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Watts Learning Center History

S

ince opening in 1997, the WLC has steadily pursued its mission to provide a world-class education for inner-city students in an

elementary school that also serves as a learning center for the community. The charter school’s aim is to create a culture of learning; where
all stakeholders— students, parents, guardians, faculty, and staff—play a role. The goal is to endow the community with self- assuredness
and academic achievement as a foundation for success in high school, college, and life.
Watts Learning Center was conceived by a small group of South Los Angeles, businesspeople, educators, and professionals who were
increasingly disappointed with the quality of public education provided in the area. The school received its charter in 1997, becoming the
fifteenth charter school in the Los Angeles Unified School District, and only the second to start from scratch.
The school opened in September 1997 with three teachers, an office manager, a principal, and only two kindergarten students. It quickly
grew to 60 students by the end of the first year, with enrollment rising each year since then to reach the school’s current capacity of 350 K–
5 students. Today, the school has a waiting list of several hundred students. Interest in WLC has grown in large part because of the school’s
academic success and its community involvement.
About 70% of WLC’s students are African-American and 28% are Latino. Most of the children come from single parent homes, and nearly
all are from families that fall below the federal poverty index. The surrounding community is plagued by high unemployment, high crime
rates, and low academic achievement at its public schools. Students at Watts Learning Center, however, are flourishing. WLC’s academic
performance index (API) score has risen in seven years from 577 to its current 840, placing it in the top 30% of California schools. This
academic success earned WLC a Title I Academic Achievement award in 2004 and 2005 and a California Distinguished School award in
2004. Currently, WLC has transitioned into the Common Core State Standards and the Smarter Balance Assessments. Last year was a pilot
year for all California schools. We are eager to move into a new year to continue to produce proficient students. WLC has seen an increase
in student performance since its inception, with an API score of over 800 avg in 2012. Since the suspension of state testing, WLC
implemented MAP.
In addition to developing a strong academic student body, WLC believes in developing global citizens. To that end, the school has created
the Passport to the World project, in which a small group of older students travel to other countries. Significant parent fundraising events
pay for part of the costs. The school subsidizes the remaining costs from donations. About 15 fourth and fifth graders at a time have
visited various parts of Africa culture, history, and geography. In 2008, students traveled to Johannesburg and Cape Town. December
2010, students traveled Egypt and South Africa.
WLC also produces 21st Century Learners by providing all students in Gr. K-5 with computers, software and computer skills instruction.
All students are proficient with online instruction and programs.
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Dear Parents,
We welcome you and your family to the Watts Learning Center (WLC)
where our vision is to provide a world class education for our students.
As a parent, you are your child’s first teacher - within an informal
learning environment in your home. As educators, we provide a
formal learning environment in which children acquire academic
knowledge, use higher order thinking skills, and develop positive
social skills. We are able to promote optimum learning for each child
when we work in partnership with the parents.
The staff and I are looking forward to a productive year. Your
attendance at meetings and participation in the many family activities
throughout the school year will help build the WLC community of
learners.
Communication is an important aspect of any team and we hope that
this handbook provides you with the information you need in order to
support your child’s efforts to learn and grow this year at the Watts
Learning Center.
Just as we are sharing with you some important information about our
school, we look forward to receiving from you information about your
child. The more we know - the better we will be able to facilitate your
child’s learning.
We anticipate that your child will work hard and experience optimum
learning. We measure our success as a school by the success each
child experiences during each school year.
Sincerely,
Mrs. Sandra Fisher,
Co-Founder
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Hello Parents
Welcome to Watts Learning Center for the 2015-2016 school year. Our goal is to work with the
teachers, students, and staff in providing quality education, setting high expectations, and creating a
caring environment for our school community. The students are why we are here!
They not only excel academically, but they are also learning about character; respect, ethical
values, and social skills, which we consider equally important. We strive to create an environment
where students feel safe, comfortable, and respected.
The mission of WLC is to close the achievement gap. It is our belief that this can be accomplished
by providing a world-class, child-centered elementary school with strong ties to families building
personal relationships with our students, teachers, and school community. By learning from and
understanding the cultural differences that make up our school culture, we can move forward
through thoughtful planning, maintenance of effective curriculum, and creation of new programs
and powerful partnerships with both parents and community members.
The community members of WLC are more like family than co-workers. We take pride in our
school and those that spend a good majority of their day here. The staff is a close-knit group of
individuals that share many of the same interests. Most of the teachers and staff either have children
that attend WLC currently; or have had students here in the past; and so our family continues to
grow.
We believe that parents play a critical role in the success of our students, and together we can
motivate students to towards an enjoyment and appreciation of learning. Our academic success is
due to the fact that our teachers and staff work together to ensure the best for our students; both
academically as well as socially. Staff and parents work together to ensure that high expectations and
good behavior occur in a safe and nurturing environment that enhances each child's opportunity to
learn.
Our teachers and staff continue to be dedicated to student achievement and the vehicle to ensure
that our students become contributing members of society and life-long learners. I look forward to a
successful school year. Please stop by to introduce yourself; my door is always open.
Sincerely,
Mrs. Kelly Baptiste
Director

Together We Can:
Facilitate and Nurture an Effective Learning Community
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THE VISION
The Watts Learning Center (WLC) will be a world-class, child-centered elementary school with strong ties to families
and the community. WLC will produce high academic achievers who are self -confident, ethical, and motivated to be
lifelong learners.

THE MISSION
The Watts Learning Center will build on the success of Head Start and other preschool programs by creating a culture of
learning in which all stakeholders — students, parents or guardians, faculty, and staff — have clearly defined roles and
expectations
WLC students will acquire:
 Reading, writing, math, and critical thinking skills that meet or exceed those expected of students at the world’s
top elementary schools.
 A base of core knowledge common to well-educated Americans.
 Emotional maturity, including empathy and the willingness to accept responsibility f or personal actions.
 A clear understanding of responsibilities and rights concerning their schoolmates, staff and faculty, family
members, community, country and world.
 As the primary educators of and advocates for their children, parents or guardians will participate actively in the
school. They will obtain the skills necessary for motivating their children to become responsible students and
lifelong learners

CORE VALUES
Achievement- The result gained by effort. The quality or quantity of something that has been done
as a result of hard work. The end of the journey is reached by moving ahead. Ovambo

Commitment- An agreement or promise to do something in the future. To be loyal to someone or
something. Do not vacillate or you will be left in between doing something, having something, and being
nothing. Ethiopian

Community- A group of people with a common or same interest living or working together. It takes a
whole village to raise a child. Igdo Yoruba

Respect- A feeling of understanding that someone or something is important and valued. Respect
must be paid on both sides. Zulu

Acceptance- The act of allowing one’s self to receive someone or something without judgment.
Accept the weather as it comes and people as they are. Haitian

Integrity- The state of being honest and fair. One who tells the truth makes no mistakes.

Watts Learning Center
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HOURS OF OPERATION
The school phone number is

(323) 754-9900

The FAX number is

(323) 754-0935
School Hours

Breakfast

 7:00 a.m. to 7:50 a.m.

Lunch

Kinder

Grade 1

11:00 a.m.
Wednesdays

11:20 a.m.

Grade 2

Grade 3

11:40 a.m.

12:00 p.m

Grade 4
12:40 p.m

Grade 5
1:00 p.m.

Early Dismissal - 8:00 a.m. to 1:45 p.m.
Extended Learning

S.T.A.R

 Monday, Tuesday, Thursday, Friday
 Wednesday

Kindercare

2:45- 6:00 p.m.
1:45-6:00 p.m.

 Monday, Tuesday, Thursday, Friday
 Wednesday

2:45- 4:30 p.m.
1:45-4:30 p.m.

ATTENDANCE AND TARDY POLICY
Section 48200 of the Education Code of the State of California states that it is the responsibility of the
parents/guardians to ensure that their children attend school regularly and on-time. In addition, Watts Learning Center
has adopted as part of their home-to-school agreement a specific set of policies and procedures in relation to absence,
tardy and promotion for all students.
According to educational research, student academic achievement is closely tied to student attendance. It is important
that students attend school on a daily basis to ensure continuity and building of skills for learning. Watts Learning
Center Charter School requires all students to complete a minimum of 98% on-time attendance. Please note that 98%
on-time attendance is defined as no more than eight (8) absences (excused) within the school year. If a student has poor
attendance or excessive tardies, the parent will be required to meet with the Watts Learning Center Review Board.
Parents/guardians must provide a written note to the school on the day their student returns from an absence.
This is mandatory. When writing a note to excuse your child’s absence, please include your child’s full name,
grade, your relationship to the child, the date of the absence and the reason for the absence. As further
described below, a note from the student’s medical professional may also be required if the student’s absence
is medically related. The student must bring a note signed by a parent/guardian, before he/she may return to
class. If a note is not received, the absence will be considered not excused.
Absences and/or Tardies
Absences and/or tardies are ONLY excused for the following reasons:
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Medical, dental, optometric or chiropractic appointments (provide medical documentation)
Illness
Funeral service
Religious Holidays
Please note that teachers will not provide make-up work, for students who have unexcused absences. This policy
includes all requests for core subject make-up work during extended vacations.
Unexcused Absences

Consequence

3 absences

Phone Call

5 absences

Letter home

8 absences

Meeting with Director and/or WLC Review Board. Required to attend SART

Tardies
Tardiness is disruptive to the learning process. It has a negative impact on the entire class, not just the child who is
tardy. It is the policy of Watts Learning Center Charter School to have students arrive to class on time every day.
The students are expected to be at school each day by 7:50 am. Students who arrive to their class after the 8:00 am bell
are considered late and must adhere to the consequences listed below. If you bring your child to school after 8:00 am,
he or she must sign in at the office / front gate documenting the time of arrival, as well as the reason. The child will
then be given a Tardy Pass to admit him/her into his or her classroom.
Three (3) unexcused tardies will result in a notice being sent home and considered equivalent to one (1) absence. Please
note students will be at risk of losing their enrollment at Watts Learning Center if they accrue more than 10 unexcused
tardies for the entire school year.
Excused Tardies
Medical, Dental, Optometric or Chiropractic appointments (provide medical documentation)
Funeral Service
ALL OTHER EXCUSES WILL BE CONSIDERED AN UNEXCUSED TARDY
Unexcused Tardies

Consequence

3 tardies

Equivalent to one absence/Letter sent to parent

5 tardies

Meeting with Director and WLC Review Board

8 absences

Meeting with Director and/or WLC Review Board. Required to attend SART

ARRIVAL AND DEPARTURE
Valet drop off will be available from 7:00 a.m. to 8:00 a.m. Students who come to school by car should sit in the back
seat, on the passenger’s side for safety sake. Please do not allow your child to exit the car on the driver’s side, as this is a
major SAFETY HAZARD. Please be mindful of speed limits, traffic flow and pedestrians. WLC asks that you respect
the traffic signs and the driveways of the surrounding neighbors.
Students must be signed out by a parent or designated adult each day. This policy is for the benefit of all. Parents who
fail to do so will be in violation of the Parent Agreement, which will result in being reported to the Parent Review Board.
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NONDISCRIMINATION
The School does not discriminate against any student or employee on the basis of actual or perceived disability, gender,
gender identity, gender expression, nationality, race or ethnicity, religion, sexual orientation, or any other characteristic
that is contained in the definition of hate crimes in the California Penal Code.
The School adheres to all provisions of federal law related to students with disabilities, including, but not limited to,
Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities Act of 1990 (“ADA”), and the
Individuals with Disabilities Education Improvement Act of 2004.
The School is committed to providing a work and educational atmosphere that is free of unlawful harassment under
Title IX (sex), Title VI (race, color, or national origin), and Section 504 and Title II of the ADA. The School prohibits
sexual harassment and harassment based upon pregnancy, childbirth or related medical conditions, race, re race, religion,
creed, color, gender, gender identity, gender expression, national origin or ancestry, physical or mental disability, medical
condition, marital status, age, sexual orientation, or any other basis protected by federal, state, local law, ordinance or
regulation.
The School does not condone or tolerate harassment of any type, including bullying, discrimination, or intimidation, by
any employee, independent contractor or other person with which the Charter School does business, or any other
individual, student, or volunteer. This applies to all employees, students, or volunteers and relationships, regardless of
position or gender. The School will promptly and thoroughly investigate any complaint of harassment and take
appropriate corrective action, if warranted.

