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About Us
The Purchasing Department and Warehouse are centralized departments.
services of ordering and delivering products as well as all mail delivery.

We provide

The Purchasing Manager is responsible for securing low pricing, ensuring quality products
are purchased, acquiring the products in an expeditious manner, following-up on orders that
have not been received, negotiating returns when applicable, and following all local, state
and federal laws related to school procurement. The Purchasing Manager is available to all
sites to assist with product suggestions and decisions.
The Warehouse Driver is responsible for receiving all merchandise ordered. This individual
checks to ensure all products are received, and is responsible for contacting the vendor
when there are discrepancies. Once items are received, the items are grouped together by
site, and delivered either the same day, or one day following receipt. Other duties include:
mail delivery, special delivery, and from time to time, assistance to the Food Services
department with their deliveries.

“When is Centralized Purchasing Justified”
CASBO (California Association of School Business Officials), a private nonprofit
California corporation published a study of California Schools. One key factor that
came out of this study was that a centralized purchasing office will save a District an
average of 21% on items purchased.
CASBO is the oldest statewide school administrators’ organization in California.
They provide individuals, Districts and county offices with the best in expert
professional development, influential advocacy, vital information and crucial
networking opportunities.

Who We Are
Francesca Gil, Purchasing Manager

(626) 299-7000 x-1335

Gerson Avila, Office Assistant/Warehouse Delivery

(626) 299-7000 x-1387
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1. General Supplies, Equipment & Repairs
The following describes the District’s standards and processes for purchasing general
supplies and equipment.
General Supply and Equipment Process
All District and school site purchases must be approved by the site/department
administrator. A requisition must be typed with correct account number information
provided. Once the requisition is typed and signed, it is forwarded to the Purchasing Office
for processing.
Items will be quoted by the Purchasing office to ensure best price and product acquisition.
The requestor should not contact the vendor directly. However, may attach any information
that may be of assistance to the purchasing department in obtaining the correct item(s).
This process usually takes a couple of days. After receipt of quote, a purchase order is
processed and sent to the vendor. A vendor must receive an approved signed purchase
order from the Purchasing Office to authorize any and ALL orders.
Upon receipt of the merchandise in the Central Warehouse, each item is checked to verify
that the items are all included and free from defects. On the same business day, or no later
than the following day, the merchandise is taken to the school site.
All equipment, totaling $500 or more (inclusive of tax and freight) is given an asset tag in
compliance with GASB45 Fixed Asset Tracking. A barcode is placed on the item, and serial
numbers are recorded. Although this is a requirement by law, this process has been very
useful in identifying stolen items when filing police reports. It has also assisted with the
recovery of items.
A general auditing rule of thumb is to have all approvals in place and accounting
encumbrances established before any order is received.
School sites and departments may establish an open purchase order with a pre-approved
vendor, such as Office Depot and Southwest School & Office for office supply orders.
However, these requests will be limited and will be in compliance with District auditing and
accounting procedures. No equipment, furniture and technology items can be purchased on
an open purchase order.
Repairs
Repairs contracted outside of the District must have a valid purchase order prior to repair of
the item(s).
All equipment that is under a maintenance agreement does not require pre-approval to
contact the service provider provided that a purchase order has already been established.
These types of services would include Canon and Riso, etc.
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2. Technology Purchases and Repairs
The following describes the District’s standards and processes for District technology
purchases and repairs.
Technology Requisition Process
All District and school site technology purchases must be aligned to District standards and
approved by the Director of Technology. All supply and equipment orders, regardless of
funding source, must be placed through the Purchasing office. All monitors are charged an
Electronic Waste Recycling Fee.
For the latest information, please go to
http://www.calrecycle.ca.gov/electronics/act2003/retailer/fee
All orders to be funded with funding sources, other than the school site supply budget (i.e.
PTA/PTSA, PTAffiliates, Boosters, Foundation, etc.), must be placed through the District’s
Purchasing office. With the exception of Foundation and ASB orders, all orders must be
accompanied by a check from the organization for the total amount of the requisition prior to
assignment of a purchase order number. If the check is not attached, an approving
signature of the president or treasurer with written approval must accompany the requisition.
Technology Donations
Due to issues of maintenance, support, and compatibility with standardized equipment, the
District typically does not accept donations of computers and used technology equipment.
Members of the community wishing to contribute materially to enhance the availability of
technology resources at a school site may donate brand new equipment that are the same
make and model as the District’s standard equipment, but the donation must first be preapproved in writing by the Director of Technology and the School Site Principal. (see page 14)
Technology Repairs
All technology issues are to be reported to the Technology office via the technology repair
ticket process. The technology team, under the advisement of the Director of Technology
will determine whether a repair or replacement is needed. Repairs are not to be contracted
outside of the District without a valid purchase order and authorization by the Director of
Technology prior to repair

