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Principal’s Welcome

“THE” Burke County High School
Dear Students & Parents,
I want to welcome our new and returning students to “THE” Burke County High School. I’m excited about the
school year that we will have together, and I know that it will be filled with lots of learning and fun.
This handbook contains essential information regarding our school and school rules as well as important Board of
Education policies. At “THE” BCHS we will value and maintain high academic and behavioral expectations for our
students. These high expectations will start on day one and last for 180 school days strong. The learning
that takes place by our students each day represents building blocks that ensure future success.
Our priority is to maintain a safe and healthy learning school environment for all students. In order to do this, we
ask that you carefully read the handbook and clearly communicate the academic standards and behavior
expectations with your child; for the success of all students, it is important that your child clearly understands
expectations and potential consequences.
At “THE” BCHS, we will be a family of learners that respect and care about one another. In this environment, with
this commitment to one another, we will accomplish more collectively than we could have done independently. I’m
proud that you are apart of “THE” BCHS family, and I know that each student, teacher, and parent will have a
terrific educational experience this year.
As I always say:
At “THE” Burke County High School we must be All In to be First Class to achieve Victory in Every Classroom.
Kaveous Preston,
Principal

GO BEARS!

Mission, Vision & Belief Statements
Burke County High School
Mission Statement
Building an Effective School Together where we will equip students with the knowledge and skills to become productive
21st Century College and Career Ready Citizens.

Vision Statement
Burke County Schools will exemplify a quality system that is respected for high standards, outstanding
performance, and excellence in student achievement.

Belief Statements
Proposed Belief Statements:
● We believe that with high expectations, every student has opportunities to be successful.
● We believe every student deserves a challenging, rigorous learning environment to ensure continuous
growth.
● We believe every student should be inspired to become lifelong learners.
● We believe every student deserves to have a risk-free, non-threatening learning environment.
●

We believe that school and stakeholders should work collaboratively to improve student

achievement.
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Section 1 – Academics
It is the intent of “THE” BCHS and the Burke County Board of Education that our purpose for existence and primary
mission is to provide a “First Class” educational experience possible for each student that enters “THE” BCHS.

Academic Integrity
All students at "THE" BCHS are expected to do their very best in all aspects of academics. This includes submitting
work that is authentic. Academic integrity is expected at all times. If a student is found falsifying or cheating on
class assignments, projects, and/or assessments, the student will not receive credit for that work, the parent be
notified, and will face possible disciplinary action. The following actions are considered to be in violation of
academic integrity; (1) using unauthorized materials in a testing environment, (2) giving or receiving information
prior to or during any assessment, (3)submitting work that is not authentic, and (4) gross plagiarism.

Advanced Placement
AP courses are encouraged for students who desire a more rigorous course and desire the opportunity to earn
college credit upon attaining the required AP test score (based upon post-secondary prerequisite). AP courses are

offered in core academic areas and fine arts. Additional AP courses are made available through Georgia Virtual
School (GAVS).

Awarding / Transfer of Credits
Awarding Units of Credit
Students shall be awarded credit only for courses that include concepts and skills based on the state-adopted
curriculum for grades 9-12 approved by the State Board of Education. Students may also earn credit by
demonstrating subject area competency without regard to the amount of instructional time the student spends in
the course. An eligible student may earn course credit by “testing-out” by scoring at the “Distinguished Learner”
level on the EOC prior to taking the course. Students attempting to test-out must have parent permission and
made aware of potential costs prior to the EOC administration. Course credit earned through testing-out shall be
reported in the same way as credit earned through course completion. The numerical grade shall be determined
by converting the EOC scale score to a pro-rated numerical score using the state EOC conversion scale .

Accepting Transfer Credit and Grades
"THE" BCHS will accept credit(s) earned from an accredited school, which must have been accredited or hold
provisional status at the time the credit was earned. Students transferring from home school, non-accredited, or
non-traditional educational centers will be placed in the appropriate cohort based on the number of credits earned
toward graduation. Credits shall be granted for courses that meet state curriculum standards or on satisfactory
performance on standardized or locally developed tests focusing on subject area. Students shall take any statemandated assessments, including any applicable EOC. Grades for courses taken by transferring students shall be
accepted and recorded on the student transcript from the issuing school or program. Letter grades shall be
converted to numerical grades using a conversion formula. Transferred course titles, if necessary, may be changed
to an appropriate state funded course title. Students enrolling from non-traditional programs or non-accredited
programs will be given a placement assessment. This assessment will be used to place students in the
academically appropriate cohort.

Benchmarks
Benchmarks are formative assessments designed to measure the mastery of standards and to allow
teachers time to adjust instruction based on assessment data. Pre-tests will be administered to establish
baseline data in End-of-Course (EOC) courses.
Benchmarks will be administered in EOC classes frequently. All benchmark data will be disaggregated
by subgroups and posted so that students are aware of their progress or regression.

Classroom Interruptions
“THE” BCHS will provide the maximum amount of instructional time throughout the school day. Classes
will not be interrupted except in case of an emergency. Packages or messages will not be given to
students during instructional time. Visitors will not be allowed to interrupt classes or interfere with
instruction. Parents are welcome to visit “THE” BCHS and observe their child’s classes; however,
permission to visit a classroom must be scheduled in advance with the parent coordinator and approved
by the Principal or designee.

College Entrance Assessments
“THE” BCHS is an official site for both the ACT and SAT assessments. Students are encouraged to take one or both
assessments based on the entrance requirements of the college or university the student is seeking potential
acceptance. Specific information regarding the administration of both assessments is available in the Guidance &
Counseling Department.

Cohorts
All students are grouped based on cohorts, not traditional grade levels. Student progression from one school year
to another is monitored as being “on” or “off” track. Each cohort is identified by the projected year of graduation.
The goal for students is to master the content being taught, complete all coursework, and pass all mandated
assessments within eight (8) semesters from the first date of entering high school.

Course Changes
Students are scheduled for courses based on both interest and need. Much consideration is given to providing a
course schedule that includes requested courses and those needed to meet graduation requirements. Changes in a
course schedule may be made if it is deemed in the best interest of the student by school administration, teachers,
and counselors. The following policies will be implemented in regards to course schedule changes: (1)

course changes will not be made after the first ten (10) days of school and (2) no schedule changes may be
made due to teacher preferences.
Changes may only be made due to (a) transcript error and/or (b) graduation requirement error.

Credit Recovery
Credit recovery is an instructional tool that enables a student to retake a course in which a failing grade
was received. All credit recovery courses are completed on-line using Edgenuity. Credit recovery
courses may be taken during the school year as part of the student’s daily schedule, as part of an afterschool program, or during summer school. By completing credit recovery, both the failed and recovered
classes will appear on the student transcript.

End of Course Assessment (Georgia Milestones)
An End of Course Assessment (EOC) is administered at the completion of identified state courses. These courses
shall include Biology, Economics, 9th Grade Literature, 11th Grade Literature, Algebra I, Geometry, Physical Science,
and US History. The EOC is the standardized measure for standards mastery and student achievement.
This assessment will be both norm and criterion referenced and contain open/written responses.
The EOC Georgia Milestones assessment score may comprise twenty percent (20%) of the final grade and may
count as the final exam for that course. An EOC assessment may not be exempted nor may extra points be added to
the score.

Exams
Exams will be given in all courses at the completion of each semester with the exception of students enrolled in
Advanced Placement (AP) or MOWR courses. Students enrolled in AP courses will take an AP exam in lieu of a
course exam during second semester only. Students enrolled in dual enrollment courses will take all assessments
as outlined in the course syllabi. Exams directly reflect the standards that were taught during the duration of the
semester and/or course. Exams will contain questions at DOK level 3. A daily exam schedule will be provided.
This schedule will be adhered to without exception. During exams, students may not enter the classroom late or
leave early.

Exam Exemptions
Students in grades 9 – 12 may be excused or “exempt” from taking an exam if mastery of the course standards has
been evidenced. The exam exemption policy is listed below for courses that do not require standardized
assessments to measure student growth and courses that require End of Course Assessments or Student Learning
Objective Assessments that measure students’ growth.
To exempt an exam, the following criteria must be met:
90 or above (based on the S1 grade at the end of the first
semester in year-long and semester-long courses)
90 or above (based on the Y1 grade in year-long courses
and S2 grade in semester-long courses).

First Semester Grade Requirement

Second Semester Grade Requirement

**IMPORTANT Note: In year-long courses, if the students
have a 90 average for Q4 but does not have a 90 as their
Y1, then the students cannot exempt their final exam.
Similarly for semester-long courses, if the students have a
Q2 or Q4 average of 90 but the S1 or S2 average is not a 90
or higher, then the students cannot exempt their final
exams.
No unexcused absences.
A total of 2 excused absences per semester and/or a total
of 4 for the year.

Attendance Requirement

No ISS or OSS

Discipline Requirement

Grading Scale
All grading at Burke County High School will be done using a 4-point grading scale. All courses will use this scale to
measure the mastery of standard mastery.
Numerical Range
90 - 100
80 - 89
70 - 79
Below 70

Letter Grade
A
B
C
F

Graduation
Graduation from high school is a milestone in the life of a student. It culminates numerous years of school and
demonstrates the ability to reach levels of accomplishment and success. Participation in the commencement
exercise is both a privilege and an honor. In order to participate in the commencement exercise, the following
must be observed without exception: (1) all academic and attendance requirements must be met, (2) all monetary
fines must be cleared prior to the commencement exercise. Fines will not be accepted the day of the
commencement exercise, (3) each candidate for graduation must attend graduation practice, and (4) each
candidate for graduation must adhere to the expected dress code for participation in the commencement exercise.
This includes all graduation regalia with men wearing dark dress pants, shoes, and socks with a dress shirt and tie.
All women are to wear dresses and dark shoes. Tennis shoes, boots, flip-flops, etc. are not acceptable.

Graduation Requirements
In order to be considered a candidate for graduation, students must meet three (3) criteria in order to receive a
Georgia High School Diploma: (1) successful completion of the required number of course units (2) completion of
all scheduled final exams in courses that the students did not exempt with a grade of 90 or higher, and (3) meet the

minimum attendance requirements for both semester and year-long courses. Only those students who meet all
required graduation requirements will be allowed to participate in the commencement exercises.

Required Units
4
4
4

4
1
3
4
24

Requirements For Students Who Enrolled In The Ninth Grade
In School Year 2011-After
9th Grade Literature, 10th Grade Literature, 11th Grade American
Literature , AP Language, 12th Grade Advanced Composition, AP
Literature, MOWR
Algebra I, Foundations of Algebra, Geometry, Advanced Algebra, AP
Calculus, AP Statistics, Math of Finance, MOWR
Biology I
Physical Science or Physics
Chemistry, AP Chemistry, Environmental Science, or Earth Systems
4th Science Option, MOWR
American Government
World History
U.S. History or AP US History
Economics
Other approved Social Studies, AP European History
Personal Fitness/Health
CTAE and/or Fine Arts and/or Foreign Language
General Electives
TOTAL

English
Math
Science

Social
Studies

Guidance & Counseling
The Guidance & Counseling Department provides student services throughout the high school experience that will
prepare them for successful transition to postsecondary education and/or the work force. Students are
encouraged to seek assistance from the Guidance & Counseling Department in the areas of: (1) career exploration
and planning, (2) individual and/or group counseling services for academic or interpersonal relationship matters,
(3) course selection, registration, and advisement, (4) post-secondary education and scholarship opportunities, (5)
school withdrawal and/or transfer. Students are encouraged to be proactive and seek the available resources. To
ensure that student needs are met promptly and efficiently, please make an appointment with the guidance
secretary, cohort advisor, or classroom teacher. A scheduled time and date will be provided. In the event of an
urgent or emergency situation, immediately see the guidance secretary, teacher, or a member of the school
administration.

Homebound Services
Students are eligible for hospital/homebound services upon submitting a completed medical referral signed by a
licensed Georgia physician. The referral must include a statement by the physician explaining the reason for the
request and that the student will be absent a minimum of ten (10) consecutive school days and that the student is
able to participate in normal educational instruction. This documentation is to be submitted to the School &
Family Liaison who will initiate the process. Students are not eligible for homebound services if the absence is due
to communicable disease, non-complicated pregnancy, or if the Principal deems any requested service(s) to be
inappropriate. If approved for homebound services, a certified teacher will provide instructional services. These
services may be provided in the home or hospital, either individually, or in small group settings. An adult must be
present during each homebound instructional period.

Homework
Providing homework assignments for students has and remains an acceptable means to reinforce what has been
taught in the classroom. Homework shall not be assigned that has not been thoroughly explained during class. The
philosophy of "THE" BCHS is that homework is an extension of the classroom whereby students practice or deepen
the knowledge of the standards currently being taught. Homework shall not be used as punishment nor graded as
a behavior-related task. Assignments should be no longer than 30-45 minutes in any subject. Homework may be
used for extra credit.

Honor Roll
The Burke County Board of Education recognizes and encourages academic scholarship through two academic
honor rolls for students in Grades 3-8. Both are compiled at the close of each of the four marking (nine-weeks)
periods.
Principal’s List
Students who earn a grade of 90 or above in all classes AND a conduct grade of Satisfactory (S) or above in all
classes for the grading period (nine weeks) will be recognized on the Principal’s List.
A/B Honor Roll
Students who earn an overall average of 90 or above with no grade below 80 in any class AND a conduct grade of

Satisfactory (S) or above in all classes for the grading period (nine weeks) will be recognized on the Honor Roll.
Note: General rounding rules are used when computing averages for Principal’s List and Honor Roll (e.g. 89.6=90;
89.4=89).
To ensure consistency and timeliness of reporting, both Principal’s List and A/B Honor Roll will be run from the
district office rather than at individual schools. Principals will, however, have a window of opportunity (5 days) to
verify their school lists before the final list is submitted to the local paper.

Make-Up Work
Students shall be permitted to make-up missed assignments due to excused absences prior to grade calculation for
progress reports and report cards. The student shall be responsible for obtaining the missing assignments.
However, it shall be the responsibility of the student to be aware of class assignments, assessments, and due dates.
The student shall arrange for make-up work to be completed and submitted to the teacher. As a general rule, a
three (3) day window is given to complete missed assignments upon return to school.
All students regardless of grade, exceptionality, or subject are responsible for turning work in on time. However, if
the student has an IEP or 504 that allows for extra time, this time will be given to the student once the student
turns the work in. This procedure is in place so that the teacher can give feedback to the student as to and the
teacher has provided feedback.
The student shall be aware that any long range or extended assignments that are made-up, such as term papers,
projects, etc. may be assessed periodically by the teacher to monitor progress and feedback shall be given to the
student and parent (if deemed necessary).
For any missed work, the student shall be responsible for obtaining any/all information regarding the assessment
of the assignment(s). This includes scoring rubrics, grading scales, checklists, etc.
Assignments submitted within the established window shall be graded. Points shall not be deducted from the
grade if the absence is excused and the work is completed within the established time frame. Students who fail to
complete assignment that are missed will receive an 1 for that assignment.

Parents Right to Know
Burke County High School receives federal funds for school-wide Title 1 programs. Throughout the school year,
parents will be provided with important information about this law and their child’s education. Parents have the
right to request information regarding the professional qualifications of teachers. If requested, parents will be
provided: (1) if the teacher has met state licensing requirements for the courses in which the teacher is providing
instruction, (2) if the teacher is teaching under an emergency status for which state licensing requirements have
been waived,
(3) the type of college degree major of the teacher and the field or discipline for any graduate degree or
certification, and (4) if Title 1 services are being provided by a paraprofessional, and if so, his/her qualifications. If
such information is requested, please contact the Principal.

Progress Reports
Progress reports are issued at the midpoint of each grading period. The purpose of the progress report is to
provide a measure of standard mastery in each course. It is not a final grade, but a status report of progress being
made in each course. Continual monitoring of academic progress is highly encouraged throughout each grading
period.

Promotion Policy
Local boards of education shall develop and adopt policies and procedures for the promotion and retention of
students in grades 9-12. Students are promoted from one grade level to another according to the total number of
units earned by the beginning of each school year. Promotion to the next grade is based on the following.
This is for 2021 and beyond. (Prior to 2021 students will need 23 credits)

Core Courses

Credits Earned

3

5

Sophomore

6

11

Junior

10

17

Senior

24

Graduation

“Core” courses include ELA, Math, Social Studies, and Science.

PSAT
The PSAT is an assessment given to all sophomores. The PSAT is used as both a practice assessment for the SAT
and a measure for possible course placement as an upperclassman. This assessment is typically administered in
October of each school year.

