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What is The Cadet Guide?
The Cadet Guide is designed to provide you an all-encompassing guide to the Wilkes Central
High School AFJROTC NC-956 program. The Cadet Guide provides guidance on how to
successfully meet and maintain the policies and programs of NC-956. It has been developed to
enhance your understanding of NC-956 operations and help provide solutions for handling the
variety of issues that arise daily in the unit.

History of JROTC
Air Force Junior Reserve Officer Training Corps (JROTC) can track its heritage to a program
founded in 1911 in Cheyenne, Wyoming, by Army Lt Edgar R. Steevers. The National Defense
Act of 1916 authorized a junior course for non-college military schools, high schools and other
non-preparatory schools. The Army implemented JROTC in 1916. Public Law 88-647,
commonly known as the ROTC Vitalization Act of 1964, directed the secretaries of each military
service to establish and maintain JROTC units for their respective services. The first Air Force
JROTC programs were opened in 1966. “(The) purpose of Junior Reserve Officers’ Training
Corps [is] to instill in students in United States secondary educational institutions the value of
citizenship, service to the United States, personal responsibility, and a sense of accomplishment.”
Air Force JROTC (AFJROTC) is a continuing success story. From a modest beginning of 20
units in 1966, AFJROTC has grown to 879 units throughout the world, with 102,000 cadets. The
AFJROTC program positively influences our country by helping one student at a time.
Comprised solely of active duty Air Force retirees, the AFJROTC instructor force is helping to
form tomorrow’s nation by educating proud and patriotic cadets—tomorrow’s leaders.
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AFJROTC Mission Statement
“Develop Citizens of Character, Dedicated to Serving Their Nation and Community”

Cadet Honor Code
“I will not lie, cheat, or steal, nor tolerate those within my unit that do so”

Air Force Core Values
Whoever you are and wherever you fit on the AFJROTC team, the Core Values are what you
will live by and learn to cherish. The Core Values are much more than minimum standards.
They remind us what it takes to accomplish the mission, task or goal. They inspire us to do our
very best at all times. They are the common bond among all comrades in arms, and they are the
glue that unifies the Corps., and ties us to the great warriors and public servants of the past.
Our Core Values can be defined as self-evident guides to right behavior, values to guide us, or a
compass to point us in the right direction when faced with a tough decision or moral dilemma.
Take ownership of these Core Values. Apply each and every one to your life and your
leadership.
Integrity First: An unfaltering devotion to honesty, truthfulness, doing one’s duty, and
doing what is right.
Service Before Self: Subordinate our personal interests, attitudes, and aspirations to the
greater cause and the demands it places on us.
Excellence In All We Do: Continuous improvement and innovation. The standard you
should set for yourself.
PROHIBITION ON PHYSICAL DISCIPLINE AND HAZING
Any form of hazing, whether verbal or physical will not be tolerated within WCHS NC-956 or
during any NC-956 sponsored activity. NC-956 will not tolerate any requirement for cadets to
perform any physical action as a reprimand, punishment, or for failure to perform.
Examples of prohibited physical activities include, but are not limited to push ups, running laps,
or any inappropriate physical contact such as shoving, pulling or grabbing. Any form of verbal
abuse, teasing, public rebuke or any attempt to otherwise humiliate a cadet is prohibited.
In addition, unauthorized AFJROTC clubs are not allowed. No cadet may encourage, facilitate,
or otherwise condone secret societies or private clubs as part of the AFJROTC NC-956 program.
Any and all violations should be reported to the SASI or ASI at first opportunity.
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Regulation Drill Sequence Performance Evaluation
Flights fall out to their respective drill areas. When your name is called, assume a position
approximately one pace from the evaluator, with the flight three paces behind you, and perform the
following sequence:
0. REPORT IN *
1. FALL IN (Centered on Flight, You can have the Flight Fall In Where You Want)
2. OPEN RANKS, MARCH (Centered on Flight)
3. READY, FRONT (By First Element Leader, Facing Down Line)
4. CLOSE RANKS, MARCH (Centered on Flight)
5. PRESENT, ARMS (Centered on Flight, About Face and Salute Evaluator, About Face)
6. ORDER, ARMS (Centered on Flight)
7. PARADE, REST (Centered on Flight, Assume Parade Rest, Come to Attention)
8. FLIGHT, ATTENTION (Centered on Flight)
9. LEFT, FACE (Centered on Flight)
10. ABOUT, FACE (Centered on Flight)
11. FORWARD, MARCH (Centered on Flight, Step Off In Marching)
12. RIGHT FLANK, MARCH (Called on Right Foot)
13. LEFT FLANK, MARCH (Called on Left Foot)
14. COLUMN RIGHT MARCH (Called on Right Foot)
15. FORWARD, MARCH (Called on Either Foot)
16. TO THE REAR, MARCH (Called on Right Foot)
17. TO THE REAR, MARCH (Called on Right Foot)
18. COLUMN RIGHT, MARCH (Called on Right Foot)
19. FORWARD, MARCH (Called on Either Foot)
20. EYES, RIGHT (Called on Right Foot)
21. READY, FRONT (Called on Left Foot)
22. COLUMN RIGHT, MARCH (Called on Right Foot)
23. FORWARD, MARCH (Called on Either Foot)
24. CHANGE STEP, MARCH (Called on Right Foot)
25. COLUMN RIGHT, MARCH (Called on Right Foot)
26. FORWARD, MARCH (Called on Either Foot)
27. FLIGHT, HALT (Called on Either Foot)
28. LEFT, FACE (Face the Flight, Centered on First Element)
29. RIGHT STEP, MARCH (Centered on Flight)
30. FLIGHT, HALT (Called when Heels are Together, Centered on Flight) **
31. FALL OUT
32. REPORT OUT ***
* REPORT IN: “Sir/Ma’am, Cadet (your last name) reporting for drill evaluation.”
** At the end of the routine, the flight should be centered approximately along one side of the
drill area near the evaluator.
*** REPORT OUT: Move to a position one pace from the evaluator and state, “Sir/Ma’am, this
concludes my evaluation.
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7. PR

6. OR

5. PA

4. CRM

3. RF

2. ORM

1. FI

Preventing Problems
There are four common errors cadets make when commanding or performing drill. Here are
these errors and the correct ways to fix them.
● Calling cadence incorrectly: The proper way to call cadence to help the flight get into
step is, “HUT, TWOP, THREEP, FOURP, HUT, TWOP, THREEP, FOURP.” Call “hut”
and “threep” as the left foot strikes the ground, and “twop” and “fourp” as the right foot
strikes the ground. Do not count cadence continuously. Flights, squadrons, and groups
marching together should get in step together to prevent excessive cadence counting and
confusion. The old “Left, Left, Left, Right, Right, Left,” was obsolete a long time ago.
● Position of the commander: When marching, the commander will march with the flight
in the position that best allows him or her to maintain control of the flight. The Regulation
Drill Sequence Performance Evaluation indicates the commands, foot command are called
on, and the position of the commander when not marching.
● Performing “To the Rear, March” incorrectly: “To the Rear, March" is executed by
taking a "half step" following the command of execution and placing the left foot directly in
front of the right foot, suspending arm-swing, pivoting 180 degrees to the right, taking
another half step with the left foot, and then with the right foot resuming the march with
coordinated arm-swing and full step.
● Performing “Change Step, March” incorrectly: "Change Step, March" is executed
without a "bounce or skip." On the command of execution, the individual or flight takes one
full step with the left foot, brings the right foot forward so that the instep/arch is beside the
heel of the left foot, pause momentarily, and then step off with the left foot continuing the
march.
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AFJROTC Chain of Command
President of the United States ______________________________
Secretary of Defense _____________________________________
Secretary of the Air Force _________________________________
Chairman, Joint Chiefs of Staff_____________________________
Air Force Chief of Staff __________________________________
Chief Master Sergeant of the Air Force_______________________
AETC Commander ______________________________________
Air University Commander________________________________
Holm Center Commander _________________________________
AFJROTC Director ______________________________________
School Superintendent____________________________________
Principal ______________________________________________
Senior Aerospace Science Instructor_________________________
Aerospace Science Instructor_______________________________
Corps Commander _______________________________________
Public Affairs Officer_____________________________________
Personnel Officer________________________________________
Operations Officer_______________________________________
Logistics Officer ________________________________________
Flight Commander_______________________________________
Flight Sergeant _________________________________________
Flight Supervisor ________________________________________
You___________________________________________________
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Be

My

Little

General

Active Duty Air Force and AFJROTC Ranks
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Uniform Wear and Care
General
The body is clean and deodorant is used. Hands and nails are clean; nails are trimmed. Clothes
and shoes are clean and in good repair.
Hair
For males the hair must not be more than one and a quarter inch in thickness. Hair must present
a tapered appearance following the natural shape of the head when viewed from any angle and
terminate above the ears and above the top of the shirt collar, in back. The thickness of the hair
must not exceed one-quarter inch at these termination points. Hair at the termination point must
present a sharp, straight line—there must not be a curly or ragged appearance. Hair must not
touch the eyebrows when brushed down. Hair may not be groomed in a manner to meet this
standard when in uniform and be able to exceed this standard when out of uniform.
For females the hair must not exceed three inches in thickness. When groomed, the thickness of
the hair must not interfere with the wear of a properly fitting hat and must not extend below the
bottom of the back of the collar, when viewed from any side. Hair must not touch the eyebrows
when groomed.
For males and females, the hairstyle must be conservative, avoiding the fad or extreme. Hair
must be neatly groomed, combed, or brushed. Hairstyles where a portion of the hair is
noticeably longer or thicker than another portion are unacceptable. Hair may be colored or
highlighted provided a natural hair color is maintained.
Hair mascara is unacceptable. Obvious hair extensions are unacceptable. Grooming aids such as
hair spray, gel, or mousse may be used provided they are not used in excess.
Hair Accessories
Females may use hairpins, barrettes, combs, bands, elastics, and scrunchies to style their hair
provided they are similar to their hair color, natural in appearance, and are without
ornamentation.