3. Conference Requests/Hotel and Travel
To ensure that admission to a conference is made, please submit all necessary paperwork
to the Instructional Services Department at least three to four weeks in advance of the
conference. Along with a requisition, please include the conference request form, and the
completed registration form, which will be faxed or submitted with check. When registration
and payment is required online to secure attendance, the attendee may pay using their
credit card and be reimbursed at a later date, but ONLY if the conference has been
approved by the school site principal prior to registration.
It is the employee’s responsibility to make all travel and hotel arrangements provided that the
conference has been approved by the Board of Education.
All school-sponsored travel, with the exception of certain group travel trips, should be
arranged through Titan Travel. Their phone number is (626) 440-1959.
Page 3

4. Contracts
All contracts or agreements must be approved by the Board of Education. Please submit a
contract or agreement along with a requisition for District processing. (Do not sign any
vendor’s written contract or agreement.) Contracts totaling $5,000 or less may be approved
by the site principles. Contracts in excess of $5,000 can only be signed by the Assistant
Superintendent of Business Services, the Assistant Superintendent of Human Resources,
the Assistant Superintendent of Instructional Services or the Superintendent.

5. Emergency Purchase Orders
An emergency purchase order is an order for materials which are needed immediately due
to unforeseen circumstances and there is insufficient time to go through the normal
procurement process. Upon receipt of the approved requisition, the Purchasing Department
will generate a purchase order. A copy of the purchase order will be faxed or emailed to the
vendor on the same day and/or to the staff member requesting the purchase order. We are
here to assist you.

6. Equipment - Repairs and Services
When placing a service call for equipment covered under a maintenance agreement, it is
recommended that the call is documented and all repairs are noted by date to provide
supporting documentation in the event difficulties occur with the equipment or vendor. For
equipment not covered under a service agreement, submit a requisition to receive a
purchase order for repair.

7. Order Check In
All orders should be checked in as soon as possible after delivered to the site by the School
Site Secretary to verify that the items and quantities received are correct. Report any
discrepancies to the Purchasing Department immediately so that corrections or adjustments
can be made. This is important to guarantee that the vendor will ratify the situation. The
school site is responsible for verifying the items delivered to the site from the warehouse.
The warehouse will not be responsible for items missing from the order that have not been
reported within one week of delivery.

8. Textbook Purchases
As a result of the William v. State of California settlement (Williams Act), an amendment was
made to §60119 which states that for core academic courses (mathematics, science, historysocial science and English/language arts) sufficient materials must be available for each
student.
All orders coded as textbook (4100 or 4110) must be pre-approved by the Director of
Instructional Services. This process is in place to ensure that if a District audit takes place,
proof can be given that we have sufficient textbooks.
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9. Order Changes / Cancellations – Returns
Once a requisition has been submitted, the only way to make a change is to submit a
change order requisition. Verbal changes are not acceptable. This ensures all proper
authorizations are received.
If an item needs to be returned, “DO NOT CONTACT THE VENDOR”. Please call or e-mail
the Purchasing Department with the purchase order number and the reason for the return.
The Purchasing Department will ensure that proper return arrangements are made for
replacements and credits. Please report all return information to the Purchasing Department
as soon as possible. Some vendors charge a restocking fee or will not accept a return after
30 days. The fee will be the responsibility of the site or department that initially placed the
order. Purchasing will instruct the warehouse to pick up the item at the site. The only
exception is for technology equipment, these returns and/or exchanges may be initiated by
the technology staff only. However, the purchasing department must also be informed.

10. Order Follow-Up
The Purchasing Department performs routine follow-ups of all purchase orders as time
permits. If the order has not been received within a reasonable amount of time, please call
the Purchasing Department to inquire about orders. All order inquiries should be initiated by
the Purchasing Department, please do not contact the vendor directly on status of the order.
This process eliminates duplicate shipments and returns.