School-Parent Compact
The School-Parent Compact is a written commitment describing how all members of the "THE" BCHS community
(parents, students, teachers, and school administration) agree to share the responsibility for student learning. This
compact helps bridge the learning connection between the school and home. Parents have an input in the
development of the school-parent compact each school year a minimum of two (2) parent meetings are held to
compare the compact with school data in order to review progress and develop goals. For more information or to
provide feedback, please contact the Assistant Principal of Community Affairs or Parent Coordinator.

Section 504 Plan
A 504 plan may be collaboratively developed for a student at any time during the school year, if deemed necessary.
A 504 plan may be short or long term based on each circumstance and contributing factors. More information
regarding a 504 plan may be found in the Appendix.

Senior Capstone Project
The senior project at "THE" BCHS is designed to provide students with the opportunity to apply and extend many
of the concepts learned in high school. Students and parents are informed of the project during the students’ junior
year and will have the entire senior year to complete the Capstone Project. The Capstone Project consists of four
(4) major pillars:
(1) Research Paper: Students will research and document information on a subject focused on career readiness.
The focus is to be a career path that is of interest to the student
(2) Product: Students will then apply the information gained from the research phase by developing a product.
This can be performance-based or community service in nature. There must be a clear relationship between the
research and product phases of the Capstone Project.

(3) Portfolio: Throughout the project, students will keep record of their progress and preserve each step of the
Capstone Project in a portfolio. Documents may include personal notes/reflections, photographs, time logs, journal
entries, letters, etc. The completed research paper will also be included in the portfolio.
(4) Presentation: The final phase of the Capstone Project will entail a presentation. Students will be scheduled to
present his/her Capstone Project before a panel of judges who will rate the entire project based on an established
rubric.
The Senior Capstone Project is overseen by a steering committee comprised of ELA teachers and school
administration. Students who are enrolled in AP Literature, English 1101/1102 (dual enrollment), or Work-Based
Learning are exempt from completing a Senior Capstone Project.

Summer Programs
Credit recovery may be offered a principal’s discretion to any student who did not meet standard in a
course that he/she attempted, yet received a failing final grade. The student will retake the entire course
during summer school. Students may recover a maximum of two (2) credits during the summer . Core
academic and elective courses are offered using Edgenuity and/or Google Classrooms. A per-class fee
may be charged for all credit recovery courses completed after school or during summer school.

Teacher Conferences
Teacher conferences are highly encouraged as they provide a positive means for communication between parents
and teachers. Continual monitoring of student progress is paramount in academic success. To ensure the
availability and productivity of a parent conference, please schedule a conference in advance. Request a parent
conference by contacting the assigned counselor . The conference will be scheduled with the teacher and
confirmed with the parent. Parent conferences may be held before school, during the teacher planning period, or
after school. Teacher conferences may not be held during instructional time. At no time will a parent be allowed to
visit a classroom for the purpose of a conference during instruction or at an unannounced time.

Textbooks
Textbooks are the property of Burke County Board of Education and must be inventoried on an annual basis and
maintained in an appropriate manner. For classes that use textbooks, the teacher shall issue a textbook within the
first few days of a course and will collect the textbook near the end of the course. Students shall be held
accountable for maintaining possession and condition of textbooks issued to them for the duration of the course(s).
Students shall be fined for the replacement cost of any lost or damaged textbook. As a result, report cards and
diplomas may be withheld due to lost or damaged textbooks until restitution of replacement cost is made.

For classes with electronic books, students shall be held accountable for maintaining possession and condition of
the electronic device used to produce the electronic book issued to them for the duration of the course(s).
Students shall be fined for the replacement cost of any lost or damaged device used with electronic textbooks. As a
result, report cards and diplomas may be withheld due to lost or damaged electronic devices until restitution of
replacement cost is made.

Section 2 – Athletics
All athletic events and activities are governed by the Georgia High School Athletic Association (GHSA). This
governing body establishes all policies and procedures for participation in high school athletics.

Athletic Programs
Burke County High School offers a full range of athletic programs at both the varsity and junior varsity levels.
Women’s Programs

Men’s Programs

Basketball

Baseball

Cheerleading

Basketball

Cross Country

Cross Country

Golf

Football

Softball

Golf

Tennis

Tennis

Track

Track

Volleyball

Wrestling

Attendance at Athletic Events (Student / Community)
While attending any athletic event at Burke County High School whether as a student, parent, or fan,
sportsmanship and support are expected at all times. Our school and community is very proud of our athletic
program and our success is an integral part of school spirit and community spirit and pride. Always be cognizant
that Burke County High School and our community are being represented at every athletic competition. As a

student, please be reminded that; (1) admission to athletic and school sponsored events can be suspended due to
excessive failure to follow school rules (2) all school rules are applicable while on school property or at a visiting
site, (3) no profanity, derogatory remarks or gestures may be said, cheered, and chanted, and (4) fans are not to be
on any athletic playing area or locker rooms at any time during the time of an athletic event. For more information
on athletic events, team schedules, and ticket purchases, please contact our Athletic Director.

Participation
Participation in interscholastic athletics at Burke County High School is a privilege and one that brings honor and
pride to our school and community. In order to participate, students must meet academic eligibility requirements
and have a strong desire to represent our school. In addition, students must pass a pre-participation physical
examination. Continued participation in athletics is contingent upon both academic and behavioral factors.
Student-athletes are expected to meet all course requirements and conduct themselves in a positive manner at all
times. Participation in any athletic program at Burke County High School is at the sole discretion of the Head
Coach, Athletic Director, and/or Principal.

Gender Equity in Sports
It shall be the policy of the Burke County Board of Education to prohibit discrimination based on gender in our
elementary and secondary school athletic programs. In accordance with the Georgia Equity in Sports Act, it shall
be the policy of the Board to undertake all reasonable efforts to provide equal athletic opportunities for members
of both genders. In accordance with the Georgia Equity Sports Act, it shall also be the policy of the Board not to
participate in, sponsor, or provide coaching staff for interscholastic sports events which are conducted under the
authority of, conducted under the rules of, or scheduled by any athletic association unless the charter, bylaws, or
other governing documents of such athletic association comply with the Georgia Equity in Sports Act.
It shall be the policy of the Board to conduct an ongoing assessment of its athletic programs to determine whether
there are equal athletic opportunities for members of both genders. If it is determined that there are not equal
athletic opportunities for members of both genders, the school system will conduct an athletic interest survey to
determine student interest in various sports.
The Superintendent shall designate an individual, known as the sports equity coordinator, to coordinate
compliance with the Georgia Equity in Sports Act. The Superintendent, at his or her discretion, may also designate
school-level coordinators to assist the sports equity coordinator. The school system shall annually notify all its
students of the name, office address, and office telephone number of the sports equity coordinator. This
notification shall be included in this student handbook. In addition, each school shall post in a conspicuous
location a notice of nondiscrimination in sports based on gender.
The sports equity coordinator shall investigate any complaint received by the local school system alleging

noncompliance with the Georgia Equity in Sports Act. Such investigation shall be in accordance with grievance
procedures for resolution of complaints regarding gender equity in sports, as adopted by the Board.
Legal Reference: O.C.G.A. 20-2-315, 20-2-316 (Georgia Equity in Sports Act); 20 U.S.C. 1681, et.seq. (Title IX of the Education Amendments
of 1972)

Physical Examinations
A student must pass an annual physical examination before participation in any athletic practice or competition is
allowed. Physical examinations are provided free of charge on an annual basis. Students may obtain a physical
examination at any time during the school year at his/her expense.

Sports Equity Non Discrimination Notice
Burke County Public Schools adhere to state law, which prohibits discrimination based on gender in athletic
programs of local school systems (Equity in Sports Act, O.C.G.A. 20-2-315). Students are hereby notified that the
Burke County School System does not discriminate based on the basis of gender.

Section 3 – Attendance
Attendance (Student)
It is no surprise that regular school attendance optimizes the opportunity for academic success. Attendance
policies are set forth as a means to ensure student attendance. It is highly encouraged that parents monitor
student attendance through teacher contact and/or conferences, utilization of “Parent Portal”, and/or contact with
the Family & School Liaison.
Each absence will be recorded as unexcused until verification of the reason for the absence is received. The
student will have three (3) days after returning to school to submit a valid written reason for the absence. The
written excuse may be from a doctor, parent, and/or guardian. The parent/guardian signature is valid only if it
matches the signature on the parent signature forms. All excuses are to be submitted to the Attendance Clerk who
will make the determination as to the validity of the absence and determine whether it is excused or unexcused.
Students are to place all excuses and supporting documentation in the attendance box, located outside the Media
Center. To ensure that the excuse is properly documented, include name, grade, and homeroom teacher on the
excuse. This should be done no later than 8:05 each morning.
Normal reasons for absences include, but are not limited to: (1) personal illness, (2) serious illness and/or death in

the immediate family, (3) mandated by governmental order, (4) celebration of religious holidays, (5) hazardous
conditions that render it dangerous or impossible to travel, (6) civil duty of voting or registering to vote, (7) college
visits (limited to three for juniors and seniors only).
Maximizing instructional time is paramount to mastery of the content standards. Therefore; any more than thirty
(30) minutes absent in a class is considered an absence for that class period. Students must attend all of the last
period of the day in order to receive credit for class attendance.
Habitually truant students (those who miss a minimum of 10 or more days in a semester) or students who commit
certain serious disciplinary offenses are subject to the loss of their driver’s license as mandated by HB 1190. Also,
students who miss more than ten (10) consecutive days without providing sufficient documentation are subject to
withdrawal from school.
All students are required to remain at school for the duration of the school day unless permission to leave is
granted by the Principal.

Attendance Protocol:
Each classroom teacher shall record daily attendance using the attendance record keeping system approved by the
Burke County Board of Education.
In the event that a student is absent from any class throughout the school day, a default electronic attendance
message will be sent to parent/guardian that an absences has occurred. Calls are based on attendance data as of
3:30 PM and reflects attendance information for the entire day.
Each student absence shall be recorded as unexcused until verification of the reason for the absence is received by
the Attendance Clerk. Absences shall be considered excused provided verification of the reason is received within
three (3) school days after the student returns.
The Attendance Clerk will identify students who have accrued three (3) consecutive absences and complete an
office referral to the attendance administrator. The Attendance Clerk will run daily attendance reports to assist in
monitoring and reporting excessive absences. The Attendance Clerk will report the findings to the attendance
administrator and principal.
The attendance administrator will meet with the student, provide an appropriate intervention, and contact the
parent or guardian. If, after three (3) reasonable attempts to reach the parent is unsuccessful, the attendance
administrator shall make a referral to the school social worker along with documentation of all attempts to contact
the parent.
When a student has accrued five (5) unexcused absences, the SIS and/or the attendance clerk will mail an

attendance letter notifying the parent. After two (2) failed reasonable attempts to obtain verification that the
parent received the letter, but in no event later than ten (10) days absent, a certified letter shall be mailed to the
parent.
When a student reaches a total of ten (10) days of unexcused absences, the attendance administrator shall refer the
matter to the school counselor to make a social worker referral.

Attendance Appeals:
If a student met the academic requirements, but not the attendance requirements, the student may earn
attendance by completing “attendance appeal”.

Absences (College Visits)
An upperclassman (Junior or Senior), may use a maximum of three (3) days to visit prospective colleges. Each of
those days used for this sole purpose will be considered an excused absence. Furthermore, any day missed for
college visits will not be calculated for exam exemption purposes. Prior approval must be obtained from the
Graduation Coach and proper documentation verifying the visit must be submitted.

Certificate of Attendance
The State of Georgia Department of Motor Vehicles requires a certificate of attendance from students wanting to
obtain a driver’s license. This document verifies that a student is actively attending school and has not had any
serious disciplinary infraction. To obtain a certificate of attendance, a request must be made in the front office two
(2) days in advance. There is a $2.00 notary fee for obtaining this documentation. The Certificate of Attendance is
valid for thirty (30) days from the date is signed by the Principal. Students who have ten (10) unexcused absences
are ineligible to obtain this document.
Additional policy concerning attendance found in Appendix G

Early Dismissal
Any request to leave school early will be accepted if the parent/guardian signing the request has a valid signature
card on file. Students may leave campus only after school personnel have validated the request. Students may not
leave campus for personal business or undisclosed reasons at any time. Any student leaving campus without
following the protocol set forth above will be viewed as truant and disciplinary action will be imposed.

Tardies
Any student who arrives to school after the 7:50 AM bell is considered “tardy” and must report to the tardy station
before attending class. The student will sign-in and the administration staff will issue a permission slip to the
appropriate class. Upon arrival to class, the teacher must have a pass to allow a student to enter class. Students
who fail to report to the tardy station upon being tardy is considered truant and consequences will be enforced.
All students are expected to be in their assigned classroom when the tardy bell rings. Students are given four (4)
minutes between classes to arrive at his/her next scheduled class. If not, then the student is considered “tardy” to
that particular class. The teachers have been instructed to close their doors and begin instruction as soon as the
tardy bell rings, tardy students will not be admitted without a tardy pass. Tardy students are expected to report to
the designated tardy station to receive a pass to be admitted into class. Students who do not report to class within
10 minutes of the tardy bell are considered to be cutting class. Students are not permitted to loiter in the mall area
and/or hallways between class changes. The philosophy of “THE” BCHS is bell-to-bell instruction and tardy
students will not interrupt that instructional process.

Withdrawals
When a student no longer plans to attend "THE" BCHS, the following procedures will assist in the withdrawal or
transfer process: (1) the parent/guardian of the student must report to the Guidance & Counseling Department
and complete an official withdrawal request, (2) teachers, media specialists, bookkeeper, and Principal must sign
the withdrawal request, (3) all books and any other property of "THE" BCHS must be returned, and (4) all fines
must be cleared. Transcripts will not be issued or records released until all items are returned and all debts
cleared.
Any student wishing to enroll, must be accompanied by a parent/guardian and have any/all documentation
including students records that contain academic history, current grade placement, and all discipline and
attendance records of all schools attended.

Section 4 – Operations
Outlined below are the general operational procedures for Burke County High School. These procedures are
paramount for the daily operations of our school and are conducive for a climate that has student achievement as
the primary objective.

Assemblies
Student assemblies provide opportunities for social etiquette and decorum. Assemblies are scheduled to bring
groups of students or the entire student body together for informational, instructional, or entertainment purposes.
Learning and responding to student expectations is a vital component of student understanding and maturity.
Students are expected to enter the auditorium, gym, or other setting in an orderly and quiet manner, face forward
with minimal conversation as to not disrupt the purpose or intent of the program and/or presenter. At the
beginning of any assembly, opening remarks will be made. It is the expectation of all "THE" BCHS students to
immediately focus all attention to the speaker and to display conduct that is respectful to the speaker and
representative of our school.

