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Highlights of the KMS Guidance Booklet
(Please refer to KMS Guidance Booklet for Complete Details)
Electronic Devices
These are probably the coolest recent invention. However, trying to talk to or teach somebody
who has their “ear buds” in is really frustrating. These devices are not allowed at KMS. In
addition, the treasure of one student may be another student’s desire. We are not responsible for
the loss of these items at school.
Cellular Phones
The world has reached a whole new level of communication and we appreciate that. However,
for a variety of reasons (including theft, inappropriate messaging, inappropriate picture/video
taking), cell phones can be disruptive and are not allowed to be visible on campus during the
school day. Every classroom has a phone and emergency calls will gladly be forwarded to your
child.
Appropriate School Appearance/Dress Code Guidelines
We love the new fashions but there are already enough distractions at school. Short shorts and
tops which have an inappropriate message or show too much skin or underwear have no place at
our school.
Student Attendance
A. Absences:
It is really simple; if you are not in school we miss you and you will get behind on your school
work. We want everyone to succeed.
B. Tardiness:
We consider every teaching moment to be important. Please hustle to your classes.
C. Stay on campus:
Once on campus, you must stay until dismissed. We want to keep you safe.
Computers, internet, and electronic mail
This is a school and we expect all computer equipment to be used for educational purposes only.
There is absolutely no game playing on computers during school hours.
School Lunch Procedures
When is the last time you went for lunch with no money and expected to eat? It is the same here.
Please either be sure your school food account has money in it or get your free and reduced
lunch applications in as soon as you can.
Respect
Students are expected to follow directions of all school personnel.
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DEPARTMENT OF EDUCATION
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PHONE: (808) 889-7119
FAX: (808) 889-7121

July, 2017
Dear Parent(s)/Guardian(s):
This Guidance Booklet and the separate Chapter 19 booklet are a collection of information about Kohala
Middle School’s operations, opportunities, contacts, and academic and behavioral expectations as an
educational institution. Here are some highlights:
 Behavioral expectations for students from the State law (Chapter 19) are the school rules that
must be followed for a successful learning environment to be in place. You and your child(ren)
should be familiar with them and comply with these community norms. Please note that the last
(loose, colored) page of the Guidance Booklet is a form to return to the school with parent/child
signatures of agreement.
 This year our Open House is Tuesday August 29 from 5-7PM. This is an opportunity for parents
to meet their students’ teacher(s) and become more familiar with the campus and learning
environment. Please mark your calendar and plan to attend.
 Report cards for the 1st and 2nd quarters will be available at the Parent/Teacher Conferences (on
October 25 & January 17.) If parents are not available for the conferences, students will bring the
report cards home the day after the conferences. Third quarter report cards will be sent home
with students on April 4. The fourth quarter report card will be available for picking up at the
office after June 6.
 Parent-Teacher conferences will be held on Wednesday, October 25 and Thursday January
17 from 5:00-7:00 PM in the Cafeteria. This will give you the opportunity to learn about your
child’s progress as well as share your insight into what makes your child special. Knowing what
makes your child unique is a key for the teacher(s) to know how to best serve your child(ren).
Kohala Middle School staff and administration want to work closely with parents/guardians. We
welcome your partnership in the education of your child(ren). You may call 889-7119 or visit the
school to schedule a conference with teachers, counselors, or administrator regarding any concerns you
or your child(ren) have.
Sincerely yours,
Alan Brown
Principal
E kulia i ka nu`u
Strive for the highest
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I. Our Vision
At Kohala Middle School we believe that a quality education cultivates each child’s
unique talents and potential in a community that stimulates and inspires the love of
knowledge.
II. Our Mission
Kohala Middle School builds partnerships with students, families, and the community.
We educate and empower children to be citizens who contribute strength and harmony
within their communities.
Our School Beliefs
We believe that students want to learn and that a successful school experience is the
bedrock of a free and democratic society.

III. Our Alma Mater and School Chant
Alma Mater
Hail Halaula, hail our Alma Mater.
Hail to the colors, green and gold.
We will fight for what is right, every day and every night,
Hail Halaula, green and gold.
As we look toward the sea
From the mountains, we’ll be
Holding torches high for our ancestry.
We are brave, we are strong.
We will help ourselves along
As we think of our fond memories.
Hail Halaula, hail our Alma Mater.
Hail to the colors, green and gold.
We will fight for what is right, every day and every night,
Hail Halaula, green and gold!
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School Chant
‘O Kohala

We are Kohala

‘O Kohala Ia

This is Kohala

‘O Kohala I ka Inuwai

Kohala of the Inuwai wind

‘O Kohala I ka ‘Apa‘apa‘a

Kohala of the ‘Apa‘apa‘a wind

‘Ope‘ope Kohala I ka makani lā ē

Kohala is the home of the fierce wind

Pā mai ē

The constant wind

‘O Kohala

We are Kohala

‘O Kohala Ia

This is Kohala

‘O Kohala ‘Āina Ha‘aheo

Kohala land of the proud

‘O Kohala ho‘olaukanaka

Kohala legacy of prolific people

‘O Kohala lele ka ‘Io I ka nu‘u lā ē Kohala soars like a hawk in the sky
Kulia ē

Always striving for the highest

IV.

Middle School Philosophy

Children between the ages of 10 and 14 are unique in intellectual, social, emotional, and physical
growth. Recognizing that these children are also strikingly different from each other, the middle school
is designed to meet the needs of a child as well as an adolescent during the transition from elementary
school to high school.

V.

Family Involvement Policy

Kohala Middle School recognizes that a child’s education is a responsibility shared by the school and
the family. We, therefore, welcome and encourage family involvement. We actively seek family
representation at our SCC (School Community Council) and Hokupa`a meetings and welcome our
families on our school campus. We pledge to promote meaningful two-way communication, to establish
programs and practices that reflect the needs of our students and their families, to provide for family
participation in decisions that affect their children, and to build supportive partnerships between the
home and school to improve student learning and achievement.

VI.

General Learner Outcomes (GLOs) and Na Hopena A`O (Ha)

