury - bodily injury which creates a substantial risk of death or which causes
serious permanent disfigurement or protracted loss or impairment of function of any bodily
member or organ.
Serious Mental Injury - a psychological condition, as diagnosed by a physician or licensed
psychologist, including the refusal of appropriate treatment, that:
1. Renders a child chronically and severely anxious, agitated, depressed, socially
withdrawn, psychotic or in reasonable fear that the child's life or safety is threatened.
2. Seriously interferes with a child's ability to accomplish age-appropriate developmental
and social tasks.
Serious Physical Injury - an injury that causes a child severe pain, or significantly impairs a
child's physical functioning, either temporarily or permanently.
Sexual Abuse or Exploitation - includes any of the following: the employment, use, persuasion,
inducement, enticement, or coercion of a child to engage in or assist another individual to engage
in any sexually explicit conduct or simulation of sexually explicit conduct for the purpose of
producing visual depiction, including photographing, videotaping, computer depicting and
filming of any sexually explicit conduct; or any of the following offenses committed against a
child: rape, sexual assault, involuntary deviate sexual intercourse, aggravated indecent assault,
molestation, incest, indecent exposure, prostitution, sexual abuse or sexual exploitation.
Sexual Misconduct - any act, including, but not limited to, any verbal, nonverbal, written or
electronic communication or physical activity, directed toward or with a child or student that is
designed to establish a romantic or sexual relationship with the child or student, such acts include
but are not limited to:
1. Sexual or romantic invitation.
2. Dating or soliciting dates.
3. Engaging in sexualized or romantic dialog.
4. Making sexually suggestive comments.
5. Self-disclosure or physical disclosure of a sexual or erotic nature.
6. Any sexual, indecent, romantic or erotic contact with a child or student.
Student - an individual enrolled in a district school under eighteen (18) years of age.
In accordance with Board policy, the Superintendent or designee shall:
1. Require each applicant for employment to submit an official child abuse clearance
statement issued within the preceding year, except for those exempted by law.
2. Require each applicant for transfer or reassignment to submit an official child abuse
clearance statement unless the applicant is applying for a transfer from one position as
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a district employee to another position as a district employee of this district and the
applicant has already obtained an official child abuse clearance statement.
The Superintendent or designee shall annually inform students, parents/guardians and staff
regarding the contents of this Board policy. District staff shall annually receive notice of their
responsibility for reporting child abuse and student abuse in accordance with Board policy and
administrative regulations.
Training - The school district, and independent contractors of the school district, shall provide
their employees who have direct contact with children with mandatory training on child abuse
recognition and reporting. The training shall include, but not be limited to, the following topics:
1. Recognition of the signs of abuse and sexual misconduct and reporting requirements
for suspected abuse and sexual misconduct.
2. Provisions of the Professional Educator Discipline Act, including mandatory reporting
requirements.
3. District policy related to reporting of suspected abuse and sexual misconduct.
4. Maintenance of professional and appropriate relationships with students.
Employees are required to complete a minimum of three (3) hours of training every five (5)
years.
CHILD ABUSE BY PERPETRATOR
Duty to Report - School employees who in the course of employment come into contact with
children shall report or cause a report to be made when they have reasonable cause to suspect, on
the basis of medical, professional, or other training and experience, that a child under the care,
supervision, guidance or training of district employees is a victim of child abuse, including child
abuse by an individual who is not a perpetrator.
Except as stated in law, privileged communication between any professional person required to
report and the patient or client of that person shall not apply to situations involving child abuse
and shall not constitute grounds for failure to report.
School employees required to report suspected child abuse shall include but are not limited to a
school administrator, school teacher, and/or school nurse.
Any person required to report child abuse who, in good faith, reports or causes the report to be
made shall have immunity from civil and criminal liability related to those actions.
A school employee required to report suspected child abuse who, acting in an official capacity,
prevents or interferes with the making of a report of suspected child abuse commits a
misdemeanor of the first degree.
A school employee or official required to report suspected child abuse or make a referral to the
appropriate authorities who willfully fails to do so commits a misdemeanor of the third degree
for the first violation and a misdemeanor of the second degree for a second or subsequent
violation.
Reporting Procedures - School employees who suspect child abuse shall immediately notify the
school principal. Upon notification, the principal shall report the suspected child abuse.
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Reports of child abuse shall immediately be made by telephone to the Childline Abuse Registry
and in writing to the county Children and Youth Agency within forty-eight (48) hours after the
oral report.
Investigation - School officials shall cooperate with the Department of Public Welfare or the
county agency investigating a report of suspected child abuse, including permitting authorized
personnel to interview the child while in attendance at school.
The school official required to report cases of suspected child abuse may take or cause to be
taken photographs of the child who is subject to a report and, if clinically indicated, cause to be
performed a radiological examination and other medical tests on the child.
STUDENT ABUSE BY SCHOOL EMPLOYEE
Duty to Report - A school employee shall immediately contact the principal when the school
employee has reasonable cause to suspect, on the basis of his/her professional or other training
and experience, that a student coming before the school employee in the employee's professional
or official capacity is a victim of serious bodily injury or sexual abuse or sexual exploitation by a
school employee.
If the accused school employee is the principal, the school employee shall immediately report to
law enforcement officials and the district attorney.
The principal who receives a report from a school employee or who has independent cause to
suspect injury or abuse shall immediately report to law enforcement officials and the appropriate
district attorney. The principal shall exercise no discretion but has an absolute duty to report
when receiving notice from a school employee.
A school employee or principal who refers a student abuse report shall be immune from civil and
criminal liability arising out of the report.
A school employee who willfully fails to report suspected student abuse or who willfully violates
the confidentiality of such a report commits a summary offense.
An administrator who willfully fails to report immediately to law enforcement officials and the
appropriate district attorney any report of serious bodily injury or sexual abuse or sexual
exploitation alleged to have been committed by a school employee against a student commits a
misdemeanor of the third degree.
Reporting Procedures - The principal's report to law enforcement officials and the district
attorney shall include: name, age, address, and school of the student; name and address of the
student's parent/guardian; name and address of the principal; name, work and home address of
the school employee; nature of the alleged offense; any specific comments or observations
directly related to the alleged incident; and the individuals involved.
The school employee making a report of student abuse or injury by another employee shall not
reveal the existence or content of the report to any person other than those to whom reporting is
required under this policy.
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Investigation - Upon receipt of a report of suspected student abuse, an investigation shall be
conducted by law enforcement officials, in cooperation with the district attorney.
If law enforcement officials have reasonable cause to suspect, on the basis of initial review, that
there is evidence of serious bodily injury, sexual abuse or sexual exploitation committed by a
school employee against a student, the officials shall notify the county agency in the county
where the alleged abuse or injury occurred for the purpose of the agency conducting an
investigation.
School officials shall cooperate with the Department of Public Welfare or the county agency
investigating a report of suspected student abuse, including permitting authorized personnel to
interview a student while in attendance at school.
Law enforcement officials and the county agency shall coordinate their respective investigations.
They shall conduct joint interviews with students, but law enforcement officials shall interview
school employees prior to the county agency.
The principal has an independent duty to report to the Superintendent or designee that an
employee has allegedly abused or otherwise victimized a student. The requirement not to divulge
the existence of the report or its content shall not limit the principal's responsibility to use the
information received to initiate and conduct an independent school investigation into the
allegations. The independent school investigation shall be conducted in cooperation with the
county agency and law enforcement officials, and shall be for the purpose of ascertaining
appropriate employee discipline and taking action necessary to curtail wrongdoing.