Computer Use (Network)
The Burke County Public Schools Network (BCPSnet) has been established for a limited educational purpose. The
term “educational purpose” includes classroom and administrative activities and high quality self-discovery
activities. BCPSnet has obtained access to the BellSouth Network, a regional telecommunication system, which
includes Internet access, provided through an Agreement with the Georgia Department of Education. The
Superintendent has been authorized by the Burke County Board of Education to develop regulations and
agreements for the use of the BCPS Network that are in accord with the BOE Policy IFBGA and other BCPS policies,
including the Code of Conduct. Activities that are acceptable on BCPS net include classroom activities, career
development and high-quality personal research. BCPS net is not a public access system or public forum. BCPS has
the rights to place reasonable restrictions on the materials you access or post through the system. You are
expected to follow the rules set forth in this document, the BOE Code of Conduct, and the law in your use of the
system.
BCPS will cooperate fully with local, state, or federal officials in any investigation concerning or relating to any
illegal activities conducted through the BCPS net. Student violations will be handled pursuant to the Burke County
Board of Education Code of Conduct. Employee violations of BCPSnet/Internet Acceptable Use Policy will be
handled in accordance with BCPS employment policy. Any BCPS administrator may terminate the account
privileges of a guest user by providing notice to the user. Guest accounts not active for more than 90 days may be
removed, along with the user's files, without notice to the user.
BCPSnet users have no privacy expectation in the contents of their personal files and records of their online
activity while on BCPSnet. Desktop computers and network storage areas may be treated like school lockers. The
Network Administrator may review files and communications to maintain system integrity and insure that users
are using the system responsibly. Users should not expect that files stored on the file server will be private.
Routine maintenance and monitoring of the system may lead to discovery that the user has or is violating
BCPSnet/Internet Acceptable Use Policy, the Code of Conduct, or the law.
An individual search will be conducted if there is reasonable suspicion that a user has violated the law or the Code
of Conduct. The nature of the investigation will be reasonable and in the context of the nature of the alleged
violation.
When using the Internet for class activities, teachers will: (1) select material that is appropriate in light of the age

of the students and that is relevant to the course objectives, (2) preview the materials and sites they require their
students to access to determine the appropriateness of the material contained on or accessed through the site, (3)
provide guidelines and lists of resources to assist their students in channeling their research activities effectively
and properly, and (4) assist their students in developing the skills to ascertain the truthfulness of information,
distinguish fact from opinion, and engage in discussions about controversial issues while demonstrating tolerance
and respect for those who hold divergent views.
BCPS will notify the parents about BCPS network and the policies governing its use. Parents must sign an
agreement to allow their child to have an individual account. Parents have the right at any time to investigate the
contents of their child(ren)'s e-mail files. Parents have the right to request the termination of their child(ren)'s
individual account or access to the BCPSnet at any time.
BCPSnet/Internet Acceptable Use Policy contains restrictions on accessing inappropriate material and student use
will be supervised. However, there is a wide range of material available on the Internet, some of which may not be
fitting with the particular values of the families of the students. It is not practically possible for the BCPS to monitor
and enforce a wide range of social values in student use of the Internet. Further, BCPS recognizes that parents bear
primary responsibility for transmitting their particular set of family values to their children. BCPS will encourage
parents to specify to their child(ren) what material is and is not acceptable for their child(ren) to access through
BCPS system. BCPS will provide students and parents with guidelines for student safety while using the Internet.
The following levels of access will be provided: (1) Classroom/Media Center Accounts. Initially Elementary, Middle
and High School students will be granted BCPSnet/Internet access only through a classroom account. Elementary
students may be provided with an individual account under special circumstances at the request of their teacher
and with the approval of their parent. An agreement will only be required for an individual account, which must be
signed by the student, one parent and the sponsoring teacher. (2) Individual Accounts for Students. Only
Secondary students may be provided with individual BCPSnet accounts. A written agreement will be required for
an individual account. This agreement must be signed by the student, his or her parent and the sponsoring teacher.
(3) Individual Accounts for BCPS Employees. BCPS employees will be provided with an individual account for the
purpose of performing the daily job functions.
Access to the Internet by elementary students will be monitored by their teacher. Middle schools and high schools
will establish a process that will enable staff to monitor authorized student access. Accessing any other e-mail or
messaging program other than those provided to you by BCPS (which at the current time is GroupWise and Office
View Pro) is strictly prohibited, unless authorized by the BCPSnet administrator.
The following uses of the system are considered unacceptable: (1) Personal Safety (Restrictions are for students
only): (a) Users will not post personal contact information about themselves or other people. Personal contact
information includes address, telephone number, school address, work address, etc. (b) Users will not agree to
meet with someone they have met online without their parent's approval and participation, (c) Users will promptly
disclose to their teacher or other school employee any message they receive that is inappropriate or makes them
feel uncomfortable.
Users will not attempt to gain unauthorized access to BCPSnet or to any other computer system through the
BCPSnet, or go beyond their authorized access. This includes attempting to log in through another person's account
or access another person's files. These actions are illegal, even if only for the purposes of "browsing." Users will
not make deliberate attempts to disrupt the computer system performance or destroy data by spreading computer

viruses or by any other means. These actions are illegal. Users will not use the BCPSnet to engage in any other
illegal act, such as arranging for a drug sale or the purchase of alcohol, engaging in criminal gang activity,
threatening the safety of a person, etc.
Users are responsible for the use of individual account and should take all reasonable precautions to prevent
others from being able to use their account. Under no conditions should a user provide his/her password to
another person. Users will immediately notify the system administrator if they have identified a possible security
problem. Users will not go looking for security problems because this may be construed as an illegal attempt to
gain access. Users will avoid the inadvertent spread of computer viruses by following the BCPS virus protection
procedures if they download software. Users will not use another user password or account to access BCPS.
Restrictions against Inappropriate Language apply to public messages, private messages, and material posted on
Web pages. Users will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful
language. Users will not post information that, if acted upon, could cause damage or a danger of disruption. Users
will not engage in personal attacks, including prejudicial or discriminatory attacks. Users will not harass another
person. Harassment is persistently acting in a manner that distresses or annoys another person. If a user is told by
a person to stop sending them messages, they must stop. Users will not knowingly or recklessly post false or
defamatory information about a person or organization. Users will not repost a message that was sent to them
privately without permission of the person who sent them the message. Users will not post private information
about another person.
Users will use the system only for educational and professional or career development activities (no time limit),
and limited, high-quality, personal research. Users will not download large files unless absolutely necessary. If
necessary, users will download the file at a time when the system is not being heavily used and immediately
remove the file from the system computer to their personal computer or diskette. Users will not post chain letters
or engage in "spamming". Spamming is sending an annoying or unnecessary message to a large number of people.
Users will check their email frequently, delete unwanted messages promptly, and stay within their email quota.
Users will subscribe only to high quality discussion group mail lists that are relevant to their education or
professional/career development. Users will not access any other e-mail or messaging programs other than those
provided to you by BCPS (which currently is OfficeView Pro).
Users will not plagiarize works that they find on the Internet. Plagiarism is taking the ideas or writings of others
and presenting them as if they were original to the user. Users will respect the rights of copyright owners.
Copyright infringement occurs when an individual inappropriately reproduces a work that is protected by a
copyright. If a work contains language that specifies acceptable use of that work, the user should follow the
expressed requirements. If the user is unsure whether or not they can use a work, they should request permission
from the copyright owner.
Users will not use BCPS system to access material that is profane or obscene (pornography), that advocates illegal
or dangerous acts, or that advocates violence or discrimination towards other people (hate literature). For
students, a special exception may be made if the purpose is to conduct research and both the teacher and the
parent approve access. BCPS employees may access the above material only in the context of legitimate research.
If a user inadvertently accesses such information, they should immediately disclose the inadvertent access in a
manner specified by their school.

BCPS uses a technology protection measure that blocks or filters Internet access to some Internet sites that are not
in accordance with the policy of BCPS. The technology protection measure that blocks or filters Internet access
may be disabled by the BCPSnet administrator for bona fide research purposes by an adult. The BCPSnet
administrator may override the technology protection measure that blocks or filters Internet access for a student
to access a site with legitimate educational value that is wrongly blocked by the technology protection measure
that blocks or filters Internet access.
BCPS staff will monitor students' use of the Internet, through either direct supervision, or by monitoring Internet
use history, to ensure enforcement of the policy.

Computer Use (Web)

The Burke County Public Schools (BCPS) Web Site Policy is as follows:
Each web site and web page is and shall be a “closed forum” for expression. Thus, the school system has control
over what may and may not be published on such web pages and web sites and is not required to allow any
student, faculty member, employee, parent or other person to place material on a BCPS web page or web site which
is determined, in the sole discretion of the BCPS Web Publisher, to be inappropriate for publication.
The BCPS will establish a Web site. Material appropriate for placement on the BCPS Website includes: BCPS
information, school information, teacher or class information, student projects, and student extracurricular
organization information. Personal, non-educationally-related information will not be allowed on the BCPS
Website. The BCPS Superintendent will designate a BCPS Web Publisher responsible for maintaining the official
BCPS Web site and monitoring all BCPS Web activity. The Web Publisher will develop style and content guidelines
for official BCPS and school Web materials and develop procedures for the placement and removal of such
material. All official BCPS material originating from the BCPS posted on the BCPS Website must be approved
through a process established by the BCPS Web Publisher.
The Principal will designate a School Web Publisher, responsible for managing the school Web site and monitoring
class, teacher, student, and extracurricular Web pages. All official material originating from the school will be
consistent with the BCPS style and content guidelines and approved through a process established by the school
principal. The school Web Publisher will develop additional guidelines for the school Website.
Teachers may establish Web pages for use with class activities or that provide a resource for other teachers.
Teachers will be responsible for maintaining their class or educational resource sites. Teacher Web pages will not
be considered official material, but will be developed in such a manner as to reflect well upon the BCPS and school.
Staff may develop Web pages that provide a resource for others. Staff will be responsible for maintaining their
resource sites. Staff Web pages will not be considered official material, but will be developed in a manner as to
reflect well upon the BCPS.
Students may create a web site as part of a class activity. Material presented on a student class activity Web site
must meet the educational objectives of the class activity. With the approval of the Principal or Web Publisher,
students may establish personal Web pages. Material presented in the student's personal Web site must be related
to the student's educational and career preparation activities. It will not be considered a violation of a student's

right to free speech to require removal of material that fails to meet established educational objectives or that is in
violation of a provision of the BCPSnet/Internet Acceptable Use Policy or Code of Conduct. Student Web pages
must include the following notice: "This is a student Web page. Opinions expressed on this page shall not be
attributed to the BCPS.” Student Web pages will be removed at the end of the school year unless special
arrangements are made. A notice will be provided to students prior to such removal.
With the approval of the Principal, extracurricular organizations may establish Web pages. Material presented on
the organization Web page must relate specifically to organization activities. Organization Web pages must include
the following notice: "This is a student extracurricular organization Web page. Opinions expressed on this page
shall not be attributed to the BCPS.”
Student Information; (1) only first names are to be used in any published student work, (2) pictures of students
should not contain ANY identifying information, (3) no addresses, phone numbers, email addresses or other
contact information for a student should be published, (4) if the web site/page seeks replies from viewers,
responses should go to the teacher’s e-mail or some other non-specific e-mail address, (5) each school shall
develop standards for disclosure of student information that are considered generally acceptable in light of the age
of the students attending the school, and (6) parental approval of disclosure in accordance with the standards must
be obtained.
Web Page Requirements; (1) all BCPSnet/Internet Acceptable Use Policy provisions will govern material placed on
the Web, (2) Web pages shall not contain personal contact information about students beyond that permitted by
the school (or BCPS) and parent, (3) display photographs or videos of any identifiable individual without a signed
model release. Model releases for students under the age of 18 must be signed by their parent or guardian, (4)
contain copyrighted or trademarked material belonging to others unless written permission to display such
material has been obtained from the owner. There will be no assumption that the publication of copyrighted
material on a web site is within the fair use exemption, (5) material placed on the website is expected to meet
academic standards of proper spelling, grammar, and accuracy of information, (6) students may retain the
copyright on the material they create that is posted on the Web. BCPS employees may retain the copyright on
material they create and post, if appropriate, under BCPS policies, (7) all Web pages will carry a stamp indicating
when it was last updated and the e-mail address of the person responsible for the page, (8) all Web pages should
have a link at the bottom of the page that will help users find their way to the appropriate home page, and (9) users
should retain a backup copy of their Web pages.
Additional policy concerning Cybersafety found in Appendix C

Conflict Resolution
It is the aim of everyone at Burke County High School to have an environment free of conflict and strife. However,
in the event of personal conflict, it is much more productive to resolve any and all conflict apart from disciplinary
measures. Our Guidance and Counseling Department offers each student the opportunity to seek conflict
resolution. At any time, with a teacher’s permission and hall pass, students are welcome to complete a conflict
resolution request form and speak with the other party in the presence of your grade-level counselor.

Daily Schedule (Student)
Daily Hours: 7:50 AM – 3:00 PM
Arrival
7:35 AM - Students may enter the building
7:40 AM - Students may go to classroom
7:50 AM - Tardy Bell / Instructional day begins
3:00 PM - Instructional day ends
3:10 PM –Buses depart
3:15 PM - All students are clear of building unless in an after school activity (violators will receive consequences)
6:00 PM – Activity buses depart

Students are to enter the building upon arrival. Loitering in the student parking lots is not permitted. Students
who do not ride a bus are to enter through the front doors. All students will be given the option to receive a “grabn-go” breakfast upon entering the building. Fast food items are not permitted in the classrooms and are not to be
substituted for school nutrition prepared breakfasts. The fifteen minutes allotted for breakfast may also be used
for quiet study, reading, pre-class instruction, or other academic activities as deemed appropriate by the teacher.
All students are expected to be in first period before the 7:50 AM bell. Instruction will begin at the 7:50 AM bell
and students arriving past 7:50 AM will be marked tardy.
Dismissal
All Students are dismissed together at the end of the school day. Students who are transported via a school bus
will exit through the bus dock area, walk to the buses located between "THE" BCHS and BCMS and board for
dismissal. All student drivers will also dismiss through the bus dock area and proceed to the student parking lot.
Car riders are dismissed to the student pick-up area. All persons picking up students are to report to the student
pick-up area. Car riding students are not permitted in the student parking area. At the conclusion of the school
day 3:15, all students are required to have cleared the building. All students must be in designated areas at
3:15 if they are involved in an after school activity. No student can be in the building without a pass and/or
unsupervised after 3:15. If any of these rules are violated, a consequence will be enforced.
After dismissal, all students must be under the direct supervision of a teacher. Students found not under the
supervision of a teacher are subject to disciplinary actions. Students are required to leave the campus immediately
at the close of the school day unless directly involved in a school-sponsored activity.
Students who fail to adhere to this procedure will be assigned a disciplinary action.

Grievance Procedure
Complaints made to the Burke County School System regarding alleged discrimination on the basis of race, color,
national origin, sex, or on the basis of handicap, in violation of Title(s) II, VI, IX or Section 504/ADA, will be
processed in accordance with the Board of Education Policy, JCE, for proper grievance procedures.

Hallway Procedure
Respect and courtesy to faculty, staff, and students will be exercised in halls and walkways. Traffic should keep to
the right to minimize congestion. Shoving, pushing, running or yelling is not acceptable behavior. Students are not
to loiter in the mall area or hallways and are expected to keep moving during class changes.
Students must have a “yellow” school approved “Permission Slip” any time they leave the classroom for any reason.
Lunch Detention or other disciplinary action may be assigned to any student who is out of class without official
permission.
Teachers will be very selective in issuing hall passes and permitting students to leave their classes. It is expected
that the halls will be student-free during class periods. Teachers will not let students out of class unless there is a
dire emergency. Time away from class is the loss of valuable instructional time.

Identification Cards/School IDs
Burke County High School will issue a free identification card to every student each year. The identification card is
used for school safety and identification purposes. It is encouraged that the I.D. card be in the student’s possession
at all times when in the building during the hours the school is open for operation. Wearing the student
identification card is optional, although encouraged. If the student wishes to wear his/her identification card on a
lanyard, that lanyard must conform to the same size and safety standards by having a break-away feature present.
The identification card may not be DEFACED, DAMAGED, or ALTERED in any way. Students are responsible for
keeping their I.D. cards in good condition by avoiding exposing them to extended or excessive heat or sunlight,
laundering, or any other physical stress. When cards are lost and/or found to be damaged, they may be replaced in
the media center for a five dollar ($5.00) replacement fee to the student.

Lockers
Lockers are available and will be issued to students who want them. A $10.00 deposit will be charged for the use of
a school owned combination lock. Student owned locks are not permitted. Lockers are school property, and they
may be opened, inspected, and searched at any time, without prior notice. A $10.00 replacement fee will be
charged for a lost lock. Please note: Students are not permitted to share lockers.

Lost and Found
If you find something – please turn it into the front office. If you lose something – check with the custodial staff and
the front office. A lost and found box is located in the front office.

Lunchroom Policies
Students who bring their lunch may purchase milk or juice at the head of the lunch line. Glass containers are not
permitted in the building. Students will validate their lunch selection by entering a four (4)-digit school
identification code in the lunch line. This code will be given to you by the lunchroom staff at the beginning of the
school year or upon entering "THE" BCHS. Anyone using another student’s identification code will be subject to
disciplinary action. Students are expected to return their trays, silverware, etc, to the designated area when
finished and to keep the lunchroom area free of litter. Students may leave the dining area when finished eating, but
may not carry food or drink from the dining area. Snacks may be purchased at the concession stand during the last
part of the lunch period. Before entering the academic hallway, all food items must be consumed and/or concealed
or they will be confiscated. Students are not to eat in the gym area at any time—before or after school or during
lunch period. Lunch food will not be delivered to the school. Students issued a “Special Privilege Card” may enter
the lunch line at any place (except in front of another “Special Privilege Card” holder).
Senior Privilege - Seniors who are demonstrating proficiency in their classes are permitted to leave for lunch 5
minutes early. Seniors will lose this privilege upon the following conditions:
1st Semester – After 1st nine week grading period, a senior failing 4th or 5th period class will lose this privilege for
the remainder of the semester.
2nd Semester – At the start of 2nd semester, a senior who is failing any class, will lose this privilege for the
remainder of the school year.

Media Center
Currently enrolled students may check out materials in the media center using their student "THE" BCHS ID card.
The Media Center is open from 7:30 AM to 4:00 PM for use by students and staff. In addition to before and after
school hours, students may visit the Media Center on their own time during their lunch period. Students may come
to the Media Center to work, read, study or check out materials with an individual hall pass during cohort periods,
as well as from any of their classes. Passes are only accepted from teachers, of whom, the student is currently in
his/her class for the period the pass is written.
Reference books, magazines, videos, and books placed on reserve by teachers may be checked out after school and
must be returned before the tardy bell for 1st period. A late fee of $.50 will be charged after that time. All other
books are checked out for 2 weeks and may be renewed for another 2 weeks if no one else is waiting for them. A
late fee of $.05 per item per school day will be charged for overdue books. Videos based on literary works studied

in class may be checked out also. Various student services are also offered in media center for a nominal charge
such as poster printing, book binding, color printing, laminating, other project and research based supplies.
More information about student services the media center provides can be viewed on the Media Center school
webpage.