Kohala Middle School strives to provide our students with a quality standards based education in a
creative, challenging and nurturing environment that results in the maximum development of each child
through the cooperative efforts of the entire community. There are certain key elements and habits
known as General Learner Outcomes that support students reaching this goal.
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General Learner Outcomes are the essential overarching goals for all grade levels, from elementary
through middle to high, and all of the academic disciplines, whether mathematics, career and life skills,
health, or any of the seven other content areas. Every content standard and every benchmark and grade
level performance indicator should support the learner’s progress towards these outcomes because they
enable learners to lead full and productive lives.
These General Learner Outcomes do not exist in isolation, but are an integral part of the school culture
as demonstrated in daily classroom instruction and assessment. They are:
Self-directed Learner (Kuleana Ihola)
The ability to be responsible for one’s own learning
(Nana ka maka, Hana ka lima. The eyes watch and the hands perform.)
Community Contributor (Malama Kaiaulu)
The understanding that it is essential for human beings to work together
(Kokua aku, Kokua mai. Care is given and care is received.)
Complex Thinker (Ho`okuano`o)
The ability to demonstrate critical thinking and problem solving
(Mai pono hana, Hana pono. Don’t be busy with frivolous work; do what you need to do.)
Quality Producer (Hana No’eau)
The ability to recognize and produce quality performance and quality products
(Mai maka`u i ka hana, Maka`u i ka moloa. Don’t fear work, fear laziness.)
Effective Communicator (Kaka olelo)
The ability to communicate effectively
(I ka`olelo no ke ola, I ka`olelo no ka make. In the word is life, in the word is death.)
Effective and Ethical User of Technology (Kupono Hana` ike)
The ability to use a variety of technologies effectively and ethically
(Hele no ka `ala, Hele no ka lima. Where the adz goes, the hand goes.)
Na Hopena A`o (HA) is a framework of outcomes that reflects the Department of Education’s core
values and beliefs in action throughout the public educational system of Hawaii. The Department of
Education works together as a system that includes everyone in the broader community to develop the
competencies that strengthen a sense of belonging, responsibility, excellence, aloha, total wellbeing and
Hawaii (“Breath”) in ourselves, students and others.

VII. Pertinent Information for Stakeholders
A. Administrative hours are from 7:30 a.m.- 4:00 p.m., Monday-Friday. Closed weekends/holidays.

B. Notification of changes to telephone numbers (parents & emergency contacts)
The school must be able to reach parents/guardians or their designated emergency contacts in the
event of illness or injury. Be sure that your current email, cell, residence, and employment numbers
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are listed on the emergency card. On that card, you designate someone the school can reach for
emergency purposes, especially if you do not have a telephone. If you or your emergency contacts
change numbers, please let the school know promptly. We never know when there will be an
emergency, so for your child’s safety and well-being make sure everything remains current.

C. School telephones are not for student use
Unless it’s an emergency or deemed necessary by the teacher, school telephones are not for student
use. Arrangements for after school activities need to be made prior to coming to school. Planning
ahead really helps the students feel comfortable and certain, and it helps the school to run more
smoothly. Parent/ guardian messages that come in during the day will be forwarded to the teacher.
Teachers will try to check messages prior to the end of the day, but the parent/guardian should not
depend on this due to teachers instructional responsibilities. Please refrain from calling with last
minute messages for student.
D. Telephone contact with teachers and staff members.
The main phone number for Kohala Middle School is 889-7119. With the correct extension number,
you can reach a staff member directly. Currently the voice mail is not working so messages for staff
will have to be given to office personnel. Your child’s teacher will provide you with his/her
extension number in their opening letter to the parents. Teachers are asked to check with the office
daily, so your message will be picked up even if you don’t make direct contact. PLEASE USE
THESE EXTENSIONS WHEN CONTACTING THE SCHOOL. This is more efficient than calling
the office staff and being transferred to an extension.
Uplink…..………………221
Principal………...……………224
Counselor…….…………230
Student Services Coordinator.. 254
Health Room….………...232
Registrar…………..………….226
E. Health Room
The health room is located in A Building (ext. 232). Students are required to get a pass to the health
room from their teacher. If your child needs to leave campus due to illness or injury, you will be
called by the health aide. If you cannot be reached, a person listed on your emergency card will be
called. Authorized persons picking up students from health room may proceed to the health room to
sign students out. In case of true emergencies, you will be contacted immediately after 911 has been
called.
Regulations dictate that all medications for students can only be administered after the form SHS-36
is filled out by the doctor and the parent has returned it to the health room. Arrangement must be
made for a parent/guardian or an authorized adult to bring the medication to the health room.
Students must take their medication in the health room.
F. Parent Communication
The school attempts to keep parent/guardians informed about their child’s progress in a variety of
ways, including Open House, conferences, phone calls, email, Infinite Campus, and letters or flyers.
However, please contact us at any time if the need arises.

10

Kohala Middle School Guidance Booklet, SY 2017-2018
G. SSC-Student Services Coordinator
Each public school in Hawaii has an SSC to serve as the entry point for a Comprehensive Student
Support System (CSSS). The role of the SSC is to help direct those with needs and concerns about
support for a particular student. If you have concerns about your child’s academic, physical, or
emotional development, the SSC can work with you to explore options for identifying and meeting
any special needs your child may have. Deanna Shelor (SSC) can be reached at 889-7119, Ext. 254.
H. Special custody arrangements regarding your child
If there are any special custody arrangements or prohibitions due to divorce, separation, or other
family situations, the parents/guardians need to inform the school and if applicable, submit a copy of
supporting documents (i.e., TRO, legal documents that limit access or visitation, or prevent removal
of the student from the school campus by a party). Be advised that the school cannot enforce
informal agreements at all, nor can we honor written agreements without a copy on file. If you have
such a document, please provide a copy for the student’s cumulative folder.
I. Visitation on campus
In order to better serve you and to be vigilant in providing a safe environment for our students and
staff, all visitors to campus are asked to check in at the main office. All visitors will be asked to sign
in. You will be given a visitor’s pass that must be displayed at all times. Unauthorized persons on
campus will be directed to the office to check-in.
J. Early Release of an individual student
Authorized persons picking up a student before the end of the school day must sign the child out at
the front office and document the reason for the early release. The office will locate the student and
have him/her report to the office to be picked up. Teachers are NOT to release students to the office
prior to being contacted by office staff. Please do not ask any staff members to disregard this
procedure. The system is designed with your child’s safety in mind, and we ask that you honor it.
Allow enough time for this process when planning to remove a student before the end of the school
day.
K. School Start Time: 8:00 AM
School starts promptly at 8:00AM. The first bell rings at 7:55AM daily. The tardy bell rings at
8:00AM. Students should be inside their classrooms at 8:00AM.
L. Tardy Time: 8:00:01 AM
Students who arrive at the classroom after 8:00AM are tardy. If tardy (even just a few minutes), the
student needs to stop at the Administrative office and fill out a tardy slip. Students who arrive at the
classroom after 8:00 without a tardy slip will be sent back up to office to get one. Please do not ask
teachers to disregard this procedure. When the office is unaware that a student had arrived late,
parents will receive an automated phone call from the school after 10:00 AM stating that their child
is absent.
M. School Dismissal and Departure Times
School dismissal varies depending on the day of the week. Please see the bell schedule in Appendix
B. For safety reasons, students should be off campus 10 minutes after dismissal, unless waiting for
the school bus. There is no adult supervision of any kind for students after that time, unless they are
in an official after-school program. Those students who are in an after-school program need to report
promptly to that program. All others need to leave campus and go home after school.