Sideburns/Shave
Male sideburns must not extend below the bottom of the opening of the ear. Sideburns must
present a tapered appearance that extends from the haircut. The termination point must be in a
straight line, horizontal to the ground when standing at attention. Sideburns must not be flared to
give the appearance of being wider than any other part of the sideburn.
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Males must be clean-shaven. The neck will be clean-shaven to a point even with the bottom of
the voice box. For those who can grow a moustache, you may wear them. They must be neatly
trimmed. The moustache must not extend past the corners of the mouth or beyond the vermillion
of the lip.
Glasses
Wearing sunglasses during inspections/formations is not permitted. Glasses with sun-sensitive
lenses are permitted provided the pupil of the eye can be seen.
Multi-color and reflective lenses or those with words or designs are unacceptable. Glasses'
frames will be conservative in design and must be free of obvious designs or trademark words
(example: Oakley).
Jewelry
Earrings
Females may wear one pair of small spherical (ball) silver, gold, pearl or diamond studs, one per
ear, in the lowest hole of the earlobe. If clip-on earrings are worn, the clutch band may not hang
below the earlobe. The wear of clear healing posts are authorized.
Males will not wear earrings.
Necklace/Bracelets/Watch/Rings/Body Jewelry
These items must be conservative in design and appearance. Bracelets must be metal and no
wider than one inch. Watch bands may be metal, leather, plastic, fabric, or any combination.
You may only wear one each.
For males and females, necklaces if worn by either males or females must not be visible when
wearing any AFJROTC blue uniform.
Rings, if worn, will total no more than three.
Body Jewelry, if visible, will not be worn. Tongue studs are visible when talking; therefore, will
not be worn. If body jewelry can be seen through clothes it will not be worn.
Make-Up
Females may wear make-up that presents a clean, healthy, and conservative appearance. When
selecting make-up, choose colors that complement your natural coloring.
Males: Will not wear make-up
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Flight Cap
Cadets serving in an officer position will wear an AFJROTC officers’ cap pin on the flight cap.
The pin is worn on the left side of the cap, one and one-half inches from the leading edge of the
cap, centered top-to-bottom on the piece of material it’s attached to.
Males wear the flight cap approximately one inch above the eyebrows centered on the head front
to back, with a slight tilt to the wearer’s right side. No hair can be seen on the forehead coming
from under the front edge of the cap. The opening on the top of the cap should be “closed” and
not crushed.
Females wear the flight cap approximately one and one-half inches above the eyebrows centered
on the head front to back, with a slight tilt to the wearer’s right side. Hair may be seen on the
forehead coming from under the front edge of the cap. The opening on the top of the cap should
be “open” and not crushed. The hair at the back of the head, if put up in a bun, should be
positioned so the back of the cap fits to the natural contour of the back of the head.
Shirt or Blouse
Shirts and blouses must fit properly at the neck and at the end of the sleeve. The shirt or blouse
must be tucked-in, presenting a neat appearance. Cadets with baggy shirts or blouses should
have them altered or use "military tucks."
Undergarments should not be noticeable through the shirt or blouse due to color or design. Tshirts will be "V"-neck, white, and the sleeves must be shorter than the uniform shirt sleeves.
Items may be placed in the pockets provided they are not visible or bulky.
Rank
Rank must be properly placed on the uniform. See the enclosed diagram at the end of the
chapter. Cadet officers wear cloth shoulder marks, while all other cadets wear metal rank worn
on the collar. Make sure to read notes 8 and 9 on the diagrams, and then use a ruler.
Patches
The AFJROTC and School patches must be neatly sewn on the left and right sleeves
respectively, one inch below the shoulder seam.
Nametag -- Placement
Males center the nametag on, but not over, the top of the right chest pocket on the shirt.
11

Females center the nametag on the right chest and halfway between the right sleeve seam and
the fly of the shirt, horizontal to the ground, as shown on the diagram at the end of the chapter,
note #1. The bottom edge of the nametag must be even with the bottom edge of the lowest row
of ribbons.
Ribbons/Badges
Males center the bottom row of ribbons on, but not over, the top of the left chest pocket on the
shirt.
Females center the bottom row of ribbons approximately halfway between the left sleeve seam
and the fly of the blouse, horizontal to the ground. The bottom edge of the lowest row of ribbons
must be even with the bottom edge of the nametag
See diagram at the end of the chapter for more specific details concerning badges.
Buttons and Zippers
Button all buttons and zip all zippers.
Nails/Polish
Cadets’ nails must be clean and trimmed.
Females, who choose to use polish, must use conservative colors that complement their natural
coloring. If polish is used, the same polish must be used on all fingernails. French manicures of
conservative, complementary color are acceptable. Multicolored nails or nails with
ornamentation are unacceptable.
Males do not polish their nails.
Belt/Buckle
Must be the Air Force belt and buckle. When the belt is fastened into the buckle there will be no
belt fabric showing between the buckle and belt tip and the leading edge of the belt tip will be
even with the edge of the belt buckle.
Males will wear the male belt and buckle entered into the belt loops from the wearer’s left. The
belt tip will be to the wearer’s left.
Females will wear the female belt and buckle entered into the belt loops from the wearer’s right.
The belt tips will be to the wearer’s right
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Gig Line
Align the fly of the shirt or blouse, the fly of the pants, and the edge of the belt buckle (opposite
end from the belt tip) so a straight vertical line is formed.
Service Pants
Pants must fit neatly above the hips, on line with the "belly-button."
The leg openings of the pants must rest on the top of the shoe with a slight break in the front
crease of the pants. Pants legs should be altered so that the rear leg openings of the pants are
7/8ths of an inch longer than the front. The rear of the pants leg should not extend below the top
edge of the heel of the shoe.
Key rings or other objects must not be attached to belt loops. Items will not protrude from the
pockets; likewise, bulky items should not be placed in pockets. Do not allow articles such as
wallets, pencils, pens, watch chains, checkbooks, handkerchiefs, and combs to be visible.
Hands may not be in the pockets.
Hose/Socks
Cadets will wear solid black socks without patterns, designs, logos, or ornamentation that cover
the ankle and calf. The issued socks meet this standard.
Shoes
Shoes will be the style issued. Shoes will be clean, black, highly shined all the way around,
edge-dressed, and without scuffs. Laces must be tied in a bow. Shoes should be in good repair;
a shoe repair shop should replace heels when a pencil can be rolled under the back of the heel
when standing at the position of attention.
Cadet are encouraged to shine their shoes to a high gloss, using a “spit shine.”
Strings/Lint
No strings or lint should be on or attached to the uniform. Strings on uniforms must be cut off
with scissors.
Neatness
Cadets should present a neat appearance. It is possible to be properly dressed and groomed, yet
look unkempt. For example, a student's shirt could need ironing or a student's uniform has
numerous strings that detract from a neat appearance.
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Cleanliness
Cadets’ bodies and clothes should be clean and free of stains, ink, or unpleasant odors.
Image
The image you convey should inspire trust and confidence. It is possible to be dressed and
groomed nicely and still send a message that causes people to lack confidence in your abilities or
promotes distrust.
Unserviceable, Missing, or Unauthorized
Uniform items that are unserviceable are generally worn out or broken. Other examples are
permanent stains or marks. Unserviceable items must not be worn.
Missing items are those items required to be worn but are not due to forgetfulness, negligence, or
willfulness.
Unauthorized items are those items that should not be worn with the uniform.
Dry Cleaning
The service coat, jacket with liner, slacks, cap and tie/tab are dry clean only. The blue shirt does
not require dry cleaning. When turned in at the end of the semester, all items must be clean and
free of any stains or damage. Students who turn in uniform items that have not been dry cleaned
will be charged $35.00 to cover costs and service.
Safety
Some uniform and personal items can present safety problems. For example: loose heels or soles
can cause trips or falls, while loose insignia or ribbons can cause cuts.
Military Bearing
The ability of a cadet to remain focused on his or her responsibilities. This is remaining at the
correct position during the inspection. Additionally, this is not responding verbally or nonverbally when an inspector notes a discrepancy.
Warrior Day
The last Wednesday ULD of the month is designated “Warrior Day.” Cadets who have earned
BDUs are authorized to wear them in lieu of the Air Force blue uniform.
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Note 8
Note 5