11. Packing Slips – Invoices
On occasion, there may be a direct shipment to a school site or department which should
have been approved by the Purchasing Department prior to delivery. Please indicate on the
packing slip or invoice if all the material was received, sign, date and write the purchase
order number on the paperwork. Please send all paperwork to the Purchasing Department
for processing. Accounts Payable will not process payments without this paperwork.

12. Taxes
Sales Tax
By Law, we are required to pay Sales Tax for all materials purchased for the San Marino
Unified School District. In addition to this statement, we must pay the tax rate applicable to
Los Angeles County. This amount as of July 1, 2017 the sales tax rate will be 9.25%.
For most updated information, please visit: http://www.boe.ca.gov/cgi-bin/rates.cgi
Many vendors will say they do not charge sales tax. However, we still pay it. If they
won’t collect the sales tax, we put the money in a holding account, and are responsible to
pay the Franchise Tax Board any amount not collected by a vendor. Also known as Use Tax.
The account will still be charged the invoice amount, plus the amount set aside to pay sales
tax if not paid on the invoice.
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12. Taxes (continued)
Sales Tax
Several Districts are reporting that they are being audited by the State of California to ensure
that this process is followed.
Freight Charges
Please add freight charges to all purchases. Note amount in the comments field of your
requisition.
The law states that if a company uses their own delivery trucks, they have a right to charge
sales tax on the delivery charge. If they use a common carrier (UPS, FedEx, etc.), their
freight is not taxable. The exception to this rule is when a vendor combines the freight with
handling. Once the word “handling” is included, then the entire freight charges are taxable
whether they use a common carrier or not.
Warehouse Orders
Sales Tax is already included in the price of Warehouse items.

13.

Unauthorized Purchases

The District will not reimburse you for supplies you purchase without a purchase order.
IMPORTANT NOTE: If non district money is used and/or PTA/PTSA wish list funds to
purchase instructional materials or supplies, the purchaser must insure that all items are
certified AP or CL NON-TOXIC. The product will display this on the label or package.
All chemicals & potentially hazardous materials must have an MSDS sheet on file with the
M&O Department. Please see the printout at the end of this handbook for guidelines from
the Office of Environmental Health Hazard Assessment. (See Pages 15-19)
(OEHHA -- http://oehha.ca.gov/education/art/index.html)

14. Vendor Solicitations
Vendor relations are to be handled by the Purchasing Department. Vendors and sales
representatives have been instructed not to contact the school sites or solicit any District
employee directly unless they are requested to do so by the Principal or the Purchasing
Department. If a vendor contacts you directly, have them contact this office. All vendors
should go through the Purchasing Department for screening. Please notify the Purchasing
Department if interested in a demonstration/trial of equipment at the school site, we will
assist you with your request. Contact e-mail address for vendors: purchasing@smusd.us
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15. Warehouse Services
All orders should be delivered to the San Marino Unified School District Central Warehouse
address: 1645 Sherwood Road San Marino, CA 91108, unless otherwise determined and
approved by the Purchasing Department and the school site (due to item’s size, weight or
installation). The Warehouse receives, processes and delivers all warehouse stock,
supplies and materials ordered through the District Purchasing process. It is essential that
purchase order deliveries be processed through the warehouse to ensure appropriate
receiving and recording of the fixed assets inventory system. Receiving by the Warehouse
will ensure a prompt delivery, reporting of discrepancies and prompt payment to the vendors.
Please note the Warehouse has limited space and is unable to store school site, department
materials or equipment for long periods of time.

16. Year End Deadlines
In order to process orders and receive materials before the end of the fiscal year, deadlines
are established. These dates ensure that orders can be processed, received and delivered
by June 30th. A memo and e-mail will go out each year in April to notify sites/departments of
these pending dates. Typically, all textbook orders need to be placed in April to assure their
delivery by the start of the next school year.

The school site Secretary or Office Manager is the point of contact for each
school site. Please route all communication through the School Site Secretary
or Administrative Assistant. Multiple calls from one site from different sources
slows the process, and takes teachers away from instructional time.