11

Kohala Middle School Guidance Booklet, SY 2017-2018

N. Study Hall

On Wednesdays this year, a mandatory 60 minute study hall is scheduled during the school
day for all students.
O. Report Cards
Report cards for the 1st and 2nd quarters will be available at the Parent/Teacher Conferences (on
October 25 & January 17.) If parents are not available for the conferences, students will bring the
report cards home the day after the conferences. Third quarter report cards will be sent home with
students on April 4. The fourth quarter report card will be available for picking up at the office on
June 6. Report cards will NOT be released to students who have unpaid fees or obligations to the
school until payment is received.
P. Open House
This year our Open House is Tuesday August 29 from 5-7PM. This is an opportunity for parents to
meet their students’ teacher(s) and become more familiar with the campus and learning environment.
Please mark your calendar and plan to attend.
Q. Financial Obligations
 Student Council/Class Dues (see “R” below for description).
 Textbooks and Computers. Students may be issued textbooks and computers for which they
are responsible. The cost of the textbook varies by grade level and subject area, ranging from
$50-$100/textbook and computers cost from $250 to over $1000. The school cannot absorb the
cost of a loss of a textbook or computer. Students will be responsible for replacing lost or
damaged texts and computers. The family will receive an invoice for the amount owed.
 Library/classroom books/materials. Students use other books and materials as well. They are
also responsible for the care and return of these. The librarian will notify parents of missing
books and their costs, as will the classroom teacher or office for missing materials or books.
 Lunch Loans. The school does not allow students to go without a meal because of insufficient
funds in the meal account; however, there are not funds to cover loans. When a temporary loan is
made, it must be promptly reimbursed. Parents will be notified of the amount due. If you are in
financial need of assistance, please see how to apply for free or reduce lunch fees under “School
Meal Program”. Until eligible (or not), parents are responsible to cover their student’s meal costs
including loans.
 Bounced checks. The Department of Education’s policy states that there is a $25.00 charge for
checks returned for insufficient funds or closed accounts. If this happens, you will be required to
pay the amount of the check and the $25.00 charge in cash, with a cashier’s check, or money
order.
Report cards will NOT be released to students who have unpaid fees or obligations to the school.
Families moving out of state will need to pay cash (not by check) for outstanding financial
obligations.
Students who have outstanding obligations may be precluded from participation in school-related cocurricular or extra-curricular activities (i.e., school dances, intramural sports, etc.)

12

Kohala Middle School Guidance Booklet, SY 2017-2018
R. Yearbook: Every school year, a yearbook is available for purchase @$20.00. If you are willing to
help with the creation of the cherished memory for our students, please contact Mr. Michaelis at 8897119 ext. 250.
S. Student Council/Class Fees: To help defray the costs of student activities, the follow dues are
needed:
 Student Council…..$6.00
 Class dues…………$3.00
Make check payable to “Kohala Middle School” and return to the main office.
T. Lockers: Lockers are available for students who pay their dues. Students may access their lockers
before and after school, and at recess and lunch, but not during class time. The student council is in
charge of providing the sign-up for lockers. Students must resister for a specific locker space and
provide their own locks. Locks will be cut from any unregistered locker space. Students are responsible
for the security of his/her locker. Valuables should NOT be stored in the locker. For security reasons,
students should not share their combination or key with anyone EXCEPT the administrator, who will
keep a confidential file of locker codes and keys. (See specific action allowed under Chapter 19, re:
locker search protocols.)
U. Family Vacations, Avoid missing school days:
Family vacations should be planned during regular school vacation times.
 The last day of 1st Quarter is October 5. Vacation time during October 6 – October 15 would
avoid missing any school days. 2nd Quarter begins on Monday, October 16.
 The last day of 2nd Quarter is December 21. Vacation time during December 22 – January 7
would avoid missing any school days. 3rd Quarter begins on Monday, January 8, 2018.
 The last day of 3rd Quarter is March 16. Vacation time during March 17 – March 26 would avoid
missing any school days. 4th Quarter begins on Tuesday, March 27, 2018.
 School Year 2017-18 ends on May 31 for students.
If a vacation is scheduled during the school year, the student may need to withdraw officially and reenroll upon return.
V. Withdrawal from School: If a student must withdraw during the school year, the request must be
completed by a parent or guardian and returned to the main office. On the last day of attendance,
students must have a completed Pupil Clearance Form with signatures from all required personnel and
with all financial obligations met. All books and other school materials should be turned in prior to
departure. If a student is transferring to another school, the name and address of their new school should
be provided. Information on the student will be sent upon confirmation of enrollment by the receiving
school.
W. Acceptable Use Policy (Technology, Internet): Students and teachers have access to computers
and the Internet, a worldwide telecommunications network. This opens the doors to a large amount of
valuable information via databases at colleges, universities, and other agencies and organizations. Our
system is designed to assist users in navigating through the vast resources and to minimize access to
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inappropriate materials for minors; however, KMS cannot guarantee that such material will not be
accessed inadvertently.
Students must follow strict guidelines to be able to use the technology and equipment as contained in the
Acceptable Use Policy. Parents & students will receive this to sign and return to the school PRIOR to
being given permission to access the Internet. A copy of that agreement is in the Appendixes.
X. Infinite Campus: This is an on-line program and can be used from anywhere with access to the
Internet to monitor a student’s academic progress in each class on their assignments. An access code
will be assigned and given to students and parents. Teachers will update Infinite Campus on a bi-weekly
basis or more frequently, at their discretion. Teacher e-mail addresses will be accessible and contact can
easily be made. This is an excellent way to stay abreast of student progress and to ensure accountability.
It’s a great home-school communication device when used consistently.
Y. Pono Cards: These are a reward and recognition program at Halaula. When students are “caught
being good” or doing something out of the ordinary, a school adult may give them a “Pono Card.” This
card can be turned into our school counselor, Ms. Lauren Canton, for an immediate recognition reward.
Throughout the school year, those cards are collected and used in a school-wide drawing for more
impressive prizes. Pono cards are not something to be asked for and are not to be given out for expected
behaviors.
VIII. School Attendance is Mandatory
Perhaps the most crucial single factor to doing well in school is simply being in school on time on a
daily basis. Our attendance policy supports a student’s right to public education and parental interest in
providing the best possible education for children.
Hawaii Revised Statutes (H.R.S. 3021-1132) requires all children who will have arrived at the age of at
least five years on or before July 31 of the school year, and who will not have arrived at the age of
eighteen years, by January 1 of any school year to attend either a public or private school for, and during
the school year unless excluded from school or excepted from attendance. This section also states that
any parent or guardian having the responsibility for the care of the child must ensure that the child attend
school unless exempted by law and that for the 2017-18 school year, any parent, guardian, or other
person having the responsibility for, or care of, a child who will be at least five years of age on or before
July 31 of the school year shall enroll the child in a public school kindergarten unless the child is
enrolled at a private school or the child's attendance is otherwise exempt under this section.
Furthermore, H.R.S. 302A-1135 provides that a parent or guardian who does not enforce the child’s
regular school attendance may be guilty of a petty misdemeanor. The penalty for a petty misdemeanor is
a fine of up to $1,000 (H.R.S 706-640) or jail time up to thirty (30) days (H.R.S. 706-663).
Pursuant to H.R.S. 571-11(2), Family Court can place a child under jurisdiction for truancy if the child
is not attending school or is not receiving the educational services required by law.
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Students must remain on the school campus once they arrive at school, except when parents/guardians
arrive to take the student out of school for a legitimate reason such as a medical appointment. When the
parents/guardians arrive at the school office, they must sign the child out, and then wait while the child
is called from their class. If they return that same day, they must sign the child in, so the student receives
a pass to return to class. Students that are released from school before 11:30AM will be marked as
absent for the day. Students who come to school tardy at or after 11:30AM are considered absent.
When a student is absent, the parents will receive an automated phone call from the school after 10:00
AM stating that their child is not in school.
Each morning, teachers will document that your child has an unexcused absence if (s)he is not on
campus. When your child returns to school, parents must promptly (within 1 week) send a note to the
teacher explaining the reason for the absence. A student has an “excused” absence when (s)he is not
physically present in school due to one of the following reasons:
 The student was sick or injured and absent for 1-4 days and parents sent in a written
explanation for the absence within one week of the student’s return to school. Otherwise, the
absences will remain unexcused.
 Death in the family with notification by the parents
 Doctor or dentist appointment with notification by the parents and a doctor/dentist’s note
 An extended or serious illness/injury requires a doctor’s note. If your child is absent for five
or more consecutive days, you must provide a doctor’s note verifying the illness or injury.
In addition to the automated phone call, a student absence may trigger a personal phone call from an
administrator, teacher, health aide, counselor and/or school social worker. If unable to reach the parent
by phone, staff members may visit the home.
Make-up Due To a School Absence
Upon return to school, students will be granted one calendar day per day of absence to submit missed
work. It is the responsibility of the student to confer with each teacher in order to determine
assignments missed. Students must request missed assignments immediately upon their return to school.
As a general rule, work assignments will not be provided during a student’s absence due to illness unless
requested. They need to focus on getting well. When student is well enough to return to school, there is
ample time built into the make-up policy to complete the missing work. As always, should a student
become seriously ill or face an extended absence from school, the team and the parents will work for a
realistic solution to address individual student needs.
Truancy & Chronic Absences: Family Court Involvement
“Truancy” means a student is absent from class(es) or the school campus without authorization (HAR 819-2, Chapter 19, Student Misconduct, Discipline and Reporting Offenses.) Students who miss a lot of
school do poorly academically. Those who are chronically absent from school lose valuable instructional
time and become frustrated because they have difficulty catching up on their assignments.
The following is the sequence of actions regarding unexcused absences at Kohala Middle School:
 4 days of absences: Advisory teacher will call home to remind students/parents of compulsory
attendance laws and document the contact.
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6 days of absences: Counselor will call home to remind students/parents of compulsory
attendance laws and document the contact.
8 days of absences: A non-attendance letter will be mailed to the parents informing them of the
number of absences and cautioning them that a court petition is possible.
10 days of unexcused absences: A second non-attendance letter will be sent to the parents
informing them of the number of absences and warning them that a court petition is pending
unless the student attends school.
15 days of unexcused absences: The school will petition the family court for assistance in
assuring that the student regularly attends school, in accordance with the Compulsory
Attendance Laws of the State of Hawaii. In this case, both student and parent are required to
attend the court proceedings during the work week. They must appear before a judge to account
for the truancies. The Court will order with a plan to remediate the situation and get the student
back in school on a consistent basis. Oversight via regular hearings at Waimea Family Court will
continue until regular attendance has resumed for a sustained period of time.