CONTROLLED SUBSTANCES PARAPHERNALIA:

The Board
recognizes that the abuse of controlled substances is a serious problem with legal, physical and
social implications for the whole school community. As an educational institution, the schools
shall strive to prevent abuse of controlled substances.
For purposes of this policy, controlled substances shall include all:
1. Controlled substances prohibited by federal and state laws.
2. Look-alike drugs.
3. Alcoholic beverages.
4. Anabolic steroids.
5. Drug paraphernalia.
6. Any volatile solvents or inhalants, such as but not limited to glue and aerosol
products.
7. Substances that when ingested cause a physiological effect that is similar to the effect
of a controlled substance as defined by state or federal laws.
8. Prescription or nonprescription (over-the-counter) medications, except those for which
permission for use in school has been granted pursuant to Board policy.
For purposes of this policy, under the influence shall include any consumption or ingestion of
controlled substances by a student.
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For purposes of this policy, look-alike drug shall include any pill, capsule, tablet, powder, plant
matter or other item or substance that is designed or intended to resemble a controlled substance
prohibited by this policy, or is used in a manner likely to induce others to believe the material is
a controlled substance.
The Board prohibits students from using, possessing, distributing, and being under the influence
of any controlled substances during school hours, at any time while on school property, at any
school-sponsored activity, and during the time spent traveling to and from school and to and
from school-sponsored activities.
The Board may require participation in drug counseling, rehabilitation, testing or other programs
as a condition of reinstatement into the school's educational, extracurricular or athletic programs
resulting from violations of this policy.
In the case of a student with a disability, including a student for whom an evaluation is pending,
the district shall take all steps required to comply with state and federal laws and regulations, the
procedures set forth in the memorandum of understanding with local law enforcement and Board
policies.
Off-Campus Activities - This policy shall also apply to student conduct that occurs off school
property and would otherwise violate the Code of Student Conduct if any of the following
circumstances exist:
1. The conduct occurs during the time the student is traveling to and from school or
traveling to and from school-sponsored activities, whether or not via school district
furnished transportation.
2. The student is a member of an extracurricular activity and has been notified that
particular off-campus conduct could result in exclusion from such activities.
3. Student expression or conduct materially and substantially disrupts the operations of
the school, or the administration reasonably anticipates that the expression or conduct
is likely to materially and substantially disrupt the operations of the school.
4. The conduct has a direct nexus to attendance at school or a school-sponsored activity,
for example, a transaction conducted outside of school pursuant to an agreement
made in school that would violate the Code of Student Conduct if conducted in school.
5. The conduct involves the theft or vandalism of school property.
6. There is otherwise a nexus between the proximity or timing of the conduct in relation
to the student's attendance at school or school-sponsored activities.
The Superintendent or designee shall develop administrative regulations to identify and control
substance abuse in the schools which:
1. Establish procedures to appropriately manage situations involving students suspected
of using, possessing, being under the influence, or distributing controlled substances.
2. Disseminate to students, parents/guardians and staff the Board policy and
administrative regulations governing student use of controlled substances.
Provide education concerning the dangers of abusing controlled substances. Violations of this
policy may result in disciplinary action up to and including expulsion and referral for
prosecution.
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The Superintendent or designee shall immediately report required incidents and may report
discretionary incidents involving possession, use or sale of controlled substances on school
property, at any school-sponsored activity or on a conveyance providing transportation to or
from a school or school-sponsored activity to the local police department that has jurisdiction
over the school’s property, in accordance with state law and regulations, the procedures set forth
in the memorandum of understanding with local law enforcement and Board policies.
The Superintendent or designee shall notify the parent/guardian of any student directly involved
in an incident involving possession, use or sale of controlled substances as a victim or suspect
immediately, as soon as practicable. The Superintendent or designee shall inform the
parent/guardian whether or not the local police department that has jurisdiction over the school
property has been or may be notified of the incident. The Superintendent or designee shall
document attempts made to reach the parent/guardian.
In accordance with state law, the Superintendent shall annually, by July 31, report all incidents of
possession, use or sale of controlled substances to the Office for Safe Schools.
In all cases involving students and controlled substances, the need to protect the school
community from undue harm and exposure to drugs shall be recognized.
No student may be admitted to a program that seeks to identify and rehabilitate the potential
abuser without the intelligent, voluntary and aware consent of the student and parent/guardian.
Anabolic Steroids - The Board prohibits the use of anabolic steroids by students involved in
school-related athletics, except for a valid medical purpose. Body building and muscle
enhancement, increasing muscle bulk or strength, or the enhancement of athletic ability are not
valid medical purposes. Human Growth Hormone (HGH) shall not be included as an anabolic
steroid.
Students shall be made aware of the dangers of steroid use; that anabolic steroids are classified as
controlled substances; and that their use, unauthorized possession, purchase, or sale could subject
students to suspension, expulsion and/or criminal prosecution.
Reasonable Suspicion/Testing -If based on the student's behavior, medical symptoms, vital
signs or other observable factors, the building principal has reasonable suspicion that the student
is under the influence of a controlled substance, the student may be required to submit to drug or
alcohol testing. The testing may include but is not limited to the analysis of blood, urine, saliva,
or the administration of a Breathalyzer test.

ELECTRONIC DEVICES:

The Board adopts this policy in order to maintain an
educational environment that is safe and secure for district students and employees.
Definition - Electronic devices shall include all devices that can take photographs; record audio
or video data; store, transmit or receive messages or images; or provide a wireless, unfiltered
connection to the Internet. Examples of these electronic devices include, but shall not be limited
to: iPods, MP3 players, handheld game consoles, cellular telephones, smart watches, camera
glasses, tablets, etc and laptop computers, as well as any new technology developed with similar
capabilities.
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The Board prohibits use of electronic devices by students during the school day in district
buildings; on district property; on district buses and vehicles; during the time students are under
the supervision of the district; and in locker rooms, bathrooms, health suites and other changing
areas at any time.
The Board prohibits possession of laser pointers and attachments, telephone paging devices by
students on school grounds, on buses, and other vehicles provided by the district, and at school
sponsored activities.
The Board prohibits the taking, storing, disseminating, transferring, viewing, or sharing of
obscene, pornographic, lewd, or otherwise illegal images or photographs, whether by electronic
data transfer or other means, including but not limited to texting and e-mailing.
Because such violations may constitute a crime under state and/or federal law, the district may
report such conduct to state and/or federal law enforcement agencies.
Such prohibited activity shall also apply to student conduct that occurs off school property if:
There is a nexus between the proximity or timing of the conduct in relation to the
student’s attendance at school or school-sponsored activities.
The student is a member of an extracurricular activity and has been notified that
particular off-campus conduct could result in exclusion from such activities.
The conduct has a direct nexus to attendance at school or a school-sponsored activity,
such as an agreement made on-school property to complete a transaction outside of
school that would violate the Code of Student Conduct.
Violations of this policy by a student shall result in disciplinary action and shall result in
confiscation of the electronic device.
The confiscated item shall not be returned until a conference has been held with a
parent/guardian.
Exceptions to the prohibitions set forth in this policy may be made for health, safety or
emergency reasons with prior approval of the building principal or designee, or when use is
provided for a student’s Individualized Education Program (IEP).
This prohibition shall not apply in the following cases, provided that the building principal
approves in advance the presence of the telephone pager:
A student who is a member of a volunteer fire company, ambulance or rescue squad.
A student who has a need for a telephone pager due to the medical condition of an
immediate family member
Abuses of any of these exceptions will result in a discontinuation of privilege.
CONSEQUENCES FOR VIOLATIONS OF ELECTRONIC DEVICES POLICY:
1st Infraction - Warning, confiscate device, return to student at end of day
2nd Infraction - Confiscate device, parent must pick up
3rd Infraction - Confiscate device for a period of seven days, parent must pick up
4th Infraction - Confiscate device for a period of thirty days, parent must pick up
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5th Infraction - Confiscate device for remainder of school year, parent must pick up
6th Infraction - Suspension