Proper planning will ensure that supplies and equipment are delivered in a
timely manner. However, we understand that emergencies do arise and we to
will rise to meet the challenge to get the merchandise in under emergency
situations.
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Conference
Requests
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HOW TO BE A GREAT TEACHER CONFERENCE
Be proactive in your quest to be a great teacher. By attending this wonderfully presented Conference,
you and your student will benefit from the innovative methods taught by the
Well renowned Teacher of America, Mrs. Caroline Miller.
You will receive hand out materials as well as hear the methodologies of one of the great educators of
our time.
This class will be held on Wednesday, November 8th, at the Hilton Hotel in Long Beach, California.
Please register early as this Conference is expected to fill up fast.
Cost is $125.00 per person and includes all hand-outs and lunch.
Time
8:00 – 8:45
8:45 – 11:30
11:30 – 1:00
1:00 – 3:00

Event
Registration & Refreshments
Guest Speaker, Mrs. Caroline Miller
Lunch
Break-Out Sessions

This Conference is a once in a lifetime opportunity to gain the knowledge and excitement to carry you
through many years of successful teaching.
Hope to see you there.

Name:__________________________________________________________________
District:_________________________________________________________________
Address:________________________________________________________________
City, State, Zip___________________________________________________________
Phone Number___________________________________________________________
Email Address____________________________________________________________
Purchase Order

Check

Credit Card #__Do not use this method____ Exp._____

Make Purchase Order or Check out to:
HOW TO BE A GREAT TEACHER CONFERENCE
1212 STREET NAME
CITY, STATE, 12345-6789
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San Marino Unified School District
Conference Request
(All Conferences Must be Approved Prior to the Conference Date(s).)

(Print) Attendee Last Name

First Name

School Site/Department

Position

Grade/Subject

Conference Title & Location

Sponsoring Organization

Conference Date(s)

Date(s) Substitute Required

Funding Source Title

Account #

How is this conference related to district, school, or grant goals?

Please complete cost estimates carefully. Attendees will be reimbursed for pre-approved expenses only up
to the maximum of per diem allowances as defined by the current government rate for the city in which the
conference is being held. Refer to (http://policyworks.gov/org/main/mt/homepage/mtt/perdiem/perd04d.html)

*Attach copy of registration form, flyer/brochure
and a copy of Requisition (when appropriate)

Business Office will complete these columns

Registration

Paid to

Reimburse to

Vendor

Employee

(req#_____________) *
Transportation

(plane / train / bus)

Hotel
Meals
Other
Subtotal (excluding sub cost)
Substitute Cost

Total

Conference Attendee Signature

Date Submitted

Approvals:
Site Adm inistrator
Initials

Date

Program Adm inis trator
Initials

Date

As sistant Superintendent
Initials

Board

Date

Routing: Attendee; Site Administrator, Program Administrator,

White

- B usiness Office

Assistant Superintendent; Business Off ice; conf irmation to employee

Yello w

- A cco unts P ayable

P ink

- A ttendee Co nfirmatio n

Go ld

- Originato r's Co py
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Date

CONFERENCES
Requisition

P.O.

Delivery to Vendor

1-8 Days

(Requisition + Conference Request)

1 Day

SCHOOL

1–3 Days

Purchasing
Purchase
Order is faxed
with
registration
information.

Instructional
Services

(all requisitions need to be approved
by accounting)

1-3 Days

1 Day

Vendor

Accounting
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Requisitions
for
Supplies,
Equipment
and
Services

Page 12

Requisition

Approval

P.O.

Delivery

One Day to 12 Weeks
(Emergency Orders can process in One Day)
Rush orders are not emergencies, please consult Purchasing.

Technology

SCHOOL

Accounting
Same or
Next Day

1-3 Days

(all requisitions need to be approved)