There are times when a student will legitimately miss more than 15 days of school due to an extended
illness or injury. The school will facilitate a partnership with community social agencies when student
or family problems are causing irregular attendance.
IX.

Kohala Middle School Discipline Plan

Education is our fundamental function, and we are committed to ensure that each student shall have the
opportunity to grow academically, emotionally, socially and morally to become productive citizens able
to function in society. In support of this, the Kohala Middle School Discipline Plan seeks to:
1. Promote and maintain a safe and secure educational environment;
2. Teach and acknowledge proper behavior which is beneficial to the educational process and self
development;
3. Deter students from acts which interfere with the purpose of education or which are selfdestructive or anti-social; and
4. Maintain proper student conduct to ensure that educational activities and responsibilities remain
uninterrupted.
Effective discipline requires the mutual respect and involvement of the total school community.
Counseling will be an essential part of all disciplinary action. The Discipline Plan is designed to be used
to teach, counsel, give consequences for and redirect unacceptable conduct, and support positive
behavior.
Our school rules apply to all students. Parents and guardians should be familiar with these rules and
reinforce them.
Teacher’s Role
Teachers have the prime responsibility during school hours for the disciplining and counseling of
students under their supervision.
Excluding Class A and B offenses, which must be promptly reported to the Administration or designee,
teachers will manage all disciplinary infractions of students subject to their supervision. They will

16

Kohala Middle School Guidance Booklet, SY 2017-2018
communicate with parents and counselors to avert discipline problems as well as to reinforce student
effort toward responsible behavior.
After exhausting all methods and procedures available, a teacher may refer a student to the
Administrator or designee when the persistence of the misbehaving student or the disruptive effect of the
violation makes the continued presence of the student in class unbearable, or the disruptive behavior of
the student affects the educational process of the classroom. Such referrals should not be interpreted as
the end. The referring teacher will follow through with measures that promote the deterrence of the
infraction.
Teachers are accountable for knowing their roles, and for following the procedures as outlined in the
school’s discipline plan, and for assisting in its implementation. The Kohala Middle School Discipline
Plan will be introduced and discussed during the first two weeks of school. In line with the school
philosophy, class rules will be written and discussed with all students. The consequences for failure to
comply with Chapter 19 and classroom rules will be written, posted and discussed with the all students.
Teachers are responsible for:
 Modeling appropriate behavior, dress, and language in school situations.
 Establishing a classroom management/discipline plan for his/her classroom.
 Providing a safe learning environment where each student may reach their full potential.
 Being supportive, respectful and relating positively to students and to their families.
 Helping students develop positive learning attitudes and effective work habits and goals.
 Providing instruction that is clear, relevant and challenging.
 Providing standards-based lessons that are engaging for students.
 Assisting parents/guardians so that they can help their children with assignments.
 Communicating school and classroom rules, expectations and procedures to students and to
parents/guardians; and
 Monitoring and communicating student progress towards standards to parent/guardians and
students.
Student’s Commitment
All students have a right to learn in a safe, secure environment. Students and staff members are jointly
responsible for creating and maintaining a positive school atmosphere. It’s the responsibility of each
student to learn and not to infringe on the rights of other students to learn or of teachers to teach.
Students are accountable for knowing and obeying all the rules for each classroom as well as those
outlined in the Kohala Middle School Discipline Plan.

As a STUDENT, I will:







Attend school regularly and on time.
Arrive with a positive learning attitude and necessary school supplies.
Complete my classroom and homework assignments with quality and on time.
Use my planner to assist with organizing assignments and due dates.
Actively participate in my own learning by making appropriate choices.
Put my best effort into my activities, products and performances.
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Set long and short-term academic goals and regularly evaluate personal progress towards
standards.
Follow the teachers’ directions and ask questions when needed.
Ask for help if I’m having difficulties.
Work cooperatively and collaboratively within a group.
Display a high degree of respect and tolerance for others’ beliefs and points of view.
Demonstrate cooperation, be encouraging to others, and develop positive inter-personal
relationships.
Internalize and independently demonstrate the school rules.
Follow all school and classroom rules and procedures.
Follow directions of all school personnel and respect the rights of school staff, peers, myself, and
school property; and
Contribute time and talents to improve the quality of life in my school and community.
Keep hands, feet, books, and objects to myself.
Refrain from profanity, rude gestures, teasing, bullying or put downs.

