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We are a community rooted in a tradition of academic excellence entrusted to develop critical
thinking, curiosity, and originality. We create scholarly opportunities and inspire wonder.
The heart of our purpose is to reinforce ethical responsibility, promote personal integrity, and
instill a life-long passion for learning. We empower each student to embark upon the world
and to embrace the challenges of living a spirited, balanced life.

WESTFIELD HIGH SCHOOL
550 DORIAN ROAD
WESTFIELD, NEW JERSEY 07090-3390
(908) 789-4500
FAX: (908) 789-4230

Dear Students...

WELCOME TO WHS!
The policies and procedures contained in your Blue Devil Handbook for Students
and Parents are the result of a concerted effort on the part of the administration, faculty and
students! This information has been carefully prepared and presented so that it will be of
great value in helping you and your parents adjust to our school and become an integral part of
it.
The ultimate purpose of education is to help each student become an effective citizen
in a democracy. To develop and accept the responsibilities and obligations of good citizenship
will help us to participate successfully in the world of tomorrow. We hope that you will
participate in our varied activities and thus live a better life and finally take your place in this
complex society. Remember that your success in this school will be directly proportional to
your efforts. Be proud of your school. Take good care of it, and feel free to make suggestions
for improving it.
We welcome you, and we hope that you will always be conscious of our school’s
traditions and requirements. This school is what we, working together, make it. Let us always
have the spirit to do the things that will continue to make it outstanding!
Good luck and best wishes!