1–3 Days

Same Day
or
Next Day
Purchasing

1-4 Days
Purchase
Order is
faxed

Warehouse

Next Day to 12 Weeks
-Supplies take 1-20 Days
-Books and furniture can take 2-12 weeks
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Vendor
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Children’s Health
State of California – Education Code – Article 6 – Toxic Art Supplies in Schools - Section
32060-32066
Section 32060. (Added by Stats. 1986, Ch. 252, Sec. 1.)
Cite as: Cal. Educ. Code §32060.
(a)The Legislature finds and declares that art supplies which contain toxic substances or
which are potential human carcinogens pose a significant danger to the health and safety of
school children. The Legislature also finds and declares that school children are not
sufficiently protected by present health laws in so far as materials which may be seriously
harmful are not so labeled and therefore children are not properly warned as to the dangers
inherent in the use of those materials.
(b)The Legislature intends by this article to ensure that elementary school children are
protected by prohibiting the sale of these toxic substances to schools, school districts, and
private schools for use in kindergarten and grades 1 to 6, inclusive, and that the toxic
substances may be purchased by schools, school districts, and private schools for students
in grades 7 to 12, inclusive, only if the materials are properly labeled, as described in Section
32064.
Section 32061. (Added by Stats. 1986, Ch. 252, Sec. 1.)
Cite as: Cal. Educ. Code §32061.
“Art or craft material” means any raw or processed material or manufactured product
marketed or being represented by the manufacturer or repackager as being suitable for use
in the demonstration or the creation of any work of visual or graphic art of any medium.
These media may include, but shall not be limited to, paintings, drawings, prints, sculpture,
ceramics, enamels, jewelry, stained glass, plastic sculpture, photographs, and leather and
textile goods.
Section 32062. (Added by Stats. 1986, Ch. 252, Sec. 1.)
Cite as: Cal. Educ. Code §32062.
(a)“Human carcinogen” means any substance listed as a human carcinogen by the
International Agency for Research on Cancer.
(b) “Potential human carcinogen” means one of the following:
(1)Any substance which does not meet the definition of human carcinogen, but for which
there exists sufficient evidence of carcinogenicity in animals, as determined by the
International Agency for Research on Cancer.
(2)Any chemical shown to be changed by the human body into a human carcinogen.
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Section 32063. (Added by Stats. 1986, Ch. 252, Sec. 1.)
Cite as: Cal. Educ. Code §32063.
“Toxic substance causing chronic illness” means any of the following:
(a)Human carcinogens.
(b)Potential human carcinogens.
(c)Any substance included in the list of hazardous substances prepared by the Director of
Industrial Relations, pursuant to Section 6382 of the Labor Code, notwithstanding
exemptions made for substances on the list which are used in particular forms,
circumstances, or concentrations, if the health hazard presented by the substance is not the
subject of label statements required by federal law.
Section 32064. (Amended by Stats. 1996, Ch. 1023, Sec. 31.)
Cite as: Cal. Educ. Code §32064.
(a)For the 1987–88 academic year and for each academic year thereafter, no art or craft
material that is deemed by the State Department of Health Services to contain a toxic
substance, as defined by the California Hazardous Substance Act, Chapter 4 (commencing
with Section 108100) of Part 3 of Division 104 of the Health and Safety Code, or a toxic
substance causing chronic illness, as defined in this article, shall be ordered or purchased by
any school, school district, or governing authority of a private school in California for use by
students in kindergarten and grades 1 to 6, inclusive.
(b)Commencing June 1, 1987, any substance that is defined in subdivision (a) as a toxic
substance causing chronic illness shall not be purchased or ordered by a school, school
district, or governing authority of a private school for use by students in grades 7 to 12,
inclusive, unless it meets the labeling standards specified in Section 32065.
(c)If the State Department of Health Services finds that, because the chronically toxic,
carcinogenic, or radioactive substances contained in an art or craft product cannot be
ingested, inhaled, or otherwise absorbed into the body during any reasonably foreseeable
use of the product in a way that could pose a potential health risk, the department may
exempt the product from these requirements to the extent it determines to be consistent with
adequate protection of the public health and safety.
(d)For the purposes of this article, an art or craft material shall be presumed to contain an
ingredient that is a toxic substance causing chronic illness if the ingredient, whether an
intentional ingredient or an impurity, is 1 percent or more by weight of the mixture or product,
or if the State Department of Health Services determines that the toxic or carcinogenic
properties of the art or craft material are such that labeling is necessary for the adequate
protection of the public health and safety.
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Section 32065. (Amended by Stats. 1996, Ch. 1023, Sec. 32.)
Cite as: Cal. Educ. Code §32065.
Warning labels for substances specified in Section 32064 shall meet all of the following
standards:
(a)The warning label shall be affixed in a conspicuous place and shall contain the signal
word “WARNING,” to alert users of potential adverse health effects.
(b)The warning label shall contain information on the health-related dangers of the art or