Media Center (Internet Use)
Internet research is available for teachers to utilize with their classes either through open searches or by having
preferred sites bookmarked. Teachers may send a student to the Media Center to conduct Internet research during
class time . All countywide Computer Use (Network ) and Computer Use (Web) policies will be enforced. Students
may utilize the GALILEO website on their own time as well as site links found on the teacher web pages. Students
must have a pass from the teacher for whom the research is being performed and will only be allowed access to the
Internet during that teacher's class period.

Medication
If exceptional circumstances exist in which a student is required to take prescription medication during school
hours and the parent cannot be at school to administer the medication, only the school nurse or principal’s
designee may administer medication in compliance with the following regulations: All medication must be
presented in a prescription labeled bottle. Students may not keep medication on their person during the school
day. It must be turned in to the school nurse. Written instructions, signed by the parent, shall always be required
and shall include: (1) student name, (2) name of medication, (3) time medication is to be administered, (4)
required dosage, (5) list of possible side effects of medication, (6) termination date for administering the
medication, and (7) doctor’s name.
The school nurse or Principal shall: (1) Inform appropriate school personnel of the use of medication (in writing)
of student on long-term medication, (2) keep a written record of the administration of medication in ink and signed
by the person administering the medication, (3) keep the medication in a locked cabinet or drawer when not being
administered, (4) return unused medication.
The parent/guardian of the student must assume responsibility for informing the school nurse or principal’s
designee of any change in the student’s health or change in medication. The school retains the right and discretion
to reject requests for the administration of medication for any good and sufficient cause. No medication shall be
administered at school unless a current Medical Authorization and Release form has been completed and signed by
the student’s parent/guardian. The school nurse or principal’s designee shall follow the instructions provided on
the Medical Authorization and Release form. Non-prescription medicine will be administered only for a short
duration (no more than one week) and only when it is in the original container and accompanied by the Medical
Authorization and Release form.
Students may self-administer epipens, asthma inhalers, and insulin. Epipens and inhalers may be kept by the
student and used as needed. Insulin is to be kept refrigerated in the clinic. After checking his/her blood sugar, the
student may self-administer insulin.

National Defense Authorization Act
The National Defense Authorization Act is part of a federal law that requires the names of all high school juniors
and seniors to be included in a student directory that will be released to military recruiters. This law states that
each high school must comply with a request by a military recruiter for a student directory. "THE" BCHS fully
complies with this law. However, according to the Family Educational Rights and Privacy Act (FERPA), a parent
has the right to “opt out” of inclusion in this directory. If you do not want your name to be included in this
directory, please provide a parental letter written to the Principal requesting that your name not be included.
Make sure that you include your full name along with a parent signature and the date that the letter was written. If
you decide not to submit this documentation, your name will be included in the directory. Please remember that
this directory is released only to military recruiters.

Parent Contact Information
Burke County Board of Education policy requires that parents provide the school with two (2) legitimate working
phone numbers where someone with authority over the student can be reached during the school day. These
numbers cannot be disconnected numbers or numbers that are not programmed to receive incoming calls. If it is
found that the telephone numbers given to the school are not legitimate numbers, the student may be
withdrawn until such time as a legitimate number is supplied to the school. This policy is for the protection
of your child and the school. To update a contact number, please notify our school office or our Family and
Community Liaison.

Posters
Any poster, announcement, or advertisement must be approved by the Principal before being placed on the school
campus or in the building. No tape or any other adhesive that would damage the paint may be used for mounting
purposes.

Property Damage
Students responsible for damage to any school property will be required to make full payment for the cost of all
repairs, replacement, and labor.

School Sponsored Activities
School sponsored activities are under the direction and supervision of the school administration. The same
student rules and regulations will govern students’ behavior at these activities as during school hours. Students
are expected to conduct themselves appropriately at any and all school sponsored activities. School-sponsored
activities include, but are not limited to, athletic events (both home and away), community service projects, field
trips, homecoming and prom. All students of the Burke County School System will be required to dress
appropriately when attending any school-sponsored function. The principal or designee will determine
appropriate dress, rules, and any attendance policy that may govern each school sponsored activity.

Selling
Students must have the approval of the Principal before selling any type of goods or merchandise at school. Items
not receiving prior approval will be confiscated. Students guilty of a second offense will be subject to out- of school suspension.

Textbooks (Debts and Fines)
Any student with an outstanding debt will not be issued textbooks. Students are expected to keep up with their
books and handle them with care. It is recommended that books be covered to help prevent damages. Free book
covers are available in the media center. All issued books must be returned at the end of the year or when a
student withdraws from school. If a teacher determines a book has been mishandled and unusual damages have
occurred, appropriate fines will be assessed. Report cards, transcripts, or diplomas will not be issued unless a
student is debt free.

Vehicles
All students who drive a vehicle to school must (1) register the vehicle with campus security, (2) purchase a
parking decal, and (3) be assigned a student parking space. To register a vehicle, complete a vehicle registration
form and present a valid driver’s license, proof of current insurance, and tag number. These documents are
required for vehicle registration. Upon successful completion of vehicle registration, present the completed form
to the main office. A parking decal and parking space assignment will be provided. The cost for new and/or
replacement parking decal is ten dollars ($10.00). All vehicles must display a current school year "THE" BCHS
decal. Students must park in his/her designated student parking area only, lock the vehicle, and leave the parking
area immediately upon arrival to school. Loitering in the student parking lots before or after school is prohibited.
Failure to register a vehicle, display a parking decal, and/or improperly park will result in:
First Offense:
Second Offense:
Third Offense:
Fourth Offense:

Warning Ticket (Issued by Campus Security), Parent Contacted
Parking Ticket ($20.00 fine), Parent Contacted
Parking Ticket ($30.00 fine), Parent Contacted, Loss of Parking Privileges for 30 days
Parking Ticket ($40.00 fine), Parent Contacted, Loss of Parking Privileges for the remainder
of the year.

Student driving and campus parking are privileges. Students who fail to obtain the aforementioned regulations or
operate their vehicle in an irresponsible manner will be subject to administrative discipline, which may result in
temporary or permanent suspension of driving privileges. This would include parking illegally, speeding, spinning
wheels, failing to stop for pedestrians, enter/exit in wrong directions, interference with bus traffic, or violation of
noise ordinance.
Vehicles are subject to be towed from campus at the owner’s expense for failure to adhere to parking regulations
or any other circumstance as deemed necessary by the Principal.
Vehicles parked on school property are subject to search at any time if there is a reasonable suspicion that a
vehicle contains an illegal substance and/or weapon.
Parents and/or friends who bring students to school are to use the lower parking lot located near the construction
lab. The main entrance (front circle) is not accessible for this purpose. The bus dock may not be used for other
student pick-up.
The speed limit for on-campus traffic is 10 mph.

Visitors
All visitors to the school must report to the front office, login, and will not be allowed past the front office unless
accompanied by a staff member.. Visiting former teachers or friends during the school day interrupts instructional
time and is not deemed appropriate. All outside doors except for the one at the main office are locked from the
outside at all times. Sex offenders registered with the Georgia Bureau of Investigation are not allowed on campus.
Any person found on school grounds who is not authorized to be present is considered trespassing and will be
treated accordingly by campus security. The Principal reserves the right to refuse admission to visitors when it is
deemed inappropriate or when such visitors will jeopardize the safety and/or integrity of the school.

Section 5 – Student Activities
The faculty of Burke County High School firmly believes that a student is more diverse and prepared for success
when extracurricular activities are a part of their high school years. Students are encouraged to participate in one
or more academic, athletic, civic, or fine art activities.
In order to participate in any school-related activity, eligibility must be maintained. Students must be “on-track”
academically and not have excessive disciplinary issues. Students must meet any/all eligibility requirements as set
forth by "THE" BCHS, the GHSA, and any governing body of the specific organization in which the student wishes to
participate.
Participation in any school-related activity is at the discretion of the sponsor, advisor, or coach. The Principal may
declare any student ineligible to participate in any school-related activity for any specified period of time in
consultation with the sponsor, advisor, or coach.
Listed below are current student activities including clubs and extracurricular activities for this school year. The
addition of student activities is encouraged if there is student interest followed by discussion with the Principal
and potential advisor/sponsor for the requested club/organization.

Clubs
Clubs meet after school throughout the school year. Each club is under the direction of faculty advisors and/or
sponsors who sets meeting dates, provides leadership, and oversight of club activities. Many clubs are student-led
and provide leadership and service opportunities.

Art

The Art Club invites students to participate who have a strong interest in the visual arts. The Art Club participates
in school spirit activities including face painting at athletic events, bulletin board designs, local business window
painting, and local art shows.

BETA

The National BETA Club is a leadership-service organization created to promote individual integrity and selfdependence among high school students. Students in grades 9-12 may be invited to join this organization based on
National BETA Club criteria. Induction into the BETA Club is an honor as it distinguishes meritorious achievement
in academics, service, and leadership. BETA Club participates in school and community projects including food
drives, homecoming activities, and Valentine’s Day gifts.

FBLA
The Future Business Leaders of America (FBLA) is a national organization for any high school student participating
in business education programs. FBLA promotes service, education, and progress through its many activities.
Local and state competitions provide the opportunity for travel, social networking, and the expanse of businessrelated knowledge. The FBLA is involved in several school and community projects.

FCA

The Fellowship of Christian Athletes (FCA) is a national organization that promotes Christian values and principles
among high school students. FCA is not limited to athletes only. This organization encourages participation by any
student who has the desire to be a part of FCA as it strives to live and model the moral and ethical ideals as set
forth by the Christian faith.

FCCLA

Family, Career and Community Leaders of America (FCCLA) is a national organization with the goal of providing
opportunities for students to learn and experience the roles for personal growth, family life, vocational
preparation, and community involvement. Club membership is open to all students who have successfully
completed a minimum of one (1) Family and Consumer Science course. FCCLA participates in many local, state,
and national activities and competitions.

FFA

The Future Farmers of America (FFA) is a thriving organization which concentrates on the agricultural and
horticultural elements of the curriculum. All students enrolled in this curriculum are required to become active
members of FFA. Many opportunities are afforded to FFA members in order to develop the skills involved in
agriculture. Summer camps, community service projects, and competitions at the state and national levels are
promoted through FFA participation.

HOSA

Students interested in healthcare related opportunities are encouraged to participate in HOSA. HOSA members are
actively involved in school and community service projects and are given the opportunity to participate in state
and national events and competitions.

Interact

The Interact Club is sponsored by Rotary International. Students participating in Interact are exposed to future
business and leadership opportunities. The Interact Club is service-minded and is involved in many service
projects throughout the school year. Members gain knowledge of community, national, and world affairs. The
Interact Club serves as a contact for Rotary International in our community and serves to improve our social and
economic standards.

National Honor Society

Upperclassmen who have demonstrated academic excellence and are ranked within the top five percent of his/her
class may be invited to be a member of The National Honor Society. This is the most elite of academic
organizations and is emblematic of academic excellence.

Student Advisory Council

The mission of the Student Advisory Council is to gain insight and student opinion in order to build a positive
school culture. Students are selected to participate in the Student Advisory Council based on the diversity of the
student population. The purpose of the Student Advisory Council is to promote school morale, improve
communication, and build a climate for student achievement.

Student Ambassadors

A selected group of upperclassmen are given the opportunity to serve as the student representative of Burke
County High School. The Student Ambassadors assist school administration, teachers, and advisors to promote our
school in a positive manner through their service at school and public activities. The Student Ambassadors serve
as a liaison for our school and are visible and active in activities such as building tours, open house, parent nights,
and other community and business visitations.

Thespian Society
The International Thespian Society is devoted to promoting theater and dramatic arts. The International Thespian
society is an international organization comprised of initiated members and apprentices who participate in all
elements of theater arts and have garnished the honor of membership.

Extracurricular Activities
Extracurricular activities are an integral component of student life. Participation in extracurricular activities is
encouraged. Participation is based upon a strong interest and desire to excel in any of the activities offered.
Participation is at the discretion and leadership of the director and/or sponsor of the activity.

Air Force JROTC

Georgia Unit 933 is a highly regarded and decorated Air Force JROTC unit. Student cadets experience a vast
military-based curriculum including exhibition, drill, and instruction. The Corp of Cadets is active in school and
community service.

Band

The “Pride of Burke County” is active in both marching and concert bands. The “Corp Style” marching band and
concert/symphonic bands are highly rated for their exemplary performances. Recruitment and auditions are held
to select members for the various roles in these programs. All eligibility requirements are a prerequisite.

Chorus
The choral programs are comprised of both vocal concert and chamber choirs, along with the hand bell choir.
Emphasis is placed on the acquisition of vocal and musical skills and performance. School and community
performances and competitions are highlighted throughout the school year. All eligibility requirements and
auditions are a prerequisite.

Student Life
Student Life Activities

There are two primary student life activities at "THE" BCHS; (1) Homecoming and (2) Prom. The participation in
these activities emphasizes school and community spirit. Lasting memories are built through participation in both
homecoming and prom.

Homecoming

Homecoming is a time-honored tradition that involves both our school and community. Graduates reunite with
former classmates and our school through a variety of school-sponsored activities. The traditional components of
homecoming include the selection of a homecoming court and queen, building a parade float, class competitions,
powder-puff football game, pep rally and culminating with the homecoming game. Students are encouraged to be
an active part of homecoming activities throughout the week and build memories that will last forever.

Prom
The junior-senior prom is an annual student activity for the enjoyment of the student body and approved invited
guests. The evening consists of prom pictures, a grand march, and the prom dance. Participants at the prom dance
select a prom king and queen from among the senior participants. A prom committee is formed each year to
ensure that all planning and preparations are completed prior to the prom date. To attend, juniors and seniors
purchase tickets to include their invited guest. If the guest is not a "THE" BCHS student, prior approval must be
granted from the Principal in order for the guest to attend. No guest currently enrolled in middle school or
younger or over the age of twenty (20) will be allowed to attend the prom as an invited guest.. All invited guests
must present in advance to the Principal, an ID showing age, and if the guest attends another school,
documentation stating that the student is in good standing at their respective school. Students who have quit
school or are assigned to an alternative setting are not allowed to attend the prom. Proper dress and decorum are
expected by all prom participants. A positive and safe environment must be maintained at all times to ensure that
the prom is an enjoyable experience for everyone. All invited and approved guests must present a picture ID upon
registration at the grand march and/or prom dance.

Section 6 – Student Conduct and Expectations
Burke County High School attempts to meet the needs of all students and promote a feeling of mutual trust and
respect among students, faculty, staff, and administration. In order to facilitate the academic climate and overall
positive environment whereby our school is safe, instructionally based, and free of unwarranted insecurity,
appropriate conduct and expectations is imperative. The expectations should be understood, supported and
maintained by students and parents. All disciplinary measures are adopted and governed by the Burke County
Board of Education.
Depending on the nature of the offense, discipline procedures may include a warning, detention, parent
conferences, in-school suspension, at-home suspension, or a referral for a student discipline tribunal hearing. In all
cases, school administrators will deal with all disciplinary occurrences through a fair, consistent, and common
sense approach while maintaining the integrity of "THE" BCHS as a learning institution whereby the learning of
others will not be jeopardized by disruptions or conditions that are not safe for the student body or conducive to
the learning environment.
The administration of Burke County High School supports the authority of a teacher to remove a student from his
or her classroom under the Improved Student Learning Environment and Discipline Act.

Alcohol and Illegal Drugs
It shall be the policy of all Burke County schools to take positive action in handling incidents of alcohol and/or drug
use in the school. These actions will be taken through education, counseling, parental involvement, medical, and
police referral. This would include the possession, use, offer to sell, barter, give away, exchange, or being under the
influence of any behavior affecting substances.

Alternative Education (Burke County Life Center)
The Burke County Life Center has been developed as the alternative educational setting for Burke County High
School students. This visionary program allows students to continue his/her educational pursuits in a small
setting with emphasis on academic success and life skill development. Students may be enrolled at the Life Center
due to tribunal placement, administrative placement, or parental request. Students enrolled at the Life Center will
continue his/her current coursework utilizing PLATO and will also receive individual tutoring and other life skill
instruction. Students enrolled at the Life Center forfeit the privilege of participating in school-based activities.
These activities include, but not limited to athletic events, prom, and graduation.