NONDISCRIMINATION/QUALIFIED STUDENTS WITH
DISABILITIES: The Board declares it to be the policy of this district to ensure that all
district programs and practices are free from discrimination against all qualified students with
disabilities. The Board recognizes its responsibility to provide academic and nonacademic
services and programs equally to students with and without disabilities.
The district shall provide to each qualified student with a disability enrolled in the district,
without cost to the student or parent/guardian, a free and appropriate public education (FAPE).
This includes provision of education and related aids, services, or accommodations which are
needed to afford each qualified student with a disability equal opportunity to participate in and
obtain the benefits from educational programs and extracurricular activities without
discrimination, to the same extent as each student without a disability, consistent with federal
and state laws and regulations.
The Board encourages students and parents/guardians who believe they have been subjected to
discrimination or harassment to promptly report such incidents to designated employees.
The Board directs that complaints of discrimination or harassment shall be investigated
promptly, and corrective action be taken for substantiated allegations. Confidentiality of all
parties shall be maintained, consistent with the district’s legal and investigative obligations.
The district shall not intimidate, threaten, coerce, discriminate or retaliate against any individual
for the purpose of interfering with any right or privilege secured by this policy.
Qualified student with a disability - a student who has a physical or mental disability which
substantially limits or prohibits participation in or access to an aspect of the district’s educational
programs, nonacademic services or extracurricular activities.
Section 504 Team - a group of individuals who are knowledgeable about the student, the
meaning of the evaluation data and the placement options for the student. This could include, as
appropriate, documentation or input from classroom teachers, counselors, psychologists, school
nurses, outside care providers and the student’s parents/guardians.
Section 504 Service Agreement (Service Agreement) - an individualized plan for a qualified
student with a disability which sets forth the specific related aids, services, or accommodations
needed by the student, which shall be implemented in school, in transit to and from school, and
in all programs and procedures, so that the student has equal access to the benefits of the school’s
educational programs, nonacademic services, and extracurricular activities.
Disability harassment - intimidation or abusive behavior toward a student based on disability
that creates a hostile environment by interfering with or denying a student’s participation in or
receipt of benefits, services, or opportunities in the school’s educational programs, nonacademic
services, or extracurricular activities.
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In order to maintain a program of nondiscrimination practices that is in compliance with
applicable law and regulations, the Board designates the Director of Pupil Personnel Services as
the district’s Section 504 Coordinator.
In addition, each school within the district shall have a Section 504 building administrator.
The district shall publish and disseminate this policy and complaint procedure on or before the
first day of each school year by posting it on the district’s website, if available, and in the student
handbook. The district shall notify parents/guardians of students residing in the district of the
district’s responsibilities under applicable law and regulations, and that the district does not
discriminate against qualified individuals with disabilities.
Identification And Evaluation - The district shall conduct an annual child find campaign to
locate and identify every district student with a disability thought to be eligible for Section 504
services and protections. The district may combine this search with the district’s IDEA child find
efforts, in order to not duplicate efforts.
If a parent/guardian or the district has reason to believe that a student should be identified as a
qualified student with a disability, should no longer be identified as a qualified student with a
disability, or requires a change in or modification of the student’s current Service Agreement, the
parent/guardian or the district shall provide the other party with written notice.
The district shall establish standards and procedures for initial evaluations and periodic reevaluations of students who need or are believed to need related services because of a disability.
The district shall specifically identify the procedures and types of tests used to evaluate a student,
and provide the parent/guardian the opportunity to give or withhold consent to the proposed
evaluation(s) in writing.
The district shall establish procedures for evaluation and placement that assure tests and other
evaluation materials:
1. Have been validated and are administered by trained personnel.
2. Are tailored to assess educational need and are not based solely on IQ scores.
3. Reflect aptitude or achievement or anything else the tests purport to measure and do
not reflect the student’s impaired sensory, manual or speaking skills (except where
those skills are what is being measured).
Service Agreement - If a student is determined to be a qualified student with a disability, the
district shall develop a written Service Agreement for the delivery of all appropriate aids,
services, or accommodations necessary to provide the student with FAPE.
The district shall not implement a Service Agreement until the written agreement is executed by
a representative of the district and a parent/guardian.
The district shall not modify or terminate a student’s current Service Agreement without the
parent’s/guardian’s written consent.
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Educational Programs/Nonacademic Services/Extracurricular Activities - The district shall
educate a qualified student with a disability with students who are not disabled to the maximum
extent appropriate to the needs of the student with a disability. A qualified student with a
disability shall be removed from the regular educational environment only when the district
determines that educating the student in the regular educational environment with the use of
related aids, services, or accommodations cannot be achieved satisfactorily. Placement in a
setting other than the regular educational environment shall take into account the proximity of
the alternative setting to the student’s home.
The district shall not discriminate against any qualified student with a disability in its provision
of nonacademic services and extracurricular activities, including but not limited to, counseling
services, athletics, transportation, health services, recreational activities, special interest groups
or clubs, and referrals to agencies which provide assistance to individuals with disabilities.
Parental Involvement - Parents/Guardians have the right to inspect and review all relevant
school records of the student, meet with the appropriate school officials to discuss any and all
issues relevant to the evaluation and accommodations of their child, and give or withhold their
written consent to the evaluation and/or the provision of services.
Confidentiality of Student Records - All personally identifiable information regarding a
qualified student with a disability shall be treated as confidential and disclosed only as permitted
by the Family Educational Rights and Privacy Act (FERPA) and its implementing regulations,
state regulations, and Board policy.
Discipline - When necessary, the district shall discipline qualified students with disabilities in
accordance with state and federal laws and regulations and Board policies.
Referral To Law Enforcement And Reporting Requirements - For reporting purposes, the
term incident shall mean an instance involving an act of violence; the possession of a weapon;
the possession, use, or sale of a controlled substance or drug paraphernalia as defined in the
Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use, or sale
of alcohol or tobacco; or conduct that constitutes an offense listed under the Safe Schools Act.
The Superintendent or designee shall immediately report required incidents and may report
discretionary incidents committed on school property, at any school-sponsored activity or on a
conveyance providing transportation to or from a school or school-sponsored activity by a
qualified student with a disability, including a student for whom an evaluation is pending, to the
local police department that has jurisdiction over the school’s property, in accordance with state
and federal laws and regulations, the procedures set forth in the memorandum of understanding
with local law enforcement, and Board policies. The Superintendent or designee shall respond in
a manner that is consistent with the student’s Service Agreement and Behavior Support Plan, if
applicable.
In making a determination of whether to notify the local police department of a discretionary
incident committed by a qualified student with a disability, including a student for whom an
evaluation is pending, the Superintendent or designee shall use the same criteria used for
students who do not have a disability.
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For a qualified student with a disability who does not have a Behavior Support Plan as part of the
student’s Service Agreement, subsequent to notification to law enforcement, the district, in
consultation with the student’s parent/guardian, shall consider whether a Behavior Support Plan
should be developed as part of the Service Agreement to address the student’s behavior.
In accordance with state law, the Superintendent shall annually, by July 31, report to the Office
for Safe Schools on the required form all new incidents committed by qualified students with
disabilities, including students for whom an evaluation is pending, which occurred on school
property, at any school-sponsored activity or on a conveyance providing transportation to or
from a school or school-sponsored activity.
PROCEDURAL SAFEGUARDS - The district shall establish and implement a system of
procedural safeguards that includes notice of rights to the parent/guardian of a student suspected
of being a qualified student with a disability, an opportunity for the parent/guardian to review
relevant records, an impartial hearing with an opportunity for participation by the student’s
parent/guardian, and a review procedure.
A student or parent/guardian filing a claim of discrimination need not exhaust these procedures
prior to initiating court action under Section 504.
Parental Request for Assistance - Parents/Guardians may file a written request for assistance
with the Pennsylvania Department of Education (PDE) if one (1) or both of the following apply:
1. The district is not providing the related aids, services and accommodations
specified in the student’s Service Agreement.
2. The district has failed to comply with the procedures and state regulations.
PDE shall investigate and respond to requests for assistance and, unless exceptional
circumstances exist, shall, within sixty (60) calendar days of receipt of the request, send to the
parents/guardians and district a written response to the request. The response to the
parents’/guardians’ request shall be in the parents’/guardians’ native language or mode of
communication.
Informal Conference - At any time, parents/guardians may file a written request with the
district for an informal conference with respect to the identification or evaluation of a student, or
the student’s need for related aids, services or accommodations. Within ten (10) school days of
receipt of the request, the district shall convene an informal conference. At the conference, every
effort shall be made to reach an amicable agreement.
Formal Due Process Hearing - If the matters raised by the district or parents/guardians are not
resolved at the informal conference, the district or parents/guardians may submit a written
request for an impartial due process hearing. The hearing shall be held before an impartial
hearing officer and shall be conducted in accordance with state regulations.
Judicial Appeals - The decision of the impartial hearing officer may be appealed to a court of
competent jurisdiction.
COMPLAINT PROCEDURE - This complaint procedure is in addition to and does not prevent
parents/guardians from using any option in the procedural safeguards system.
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Reporting - A student or parent/guardian who believes s/he has been subject to conduct that
constitutes a violation of this policy is encouraged to immediately report the incident to the
Section 504 building administrator.
A school employee who suspects or is notified that a student has been subject to conduct that
constitutes a violation of this policy shall immediately report the incident to the Section 504
building administrator.
If the Section 504 building administrator is the subject of a complaint, the student,
parent/guardian or employee shall report the incident directly to the district’s Section 504
Coordinator.
The complainant or reporting employee is encouraged to use the report form available from the
Section 504 building administrator, but oral complaints shall be acceptable. Oral complaints shall
be documented by the Section 504 building administrator.
Investigation - Upon receiving a complaint of discrimination, the Section 504 building
administrator shall immediately notify the district’s Section 504 Coordinator. The Section 504
Coordinator shall authorize the Section 504 building administrator to investigate the complaint,
unless the Section 504 building administrator is the subject of the complaint or is unable to
conduct the investigation.
The investigation may consist of individual interviews with the complainant, the accused, and
others with knowledge relative to the incident. The investigator may also evaluate any other
information and materials relevant to the investigation.
If the investigation results in a determination that the conduct being investigated may involve a
violation of criminal law, the Section 504 building administrator shall inform law enforcement
authorities about the incident.
The obligation to conduct this investigation shall not be negated by the fact that a criminal
investigation of the incident is pending or has been concluded.
Investigative Report - The Section 504 building administrator shall prepare and submit a written
report to the Section 504 Coordinator within fifteen (15) days, unless additional time to complete
the investigation is required. The report shall include a summary of the investigation, a
determination of whether the complaint has been substantiated as factual and whether it is a
violation of this policy, and a recommended disposition of the complaint.
The complainant and the accused shall be informed of the outcome of the investigation,
including the recommended disposition.
District Action - If the investigation results in a finding that the complaint is factual and
constitutes a violation of this policy, the district shall take prompt, corrective action to ensure
that such conduct ceases and will not recur. District staff shall document the corrective action
taken and, where not prohibited by law, inform the complainant.
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Disciplinary actions shall be consistent with the Code of Student Conduct, Board policies and
administrative regulations, district procedures, applicable collective bargaining agreements, and
state and federal laws.
Appeal Procedure 1. If the complainant is not satisfied with a finding of no violation of the policy or with
the recommended corrective action, s/he may submit a written appeal to the district’s
Section 504 Coordinator within fifteen (15) days.
2. The Section 504 Coordinator shall review the investigation and the investigative
report and may also conduct a reasonable investigation.
3. The Section 504 Coordinator shall prepare a written response to the appeal within
fifteen (15) days. Copies of the response shall be provided to the complainant, the
accused and the Section 504 building administrator who conducted the initial
investigation.