STATE TESTING
The School shall annually administer required state testing to the applicable grades (e.g., the California Assessment of
Student Performance and Progress.) Notwithstanding any other provision of law, a parent’s or guardian’s written
request to School officials to excuse his or her child from any or all parts of the state assessments shall be granted.

PROMOTION/RETENTION
Students must meet academic and behavior standards in all classes to be promoted unconditionally. Students who do not
meet these promotion requirements may be promoted conditionally. Students who score “proficient” or “advanced” on
the California Standards Test/Smarter Balance Test or who attend summer school or similar program may request
promotion. Students may be advanced conditionally based on having a plan approved by the Director that will ensure
any courses not passed will be completed during the subsequent fall. Students who do not meet the standards will be
retained. Our goal is that every student meets the standards-based goals for each grade level as set forth in our charter.

CELL PHONE POLICY

1. Cell phones must be turned completely off (not simply on silent or vibrate mode) during the school day.
2. Cell phones are not to be used at all, for any reason (texting, phone calls, memos, music, etc.)
3. Students must ask permission of the supervising adult to use a cell phone after school.
4. Cell phones must not be visible during the school day. If a cell phone is visible, it will be taken.
CONSEQUENCES:
Penalties for students found to be in violation of the policy will be as follows:
First offense: Student’s cell phone will be confiscated, sent to the office and returned to the student at the end of the
school day.
Second offense: Student’s cell phone will be confiscated and returned only to the student’s parent or guardian. The
student will be prohibited from bringing a cell phone to school for the remainder of the school year.
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Students committing repeated violations of this policy may be subject to additional disciplinary action.

Watts Learning Center shall not assume responsibility for cell phones that are damaged, lost, or stolen. There
will be no investigation to determine damage/theft of a cell phone. NO EXCEPTIONS!

CHANGE OF CLOTHING
Please provide a change of clothes for kindergarten students, or students with medical conditions that may need a
change of clothing.

STUDENT TECHNOLOGY AGREEMENT
WLC is excited to inform parents that each student will be assigned a Chrome Book computer to use while at school.
WLC wants to ensure that all students are computer literate and are exposed to technology in the 21st Century. Students
are responsible for the care of their computers during the school year; and parents are financially responsible should the
computer and/or headset get damaged. The use of technology at our school is a privilege, not a right.
Parents/guardians please review technology agreement below:
•

I will not give out my password, use another person’s password, and will log on when finished

•

I will not surf the web for inappropriate sites, or download anything that has not been approved by my
teacher

•

I will not change computer settings, install software, or download any files without permission

•

I understand that my device is being tracked and my usage is being monitored at all times

•

I understand that my device is subject to inspection at all times by any WLC staff member

•

I will not break or destroy my computer or headset

•

I will not remove my computer from the classroom without permission

•

I will keep food and beverages away from my computer at all times

•

If I willfully damage my computer I understand that my parents/guardians are financially responsible

COUNSELING PROGRAM
Kedren Community Mental Health provides group and individual counseling for WLC students at the school. Students
can be recommended for counseling by parents, the teacher, or an administrator. Parents must give consent for students
to participate in this program. All communication between Kedren, the school, and the family is confidential.

WLC Progressive Discipline Policy
Watts Learning Center believes in a school environment in which students are able to learn and teachers are able to
teach. Optimal learning takes place in an atmosphere of acceptance, high expectations, encouragement, and positive
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motivation. Discipline is defined as a process of helping students understand appropriate and inappropriate behavior.
Student discipline is a joint responsibility of the student’s parents/guardians at home and the school. Parental
guidance for good discipline enables schools to maintain a wholesome environment for learning. Students are
encouraged to first attempt to solve problems through verbal communication.
One of the most important lessons education should teach is self-discipline. While it does not appear as a subject, it
underlies the whole educational structure. The purpose of our disciplinary policy is to insure the rights of each student to
attend school in a safe, positive and productive learning environment.
Please note that our progressive discipline policy is distinct from WLC’s suspension and expulsion policy, which is
provided below, and is intended as guidance addressing the general behavior and conduct expected of each WLC student
in order to comply with the core values and school rules of WLC. This discipline policy only governs student conduct
or behavior that could result in a suspension or expulsion. Please review WLC’s suspension and expulsion policy, which
identifies the specific types of behavior and conduct that can give rise to a violation of an enumerated offense and the
procedures governing a potential suspension or expulsion of a student.
Watts Learning Center School Rules




Be Safe
Be Responsible
Be Respectful

Rewards for good behavior









A sense of accomplishment
Verbal praise
Classroom awards
School wide awards
Selection to Student Government
Serving as a Student Monitor
Caught Being Good Tickets
Fun Friday

Progressive Discipline
WLC strives to create a climate and culture that develops the whole child—socially and emotionally, morally and
psychologically, academically and intellectually. Facilitating meaningful and productive learning experiences for every
child is our goal and can be accomplished through effective teaching.
The learning environment, in all classrooms and non-classroom settings, teaches and reinforces our core values and
schoolwide expectations to support the growth and development of every child.
Minor Behavior Inconsistent with WLC Core Values & School Rules
Classroom Teacher/Staff Managed






Leaving a supervised area
Profanity, inappropriate gestures, or being disrespectful to staff
Classroom disruption
Littering or throwing food
Damage to school restroom
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Rough housing

In situations where children are not actively engaged in productive behaviors that support learning, our teachers and
staff focus on identifying alternative instructional practices or strategies that can be used to proactively teach children the
expected behavior and respectful social interaction. Parents and students should be advised that teachers and staff will
exercise discretion and independent judgment for each situation in implementing the strategies described below.
Our teachers and staff regularly engage in collaborative planning to identify shared practices to support the growth and
development of children. Alternative practices used to teach children appropriate behavior and social interaction may
include actively including and engaging families in decision making; systematic use of positive reinforcement, regrouping practices, re-teaching expectations and routines; as well as supporting student reflection, dialogue and analysis,
peer mediation, mentoring or other alternative strategies.
Collaborative Problem Solving Approach
Student misbehavior that continues, may require a collaborative team approach to develop a solution to re-engage
children in productive behavior and social interaction that supports learning. Developing a collaborative plan including
students and families, teachers and staff may occur through the Student Success Team (SST) or other team structures.
Enlisting parent participation in positive reinforcement and encouraging families to visit the classroom during the school
day may also be identified as effective strategies. Other school responses may include the active involvement of children
in designing a solution and support plan, assignment of school beautification projects or other activities to re-engage and
support children in appropriate and responsible behavior.

Suspension and Expulsion Policy
WLC strives to create a climate and culture that develops the whole child—socially, emotionally and academically.
However, we are aware that the suspension or expulsion of a student may become necessary under certain circumstances
or conditions and use California law to guide our policy and decisions.
At all times, the law ultimately governs WLC’s actions to ensure a safe/orderly environment for all members of the
WLC community. Please note that in the case of any discrepancies between the handbook and the WLC charter
petition, the charter petition shall control and supersedes the handbook in determining school policy.

GROUNDS FOR SUSPENSION & EXPULSION
A student may be suspended or expelled for any of the acts enumerated in this section and related to school activity or
school attendance that occur at any time, including, but not limited to, any of the following:





While on school grounds
While going to or coming from school
During the lunch period whether on or off the campus
During, or while going to or coming from, a school-sponsored activity.

Mandatory Suspension: The WLC Director will suspend for five (5) days (one (1) day minimum) and recommend for
expulsion any student who:






Possesses, sells, or otherwise furnishes a firearm
Brandishes a knife at another person
Sells a controlled substance
Commits or attempts to commit a sexual assault or sexual battery
Possesses an explosive
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A student who possesses a firearm will be referred to law enforcement. The suspension may be extended while the
expulsion is being considered.
Discretionary Expulsion: The WLC Director may recommend expulsion of a student who committing any of the
following acts:






Causing serious physical injury to another person, except in self-defense
Possession of any knife or other dangerous object of no reasonable use to the pupil
Assault or battery (including a verbal or written threat to cause serious injury) to a student or any WLC staff
Unlawful possession of any controlled substance, except for the possession of not more than one ounce of
marijuana
Robbery or extortion

A decision to recommend expulsion of a student must be based on one of the following findings:
1.
2.

Other means of correction are not feasible or have repeatedly failed to bring about proper conduct
Due to the nature of the act, the presence of the pupil causes a continuing danger to the physical safety of
the pupil or others

The following offenses and behaviors may also lead to suspension and possible expulsion if a student:


Engaged in, or attempted to engage in hazing. For the purposes of this subdivision, “hazing” means a method
of initiation or pre-initiation into a pupil organization or body, whether or not the organization or body is
officially recognized by an educational institution, which is likely to cause serious bodily injury or personal
degradation or disgrace resulting in physical or mental harm to a former, current, or prospective pupil. For
purposes of this section, “hazing” does not include athletic events or school-sanctioned events.



Made terrorist threats against school officials and/or school property. For purposes of this section, “terroristic
threat” shall include any statement, whether written or oral, by a person who willfully threatens to commit a
crime which will result in death, great bodily injury to another person, or property damage in excess of one
thousand dollars ($1,000), with the specific intent that the statement is to be taken as a threat, even if there is
no intent of actually carrying it out, which, on its face and under the circumstances in which it is made, is so
unequivocal, unconditional, immediate, and specific as to convey to the person threatened, a gravity of purpose
and an immediate prospect of execution of the threat, and thereby causes that person reasonably to be in
sustained fear for his or her own safety or for his or her immediate family's safety, or for the protection of
school property, or the personal property of the person threatened or his or her immediate family.

Committed sexual harassment, as defined in Education Code Section 212.5. For the purposes of this section, the
conduct described in Section 212.5 must be considered by a reasonable person of the same gender as the victim to be
sufficiently severe or pervasive to have a negative impact upon the individual's academic performance or to create an
intimidating, hostile, or offensive educational environment. This section shall apply to pupils in any of grades 4 to 12,
inclusive.Mandatory Expulsion: The WLC Administrative panel will expel, for one (1) calendar year, and refer the case
to law enforcement any student who:


Brings a firearm or explosive device on school grounds

Suspensions, when not including a recommendation for expulsion, shall not exceed five (5) consecutive school days per
suspension.
PROCEDURES FOR SUSPENSIONS
Suspensions shall be initiated according to the following procedures:
NOTICE TO PARENTS


Parents and students will have due process rights with regards to suspensions and expulsions. At the time of a
student’s suspension, a school employee shall make a reasonable effort to contact the parents by telephone or
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in person. Initial contact will be followed by a written notice. This notice will state the specific offense
committed by the student. In addition, the notice will also state the date and time the student may return to
school.
CONFERENCE


Suspension shall be preceded, if possible, by a conference conducted by the Director or the Director‘s designee
with the student and his or her parent and, whenever practical, the teacher, supervisor or school employee who
referred the student to the Director. If the student is suspended without a conference, the parents will be
notified of the suspension and a conference will be conducted when the parent comes to pick up the student
from school. The conference may be omitted if the Director or designee determines that an emergency
situation exists. An emergency situation involves a clear and present danger to the lives, safety or health of
students or school personnel. If a student is suspended without this conference, both the parent/guardian and
student shall be notified of the student‘s right to return to school for the purpose of a conference. If the school
is unable to reach a parent or guardian after all avenues are exhausted, a notice may inform the parents that
they are required to respond without delay, and that violation of school policy can result in expulsion from the
school.