Behavior Contracts
All students at Burke County High School have the expectation to conduct themselves in an appropriate manner.
At no time will instruction be jeopardized or the learning of others be sacrificed due to inappropriate student
behavior. On the 5th office referral (excluding tardies and bus infractions) students will be placed on a "THE"

BCHS Behavior Contract. Prior to implementation, a parent conference will be held with all parties being fully
aware of the conditions of the contract. Once implemented, this contract is explicit as to consequences for
inappropriate behavior and will be carried out to the extent as stated in the contract.

Bullying
Under Georgia law O.C.G.A. 20-2-751.4, no student shall engage in the bullying of another student. Bullying is
defined as an act which occurs on school property, on school vehicles, at designated bus stops, at any schoolrelated activity, or by the use of data or software that is accessed through a computer, computer system, network,
or other electronic technology of a local school system that is: (1) any willful attempt or threat to inflict injury on
another person, when accompanied by an apparent present ability to do so, (2) any intentional display of force
such as would give the victim reason to fear or expect immediate bodily harm, (3) any intention written, verbal, or
physical act, which a reasonable person would perceive as being intended to threaten, harass, or intimidate that;
(a) causes another person substantial physical harm within the meaning of Code Section 16-5-23-1 or visible
bodily harm as such defined in Code Section 16-5-23-1, (b) has the effect of substantially interfering with a
student’s education, (c) is so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment, or (d) has the effect of substantially disrupting the orderly operation of the school.
The term “bullying” applies to acts which occur on school property, on school vehicles, at designated school bus
stops, or at school related functions or activities or by use of data or software that is accessed through a computer,
computer system, computer network, or other electronic technology of a local school system. The term also applies
to acts of cyberbullying which occur through the use of electronic communication, whether or not such electronic
act originated on school property or with school equipment, if the electronic communication (1) is directed
specifically at students or school personnel, (2) is maliciously intended for the purpose of threatening the safety of
those specified or substantially disrupting the orderly operation of the school, and (3) creates a reasonable fear of
harm to the students' or school personnel's person or property or has a high likelihood of succeeding in that
purpose. For purposes of this Code Section, electronic communication includes but is not limited to any transfer of
signs, signals, writings, images, sounds, data or intelligence of any nature transmitted in whole or in part by a wire,
radio, electromagnetic, photo electronic or photo optical system.If the Principal or school administration deems
that bullying has occurred, the following consequences will be enforced:
First Offense:
Second Offense:
Third Offense:
Fourth Offense:

Parent Conference, Harassment Order to Cease and Desist signed, and ISS
Parent Conference and OSS
Tribunal Referral for Alternative Educational Placement (Ombudsman)
OSS (10 days) and Tribunal Referral

Retaliation against a person who reports suspected bullying is also prohibited. Retaliation is defined as bullying,
harassment, or intimidation toward a person in response to previously reported bullying, harassment, or
intimidation. Under Georgia law, any student who reports an incident of bullying in good faith is immune from
civil liability for any damages caused by the report. Students guilty of retaliation will be charged under the bullying
consequences above or other existing rules as warranted by the facts and circumstances of the case.
Additional policy concerning bullying found in Appendix E

Bus Transportation
Bus transportation to and from school is a privilege. Bus transportation is provided on a daily basis as a means to
support the educational process. New students to "THE" BCHS are to report to the Transportation Department,
located at 115 Mobilization Drive (next to Burke County Middle School) and complete a bus stop request form. The
Transportation Department will inspect the bus stop location within 3 to 5 working days and either approve or
disapprove the requested location. While waiting for approval/disapproval of the request, a designated stop may
be used. Factors that affect a bus stop include; (1) sex offenders living near the stop, (2) whether the address is in
a curve or over a hilltop, (3) is it too close to an existing stop. There are local and state guidelines to determine if
the stop is safe. If the stop is safe, the Transportation Department will provide notification regarding when and
what time the bus will stop for AM and PM runs. The parent will need to contact "THE" BCHS to let the front office
know the stop has been approved and on which bus the student is to ride. The school will give an approved note to
the bus driver with the student name, parents’ names, phone number, and the bus stop address. The driver will
record this information on his/her student roster. This only happens when the parent has brought the student to
school and is going to ride the bus home.
If the student is to ride from home for the first time, the parent will need to write a note with the same information
on it – student name, school name, parent name, and emergency phone number.

Bus Stop Guidelines
Cars and trucks must be able to see the bus stopping at the stop. Bus stops cannot be too close together in order for
cars to go around the bus. Approximately 75 children have died getting on or getting off the bus in the state of
Georgia in the last 15 years.
The note writing came into effect because children were getting on the bus that did not go to this school system,
which was not appropriate. The designated bus stops came in with a new law called Alana’s Law from a Columbia
County child that was run over by a school bus.
The Transportation Department tries very hard to not put any more rules in place than necessary. The ride to and
from school should be as least restrictive as possible. But student safety is the first priority.
Student pick-up will not be before 6:30 AM. Buses will only pick-up the designated stops. Most bus stops are at
mailboxes and driveways. Please remember that highway right-of-ways and driveway, until it crosses private
property, are public. When a request for a bus stop is made, there may be other students and parents there as well.
As a general rule, the driver is to stop within 40 feet of the designated stop.

Bus Rules and Regulations
All school rules and regulations that are applied at "THE" BCHS, apply at bus stops or on the bus. Students must be
responsible for being at the designated bus stop when the bus arrives. Students are required to be at the bus stop
five (5) minutes before the scheduled arrival time. The driver will not be able to wait for students who are not at
the stop when the bus arrives, except in inclement weather. The driver will not stop twice at any designated stop.
Students are required to be at the stop when the bus comes through the first time to load the bus. Students that are
not at their designated stop will be left and must be transported by a parent or guardian to school. Students must
take their seats promptly after boarding the school bus and remain seated while the bus is in motion of if the bus is
delayed on the road. Students must also remain seated when other students are loading. Students must keep feet
and personal belongings out of the aisle. Students should not open windows without the permission of the school
bus driver. If windows are open, students should not extend any part of their bodies outside the window. Objects
should not be thrown on the bus or out the bus windows. Students are not permitted to eat, drink, or chew gum on
the bus. Any food or drink should be stored away before entering the bus. Any food or drink consumed on the bus
will be confiscated. Students are not permitted to use any electronic equipment or similar devices on the bus.
Students are not permitted to possess tobacco, alcohol, or drugs on the school bus. Students must conduct
themselves in an acceptable manner at all times. Profanity, obscene gestures, screaming, and excessively loud
talking are not permitted. Students shall not possess, handle, or transmit any type of weapon or object that could
be considered while on the bus or at the bus stop. Students are prohibited from using mirrors, lasers, flash
cameras or any other light or reflective devices that might interfere with the school bus driver’s operation of the
school bus.
The driver is in charge of the bus and all students aboard. Students must obey the driver and/or the bus monitor
promptly and cheerfully. Students may ride only the bus assigned by school officials. Students shall not cause any
damage to the bus. Persons causing damage shall pay the full cost of repairing or replacing damaged items and be
subject to appropriate disciplinary action. Students are not permitted to leave the bus except at his/her scheduled
stop without written permission from a parent and/or the Principal or his/her designee. Students must not touch
the emergency door or bus equipment unless instructed to do so by the bus driver.
Students will be allowed only two new bus requests changes, submitted by a parent or guardian, each school year.
Students and parents will be permitted to make bus requests changes to load or unload at an existing designated
bus stop without limits. All new requested bus stops must meet state requirements before they are approved,
activated, and added to a bus route.

Bus Rules and Consequences
Acts of Violence (Students)

Examples are verbally/physically abusing another student, fighting and destruction of personal or school
property.
Consequences:

First Offense:

A minimum of 20 days loss of bus privileges. Ten days out of school suspension at the
discretion of the administrator mediating the problem.
Second Offense: A minimum of 30 days loss of bus privileges with the probability of loss of privileges for the
remainder of the school year and 10 days out of school suspension.
Third Offense: Permanent loss of bus privileges, 10 days out of school suspension and referral to a
Disciplinary Tribunal.

Acts of Violence (Staff)
Examples are severe verbal abuse, threatening or physical assault and/or battery upon the bus driver and/or
monitor.
Consequences:
First Offense:

Permanent loss of bus privileges, 10 days out of school suspension and referral to a
Disciplinary Tribunal.

Disruptive and Unsafe Acts

Examples are loud talking/yelling, standing and/or moving around while the bus is in motion, refusing to
promptly do as instructed by the driver/monitor, horseplay, or disruptive behavior.
Consequences:
First Offense:

A minimum of a warning with a stipulation that the next offense will result in a minimum
of 10 days loss of bus privileges.

Second Offense: A minimum of 10 days loss of bus privileges.
Third Offense: A minimum of 30 days loss of bus privileges with the possibility of loss of bus privileges for
the remainder of the school year.

Vulgar Language
Examples are using profane, vulgar or obscene words, improper gestures and racial slurs.
Consequences:
First Offense:

A minimum of 10 days loss of bus privileges.

Second Offense: A minimum of 30 days loss of bus privileges.
Third Offense:

Loss of bus privileges for the remainder of the school year.

All offenses require parental conferences before a student is permitted to ride the bus following a period of
suspension of bus privileges. The period of suspension will be extended until the parent schedules an appointment
with the School Administrator that ordered the suspension.

It is possible to reduce a student’s loss of bus privilege time if the parent and student, in conjunction with the Bus
Supervisor of Discipline, enters into a written behavior contract that requires the student to conduct him/herself
in an exemplary manner in order to retain the privilege of riding the bus.

Cameras
The possession and use of still cameras, digital cameras, video cameras, and phone cameras are prohibited during
the instructional day. Possession and use of such equipment for instructional purposes is controlled by Media
Center policy and are subject to confiscation.

Cell Phones

Policy
Use of Electronic Devices by Students

Descriptor Code: JCDAF

PURPOSE

Burke County Public Schools (BCPS) holds high expectations for student behavior, academic integrity and
responsible use of existing and emerging technologies, including but not limited to cell phones, tablets, Netbooks,
Chrome Books, iPads, Kindles, Nooks, and other personal electronic devices capable of capturing and/or
transmitting data or images. It is the intent of the Board that all electronic devices be used in a safe, responsible,
and proper manner in support of the instructional program and for the advancement of student learning;
therefore, the Board will allow the possession of such devices at school, on buses, and school sponsored events,
as outlined within this policy

GENERAL STATEMENT OF POLICY

Students who possess and/or use such devices at school, on buses, and/or at school sponsored events shall
demonstrate the greatest respect for the educational environment and the rights and privacy of all individuals
within the school community. The possession of an electronic device is not a violation of the Code of Student
Conduct. However, the possession of an electronic device when used to disturb the educational process, carry
out criminal activity, or disturb/interfere with the safety of students being transported on a BCPS bus or at
school facilities, are infractions of the Code of Student Conduct.

RESPONSIBLE USE AT SCHOOL, ON BUSES OR AT SCHOOL SPONSORED EVENTS
A. Respect for the educational environment
a. Students may use their cell phones on the daily bus ride to and/or from school for instructional
purposes (i.e. assignments, research) or as a listening device (with ear buds or headphones).
They may not use their cell phones or other personal electronic devices in any way that causes a
disturbance on the school bus.
b. Students may use their cell phones on campus as stated above in (a) as well as for communication
purposes before the official start and after the end of the school day.
c. Students may use their cell phones on campus as stated above in (a) and (b) and during their
designated lunch following procedures set forth by the principal.
d. Students may use their cell phones or other personal electronic devices in the classroom and
other instructional spaces (i.e. media center, auditorium, outside, field trips) for instructional
purposes (i.e. audio recording of lessons, notes, presentation) AND following the procedures set
forth by the individual teacher.

Cheating (Academic Dishonesty)
The integrity of individual student work and ethical behavior are expectations for all “THE” BCHS students.
Copying work that another student has completed, cheating on an assessment, plagiarism, downloading documents
or files belonging to another student, or any other type of academic dishonesty is unacceptable. The first offense
for academic dishonesty will result in a grade of “zero” and a parent contact. Subsequent offenses will result in a
grade of “zero”, parent contact, and ISS or OSS. The student will also lose his/her special privilege card for the
remainder of that grading period, and be subject to the loss of exam exemption for the course.

Corporal Punishment
Corporal punishment will not be administered at “THE” BCHS.

Cutting Class and/or Leaving School without Permission
Once a student enters the school campus, he/she cannot leave without administrative permission. Any student
who leaves class, school, or cuts class without permission will be considered truant and insubordinate.
First Offense – Parent Conference Required up to 3 days ISS (Driving Privileges Suspended for Semester - This if for
skipping school and/or class) (No Refunds)
Second Offense – Parent Conference Required up to 5 days ISS
Third Offense – Parent Conference Required to 3 days OSS, Referral to Social Worker
(additional consequences in accordance with BCBOE policy and O.C.G.A. § 20-2-690.1 may be assigned.)

Discipline Referrals
All discipline referrals are submitted to the Assistant Principals electronically. A parent conference will be
required for all referrals, unless Administration determines that it is not necessary. Students will be provided with
a parent letter that will communicate the time and date of the meeting. Students are not to return to school until
that meeting has taken place. Meeting are set for the following morning or the morning in which the student is
returning to school. If the student returns to school without a parent, he/she will be charged with trespassing.

Dress Code
Student dress and grooming can and will contribute positively to the total learning environment. Student dress
will be neat, clean, and proper. The faculty reserves the right to remove any student whose personal appearance is
disruptive. Dress code violations will be referred to school administration and will be assigned required parent
conference to ISS or alternative consequences as deemed appropriate. The school administration reserves the
right to have final discretion of dress code issues.
The following guidelines have been established to assist in student compliance with both "THE" BCHS and the
Board of Education policy.

DRESS CODE

Acceptable

Unacceptable

Acceptable

Hats, scarves or other head coverings
may not be worn in the building
except for medical or religious reasons.
This includes bandanas and sweatshirt
hoods. Sunglasses are not to be worn
in the building.
Spaghetti strap shirts, halter-tops,
and any article of clothing revealing
cleavage are inappropriate in the
school setting.
Any apparel that promotes the use
of alcohol, drugs, profanity, and/or the
degradation of an individual or group is
unacceptable.
Students must wear clothing that
covers the body from the top of the
shoulders to mid-thigh. Stomach and
midriffs must be covered at all
times. Additionally, undergarments
should not be visible, including bra
straps worn under shirts made of thin
material. No stretch or yoga pants.

Skirts and shorts must
be below mid-thigh.

Shoes must be worn at all times.
Slides, bedroom slippers, and
shower shoes are not permitted.

Anything worn that is considered to be a disruption of the school
environment will not be tolerated. Administration reserves the right
to make judgment calls on anything not covered in this photo.

●

Pants, skirts, and shorts must be fitted at the waist and not be baggy. Visible Undergarments are
prohibited at BCHS. (3rd offense will result in suspension from all school sponsored activities
during and after school. This will also result in driving privileges suspended and no refunds).
Skirts, dresses, and shorts must be long enough to touch the top of the kneecap. Pants, skirts, shorts, and
shirts with holes, frays, patches, shred, etc. above the knee may not be worn. Sweat pants and wind pants
are not allowed. Pajama/sleep/lounge pants are prohibited.

●

Clothing that shows cleavage or midriff is also prohibited.

●

Belts must be buckled and through belt loops if applicable, sashes tied and buttons buttoned. The belt line
must be visible at all times. All suspenders must be worn on the shoulders and properly fastened.

●

Shirts and blouses must have sleeves. Off the shoulder garments are not allowed. Shirts on females
designed to be worn not tucked in must fully cover the bare midriff at all times. Shirts must be buttoned
except at the neck, excluding coats, jackets, sweaters, sweat shirts, and pocketed/banded shirts.

●

All students must wear shoes. Shoes are to be tied, buckled, or worn as the manufacturer intended.
Shower shoes, bedroom shoes or slippers, or shoes that cause undue attention are prohibited. Students
may not tuck pants legs into socks, shoes, or boots, with the exception of girl’s snow boots.

●

No clothing or jewelry that displays profanity, suggestive phrases, alcohol, tobacco, or drug advertisements
shall be worn.

●

Hats, caps, headscarves, bandanas, or sweatbands may not be worn.

●

Student hair (including any facial hair) must be clean, neat, and well-groomed. Hair must not obstruct
vision. Hairstyles that call undue attention are not permissible.

●

Clothing shall be worn with appropriate undergarments. Undershirts customarily worn as undergarments
may not be worn without shirts or blouses. Tank-tops, see-through blouses or see-through shirts are
prohibited.
Combs, hair curlers, or picks may not be worn in the hair.