Yours truly,
The WHS Staff
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A HISTORY OF WESTFIELD HIGH SCHOOL
The history of Westfield High School is a long and varied record of academic excellence,
one that spans two centuries under the leadership of five principals. The oldest school on record
was the old brick academy on Mountain Avenue opposite the Presbyterian Church, a town
landmark. The minister of the church was the supervisor of it and all the schools in Westfield
Township.
The history of the high school begins in 1869 with the opening of the old Prospect School
which, at that time, had a staff of five teachers. For the few students who were preparing for
college, the school principal taught Latin, Greek, higher mathematics and science. The other
teachers taught the elementary subjects. On March 2, 1880, the Board of Education, in its formal
minutes, made the first direct reference to a high school in Westfield. When the Lincoln School
on Academy Place was erected in 1890, the high school level classes were held there.
In 1900, the high school department was transferred to the newly opened Washington
School on Elm Street. Shortly afterward, a regular full four-year high school program, which
received state approval, was organized. The high school became an independent unit in January
1916, when it moved to the Elm Street building. The program, chiefly college preparatory, was
offered to 306 students by 11 teachers. That year there were 39 students in the graduating class.
In 1923 when the present Roosevelt Intermediate School was opened, Westfield adopted
the 6-3-3 plan and the Elm Street building which contained grades 10, 11 and 12 became
Westfield High School. Frank N. Neubauer was designated Principal, and he remained in that
office until his death in 1947.
During this period the high school established the enviable position which it holds today
as one of the truly outstanding secondary schools in the state and the nation. In 1928 it was
accredited by the Middle States Association of Colleges and Secondary Schools in the first group
of high schools to be accredited by this association. It was also, at this time, established as a
center for the College Entrance Board Examinations. Westfield High School is one of the few
schools in the nation to hold over 70 consecutive years of accreditation by the Middle States
Association.
During this time an excellent library was established, a rich program in athletics and
physical education was developed, and opportunities for outstanding experiences in art,
industrial arts, music, speech, and dramatics were expanded. It was in this period that guidance
services became an integral part of the program, and pupil activities grew to include publications,
clubs, social events and student government. In 1947 Robert L. Foose became the second
principal of the high school.
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By the late 1940's the Elm Street building had become much too small for the evergrowing student body. Students were being housed in the Elm Street building, the old
Washington School as an annex, and two temporary structures on Walnut Street. To maintain
and expand Westfield's high educational standards and experiences, a new high school building
became imperative.
The present building on Dorian Road was opened on February 4, 1952. The staff,
consisting of 42 teachers, taught 725 students in three curricula: business education, college
preparatory, and general. In the first commencement from the new building, 203 students were
graduated.
Rapid growth in student enrollment necessitated further expansion. In September 1960,
the high school built an addition consisting of 17 new classrooms, two gymnasiums and a
cafeteria. In the 1970's, four additional classrooms were added by the acquisition of the two
portable buildings on Trinity Place. In 1962, Westfield instituted its first summer school
program which was approved by the State Department of Education.
With the retirement of Dr. Foose in 1969, Albert R. Bobal became the school's third
principal. During the 1970's each academic department opened its resource center where students
could work independently or seek tutorial assistance from teachers. The Department of Special
Services opened resource rooms at the high school so that specially trained teachers could help
special needs youngsters to succeed. In 1979 Project 79, an alternative school-within-a-school,
was created for at- risk students of average or above average ability. The New Jersey State
Department of Education presented Project 79 with the prestigious Star School Award in 1995.
In 1980 Dr. Robert G. Petix was named the fourth principal of Westfield High School, a
position which he maintained until his retirement in June 2006, making him Westfield High
School’s longest-serving principal. During 1980’s and 1990’s, several new additions to the
facility and grounds were made, including renovated playing fields outdoors, updated science
labs, a new and expanded library/media center, several state-of-the-art computer labs, and a
technological infrastructure of approximately 300 networked computers with Internet access.
With the opening of the 1989-1990 academic year, Westfield High School welcomed ninth
graders to its halls for the first time.
The last decade of the century was marked by substantial increases in enrollment in the
elementary schools that necessitated the construction of additions to all but one of the district’s
six elementary school buildings. During the first year of the new millennium Westfield taxpayers
approved a $22 million dollar referendum bond to accommodate the arrival of these enrollment
increases at Westfield High School.
Construction at the high school began during the summer of 2001 with the replacement of
all windows and the conversion of two former shop classrooms into four large classrooms for use
during the 2001-02 school year. By the spring of 2002 the “portable” classrooms on Trinity
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Place had been razed in preparation for the construction of a three-story Science wing which
began following a ground breaking ceremony in April 2002. At the same time, construction also
began inside the existing building. By the end of the summer a new Student Center and an Art
studio classroom had been created by extending the building into the main courtyard, and a
renovated Foods Lab was ready to greet students. Work on the expansion of athletic storage
facilities and the creation of new teacher work and preparation areas was also finished.
With construction of the Science wing completed in the spring of 2003, classes in the
existing Science classrooms and labs in the main building were moved to their new location in
the new wing. During the summer of 2003, work was completed on the renovation and airconditioning of the former Science classrooms for use as general purpose classrooms, as well as
on other aspects of the referendum construction project, including the creation of a Counseling
Suite for the departments of Guidance and Special Education, the expansion of administrative
offices, and the renovation of the varsity gymnasium floor and replacement of bleachers.
In July of 2008, Westfield High School welcomed its fifth principal, Peter Renwick. Mr.
Renwick came to Westfield High School from Montclair High School where he taught Social
Studies and in 2003 became Assistant Principal. During his tenure at Westfield High School,
several upgrades to the facilities were made, including new student lockers, the renovation of the
weight room and the sound system in the Auditorium. He was instrumental in the addition of the
Student Resource Officer and a focused emphasize on instructional technology in the classroom.
In February of 2017, Westfield welcomed Dr. Derrick Nelson as its sixth principal. He
came to Westfield from the Orange School District where he served as assistant principal in two
public schools, serving students from kindergarten through middle school level. He began his
career in education in 2002 as a teacher in the Plainfield public school district. Earning a
Doctorate in Education Administration from Seton Hall University, Dr. Nelson also received a
Master of Arts degree in Education Administration from Saint Peter's College and a Bachelor of
Arts degree in Mass Communication from Delaware State University. He began his career in
Westfield Public Schools as Assistant Principal of Roosevelt Intermediate School in 2010 and
joined the high school administrative team as Assistant Principal in 2012. Dr. Nelson has been
an active member of the US Army Reserve for more than 20 years and holds the rank of Chief
Warrant Officer 2.
Westfield High School reaffirms its mission of preparing young people for further
education, for work and for responsible citizenship. With its educational foundations firmly
grounded in the time-honored tradition of excellence which is its hallmark, Westfield High
School embraces the exciting challenges and opportunities that education in the age of
technology brings while committing itself as a community of student and teacher learners
working together to ask questions, seek connections and develop essential skills.
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Philosophy & Objectives of
Westfield High School
. . . PHILOSOPHY
Westfield High School defines itself as a community of thoughtful learners: educators and students working together to
seek connections, ask questions, and develop essential skills. Recognizing our mission to prepare young people for commitment
to responsible leadership and citizenship, we seek to respect the individual skills, learning styles, and cultural backgrounds of all
members of the school community.
We seek to emphasize valuable approaches to learning: cooperation, respectful critique, meaningful academic rigor,
hands-on experience, and serious reflection and self-assessment. While educating students is the school's first mission, we are
also committed to encouraging the professional growth and intellectual stimulation of educators and support staff. We believe
that all members of the school community should have structured opportunities to share in decision making and problem solving
processes.
Students at Westfield High School should enjoy daily opportunities to read, write, and analyze; to think critically and
creatively; to understand and use various technologies; to define and solve complex problems; to struggle with challenging
questions within and across disciplines; to develop curiosity about and enthusiasm for the aesthetic and the practical; and to
interact socially and collegially. With the adults in the school community as mentors and guides, young people should also come
to recognize ethic al contexts in which decisions and choices must be made.
We are committed to the vision that learning should take place in a comfortable, safe environment that provides a
challenging curriculum, appropriate materials, flexible scheduling, and a code of conduct that promotes respect for self and
others. Both the curriculum and extra-curricular activities must welcome and nurture students of varying backgrounds, academic
abilities, and vocational aspirations. Towards this end, curriculum in each discipline and extra-curricular activities should honor
diversity of race, class, gender, ethnicity, sexual orientation, age, and physical ability and appearance. All students should be
able to learn and grow in an environment that protects, challenges, and nurtures each one as a worthy individual. When a student
is graduated by Westfield High School, he or she should possess the skills and attitudes that lead to a productive and thoughtful
life as a member of a local and global community.