Parent’s Role
Parents will be notified if their student has received a referral for disciplinary infractions and asked to
follow up with their student to improve behaviors. The primary, long-term responsibility for the
behavior of a student lies with the parent/guardian. This Discipline Plan is designed to reinforce the
family in its efforts to establish responsible behavior. We expect parents to play an active role in
supporting the school to create and maintain a positive learning environment and a caring school
community. An effective way to do that is to model desired behaviors.
As a PARENT/GUARDIAN, I will:
 Model appropriate behavior and language.
 Make sure that my child attends school regularly and on time.
 Encourage my child to complete school assignments.
 Monitor student academic and behavioral progress by communicating with teachers via e-mail,
phone, or Infinite Campus.
 Contact teachers with questions, comments, or concerns.
 Support the school’s rules and the teachers’ efforts, expectations and procedures.
 Become familiar with Chapter 19 discipline guidelines and discuss with student(s).
 Create a healthy home environment for my child.
 Read to and with my child and encourage family reading at home.
 Actively participate in my child’s education.
All School Staff’s Role
It truly takes a “village to raise a child,” and every staff member at Kohala Middle School plays an
important part in the overall climate of the school, regardless of their job assignment.
As a STAFF PERSON, I will:
 Be supportive, respectful and relate positively to students and to their families and to fellow staff
members;
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Help students develop positive learning attitudes and effective social habits that contribute to our
community.
Adhere to and monitor student compliance with school rules, expectations and procedures.
Report any infractions of Chapter 19 Class A or B offenses to Administrator.

Counselor’s Role
The counselor’s role is to provide a positive avenue for communication between students, parents and
teachers. The counselor will provide a personal way of helping in a one-to-one or peer group setting to
develop skills and attitudes that lend themselves toward self management and constructive decision
making. When students are in need of special or professional help, counselors will refer their families to
the appropriate school support personnel, private counselors, or specialty agencies.
Administrator’s Role
Administrators and their designees are charged with promoting and maintaining a safe and nurturing
learning environment based on the standards established by the school community. As such, they will
consider and impose reasonable and prudent disciplinary action to preserve a secure educational setting.
As outlined in the “Administrator’s Role on Student Misconduct, Discipline and Reporting Offenses”,
Administrators and their designees are the discipline officers of the school. It is the responsibility of the
administration to support teachers in the disciplinary process and to follow the guidelines established in
the Kohala Middle School Discipline Plan. Administrators and their designees must provide each
student with his/her “Due Process,” as follows.
1. Students and parents will be informed of state law and school rules on expected behaviors.
2. Upon receipt of a disciplinary referral from staff, student(s), or parent(s), the Administrator or
designees will conduct an investigation using available resources and will make a judgment
based on the findings of the investigation. These judgments will be administered without
prejudice. In order to render a fair judgment, it may be necessary to question more than one of
the teachers, students, parents and others involved in the incident. For confidentiality reasons
and to avoid any bias, during the investigation phase parents or guardians may not be present
with their own child(ren)or other people’s child(ren.) If the charges are substantiated, the student
will face consequences in accordance with the guidelines outlined in Classroom Rules, Kohala
Middle School Discipline Plan, and Chapter 19.
3. Students referred to the administration for disciplinary action, except for serious offenses under
Chapter 19 (A and B Offenses), will have received counseling services, which includes parental
contacts from the teacher, counselors, and/or other resource people in compliance with Article
XI of the Agreement between the BOE and HSTA, Student Discipline.
3. Students will be given an opportunity to present their interpretation of an incident involving
disciplinary action. A statement of charges and the evidence supporting these charges and
substantiating the consequences administered will be presented to the student involved in
disciplinary action. Parents will be notified of disciplinary action.
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X.

Student Acts Requiring Disciplinary Actions

Reference: Chapter 19, Student Misconduct, Discipline, School Searches and Seizures, Reporting
Offenses, Police Interviews and Arrests, and Restitution for Vandalism, (Hawaii Administrative Rules,
Title 8, DOE, Subtitle 2, Education, Part 1, Public Schools)
“Ignorance of the law does not equal innocence.” If you don’t know the speed limit, you will still get
fined if you exceed the posted limit. Students and parents need to be familiar with Chapter 19. The law
is designed to protect all students and create a safe learning environment. Awareness of the law alerts
students when they are moving into an area of misconduct. It also means that students know when the
conduct of others is prohibited and that they are protected from that misconduct (for example, being
teased.)
Students will be provided a copy of Chapter 19 for discussion in class. Chapter 19’s ban on
prohibited conduct applies to all students during school hours, on school premises, or during department
supervised activities. School Incident Report and/or possible police involvement accompany certain
offenses.
Please take the time to review all of the information in the Chapter 19 booklet.
Among other things in the Chapter 19 booklet, there are several pages of Definitions, which describe the
various offenses. They are listed, in alphabetical order (Pages 19/3 -19/16). It is important to familiarize
yourself with these terms.
Additionally, on Pages 19-18 & 19-19, prohibited student conduct is listed in order of severity.
Class A offenses are the most serious forms of unlawful conduct and carry to most stringent
consequences. ***
Class B offenses also involve unlawful conduct. You will see that Class A and B offenses are acts that
are also illegal in our general society. ***
Class C offenses outline conduct that is prohibited by the Department of Education. These are actions
that might be allowed elsewhere, but are prohibited at schools.
Class D offenses are school-prohibited conduct, as defined by established school rules.
*** Indicates that the police may be called and involved in the investigation.
Class D Offenses: School-prohibited conduct
Contraband, Possession or use of: .These items are prohibited as experience has shown that they
interfere with the teaching/learning process or campus safety. These items will be taken away upon
discovery and held by the school until picked up by parents from Administration. The following is a list
of items classified as contraband on Kohala Middle School’s ’s campus:
 Electronic/Musical Devices: Cell phones, Radios, mp3 Players, Personal CD and DVD Players
 Hand-held electronic games (Game Boy, Nintendo DS, etc)
 Cigarettes, Lighters and Matches
 Chewing gum, soft drinks, candy.
 Drug/Gang related articles
 “Fad” items, musical devices or clothing that create classroom disturbances
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Beepers
Laser Pens/Pointers
Locks on unassigned lockers (will be removed by school personnel)
“Slam” Books
Footballs
Items or clothing that violate the dress code (see below)
Items that violate the “usage ban” (see below)
Electronic cigarettes