●
●

Wearing apparel such as hot pants, bare midriffs, bareback dresses, halters, and mini-skirts are prohibited.
Spandex leggings, tights or pants cannot be worn as an outer garment. If worn under a top garment (i.e.
shirt, dress, shorts, skirts, etc.) the top garment must touch the top of the kneecap.

●

Non-prescription eyeglasses (sun shades) may not be worn in the building.

Students who are inappropriately dressed at school will not attend class until properly dressed.

Consequences for dress code violations:
1st & 2nd Offense :

Assigned ISS immediately for full day. Parent Contact.

3rd Offense:

Assigned ISS immediately for full day. Required Parent Conference to be admitted.

4th Offense and Beyond: Assigned ISS immediately. Required Parent Conference and 3 days ISS.

●
The Principal or designee has the discretion to determine on a case-by-case basis that some particular item of
clothing is not appropriate, even if not specifically addressed by policy, procedure, or rule.

Fighting
Students involved in fighting at “THE” BCHS will be suspended from school for a period of up to ten (10) days with
a possible referral to a tribunal hearing based on the severity of the incident. Campus security will issue citations
that will result in legal action and court appearance. Students shall also be charged appropriately based on age (17
and older shall be charged through magistrate court and student 16 and under shall be charged through juvenile
court). Any student who is involved in a fight and continues to do so after being told to stop or resists a school
employee while breaking up a fight will be suspended for ten (10) days and referred to a tribunal hearing. A
student suspended for fighting may only re-enter with a parent conference and the student and parent signing a
behavior contract. During suspension students are not allowed to attend any school sponsored activities before,
after, or during school. If a student violates that rule, consequences will be enforced.

Fire Alarm
Any student tampering with a fire alarm, fire extinguisher, or sending a false alarm will be prosecuted according to
Georgia Fire Law. In addition, the student will be suspended for ten (10) days and referred to a tribunal hearing.

Food and Drink
No food or drink is allowed in the hallways or classrooms. Consumption of breakfast and lunch items is limited to
the lunchroom and/or mall area. Food may not be delivered to school for student consumption during breakfast or
lunch.

Fines

Student fines may be accessed for a variety of reasons including but not limited to lost textbooks, damage or
defacement of school property, media center fees, club fees, athletic equipment fees, and cell phones. All student
fines must be cleared in order to receive a report card and participate in graduation.

Forgery
Any student who is found to forge any signature of a parent or school employee will be suspended for a minimum
of three (3) days and a parent conference must be held before re-entering.

Gambling
Gambling in any form while on school grounds is prohibited. This includes the school day and/or at any school
activity. Gambling includes playing cards, betting, matching, etc. for money or property. Violation of this policy
could result in a suspension not to exceed five (5) days and a required parent conference.

Illegal Drugs and Alcohol
It is a violation for any student to possess, use, offer, sell, barter, give away, exchange, or be under the influence of
any intoxicating beverage, narcotic drug, or any controlled substance referred to in O.C.G.A Section 16-13-21, et
seq. This would include any substance or beverage with the appearance of, to be held out to be, an intoxicating
beverage, narcotic drug, or controlled substance on any school property. This includes buses, at school functions,
events, or at any function where students constitute a substantial part of the persons attending.
Conviction of any student in any court of this state, federal government, of any other state, shall be admissible in
any school disciplinary proceedings as evidence and shall constitute proof of guilt of the offense charged. A formal
charge against any student in any court shall be admissible in any school disciplinary proceeding as evidence of
mitigation or explanation thereof, provided nothing herein should be constructed as requiring strict proof of said
conviction or charge.
It shall be also admissible in any school disciplinary proceeding as evidence in mitigation or explanation thereof,
providing nothing herein should be constructed as requiring strict proof of said conviction or charge.
The definition as used in this policy, narcotic drugs, or controlled substance shall include, without limitation, any of
the following: (1) any substance in the possession of, held out by, or offered by any student for sale, barter,
exchange, or give away. This would include substances having the appearance of, or by which students’ action or
statement in any way suggests, implies, or represents that such substance where the student is possessing or
offering for sale, barter, exchange, or giving away same is not legally entitled to have such prescription narcotic
drug or controlled substance. This would include offers to sell, barter, exchange, or give same away, or where such
prescription drug or controlled substance is not in the original, labeled container.
Violation of any of these rules shall be punished by permanent expulsion from BCPS, expulsion or suspension for
the remainder of the semester or school year, suspension for any lesser time, ISS, or any lesser punishment in the
discretion of the BOE, tribunal, or other responsible authority hearing and determining the matter. In determining
the penalty, consideration shall be given to the age and intelligence of the student, the seriousness of the offense,
the prior disciplinary record of the student, and any circumstances showing aggravation or mitigation. Where the
prior record of the student is being considered, the student shall be advised thereof, and permitted to explain the
same or present evidence of mitigation thereof. Generally, offenses involving sale, distribution, bartering,
exchanging, giving away, or possession for any of these purposes are considered to be of a more serious nature.

The Principal shall as soon as practicable, report any offense defined under this part to the Superintendent or
designee. The matter shall then be reported to law enforcement officials, where not previously reported, all cases
involving sale, barter, exchange, giving away, or possession with intent to do any of the foregoing.
Upon request law enforcement representative, school officials shall furnish any information in their possession or
control relating to any violation of these rules which reasonably might be considered to be in violation of criminal
law. Upon request the disclosure of such information will be made in the presence of the Principal. Compliance
with this policy is mandatory.

In-School Suspension (ISS)
The ISS program is assigned to students who fail or refuse to function within the rules and expectations of "THE"
BCHS. It is a form of redirection used as an alternative to out-of-school suspension (OSS). Students are assigned to
this program by school administration and will be restricted from the daily routine. Students will be required to
complete all daily assignments for each class.
While in the ISS classroom, students will be closely monitored and no talking or other privileges will be afforded.
Students assigned to ISS will eat lunch separately in the ISS classroom and not have interaction with other students
during the day. Any student who fails to comply with the rules and regulations of ISS will be assigned a required
parent conference and will be required to serve the remainder of the original ISS assignment upon return from any
out-of school suspension.
If a student is absent during any assigned ISS, the student will complete the assigned days upon return to school.
Absence from school does not erase assigned ISS days. If a student leaves school early, those periods missed will
be completed the following day or upon return to school.

Interrogations/Searches
The Principal and school administration possess the total authority and reasonable right to conduct interrogations
and searches of students and/or property. This includes book bags, lockers, vehicles, personal property, or any
other personal article. If there is any degree of reasonable suspicion, students may be searched.
Random metal detection and classroom searches may be conducted without warning. Students are expected to
fully comply with any/all forms of interrogations and searches. Failure to do so will result in disciplinary action
including suspension.

Profanity
Profanity is not acceptable in any form at “THE” BCHS. Students using profanity in class, in the hallways, or on
campus may be assigned required parent conference to suspended up to five (5) days. Profanity directed toward
any school employee may result in a minimum of a ten (10) day suspension and possible tribunal hearing.

Running
Running is not allowed in the building. Ample time is given between classes to allow for smooth class change
without confusion or threat of injury to oneself or others. Running may result in disciplinary action.

School Disturbances
Students shall not engage in arguments that cause disruption or unnecessary attention anywhere on campus or
bus. Students are encouraged to seek conflict resolution, counseling, advice, etc. to avoid verbal disagreements
that may lead to school disturbance. Other forms of school disturbances are instigations, inciting disturbances,
threats, or any other action that causes the school day to be disrupted. School disturbances will result in a minimal
disciplinary action of ISS to possible suspension and/or tribunal hearing based on the severity of the disruption.
Such determination is at the discretion of the Principal.

Sexual Harassment
Demonstrating respect for self and others is an expectation for all "THE" BCHS students. Students may not harass
other students or school employee through conduct or communication of any sexual nature. Unwelcome sexual
advances, requests for sexual favors, or any inappropriate oral, written, electronic, or physical nature when made
by a school employee to a student or when made by a student to a school employee or to another student
constitutes sexual harassment. Sexual harassment is constituted when submission to conduct is made, either
explicitly or implicitly, a term of condition of an individual’s education and/or is used as a basis for academic
decisions affecting an individual or substantially affecting an individual’s academic or professional performance or
creates an intimidating, hostile, or offensive academic environment.
Sexual harassment, as defined may include but is not limited to verbal harassment or abuse, pressure for sexual
activity, repeated remarks to a person with sexual or demanding implication, unwelcome touching, suggesting or
demanding sexual involvement accompanied by implied or explicit threats.
All allegations of sexual harassment, whether by a school employee or student are to be made directly to the
Principal or counselor. Reporting sexual harassment will be handled with confidentiality and with the necessity to
investigate allegations and take subsequent corrective actions. A substantiated charge against a student will
include suspension and/or referral to a tribunal hearing.

Social Networking
Social networking has had significant impact on communication and data transmission. Data from social
networking devices can be used as evidence for student misconduct that could lead to disciplinary action. Caution
is advised to utilize social networking technology in a manner in which it was intentionally designed.

Smoking
Smoking is prohibited on "THE" BCHS campus. Students are not to be in possession of any form of tobacco product
while on school grounds. Disciplinary action includes; first offense – two (2) days ISS, second offense – three (3)
days OSS, third offense – five (5) to ten (10) days OSS and possible tribunal. Any student involved in a group where
smoking is discovered will be treated as a smoker as subject to the disciplinary actions outlined above. It is also in
violation to be in possession of any type of smoking paraphernalia.

Tardies
Students are expected to arrive to school on time each day and move promptly from class to class throughout the
school day. Between classes, students have four (4) minutes to report to the next class. Students are expected to
be in the classroom when the tardy bell rings. This optimizes instructional time and allows for bell-to-bell
instruction. The teachers have been instructed to close their doors and begin instruction as soon as the tardy bell
rings, tardy students will not be admitted without a tardy pass. Tardy students are expected to report to the
designated tardy station to receive a pass to be admitted into class. Students who do not report to class within 10
minutes of the tardy bell are considered to be cutting class.Each tardy will result in a disciplinary action being
taken.
The progression of disciplinary action will be as follows:
Tardy 1,2,3
Tardy 4,5,6,7
Tardy 8+

- Parent Contacted
- Required Parent Conference(If 5th tardy to school, Driving Privileges are Suspended)
- 1 Day ISS Required Parent Conference and Referral to Social Worker

Violent Acts
Students at “THE” BCHS are expected to conduct themselves in a respectful manner at all times by complying with
the policies and procedures set forth. This will ensure a safe and productive learning environment. At no time will
acts of violence be tolerated on campus or the bus. The penalty for engaging in acts of violence will be suspension
and a referral to a tribunal hearing. Acts of violence include the verbal and/or physical abuse or assault of students
and/or school employees.

Weapons
It is the policy of the Board of Education that a student shall not possess, use, handle or transmit any object that
reasonably can be considered a weapon on property or in a building owned or leased by a school district, at a
school function, or on a bus or other transportation provided by the school district. Weapons may include, but are
not limited to:
1. Any handgun, firearm, rifle, shotgun or similar weapon; any explosive compound or incendiary device; or,
any other dangerous weapon as defined in O.C.G.A. § 16-11-121, including a rocket launcher, bazooka,
recoilless rifle, mortar, or hand grenade. [Rules 25, 26 and 28 in the Code of Conduct.]
2. Any hazardous object, including any dirk, bowie knife, switchblade knife, ballistic knife, any other knife
having a blade of two or more inches, straight-edge razor, razor blade, spring stick, knuckles, whether
made from metal, thermoplastic, wood, or other similar material, blackjack, any bat, club, or other
bludgeon-type weapon, or any flailing instrument consisting of two or more rigid parts connected in such a
manner as to allow them to swing freely, which may be known as a nun chahka, nun chuck, nunchaku,
shuriken, or fighting chain, or any disc, of whatever configuration, having at least two points or pointed
blades which is designed to be thrown or propelled and which may be known as a throwing star or oriental
dart, or any instrument of like kind, any nonlethal air gun, and any stun gun or Taser. Such term shall not
include any of these instruments used for classroom work authorized by the teacher. [Rule 23 in the Code
of Conduct.]
Students who possess any weapon described in paragraph 1 in violation of this policy will be subject to a minimum
of a one calendar year expulsion. The Superintendent shall have the authority either before or after the student is
referred for a tribunal hearing to reduce the mandated one year expulsion under circumstances where the one
year expulsion appears excessive to the superintendent. The tribunal shall also have the authority to modify such
expulsion requirement on a case-by-case basis in determining the appropriate punishment. Finally, in any tribunal
decision appealed to the board of education, the board may reduce the mandated punishment but shall consider
whether the superintendent and/or tribunal considered a reduction and any rationale in denying such a reduction.
Students who possess other weapons or hazardous objects as described in paragraph 2 will be subject to discipline
as specified in the student code of conduct.

Reporting Requirements
Any employee who has reasonable cause to believe that a student possesses a weapon as defined in paragraph 1, is
involved in an assault using a weapon as defined in paragraph 2, or is involved in a second offense with a weapon
on campus must report such violations to the principal or assistant principal of the school. If the principal has
reasonable cause to believe that such report is valid, he/she must immediately make an oral report to the
Superintendent and to the appropriate law enforcement authority and district attorney.

The student’s parents or guardian will be notified if his/her child has possession of a weapon in violation of this
policy.

Statement of the Principal’s Authority

“THE” BCHS Principal is the designated leader of the school and in collaboration with the staff, has full
responsibility for the orderly operation of the school. In the event of disciplinary violations not outlined in this
edition of The Bearfacts, the Principal may enact at his discretion any corrective measure or action he deems
necessary to maintain a safe and orderly school.
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Bell Schedules
Daily Bell Schedule
1ST PERIOD

7:50 AM

9:30 AM

1:40

2ND PERIOD

9:34 AM

11:14 AM

1:40

3RD PERIOD

11:18 AM

1:18 PM

4TH PERIOD

1ST LUNCH

11:14 AM

11:36 AM

1:38

2nd LUNCH

11:46 AM

12:08 PM

1:38

3rd LUNCH

12:18 PM

12:40 PM

1:38

1:22 PM

3:00 PM

1:38

Cohort Bell Schedule
1ST PERIOD

7:50 AM

9:20 AM

1:30

COHORT

9:24 AM

9:44 AM

0:20

2ND PERIOD

9:48 AM

11:18 AM

1:30

3RD PERIOD

11:22 AM

1:22 PM

1ST LUNCH

11:18 AM

11:40 AM

1:38

4TH PERIOD

2nd LUNCH

11:50 AM

12:12 PM

1:38

3rd LUNCH

12:22 PM

12:44 PM

1:38

1:26 PM

3:00 PM

1:34

Afternoon Activity Bell Schedule
1ST PERIOD

7:50 AM

9:10 AM

1:20

2ND PERIOD

9:14 AM

10:34 AM

1:20

3RD PERIOD

10:38 AM 12:26 PM
1ST LUNCH

10:34 AM 10:56 AM

1:26

2nd LUNCH

11:06 AM 11:28 AM

1:26

3rd LUNCH

11:38 AM 12:00 PM

1:26

4TH PERIOD

12:30 PM 1:50 PM

COHORT

1:54 PM

2:10 PM

ACTIVITY

2:10 PM

2:55 PM

ANNOUNC/DISMISS

2:55 PM

3:00 PM

1:20

Morning Activity Bell Schedule
COHORT

7:50 AM

8:10 AM

ACTIVITY

8:10 AM

8:55 AM

1ST PERIOD

9:00 AM

10:20 AM

1:20

2ND PERIOD

10:24 AM 11:44 AM

1:20

3RD PERIOD

11:48 AM 1:36 PM

4TH PERIOD

1ST LUNCH

11:44 AM 12:06 PM

1:26

2nd LUNCH

12:16 PM

12:38 PM

1:26

3rd LUNCH

12:48 PM

1:10 PM

1:26

1:40 PM

3:00 PM

1:20

1 Hour Early Release Bell Schedule
1ST PERIOD

7:50 AM

9:10 AM

1:20

2ND PERIOD

9:14 AM

10:34 AM

1:20

3RD PERIOD

10:38 AM 12:24 PM
1ST LUNCH

10:34 AM 10:56 AM

1:24

2nd LUNCH

11:06 AM 11:28 AM

1:24

3rd LUNCH

11:38 AM 12:00 PM

4TH PERIOD

12:28 PM 1:55 PM

ANNOUNC/DISMISS

1:55 PM

1:24
1:27

2:00 PM

2 Hour Early Release Bell Schedule
1ST PERIOD

7:50 AM

9:00 AM

1:10

2ND PERIOD

9:04 AM

10:14 AM

1:10

3RD PERIOD

10:18 AM 11:55 AM

4TH PERIOD

1ST LUNCH

10:14 AM 10:36 AM

1:15

2nd LUNCH

10:46 AM 11:08 AM

1:15

3rd LUNCH

11:18 AM 11:40 AM

1:15

11:59 AM 1:00 PM

1:01

BCPS Academic Calendar

CYBERSAFETY USE AGREEMENT FOR STUDENTS

This document is comprised of this cover page and three sections:
Section A: Introduction
Section B: Cybersafety Rules for Primary/Intermediate Students
Section C: Cybersafety Use Agreement Form
Instructions for parents*/caregivers/legal guardians
1.
2.
3.
4.