DETERMINATION OF LENGTH OF SUSPENSION


The length of the suspension will be determined by the Director, the severity of the offense(s), as evidenced by
witness statements, physical evidence, and other relevant factors. The length of suspension for students may
not exceed a period of 5 continuous days unless the suspension is extended pending an expulsion hearing. A
student may be suspended from school for not more than 20 school days in any school year; this restriction on
the number of days of suspension does not apply, however, when the suspension is extended pending an
expulsion. Arrangements shall be made to provide the student with classroom material and current
assignments to be completed at home during the length of the suspension or pending an expulsion hearing.

APPEAL OF SUSPENSION


The suspension of a student will be at the discretion of the Director or her designee. Parents can appeal a
suspension with a written request within 48 hours to the Executive Director.

PROCEDURES FOR A SUSPENSION PENDING EXPULSION


Upon a recommendation of Placement/Expulsion by the Director or Director‘s designee, the student and the
student‘s guardian or representative will be invited to a conference to determine if the suspension for the
student should be extended pending an expulsion hearing. This determination will be made by the Director or
designee upon either of the following determinations: 1) the pupil‘s presence will be disruptive to the education
process; or 2) the pupil poses a threat or danger to others. Upon either determination, the pupil‘s suspension
will be extended pending the results of an expulsion hearing.

EXPULSION PROCEDURES
Students recommended for expulsion are entitled to a hearing before an Administrative Panel appointed by the board to
determine whether the student should be expelled. The Administrative Panel will consist of three to five certificated
teachers from the school site who are not teachers of the pupil or teachers involved in the incident, and (1-2) Board
members of the Charter School’s governing board. The Administrative Panel may decide to expel any student found to
have committed an expellable offense. Unless postponed for good cause, the hearing shall be held within ten (10)
school days after the Director or designee determines that the Pupil has committed an expellable offense. The hearing
shall be held in closed session unless the pupil makes a written request for a public hearing three (3) days prior to the
hearing. Written notice of the hearing shall be forwarded to the student and the student‘s parent/guardian at least ten
(10) calendar days before the date of the hearing. Upon mailing the notice, it shall be deemed served upon the pupil.
The notice shall include:
1.

The date and place of the expulsion hearing;
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2.
3.
4.
5.
6.
7.
8.

A statement of specific facts, charges and offenses upon which the proposed expulsion is based;
A copy of WLC‘s disciplinary rules which relate to the alleged violation,
Notification of the student‘s or parent/guardian‘s obligation to provide information about the student‘s status
at the school to any other school district or school to which the student seeks enrollment;
The opportunity for the student or the student‘s parent/guardian to appear in person or to employ and be
represented by counsel or a non-attorney advisor;
The right to inspect and obtain copies of all documents to be used at the hearing;
The opportunity to confront and question all witnesses who testify at the hearing;
The opportunity to question all evidence presented and to present oral and documentary evidence on the
student‘s behalf including witnesses.

If the student is to be expelled, the WLC will notify the District in which the student resides. Students who are expelled
may seek alternative education programs within the District or the county of residence.
RECORD OF HEARING
A record of the hearing shall be made and may be maintained by any means, including electronic recording, as long as a
reasonably accurate and complete written transcription of the proceedings can be made.
PRESENTATION OF EVIDENCE
While technical rules of evidence do not apply to expulsion hearings, evidence may be admitted and used as proof only if
it is the kind of evidence on which reasonable persons can rely in the conduct of serious affairs. Findings of fact shall
be based solely on the evidence at the hearing. While hearsay evidence is admissible, no decision to expel shall be based
solely on hearsay and sworn declarations may be admitted as testimony from witnesses of whom the Administrative
Panel determines that disclosure of their identity or testimony at the hearing may subject them to an unreasonable risk of
physical or psychological harm. If, due to a written request by the accused pupil, the hearing is held at a public meeting,
and the charge is committing or attempting to commit a sexual assault or committing a sexual battery as defined in
Education Code Section 48900, a complaining witness shall have the right to have his or her testimony heard in a session
closed to the public. If the student is not expelled, the pupil shall immediately be returned to his/her educational
program.
WRITTEN NOTICE TO EXPEL
The Director or designee following a decision of the Administrative Panel, shall send written notice of the decision to
expel, including the Administrative Panel’s findings of fact, to the student or parent/guardian. This notice shall also
include the following:
1.
2.
3.

Notice of the specific offense committed by the student;
Notice of the student‘s or parent/guardian‘s obligation to inform any new district in which the student seeks to
enroll of the student‘s status with WLC; and
Notice of any appeal options; and information about alternative placement options.

The Director or designee shall send a copy of the written notice of the decision to expel to the student‘s district of
residence. This notice shall include the following:
1.
2.

The student‘s name; and
The specific expellable offense committed by the student.

DISCIPLINARY RECORDS
The Watts Learning Center Charter School shall maintain records of all student suspensions and expulsions at the Watts
Learning Center Charter School. Such records shall be made available to the District upon request.
EXPELLED PUPILS/ALTERNATIVE EDUCATION
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Pupils who are expelled shall be responsible for seeking alternative education programs including, but not limited to,
programs within the County or their school district of residence.
APPEALS PROCESS
If a pupil is expelled, the student and/or the parent or guardian of the student may, within ten (10) calendar days
following the decision of the Administrative Panel to expel, file a written appeal, requesting the Board to reconsider the
expulsion determination. After receiving the formal written appeal, the Board shall hold the appeal hearing within
twenty (20) school days. The members of the Board, who participated in the original expulsion hearing, will be excused
from the appeal hearing. The Board shall hear the appeal of an expulsion order in closed session. During closed session,
if the Board admits any representative of the pupil or the School, the Board shall, at the same time, admit representatives
from the opposing party. The Board shall render a decision within three (3) school days of the hearing. The decision of
the Board shall be final.
A student and/or parent who fail to appeal the original action of the Administrative Panel within the prescribed time
may not subsequently appeal the decision and the original order of expulsion will be imposed.
The Board may adopt further rules and regulations establishing procedures for expulsion appeals, as long as they are
consistent with this section. The adopted rules and regulations shall include, but need not be limited to, the requirements
for filing a notice of appeal, the setting of a hearing date, the furnishing of notice to the pupil regarding the appeal, and
the furnishing of a copy of the expulsion to the student‘s district of residence.
OUTCOME DATA
Charter School shall maintain all data involving placement, tracking, and monitoring of student suspensions, expulsions,
and reinstatements, and make such outcome data readily available to the District upon request.
REHABILITATION PLANS
Pupils who are expelled from the WLC shall be given a rehabilitation plan upon expulsion as developed by WLC‘s
governing board at the time of the expulsion order, which may include, but is not limited to, periodic review as well as
assessment at the time of review for readmission. The rehabilitation plan should include a date not later than one (1) year
from the date of expulsion when the pupil may reapply to the WLC for readmission.
READMISSION
WLC’s governing Board has adopted rules establishing a procedure for the filing and processing of requests for
readmission and the process for the required review of all expelled pupils for readmission. Upon completion of the
readmission process, the WLC governing Board shall readmit the pupil, unless the WLC governing board makes a
finding that the pupil has not met the conditions of the rehabilitation plan or continues to pose a danger to campus
safety. A description of the procedure shall be made available to the pupil and the pupil‘s parent or guardian at the time
the expulsion order is entered. WLC is responsible for reinstating the student upon the conclusion of the expulsion
period.
REINSTATEMENT
WLC’s governing Board has adopted rules establishing a procedure for processing reinstatements, including the review
of documents regarding the rehabilitation plan. WLC shall reinstate the student upon conclusion of the expulsion
period in a timely manner.
SPECIAL EDUCATION STUDENTS
In the case of a student who has an Individualized Education Program (IEP), or a student who has a 504 Plan, WLC will
ensure that it follows the correct disciplinary procedures to comply with the mandates of state and federal laws,
including IDEA and Section 504 of the Rehabilitation Plan of 1973. As set forth in the MOU regarding special
education between the District and the Charter School an IEP team, including a District representative, will meet to
conduct a manifestation determination and to discuss alternative placement utilizing the District‘s Policies and
Page 15 of 44

Parent Handbook

Procedures Manual. Prior to recommending expulsion for a student with a 504 Plan, the Charter School‘s administrator
will convene a Link Determination meeting to ask the following two questions:
a.

Was the misconduct caused by, or directly and substantially related to the student‘s disability?

b.

Was the misconduct a direct result of the Charter School‘s failure to implement 504?

If the Charter School, the parent, and relevant members of the IEP/504 Team determine that either of the above is
applicable for the child, the conduct shall be determined to be a manifestation of the child’s disability.
If the Charter School, the parent, and relevant members of the IEP/504 Team make the determination that the conduct
was a manifestation of the child’s disability, the IEP/504 Team shall:
a.

Conduct a functional behavioral assessment and implement a behavioral intervention plan for such child,
provided that the Charter School had not conducted such assessment prior to such determination before the
behavior that resulted in a change in placement;

b.

If a behavioral intervention plan has been developed, review the behavioral intervention plan if the child
already has such a behavioral intervention plan, and modify it, as necessary, to address the behavior; and

c.

Return the child to the placement from which the child was removed, unless the parent and the Charter School
agree to a change of placement as part of the modification of the behavioral intervention plan.

If the Charter School, the parent, and relevant members of the IEP/504 Team determine that the behavior was not a
manifestation of the student’s disability and that the conduct in question was not a result of the failure to implement the
IEP/504 Plan, then the Charter School may apply the relevant disciplinary procedures to children with disabilities in the
same manner and for the same duration as the procedures would be applied to students without disabilities.
GUN FREE SCHOOLS ACT
The Watts Learning Center Charter School shall comply with the federal Gun Free Schools Act.

EMERGENCY INFORMATION

It is mandatory for the safety of your child that all contacts are kept up to date and current. An emergency card should
be completed and kept on file. The card is used in the event of an emergency. Any change in address, telephone number,
parent’s work, physician, and name of persons authorized to pick up your ill or injured child should be reported to the
office immediately.

FOSTER GRANDPARENTS PROGRAM (FGP)

The FGP is a federal Senior Corps volunteer program through Americorps. Foster Grandparents are assigned to assist in
each classroom. The focus of the Foster Grandparent Program is to help to develop student literacy.

HEALTH SERVICES

If a student becomes ill and needs assistance, he/she should inform the teacher and receive a referral to see the Health
Aide. After l: 00 p.m. the Administrative Assistant assists the students. All injuries must be reported to the teacher. If
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they occur after school they must be reported to the after school aide or director. Current emergency information must
be on file. Please update emergency information on a regular basis. If a student has a medical condition or health
problem, it must be reported in writing to the Health Aide.

MEDICATION AT SCHOOL

Students are not permitted to carry medication either on their person or in their backpacks unless required for student to
self-administer such medication and done so in full compliance with the policy set forth below. If it is necessary for a
student to take medications or to have medication (either prescription or non-prescription drugs) administered to your
child while at school, please be advised of the following legal requirements. For more information please see the school’s
policy and procedures regarding the administration of medication, which is available at the main office.
In order for students to take or to be administered medication while at school, the school must receive the following
written statements:
1.

Written statement from the physician detailing the amount, time, and method by which medication is to be
taken;

2.

Written statement from the student’s parent(s) or guardian(s) indicating permission for the school to assist
the pupil in matters set forth in the physician’s statement;

3.

Medicine must be provided by the parent/guardian to the school in the original pharmaceutical container.

As further detailed on the school’s medication policy, in order for students to carry and self-administer medication
(including an epi-pen) while at school, the school must receive the following written statements:
1.

A written statement from the physician and surgeon or physician assistant detailing the name of the
medication, method, amount, and time schedules by which the medication is to be taken, and confirming
that the student is able to self-administer the medication; AND

2.