TERRORISTIC THREATS:

The Board recognizes the danger that terroristic threats
by students present to the safety and welfare of district students, staff and community. The Board
acknowledges the need for an immediate and effective response to a situation involving such a
threat.
Communicate - shall mean to convey in person or by written or electronic means, including
telephone, electronic mail, Internet, facsimile, telex and similar transmissions.
Terroristic threat - shall mean a threat communicated either directly or indirectly to commit
any crime of violence with the intent to terrorize another; to cause evacuation of a building, place
of assembly or facility of public transportation; or to otherwise cause serious public
inconvenience, or cause terror or serious public inconvenience with reckless disregard of the risk
of causing such terror or inconvenience.
The Board prohibits any district student from communicating terroristic threats directed at any
student, employee, Board member, community member or property owned, leased or being used
by the district.
In the case of a student with a disability, including a student for whom an evaluation is pending,
the district shall take all steps required to comply with state and federal laws and regulations, the
procedures set forth in the memorandum of understanding with local law enforcement and Board
policies.
If a student is expelled for making terroristic threats, the Board may require, prior to
readmission, that the student provide competent and credible evidence that the student does not
pose a risk of harm to others.
The Superintendent or designee shall react promptly to information and knowledge concerning a
possible or actual terroristic threat. Such action shall be in compliance with state law and
regulations and with the procedures set forth in the memorandum of understanding with local
law enforcement officials and the district’s emergency preparedness plan.
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Staff members and students shall be made aware of their responsibility for informing the
building principal regarding any information or knowledge relevant to a possible or actual
terroristic threat.
The building principal shall immediately inform the Superintendent after receiving a report of
such a threat.
The Superintendent or designee may report incidents involving terroristic threats on school
property, at any school-sponsored activity or on a conveyance providing transportation to or
from a school or school-sponsored activity to the local police department that has jurisdiction
over the school’s property, in accordance with state law and regulations, the procedures set forth
in the memorandum of understanding with local law enforcement and Board policies.
The Superintendent or designee shall notify the parent/guardian of any student directly involved
in an incident involving a terroristic threat as a victim or suspect immediately, as soon as
practicable. The Superintendent or designee shall inform the parent/guardian whether or not the
local police department that has jurisdiction over the school property has been or may be notified
of the incident. The Superintendent or designee shall document attempts made to reach the
parent/guardian.
In accordance with state law, the Superintendent shall annually, by July 31, report all incidents of
terroristic threats to the Office for Safe Schools on the required form.