. . . GOALS / OBJECTIVES
THE FOLLOWING BROADLY ARTICULATED LIST REPRESENTS OUR COMMITMENT IN ACTION TO
THIS PHILOSOPHY:
*

To provide each student with essential learning skills, including skills necessary to communicate through reading,
writing, speaking, and technology; to understand mathematical models and their applications; to engage in the
scientific process in order to understand the natural world; to learn and practice new languages.

*

To foster in each student an understanding of and sensitivity toward the world in which we live, including its
histories, its arts and crafts, various languages and cultures, interactions between living things and environment, and
the social and ethical responsibilities of human behavior.

*

To develop and nurture in each student a sense of self-worth; of the importance of physical, social, and mental
health; and of the challenge to explore, define, and commit to personal values.

*

To introduce and maintain an articulated instructional program for students and staff that purposefully integrates
current technology within and across disciplines.

*

To provide all members of the school community -- educators and support staff as well as students - with challenging
and relevant opportunities to develop intellectually, professionally, and personally.

. . . EQUAL EDUCATIONAL OPPORTUNITY
The Board of Education directs that all pupils enrolled in the schools of this district shall be afforded equal
educational opportunities in strict accordance with law. No pupil shall be denied access to or benefit from any educational
program or activity or from a co-curricular or athletic activity on the basis of the pupil's race, color, creed, religion, national
origin, ancestry, age, marital status, affectional or sexual orientation or sex, social or economic status, or disability. The Board
shall assure that all pupils are free from harassment, sexual or otherwise.
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THE BOARD OF EDUCATION IS IN THE PROCESS OF REVISING ALL SCHOOL DISTRICT POLICIES.
THIS HANDBOOK INCLUDES POLICIES THAT HAVE BEEN NEWLY ADOPTED OR REVISED BY THE
BOARD OF EDUCATION AS WELL AS EXISTING POLICIES THAT ARE SUBJECT TO REVISION
DURING THE 2017 - 2018 SCHOOL YEAR.