Note 6

Note 7

Note 4
Note 3

Note 2

Note 9
Note 10
Note 11
Note 12

Note 13
Note 14

Note 1

1. Awareness Presentation Team (APT) and Model Rocketry Badge are centered on the pockets on the
appropriate sides as displayed above.
2. Name tag: authorized for wear and is to be grounded and centered over wearer’s right pocket.
3. Unit patch: center 1 inch below shoulder seam.
4. Shoulder tab: center between unit patch and shoulder seam. If no patch, then place 1 inch below
shoulder seam.
5. Kitty Hawk Badge: see note 15.
6. Aerospace Education Foundation (AEF) Badge: see note 15.
7. Distinguished Cadet Badge: see note 15.
8. Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to
bottom. Enlisted rank’s bottom point of torch points toward the point of the collar. Officer top point of rank
aligned with point of collar. Airman Basic have no insignia of any kind on the collar.
9. (Officers only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as
close as possible to shoulder seam.
10. Flight Solo or Flight Certificate Badge: see note 15.
11. Ground School Badge: see note 15.
12. Academy of Model Aeronautic (AMA) Wings: see note 15.
13. AFJROTC Patch: center 1 inch below shoulder seam.
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14. Ribbons: ground and center on pocket.
15. First badge placed ½ inch above name tag or ribbons and is centered horizontally. Additional badges

placed ½ inch above previous badge.

Note 8
Note 7
Note 5

Note 6

Note 4
Note 3

Note 9

Note 10
Note 11
Note 12

Note 2
Note 1

Note 13
Note 14
Note 15

1. **Name tag: authorized for wear and is to be centered on right side, even with to 1 1/2 inches higher
or lower than the first exposed button. Align with bottom of ribbons.
2. Awareness Presentation Team Badge: see note 16.
3. Unit patch: center ½ to 1 inch below shoulder seam.
4. Shoulder tab: centered between unit patch and shoulder seam. If no patch, then 1 inch below
shoulder seam.
5. Kitty Hawk Badge: see note 16.
6. Aerospace Education Foundation (AEF) Badge: see note 16.
7. Distinguished Cadet Badge: see note 16.
8. Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to
bottom. Enlisted rank’s bottom point of torch points toward the point of the collar. Officer top point of
rank aligned with point of collar. Airman Basic have no insignia of any kind on the collar.
9. (Officers only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as
close as possible to shoulder seam.
10. Flight Solo or Flight Certificate Badge: see note 16.
11. Ground School Badge: see note 16.
12. Academy of Model Aeronautic (AMA) Wings: see note 16.
13. AFJROTC Patch: center 1 inch below shoulder seam.
14. Model Rocketry Badge: see note 16.
15. **Ribbons: Center, parallel with ground. Align with bottom of name tag. Align bottom of ribbons even with to 1
16
½ inches higher or lower than the first exposed button.
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Uniform Inspection Scores
Each weekly uniform inspection is worth a maximum of 250 points. The point breakout for
uniform compliance is as follows:
Uniform Clean
Uniform Ironed
Hair
Shave & Sideburns
Jewelry, Hair Access,
Make Up, Nails & Polish
Shoeshine & Edge Dressing
Flight Cap & Insignia
Nametag
Ribbons/Devices & Badges
Socks
Shirt/Blouse
T-Shirt/Undergarment
Pants
Belt & Buckle
Gig Line
Buttons/Zippers
Strings/Lint/Pin Holes

-

20
20
20
20
20

-

20
10
10
10
10
10
10
10
5
5
5
5

Total:

220 points

Bonus Cadet Guide Question Exceptional Appearance
Incorrect UOD
-

25
5
-10

Total Max Inspection Score:

250 points

Infractions
For repeat infractions (two weekly inspections in a row), the number of points lost is doubled.
A third repeat infraction results in triple lost points, and so on, until the infraction is corrected.
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Etiquette While in Uniform
PDA
Because cadets are required to maintain professionalism in uniform, public display of affection,
better known as PDA, is unacceptable. PDA includes kissing, hugging and holding hands. In
general, cadets should not have any part of their body touching another when in uniform.
Hands
Regarding your hands, there are a few things you should know:
• Pockets: Cadets are not allowed to keep their hands in their pockets.
• Handholding: Cadets are not allowed to hold hands while in uniform. Males may escort
women, or help the elderly, but affectionate handholding is a no-no.
• Right Hand: Cadets are required to keep their right hand empty in order to salute at any
time.
Walking
Walking is not a complicated task, but cadets in uniform have to pay special attention to a few
rules.
• Eating/Drinking: Cadets are not supposed to eat or drink anything while they are
walking.
• Left Side: When walking with other cadets, the senior cadet should be on the far right.
When walking with other students or friends, be sure to keep them on your left side;
otherwise, they may get in the way when you need to salute.
Other Tidbits
Some rules are not always clear or easily enforced, but cadets are expected to abide to the
following regardless of their location:
• Smoking: Cadets are not allowed at any time to smoke or chew tobacco while in
uniform.
• Gum: It is unprofessional to chew gum while in uniform.
• Sharing Uniform: Family, friends and other cadets are not allowed to wear your issued
uniforms. You are ultimately responsible for the upkeep of your uniforms. It is
considered disrespectful to the uniform to allow someone who has not earned the right to
wear the uniform to wear it on their person.
• Umbrellas: Cadets are allowed to carry an umbrella as long as it is solid black.
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SALUTING PRIVILEGES
Saluting has always been a privilege enjoyed by military personnel of honorable standing. Not
only was it used in the early days of recorded history as a greeting, but also to express mutual
trust and respect. Today the salute is a respectful greeting exchanged between military personnel
not withstanding differences in military grade. Listed are several of the more important saluting
rules. Your instructors will teach you the proper manner of saluting and the rules, which govern
its use among the military services. They will also teach you the special rules on saluting at
Wilkes Central High School. For a more detailed explanation, refer to AFI 36-2903.
•

•
•
•
•
•

•
•

•

Cadet officers are saluted by any cadet with lesser rank. Junior grade officers will salute
officers of higher rank when in uniform. Enlisted cadets are not required to salute each
other.
Salute, in or out of uniform, whenever you are required to report to the SASI in the
AFJROTC office.
Do not salute while running. Come to a walk, salute the senior ranking officer, and
continue running if necessary.
Salute an inspecting officer when reporting for uniform inspection.
When you are in uniform and outdoors, salute all military officers in uniform.
Begin the salute in time to allow the senior cadet/military officer to return it. If you are
carrying articles in both hands you do not need to salute, although you will be saluted if
recognized as an officer. The person being saluted should verbally acknowledge the salute.
Except for formal reporting, you are not required to salute indoors.
When you are outdoors in uniform and the National Anthem is being played, come to
attention, face the music and salute. If the flag is being raised or lowered at the same time,
face the flag and salute. Hold the salute until the flag has stopped moving or the music stops
playing. Anytime you are in uniform and observe the American flag moving up or down
the flagstaff, you will halt, come to attention and salute until the flag stops moving.
Pledge of Allegiance to the United States of America flag.
o
When you are in uniform, outdoors, stand at attention and render the hand salute
while reciting the pledge.
o
When you are in uniform, indoors, stand at attention facing the flag and recite the
pledge. Do not render the hand salute.
o
When you are in civilian attire, stand at attention with the right hand over the
heart, face the flag and recite the pledge.