Please read sections A and B carefully. If there are any points you would like to discuss with the
school, let the school office know as soon as possible.
Discuss the cybersafety rules with your child.
Sign the use agreement form (Section C) and return that page to the school office.
Please keep Sections A and B for future reference.

* The term ‘parent’ used throughout this document also refers to legal guardians and
caregivers.

Important terms used in this document:
(a)

‘Cybersafety’ refers to the safe use of the Internet and technology equipment/devices,
including mobile phones.

(b)

‘School technology’ refers to the school’s computer network, Internet access
facilities, computers, and other school technology equipment/devices as outlined
in (c) below.

(c)

The term ‘technology equipment/devices’ used in this document, includes but is not
limited to, computers (such as desktops, laptops, PDAs), storage devices (such as USB
and flash memory devices, CDs, DVDs, floppy disks, iPods, MP3 players), cameras (such
as video, digital, webcams), all types of mobile phones, gaming consoles, video and

audio players/receivers (such as portable CD and DVD players), and any other, similar,
technologies as they come into use.
(d)

‘Objectionable’ in this agreement means material that deals with matters such as sex,
cruelty, or violence in such a manner that it is likely to be injurious to the good of
students or incompatible with a school environment.
Additional information can be found on Georgia’s NetSafe website

www.gadoe.org/Technology-Services/Instructional-Technology/Pages/Cybersafety.aspx

SECTION A

INTRODUCTION
The measures to ensure the cybersafety of Burke County Public Schools (BCPS) outlined in this
document are based on our core values.
The BCPS’s computer network, Internet access facilities, computers and other school technology
equipment/devices bring great benefits to the teaching and learning programs of BCPS and to the
effective operation of the schools.
Our school has cybersafety practices in place, which include cybersafety use agreements for all school
staff and students.
The overall goal of the school in this matter is to create and maintain a cybersafety culture which is in
keeping with the values of the school, and legislative and professional obligations. This use agreement
includes information about your obligations, responsibilities, and the nature of possible consequences
associated with cybersafety breaches which undermine the safety of the school environment.
All students will be issued with a use agreement and once signed consent has been returned to school,
students will be able to use the school technology equipment/devices.
The school’s computer network, Internet access facilities, computers and other school technology
equipment/devices are for educational purposes appropriate to the school environment. This applies
whether the technology equipment is owned or leased either partially or wholly by the school, and used
on or off the school site.
The school may monitor traffic and material sent and received using the school’s technology network.
The school may use filtering and/or monitoring software to restrict access to certain sites and data,
including email.
The school may audit its computer network, Internet access facilities, computers and other school
technology equipment/devices or commission an independent forensic audit.

SECTION B

RULES TO HELP KEEP STUDENTS CYBERSAFE
As a safe and responsible user of technology, I will help keep myself and other
people safe by following these rules
1.

I cannot use school technology equipment until my parent(s) and I have signed my
use agreement form (see last page) and the completed form has been returned to
school.

2.

I can only use the computers and other school technology equipment for my schoolwork.

3.

If I am unsure whether I am allowed to do something involving technology, I will ask the
teacher first.

4.

If I have my own user name, I will log on only with that username. I will not allow
anyone else to use my user name.

5.

I will not tell anyone else my password.

6.

I can only go online or access the Internet at school when I am authorized to do so.

7.

I understand that I must not, at any time, use the Internet, email, mobile phones or any
technology equipment to be mean, rude, offensive, or to bully, harass, or in any way
harm anyone else connected to our school, or the school itself, even if it is meant as a
‘joke’.

8.

While at school, I will not:

9.

●

Attempt to search for things online I know are not acceptable at our school.
This could include anything that is rude or violent or uses unacceptable
language such as swearing.

●

Make any attempt to get around, or bypass, security, monitoring and filtering
that is in place at our school.

If I find anything mean or rude or things I know are not acceptable at our school on any
technology, I will:
●
●
●

Not show others.
Turn off the screen and.
Get a teacher straight away.

10.

I understand that I must not download or copy any files such as music, videos, games
or programs without the permission of a teacher. This is to ensure we are following
copyright laws.

11.

I will not connect any device (such as a USB drive, camera or phone) to school
technology or run any software, without a teacher’s permission. This includes all
wireless technologies.

12.

The school cybersafety rules also apply to any technology brought to school, if allowed.

13.

I will ask my teacher’s permission before giving out any personal information online. I
will also get permission from any other person involved.
Personal Information includes:
●
●
●
●
●

14.

Name
Address
Email address
Phone numbers
Photos.

I will respect all school technology and will treat all technology equipment/devices with
care. This includes:
Not intentionally disrupting the smooth running of any school technology systems.
●
Not attempting to hack or gain unauthorized access to any system.
●
Following all school cybersafety rules, and not joining in if other students choose
to be irresponsible with technology.
●
Reporting any breakages/damage to a staff member.
I understand that if I break these rules, the school may need to inform my parents. In
serious cases the school may take disciplinary action against me. I also understand that
my family may be charged for repair costs.
●

15.

SECTION C

CYBERSAFETY USE AGREEMENT FORM
To the parent/caregiver/legal guardian, please:

1.

Read this page carefully to check that you understand your responsibilities under this
agreement.

Sign the appropriate section on this form.
2.
3.

Detach and return this form to the school office.
Keep the document for future reference, as well as the copy of this signed page which the
school will provide.

I understand that BCPS will:
●
Do its best to enhance learning through the safe use of technology. This includes working to
restrict access to inappropriate, illegal or harmful material on the Internet or school technology
equipment/devices at school, or at school-related activities.
●
Work progressively with children and their families to encourage and develop an understanding of
the importance of cybersafety through education designed to complement and support the use
agreement initiative. This includes providing children with strategies to keep themselves safe in
Cyberspace.
●
Keep a copy of this signed use agreement on file.
●
Respond to any breaches in an appropriate manner.
●
Welcome inquiries from parents or students about cybersafety issues.
My responsibilities include:
●
I will read this cybersafety use agreement document.
●
I will discuss the information with my child and explain why it is important.
●
I will return the signed agreement to the school.
●
I will support the school’s cybersafety program by encouraging my child to follow the cybersafety
rules, and to always ask the teacher if they are unsure about any use of technology.
●
I will contact the principal or school cybersafety manager to discuss any questions I might have
about cybersafety and/or this use agreement and I am welcome to do this at any time.

Additional information can be found on the Georgia NetSafe website
www.gadoe.org/Technology-Services/Instructional-Technology/Pages/Cybersafety.aspx

CYBERSAFETY USE AGREEMENT FOR STUDENTS

I have read this cybersafety use agreement and I am aware of the school’s initiatives to maintain a cybersafe learning environment,
including my child’s responsibilities.
Name of student: _______________________________ Student’s signature: ____________________________
Name of parent/caregiver/legal guardian: ________________________________________________________
Parent’s signature: _________________________________________________ Date: ____________________
Please note: This agreement for your child will remain in force as long as he/she is enrolled at this school. If it becomes necessary to
add/amend any information or rule, parents will be advised in writing.

Burke County Public Schools Student Code of Conduct 2016-2017
It is a violation of the Burke County Public Schools Student Code of Conduct for a student to commit any of the
acts listed at Rules 1 through 36 on any school campus or property, at a school bus stop, on a school bus, or at
any school function or event whether on school property or elsewhere. Off campus behavior that could result
or does result in a criminal charge against the student and which makes the student’s presence at the school a
potential danger to persons or property, or which reasonably might result in a disruption of the educational
process if the student were returned to school, is a violation of the associated Code of Conduct Rule describing
that behavior. Each Rule is defined as a Level 1, Level 2 or Level 3 infraction, as detailed on the attached chart.
The consequences for a Rule violation should be assigned such that the degree of discipline will be in
proportion to the severity of the behavior and the previous disciplinary history of the student. Suspension
over 6 days or expulsion should generally be reserved for the most severe infractions that threaten school
safety. A student who is determined to have violated Rules 25, 26 or 28 shall be expelled for not less than one
calendar year, however, the hearing panel, superintendent or local board of education may modify such oneyear requirement on a case-by-case basis.
The ranges of potential consequences for a Rule violation are as follows:
Level 1: Warning; parent conference; in school suspension; Level 2: up to 5 days out of school suspension
(“OSS”); For Rule 8, Fighting: up to 10 days OSS. Level 3: Up to 10 days OSS; referral to Disciplinary Tribunal
for recommendations of OSS from 11 days up to permanent expulsion. Third offense of Bullying: For
students in grades 6 to 12 - Tribunal referral for alternative education placement, for students in grades K to 5
– up to 10 days OSS; Four or more offenses: 10 days OSS and Tribunal referral.
For Rule 29, Bullying: “Bullying” means:
(1) Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent

present ability to do so;
(2) Any intentional display of force such as would give the victim reason to fear or expect immediate bodily
harm; or
(3) Any intentional written, verbal, or physical act, which a reasonable person would perceive as being
intended to threaten, harass, or intimidate, that:
(a) Causes another person substantial physical harm within the meaning of Code Section 16-5-23.1 or
visible bodily harm as such term is defined in Code Section 16-5-23.1;
(b) Has the effect of substantially interfering with a student's education;
(c) Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational
environment; or
(d) Has the effect of substantially disrupting the orderly operation of the school.
The term “bullying” applies to acts which occur on school property, on school vehicles, at designated school
bus stops, or at school related functions or activities or by use of data or software that is accessed through a
computer, computer system, computer network, or other electronic technology of a local school system. The
term also applies to acts of “cyberbullying” which occur through the use of electronic communication,
whether or not such electronic act originated on school property or with school equipment, if the electronic
communication (1) is directed specifically at students or school personnel, (2) is maliciously intended for the
purpose of threatening the safety of those specified or substantially disrupting the orderly operation of the
school, and (3) creates a reasonable fear of harm to the students' or school personnel's person or property or
has a high likelihood of succeeding in that purpose. For purposes of this definition, electronic communication
includes but is not limited to any transfer of signs, signals, writings, images, sounds, data or intelligence of any
nature transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical
system.
Assignment to the Burke County Alternative School or Burke County Life Center may be imposed by the
Tribunal in any case referred to it where there is no mandatory minimum sentence imposed by Georgia law.
When mandated by Georgia law, certain behaviors should be reported by the building administration to law
enforcement or other appropriate authorities.
A student who has been placed on any form of out-of-school suspension (“OSS”) is not allowed on any Burke
County campus for any reason during the period of his or her suspension. (See Rule 19, Level 2.)
The Georgia General Assembly requires that school systems encourage parents, guardians and other persons in
charge of students to inform them of the consequences, including potential criminal penalties, of underage
sexual conduct and crimes for which a minor can be tried as an adult.

BOARD POLICY: BULLYING
DESCRIPTOR CODE: JCDAG DATE: JUNE 9, 2015
Under Georgia law each local school district is required to adopt a bullying policy and must include it its Code
of Conduct a specific prohibition against bullying using the definitions and parameters codified at O.C.G.A. §
20-2-751.4.

1. No student shall engage in “bullying” of another student as that term is defined in Georgia law and in the
Code of Conduct.

2. Each principal shall ensure that students and parents are notified of this policy and the prohibition against
bullying, and the penalties for violating the prohibition, by posting such information at each school and by
including such information in student and parent handbooks.

3. Upon a finding that bullying has occurred, with respect to each victim and each perpetrator, the principal
or designee shall notify each of the parents, guardians, or other persons who have control or charge of the
offender and victim (1) that the offender has committed an offense of bullying and (2) that the victim was
the victim of said bullying.

4. The following prohibition against bullying shall be effective for and incorporated into the Student Code of
Conduct for the 2015-16 school year and subsequent years, unless amended:
Bullying:
No student shall engage in bullying of another student.
As used in this Rule, the term “bullying” means an act that is:
(1) Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent
present ability to do so;
(2) Any intentional display of force such as would give the victim reason to fear or expect immediate bodily
harm; or
(3) Any intentional written, verbal, or physical act, which a reasonable person would perceive as being
intended to threaten, harass, or intimidate, that:
(A)

Causes another person substantial physical harm within the meaning of Code Section 16-5-

(B)
(C)
(D)

23.1 or visible bodily harm as such term is defined in Code Section 16-5-23.1;
Has the effect of substantially interfering with a student's education;
Is so severe, persistent, or pervasive that it creates an intimidating or threatening
educational environment; or
Has the effect of substantially disrupting the orderly operation of the school.

The term “bullying” applies to acts which occur on school property, on school vehicles, at designated
school bus stops, or at school related functions or activities or by use of data or software that is accessed
through a computer, computer system, computer network, or other electronic technology of a local school
system. The term also applies to acts of cyberbullying which occur through the use of electronic
communication, whether or not such electronic act originated on school property or with school
equipment, if the electronic communication (1) is directed specifically at students or school personnel, (2)
is maliciously intended for the purpose of threatening the safety of those specified or substantially
disrupting the orderly operation of the school, and (3) creates a reasonable fear of harm to the students'
or school personnel's person or property or has a high likelihood of succeeding in that purpose. For
purposes of this Code Section, electronic communication includes but is not limited to any transfer of
signs, signals, writings, images, sounds, data or intelligence of any nature transmitted in whole or in part
by a wire, radio, electromagnetic, photo electronic or photo optical system.
Consequences:
First offense: Parent conference and ISS.
Second offense: Parent conference and OSS.
Third offense: For students in grades 6 to 12 - Tribunal referral for alternative
education placement. For students in grades K to 5 – up to 10 days OSS.
Four or more offenses: 10 days OSS and Tribunal referral.

5. Retaliation against a person who reports suspected bullying is also prohibited. “Retaliation” is
defined as bullying, harassment or intimidation toward a person in response to previously reported
bullying, harassment or intimidation. (Under Georgia law any person who reports an incident of
bullying in good faith shall be immune from civil liability for any damages caused by such reporting.

Students guilty of “retaliation” should be charged under the bullying rule or other existing
conduct rules as warranted by the facts and circumstances of the case.

BOARD POLICY: WEAPONS
DESCRIPTOR CODE: JCDAE
DATE: June 9, 2015
It is the policy of the Board of Education that a student shall not possess, use, handle or transmit any
object that reasonably can be considered a weapon on property or in a building owned or leased by a
school district, at a school function, or on a bus or other transportation provided by the school district.
Weapons may include, but are not limited to:
1. Any handgun, firearm, rifle, shotgun or similar weapon; any explosive compound or incendiary
device; or, any other dangerous weapon as defined in O.C.G.A. § 16-11-121, including a rocket
launcher, bazooka, recoilless rifle, mortar, or hand grenade. [Rules 25, 26 and 28 in the Code of
Conduct.]
2. Any hazardous object, including any dirk, bowie knife, switchblade knife, ballistic knife, any other
knife having a blade of two or more inches, straight-edge razor, razor blade, spring stick, knuckles,
whether made from metal, thermoplastic, wood, or other similar material, blackjack, any bat, club,
or other bludgeon-type weapon, or any flailing instrument consisting of two or more rigid parts
connected in such a manner as to allow them to swing freely, which may be known as a nun
chahka, nun chuck, nunchaku, shuriken, or fighting chain, or any disc, of whatever configuration,
having at least two points or pointed blades which is designed to be thrown or propelled and which
may be known as a throwing star or oriental dart, or any instrument of like kind, any nonlethal air
gun, and any stun gun or Taser. Such term shall not include any of these instruments used for
classroom work authorized by the teacher. [Rule 23 in the Code of Conduct.]
Students who possess any weapon described in paragraph 1 in violation of this policy will be subject to a
minimum of a one calendar year expulsion. The Superintendent shall have the authority either before or
after the student is referred for a tribunal hearing to reduce the mandated one year expulsion under
circumstances where the one year expulsion appears excessive to the superintendent. The tribunal shall

also have the authority to modify such expulsion requirement on a case-by-case basis in determining the
appropriate punishment. Finally, in any tribunal decision appealed to the board of education, the board
may reduce the mandated punishment but shall consider whether the superintendent and/or tribunal
considered a reduction and any rationale in denying such a reduction.
Students who possess other weapons or hazardous objects as described in paragraph 2 will be subject to
discipline as specified in the student code of conduct.
Reporting Requirements
Any employee who has reasonable cause to believe that a student possesses a weapon as defined in
paragraph 1, is involved in an assault using a weapon as defined in paragraph
2, or is involved in a
second offense with a weapon on campus must report such violations to the principal or assistant principal
of the school. If the principal has reasonable cause to believe that such report is valid, he/she must
immediately make an oral report to the Superintendent and to the appropriate law enforcement authority
and district attorney.
The student’s parents or guardian will be notified if his/her child has possession of a weapon in violation of
this policy.