...A
. . . ADMINISTRATIVE ADVISERS
During your stay with us, there are times when you need to seek advice, receive additional attention, work out a
problem, or simply stop and talk with an outside observer. This role is fulfilled by your administrative staff.
Principal . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Main Office
Assistant Principals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Attendance Office
Director of Counseling . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Counseling Office
Supervisor of Athletics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Athletic Office

. . . ADVANCED PLACEMENT PROGRAM
Advanced standing in college via awarding of credit and/or placement is possible by taking Advanced Placement
(AP) courses and performing successfully in the AP examinations distributed and scored by Educational Testing Service.
Grades in AP courses are weighted as they are in Honors courses. Please see WHS Program of Studies for offerings and details.

. . . ASSEMBLIES
Assemblies are a regularly scheduled part of the curriculum designed to be educational as well as entertaining
experiences. They provide one of the few opportunities in school to learn formal audience behavior. Regardless of the type of
program, courtesy demands that the student body be respectful and appreciative. In live entertainment, unlike radio, television or
movies, the performers are very conscious of their audience. Students/parents who wish to suggest possible programs should
contact the Principal’s secretary in the Main Office.

1.
2.
3.
4.
5.
6.
7.
8.

Do not take books, coats, or backpacks to the assembly unless instructed otherwise.
Proceed to the assembly area quietly and promptly. Find your seat quickly.
When the chairperson of the assembly asks for your attention, give it immediately.
Be courteous to the performers and to your neighbors. Don't use an interval of applause or the short time between
numbers to start conversation. Talking, whispering, whistling, stamping of feet, and booing are discourteous.
Turn off all cell phones and electronic devices during performances.
Applaud in keeping with the occasion. Applause should be generous and courteous.
Do not leave the assembly until dismissed.
Inappropriate behavior can lead to detention/suspension.

. . . ATHLETICS
. . . GOING OUT FOR A SPORT
Any person who wishes may try out for any Westfield sports team. The student must complete all forms enclosed in
the registration packet, which can be obtained online at https://westfieldhs-ar.rschooltoday.com/ or from the Athletic Office.
All completed forms must be returned to the Athletic Office. Students must pass a physical administered by their family
physician after July 1st. This will be sufficient for the entire school year. Days and times of practice are posted on the Athletics
website, and fall, winter, and spring sports schedules are available online. If you need information, see SANDRA MAMARY,
Supervisor of Athletics, in the Athletic Office.
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Westfield High School is a member of the Union County Conference and competes with other member schools in
football, cross country, soccer, gymnastics, basketball, softball, wrestling, tennis, golf, baseball, and spring track. Also,
varsity teams in swimming, gymnastics, volleyball, bowling, ice hockey, lacrosse, field hockey, and winter track are open to
students in grade s 9 through 12.
Although every sport does not field a junior varsity team, many of them do afford students an opportunity to play
junior varsity. On page 9 are the lists of the varsity sports offered at Westfield High School this year. A sport marked with
an asterisk offers students an opportunity to compete at the junior varsity level. See the Athletic Director for more details.

. . . ATHLETIC PHILOSPHY AND PARTICIPATION EXPECTATION
Freshman
1.
2.
3.

Maximum participation: Keep as many student athletes as possible after considering the nature of the sport,
safety, and number of coaches.
Teach fundamental skills, team concept, and personal responsibility as a member of the team.
Prepare athletes for the next level in which competition, ability, commitment to excellence, and winning are
increased and achievement of team goals become more important.

Junior Varsity
1.
2.
3.

4.

Maximum participation: Keep as many students as possible after considering the nature of the sport, safety, and
number of school coaches, realizing that the junior varsity is a transitional year between ninth grade and varsity.
Reinforcements of fundamental skills while processing athletes for high mastery levels.
After conferencing with the coach, athletes in the eleventh grade should have an understanding of their level of
proficiency, which will enable them to make choices concerning their future involvement in the sport and in athletics
in general.
Prepare athletes for the next level in which competition, ability, commitment to excellence, and winning are
increased and achievement of team goals become more important.