A written statement from the parent, foster parent, or guardian of the student consenting to the selfadministration, providing a release for the designated school personnel to consult with the health care
provider of the student regarding any questions that may arise with regard to the medication, and releasing
WLC and school personnel from civil liability if the self-administering student suffers an adverse reaction
as a result of self-administering medication.

If the above written statements are on file, the Health Aide or Administrative Assistant is permitted to dispense the
medication to the student. Please contact Mrs. Logan, Health Aide for further information and for the complete
medication policy of the school. Her hours are 9:30 a.m. – 1:30 p.m.
Epinephrine Auto-Injectors
The school shall provide emergency epinephrine auto-injectors (epi-pen) to the school nurse or designated trained
personnel who have volunteered to administer an epi-pen to provide emergency medical aid to person suffering or
reasonably believed to be suffering, from an anaphylactic reaction. For more information regarding epi-pens, please
obtain a copy of the school’s Administration of Medication policy located at the main office.

ORAL HEALTH ASSESSMENT
Students enrolled in kindergarten in a public school or while enrolled in first grade if the pupil was not previously
enrolled in kindergarten in a public school are required to have an oral health assessment completed by a dental
professional. Please contact the office if you have questions about this requirement.”
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IMMUNIZATIONS
To ensure a safe learning environment for all students, the School follows and abides by the health standards set forth
by the state of California. Students will not attend school until all require records have been received. Students must be
immunized against polio, diphtheria, tetanus, pertussis, measles, mumps, rubella, hepatitis B, and chickenpox/a health
care provider-documented varicella disease or immunity. Watts Learning Center requires that each student‘s
immunization record be presented to school staff by the parent or guardian and that the record must include the month,
date, and year each dose was received. The yellow immunization card or personal record signed or stamped by a health
care provider or clinic is acceptable. The immunization status of all students will be reviewed periodically. Those
students who do not meet the State guidelines may be excluded from school until the requirements are met. Students
who have been exposed to a communicable disease for which they have not been immunized may be excluded from
school at the discretion of the school.
New students will not be enrolled unless a written immunization record provided by a physician or the health
department is presented at the time of enrollment and immunizations are up to date or unless written communication is
provided to waive this requirement for specific reasons. Inquire at the school’s office for more information.

PHYSICAL EXAMINATIONS
WLC shall provide for the screening of its students for vision, hearing, and scoliosis to the same extent as would be
required if the students were attending a noncharter public school. We contract with the District to secure the services
of a school nurse who conducts these annual screenings. Paramedic services are used to provide emergency services, The
Health Aide maintains pupil's immunization records; administers first aid; and consults with doctors and other health
care professionals to meet the medical needs of pupils.

ILLNESS

If a student becomes too ill to remain in class, a staff member will contact the parents by telephone. Parents must
provide a contact telephone number on the emergency card. If your child is ill, please DO NOT SEND HIM/HER
TO SCHOOL. A student who contracts a contagious disease or condition such as pink eye, chicken pox, swine flu,
ring worm, impetigo, or head lice should not be at school. He/she must remain at home until the child is healthy and no
longer contagious. A doctor’s note is required for the student to return to school.

HOMEWORK
Homework is an essential component of the instructional program. Parents play a key role in helping their children
develop good habits in completing their homework. A critical part of homework is daily reading. Each student is
required to read for a minimum of 30 minutes a day. Please have your child document his/her reading on their weekly
reading log.

INTERVENTION
Camp Learn, Saturday School, and Winter Session are programs that re provided to assist scholars who have not
achieved grade level proficiency in reading, writing, and/or mathematics. If students are referred to attend any of these
programs, it is mandatory that they attend.

INTERNET USE POLICY
Acceptable Internet Use Policy of the Watts Learning Center Charter School. I give full permission to Watts Learning
Center Charter School to give my child or dependent access to the internet at the Watts Learning Center Charter School.
I understand and agree in the event that a third party makes a claim against the Watts Learning Center Charter School as
a result of my child or dependent use of the computer network or the Internet provided by the Watts Learning Center
Charter School, the Watts Learning Center Charter School reserves its right to respond to such a claim as it sees fit and
to hold all offending parties, including myself, responsible.
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I release the Watts Learning Center Charter School, its affiliates, and its employees from any claims or damages of any
nature arising from my access or use of the computer network or the Internet provided by the Watts Learning Center
Charter School. I also agree to not to hold the Watts Learning Center Charter School responsible for materials
improperly acquired on the system, or for violations of copyright restrictions, users’ mistakes or negligence, or any costs
incurred by users.
This agreement shall be governed by and construed under the laws of the United States and the State of California.

LIBRARY
In an effort to develop a love of reading and books, students at the WLC will take a walking field trips to the Mark
Twain library. Parent volunteers are strongly encouraged to attend this phenomenal opportunity with their child and
classmates.
**BOOKS ** It is imperative that students respect all school property, especially books. In the event that a child
willfully damages, destroys, or loses a book, the family is responsible to reimburse or purchase a new one.

LOST & FOUND

Each year students lose many items of value. All coats, sweatshirts and any other articles that could possibly be lost
should be plainly marked with your child’s name. Please see that your child makes a sincere effort to recover all
belongings. Articles not claimed are given to a charitable organization at the end of each trimester.

MAKE-UP WORK

Should you need to pick up work for your child due to absence, you are asked to call the school before 10:00 a.m. each
morning. Materials may be sent home with another family or you may pick them up at the end of the school day from
the office. This gives the teacher adequate time during the day to organize needed materials.

MEALS
Breakfast and lunch are served for those who wish to participate. Breakfast and lunch are designed to provide proper
nutritional value. Breakfast is served free to all students.
Children may also bring a sack lunch to school. Milk is available to all students. Breakfast is served from 7:00 to 7:55
a.m. Full priced and reduced price meals are to be paid for at least two weeks in advance.
WLC participates in the National School Lunch Program. Applications for free or reduced price meals are included in
the first day packets to all families and can also be obtained at the main office. All families are encouraged to complete
the application form in order to include as many eligible students as possible. Applications are available in the office.
Cost of Meals:
Breakfast
Lunch

Full Price (Daily)
FREE
$2.50

Reduced Price (Daily)
FREE
$0.50

HEALTHY SNACKS
Please support our …. For healthy eating by sending healthy snacks and drinks to school
with your students (fruits, vegetables, whole grains, water)
SNACKS
Students may bring nutritious snacks for break time (i.e. fresh fruit, granola bars, cheese, peanut butter and crackers.)
Students may not bring unhealthy snacks such as hot cheetos, chips, candy, etc. Students may not bring sodas to school.
Students who remain after school are served a snack.
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CLASSROOM BIRTHDAY PARTIES

Birthday parties are not permitted during the instructional school day. We encourage you to communicate with your
classroom parents and arrange to celebrate your child’s birthday outside of the school day.

PARENT COORDINATOR
The Parent Coordinator assists in building a sense of community at the WLC. The Parent Coordinator assists with
literacy, family involvement, and skills enhancement. The WLC Parent Empowerment Coordinator is Anna Sampson.
She works in the Parent Center, and can be contacted at (323) 754-9900. The purpose of the Parent Center is to provide
a place for parent volunteers to work, as well as place for individuals who need assistance with various resources to meet
with the parent coordinator. If parents have any other concerns, they should speak to an administrator in the main
office.

PARKING / VALET SERVICE

Please note the parking signs. Do not double park or block driveways. It is unsafe.
The Safety Valet program will allow parents to drop-off their children for school in an orderly manner. In order to
facilitate this drop-off system, parents of children at Watts Learning Center will follow the appropriate drop off
procedures to ensure a safe and orderly drop off.
You may only drive EAST on 95th street. Please do not turn onto 95th street from Broadway. Please follow these
guidelines to ensure your child is released safely and quickly:
1. Have your children seated on passenger side of the vehicle
2. Have his/ her backpack ready
3. Volunteer will direct you along the curb and let you know where to stop
4. Volunteer will open and close the doors of your vehicle
5. Children must exit on passenger side ONLY
Students may not be dropped off at the parking lot gate or the gate on Broadway.
This policy is effective from 6:45 a.m. to 4:00 p.m. Monday thru Friday, as well as Saturdays during Saturday School. We
thank you for your cooperation in helping reduce traffic congestion and providing a safe environment for our children at
Watts Learning Center Charter.
It is the parent/guardian’s responsibility to inform all individuals who pick-up or drop-off a student to follow these valet
procedures. Please do not park in the middle of the street or drive against the flow of traffic. Please obey all volunteer
instructions while dropping-off/picking-up your student.

PERSONAL BELONGINGS
The school is not responsible for items that are lost or stolen. Sweaters and jackets must be labeled to avoid items being
lost. Items having a value for one individual usually have an attractive appeal for others. Therefore,
all valuables must stay at home.

TOYS
Toys, trading cards, electronic equipment, iPODs, MP3 player, video games, etc. are not to be brought to school. They
get lost or taken and are distracting. All toys are prohibited.

RELEASING STUDENTS

Parents or guardians who want to take students home before regular dismissal time must come to the office for an
official release from the classroom. TEACHERS ARE NOT PERMITTED TO RELEASE CHILDREN WITHOUT
OFFICE APPROVAL. Students will only be released to adults other than parents/guardians who are designated on the
student’s emergency card and must verify their identity at the main office. Unexcused chronic early release of students
may result in being brought before the Parent Review Board. Leaving school early follows the same procedures as
tardiness.
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STUDENT SUCCESS TEAM (SST)

The SST meets to determine what assistance is needed for students who have learning difficulties or who have repeated
behavior problems. The team consists of the director, teacher, parent and others associated with the
student’s area of need. If your child has current IEP documentation, please provide WLC a copy for your child’s records
so services can be provided as soon as possible.

SPECIAL EDUCATION & SECTION 504
We are dedicated to the belief that all students can learn and must be guaranteed equal opportunity to become
contributing members of the academic environment and society. The school provides special education instruction and
related services in accordance with the Individuals with Disabilities in Education Act (“IDEA”), Education Code
requirements, and applicable policies and procedures of Los Angeles Unified School District. These services are
available for special educations students enrolled at the School. We offer high quality educational programs and services
for all our students in accordance with the assessed needs of each student. The school collaborates with parents, the
student, teachers, and other agencies, as may be indicated, in order to appropriately serve the educational needs of each
student
If your student is currently under an Individualized Education Program (“IEP”) please notify the school upon
enrollment. If your student has an IEP from his/her previous school, please provide that IEP to the main office
immediately such that the school can ensure your student continues to receive all services necessary to provide him/her
with an educational benefit.
WLC recognizes its legal responsibility to ensure that no qualified person with a disability shall, on the basis of disability,
be excluded from participation, be denied the benefits of, or otherwise subjected to discrimination under any program of
WLC. Any student who has an objectively identified disability which substantially limits a major life activity, including,
but not limited to learning, is eligible for accommodations by WLC. The parent of any student suspected of needing or
qualifying for accommodations under Section 504 may make a referral for an evaluation to the Director. A copy of the
school’s Section 504 policies and procedures is available at the main office upon request.
Please refer any questions regarding your child’s special education program and Independent Educational Plan (IEP)
documents to the WLC administrator or Resource Specialist. For further information, please call LAUSD Parent
Resource Network at (800) 933-8133. The following resources are available:
 Assistance with district policies and procedures
 Information about special education and Modified Consent Decree
 Information about parent involvement and participation opportunities
 Liaison with Educational Services Center (ESCs)
 Internet resource library link
 Telephone help line
 Monthly presentations

VOLUNTEERS/VISITORS

While we welcome all visitors and volunteers at Watts Learning Center, we are a closed campus. We are committed to
providing a safe and secure learning environment for all students, faculty, and staff. All volunteers and/or visitors must
come to the office and sign in, obtain a visitor’s pass and/or volunteer pass, when on campus. No visitors are allowed in
the lunch area during school hours. Parents are permitted to observe their student’s classroom after 8:30am and for a
specified period of time and after signing in with the office. Parents may not go into the classrooms for the purpose of
speaking with a teacher or student during instructional time. Parent volunteer duties will be arranged in advance by
school personnel. All volunteers will complete a basic orientation, and are required to take a TB test and complete a
background check with the California Department of Justice and the Federal Bureau of Investigation prior to
volunteering. Again, this ensures the safety of our Watts Learning Center Community.
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Visitors’ Policy











Watts Learning Center is a Closed Campus. All parents must drop off and pick up at the gate
All visitors must sign in and out at the front office
All visitor’s must wear a visitor’s pass at all times
No visitors are allowed in the lunch area during school hours
Parents may observe a classroom after 8:30am and for a specified amount of time
Parents may not go to a classroom for the purpose of speaking to a teacher or student, dropping off
homework, food, etc., during instructional time
Parent volunteer duties will be arranged in advance by school personnel
Classroom disruptions affect the learning and instruction of your child and others
All vendors having unsupervised contact with students must submit to criminal background checks
and fingerprinting.
Watts Learning Center is committed to providing a safe and secure learning environment for all
students and staff

~ ENRICHMENT ~
Enrichment is provided after school and on some Saturdays. Activities are chorus, instruction in advanced computerized
technology and science and others.