TOBACCO USE:

The Jefferson-Morgan Board of Education recognizes that use of
tobacco products during school hours and on school property presents a health and safety hazard
which can have serious consequences for both the smoker and non-smoker as well as for the
safety and integrity of the district and is, therefore, of concern to the Board. In addition, the
negative image of adults working with school children on school property or in school buildings
while use of tobacco products is unacceptable to the Board.
Smoking is the use or possession of a lighted cigarette, cigar, pipe or other lighted smoking
equipment.
Tobacco Use is the use or possession of smokeless tobacco in any form, including, but not
limited to, chewing tobacco.
There will be no smoking or use of tobacco products by any student in any school buildings,
buses, vans, vehicles and/or grounds owned, leased or controlled by the district. The total ban of
tobacco products applies to Jefferson-Morgan Middle School/High School, Jefferson-Morgan
Elementary School, Cary Kolat Training Center and Field House and the High School Stadium
bleachers at Parker Stadium.
Tobacco possession and use by student is prohibited at district activities conducted away from
district property, under property, under any circumstances.
Citations will be filed with local magistrate for violators of this policy. A student may attend
smokeless Saturdays in lieu of a citation.
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A student convicted of possession or using tobacco in a school building or on a school bus or
school property shall be fined up to $50.00 plus court costs or admitted to alternative
adjudications.

TRANSPORTATION:

According to the School Law of Pennsylvania, it is the
privilege of every pupil living beyond a distance of two (2) miles from a public school to receive
free transportation to school. For many years now, it has been the policy of the JeffersonMorgan School Board to go beyond meeting the requirements of the State of Pennsylvania in this
respect. It is our desire to continue with our previous practices and provide the very best
transportation that we can afford to the boys and girls of our school district.
We recognize the rights of all people to receive the benefits offered by the various levels of
government, but we also believe that for every right there is also a responsibility. In keeping
with this philosophy, we intend to try to protect the rights of all people by defending them
against the irresponsible actions of some of the pupils.
The actions listed below are considered by the Board and other officials of this school district to
be detrimental to the health, safety and welfare of other pupils on the same vehicles, as well as
other users of the highway. All students shall be required to conduct themselves in a manner that
will comply in the proper way with the items listed herein.
1. CLEANLINESS AND SAFETY: The following is strictly prohibited: spitting or
throwing trash on the floor of a school bus, bringing disagreeable objects or materials
on the bus. Food brought onto a school bus as part of the lunch shall not be opened,
eaten or left on the school bus. Pupils shall never extend their arms or any part of the
body from the windows.
2. GENERAL CONDUCT: No one will ever throw or shoot objects of any kind
through the air, within the bus or out the windows. Annoying or striking any other
student is prohibited. Drivers shall have the authority to assign seats to any or all
pupils and that assignment must be obeyed. There should be no pushing or disorderly
rushing in getting on or getting off the bus. No one shall illegally use the emergency
door. Pupils should never move from seat to seat while the bus is in motion. All
pupils shall conduct themselves in the proper manner at a bus stop or on the way to
and from there.
3. LANGUAGE: Loud or boisterous noises could distract the bus driver; any foul,
vulgar or profane language shall not be permitted at any time.
4. SMOKING: Smoking on buses shall be strictly prohibited. In case of any accident,
this could be one of the most serious offenses.
5. DESTRUCTION OR MISUSE OF PROPERTY: Marking or destroying any part
of the bus, bus stop or any other person’s property shall not only be considered
misconduct, but destroyed property shall be paid for.
The school bus driver has the same authority on the bus as the teacher in the classroom, and it
shall be the driver’s duty to report all misconduct to the principal in charge of the offending
pupil.
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Student transportation is a service provided by the School Board and the State and this service
can be denied any student at any time by the action of the school directors or the chief school
administrator. These officials of the school district shall have the authority to deny
transportation to any child, regardless of age or sex, who shall refuse to comply with the policies
established above.
When a student is denied transportation because of misconduct on a school bus, an official notice
will be sent to the parents. Following that notice, it will be the responsibility of the parent to
provide transportation to and from school. Lack of transportation shall not be considered a
lawful excuse. Any unlawful absences from school will be treated in accordance with the
provisions of the school law of Pennsylvania. Section 1222 of the School Code provided for the
arrest, fine, and or imprisonment of parents guilty of violating the compulsory attendance
requirements.

UNLAWFUL HARASSMENT:

The Board strives to provide a safe, positive
learning climate for students in the schools. Therefore, it shall be the policy of the district to
maintain an educational environment in which harassment in any form is not tolerated.
The Broad prohibits all forms of unlawful harassment of students and third parties by all district
students and staff members, contracted individuals, vendors, volunteers, and third parties in the
schools. The Board encourages students and third parties who have been harassed to promptly
report such incidents to the designated employees.
The Board directs that complaints of harassment shall be investigated promptly, and corrective
action be taken when allegations are substantiated. Confidentiality of all parties shall be
maintained, consistent with the district’s legal and investigative obligations.
Neither reprisals nor retaliation shall occur as a result of good faith charges of harassment.
For purposes of this policy, harassment shall consist of verbal, written, graphic or physical
conduct relating to an individual’s race, color, national origin/ethnicity, gender, age disability,
sexual orientation or religion when such conduct:
1. Is sufficiently severe, persistent or pervasive that it affects an individual’s
ability to participate in or benefit from an educational program or activity
or creates an intimidating, threatening or abusive educational environment.
2. Has the purpose or effect of substantially or unreasonably interfering with an
Individual’s academic performance.
3. Otherwise adversely affects an individual’s learning opportunities.
For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances;
requests for sexual favors; and other inappropriate verbal , written, graphic or physical conduct
of a sexual nature when:
1. Submission to such conduct is made explicitly or implicitly a term or
condition of a student’s academic status.
2. Submission to or rejection of such conduct is used as the basis for academic
or work decisions affecting the individual.
3. Such conduct deprives a student of educational aid, benefits, services or treatment.
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4. Such conduct is sufficiently severe, persistent or pervasive that it has the
purpose or effect of substantially interfering with the student’s school
performance or creating an intimidating, hostile or offensive educational
environment.
Examples of conduct that may constitute sexual harassment include but are not limited to sexual
flirtations, advances, touching or propositions; verbal abuse of a sexual nature; graphic or
suggestive comments about an individual’s dress or body; sexually degrading words to describe
an individual; jokes; pin-ups; calendars; objects; graffiti; vulgar statements; abusive language;
innuendoes; references to sexual activities; overt sexual conduct; or any conduct that has the
effect of unreasonably interfering with a student’s ability to work or learn or creates an
intimidating, hostile or offensive learning or working environment.
In order to maintain an educational environment that discourages and prohibits unlawful
harassment, the Board designates the Coordinator of Curriculum and Instruction as the district’s
Compliance Officer.
The Compliance Officer shall publish and disseminate this policy and the complaint procedure at
least annually to students, parents, employees, independent contractors, vendors, and the public.
The publication shall include the position, office address and telephone number of the
Compliance Officer.
The administration shall be responsible to provide training for students and employees regarding
all aspects of unlawful harassment.
The administration shall be responsible to provide training for students and employees regarding
all aspects of unlawful harassment.
Each staff member shall be responsible to maintain an educational environment free from all
forms of unlawful harassment.
Each student shall be responsible to respect the rights of their fellow students and district
employees and to ensure an atmosphere free from all forms of unlawful harassment.
The building principal or designee shall be responsible to complete the following duties when
receiving a complaint of unlawful harassment:
1. Inform the student or third party of the right to file a complaint and the
complaint procedure.
2. Inform the complainant that she/he may be accompanied by a parent/
guardian during all steps of the complaint procedure.
3. Notify the complainant and the accused of the progress at appropriate
stages of the procedure.
4. Refer the complainant to the Compliance Officer if the building principal
is the subject of the complaint.
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Complaint Procedure – Student/Third Party
Step 1 – Reporting
A student or third party who believes she/he has been subject to conduct that constitutes a
violation of this policy is encouraged to immediately report the incident to the building principal
or a district employee.
A school employee who suspects or is notified that a student has been subject to conduct that
constitutes a violation of this policy shall immediately report the incident to the building
principal.
If the building principal is the subject of a complaint, the student, third party or employee shall
report the incident directly to the Compliance Officer.
The complainant or reporting employee is encouraged to use the report form available from the
building principal, but oral complaints shall be acceptable.
Step 2 – Investigation
Upon receiving a complaint of unlawful harassment, the building principal shall immediately
notify the Compliance Officer. The Compliance Officer shall authorize the building principal to
investigate the compliant, unless the building principal is the subject of the complaint or is
unable to conduct the investigation.
The investigation may consist of individual interviews with the complainant, the accused, and
others with knowledge relative to the incident. The investigator may also evaluate any other
information and materials relevant to the investigation.
The obligation to conduct this investigation shall not be negated by the fact that a criminal
investigation of the incident is pending or has been concluded.
Step 3 – Investigative Report
The building principal shall prepare a written report within (15) days, unless additional time to
complete the investigation is required. The report shall include a summary of the investigation, a
determination of whether the complaint has been substantiated as factual
and whether it is a violation of this policy, and a recommended disposition of the complaint.
Copies of the report shall be provided to the complainant, the accused, and the Compliance
Officer.
Step 4 – District Action
If the investigation results in a finding that the complaint is factual and constitutes a violation of
this policy, the district shall take prompt, corrective action to ensure that such conduct ceases and
will not recur.
Disciplinary actions shall be consistent with the Student Code of Conduct, Board policies and
district procedures, applicable collective bargaining agreements, and state and federal laws.
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If it is concluded that a student has knowingly made a false complaint under this policy, such
student shall be subject to disciplinary action.
Appeal Procedure
1. If the complainant is not satisfied with a finding of no violation of the policy or
with the corrective action recommended in the investigative report, she/he
may submit a written appeal to the Compliance Officer within fifteen (15)
days.
2. The Compliance Officer shall review the investigation and the investigative
report and may also conduct a reasonable investigation.
3. The Compliance Officer shall prepare a written response to the appeal within
fifteen (15) days. Copies of the response shall be provided to the complainant, the
accused and the building principal who conducted the initial investigation.
Should you have any questions contact the Compliance Officer, Mrs. Cassandra Bozek:
Mrs. Cassandra Bozek, Assistant Principal/Director of Special Education.
1351 Jefferson Rd.
PO Box 158
Jefferson, PA 15344
724-883-2310 ext.1286
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REPORT FORM FOR COMPLAINTS OF UNLAWFUL HARASSMENT
Complainant:___________________________________________________________
Home Addredd:_________________________________________________________
Home Phone:___________________________________________________________
School Building:_________________________________________________________
Date if Alleged Incident(s):_________________________________________________
Alleged harassment was based on: (Circle those that apply)
Race
Gender
Religion