Varsity
1.

2.
3.

Reduced participation: Keep as many student athletes as possible after considering the nature of the sport,
safety, and number of school coaches. Recognize that the number of athletes and the amount of playing and
practice time will be based upon the evaluation of skill level, attitude, effort, and the willingness to play within the
concept of a team philosophy and by the subjective judgment of the coaching staff. Seniors will be retained on the
basis of the coaches’ perception of their value to the team.
Emphasize the mastery of fundamental skills and the teaching of advanced skills.
After conferencing with the coach, athletes in the eleventh grade should have an understanding of their future
involvement in the sport and in athletics in general. At the varsity level, the commitment to winning becomes greater
and the achievement of team goals becomes paramount.

. . . INTERSCHOLASTIC ATHLETICS
The Westfield Board of Education believes individual students will benefit physically and intellectually
through competitive interscholastic and individual sports activities.
It is the Board’s policy to provide secondary school students interscholastic athletic competition in a variety of team
and individual sports. Students shall be allowed to participate in interscholastic sports subject to the rules and regulations of the
district and NJSIAA regulations. Qualified personnel shall be provided to coach and supervise interscholastic sports. It is the
policy of the Board to provide intramural athletic activities as a growth of class instruction in physical education and
commensurate with the grade level of the student involved. Intramurals are available for students in grades six through twelve at
their school.
The purpose of secondary school athletics is both educational and recreational. Major emphasis is to provide a
valuable learning experience for the participant. Emphasis is placed on self-discipline and emotional maturity gained
through respect for established rules and authority, and consideration of the rights of others.
A well-organized and well-conducted athletic program is a potent factor in the morale of a student body and an
important phase of good community school relations. Winning, involving the spirit of competition, is an immediate goal in all
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athletic contests, but it is not an end in itself. The desire to succeed and excel as an individual and as a member of a team is more
important.
1.

Participation in NJSIAA interscholastic athletics is limited to senior high school students.

2.

The Westfield High School is a member of the New Jersey Interscholastic Athletic Association (NJSIAA)
and in all athletic matters will adhere firmly to the rules and regulations of that body and to the philosophy
of sports which NJSIAA encourages. The eligibility of students to participate in the athletic program is
determined in accordance with NJSIAA regulations.

3.

A high school student who has been declared initially eligible for an interscholastic activity but, who after
becoming involved in the activity or team encounters academic failures or demonstrates poor performance in
his/her classes, will be subject to review for continued participation in the activity or sport.
The committee selected to review each case will be composed of the student’s guidance counselor, the
activity supervisor, the athletic director, a member of the Child Study Team, if necessary, and the Principal
from the school. Each case will be reviewed individually. The student may be placed on immediate
probation for a period of up to two weeks. During the probationary period, the student can continue to
participate in all extracurricular activities; however, the student’s academic progress will be monitored. If the
expected improvement is judged to be insufficient (sporadic completion of homework, disciplinary problems,
tardiness, papers/projects submitted late, quizzes and tests failed, and excessive absenteeism) by the
committee, he/she will be removed from participation in the activity or team.
If the student shows satisfactory improvement, the probation will be changed to conditional participation.
Conditional participation will require the student to continue to show satisfactory participation in all
academic areas for the entire season or the duration of the activity program.
If the student fails to meet the standards of conditional participation, that student will be subject to further
actions, including removal from the activity.

4.