Usage and visibility Ban: Students are allowed to be in possession of the following items, but may not
exhibit or use them on campus. Use of these items is prohibited as experience has shown that they
interfere with the teaching/learning process or campus safety. If used on campus, these items will be
taken away and held by the school until picked up by parents from Administration.:
 Cellular Phones, Smart Phones
 Skateboards/“Rip Sticks”, Scooters, Bikes
Off Limits Areas: Sitting or standing idly in an area that has been designated by administration as off
limits, or stopping frequently and lingering in areas during class time that are designated off limits is not
allowed.
Off limits campus areas before school:
 All areas except the Front Porch of Building A and the front lawn facing the porch and the
cafeteria for breakfast.
Off limits campus areas during school hours:
 In a classroom, unless under supervision of a teacher.
 Bathrooms and areas fronting bathrooms except for proper and reasonable use.
 On trees: No climbing or swinging on branches please.
 In front of “in-session” classes unless on official business.
 The Pololu side of Building A, (not to be used for passing from class to class)
 During recess/lunch; the courtyard between B and TB.
 Any area which limits student visibility.
Off limits campus areas after school hours:
 ALL CAMPUS AREAS are off limits ten minutes after the end of the school day except for
bus students waiting for their bus in the designated area.
Dress Standards:
 Head is uncovered when a student is indoors (classroom, cafeteria, library, or office)
 Clothing or apparel does not promote, suggest, or display a picture of alcohol, drugs,
profanity, violence, or items of a sexual or suggestive nature.
 Shirts or tops have backs, cover cleavage, have straps that are at least 1 inch wide and fully
covers undergarments, and are long enough to cover the midriff.
 Shorts and skirt hems must reach or exceed the finger tips (or mid thigh) when arms are held
straight at one’s side.
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Heel height is to be 2 inches or less. Close-toed shoes are encouraged on PE days and on all
field trips.
Ripped jeans will be allowed as long as tears are below the mid-thigh;
Shorts must be at mid-thigh or longer;
Leggings allowed but must be worn with blouses or shirts or dresses of mid-thigh length or
longer;
Razorback tops will be allowed as long as no cleavage or undergarments are visible. (Proper
undergarments to include bandeaus, strapless bras, tank tops).
Other dress code violations may be defined at the discretion of the Principal.

If a student violates the dress standards code, the school will provide suitable attire or parents may be
called to bring in suitable clothing. Extraneous items (i.e., inappropriate dress items) will be kept in the
office and may be picked up after dismissal in the school office.
Electronic/Musical Devices: Due to theft and classroom disruptions, do not bring to school. These are
also listed as contraband.
Public Intimacy: A public display of affection (PDA) by students during school hours, on school
premises, or during department supervised activities is not appropriate or allowed.
Cheating in any form will result in the student being subject to discipline based upon the conditions of
the incident. Options include a 0% grade on the assignment and counseling.
XI.

Disciplinary Actions for Chapter 19 Offenses

In most cases, Kohala Middle administrators follow a plan of “progressive discipline.”
First infractions of the rules are addressed through counseling, warnings, and corrections. Sometimes
writing assignments are part of the corrective action, possibly a note of apology or a reflective writing
on what they learned from this experience and what they would do differently next time.
A second, similar offense may result in being assigned detention. For detention, students lose their
recess privilege for one or more days. They use that time to assist in campus beautification projects, i.e.,
pulling weeds or collecting litter. Additional writing assignments may be a part of the corrective action,
including homework assignments that are due to Administration the following morning.
The third level of progressive discipline is more serious. Without remediating, students risk removal
from the classroom for a portion of or the entire day in the Administrative office. Out of school
suspension is also possible at this level. Parents need to make provisions for supervision when a student
is suspended from school as students may not stay at home unsupervised.
At all levels of intervention, a written referral from any staff member will generate paperwork and or a
phone call that parents will receive so they may follow up with the student at home. We ask for your
support in reinforcing positive school behaviors and adherence to school rules and state laws when
discussing referral forms with your student.
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While progressive discipline is the usual procedure, the following possible disciplinary actions are at the
discretion of the administration, with one exception. Discipline may begin at any point on the following
list:
 Parental contact by teacher, counselor, and/or administrator
 Counseling by teacher, counselor, and/or administrator
 Reprimand and warning by teacher, counselor, and/or administrator
 Confiscation of contraband
 Detention
 In and out of school Suspension
 Non-participation in school activities and events
 Expulsion/Disciplinary Transfer
Please note that progressive discipline is our plan; however with a serious infraction an administrator
may bypass progressive steps and move straight to suspension (i.e. for fighting).
**

Administrators DO NOT have disciplinary discretion about the possession of a firearm on campus.
Students who possess a firearm (which is any instrument that can expel a projectile, including air guns,
paintball gun, bb guns) shall be excluded from the school for at least 365 calendar days. SEE
APPENDIX E. Due to serious safety concerns, only the Superintendent of Schools can lessen this
penalty upon appeal.
Suspensions Limit Access to Activities
Students suspended for a school offense may not be allowed to attend any extra-curricular activities for a
period of school days from the time and date of their suspension. In addition, any student suspended
during the 4th quarter may not be allowed to participate in any extra curricular activity during that
quarter.
Students who have violated Chapter 19 for a Class A offense may be banned from participating in
school-related activities for 60 school days (i.e., school dances, intramural sports, field trips, clubs,
school officer positions, or any co-curricular activities.) Similarly, students who have violated Chapter
19 for a Class B offense may be banned from school-related activities for 30 school days.
At the discretion of the administration and in consultation with other involved staff members and
parents, students may be excluded from an activity if their inclusion in the activity may be detrimental to
other individuals or poses a threat to the successful completion of the activity’s goals. This can include
exclusion from curricular-related field trips.
Fourth Quarter Guidelines
During the fourth quarter, any student found to be in violation of any Class A or B infraction as defined
by Chapter 19, will serve his or her regular day(s) of suspension and may be excluded from the end of
the year celebrations. Those students who are suspended for a Class C or D offense will serve their
regular suspensions(s) and will be in danger of being excluded from the end of the year celebrations
(depending on the nature of the offense.)
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XII.

Middle School Grading

Academic grades for Middle School are based on the following criteria:
A
B
C
D
F
I

100-90
89-80
79-70
69-60
59 and below

Excellent
Above average
Average
Below average
Failing
Incomplete (with 10 days to complete course work or a “F”)

The academics to be graded are Language Arts, Mathematics, Science, Social Studies, and other elective
courses as offered. A minimum of a “D” is required for credit. Fifteen credits are required for promotion
to high school. (See Promotion Policy, Appendix F.) (Kohala Middle School is considering not giving
credit for any grade below a “C”. If this were to be implemented, parents and students will be notified.)
XIII.