Color
Age
Sexual Orientation

National Origin
Disability

Name of person you believe violated the district’s Unlawful Harassment Policy:

If the alleged harassment was directed against another person, identify the other person:

Describe the incident as clearly as possible, including what force, if any, was used; verbal
statements (i.e. threats, requests, demands, etc.); what, if any, physical contact was involved.
Attach additional pages, if necessary:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
When and where incident occurred:___________________________________________
List any witnesses who were
present:_______________________________________________________________________
__________________________________________________________________
This complaint is based on my honest belief that __________________________ has harassed
me or another person. I certify that the information I have provided in this complaint is true,
correct and complete to the best of my knowledge.

_________________________
Complainant’s signature

___________________
Date

_________________________
Received by

___________________
Date
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WEAPONS:

The Board recognizes the importance of a safe school environment relative to
the educational process. Possession of weapons in the school setting is a threat to the safety of
students and staff and is prohibited by law.
Weapon - the term shall include but not be limited to any knife, cutting instrument, cutting tool,
nunchuck, firearm, shotgun, rifle, replica of a weapon, and any other tool, instrument or
implement capable of inflicting serious bodily injury.
Possession - a student is in possession of a weapon when the weapon is found on the person of
the student; in the student's locker; and under the student's control while on school property, on
property being used by the school, at any school function or activity, at any school event held
away from the school, or while the student is coming to or from school.
The Board prohibits students from possessing and bringing weapons and replicas of weapons
into any school district buildings, onto school property, to any school-sponsored activity, and
onto any public vehicle providing transportation to school or a school-sponsored activity or
while the student is coming to or from school.
The Board shall expel for a period of not less than one (1) year any student who violates this
weapons policy. Such expulsion shall be given in conformance with formal due process
proceedings required by law and Board policy. The Superintendent may recommend
modifications of such expulsion requirement on a case-by-case basis.
In the case of a student with a disability, including a student for whom an evaluation is pending,
the district shall take all steps required to comply with state and federal laws and regulations, the
procedures set forth in the memorandum of understanding with local law enforcement and Board
policies.
The Superintendent or designee shall react promptly to information and knowledge concerning
possession of a weapon. Such action shall be in compliance with state law and regulations and
with the procedures set forth in the memorandum of understanding with local law enforcement
officials and the district’s emergency preparedness plan.
The Superintendent or designee shall immediately report incidents involving weapons on school
property, at any school-sponsored activity or on a conveyance providing transportation to or
from a school or school-sponsored activity to the local police department that has jurisdiction
over the school’s property, in accordance with state law and regulations, the procedures set forth
in the memorandum of understanding with local law enforcement and Board policies.
The Superintendent or designee shall notify the parent/guardian of any student directly involved
in an incident involving weapons as a victim or suspect immediately, as soon as practicable. The
Superintendent or designee shall inform the parent/guardian whether or not the local police
department that has jurisdiction over the school property has been or may be notified of the
incident. The Superintendent or designee shall document attempts made to reach the
parent/guardian.
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In accordance with state law, the Superintendent shall annually, by July 31, report all incidents
involving possession of a weapon to the Office for Safe Schools on the required form.
The building principal shall annually inform staff, students and parents/guardians about the
Board policy prohibiting weapons and about their personal responsibility for the health, safety
and welfare of the school community.
An exception to this policy may be made by the Superintendent, who shall prescribe special
conditions or administrative regulations to be followed.
In accordance with federal law, possession or discharge of a firearm in, on, or within 1,000 feet
of school grounds is prohibited. Violations shall be reported to the appropriate law enforcement
agency.
Transfer Students - When the school district receives a student who transfers from a public or
private school during an expulsion period for an offense involving a weapon, the district may
assign that student to an alternative assignment or may provide alternative education, provided
the assignment does not exceed the expulsion period.