No student may start practice for any athletic team until he or she has been examined and approved by a
medical doctor and until written consent has been obtained from the parent. Good physical condition,
freedom from injury, and full recovery from illness are prerequisites to participation in athletic competition
and practice for such competition. HIV status shall not be screened as a part of athletic physicals or reported
in school health records. A candidate for a place on an athletic team or squad must receive a medical
examination conducted once in each school year by the school medical inspector or the designated team
doctor, if any, not more than three hundred sixty five days prior to the first practice session. The school
medical inspector may accept the report, on a form provided by the district, of a medical examination
conducted, at no expense to the Board, by the pupil's personal physician. Each candidate whose medical
examination was completed more than sixty days prior to the first practice session must submit a health
history update completed by the pupil's parent or legal guardian.
The medical examination conducted to determine the fitness of a candidate for athletic competition and the
health history update must include, as a minimum, the respective medical history information and physical
assessments set forth in the rules of the State Board of Education and incorporated in their entirety in
regulations implementing this policy.
The school medical inspector or the designated team doctor shall approve or disapprove the pupil's
participation in athletics based on the medical examination. Written notification of that determination, signed
by the school medical inspector or team doctor, shall be given to the pupil's parent or legal guardian and shall
include the reasons for disapproval of the pupil's participation. The health findings of the medical
examination shall be filed in the pupil's health examination record, subject to Board policy on pupil records.

5.

Expenditures for the athletic program are incorporated as part of the general budget of the Board. No
expenditures for athletic purposes may be made in excess of those listed in the budget without approval of
the Superintendent.

6.

District participation in interscholastic athletics shall be subject to approval by the Board. This shall include
approval of membership in any leagues, associations, or conferences, and annual sports schedules.

7.

Insurance for accident or injury shall be provided by the district for students engaging in interscholastic
athletics.
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8.

Athletic coaches shall be trained in first aid and in the identification of pupil athletes who are injured or
disabled in the course of any athletic activity.

9.

The Board shall approve annually a program of interscholastic athletics and shall require that all facilities
utilized in that program, whether or not the property of this Board, properly safeguard both players and
spectators and are kept free from hazardous conditions.

The Board adopts as Board policy the rules and regulations of the New Jersey State Interscholastic Athletic Association and
shall review such rules annually to ascertain that they continue to be in conformity with the objectives of this Board.

VARSITY SPORTS AT WESTFIELD HIGH SCHOOL
Females
Field Hockey*
Soccer*
Cross Country*
Gymnastics
Volleyball*
Tennis

Males

WINTER

Basketball*
Track
Swimming/Diving
Bowling (Co-ed)*
Ice Hockey*

Basketball*
Track
Swimming/Diving
Bowling (Co-ed)*
Wrestling*
Ice Hockey*

SPRING

Softball*
Track
Golf
Lacrosse*

Baseball*
Track
Golf
Lacrosse*
Tennis
Volleyball*

FALL

Football*
Soccer*
Cross Country*
Tennis

Those teams marked with an asterisk (*) have junior varsity squads.

. . . INTERSCHOLASTIC PROGRAMS
N.J. STATE ELIGIBILITY STANDARDS
The academic eligibility standards adopted by the New N.J.S.I.A.A. (New Jersey State Interscholastic Athletic
Association) for students wishing to participate in competitive athletics are adopted as policy by the Westfield Board of
Education.
1.

To be eligible for athletic competition during the first semester (September 1 to January 31) or the second year of
attendance in the secondary school or beyond, a student must have passed 30 of the credits required by the State of
New Jersey for graduation during the immediately preceding academic year.

2.

To be eligible for athletic competition which begins during the second semester (February 1 to June 30) during the
ninth grade or higher, a pupil must have passed the equivalent of 15 of the credits required by the State of New
Jersey for graduation at the close of the preceding semester (January 31). Full year classes shall be equated as one
half the total credits to be gained for the full year to determine credits passed during the immediately preceding
semester.

3.

The above paragraphs (1 and 2) shall not apply to incoming students from grammar school (eighth grade).

4.

Notwithstanding the provisions of Paragraphs 1 and 2 above, a pupil who is eligible at the beginning of a sports
season shall be allowed to finish that season. c.f. N.J.S.I.A.A.
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5.

A student cannot be 19 years of age prior to September 1.

Further, these same academic standards are to be met by all Westfield students who participate in any extracurricular
program which requires at least five hours of activity per week. If the student fails to meet the standards of conditional
participation, that student will be subject to further sanctions, including immediate removal from the activity.