Exception to saluting. The outdoor area between the Main Building, Math/Science Building
and Auxiliary Gym is designated a No-Hat/No-Salute Area. Cadets are not required to wear a
cover while in uniform nor are they required to render a salute to cadet officers or JROTC staff
while traversing this area. Cadets are required to wear a hat while in uniform and render proper
salutes to cadet officers and JROTC staff for all other outdoor areas on campus.
Cadet officers and NCOs should correct saluting violations by cadets junior to them in a
courteous and helpful manner. You are expected to accept these corrections in the same spirit.
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AFJROTC Awards and Decorations
The Cadet Awards and Decorations Program fosters morale, esprit de corps, and recognizes
achievements of AFJROTC cadets. Awards sponsored by national organizations are funded by
the sponsoring organization and donated through local chapters where available. Only Awards
and Decorations approved by HQ AFOATS/JR and listed in this guide may be worn.
Order of Precedence
Special Awards.
1. Gold Valor Award
2. Silver Valor Award
3. Cadet Humanitarian Award
4. Community Service with Excellence Award
National Awards.
5. Air Force Association Award
6. Daedalian Award
7. American Legion Scholastic Award
8. American Legion General Military Excellence Award
9. Daughters of the American Revolution Award
10. American Veterans Award
11. Reserve Officers Association Award
12. Military Order of World Wars Award
13. Military Officers Association Award
14. Veterans of Foreign Wars Award
15. National Sojourners Award
16. Sons of the American Revolution Award
17. Scottish Rite, Southern Jurisdiction Award
18. Military Order of the Purple Heart Award
19. Air Force Sergeants Association Award
20. Sons of Union Veterans of the Civil War Award
21. Sons of Confederate Veterans H.L. Hunley Award
22. Tuskegee Airmen Incorporated Air Force Junior ROTC Cadet Award
23. The Retired Enlisted Association Award
24. The Celebrate Freedom Foundation Award
25. National Society United States Daughter of 1812
26. Air Commando Association Award
27. Non-Funded National Awards
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AFJROTC Unit Level Awards.
28. Distinguished Unit Award and Distinguished Unit Award w/Merit
29. Outstanding Organization Award
30. Outstanding Flight Award
31. Top Performer Award
32. Outstanding Cadet Ribbon
33. Leadership Ribbon
34. Achievement Ribbon
35. Superior Performance Ribbon
36. Academic Ribbon
37. Leadership School Ribbon
38. Special Teams Competition
39. Orienteering Ribbon
40. Cocurricular Activities Leadership Ribbon
41. Drill Team Ribbon
42. Color Guard Ribbon
43. Saber Team Ribbon
44. Marksmanship Ribbon
45. Good Conduct Ribbon
46 Service Ribbon
47. Health and Wellness
48. Recruiting Ribbon
49. Activities Ribbon
50. Attendance Ribbon
51. Dress and Appearance Ribbon
52. Longevity Ribbon
For additional information on national level awards, please reference the Air Force Junior ROTC
Guide.
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Distinguished Unit Award (DUA). Award determined by HQ AFJROTC on an annual basis.
In the year NC-956 is awarded the DUA, cadets who accomplish a minimum of 12 community
service hours for the academic year and have a “C” or above in AFJROTC are authorized wear
of the DUA ribbon.
The following awards are awarded at the JROTC unit level at the SASI’s discretion:
Outstanding Flight Ribbon. Awarded each academic term to members of the outstanding flight.
Flight members must have a “C” or above in AFJROTC.
Top Performer Award. The Cadet Top Performer Award is a Headquarters, AFJROTC award
presented to a maximum of 2% of the current unit cadet corps population. The award recognizes
a cadet’s performance in the following key areas: Leadership and job performance: in primary
duty and specifically in preparation for the unit’s annual assessment. Leadership qualities:
involvement and positions held in extracurricular activities. Academic performance: nominee
must be in good academic standing in all high school course work. Significant self-improvement.
Community involvement. Other accomplishments.
Outstanding Cadet Ribbon. Awarded annually at the SASI’s discretion to the outstanding firstyear, second-year, third-year, and fourth-year cadet. The recipient from each class must be of
high moral character, demonstrate positive personal attributes, display outstanding military
potential, and attain academic and military excellence.
Leadership Ribbon. Awarded at the SASI’s discretion for outstanding performance in a
position of leadership as an AFJROTC cadet in corps training activities.
Achievement Ribbon. Awarded for a significant achievement as deemed appropriate by the
SASI. Individuals may not receive more than one ribbon during a 1-year period.
Superior Performance Ribbon. Awarded annually at the SASI’s discretion for outstanding
achievement or meritorious service rendered specifically on behalf of AFJROTC. Present the
ribbon for a single or sustained performance of a superior nature. Ensure award is presented in
recognition of achievements and services which are clearly outstanding and exceptional when
compared to achievements and accomplishments of other cadets.
Academic Ribbon. Awarded for academic excellence as signified by attaining an overall grade
point average of at least “B” for one academic term, in addition to an “A” average in AFJROTC.
Leadership School Ribbon. Awarded for completion of an approved leadership school program
of at least 5 days duration. Add a silver star for outstanding performance or leadership ability at a
Leadership School. Limit the star to 10 percent of the class. This ribbon may only be earned
once.
Special Teams Competition Ribbon. Awarded to team members for placing 1st, 2nd or 3rd in
an Air Force or Joint Service Competition to include Honor Guard Teams, Rifle Teams, Drill
Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, etc.
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Orienteering Ribbon. Awarded to team members for completing unit specific Orienteering
Program as part of unit curriculum
Co-curricular Activities Leadership Ribbon. Awarded at the SASI’s discretion for leadership
in AFJROTC co-curricular activities (such as blood drive chairperson, military ball chairperson,
etc.). The recipient must have demonstrated exceptional leadership in achieving objectives
through the coordinated efforts of others. This award may be earned a maximum of four times.
An oak leaf cluster should be added to this ribbon for each additional award.
Drill Team Ribbon. Criteria for this award will be established by SASI and published in Cadet
Guide or Unit Operation Instruction. An oak leaf cluster should be added to this ribbon for each
year of qualifying membership beginning with the second year.
Honor (Color) Guard Ribbon. A ribbon is awarded for participation in 10 events or 75% of
total events for a year, whichever is least. Only one award is authorized per year. An oak leaf
cluster should be added to this ribbon for each year of qualifying membership.
Marksmanship Team Ribbon. Criteria for this award will be established by SASI and
published in Cadet Guide or Unit Operation Instruction. An oak leaf cluster should be added to
this ribbon for each year of qualifying membership beginning with the second year
Good Conduct Ribbon. Awarded to cadets who successfully complete the semester with no
Alternate Learning Center (ALC), Out of School suspension (OSS) or discipline issues with
other instructors.
Service Ribbon. Awarded for distinctive performance in school, community, or AFJROTC
service projects. To earn the Service Ribbon for fall semester, cadets must complete a minimum
of 12 community service hours and participate in Homecoming and Wilkesboro Christmas
Parade events. To earn the Service Ribbon for spring semester, cadets must complete a
minimum of 12 community hours and participate in the spring recruiting field day and the spring
awards ceremony.
Health and Wellness Ribbon. Awarded by the SASI for participation in the health and wellness
physical fitness program. All cadets who participate in the wellness program and successfully
complete the Presidential Physical Fitness Program will receive the Physical Fitness Ribbon. The
Bronze Star device will be awarded and worn on the ribbon to any cadet scoring in the 75-84
percentiles in the Presidential Physical Fitness Program. If a cadet earns a percentile score of 8595 they will wear a Silver Star. If they receive a 96-100 percent they will wear the Gold Star on
the ribbon. The percentiles are computed automatically under Presidential Physical Fitness
Program Assessment in WINGS.
Recruiting Ribbon. Awarded for outstanding effort in support of unit recruiting activities. A
ribbon is awarded to a cadet for every two new students recruited directly by them. Students
who participate in recruiting activities at Central Wilkes Middle School (CWMS) will receive
credit for one direct recruit.
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Activities Ribbon. Awarded for participation in co-curricular activities other than those that
qualify for the Honor Guard, Drill Team, and Special Teams Competition ribbons. These
include, but are not limited to orienteering teams, model rocketry clubs, AFJROTC academic
teams, and AFJROTC sports teams. An oak leaf cluster should be added to this ribbon for each
year of membership beginning with the second year.
Attendance Ribbon. Awarded to cadets who successfully complete the semester with zero
Unexcused absences and four or less Excused absences.
Dress and Appearance Ribbon. Awarded to cadets who successfully complete the semester
without any missed Uniform Lab Days (ULD) or PT uniform infractions.
Longevity Ribbon. Awarded for successful completion of each aerospace year.
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After School Community Events Policy

All JROTC community service activities outside of regular school hours will
count as a Leadership Education class assignment worth 50 points per hour. When a
cadet makes a commitment to an activity, the assignment will be loaded against the cadet.
Once the activity is complete, the cadet will receive a grade of 50 points per hour
accomplished.
Failure of a cadet to complete their commitment toward an activity will result in a
grade of 0 out of 50 points per hour multiplied by total hours scheduled. As an example,
failure to show up to park cars at a football game (1.5 hour activity) will result in a grade
of 0 out of 75 (50 points/hour x 1.5 hours = 75 points). If a cadet does not make a
commitment to an activity, neither will an assignment be loaded against the cadet nor will
any points be awarded.
Cadets are required to complete a minimum of eight hours of community service
for the semester. At the end of the semester, cadets with less than eight hours of
community service will lose 25 Leadership Education points for every half-hour less than
eight hours (equates to 50 points per hour).
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AS Determination, Status and Promotion Policy
Aerospace Science (AS) Student Determination
Every cadet has an AS designation based on the number of JROTC semesters
successfully completed. The AS designation identifies the level of experience of the cadet. All
cadets begin JROTC as an AS-1 and can progress up to an AS-4 student. With progression in
AS level, cadets are afforded greater opportunities in leadership roles, rank and other privileges.
A cadet’s AS level is determined by the following criteria:
# Completed Successful
Semesters*
Less than 2
2-3
4-5
6 or more