School Homework Philosophy

Homework is an essential part of the educational process. It is an extension of the formal classroom
instruction and serves to reinforce and strengthen student learning. Homework assignments are for
review and should not require instructional assistance at home. If students were attentive in class, they
should be capable of doing the homework on their own.
Homework is normally assigned Monday through Thursday. Weekend assignments may be given at the
discretion of the teacher. A general rule of thumb on the amount of time to be spent studying after
school is 10 minutes per grade, so middle school students will have @60-80 minutes of homework per
day depending upon the student’s work habits and attention to task.
Parents/guardians can support students in establishing good homework habits. Students need a quiet,
designated area to study without distraction or interruption. There needs to be sufficient lighting,
ventilation, and table space for written assignments. Sometimes it’s good to break up the written
assignments from their reading time. It’s great when families can have a time together when everyone is
reading silently in a relaxed home, whenever possible.
Even if your child says he or she has not homework, please encourage them to always have a book to
read or to improve their other academic skills for 60-80 minutes per day.
XIV. Safety and Wellness
Safety is SO important. Some items have already been covered earlier in Section VII (Pertinent
Information for Parent/Guardian). Please refer back to these subsections for safety information, as
follows:
B. Notification of changes to telephone numbers (parents & emergency contacts)
E. Health Room
H. Special custody arrangements regarding your child
I Visitation on campus
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J Early Release of an individual student
M School Dismissal and Departure Times
Playground Safety Expectations
Playground safety/expectations are based on safe and careful use of fields and equipment. On-duty
teachers and supervisors are there for your safety and well being. Please respect their warnings and
requests. Play-court use requires appropriate footwear.
Snacks: Only healthful snacks are to be eaten in school- no candy, gum, or soda.
 Eat only when allowed.
 Rubbish is to be disposed of properly in trash containers.
 Asking others to share their snack is not acceptable.
Balls: Balls or toys from home are prohibited. KMS balls may used during recesses.
 Balls are never bounced on lanais or walkways in front of classrooms or in buildings.
 Balls and equipment may be used only when an adult is supervising.
 Balls that go beyond the fence, on the roof, in trees, or in off limit areas are to be retrieved by
adults only.
 Misuse of balls/equipment resulting in injury is prohibited.
 Football use must be supervised on campus. Using any ball to play unsupervised football is
prohibited.
Playing: “Playing” is defined as all participants enjoying an activity
 “Disrespect” is when this is not happening and it is not playful.
 All playing stops at the sound of the bell or whistle or adult command.
 Hard contact and rough play (as defined by the staff on duty) is unsafe and prohibited.
 There is no such thing as “pretend” or “play” fighting – and there is no fighting allowed
 Tackle type games such as football or wrestling are unsafe and prohibited.
XV.

Cafeteria/Lunch Time Expectations

Show respect to all people and things while at lunch. Use “indoor” voices at all times.
1. Adults are in charge. Follow their directions and be polite.
2. Walk at all times in the café.
3. Treat your cafeteria as if it were your dining room at home.
4. Cutting in line is prohibited.
5. Playing with others in the lunch line or at the tables is unacceptable.
6. All students are provided with IDs (with barcodes.) These IDS should be brought to lunch.
7. Saving a place in line or at tables is prohibited.
XVI. Meal Program
It is the intent of the U.S. Congress that nutritious meals are available to every school student regardless
of the household’s ability to pay. The State of Hawaii, Department of Education, School Food Services
Branch participates in the USDA National School Lunch and School Breakfast Program. Schools are
able to offer affordable student lunches because of a USDA subsidy. (The price of an unsubsidized
lunch is @double.) Only students attending our school are subsidized. All others (visiting students,
siblings, adults) must pay the actual cost of the meal.
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*The State of Hawaii and our School MUST follow the established regulations of the U.S. Department
of Agriculture.
Meal prices for the 2017-18 school year**
**Prices may change during the school year.
Milk only............................................$0.50/carton
BREAKFAST: ...........................................Served 7:30-7:50 AM
Student ...............................................$1.20
Reduced Price Student .......................$0.30
Adult ..................................................$2.40 (PRE-PAID; NO LOANS)
Visitor (all ages) .................................$2.40
BRUNCH: (same food items that were served as Breakfast) Served during daily AM recess
Prices are the same as Breakfast , as is the menu.
Please note that a Free or Reduced Price student can have free or reduced breakfast or brunch at
reduced cost (not both). A second breakfast/brunch or lunch is charged at full price.
LUNCH: ....................................................Served during daily lunch recess
Student ...............................................$2.75
Reduced Price Student .......................$0.40
Second student entrée ........................$2.00
Adult ..................................................$5.50 (PRE-PAID; NO LOANS)
Visitor (all ages) .................................$5.50
Applications for reduced price/free meals
Applications for reduced price/free meals MUST be made by households every school year.
Applications are available at the school office. We encourage all households to apply for reduced
price/free meals. The USDA publishes qualifying income guidelines each school year. Therefore,
households must apply and a determination must be made each year. When completing the application,
please follow the instructions on the application and the accompanying memo.
The fastest and the easiest way to apply for free or reduced lunch status is on-line at
hionlineapps.primeroedge.com Once the School Food Service Branch (SFSB) determines your
eligibility status, they will send you verification electronically. You should print a copy of that
verification if you qualify for free or reduced lunch status. You will need that written confirmation for
your bus transportation discount. (See Student Transportation Section, below.)
You will also receive a hardcopy application in your opening packet from the school. This is a slower
process, as follows: After your completed application has been accepted, the school date-stamps the
receipt of the application, logs it, and sends it to the State office for approval. In accordance with the
USDA guidelines, State officials will make a determination whether your household qualifies for
reduced price meals, free meals, or is denied the benefit. The determination is based on the published
USDA’s income guidelines. A Notice of Determination will be sent to the school and then forwarded
home with your child, notifying you of your child’s status and the effective date.
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Costs incurred during the approval process are the parent’s responsibility and will not be reimbursed by
the school. Eligibility for other income assistance programs does not automatically trigger eligibility for
free or reduced lunch. Parents must notify the school immediate with the case number. We will work
with School Food Services to reassess those students’ lunch status.
If your child attended a HI DOE school last school year
If your child attended our school last school year, your child’s lunch status in May 2017 will continue
for the first 30 calendar days of this school year - until September 1, 2017.
*You MUST reapply to qualify for reduced price/free meals. If you do not turn in a hardcopy
application as soon as possible we cannot guarantee that your child will qualify for reduced/free
meals after September 1, 2017. Again, going on line is quicker.
If this is your child’s first school year at a HI DOE school
If this is your child’s first school year at a Hawaii DOE School, your child’s meals will be at full price
until your family qualifies for reduced price/free meals.
*You MUST apply to qualify for reduced price/free meals.
(Students receiving free and reduced lunch prices are eligible to eat use free/reduced benefits on
Breakfast or Brunch and Lunch.)
Breakfast Program
We at Kohala Middle School know that breakfast is an important part of getting our children off to a
good start every morning. Our breakfast program is offered every morning from 7:30 a.m. to 7:50 a.m.
in the cafeteria.
Brunch Program
Bruch is served at from during morning recess. The prices and the menu are the same as our Breakfast
program.
Lunch Program
Lunch is served during lunch recess. The school is on a computerized meal system which means your
child must have money in his/her account at all times (see below).
Computerized Meal System





How this works
An individual meal account is automatically opened for every child who is enrolled at our
school. The account is identified with a number and bar-code.
This account is like a checking account. You/your child will make deposits to the account.
Deposits can be made in cash or by checks. Meals/milk will be purchased with these funds.
Your child will automatically be assigned a unique PIN (Personal Identification Number) barcode. Your child’s meal account will be identified with this PIN. The money deposited into this
account can be used by your child to purchase school breakfasts, lunches, and milk.
Your child’s meal status (free, reduced, full pay) is kept confidential. No one is able to tell just
by looking at the bar-code whether a child is paying a full price, reduced price, or having a free
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meal. At the point of purchase, the price of the meal will be deducted from your child’s account
as long as there is money in the account. Children who have a free meal status will not have any
money deducted from their accounts but are required to have their card scanned. In all cases,
when a meal is served, it will not indicate the meal status of the child on the terminal or on the
bar-code sheets.
Making deposits
You/your child may make deposits to the account at the Administration office. Make sure to fill out the
deposit envelope. The student’s full name & grade should be clearly written and turn it in to the office
staff.