. . . ATHLETIC DISCIPLINE POLICY
Any athlete using alcohol, tobacco, smokeless tobacco, or illegal substances such as drugs or steroids will be subject to
the following disciplinary action(s):
First Offense:

Suspension from all athletic participation for fourteen (14) calendar days from
day of suspension. This includes practices and contests.

All subsequent Offenses:

Suspension from all athletic participation for sixty (60) calendar days excluding
days from June 15th through August 15th.

The above regulations will be placed on the eligibility form requiring parent and/or guardian signatures.
Notification of suspension by the coach will go in writing to the athletic director, head coach, athletic trainer, Guidance
Department, Health Services Department, and parents.
A record of all suspensions will be kept in the Athletic Director’s office.

. . . GOOD SPORTSMANSHIP
In athletics, as in every other activity, nothing is as important as good sportsmanship. Your school and you
individually will be judged by the manner in which you meet each new situation. Westfield High School traditionally has
been known for the good sportsmanship of its teams and its students.
The Board of Education requires that all individuals involved in or attending the athletic and intramural programs
sponsored by the Board exhibit sportsmanship when representing the school at any athletic event. Sportsmanship is defined
as abiding by the rules of the contest as defined or accepted by the participating teams and the gracious acceptance of victory or
defeat.
Student athletes are expected to adhere to the NJSIAA ((New Jersey State Interscholastic Athletic Association) Sports
Code of Ethics:











Represent their school and team with the highest standards of proper behavior and conduct.
Respect the integrity and personality of teammates, opponents and coaches.
Abide by the rules of the game with modesty in victory and graciousness in defeat.
Respect the decisions and judgment of officials.
Refrain from using obscenities or profanities.
Strive for maximum achievement in scholastic and athletic competition.
Practice good health habits.
Demonstrate good sportsmanship in both winning and losing.
Abstain from use of unhealthy and illegal substances.
Follow the rules of the New Jersey State Interscholastic Athletic Association.

Parents/spectators should:






Show respect for all student athletes and coaches of both teams and their supporters.
Refrain from using obscenities or profanities.
Refrain from making disparaging remarks about players, coaches, officials and spectators.
Respect the integrity and judgment of contest officials.
Be a positive role model through his/her own actions.

Demonstrate an appreciation for the athleticism of all contestants.
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. . . ATTENDANCE
. . . POLICY AND PROCEDURES
In accordance with guidelines established by the Board of Education of the State of New Jersey, Westfield High School
has set a 90% attendance requirement for students. All absences for all reasons, inclusive of full-day and individual class
absences are recorded and charged toward a student's attendance record. Absences occasioned by religious observances, school
sponsored activities and college visits (limited to a maximum of 3 days per year for pupils in grades 11 & 12 only) are recorded
but are not charged toward a student's attendance record. For an absence to be excused, a phone call or a written note signed by a
parent or guardian and specifying a legitimate reason must be presented to the Attendance Office. Unexcused absences (class
cutting) are penalized and are also recorded and charged toward a student's attendance record. At any step in the attendance
procedure the student and/or parent may appeal on the appropriate form any charged absence.
More than EIGHTEEN (18) CHARGEABLE ABSENCES from a full-year course, more than NINE (9) CHARGEABLE
ABSENCES from a semester course, more than FIVE CHARGEABLE ABSENCES from Health or Physical Education
marking period courses or the SIXTH ABSENCE IN ANY COURSE DURING THE FOURTH QUARTER MAY
RESULT IN DENIAL OF CREDIT FOR THE COURSE.
On the EIGHTH and FIFTEENTH CHARGEABLE
ABSENCE from a full-year course, on the THIRD and SIXTH CHARGEABLE ABSENCE from a semester course and
on the THIRD CHARGEABLE ABSENCE in Health or Physical Education marking period courses, a warning notice to
parents/guardians indicating the attendance status and the potential consequences of continued absences will be sent home. If
a student accrues 10 absences in a full year or 6 absences in a semester course, a meeting with the student and parent is
required to discuss the attendance policy and potential loss of credit. Failure to participate in this meeting will result in the
ineligibility to appeal the lost credit. Loss of credit due to excessive absences will be noted on the transcript as “NC” and will
be calculated as 0 points in the GPA.
A Review Committee will consider requests for appeals of the policy when absences are occasioned by cases of extended illness
or extenuating family circumstances. The presence of unexcused class absences (class cuts) in an attendance record under
appeal /review will adversely affect the committee's decision. It is strongly recommended that medical-dental appointments,
college visitations, or other non-school-sponsored matters be arranged in such a way as to avoid absence from class.
When a student has to leave school early, the parent or guardian must notify the attendance office by phone or in person, with
an acceptable reason, before their child can be dismissed. A written note by a parent/guardian, in advance, is also acceptable, as
long as it includes a valid phone number for immediate verification. No students will be dismissed early without any
form of prior notification by a parent/guardian. Once verified, the student must sign out through the Attendance Office before
leaving the building. Also, if the student will be returning for their remaining class(es), they are required to sign back in. Failure
to follow these procedures will result in detention hours of suspension. Absences from classes other than religious obligation
or school-sponsored activity are charged toward a student’s absence record.