Minimum Permanent Rank

AS Level

C/SrA
C/SSgt
C/TSgt

1
2
3
4

*Successful completion of Mountaineer Cadet Officer Leadership School (MCOLS)
equates to one-half (1/2) of a completed semester towards AS designation. Cadets have up to
three opportunities to attend MCOLS. Successful completion of a semester in Reserve status
equates to one-half (1/2) of a completed semester towards AS designation.
AS-3s and AS-4s, in their senior year, are authorized to wear the green/gold shoulder
cord and the winter coat.
Active, Reserve and Inactive Status
Every cadet is in one of three statuses: Active, Reserve or Inactive. Active status is a
cadet currently enrolled and participating in an AFJROTC course. Reserve status is a cadet not
currently enrolled in an AFJROTC course, but continues to fully participate in AFJROTC
activities and wears the AFJROTC uniform on scheduled ULDs. Inactive status is a cadet not
currently enrolled in an AFJROTC course and not participating in any AFJROTC activities.
Cadets desiring to participate on any of the various AFJROTC specialized teams (Honor
Guard, Drill Team, APT, Raider Team, Rocketry, etc.) must be in Active or Reserve status.
NC-956 Promotion Policy
There are two classifications of cadet ranks in AFJROTC: permanent and temporary.
Permanent ranks are ranks cadets earn through performance and knowledge based testing.
Permanent ranks can only be lost due to discipline issues. Temporary ranks are ranks cadets
hold only while serving in specific corps leadership roles. All officer ranks are temporary ranks.
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Following are the criteria for promotion consideration for permanent ranks:
Airman Basic to Airman
Minimum Requirements
• No ALC nor OSS in promotion consideration period
• A “D” or better in JROTC
• No unexcused tardies nor absences
• No unexcused ‘failures’ to dress out in NC-956 polo and AF PT gear
Task/Knowledge Requirements:
• Know first 15 steps of drill sequence
• Know ‘reporting in/out’ procedures
• Know how to identify JROTC ranks and insignias
• Know/Properly perform ‘facing’ movements
• Perform community service work – four (4) hours
Upon Promotion
• Will be issued metal Airman rank insignia
• Must maintain passing grade in JROTC to remain Airman rank
• Will be eligible to participate in JROTC extra-curricular activities
• If failing non-JROTC courses, cadet is eligible for tutoring by cadets and instructors
• Cadets are capped at Airman Rank until Non-JROTC courses passed
Airman to Airman First Class
Minimum Requirements
• No ALC nor OSS in promotion consideration period
• A “D” or better in all WCHS courses
• A “C” in JROTC
• No unexcused tardies nor absences
• No unexcused ‘failures’ to dress out in NC-956 polo and AF PT gear
Task/Knowledge Requirements:
• Pledge, understand & write the Cadet Honor Code, Mission
• Know how to identify the grade insignias of Air Force active duty enlisted and officers
• Know chain of command from Squadron to Flight Commander and titles/roles on NC956 staff positions
• Perform without error the 30 step drill sequence as a member of a flight
o (Semester Drill Evaluation – AS1, Sem 1 Drill Evaluate Form; have senior staff
evaluate cadet as flight member during drill
• Know AF Core Values
• Perform eight (8) hours of community service/extra-curricular activities (on record in
personnel records for the year)
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•
•

Complete Promotion Fitness Examination with min score of 25%
Participate in a fundraising event

Upon Promotion
• Issued an AF light blue shirt, AF blue pants and AF lightweight Jacket and AF black low
quarter shoes (No service dress coat & tie & Blue name tag until promotion to SrA)
• Will be issued metal Airman 1st Class rank insignia
• Must maintain passing grade in JROTC to remain at A1C rank
• Will be eligible to participate in JROTC extra-curricular activities
Airman First Class to Senior Airman
Minimum Requirements
• Minimum of a “C” in JROTC
• No “F”s in other classes
• No ALC nor OSS in promotion consideration period
• NO unexcused tardies nor absences
• No unexpected ‘failures’ to dress out in uniform and AF PT gear
Task/Knowledge Requirements:
• Give, and instruct, proper facing commands to another cadet
• Know the Phonetic alphabet
• Know how to establish goals
• Demonstrate to others the application of AF Core Values (interpret & apply AF values)
• Know AF organizational structure, from flights to major commands
• Demonstrate to instructors the ability to command & master a “command voice”
• 12 hours of community service/extra-curricular events on record for a year
• Complete Promotion Fitness Examination with min score of 25%
• Participate in two fundraising events
Upon Promotion
• Issued an AF dark blue service dress coat & tie & Blue name tag (no Silver name tag
until promotion to SSgt)
• Will be issued metal SrA rank insignia
Senior Airman to Staff Sergeant
Minimum Requirements
• A “B” in JROTC
• Maintain a 2.0 GPA in all courses
• No ALC nor OSS in promotion consideration period
• No unexcused tardies nor absences
• No unexcused ‘failures’ to dress out in uniform and AF PT gear
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Task/Knowledge Requirements
• Know and sing the Air Force Song
• Know and demonstrate to other cadets how to establish personal goals
• Know and understand application of AF Core Values
• Command/drill a 3x3 flight using the STD 30 step drill sequence
o (Semester Drill Evaluation – AS1, Sem 2: Drill Evaluation Form; Instructor will
evaluate cadet as a flight commander)
• Know and recite the chain of command from POTUS to Flight CC
• Complete Promotion Fitness Examination with min composite score of 25%
• 16 hours of community service/extra-curricular activities on record for the year
• Complete Promotion Fitness Examination with min score of 25%
• Participate in two fundraising events; raise a minimum of $50 in sales this past promotion
period or since prior promotion
Upon Promotion
• Issued an AF Silver name tag upon AS2 designation
• Will be issued metal SSgt rank insignia
Staff Sergeant to Technical Sergeant
Minimum Requirements
• A “B” in JROTC
• Maintain a 2.0 GPA in all courses
• No ALC or OSS in promotion consideration period
• No unexcused tardies nor absences
• No unexcused ‘failures’ to dress out in uniform and AF PT gear
Task/Knowledge Requirements
• Know and sing the Air Force Song
• Know and sing one Jodie for marching
• Perform open ranks inspection of a flight
• Drill 4x4 flight in 30 step drill sequence within confined area without breaking boundary
• Know 40 step drill sequence & perform it within a flight
• Know and recite the chain of command from POTUS to Flight CC
• Know the Air Force Mission
• Know birthday of the Air Force
• 20 hours of community service/extra-curricular events on record for the Academic school
year
• Complete Promotion Fitness Examination with min score of 35%
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Technical Sergeant to Master Sergeant
Minimum Requirements
• An “A” in JROTC
• Maintain a 2.5 GPA in all courses
• No ALC or OSS in promotion consideration period
• No unexcused tardies nor absences
• No unexcused ‘failures’ to dress out in uniform and AF PT gear
Task/Knowledge Requirements
• Know and sing the Air Force Song
• Know and sing two Jodies for marching a flight
• Know and demonstrate Honor/Color Guard presentation drill sequence
• Know and demonstrate a Rifle Drill Team Sequence
• Properly instruct other cadets in new/difficult steps of the 40 step routine
• Command a minimum 4x1 flight in a 40 step drill sequence
• Know the Airman’s Creed
• Know benefits of AFJROTC
• Know details of WINGS and processes for managing Logistics and Personnel capabilities
• Perform in an APT presentation at the Middle School
• Successfully manage a Cadet Corps project (goal or event)
• Recruit a minimum of one new cadet to JROTC
• (Complete Promotion Fitness with a TBD)
• Four hours community service within the past nine weeks prior to promotion eligibility
• Lead person (Chair or co-chair) for a fundraising campaign
• Cadet is able to instruct AS1 cadets on all promotion knowledge requirements
accomplished up to this rank
• Complete Promotion Fitness Examination with min score of 35%
Master Sergeant to Senior Master Sergeant
Minimum Requirements
• An “A” in JROTC
• Maintain a 2.5 GPA in all courses
• No ALC or OSS in promotion consideration period
• No unexcused tardies nor absences
• No unexcused ‘failures’ to dress out in uniform and AF PT gear
Task/Knowledge Requirements
• Know and Command the 40 step drill sequence
• Teach Color Guard
• Create two jodies
• Review Cadet Guide
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•
•
•
•
•

Teach Wings to other cadets
Brief JROTC class on a topic given by the instructors
Create a project and complete it
Minimum of 24 hours of community service
Complete Promotion Fitness Examination with min score of 35%

Senior Master Sergeant to Chief Master Sergeant
Minimum Requirements
• An “A” in JROTC
• Maintain a 3.0 GPA in all courses
• No ALC or OSS in promotion consideration period
• No unexcused tardies nor absences
• No unexcused ‘failures’ to dress out in uniform and AF PT gear
Task/Knowledge Requirements
• Rewrite the Cadet Guide
• Create and oversee a Mock Eval of the Corps
• Be the lead over the final Unit Eval
• Establish a CIA trip
• Complete Promotion Fitness Examination with min score of 50%
• Minimum of 28 hours of community service

Cadet Officer Ranks
Cadet officer ranks are temporary ranks and associated with specific corps staff positions. A
cadet is authorized to wear officer ranks while serving in the officer authorized position. Once a
cadet no longer serves in the officer authorized position, the cadet will resort back to their
permanent rank.
"Qualification" for cadet officer status requires a passing grade in all classes the previous term.
“Selection” – Qualifications, skills and experience are the essentials for filling a position but
each candidate should be ready to convey a personal goal for the position if selected. MCOLS
graduation certainly enhances selection opportunity. By this point we have a firm rank ordering
of all qualified cadets, but this process isn't finalized until we speak with the cadets individually
about their commitments to other activities (i.e.; work, sports, and clubs).
Our program motto is “Leadership by Example.” The selection methods discussed here produce
the best qualified cadets to lead and serve as examples for the younger cadets.