PASSPORT TO THE WORLD
Passport to the World plans an international trip every two years for 4th and 5th grade students. Students were taken to
South Africa in 2002. Parents and teachers accompanied the students. In 2004, students, parents and teachers visited
Senegal and The Gambia. The 2006 trip was to Ghana, Togo & Benin. In 2010, students travelled to Egypt. In 2012,
our students traveled to Costa Rica. In 2014, our students traveled to South Africa. The Passport to the World project
raises funds to provide the travel expenses for the students.

STAR AFTER SCHOOL PROGRAM
The STAR (Science, Theater, Art, Recreation) Program is an after-school academic and enrichment program. It provides
extended learning in literacy and mathematics. Enrichment is provided in art, drama, Spanish, chess, wild life and dance.
Students are selected based on a lottery. Parent MUST show proof of employment and/or proof of school enrollment.

DRESS CODE
Students and staff of the Watts Learning Center Charter School maintain high standards of academic achievement,
conduct, and appearance. A student’s dress should always reflect the pride, respect and standards of the home and
community.
• Students are mandated to wear the Watts Learning Center school uniform.
• Closed toe shoes and socks must be worn at all times. Brown or black shoes are preferred.
• Sandals or other shoes that constitute a safety hazard are not acceptable.
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• Hoods on sweatshirts are not permitted to be worn on campus, unless there is inclement weather.

UNIFORM POLICY
The Watts Learning Center has a school uniform policy. Uniforms are to be worn Monday through Friday. Research has
proven that student achievement improves when students wear uniforms.
The Watts Learning Center has a uniform policy for the following reasons:







Uniforms help create a mind-set for learning.
When students wear uniforms, positive behavior is prevalent.
Uniforms promote a sense of community and pride.
Uniforms tend to cost less than regular school clothing.
Uniforms eliminate label competition.
Uniforms promote campus safety and security.

The Watts Learning Center uniform is:
Powder blue shirts/blouses ONLY
Navy blue shorts/long pants/skorts.
Navy blue skirts/jumpers/skorts.
Navy blue, white or black socks or tights ONLY
No bangle bracelets or large hoop earrings.
NO JEANS OR STRETCH PANTS
HOODS MAY NOT BE WORN DURING THE SCHOOL DAY (unless it’s raining)
SOLID NAVY BLUE SWEATERS, SWEATSHIRTS, AND JACKETS OR WLC ATTIRE
Consequence for not wearing school uniforms:
1. If students do not wear the appropriate uniform, the student’s parent/guardian will be called to bring the
correct clothes for the student’s uniform. If parent/guardian fails to bring the uniform the student will be
considered tardy.
2. It will be noted on the parent commitment if students do not adhere to the policy.
3. Parents will be called before the Parent Review Board, if this becomes an ongoing issue.
4. There is NO free dress on Friday.
If a student needs to wear a sweatshirt or sweater during class, it must be navy blue, powder blue or white ONLY.
Please remind your child that they are not permitted to wear a hood on their head once they enter the building.
All students and parents are expected to adhere to the school uniform policy.

PARENT/GUARDIAN FAMILY INVOLVEMENT
Parent/Guardian and family involvement is directly related to high student achievement. Parents/Guardians and
community members can be involved in the education of our students in a variety of ways. Some examples are:
• tutor a child or a small group of students.
• read a story to a child or a small group of students.
• make instructional materials.
• assist students who are learning at a computer.
• share your expertise in music, dance, poetry, storytelling, computers, etc. share your cultural,
travel or career experiences.
PARENT COUNCIL
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The Parent Council meets the third Wednesday of each month. It supports the school in various fundraising activities
and by providing enriching experiences for all students. Each parent is automatically a member of the
Parent Council. The elected officers comprise the Executive Committee.
EXECUTIVE COMMITTEE
The Executive Committee consists of the elected officers and team leaders. It is responsible for planning the fundraising
activities and Parent Council activities of the school. The Executive Committee meets once a month.
SCHOOL SITE COUNCIL (SSC)
The major role of the SSC is to aid in the planning, evaluating and assessing of the School Based Coordinated Program
(SBCP). The SBCP is directly related to the No Child Left Behind (NCLB) federal mandates. The SSC is composed of 3
parents, 3 members of the staff and the Director. The SSC meets once a month.
FAMILY COMMITMENT EVALUATION
You are critical to the academic and emotional success of your child. Therefore, the Family Commitment Evaluation
Form will be used to determine if you have met your responsibility as a parent of Watts Learning Center. Your
evaluation will become a part of your child’s school cum folder at WLC.

Parents who do not fulfill their family commitment to WLC may be asked to go before the Watts Learning
Center Review Board.
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PARENT RESPONSIBILITIES




















Bedtime: K: 7 or 7:30 pm; 1st: 8:00pm; 2nd: 8:30pm; 3rd/4th& 5th: 9:00pm
Call school office or teacher if child is absent for more than a day.
Upon Return to School after Absence: A written note (as explained above) stating the reason for an absence
must accompany every child upon returning to school.
Encourage systematic study.
Provide proper conditions for home study.
Check homework daily.
Support school programs and activities
Attend Parent Conferences: Three (3) a year (The last conference will be to pick up student report card.)
Recommended Attendance: Parent Council Meetings – 4 or more a year
Recommended Attendance: Parent Education Classes – 1 or more a year
Recommended and Encouraged: Volunteer at least three (3) hours per month.
Praise your child often.
Read home bulletins, sign and return them to school the next day.
Contact your child’s teacher as soon as a problem arises.
Listen to your child, but don’t form an opinion until you have heard both sides.
Question your child daily about school activities.
Bring your child and pick your child up on time.
Always support your school as we work together to help your child excel.
All students who stay after school must be registered in the STAR program. Students can be excluded from the
STAR program for a specified period of time for the following reasons :
1. Recommendation by the classroom teacher and/or the STAR administrator for misbehavior.
2. Failure of the parent/s to fulfill the Parent Agreement. Students who repeatedly disregard the
rules will be removed from STAR for the remainder of the school year.
a. The parent/s will be informed verbally and in writing.

A List of Things Parents Should Buy for Their Children at Home to Build a Study Area
Crayons Scissors Folder
Glue

Backpack
Dictionary
Books

Erasers Pencils
Thesaurus
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PARENT INVOLVEMENT EXPECTATIONS
Parents or guardians are strongly encouraged to become involved in the school and their child’s education as outlined in
the expected Family Commitment provided below:

















Encouraged to provide 25 hours of volunteer support to the school. Suggested completing approximately 9
hours of volunteer time by October 31st, 18 hours of volunteer time by February 15 th and 25 total hours by
May 29th.
Attend Parent Orientation (Aug 7th)
Attend two parent conferences a year, (Nov. & March)
Recommend Attending at least four (4) Parent Council meetings a year
Attend Back to School Night (Aug 2014) and Family Science Night (January 2015)
Attend at least three (3) parent workshops or family nights a year.
Bring my child to school regularly, on time, and pick my child up on time.
Ensure that my child completes his/her homework Monday-Friday. I understand that if my child is absent,
he/she is to do make up work. Provide the school with a written note for all absences.
Read to my child daily and/or have my child read to me at least 20 minutes per evening.
Abide by the school uniform policy.
Sign my child out of school each day.
Attend all interventions that are recommended by school personnel.
Provide the school with current phone numbers to contact parents. Respond to all concerns/calls in a timely
manner.
Support and encourage positive behavior during all school activities. Acknowledge the school's policy of zero
tolerance for fighting and bullying.
Pay $1.00 per minute if my child is not picked up on time after school.
All fees for lunch and late pick up must be paid by the last day of each month.

TEACHER QUALIFICATIONS
All parents may request information regarding the professional qualifications of classroom teachers and/or
paraprofessionals

MANDATED REPORTERS
All school personnel are required by law to report any suspected child abuse and/or neglect immediately to the Los
Angeles County Department of Children and Family Services (DCFS) for investigation. These reports are confidential
and staff cannot provide any specific information regarding reports to parents. If you have a question about something
that was reported, please make an appointment to speak with a School administrator. Please do not attempt to speak
with anyone School staff about the issue.

STUDENT AWARDS
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PERFECT ATTENDANCE AWARD

Students with no absences or tardies will receive a Perfect Attendance trophy at the end of the year. They may also be
invited to attend a special field trip. Special awards are given to students with perfect attendance for more than one year.
23

NIRA HARDON LONG AWARD

The students who have been outstanding in academic achievement and citizenship for the year will receive the Nira
Hardon Long Award. A student will be selected from each classroom.

PRESIDENT’S ACADEMIC ACHIEVEMENT AWARD
This award is given to 5th grade culminating students who have an achievement score of advanced in all academic
subjects.

PRESIDENT’S MOST IMPROVED AWARD

This award is given to the 5th grade culminating student who has demonstrated the most improvement for the school
year.

HONOR ROLL

This award is presented at the end of each trimester to students in each class who have earned a minimum of five 4’s on
their report card in the core content areas and who have received no grade lower than a 3 in work habits.

PRINCIPAL’S LIST
This award is presented at the end of each trimester to students in each class who have earned a minimum of three 4’s
on their report card in the core content areas and who have received no grade lower than a 3 in work habits.

CITIZENSHIP AWARD
This award is presented at the end of each trimester to students in each class who have earned no grade lower than a 3 in
work habits (participates in class, completes classwork/homework, follows school rules, and gets along with others).

MOST IMPROVED AWARD

This award is presented at the end of each trimester to the student in each class who has shown the most academic
and/or improvement in work habits and behavior during the trimester.

PARENT AWARDS
2

SONYA BLUE AWARD

This award is presented to the outstanding female parent who has completed her required 25 parent involvement hours
and who has been a visible and positive presence on campus.

NATHANIEL PACE PARENT AWARD

This award is presented to the outstanding male parent who has completed her required 25 parent involvement hours
and who has been a visible and positive presence on campus.

WLC VILLAGE AWARD
This award is presented to the outstanding parent who has completed his/her required 25 parent involvement hours and
who has been a visible and positive presence on campus and who has contributed to the entire school in a noticeable
way.
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STUDENTS’ RIGHTS AND RESPONSIBILITIES
The right to be treated courteously
Treat people as you want to be treated.
Be courteous to children and adults.
Use good language.
Accept everyone as a friend.
Speak quietly.

The right to have your freedom as long as you do not interfere with the freedom of others
Think before you act.
Keep your hands to yourself.