WELLNESS POLICY:

Jefferson-Morgan School District recognizes that student
wellness and proper nutrition are related to students’ physical well-being, growth, development
and readiness to learn. The Board is committed to providing a school environment that promotes
student wellness, proper nutrition, nutrition education and promotion, and regular physical
activity as part of the total learning experience. In a healthy school environment, students will
learn about and participate in positive dietary and lifestyle practices that can improve student
achievement.
The Board adopts this policy based on the recommendations of the Wellness Committee and in
accordance with federal and state laws and regulations.
To ensure the health and well-being of all students, the Board establishes that the district shall
provide to students:
1. A comprehensive nutrition program consistent with federal and state requirements.
2. Access at reasonable cost to foods and beverages that meet established nutrition
guidelines
3. Physical education courses and opportunities for developmentally appropriate physical
activity during the school day.
4. Curriculum and programs for grades K-12 that are designed to educate students about
proper nutrition and lifelong physical activity, in accordance with State Board of
Education curriculum regulations and academic standards.
The Superintendent or designee shall be responsible for the implementation and oversight of this
policy to ensure each of the district’s schools, programs and curriculum is compliant with this
policy, related policies and established guidelines or administrative regulations.
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Staff members responsible for programs related to school wellness shall report to the K-12
Assistant Principal regarding the status of such programs.
The K-12 Assistant Principal shall annually report to the Superintendent regarding compliance in
the district.
The Wellness Committee Chair shall annually report to the Board on the district’s compliance
with law and policies related to school wellness. The report may include
1. Assessment of school environment regarding school wellness issues
2. Suggestions for improvement in specific areas.
3. Recommendations for policy and/or program revisions
4. Listing of activities and programs conducted to promote nutrition physical activity
5. Feedback received from district staff, students, parents/guardians, community members
and the Wellness Committee.
The Superintendent or designee Wellness Committee Co-Chair and the established Wellness
Committee shall conduct an assessment at least once every three (3) years on the contents and
implementation of this policy as part of a continuous improvement process to strengthen the
policy and ensure implementation. This triennial assessment shall be made available to the public
in an accessible and easily understood manner and include:
1. The extent to which each district school is in compliance with law and policies related to
school wellness.
2. The extent to which this policy compares to model wellness policies.
3. A description of the progress made by the district in attaining the goals of this policy
At least once every three (3) years, the district shall update or modify this policy as needed,
based on the results of the most recent triennial assessment and/or as district and community
needs and priorities change; wellness goals are met; new health science, information and
technologies emerge; and new federal or state guidance or standards are issued.
The district shall annually inform and update the public, including parents/guardians, students
and others in the community, about the contents, updates and implementation of this policy via
the district website, student handbooks, newsletters, posted notices and/or other efficient
communication methods. This annual notification shall include information on how to access the
School Wellness policy; information about the most recent triennial assessment; information on
how to participate in the development, implementation and periodic review and update of the
School Wellness policy; and a means of contacting Wellness Committee leadership
Recordkeeping
The district shall retain records documenting compliance with the requirements of the School
Wellness policy, which shall include:
1. The written School Wellness policy
2. Documentation demonstrating that the district has informed the public, on an annual
basis, about the contents of the School Wellness policy and any updates to the policy.
3. Documentation of efforts to review and update the School Wellness policy, including
who is involved in the review and methods used by the district to inform the public of
their ability to participate in the review.
4. Documentation demonstrating the most recent assessment on the implementation of the
School Wellness policy and notification of the assessment results to the public.
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Wellness Committee
The district shall establish a Wellness Committee comprised of, but not necessarily limited to, at
least one (1) of each of the following: School Board member, district administrator, district food
service representative, student, parent/guardian, school health professional, physical education
teacher and member of the public. It shall be the goal that committee membership will include
representatives from each school building and reflect the diversity of the community.
The Wellness Committee shall serve as an advisory committee regarding student health issues
and shall be responsible for developing, implementing and periodically reviewing and updating a
School Wellness policy that complies with law to recommend to the Board for adoption
The Wellness Committee may examine related research and laws, assess student needs and the
current school environment, review existing Board policies and administrative regulations, and
raise awareness about student health issues.
The Wellness Committee may make policy recommendations to the Superintendent related to
other health issues necessary to promote student wellness.
The Wellness Committee may survey parents/guardians and/or students with prior Board
approval; conduct community forums or focus groups; collaborate with appropriate community
agencies and organizations; and engage in similar activities, within the budget established for
these purposes.
The Wellness Committee shall review and consider evidence-based strategies and techniques in
establishing goals for nutrition education and promotion, physical activity and other school based
activities that promote student wellness as part of the policy development and revision process.
Nutrition Education
Nutrition education will be provided within the sequential, comprehensive health education
program in accordance with curriculum regulations and the academic standards for Health,
Safety and Physical Education, and Family and Consumer Sciences.
Nutrition education in the district shall teach, model, encourage and support healthy eating by
students. Promoting student health and nutrition enhances readiness for learning and increases
student achievement.
Nutrition education shall provide all students with the knowledge and skills needed to lead
healthy lives
Nutrition education lessons and activities shall be age-appropriate.
Nutrition education shall be integrated into other subjects such as math, science, language arts
and social sciences to complement but not replace academic standards based on nutrition
education.
Lifelong lifestyle balance shall be reinforced by linking nutrition education and physical activity.
Nutrition curriculum shall teach behavior-focused skills, which may include menu planning,
reading nutrition labels and media awareness.
The staff responsible for providing nutrition education shall be properly trained and prepared and
shall participate in appropriate professional development. The district shall develop standards for
such training and professional development.
Nutrition education shall extend beyond the school environment by engaging and involving
families and the community.
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Nutrition Promotion
Nutrition promotion and education positively influence lifelong eating behaviors by using
evidence-based techniques and nutrition messages, and by creating food environments that
encourage healthy nutrition choices and encourage participation in school meal programs.
District staff shall cooperate with agencies and community organizations to provide
opportunities for appropriate student projects related to nutrition.
Consistent nutrition messages shall be disseminated and displayed throughout the district,
schools, classrooms, cafeterias, homes, community and media.
Consistent nutrition messages shall be disseminated and displayed throughout the district,
schools, classrooms, cafeterias, homes, community and media.
District schools shall offer resources about health and nutrition to encourage parents/guardians to
provide healthy meals for their children.
Physical Activity
District schools shall strive to provide opportunities for developmentally appropriate physical
activity during the school day for all students.
District schools shall contribute to the effort to provide students opportunities to accumulate at
least sixty (60) minutes of age-appropriate physical activity daily, as recommended by the
Centers for Disease Control and Prevention. Opportunities offered at school will augment
physical activity outside the school environment, such as outdoor play at home, sports, etc.
Students shall participate daily in a variety of age-appropriate physical activities designed to
achieve optimal health, wellness, fitness, and performance benefits.
Age-appropriate physical activity opportunities, such as outdoor and indoor recess, before and
after school programs, during lunch, clubs, intramurals and interscholastic athletics, shall be
provided to meet the needs and interests of all students, in addition to planned physical
education.
A physical and social environment that encourages safe and enjoyable activity for all students
shall be maintained.
Extended periods of student inactivity, two (2) hours or more, shall be discouraged.
Physical activity shall not be used or withheld as a form of punishment.
Before and/or after-school programs shall provide developmentally appropriate physical activity
for participating children.
District schools shall partner with parents/guardians and community members and organizations,
such as YMCAs, Boys & Girls Clubs, local and state parks, hospitals, etc., to institute programs
that support lifelong physical activity.
District schools shall promote physical activity through encouragement of walking and biking as
a means of transportation to and from school.
Students and their families shall be encouraged to utilize district-owned physical activity
facilities, such as playgrounds and fields, outside school hours in accordance with established
district rules.
Physical Education
A sequential physical education program consistent with curriculum regulations and Health,
Safety and Physical Education academic standards shall be developed and implemented. All
district students must participate in physical education.
Quality physical education instruction that promotes lifelong physical activity and provides
instruction in the skills and knowledge necessary for lifelong participation shall be provided.
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Physical education classes shall be the means through which all students learn, practice and are
assessed on developmentally appropriate skills and knowledge necessary for lifelong, healthenhancing physical activity.
A comprehensive physical education course of study that focuses on providing students the
skills, knowledge and confidence to participate in lifelong, health-enhancing physical activity
shall be implemented.
A varied and comprehensive curriculum that promotes both team and individual activities and
leads to students becoming and remaining physically active for a lifetime shall be provided in the
physical education program
Adequate amounts of planned instruction shall be provided in order for students to achieve the
proficient level for the Health, Safety and Physical Education academic standards
A local assessment system shall be implemented to track student progress on the Health, Safety
and Physical Education academic standards.
Students shall be moderately to vigorously active as much time as possible during a physical
education class. Documented medical conditions and disabilities shall be accommodated during
class.
Safe and adequate equipment, facilities and resources shall be provided for physical education
courses.
Physical education shall be taught by certified health and physical education teachers.
Appropriate professional development shall be provided for physical education staff.
Physical education classes shall have a teacher-student ratio comparable to those of other courses
for safe and effective instruction.
Physical activity shall not be used or withheld solely as a form of punishment.
Other School Based Activities
Drinking water shall be available and accessible to students, without restriction and at no cost to
the student, at all meal periods and throughout the school day. Secondary students will be
permitted access to bottled water in the classroom throughout the school day.
Nutrition professionals who meet hiring criteria established by the district and in compliance
with federal regulations shall administer the school meals program.
Professional development and continuing education shall be provided for district nutrition staff,
as required by federal regulations
District schools shall provide adequate space, as defined by the district, for eating and serving
school meals.
Students shall be provided a clean and safe meal environment.
District schools shall implement alternative service models to increase school breakfast
participation where possible, such as breakfast served in the classroom, “grab & go breakfast”
and breakfast after first period to reinforce the positive educational, behavioral and health
impacts of a healthy breakfast
Meal periods shall be scheduled at appropriate hours, as required by federal regulations and as
defined by the district
Students shall be provided adequate time to eat: ten (10) minutes sit down time for breakfast;
twenty (15) minutes sit down time for lunch
Students shall have access to hand washing or sanitizing before meals and snacks
Access to the food service operation shall be limited to authorized staff
Nutrition content of school meals shall be available to students and parents/guardians upon
request
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Students may be involved in menu selections through various means, such as taste testing and
surveys
To the extent possible, the district shall utilize available funding and outside programs to
enhance student wellness
The district shall provide appropriate training to all staff on the components of the School
Wellness policy.
Goals of the School Wellness policy shall be considered in planning all school based activities.
Fundraising projects submitted for approval shall be supportive of healthy eating and student
wellness.
Fundraising projects that include the sale of food or distribution of food or beverage items by
staff, students, or others will only take place off-campus or 30 minutes after the school day ends.
Fundraising items intended to be taken home to prepare or consume, such as cookie dough or
frozen pizzas, may be distributed towards the end of the school day.
Administrators, teachers, food service personnel, students, parents/guardians and community
members shall be encouraged to serve as positive role models through district programs,
communications and outreach efforts
The district shall support the efforts of parents/guardians to provide a healthy diet and daily
physical activity for children by communicating relevant information through various methods.
The district shall maintain a healthy school environment, including but not limited to indoor air
quality, in accordance with the district’s healthy learning environment program and applicable
laws and regulations.
Nutrition Guidelines for All Foods/Beverages at School
All foods and beverages available in district schools during the school day shall be offered to
students with consideration for promoting student health and reducing obesity
Foods and beverages provided through the National School Lunch or School Breakfast Programs
shall comply with established federal nutrition standards
The district will encourage the offering or selling foods and beverages at school-sponsored
events outside the school day, such as athletic events and dances, include healthy alternatives in
addition to more traditional fare.
Competitive foods available for sale shall meet or exceed the established federal nutrition
standards (USDA Smart Snacks in School). These standards shall apply in all locations and
through all services where foods and beverages are sold to students, which may include, but are
not limited to: a la carte options in cafeterias, vending machines, school stores, snack carts and
fundraisers
Competitive foods are defined as foods and beverages offered or sold to students on school
campus during the school day, which are not part of the reimbursable school breakfast or lunch.
For purposes of this policy, school campus means any area of property under the jurisdiction of
the school that students may access during the school day
For purposes of this policy, school day means the period from midnight before school begins
until thirty (30) minutes after the end of the official school day
The district may impose additional restrictions on competitive foods, provided that the
restrictions are not inconsistent with federal requirements
Non-sold competitive foods available to students, which may include but are not limited to foods
and beverages offered as rewards and incentives, at classroom parties, events and celebrations, or
as shared classroom snacks, shall meet or exceed the standards established by the district
If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition
standards, the following standards shall apply:
85