35

"Removal" of cadet officer status.
a. Grades. Any failing course grade at the end of the term will result in loss of cadet
officer status until the end of the following term shows all courses passed. We do not
remove a cadet officer's rank because of a failing progress report grade, only for final
course grades at the end of the semester.
b. Discipline infraction. Any assignment to Out-of-School Suspension (OSS) or ALC will
result in immediate loss of cadet officer status for the remainder of the semester.
c. Honor Code violation. Each cadet must accept and follow the code:
“I will not lie, cheat, or steal; nor will I tolerate those who do."
Violation will result in immediate loss of cadet officer status and school disciplinary
action. Whether or not the cadet is returned to status at a later date depends on the
specific nature of the violation and the cadet's response. Parents may be involved at this
point, and their views are always considered.
d. Failure to perform duties. Any cadet officer not performing the minimum duties for his
or her position listed in the cadet handbook will be counseled, and removed if timely
corrective measures are not taken.
Disenrollment from AFJROTC
You may be disenrolled from WCHS AFJROTC for the following reasons (IAW AFROTCI 362001, Para 3.5.3):
- Failure to maintain acceptable course standards (including uniform wear and grooming)
- Inaptitude or indifference to training
- Disciplinary reasons
- Failure to remain enrolled in school or suspended from school and any other reason deemed
appropriate by the principal and the SASI
Additionally, cadets who fail to achieve the rank of C/A1C by the end of their second semester
will no longer be eligible to enroll in AFJROTC at WCHS.
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Job Descriptions of the NC-956 AFJROTC Squadron
1. CORPS/SQUADRON COMMANDER (CC) IS RESPONSIBLE FOR:
a. Command and control of the cadet squadron using the members of his/her staff and
subordinate commanders.
b. Representing the squadron at all public and corps related functions.
c. The appearance, discipline, efficiency, training and conduct of the corps.
d. Assisting the instructors as necessary. Identifying and establishing goals to be attained
by the staff; subordinate commanders and members of the corps.
e. Ensuring that all members of the squadron have the opportunity to develop leadership
commensurate with their individual abilities.
f. Inspecting each staff function and activity as scheduled and discussing such inspections
at scheduled staff meetings.
g. Administering Cadet Corps activities according to the Air Force principles and
procedures.
h. Review of submitted After Action Reports within 48 hours of receipt.
i. Assist the IG as needed.
2. VICE COMMANDER (CV) IS RESPONSIBLE FOR:
a. Command and control of the cadet squadron in the absence of the Corps Commander.
b. Review of submitted After Action Reports within 48 hours of receipt.
c. Schedule and monitor the process to select Cadet(s) of the Quarter and Semester.
d. Assist the Corp Commander as needed.
e. Act as the squadron IG if no other cadet is assigned.
3. DIRECTOR OF OPERATIONS (DO) IS RESPONSIBLE FOR:
a. Assuming command of the corps in the absence of the Corps Commander and ViceCommander.
b. Coordinating and controlling the operations staff.
c. Establishing committees by assigning appropriate cadets, outlining committee duties,
establishing committee suspense’s (timelines) and monitoring committee progress at
regular intervals, as directed by the CC.
d. Keeping the CC informed of all activities related to this staff position and especially on
committees’ progress.
e. Tracking the corps calendar of events. Recommending cadets for awards and
decorations. Review of submitted After Action Reports. Assisting the Vice-Commander
as otherwise directed.
f. Assisting the IG as needed.
g. Communicating directly to the Director of Operations.
h. Coordinating and controlling all athletic events.
i. Coordinating with Wilkes Central High School athletic department to schedule
available facilities for cadet use on physical training Fridays. Obtain the facilities
schedule from the PE Department Head to ease scheduling.
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j. Determining warm-up exercises for physical training and provide a memo describing
these exercises. Organizing field day competition teams and establishing practice
days/times.
k. Reserving training facilities with the school receptionist, the principal’s secretary and
the athletic director.
l. Determining which members will participate in activities. Training at least one
sophomore or junior in the duties and responsibilities.
4. PUBLIC AFFAIRS (PA) OFFICER IS RESPONSIBLE FOR:
a. Providing AFJROTC Headquarters with all matters of publicity related to the Wilkes
Central High School AFJROTC.
b. Publishing the cadet newsletter at least once per semester.
c. Coordinating with the school newspaper staff in preparing publicity items concerning
the Cadet Corps. There should be something about JROTC once per quarter.
d. Ensuring that appropriate publicity of Wilkes Central High School AFJROTC is
directed to each of the following important public segments. (1) The local public (local
news media – radio and TV), (2) The school, the administration (the Principal, the VicePrincipals, Superintendent, School Board, and AFJROTC Headquarters).(3) The national
public.
e. Providing for a procedure for keeping all of the above informed on a recurring basis, a
local information board, radio announcements, and ensuring that all releases are cleared
by the Instructors.
f. Maintaining the unit history, event continuity (scrapbook) and Walls of Honor, training
at least one junior or sophomore in your duties and responsibilities.
g. Ensure space is reserved in the Wilkes Central High School Yearbook for the Cadet
Corps.
5. LOGISTICS OFFICER (LG) IS RESPONSIBLE FOR:
a. Assisting the ASI with the receipt, issue and accounting of all items of uniform,
equipment and supplies. Maintenance of the JROTC automated tracking system files
(WINGS) may be required if the Instructors concur.
b. Assisting the Instructors in maintaining supply records, as directed.
c. Training of at least one cadet in each flight of proper procedures when filling out
equipment hand receipts.
d. Organizing and supervising the maintenance, repairing, and cleaning of AFJROTC
facilities, uniform supplies and equipment. Assisting the Instructors with inventories.
e. Providing guidance to the cadet staff on proper supply discipline.
f. Training at least one sophomore or junior cadet in the duties and responsibilities.
6. PERSONNEL OFFICER (PA) IS RESPONSIBLE FOR:
a. Authenticating, publishing, distributing, and filing all publications of the corps to
include special orders, regulations, forms and other directives. Maintaining cadet corps
headquarters’ files. Preparation and maintenance of cadet personnel files.
b. Maintaining the internal distribution system of the cadet squadron, including the
posting of current directives, special orders and other notices on a unit bulletin board.
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c. Taking down, typing, publishing, distribution and posting minutes of cadet squadron
staff meetings within 48 hours of the meeting.
d. Ensuring all public orders are posted promptly and properly into each cadet’s
personnel file.
e. Keeping the organizational chart current, posting changes in grade, rank and other
changes.
f. Maintaining attendance records for staff meeting and other meetings related to cadet
corps activities.
g. Tracking and filing of After Action Reports. Training at least one sophomore or junior
in the duties and responsibilities.
h. Tracking all community service projects and hours.
i. Recruiting and organizing teams to complete tasks. Ensures cadets are aware of times
and dates.
j. Coordinating said activities with host and cadet staff.
7. HONOR GUARD (HG) COMMANDER IS RESPONSIBLE FOR:
a. Communicating directly to the Director of Operations and the Instructors.
b. Maintaining a high degree of esprit de corps and discipline within the team.
c. Ensuring that the team is prepared for local parades, competitions, assemblies, sporting
events, etc.
d. Maintaining flags, guidons, gloves, rifles and associated equipment.
e. Preparing After Action Reports to the DO for review and action.
f. Training at least one sophomore or junior in the duties and responsibilities.
8. FLIGHT COMMANDERS ARE RESPONSIBLE FOR:
a. Acting as a role model. Calling the class to attention at the end of the tardy bell and
prior to dismissal. Conducting roll. Dismissing the flight with the permission of the
instructor.
b. Appearance, discipline, efficiency and training of the flight and for conduct of flight
members in the academic classroom. Controlling of the flight in the absence of the
instructor.
c. Keeping abreast of new information on the cadet bulletin board or from staff meetings.
d. Informing cadets of new information on the cadet bulletin board at the beginning of
each class period.
e. Ensuring the classroom is left in an orderly and clean condition at the end of each class
period. If the class is allowed to leave before cleanup, will ensure the classroom is clean
prior to departure.
f. Inspection of the flight when authorized by the instructor.
g. Maintaining the daily attendance roster.
h. Maintaining the daily flight readiness status.
i. Ensuring an inspection recorder effectively and accurately complete the “uniform
inspection sheet” and turning it in to the instructor (this means computing the daily
score).
j. Leading and directing the flight at all Corps and flight functions.
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k. Establishing a roster for Pledge of Allegiance (Alpha Flight), start of the day flag detail
(Alpha Flight), end-of day flag detail (Charlie Flight), a Personnel Rep, Logistics Rep, a
Public Affairs Rep, a Staff Rep and a PT leader in each flight. In addition, Bravo Flight
will have a responsibility for updating the school’s marquee.
9. FLIGHT SERGEANTS ARE RESPONSIBLE FOR:
a. Support Flight Commander as needed, take over as needed.
b. Hand out at the beginning of and collection at the end of the period of “classroom”
textbooks.
c. Preparing the flight for inspections (alignment, sizing, opening ranks).
d. Assisting the Flight Commander during the inspection by recording demerits on the
inspection sheet.
e. Assisting the Flight Commander as needed. Assuming Flight Commanders duties in
his/her absence.
10. INSPECTOR GENERAL IS RESPONSIBLE FOR:
a. Reporting directly to the Corps Commander and the Instructors.
b. Preparing the Corps for the annual Air Force inspection.
c. Assisting the CC, CV, and DO as needed.
11. ACADEMIC BOWL TEAM LEADER IS RESPONSIBLE FOR:
a. Tracking upcoming Academic Bowl. Plans preparation. Builds schedule to prepare.
b. Recruiting and organizing team to complete tasks and ensures cadets are aware of
times and dates.
c. Coordinates said activities with Instructors and cadet staff.
12. MARKSMANSHIP TEAM LEADER IS RESPONSIBLE FOR:
a. Tracking upcoming events. Plans preparation of the team. Builds schedule to prepare.
b. Recruiting and organizing team to complete tasks and ensures cadets are aware of
times and dates.
c. Ensuring team members are trained on safety measures by instructors and logs are
maintained.
d. Coordinating said activities with Instructors and cadet staff.
13. PROJECT OFFICERS (Unit Goals, Events, Special Projects) ARE RESPONSIBLE
FOR:
a. Any special project directed by the Instructors or staff, including all major events
during the year.
b. Reporting progress on the project at every staff meeting.
c. Preparing suggested news releases for that project and passing this to the Public Affairs
Officer.
d. Ensure that the Director of Operations (DO) is kept informed of upcoming events
e. Running the appropriate checklist for the event.
e. Preparing permission slips for the specific activity.
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f. Preparing an After Action Report (AAR) IAW local directives detailing the project.
The AAR must be completed and turned-in to the Administration Officer within two
weeks of project completion.
g. Ensuring that continuity folder is updated.
h. Briefing projected future project officer on project procedures and possible
improvements.
14. ROCKET CLUB COMMANDER IS RESPONSIBLE FOR:
a. Ensuring that the club meets all the requirements as set forth in AFROTCI 36-2001.
b. Training cadets in model rocketry, model building skills and launching procedures.
c. Planning, directing, coordinating and controlling sponsored rocket meets.
d. Ordering equipment and material to ensure team is trained and ready for the yearly
competitions.
e. Preparing an annual After Action Report at the close of the season.
f. Recommending cadets for award of the Rocket Badge. Training at least one
sophomore or junior in the duties and responsibilities of this position.
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Honor Guard Membership Policy
Certification Requirements (“How do I qualify for Honor Guard?”)
- Attend Honor Guard practice sessions
- Complete certification test (“What do I need to know? What do I need to show?”)
Knowledge test – written test on knowledge of flag protocol
Performance test – left wheel, right wheel, present/order colors, forward march
Maintaining Certification (“How do I stay current? How do I keep up my qualification?”)
- Attend all scheduled Honor Guard practices (usually Wednesday evenings)
Exceptions – a. No more than one (1) unexcused absence
b. No more than three (3) excused absences
- Perform a minimum of two (2) Honor Guard events per quarter
- Honor Guard (HG) Commander will coordinate with HG members to build schedule
-- HG member has option of declining assignment
-- HG member can decline two (2) times
-- The third (3) declination will result in decertification
- HG members electing to not stay current (certified) will turn in all accessory items
Uniform Accessories
- Current HG members are authorized to wear the white cord with their uniform
-- HG Commander is authorized to wear the white double braid cord
- Current HG members are authorized to wear the white beret with their uniform
Honor Guard Commander Duties
- Certify new candidates for Honor Guard
- Track and maintain records of practices and Honor Guard events
- Create duty schedule projecting two (2) months ahead and post
- Build a rotational lineup from certified members
- Honor Guard Commander will be a second year cadet (AS-2)
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Mountaineer Cadet Officer Leadership School (MCOLS)
Every Air Force Junior ROTC Summer Leadership School represents a combined effort
on the part of AFJROTC instructors and cadets to pool their efforts and talents to conduct a
concentrated learning experience with the goal of further developing the leadership ability for
those cadets who are, or soon may be, cadet officers. MCOLS is no different. Leadership
excellence is the foundation of MCOLS, and high standards in all areas will help MCOLS to
continue maintaining that goal. The SASI and ASI hopes each cadet will eagerly rise to new
levels in leadership so that NC-956 will gain from this experience.
Standards to qualify for MCOLS selection are high. Selection is approved by the Senior
Aerospace Science Instructor when all criteria listed are achieved:
a. Have a 3.0 GPA or above in JROTC.
b. Have an overall school GPA of 2.5 or above.
c. An active member of an AFJROTC specialized team (Honor Guard, Drill Team, APT,
Academic Team, etc.), Squadron Staff, or Flight Staff.
d. Hold the permanent rank of c/A1C or above.
e. Must be in “Active” or “Reserve” status.
f. Meet the minimum physical fitness standards.
g. Know, represent, and embrace the Air Force Core Values of Integrity, Service, and
Excellence.
Cadets should ensure they can successfully endure the physical rigors of MCOLS.
Cadets who can meet the below MCOLS PFT standards before they arrive should have no
problems. These are the minimum standards:
Exercise