The right to learn
Arrive on time and be prepared to do your best.
Give your best effort to class assignments and homework.
Respect everybody.
Talk about others only in a kind way.
Do not disrupt teaching and learning.

The right to do your own work without being disturbed

Listen carefully to all directions.
Keep your hands and feet to yourself.
Use the restroom and get water during recess, lunch, and other designated break times

The right to have a courteous audience when you speak
Raise your hand when you want to talk.
Always be polite to guests.
Be a good role model.

The right to enjoy your games in a fair and safe way
Follow the school rules.
Keep your hands and feet to yourself.
Handle equipment and toys in a safe way.
WALK except during games.
Stop playing when you are told to line up.
Tell the teacher if the ball goes over the fence.

The right to solve problems together

Discuss problems calmly, instead of fighting.
Listen to all sides in a disagreement.
Control your temper.
Take turns, one at a time, when discussing a problem.

The right to be in a clean, healthful environment
Keep school grounds and walls clean.
Be careful and neat when using the restroom.
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Keep lunch area clean.
Don’t spit.
Dress appropriately in a clean, neat way.

The right to be safe and secure

Arrive and leave school in a proper and orderly manner.
Stay out of the rooms before or after school unless supervised by an adult.
No pushing and fighting.
Walk to the line when you are called.
Stay in supervised areas.
Respect the property of others.
Follow the fire drill rules.

The right to have friends
Accept everyone as a friend.
Never make fun of anyone.
Be complimentary.
Treat people as you want to be treated.
Be kind and helpful to people.
Respect everybody.
26

WATTS LEARNING CENTER CHARTER SCHOOL PLEDGE

PLEDGEPLEDGPEPL
Student: As a Watts Learning Center student in good standing, I agree to the following:
1. I will come to school on time, dressed in my uniform and ready to learn.
2. I will have each day’s homework completed and ready to hand in.
3. I will do my academic best at all times.
4. I will make my parents aware of all parent-teacher conferences and encourage them to attend. (Exception:
Teachers will inform the parents of kindergarten students.)
5. I will respect myself, students, teachers, adults, school and personal property.
6. I will stay where adults are supervising me.
7. I will not disrupt the class or refuse to follow adult supervision.
8. I will solve my problems peacefully.
9. I will participate in learning anger management strategies.
10. I will not swear, threaten, insult nor use inappropriate body language.
11. I will not fight.
12. I will not damage nor steal property belonging to others or the school.
13. I will have a pass visible when outside the classroom.
14. Students must go to the bathroom in pairs unless accompanied by an adult.
School: As a school, in order to give students every opportunity to be successful, we agree to the following:
1. We will make every effort to provide you with a safe environment.
2. We will offer you challenging instruction in a respectful environment.
3. We will notify your parent(s) whenever you are involved in an unusual situation.
4. We will give your parent(s) respect.
5. We will give your parent(s) at least two positive contacts regarding your performance.
6. We will give you the necessary time to learn anger management skills.

HOMELESS YOUTH EDUCATION
The term “homeless children and youth” means individuals who lack a fixed, regular and adequate nighttime residence.
It includes children and youths who (42 USC § 11434a):
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1.

2.
3.

Are sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason; are
living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; are abandoned in hospitals; or are awaiting
foster care placement;
Have a primary nighttime residence that is a public or private place not designed for or ordinarily used as
regular sleeping accommodations for human beings; and
Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, or
similar settings.

Migratory children and unaccompanied youth (youth not in the physical custody of a parent or guardian) may be
considered homeless if they meet the above definition of “homeless.”
Homeless status is determined in cooperation with the parent or guardian. In the case of unaccompanied youth, status is
determined by the School Liaison.
School Liaison: The Executive Director or designee designates the following staff person as the School Liaison for
homeless students (42 USC §§ 11432(g)(1)(J) & (e)(3)(C)(i)(IV).):
Kelly Baptiste, Director
Watts Learning Center
310 W 95th Street
Los Angeles, CA 90003
(323) 754-9900.
The School Liaison shall ensure that (42 U.S.C. § 11432(g)(6)):
1. Homeless students are identified by school personnel and through coordination activities with other entities
and agencies.
2. Homeless students enroll in, and have a full and equal opportunity to succeed at WLC.
3. Homeless students and families receive educational services for which they are eligible, including Head Start
and Even Start programs and referrals to health care services dental services, mental health services, and other
appropriate services.
4. Parents/guardians are informed of the educational and related opportunities available to their children and are
provided with meaningful opportunities to participate in the education of their children.
5. Public notice of the educational rights of homeless children is disseminated at places where children receive
services, such as schools, shelters, and soup kitchens.
6. Enrollment/admissions disputes are mediated in accordance with law, the WLC charter, and Board policy.
7. Parents/guardians and any unaccompanied youth are fully informed of all transportation services, as applicable.
8. The School Liaison collaborates with State coordinators and community and school personnel responsible for
the provision of education and related services to homeless children and youths.
For any homeless student who enrolls at the School, a copy of WLC’s complete policy shall be provided at the time of
enrollment and at least twice annually.

HARASSMENT, INTIMIDATION, DISCRIMINATION & BULLYING
WLC recognizes the harmful effects of bullying on student learning and school attendance and desires to provide school
environments that protect students from physical and emotional harm. WLC considers safety a high priority and has no
tolerance for the bullying of any student.
No student or group of students shall, through physical, written, verbal or other means harass, sexually harass, threaten,
intimidate, cyberbully, cause bodily injury to or commit hate violence against any other student or school personnel.
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Cyberbullying includes, but is not limited to, the transmission of harassing communication, direct threats, or other
harmful texts, sounds or images on the internet, social media or other technologies using a telephone, computer or any
wireless communication device. Cyberbullying also includes breaking into another person’s electronic account and
assuming that person’s identity in order to damage that person’s reputation.
WLC will provide safe and anonymous forms of communicating any forms of bullying. All incidents will be investigated
and consequences will be administered appropriately. To file a complaint regarding bullying or cyberbullying, please
contact the school Director. For more information please see the complete copy of the school’s Harassment,
Intimidation, Discrimination & Bullying policy is available in the office.

PUPIL RECORDS, CHALLENGES, AND DIRECTORY INFORMATION
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students who are 18 years of age or
older (“eligible students”) certain rights with respect to the student’s education records. These rights are:
1.

The right to inspect and review the student's education records within five (5) days after the day WLC receives a
request for access. Parents or eligible students should submit to WLC school Director or designee a written request
that identifies the records they wish to inspect.
The WLC official will make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.

2.

The right to request the amendment of the student’s education records that the parent or eligible student believes
are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask WLC to amend a record should write the School Director or designee,
clearly identify the part of the record they want changed, and specify why it should be changed. If WLC decides not
to amend the record as requested by the parent or eligible student, WLC will notify the parent or eligible student of
the decision and of their right to a hearing regarding the request for amendment. See ‘Pupil Records Challenges’
section, below, for WLC’s policy and procedures regarding this hearing.

3.

The right to provide written consent before WLC discloses personally identifiable information (“PII”) from the
student's education records, except to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to WLC officials with legitimate educational
interests. A WLC official is a person employed by WLC as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel) or a person serving on the School
board. A WLC official also may include a volunteer or contractor outside of WLC who performs an institutional
service of function for which WLC would otherwise use its own employees and who is under the direct control of
the school with respect to the use and maintenance of PII from education records, such as an attorney, auditor,
medical consultant, or therapist; a parent or student volunteering to serve on an official committee, such as a
disciplinary or grievance committee; or a parent, student, or other volunteer assisting another School official in
performing his or her tasks. A WLC official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.
Upon request, WLC discloses education records without consent to officials of another school district in which a
student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment
or transfer.

4.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School to
comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW Washington, DC 20202
FERPA permits the disclosure of PII from student’s education records, without consent of the parent or eligible
student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations. Except for disclosures
to WLC officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory
information, and disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires WLC to
record the disclosure. Parents and eligible students have a right to inspect and review the record of disclosures. WLC
may disclose PII from the education records of a student without obtaining prior written consent of the parents or
the eligible student —
1.

To other WLC officials, including teachers, within the educational agency or institution whom WLC has
determined to have legitimate educational interests. This includes contractors, consultants, volunteers, or
other parties to whom the school has outsourced institutional services or functions, provided that the
conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. (§99.31(a)(1)).

2.

To officials of another school, school system, or institution of postsecondary education where the student
seeks or intends to enroll, or where the student is already enrolled if the disclosure is for purposes related
to the student’s enrollment or transfer, subject to the requirements of §99.34. (§99.31(a)(2)).

3.

To authorize representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S.
Secretary of Education, or State and local educational authorities, such as the State educational agency in
the parent or eligible student’s State (SEA). Disclosures under this provision may be made, subject to the
requirements of §99.35, in connection with an audit or evaluation of Federal- or State-supported education
programs, or for the enforcement of or compliance with Federal legal requirements that relate to those
programs. These entities may make further disclosures of PII to outside entities that are designated by
them as their authorized representatives to conduct any audit, evaluation, or enforcement or compliance
activity on their behalf. (§§99.31(a)(3) and 99.35).

4.

In connection with financial aid for which the student has applied or which the student has received, if the
information is necessary to determine eligibility for the aid, determine the amount of the aid, determine the
conditions of the aid, or enforce the terms and conditions of the aid. (§99.31(a)(4)).

5.

To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7)).

6.

To parents of an eligible student if the student is a dependent for IRS tax purposes. (§99.31(a)(8)).

7.

To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9)).

8.

To appropriate officials in connection with a health or safety emergency, subject to §99.36. (§99.31(a)(10).

9.

Information the School has designated as “directory information” under §99.37. (§99.31(a)(11)).

Directory Information
“Directory Information” is information that is generally not considered harmful or an invasion of privacy if released.
Directory information can be disclosed to outside organizations without a parent’s prior written consent. Outside
organizations include, but are not limited to, companies that manufacture class rings or publish year books. WLC has
designated the following information as directory information:
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1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Student’s name
Student’s address
Parent’s/guardian’s address
Telephone listing
Student’s electronic mail address
Parent’s/guardian’s electronic mail address
Photograph
Date and place of birth
Dates of attendance
Grade level
Weight and height of members of athletic teams
Degrees, honors, and awards received
The most recent educational agency or institution attended
Student ID number, user ID, or other unique personal identified used to communicate in electronic
systems that cannot be used to access education records without a PIN, password, etc. (A student’s
social security number, in whole or in part, cannot be used for this purpose.)

If you do not want WLC to disclose directory information from your child’s education records without your prior
written consent, you must notify WLC in writing at the time of enrollment or re-enrollment. Please notify the Director
at:
Kelly Baptiste, Director
Watts Learning Center
310 W 95th Street
Los Angeles, CA 90003
(323) 754-9900.
Pupil Record Challenges
The parent of a pupil or former pupil may challenge the content of their child’s pupil record to correct or remove any
information recorded in the written records concerning his or her child which the parent alleges to be any of the
following:
1.
2.
3.
4.
5.
6.