1. Rewards and Incentives
a. The district discourages the use of foods and beverages as a reward for classroom
or school activities unless the reward is an activity that promotes a positive
nutrition message (e.g., guest chef, field trip to a farm or farmers market, etc.).
2. Classroom Parties and Celebrations:
a. Parents/Guardians shall be informed through newsletters or other efficient
communication methods that foods/beverages should only be brought in for
scheduled parties when requested by the classroom teacher
b. Classroom parties/celebrations with food/beverages shall be limited to no more
than two (2) per month in each classroom.
c. Classroom parties shall offer a minimal amount of foods (maximum 2-3 items)
containing added sugar as the primary ingredient (e.g., cupcakes, cookies) and are
encouraged to provide the following:
i. Fresh fruits/vegetables; and
ii. Water, 100 percent juice, 100 percent juice diluted with water, low-fat
milk or nonfat milk
d. Only store-bought, packaged snacks are permitted. Homemade foods or beverages
shall not be offered to students during the school day.
e. The district encourages any foods/beverages for parties and celebrations be
provided by the district food service department to help prevent food safety and
allergy concerns.
f. The food service department will provide teachers and parents a list of items
available for purchase.
g. Food celebrations shall not occur until thirty (30) minutes after the end of the last
lunch period.
h. The district encourages offering non-food items for birthdays and celebrations
3. Shared Classroom Snacks
a. Classroom snacks shall offer a minimal amount of foods (maximum 2-3 items)
containing added sugar as the primary ingredient (e.g., cupcakes, cookies) and are
encourage to provide the following
i. Fresh fruits/vegetables; and
ii. Water, 100 percent juice, 100 percent juice diluted with water, low-fat
milk or nonfat milk
b. Only store-bought, packaged snacks are permitted. Homemade foods or
beverages shall not be offered to students during the school day
The district shall provide a list of suggested nonfood ideas and healthy food and beverage
alternatives to parents/guardians and staff, which may be posted via the district website, student
handbook, newsletters, posted notices and/or other efficient communication methods.
Any foods and beverages marketed or promoted to students on the school campus during the
school day shall meet or exceed the established federal nutrition standards (USDA Smart Snacks
in School) and comply with established Board policy and administrative regulations.
Exclusive competitive food and/or beverage contracts shall be approved by the Board, in
accordance with provisions of law. Existing contracts shall be reviewed and modified to the
extent feasible to ensure compliance with established federal nutrition standards, including
applicable marketing restrictions.
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Management of Food Allergies in District Schools
The district shall establish Board policy and administrative regulations to address food allergy
management in district schools in order to:
1. Reduce and/or eliminate the likelihood of severe or potentially life-threatening allergic
reactions.
2. Ensure a rapid and effective response in case of a severe or potentially life-threatening
allergic reaction.
3. Protect the rights of students by providing them, through necessary accommodations
when required, the opportunity to participate fully in all school programs and activities
Safe Routes to School
The district shall assess and, to the extent possible, implement improvements to make walking
and biking to school safer and easier for students.
The district shall cooperate with local municipalities, public safety agency, police departments
and community organizations to develop and maintain safe routes to school
District administrators shall seek and utilize available federal and state funding for safe routes to
school, when appropriate.

87