Female

Male

One Mile Run

11:00

9:30

Sit-Ups (In One Minute)

25

25

90 Degree Push-Ups (In One Minute)

11

20

V-Sit Reach

1.25"

0.25"
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WCHS JROTC Varsity Letter
Cadets who are enrolled in the Air Force Junior ROTC Program are eligible to earn the Wilkes
Central High School Varsity letter. The varsity letter represents a high degree of proficiency
achieved by the cadet in AFJROTC.
Standards to earn the letter are high. A letter is approved and awarded by the Senior Aerospace
Science Instructor when all criteria listed are achieved:
a. AS-3 or AS-4 cadet designation.
b. An active member of an AFJROTC specialized team (Honor Guard, Drill Team, APT,
Academic Team, etc.), Squadron Staff, or Flight Staff.
c. Hold the permanent rank of c/SSgt or above.
d. Attend MCOLS.
e. Have a 3.0 GPA or above in JROTC.
f. Have an overall school GPA of 2.5 or above.
g. Know, represent, and embrace the Air Force Core Values of Integrity, Service, and
Excellence.
A varsity letter represents the “best of the best” in a program; therefore, these standards are
demanding. The varsity letter will be presented at the end of the fall and spring semesters.

GRADUATION CORD
Graduating seniors are authorized to wear the WCHS AFJROTC silver/blue graduation cord if
they meet the following requirements:
a. Successfully completed two or more semesters of AFJROTC
b. Achieve the minimum rank of C/A1C
c. Completed a minimum of 8 hours of community service per completed semester
d. Have a JROTC GPA of 3.0 or better
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Air Force ROTC Scholarships and Academy Selection
ROTC Scholarship. The Air Force offers three types and two lengths in their High School
Scholarship Program . The scholarships are offered in either four-year or three-year lengths.
Four-year scholarships are activated in the fall of the freshman year while three-year
scholarships are activated in the fall of the sophomore year.
The three types of scholarships are:
•

•

•

Type 1 - Pays full college tuition, most lab fees and $900/year for books. Approximately
5% of four-year scholarship winners will be offered a Type-1 scholarship (mostly in
Computer, Electrical and Environmental Engineering).
Type 2 - Pays college tuition and most lab fees up to $18,000 and pays $900/year for
books. Approximately 10% of four-year scholarship winners will be offered a Type-2
scholarship (mostly in technical fields ). If a student attends an institution where the
tuition exceeds $18,000, then he/she pays the difference. All three-year scholarships are
Type 2.
Type 7 - Pays college tuition up to the equivalent of the in-state rate and $900 per year
for books.

Air Force ROTC scholarships are not activated until the student enlists in the Obligated Reserve
Section of the Air Force Reserve, signs a contract and passes the medical, moral, fitness and
physical qualifications for enlistment and contracting. Scholarship benefits are not payable until
45 days after the start of the fall term.
Upon activation, all scholarship cadets receive a nontaxable monthly allowance (stipend) during
the academic year. Currently, the monthly stipend is $250 for freshmen, $300 for sophomores,
$350 for juniors and $400 for seniors.
Air Force ROTC scholarships cannot pay for room and board.
Air Force ROTC offers scholarships in academic majors needed to meet the needs of the Air
Force. This includes both technical majors and non-technical majors. In each scholarship cycle,
the Air Force offers roughly 2,000-plus scholarships across the nation.
Upon graduation from college, most officers have a four-year commitment. For pilots it is 10
years after pilot training, and six years for combat systems officers after training.
You can quit at the end of your freshman year, with no obligation, if you got a four-year
scholarship from high school (the first year of college is paid for). If you got a three-year
scholarship from high school or college then you are not committed to the Air Force until you
accept your scholarship (usually in the fall of your sophomore year). If you did not get any
scholarship, then you are not committed to joining the Air Force until you start your junior year
of college.
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The following table provides some information to indicate whether or not you think you will be
academically competitive for an AFROTC scholarship. The select rate for JROTC applicants is
usually a 5-15% higher rate than non JROTC applicants.