craft material.
(1)If the product contains a human carcinogen, the warning shall contain the statement:
“CANCER HAZARD! Overexposure may create cancer risk.”
(2)If the product contains a potential human carcinogen, and does not contain a human
carcinogen, the warning shall contain the statement: “POSSIBLE CANCER HAZARD!
Overexposure might create cancer risk.”
(3)If the product contains a toxic substance causing chronic illness, the warning shall
contain, but not be limited to, the following statement or statements where applicable:
(A)May cause sterility or damage to reproductive organs.
(B)May cause birth defects or harm to developing fetus.
(C)May be excreted in human milk causing harm to a nursing infant.
(D)May cause central nervous system depression or injury.
(E)May cause numbness or weakness in the extremities.
(F)Overexposure may cause damage to (specify organ).
(G)Heating above (specify degrees) may cause hazardous decomposition products.
(4)If a product contains more than one chronically toxic substance, or if a single substance
can cause more than one chronic health effect, the required statements may be combined
into one warning statement.
(c)The warning label shall contain a list of ingredients that are toxic substances causing
chronic illness.
(d)The warning label shall contain a statement or statements of safe use and storage
instructions, conforming to the following list. The label shall contain, but not be limited to, as
many of the following risk statements as are applicable:
(1)Keep out of reach of children.
(2)When using, do not eat, drink, or smoke.
(3)Wash hands after use and before eating, drinking, or smoking.
(4)Keep container tightly closed.
(5)Store in well ventilated area.
(6)Avoid contact with skin.
(7)Wear protective clothing (specify type).
(8)Wear NIOSH certified masks for dust, mists, or fumes.
(9)Wear NIOSH certified respirator with appropriate cartridge for (specify type).
(10)Wear NIOSH certified supplied air respirator.
(11)Use window exhaust fan to remove vapors and assure adequate ventilation (specify
explosion proof if necessary).
(12)Use local exhaust hood (specify type).
(13)Do not heat above (specify degrees) without adequate ventilation.
(14)Do not use/mix with (specify material).
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Section 32065 (Cont.)
(e)The warning label shall contain a statement on where to obtain more information, such as,
“Call your local poison control center for more health information.”
(f)The warning label, or any other label on the substance, shall contain the name and
address of the manufacturer or repackager.
(g)If all of the above information cannot fit on the package label, a package insert shall be
required to convey all the necessary information to the consumer. In this event, the label
shall contain a statement to refer to the package insert, such as “CAUTION: See package
insert before use.” For purposes of this section, “package insert” means a display of written,
printed, or graphic matter upon a leaflet or suitable material accompanying the art supply.
The language on this insert shall be nontechnical and nonpromotional in tone and content.
The requirements set forth in subdivisions (a) to (g), inclusive, shall not be considered to be
complied with unless the required words, statements, or other information appear on the
outside container or wrapper, or on a package insert that is easily legible through the outside
container or wrapper and is painted in a color in contrast with the product or the package
containing the product.
An art or craft material shall be considered to be in compliance with this section if Article 6
(commencing with Section 108500) of Chapter 4 of Part 3 of Division 104 of the Health and
Safety Code requires labeling of the art or craft material, and if the material is in compliance
with that article.
The manufacturer of any art or craft material sold, distributed, offered for sale, or exposed for
sale in this state shall supply upon request to the State Department of Health Services any
information required by the department in order to perform its duties under this article.
Section 32066. (Added by Stats. 1986, Ch. 252, Sec. 1.)
Cite as: Cal. Educ. Code §32066.
The State Department of Health Services shall, by June 1, 1987, develop a list of those art
or craft materials which cannot be purchased or ordered for use in kindergarten and in
grades 1 to 6, inclusive, and a list of materials which, while not currently sold or
manufactured, may be reasonably suspected to still exist at some schools. In developing the
lists, the State Department of Health Services shall consult with manufacturers of art
supplies, artists’ groups, health organizations, and toxicologists as the State Department of
Health Services deems appropriate. The Department of Health Services shall periodically
update the lists as it deems appropriate.
The Superintendent of Public Instruction shall distribute the lists to all school districts and the
governing authorities of all private schools in California, and shall make the lists available to
preschools, childcare centers, and other businesses and organizations which involve
children in the use of art or craft materials.
The superintendent shall inform school districts and governing authorities of all private
schools of the requirements of this article, and shall encourage school districts and the
governing authorities of all private schools to dispose of art or craft material which may
contain human carcinogens, potential human carcinogens, or chronically toxic substances,
but which is not affected by this article.
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