BOARD POLICY: Attendance
DESCRIPTOR CODE: JB
DATE:

June 9, 2015

Burke County Student Attendance Protocol
I. Definitions
A. Tardy
● A student is “tardy” for purposes of this protocol if the student arrives after the “tardy bell” as
designated in each building or leaves school prior to the end of the regularly scheduled school
day.
● A student is "tardy to class" as designated in each building.
In addition to the excuses for absences (see below) school administrators shall consider the following
factors in determining whether or not a tardy is excused.
1. Excused tardy - includes events that are out of the control of the student or should not have been
anticipated, such as: doctor’s appointment, an accident, road closed due to an accident, power
outage, inclement weather, etc.
2. Unexcused tardy – includes events over which student or parent have control or should have
anticipated, such as: over-sleeping, heavy traffic, errands, missed the bus, delayed at train

crossing, etc.
B. Truant – any child subject to compulsory attendance who during the school year has more than five
days of unexcused absences.
C. Excused Absences
Pursuant to Georgia Law, the following types of absences are excused:
1. Doctor’s appointment; personal illness or attendance in school endangers a student’s health or the
health of others
2. A serious illness or death in a student’s immediate family necessitating absence from school
3. A court order or an order by a governmental agency, including preinduction physical examinations
for service in the armed forces mandating absence from school
4. Observing religious holidays, necessitating absence from school
5. Conditions rendering attendance impossible or hazardous to student health or safety
6. For voting age students, up to one-half day per school year for registering to vote or voting in a
public election.
7. A student whose parent or legal guardian is in military service in the armed forces of the United
States or the National Guard, and such parent or legal guardian has been called to duty for or is on
leave from overseas deployment to a combat zone or com bat support posting, shall be granted
excused absences, up to a maximum of five school days per school year, for the day or days missed
from school to visit with his or her parent or legal guardian prior to such parent's or legal guardian's
deployment or during such parent's or legal guardian's leave .
8. Out-of-school suspension is excused for purposes of truancy, but is unexcused for all other purposes
In addition, the Burke County Board of Education has provided that the following absences are considered
excused:
9. Junior and Seniors may make up to two (2) post-secondary school visits during the school year if
pre-approved by the school principal
10. School related and or educational related visits that have received prior approval from the school
principal and the Superintendent of Schools
D. Counted as present. Under Georgia law, the following students are counted as present when not
present:
1. when serving as pages of the Georgia General Assembly;
2. when attending court proceedings relating to their foster care (for students in foster care).
II.

Attendance Policies.

A. Requirements for promotion and credit. To earn promotion in grades 1-8, a student must have credit
for attendance at school no less than 165 days in the school year, after accounting for excused absences.
In grades 9-12, to receive unit credit for courses, a student must have such net credit in each class 165

days. In grades 9-12, in courses that are designated as ½ unit courses, a student must have credit 82.5
days in the duration of the course. Failure to meet these attendance requirements will result in retention
or withholding of credit.
Students who move into the Burke County School System after the school year begins must have credit
for attendance at least 90 percent of the days enrolled in this system.
B. Student illness. In the case that a students’ personal illness or attendance in school endangers a
student’s health or the health of others, the building principal, in his or her discretion, may require
students to present appropriate medical documentation upon return to school for the purpose of validating
that the absence is an excused absence. With proper verification a student may be eligible for
hospital/homebound instruction (S.B.O.E. Rule 160-4-2-.31).
C. Illness or death in student’s family. In the event of a serious illness in a student’s immediate family
the building principal, in his or her discretion, may require the student to present appropriate
documentation regarding the family member upon return to school for the purpose of validating that the
absence is an excused absence.
D. Make-up work.
1. See information with Bear Facts.
Credit for make-up work is allowed for suspensions.
E. Tardies.
1. See information within Bear Facts

III. Attendance Procedures.
A. Each absence will be recorded as unexcused until verification of the reason for the absence is received
by the school. Absences will be considered excused provided verification of the reason is received within
three (3) school days after the student returns.
B. Each school will implement a program to improve attendance and verify absences. This program will
include a system for checking on each student who is absent from school or a class for more than three
(3) consecutive days to determine the reason for the absences. The source consulted and the person who
made the check will document the reason given for the absences, and this information will be placed in
the student’s folder. The school shall also notify the social worker/attendance officer of each student who
has three or more consecutive unexcused absences.
C. When a student subject to compulsory attendance has missed a total of five (5) days unexcused, a
letter must be sent to the parents, legal guardians or other person who enrolled the student to notify
them of the absences. After two failed reasonable attempts to obtain verification that the parent,

guardian or other person has received the letter, the school shall send the letter via first class mail, and
shall notify the attendance officer of the same. (In order to prevent delay, individual schools may wish to
send the first letter via certified mail.)
1. The social worker/attendance officer may make a court referral at the 6th unexcused absence. In
cases of suspected neglect, the social worker/attendance officer should also make a referral to
DFACS. Prior to any action to commence judicial proceedings the social worker/attendance officer
shall notify the parent /guardian by certified mail return receipt requested.
D. Separate letters shall also be sent first class when the student has missed five (5) days and ten (10)
days excused. A third letter shall be sent when the student has missed fifteen (15) days in all schools
except the High School. Each letter must inform the parents or guardians that if the student is absent
from school or class more than 15 days, the student will not be promoted or receive credit.
E. In the case of designated ½ unit or semester courses, letters will be sent to parents or guardians when
students have missed class three (3), five (5) and eight (8) times.
F. In all cases, a copy of each letter sent home shall be kept on file in the school office. A diligent effort
shall be made to obtain the parent/guardian’s signature on each letter sent home.
G. By September 1 of each school year or within 30 school days of a student’s enrollment in the school
system, the parent, guardian, or other person having control or charge of such student must sign a
statement indicating receipt of such written statement of possible consequences and penalties. In
addition, students age ten or older by September 1 must sign a statement indicating receipt of written
statement of possible consequences for non-compliance to the local system’s policy.
IV. Appeals regarding promotion and credit.

“THE” BURKE COUNTY HIGH SCHOOL
1057 Burke Veterans Parkway
Waynesboro, GA 30830

www.bchs.burke.k12.ga.us

(706) 554-6691 (P)
(706) 554-8070 (F)

Kaveous Preston, Ph.D
Principal

Title 1- Parent Right-to Know
August 1, 2017
Dear Parent / Guardian,
At “THE” Burke County High School, we are very proud of the outline for a “first class” education that we have outlined
for our students. We feel we have an excellent faculty and that our teachers are prepared this year to provide your
child with that “first class” education. As a Title 1 school, we must meet federal regulations related to teacher
qualification. These regulations allow you to learn more about your child’s teacher(s). This includes their training and
credentials. I will provide you with this information at any time upon your request. You may request information to
include:
▪

whether the teacher met state qualifications and certification requirements for the subject level he/she
is teaching,
▪ whether the teacher received an emergency or conditional certificate through which state qualifications
were waived, and
▪ what undergraduate or graduate degrees the teacher holds, including graduate certificates and
additional degrees, and major(s) area(s) of concentration.
You may also ask whether your child receives help from a paraprofessional. If your child receives this assistance, I will
provide you with the information about the paraprofessional’s qualifications.
Our staff is committed to helping your child develop the academic knowledge and critical thinking he/she needs to be
successful at our school and beyond. That commitment includes making sure that all our faculty and staff is highly
skilled and qualified.
If you have any questions about your child’s assignment to a teacher or paraprofessional, please contact our school
office or e-mail me at kpreston@burke.k12.ga.us. Let’s have a great academic year!
Sincerely,
Kaveous Preston, Ph.D

Principal

Date of Revision: 7.10.17

Notice of Rights of Students and Parents Under Section 504
Section 504 of the Rehabilitation Act of 1973, commonly referred to as "Section 504," is a nondiscrimination
statute enacted by the United States Congress. The purpose of Section 504 is to prohibit discrimination and to
assure that disabled students have educational opportunities and benefits equal to those provided to nondisabled students.
For more information regarding Section 504, or if you have questions or need additional assistance, please
contact your school’s Section 504 Coordinator at the student’s school.
The implementing regulations for Section 504 (as set forth in 34 CFR Part 104) provide parents and/ or students
with the following rights:
1. Your child has the right to an appropriate education designed to meet his or her individual educational needs
as adequately as the needs of non-disabled students. 34 CFR 104.33.
2. Your child has the right to free educational services except for those fees that are imposed on non-disabled
students or their parents. Insurers and similar third parties who provide services not operated by or provided by
the recipient are not relieved from an otherwise valid obligation to provide or pay for services provided to a
disabled student. 34 CFR 104.33.
3. Your child has a right to participate in an educational setting (academic and nonacademic) with non-disabled
students to the maximum extent appropriate to his or her needs. 34 CFR 104.34.
4. Your child has a right to facilities, services, and activities that are comparable to those provided for nondisabled students. 34 CFR 104.34.
5. Your child has a right to an evaluation prior to a Section 504 determination of eligibility. 34 CFR 104.35.
6. You have the right to not consent to the school system’s request to evaluate your child. 34 CFR 104.35.
7. You have the right to ensure that evaluation procedures, which may include testing, conform to the
requirements of 34 CFR 104.35.
8. You have the right to ensure that the school system will consider information from a variety of sources as
appropriate, which may include aptitude and achievement tests, grades, teacher recommendations and
observations, physical conditions, social or cultural background, medical records, and parental

recommendations. 34 CFR 104.35.
9. You have the right to ensure that placement decisions are made by a group of persons, including persons
knowledgeable about your child, the meaning of the evaluation data, the placement options, and the legal
requirements for least restrictive environment and comparable facilities. 34 CFR 104.35.
10. If your child is eligible under Section 504, your child has a right to periodic reevaluations, including prior to
any subsequent significant change of placement. 34 CFR 104.35.
11. You have the right to notice prior to any actions by the school system regarding the identification,
evaluation, or placement of your child. 34 CFR 104.36.
12. You have the right to examine your child’s educational records. 34 CFR 104.36.
13. You have the right to an impartial hearing with respect to the school system’s actions regarding your child's
identification, evaluation, or educational placement, with opportunity for parental participation in the hearing
and representation by an attorney. 34 CFR 104.36.
14. You have the right to receive a copy of this notice and a copy of the school system’s impartial hearing
procedure upon request. 34 CFR 104.36.
15. If you disagree with the decision of the impartial hearing officer (school board members and other district
employees are not considered impartial hearing officers), you have a right to a review of that decision according
to the school system’s impartial hearing procedure. 34 CFR 104.36.
16. You have the right, at any time, to file a complaint with the United States Department of Education’s Office
for Civil Rights. The address of the Regional Office which includes Georgia is: Office for Civil Rights, Region
IV, 61 Forsyth Street, Suite 19T70, Atlanta, Georgia 30303.

You may also contact the Burke County School System Section 504 Compliance Coordinator, Mr. James
Hyder, General Counsel, 789 Burke Veteran’s Parkway, Waynesboro, Georgia 30830. Phone Number: 706554-5101.

Section 504 Procedural Safeguards
1. Overview: Any student or parent or guardian ("grievant") may request an impartial hearing due to the school
system's actions or inactions regarding your child's identification, evaluation, or educational placement under
Section 504. Requests for an impartial hearing must be in writing to the school system's Section 504
Coordinator ; however , a grievant 's failure to request a hearing in writing does not alleviate the school
system's obligation to provide an impartial hearing if the grievant orally requests an impartial hearing
through the school system's Section 504 Coordinator . The school system's Section 504 Coordinator will assist
the grievant in completing the written Request for Hearing.

2. Hearing Request : The Request for the Hearing must include the following :
a. The name of the student.
b. The address of the residence of the student.
c. The name of the school the student is attending.
d. The decision that is the subject of the hearing .
e. The requested reasons for review.
f. The proposed remedy sought by the grievant.
g. The name and contact information of the grievant.

Within 10 business days from receiving the grievant's Request for Hearing , the Section 504 Coordinator will
acknowledge the Request for Hearing in writing and schedule a time and place for a hearing. If the written
Request for Hearing does not contain the necessary information noted above, the Section 504 Coordinator will
inform the grievant of the specific information needed to complete the request. All timelines and processes will
be stayed until the Request for Hearing contains the necessary information noted above.

3. Mediation: The school system may offer mediation to resolve the issues detailed by the grievant in his or
her Request for Hearing . Mediation is voluntary and both the grievant and school system must agree to
participate. The grievant may terminate the mediation at any time. If the mediation is terminated without an
agreement, the school system will follow the procedures for conducting an impartial hearing without an
additional Request for Hearing.
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4. Hearing Procedures:
a. The Section 504 Coordinator will obtain an impartial review official who will conduct a hearing within
45 calendar days from the receipt of the grievant's Request for Hearing unless agreed to otherwise by
the grievant or a continuance is granted by the impartial review official.
b. Upon a showing of good cause by the grievant or school system, the impartial review official, at his or
her discretion, may grant a continuance and set a new hearing date. The request for a continuance
must be in writing and copied to the other party.
c. The grievant will have an opportunity to examine the child 's educational records prior to the hearing.
d. The grievant will have the opportunity to be represented by legal counsel at his or her own expense at
the hearing and participate , speak, examine witnesses , and present information at the hearing . If the
grievant is to be represented by legal counsel at the hearing, he or she must inform the Section 504
Coordinator of that fact in writing at least 10 calendar days prior to the hearing. Failure to notify the
Section 504 Coordinator in writing of representation by legal counsel shall constitute good cause for
continuance of the hearing .
e. The grievant will have the burden of proving any claims he or she may assert. When warranted by
circumstances or law, the impartial hearing officer may require the recipient to defend its
position/decision regarding the claims (i.e. A recipient shall place a disabled student in the regular
educational environment operated by the recipient unless it is demonstrated by the recipient that the
education of the person in the regular environment with the use of supplementary aids and services
cannot be achieved satisfactorily. 34 C.F.R.§104.34). One or more representatives of the school system,
who may be an attorney, will attend the hearing to present the evidence and witnesses , respond to the
grievant testimony and answer questions posed by the review official.
f. The impartial review official shall not have the power to subpoena witnesses, and the strict rules of
evidence shall not apply to hearings. The impartial review official shall have the authority to issue prehearing instructions, which may include requiring the parties to exchange documents and names of
witnesses to be present.
g. The impartial review official shall determine the weight to be given any evidence based on its reliability
and probative value .
h. The hearing shall be closed to the public.
1. The issues of the hearing will be limited to those raised in the written or oral request for the hearing .
j. Witnesses will be questioned directly by the party who calls them. Cross-examination of witnesses will
be allowed. The impartial review official, at his or her discretion, may allow further examination of
witnesses or ask questions of the witnesses.

k. Testimony shall be recorded by court reporting or audio recording at the expense of the recipient. All
documentation related to the hearing shall be retained by the recipient.
Georgia Department of Education
Dr. John D. Barge, State School Superintendent February 13, 2011
Page 2of3

l. Unless otherwise required by law, the impartial review official shall uphold the action of school system
unless the grievant can prove that a preponderance of the evidence supports his or her claim.
m. Failure of the grievant to appear at a scheduled hearing unless prior notification of absence was
provided and approved by the impartial review official or just cause is shown shall constitute a
waiver of the right to a personal appearance before the impartial review official.

5. Decision: The impartial review official shall issue a written determination within 20 calendar days of the date
the hearing concluded . The determination of the impartial review official shall not include any monetary
damages or the award of any attorney 's fees.
6. Review: If not satisfied with the decision of the impartial review official, any party may pursue any right of
review, appeal, cause of action or claim available to them under the law or existing state or federal rules or
regulations.
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"THE" BCHS ALMA MATER
We strive to do the best we can
In all we seek to do.
Gain knowledge, strength, and confidence
From all who teach us truths.
Alma Mater, Oh we look to you.
You have offered us all we need.
Burke County High, You’re dear to us,
Your Silver, Black, and Blue.
Words: Mimi Buchanan
Music: Ken Hudlow

Parental Opt-Out Form
In accordance with Georgia Code O.C.G.A 20-2-705, parents may disallow their child’s participation in any or all
student activities offered by "THE" BCHS.

I,___________________________________, the parent/guardian of _______________________________, a _________grade student at
Burke County High School, request that he/she not participate in the following student activities:

_______________________________________________

_________________________________________________

_______________________________________________

_________________________________________________

_______________________________________________

_________________________________________________

Parent Signature: __________________________________________________________ Date: _________________