Inaccurate
An unsubstantiated personal conclusion or inference
A conclusion or inference outside of the observer’s area of competence
Not based on the personal observation of a named person with the time and place of the observation
noted
Misleading
In violation of the privacy or other rights of the pupil

A parent may use a pupil record challenge to appeal a suspension of a pupil which has already been served.
To challenge a pupil record, a parent must file a written request with the Director to correct or remove any information
recorded in the written records concerning his or her child.
Within 30 days of receipt of a written request from a parent, the Director or the Director’s designee must meet with the
parent or eligible student and the certificated employee who recorded the information in question, if any. The Director
must then sustain or deny the parent or eligible student’s request and provide a written statement of the decision to the
parent or eligible student.
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If the Director sustains any or all of the allegations, he or she must order the correction or the removal and destruction
of the information. The Director or Director’s designee must then inform the parent or eligible student of the
amendment in writing. However, the Director shall not order a pupil’s grade to be changed, unless the teacher who
determined the grade is, to the extent practicable, given an opportunity to state orally, in writing, or both, the reasons for
which the grade was given and is, to the extent practicable, included in all discussions relating to the changing of the
grade.
If the Director denies any or all of the allegations and refuses to order the correction or the removal of the information,
the Director must inform the parent or eligible student of their right to a hearing under FERPA.
The parent or eligible student may, within 30 days of the refusal, appeal the decision in writing to the Board of
Directors. Within 30 days of receipt of a written appeal from a parent, the Board of Directors will hold a formal
hearing, in closed session, with the parent, eligible student and the certificated employee who recorded the information
in question, if any, and determine whether or not to sustain or deny the allegations. The Board of Directors will give the
parent or eligible student notice of the date, time, and place, reasonably in advance of the hearing. The Board of
Directors will give the parent or eligible student a full and fair opportunity to present evidence relevant to the requested
amendment of pupil records. The parent or eligible student may, at their own expense, be assisted or represented by one
or more individuals of their choice, including an attorney.
The Board of Directors will inform the parent or eligible student of its decision in writing within a reasonable period of
time. The Board of Directors’ decision will be based solely on the evidence presented at the hearing, and must include a
summary of the evidence and the reasons for the decision. If the Board of Directors sustains any or all of the
allegations, it must order the correction or the removal and destruction of the information. However, the Board of
Directors shall not order a pupil’s grade to be changed unless the teacher who determined the grade is, to the extent
practicable, given an opportunity to state orally, in writing or both the reasons for which the grade was given and is, to
the extent practicable included in all discussions relating to the changing of the grade.
The decision of the Board of Directors shall be final.
The Director or the Board Chairman may convene a hearing panel to assist in making determinations regarding pupil
record challenges provided that the parent has given written consent to release information from the pupil’s records to
the members of the panel convened. The hearing panel shall consist of the following persons:
1.
2.
3.

The Director of a public school other than the public school at which the record is on file
A certificated employee
A parent appointed by the Director or by the Board of Directors, depending upon who convenes the
panel.

If the final decision of the Board of Directors is unfavorable to the parent, or if the parent accepts an unfavorable
decision by the Director, the parent or eligible student shall be informed of their right to submit a written statement of
objections to the pupil record information. This statement shall become a part of the pupil’s school record and shall be
maintained for as long as the record is maintained.

GENERAL COMPLAINT RESOLUTION POLICY
The Board of Directors or Watts Learning Center Elementary School Executive Board will adopt the following general
complaint resolution policy. For complaints regarding harassment or perceived violations of state or federal laws, please
refer to the School’s Policy Against Unlawful Harassment and/or the School’s Uniform Complaint Procedures.
All third-party disputes involving Watts Learning Center Elementary School shall be resolved by the WLC according to
the WLC’s own internal policies. All complaints about Watts Learning Center Elementary School received by the Los
Angeles Unified School District (LAUSD) will immediately be forwarded to Watts Learning Center Elementary School.
This dispute resolution process provides parents, students, members of the community and volunteers who have a
grievance concerning the school, with a procedure to follow to have the grievance heard by the School Director or his or
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her designee and, if it cannot be resolved at this informal level, or to have it heard by the WLC Executive Board at a
regularly scheduled Board meeting.
Misunderstandings and problems arise from time to time in any situation. Differences of opinion will exist. Watts
Learning Center Elementary School intends for the Charter School environment to be a safe and supportive
environment for students, teachers, staff, and parents. The School is committed to creating an honest and open
atmosphere in which any problem, complaint, suggestion, or question will receive a timely and respectful response. It is
requested that all parties conduct themselves in a congenial manner and communicate with each other with mutual
respect at all times.
A complaint may include any feeling of dissatisfaction or injustice in connection with any matter related to the
educational program or to WLC in general. The following steps shall be taken in an attempt to resolve any such
dispute/concern:
1.

A complaint should be brought to the attention of the respective party as soon as possible with the
intention to resolve the issue informally. If it cannot be resolved at this level, then an appointment should
be made with the School Director to attempt further resolution. In the event the concern persists, an
effort will be made to resolve the concern informally through a meeting and discussion with the School
Director and Executive Director.

2.

If the complaint remains unresolved informally through discussion, the complaint shall be reduced to
writing by the complainant and submitted to the School Director on the WLC Complaint Procedures
Form. The complainant should specify the problem/issue and related facts to the fullest extent possible
and any remedies sought.

3.

Following any necessary investigation, a meeting will be held with the School Director and the
complainant, the School Director shall prepare a written response to the complainant no later than twenty
(20) business days from the date of receipt of the written complaint statement, unless for good cause, and
upon providing notice that additional time is required for the response.

4.

If the matter cannot be resolved at the School Director level, the complainant may refer the complaint to
the Executive Director who will schedule and hold a meeting with the complainant and School Director.
The Executive Director shall prepare a written response in accordance with Paragraph (3), above.

5.

A complainant may request to have the matter properly placed upon the agenda for the next regularly
scheduled Board meeting should he or she not agree with the written decision issued by the Executive
Director.

6.

The Watts Learning Center Middle School Board of Directors and the Executive Director will set a date
and time for the hearing of any evidence to be presented concerning the complaint. At the hearing, the
complainant and a representative of Watts Learning Center Elementary School shall have the opportunity
to present evidence, both oral and documentary. Within three (3) business days from the date of the
hearing, the Board and Executive Director shall make a decision on the complaint in writing. This
decision will serve as the final decision of Watts Learning Center Elementary School. An administrative
panel of less than a quorum of board members appointed by the Board may be used for hearing purposes
in lieu of a full Board.

If a party (parent, student, or employee) disagrees with the established rules on conduct, policies, procedures, or practice,
he/she can express this concern directly to the School Director and/or Executive Director. No parent, student, or
employee will be penalized, formally or informally, for voicing a complaint with WLC in a reasonable, business-like
manner, or for using this dispute resolution process. The School Director is the official representative between parents
and the WLC Board of Directors. The School Director or any administrator is accessible and ready to hear suggestions,
concerns, and complaints. WLC cannot act on any problem unless it is aware of it, so we request that complaints be
brought to the appropriate party as soon as possible. While not every problem may be resolved to all parties’ complete
satisfaction, effort will be made on the behalf of WLC, and its staff, to bring resolution to any problem. This will only
be possible through both parties’ willingness to listen, attempt toward understanding, and exploration of all aspects of
the issue at hand. Through this process, parents, teachers, and management will be able to develop confidence in each
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other. This confidence is important to the smooth, effective operation of WLC and will directly benefit the students.
WLC will strive to provide such an atmosphere at all times. Parents are encouraged to offer positive and constructive
criticism.
LAUSD will not intervene in any such internal disputes without the consent of the WLC Board of Directors, and will
refer any complaints or reports regarding such disputes to the Board or administrative staff of WLC for resolution.
LAUSD staff will instruct any WLC stakeholder who attempts to log a complaint with LAUSD to stop their explanation
of the situation and will inform them that all complaints must be directed to WLC personnel. LAUSD agrees not to
intervene or become involved in the internal dispute unless the internal dispute has given LAUSD reasonable cause to
believe that a violation of the WLC charter or related laws or agreements have occurred, or unless WLC has requested
that LAUSD intervene in the dispute.
If you have any questions or concerns please contact the School Director at (323) 565-4800.

UNIFORM COMPLAINT PROCEDURE
WLC has the primary responsibility to insure compliance with applicable state and federal laws and regulations and has
established procedures to address allegations of unlawful discrimination, harassment, intimidation, and bullying, and
complaints alleging violations of state or federal laws governing educational programs and the charging of unlawful pupil
fees.
WLC shall investigate and seek to resolve complaints using policies and procedures known as the Uniform Complaint
Procedure (“UCP”) adopted by our local board. Unlawful discrimination harassment, intimidation, or bullying
complaints may be based on actual or perceived characteristics of age, ancestry, color, disability, ethnic group
identification, gender expression, gender identity, gender, genetic information, nationality, national origin, race or
ethnicity, religion, sex, or sexual orientation, or on the basis of a person’s association with a person or group with one or
more of these actual or perceived characteristics, in any program or activity that receives or benefits from state financial
assistance.
The UCP shall also be used when addressing complaints alleging failure to comply with state and/or federal laws in:
1.

Adult Education

2.

Consolidated Categorical Aid Programs

3.

Migrant Education

4.

Career Technical and Technical Education and Training Programs

5.

Child Care and Developmental Programs

6.

Child Nutrition Programs

7.

Special Education Programs

8.

Safety Planning Requirements

A complaint of noncompliance with laws relating to pupil fees may be filed pursuant to the local UCP. A pupil enrolled
in a public school shall not be required to pay a pupil fee for participation in an educational activity. A pupil fee
includes, but is not limited to, all of the following:
1.

A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation
in a class or an extracurricular activity, regardless of whether the class or activity is elective or compulsory, or is
for credit.
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2.

A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book, class
apparatus, musical instrument, clothes, or other materials or equipment.

3.

A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes associated with
an educational activity.

4.

A pupil fee complaint shall not be filed later than one year from the date the alleged violation occurred.

Complaints of noncompliance with laws relating to pupil fees are filed with the school Director. A complaint regarding
pupil fees may be filed anonymously if the complaint provides evidence or information to support an allegation of
noncompliance with laws relating to pupil fees. Complaints other than complaints relating to pupil fees must be filed in
writing with the following compliance officer:
Jared R. Lancer, Ed.D., Executive Director
Watts Learning Center
310 W 95th Street
Los Angeles, CA 90003
(323) 754-9900
Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within six (6) months from the
date the alleged discrimination, harassment, intimidation, or bullying, occurred or the date the complainant first obtained
knowledge of the facts of the alleged discrimination, harassment, intimidation, or bullying, unless the time for filing is
extended by the superintendent or his or her designee.
Complaints will be investigated and a written Decision or report will be sent to the complainant within sixty (60) days
from the receipt of the complaint. This sixty (60) day time period may be extended by written agreement of the
complainant. The School person responsible for investigating the complaint shall conduct and complete the
investigation in accordance with California regulations and in accordance with the School’s procedures.
The complainant has a right to appeal the School’s Decision to the California Department of Education (CDE) by filing
a written appeal within 15 days of receiving the Decision. The appeal must include a copy of the complaint filed with the
School and a copy of the School’s Decision.
Civil law remedies may be available under state or federal discrimination, harassment, intimidation, or bullying laws, if
applicable. In appropriate cases, an appeal may be filed pursuant to Education Code Section 262.3. A complainant may
pursue available civil law remedies outside of the school’s complaint procedures. Complainants may seek assistance from
mediation centers or public/private interest attorneys. Civil law remedies that may be imposed by a court include, but
are not limited to, injunctions and restraining orders.
A complete copy of the school’s UCP policy and complaint procedures is available free of charge in the main office.

POLICY AGAINST UNLAWFUL HARASSMENT
WLC Charter School is committed to providing a work and educational atmosphere that is free of unlawful harassment.
WLC’s policy prohibits sexual harassment and harassment based upon pregnancy, childbirth or related medical
conditions, race, religion, creed, color, gender, gender identity, gender expression, national origin or ancestry, physical or
mental disability, medical condition, marital status, age, sexual orientation, or any other basis protected by federal, state,
local law, ordinance or regulation. WLC will not condone or tolerate harassment of any type by any employee,
independent contractor or other person with which WLC does business, or any other individual, student or volunteer.
This policy applies to all employee, student or volunteer actions and relationships, regardless of position or gender. WLC
will promptly and thoroughly investigate any complaint of harassment and take appropriate corrective action, if
warranted.
Prohibited Unlawful Harassment
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Verbal conduct such as epithets, derogatory jokes or comments or slurs;
Physical conduct including assault, unwanted touching, intentionally blocking normal movement or interfering
with work because of sex, race or any other protected basis;
Retaliation for reporting or threatening to report harassment
Deferential or preferential treatment based on any of the protected classes above.