Mid-Range Applicant Scores* Mid-Range Eligibility Scores** Average Scores of Recipients†
Class Rank Top 25%

Class Rank Top 19%

Class Rank Top 12%

GPA 3.46

GPA 3.59

GPA 3.77

SAT 1170††

SAT 1260††

SAT 1260††

ACT 27

ACT 27

ACT 27

* Average scores of the middle half of AFROTC applicants for 2010
** Average scores of the middle half of AFROTC eligible candidates for 2010
†
Average scores all AFROTC scholarship recipients for 2010
††
Math and Verbal portion only
To be eligible for scholarship consideration, you must achieve an SAT composite of 1100 (Math
and Verbal portion only) or ACT composite of 24, attain a cumulative GPA of 3.0 or higher and
have a class ranking in the top 40%.
Military Academy. Nomination to any U.S. military academy requires a competitive academic
and athletic background. Cadets desiring academy nomination need to score at least 1350 on the
SAT, be enrolled in AP/Honors classes with a 3.5 + GPA, and participate in at least one sport in
high school (you must “letter” in that sport twice). Cadets meeting this level of achievement will
then compete for nomination.
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The Rear Admiral Scott L. Sears Memorial Scholarship
This is a one-time $500.00 scholarship given annually to a graduating senior. The
scholarship can be used towards payment of tuition, academic fees, books, room and board.
Applicants are nominated by the SASI and ASI and the scholarship is presented at the spring
awards ceremony.
The eligibility standards are high. Cadets must meet the minimum requirements for
consideration:
a. AS-3 or higher.
b. Must be in “Active” or “Reserve” status.
c. Have a 3.25 GPA or above in JROTC.
d. Have an overall school GPA of 3.0 or above.
e. An active member of Honor Guard, Drill Team, APT, Academic Team, Squadron
Staff, or Flight Staff.
f. Know, represent, and embrace the Air Force Core Values of Integrity, Service, and
Excellence.

Rear Admiral Scott L. Sears left a legacy of service and dedication to this country, his
faith, his community and his family. In honor of Admiral Sears’ life-long work and dedication to
service, the Military Officers Association of America, New River Chapter, has established a
scholarship to be presented to a WCHS senior who is an active member of the Junior ROTC.
The recipient must exhibit personal integrity, a desire to serve others, a strong work ethic, and
leadership potential, along with a record of achievement through his/her secondary education.
Admiral Sears was born on June 12, 1945 in Cleburne, Texas. He graduated from The
Kincaid School in Houston and was admitted to the United States Naval Academy in the summer
of 1962. He graduated with distinction from the U.S. Naval Academy in 1966 with Bachelor of
Science Degrees in Physics and Economics. He completed Naval Submarine School in 1966 in
Groton, Connecticut and subsequently served aboard the USS Barbel as Supply Officer and USS
Gudgeon as Communicator. Both submarines were home-ported in Pearl Harbor, Hawaii. From
1970 to 1971, he attended the Massachusetts Institute of Technology as a Burke Scholar and
graduated with a Master of Science Degree in Electrical Engineering as well as a Professional
Engineering degree in Electrical Engineering. After attending Naval Nuclear Power School in
Bainbridge, Maryland, he served aboard the USS Spadefish as the Weapons Officer and the USS
Flying Fish as the Navigator in Norfolk, Virginia. Aboard the USS Henry L. Stimson in
Charleston, South Carolina, he served as Executive Officer. From 1980 to 1982, he led the
Plans, Programs and Advanced Systems Section on the Chief of Naval Operations staff at the
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Pentagon. From 1983 to 1986, he commanded the USS Albuquerque, home-ported in Groton,
Connecticut, after which he became Deputy Commander for Training and Operations of
Submarine Squadron Seventeen at Sub Base Bangor, Washington. He returned to the Chief of
Naval Operations staff at the Pentagon in 1989 and oversaw the Tactical Weapons Branch. In
1989, he was assigned to Naval Sea Systems Command Headquarters as Program Manager for
the development of the combat system for the next-generation attack submarine, Seawolf. He
was selected to flag rank as an Acquisition Professional in January 1991. From 1992 until his
retirement in 1995, he was Commander, Naval Undersea Warfare Center, Newport, Rhode
Island. Admiral Sears was also a graduate of Duke University’s School of Business, Advanced
Management Program and the National Defense University Capstone Program. Personal awards
include two Legion of Merits, three Meritorious Service Medals, two Navy Commendation
Medals and two Navy Achievement Medals.
Admiral Sears served as a charter member and the senior-ranking officer of the New River
Chapter of the Military Officers Association of America. He passed away peacefully at his home
in Warrensville on December 31, 2011. Admiral Sears enjoyed sailing, reading, and the beauty
that Ashe County offers, but above all, he enjoyed time spent with his children and
grandchildren.

Rear Admiral Scott L. Sears
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Military Advanced Enlistment Rank Requirements and JROTC
The majority of high school graduates who enlist in the military enter service as a “basic” with
the enlisted grade of E-1. There are several ways to enter military service at a higher rank based
on participation in JROTC, Boy Scouts and college. Here are the requirements for advanced
enlistment rank based on JROTC participation.
Branch of Service

Advanced Rank

Requirements

Army

E-2

2 or more years of JROTC

USMC

E-2

2 or more years of JROTC

USAF

E-2

2 years of JROTC

E-3

3 years or more of JROTC

E-2

2 years of JROTC

E-3

3 years or more of JROTC

E-2

2 years of JROTC

E-3

3 years or more of JROTC

Navy

Coast Guard
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PHONETIC ALPHABET

A phonetic alphabet is a list of words used to identify letters in a message transmitted by radio or
telephone. Spoken words from a NATO approved list are substituted for letters. For example, the
word "cadet" would be "Charlie, Alpha, Delta, Echo, Tango" when spelled in the phonetic
alphabet. This practice helps to prevent confusion between similar sounding letters, such as "m"
and "n," and to clarify communications that may be garbled during transmission.
A – ALPHA

N – NOVEMBER

B – BRAVO

O – OSCAR

C – CHARLIE

P – PAPA

D – DELTA

Q – QUEBEC

E – ECHO

R – ROMEO

F – FOXTROT

S – SIERRA

G – GOLF

T – TANGO

H – HOTEL

U – UNIFORM

I – INDIA

V – VICTOR

J – JULIET

W – WHISKEY

K – KILO

X – XRAY

L – LIMA

Y – YANKEE

M – MIKE

Z – ZULU
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WCHS AFJROTC Technology Policy
Senior Aerospace Science Instructor: Lieutenant Colonel Timothy Fuller
Aerospace Science Instructor: Chief Master Sergeant Michael McElligott
Students are required to bring the laptop and power adaptor to school each day with a
fully charged battery. Laptops are to be carried in the provided case. Students must bring the
laptop to all classes unless specifically instructed not to do so by the instructor. A laptop left at
home is not an acceptable excuse for not submitting work; a reduction in grade may be given. A
lost document is not an excuse for late or missing work. Students leaving laptops at home will
be required to complete assignments using alternate means as determined by the instructor.
Disciplinary actions may be taken for students who repeatedly leave a laptop at home. Students
are not to share or trade laptops at any time; however, they may work together if the teacher
instructs them to do so.
Students are not to have computers open until instructed to do so. Students will not leave
laptops unattended in class logged on. There is NO surfing the internet or usage of social media
other than Edmodo. Students will create an Edomodo account. Students are expected to use
Edmodo appropriately and only for submitting school work to their instructors. Any abuses will
result in immediate loss of internet privileges for one week. On the second occurrence of abuse,
students will permanently lose internet privileges.
All students will be required to purchase a flash drive for class. Flash drives are to be
used for saving work. No copies will be made for a student who forgets or chooses not to bring
their laptop. Copies cost money and instructors have invested time to create a Wikipage and
Edmodo where assignments can be posted and downloaded. Copies will not be made in cases
where a student does not have a flash drive.

Student ___________________________________ Date _________________________

Parent ____________________________________ Date _________________________
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Air Force Song

Off we go into the wild blue yonder,
Climbing high into the sun;
Here they come zooming to meet our thunder,
At 'em boys, Give 'er the gun! (Give 'er the gun now!)
Down we dive, spouting our flame from under,
Off with one helluva roar!
We live in fame or go down in flame.
Hey!
Nothing'll stop the U.S. Air Force!
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