Paying by check
Make checks payable to “Kohala Middle School”.
Note that the Department of Education’s policy states that there is a $25.00 charge for checks
returned for insufficient funds or closed accounts. If this happens, you will be required to pay
the amount of the check and the $25.00 charge in cash, with a cashier’s check, or money order.

Loan Balances
Notices are sent home with your child immediately indicating a loan balance on his/her account. Please
submit your payment to the school office promptly. The school does not have funds for meal loans.
If your child’s account does not have enough to pay for a meal, please send a home lunch.
XVII. Student Transportation Services
Transportation provided to students during the regular school year is limited to and from the student’s
legal home address. Transportation home is only after the regular school day has ended and NOT after
“post school” activities such as Uplink, 21st Century programs, voluntary study hall, or other school
activity participation.
Bus Registration: Applications available from Bus Company or School Office
When registering a child to ride the school bus, parents or guardians shall complete and submit the
required documents below:
 An Application For Regular Education Student to Ride School Bus Form (Form ST-70) giving
background information on the child, agreeing to a payment plan and confirming your child’s
understanding of the safety rules.
 A Questionnaire to Determine Eligibility(MV1)
These forms are mandatory to register your child to ride the bus and needs to be submitted before a child
can be approved to ride the school bus.
Days of Operation
Student transportation services will be provided on regular school days. The program will not operate
when school is closed, including school vacation periods, holidays, weekends, waiver days, professional
collaboration days and Teacher Institute Day.
Program Fees
Student fare is $1.25 each way to and/or from school. Payments are calculated on a 180 day school year
and then divided equally for each payment option. Parents have the option of a roundtrip pass, or a one-
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way pass for either the morning or afternoon. Single ride coupons are also available in sheets of 10 for
$12.50. Quarterly fees for a one-way trip are $36.00 and round-trip are $72.00. Annual fees for a oneway trip are $135.00 and round-trip are $270.00.
All the children will be charged the transportation fee, no matter how many days a child participates in
the program. There will be no refunds for unused days. When applying, that child’s slot is reserved and
bussing requirements are allocated accordingly.
Your child may be eligible for free bus service. To apply, attach the Parent Notification of Eligibility
from the School Food Services Branch (regarding school meals) to the bus application. The office can
make a copy for you if you bring it in.
Bus Pass Payments
There are three payment options available to parents to pay for their child’s bus pass. Once you agree to
a payment option, you will need to maintain that option for the school year. A signed agreement to the
payment option and financial responsibility is mandatory. Fees are due and payable in person to the
Kohala Middle Administration Office on or before the date that your child plans to ride the bus. Fees
are due 15 days before a new quarter begins.
 The annual payment plan option merits a 5% discount.
 Payments can also be made on a quarterly basis.
 One way bus coupons may be purchased at any time in sheets of 10 for $12.50.
Parents or guardians must pay by check, money order, or cashiers check made payable to the
Department of Education. There will be a $25.00 service charge for all returned checks.
 Original receipt of payment will be issued and sent home with children to their parents. Your
child’s temporary bus pass will be attached to your receipt. Parents are encouraged to keep their
receipt as proof of payment.
 Your child’s permanent pass will be sent later. Your child may be denied bus boarding if they
refuse to or cannot show their bus pass.
Non-Payment
Student Transportation Services will assume that when payment is not made within 15 working days as
agreed by the payment plan you selected, that the child(ren) no longer needs transportation services.
Failure to pay any outstanding fees (e.g. bounced check fees, duplicate pass fees, etc.) shall result in
termination from the program. The Student Transportation Services Branch must approve any
exceptions to this policy. The child may re-enroll the next month if the new bus pass fee and all
outstanding fees are paid in full. During the period that your child does not have a bus pass, parents must
make alternate transportation arrangements and assume responsibility for getting their children to school
and home.
Lost Bus Pass
Your child should go to the school office immediately when they realize that they have lost their school
bus pass. There is a $5.00 fee to replace the pass.
All school rules (Ch. 19) apply to bus behaviors. Bus access is a privilege, not a right. Violation of
school rules can/may result in the revocation of bus privileges.
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APPENDIX A: CAMPUS
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APPENDIX B: MIDDLE

SCHOOL BELL SCHEDULE
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APPENDIX C: Acceptable

Use Policy (home copy)
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APPENDIX D:

HAWAII GUN FREE SCHOOLS ACT

Under the Department of Education’s Chapter 19 (Hawaii Administrative
Rules), any student who brings a firearm to school "shall be excluded from
attending school for not less than one calendar year." This misconduct will
result in an automatic one year suspension with an appeal to the State and
Deputy Superintendent of Education.
As stated in Chapter 19 (Hawaii Administrative Rules) “Firearm” means:
o

o
o
o

o

o

Any weapon (including but not limited to a starter gun, shotgun,
air guns, which includes BB guns, pellet guns, paintball guns, or
cross bow or any other instrument which will or is designed to or
may readily be converted to expel a projectile;
The frame or receiver of any such weapon;
Any firearm muffler or firearm silencer; or
Any destructive device. The term “destructive device” means: Any
explosives, incendiary, or poison gas: bomb, grenade, rocket
having a propellant charge, missile having an explosive or
incendiary charge, mine, or similar to any device described in the
preceding clause;
Any type of weapon, which will, or which may be readily
converted to expel a projectile, including but is not limited to a
weapon that expels a projectile by action of an explosive or other
propellant; or
Any combination or parts either designed or intended for use in
converting any device described above and from which a
destructive device may be assembled.
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APPENDIX E: KMS

Promotion Policy (to High School)
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RETURN THIS PAGE TO THE SCHOOL TO BE KEPT
IN THE ADMINISTRATION OFFICE
Kohala Middle School
P.O. Box 777
53-4155 Akoni Pule Hwy 270
Kapaau, HI 96755
PARENT/STUDENT GUIDANCE AGREEMENT
School Year 2017-2018

After you and your child have read and reviewed this booklet, please fill out this page
and have your child return it to their Advisory teacher.

_____________________________________________________________________
Name of Student
( PLEASE PRINT)
Advisory Teacher_______________________
Grade Level___________________

I understand this booklet and agree to its provisions.

Parent Signature and printed name

Student signature and printed name
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