Prohibited Unlawful Sexual Harassment
In accordance with existing policy, discrimination on the basis of gender in education institutions is prohibited. All
persons, regardless of the gender, are afforded equal rights and opportunities and freedom from unlawful discrimination
in education programs or activities conducted by WLC.
WLC is committed to provide a workplace and educational environment free of sexual harassment and considers such
harassment to be a major offense, which may result in disciplinary action, up to, and including dismissal, of the
offending employee, and disciplinary action up to and including suspension and/or expulsion for students.
Sexual harassment consist of sexual advances, request for sexual favors and other verbal or physical conduct of a sexual
nature when: (1) submission to the conduct is made explicitly or implicitly a term or a condition of an individual’s
employment, academic status, or progress; (2) submission to, or rejection of, the conduct by the individual is used as the
basis of employment or academic decisions affecting the individual; (3) the conduct has the purpose or effect of having a
negative impact upon the individual's work or academic performance, or of creating an intimidating, hostile, or offensive
work or educational environment; and/or (4) submission to, or rejection of, the conduct by the individual is used as the
basis for any decision affecting the individual regarding benefits and services, honors, programs, or activities available at
or through the educational institution .
It is also unlawful to retaliate in any way against an employee who has articulated a good faith concern about sexual
harassment against him or her against another individual.
All supervisors of staff will receive sexual harassment training within six (6) months of their assumption of a supervisory
position and will receive further training once every two (2) years thereafter. All staff will receive sexual harassment
training and/or instruction concerning sexual harassment in the workplace as required by law.
Each employee, volunteer and student has the responsibility to maintain a workplace and educational environment free
from any form of sexual harassment. Consequently, should any individual, in particular those with supervisory
responsibilities, become aware of any conduct that may constitute sexual harassment or other prohibited behavior,
immediate action should be taken to address such conduct. Employees and students are expected to act in a positive
and professional manner and to contribute to a productive school environment that is free from harassing or disruptive
activity. Any employee who believes they have been harassed or has witnessed harassment is encouraged to immediately
report such harassment to the Executive Director or designee. See the attached “Harassment Complaint Form.”
Sexual harassment may include, but is not limited to:


Physical assaults of a sexual nature, such as:
o Rape, sexual battery, molestation or attempts to commit these assaults and
o Intentional physical conduct that is sexual in nature, such as touching, pinching, patting,
grabbing, brushing against another’s body, or poking another’s body.



Unwanted sexual advances, propositions or other sexual comments, such as:
o Sexually oriented gestures, notices, remarks, jokes, or comments about a person’s sexuality
or sexual experience.
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Preferential treatment or promises of preferential treatment to an employee for submitting
to sexual conduct, including soliciting or attempting to solicit any employee to engage in
sexual activity for compensation or reward or deferential treatment for rejecting sexual
conduct.
Subjecting or threats of subjecting an employee to unwelcome sexual attention or conduct or
intentionally making performance of the employee’s job more difficult because of the
employee’s sex.

Sexual or discriminatory displays or publications anywhere at the workplace by employees, such as:
o Displaying pictures, cartoons, posters, calendars, graffiti, objections, promotional materials,
reading materials, or other materials that are sexually suggestive, sexually demeaning or
pornographic or bringing or possessing any such material to read, display or view at work or
the educational environment.
o Reading publicly or otherwise publicizing in the work or educational environment materials
that are in any way sexually revealing, sexually suggestive, sexually demeaning or
pornographic; and
o Displaying signs or other materials purporting to segregate an employee by sex in an area of
the workplace or educational environment (other than restrooms or similar rooms).

The illustrations of harassment and sexual harassment above are not to be construed as an all-inclusive list of prohibited
acts under this policy. Complainants and witnesses under these policies will be protected from further harassment and
will not be retaliated against in any aspect of their employment due to their participation, filing of a complaint or
reporting sexual harassment.
WLC will investigate complaints promptly and provide a written report of the investigation and decision as soon as
practicable. The investigation will be handled in as confidential a manner as possible consistent with a full, fair, and
proper investigation.
While in most situations a personal relationship is a private matter, these relationships are not appropriate in a
professional setting, particularly where one of the parties has management or supervisory responsibilities.
Compliance Officer
The WLC Governing Board designates the following compliance officer(s) to receive and investigate complaints and to
ensure WLC compliance with law:
Jared R. Lancer, Ed.D., Executive Director
Watts Learning Center
310 W 95th Street
Los Angeles, CA 90003
(323) 754-9900
The Executive Director or designee shall ensure that employees designated to investigate complaints are knowledgeable
about the laws and programs for which they are responsible.
Employee Complaints
Employees may also direct their complaints to the California Department of Fair Employment and Housing (“DFEH”),
which has authority to conduct investigation of the facts. The deadline for filing complaints with the DFEH is one year
from the date of the alleged unlawful conduct. If the DFEH believes a complaint is valid and settlement efforts fail, the
DFEH may seek an administrative hearing before the California Fair Employment and Housing Commission (“FEHC”)
or file a lawsuit in court. Both the FEHC and the courts have authority to award monetary and non-monetary relief in
meritorious cases. Employees can contact the nearest DFEH office or the FEHC by checking the State Government
listings in the local telephone directory.
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WATTS LEARNING CENTER
GENERAL COMPLAINT PROCEDURES FORM

Your Name: ___________________________________________ Date: _______________________
Date of Alleged Incident(s):____________________________________________________________
Name of Person(s) you have a complaint against:___________________________________________
__________________________________________________________________________________
List any witnesses that were present:_____________________________________________________
__________________________________________________________________________________
Where did the incident(s) occur?
__________________________________________________________________________________
Please describe the circumstances, events, or conduct that are the basis of your complaint by providing as much factual
detail as possible (i.e. specific statements; what, if any, physical contact was involved; any verbal statements; what did you
do to avoid the situation, etc.) (Attach additional pages, if needed):
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
I hereby authorize the WLC Charter School to disclose the information I have provided as it finds necessary in pursuing
its investigation. I hereby certify that the information I have provided in this complaint is true and correct and complete
to the best of my knowledge and belief. I further understand providing false information in this regard could result in
disciplinary action up to and including termination.
__________________________________________
Signature of Complainant

Date: ____________________
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__________________________________________
Print Name
Please mail or bring complaint and any relevant documents to:
Kelly Baptiste, Director
Watts Learning Center
310 W 95th Street
Los Angeles, CA 90003
(323) 754-9900.

UNIFORM COMPLAINT PROCEDURE FORM
Last Name: _____________________________________________ First Name/MI: _________________________
Student Name (if applicable): _____________________________________ Grade: _______ Date of Birth: ________
Street Address/Apt. #: ___________________________________________________________________________
City: _______________________________________________ State: _______________ Zip Code: _____________
Home Phone: _____________________ Cell Phone: ______________________ Work Phone: _________________
School/Office of Alleged Violation: _________________________________________________________________
For allegation(s) of noncompliance, please check the program or activity referred to in your complaint, if
applicable:
 Adult Education

 Consolidated Categorical Programs

 Nutrition Services

 Career/Technical Education

 Migrant and Indian Education

 Special Education

 Child Development Programs

 Pupil Fees

 Local Control Funding Formula

For allegation(s) of unlawful discrimination, harassment, intimidation or bullying, please check the basis of
the unlawful discrimination, harassment, intimidation or bullying described in your complaint, if applicable:
 Age

 Ethnic Group Identification

 Religion

 Ancestry

 Gender/Gender Expression/
Gender Identity

 Sex (Actual or Perceived)

 Color

 National Origin

 Sexual Orientation (Actual or
perceived)

 Disability (Mental or Physical)

 Race or Ethnicity

 Genetic Information

 Based on association with a person or group with one or more of these actual or perceived characteristics
Please give facts about the complaint. Provide details such as the names of those involved, dates, whether witnesses
were present, etc., that may be helpful to the complaint investigator.
_____________________________________________________________________________________________
_____________________________________________________________________________________________
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_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
Have you discussed your complaint or brought your complaint to any Charter School personnel? If you have, to whom
did you take the complaint, and what was the result?
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
Please provide copies of any written documents that may be relevant or supportive of your complaint.
I have attached supporting documents.

 Yes

 No

Signature:___________________________________________________________________ Date:______________
Mail complaint and any relevant documents to:
Jared R. Lancer, Ed.D., Executive Director
Watts Learning Center
310 W 95th Street
Los Angeles, CA 90003
(323) 754-9900
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HARASSMENT COMPLAINT FORM

It is the policy of WLC that all of its employees be free from harassment including sexual harassment. This form is provided for you
to report what you believe to be harassment, so that WLC may investigate and take appropriate disciplinary or other action when the
facts show that there has been harassment.
If you are an employee of WLC, you may file this form with the Executive Director.
Please review WLC’s policies concerning harassment for a definition of sexual harassment and a description of the types of conduct
that are considered to be harassment.
WLC will undertake every effort to handle the investigation of your complaint in a confidential manner. In that regard, WLC will
disclose the contents of your complaint only to those persons having a need to know. For example, to conduct its investigation, WLC
will need to disclose portions of your factual allegations to potential witnesses, including anyone you have identified as having knowledge
of the facts on which you are basing your complaint, as well as the alleged harasser.
In signing this form below, you authorize WLC to disclose to others the information you have provided herein, and information you
may provide in the future. Please note that the more detailed information you provide, the more likely it is that WLC will be able to
address your complaint to your satisfaction.
Charges of harassment are taken very seriously by WLC both because of the harm caused to the person harassed, and because of the
potential sanctions that may be taken against the harasser. It is therefore very important that you report the facts as accurately and
completely as possible and that you cooperate fully with the person or persons designated to investigate your complaint.

Your Name:

__________

Date: ______________________________

Date of Alleged Incident(s): _____________________________________________________________________
Name of Person(s) you believe harassed you or someone else: __________________________________________
___________________________________________________________________________________________
List any witnesses that were present: ______________________________________________________________
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__________________________________________________________________________________________
Where did the incident(s) occur? ________________________________________________________________
Please describe the events or conduct that are the basis of your complaint by providing as much factual detail as possible
(i.e. specific statements; what, if any, physical contact was involved; any verbal statements; what did you do to avoid the
situation, etc.) (Attach additional pages, if needed):
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________________________________________________________________
I acknowledge that I have read and that I understand the above statements. I hereby authorize WLC to
disclose the information I have provided as it finds necessary in pursuing its investigation.
I hereby certify that the information I have provided in this complaint is true and correct and complete to the
best of my knowledge and belief.

Date: _____________________
Signature of Complainant

____________________________________________
Print Name

Mail complaint and any relevant documents to:
Jared R. Lancer, Ed.D., Executive Director
Watts Learning Center
310 W 95th Street
Los Angeles, CA 90003
(323) 754-9900
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Parents will acknowledge this contract by signing and returning it to school.

PARENT HANDBOOK AGREEMENT FORM

Parent Commitment:
My signature below acknowledges that I have read and that I understand all of the policies and
commitments described in the Watts Learning Center Parent Handbook and will adhere to the
contents within. I further acknowledge and commit to comply with all of the terms of the policies
described herein and that failure to adhere to these commitments and policies can cause my child to
lose various WLC privileges and could ultimately lead to my child losing his/her spot at Watts
Learning Center.

Student(s) Name: _______________________________________ Grade: ________________

Student(s) Name: _______________________________________ Grade: ________________

Parent/Guardian Name: ______________________________________

Parent/Guardian Signature: ____________________________________

Date:____________

Parent/Guardian Name: ______________________________________

Parent/Guardian Signature: ____________________________________ Date:____________

School Official Initials: _____________

Date: _________________
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