EXCUSED CLASS ABSENCES
The following categories are considered legitimate but chargeable reasons for excused absence from class:
- illness
- medical/dental appointments*
- death in family
- family visitation*

- motor vehicle obligations*
- family illness
- legal obligations*
- senior project obligations*

School sponsored events or field trips do not count against the total number of class absences. Excused absences will count in
the total number of allowed absences for a course.
*These excuses will be considered legitimate only when the note is presented in advance of the absence. Planned absences
should be verified within a day of the absence.

WITH THE EXCEPTION OF ILLNESS, ALL NOTES FOR THE EXCUSES LISTED ABOVE WILL BE CONFIRMED BY A
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TELEPHONE CALL FROM AN OFFICE “A” STAFF MEMBER.
UNVERIFIED CLASS ABSENCES
An absence from class (including homeroom) will be recorded as unexcused (cut) and charged toward the student’s attendance
record when:
-

parents/guardians have not been aware of such an absence or understand the absence to be unexcused
a note is presented which is not acceptable to the administration;
a student arrives 20 minutes or more late to class.

Unexcused and chargeable absences (cuts) will activate the following SARC (Student Attendance Review Committee)
procedures:
1st Cut:
-

Two hours of central detention will be assigned by Office A through a letter sent to homeroom.
Parents/guardians will be notified by telephone and/or in writing of the class cut.

2nd Cut:
-

Student will be referred to SARC for assignment of Saturday morning detention.
Parents/guardians and guidance counselor will be notified by SARC.

3rd Cut:
-

Student referred to SARC for discipline process.
Denial of credit in semester courses.

4th Cut:
-

Student referred to SARC for discipline process.
Confirmation letter sent to parents that a fourth cut has occurred and warning that a fifth cut will result in denial of
credit for the entire course.

5th Cut:
-

Denial of credit for full-year courses will occur.
Student referred to SARC for discipline process.
Options for the balance of course

Remain in class and meet all course requirements to be eligible for summer school, provided student has no
additional cuts in the class and does not exceed 90% class attendance requirements;

Be scheduled for a semester course for the next semester if the master schedule permits;

Written appeal exclusively through the assistant principal on the appropriate form.

. . . PARENT/GUARDIAN AND STUDENT RESPONSIBILITIES AND RIGHTS
It is essential that students and their parents become familiar with the Westfield High School Attendance
Policy. Understanding the attendance policy and the rights and responsibilities of parents and students will contribute to a
successful academic year. The Genesis Parent Portal is a resource available for parents to keep track of the amount of absences
and tardies their child(ren) accrue in real time. It is the expectation that parents will use the portal to keep them informed of their
student’s grades and attendance status.
STUDENT RESPONSIBILITIES...
to make regular and punctual attendance to school and individual classes your first priority for all 181 days;
to provide a dated note from your parent/guardian on the day you return that details the date of and reason for your
absence;
to read and become familiar with the policies and procedures for absenteeism and class cutting;
to appreciate the correlation between regular attendance and academic achievement;
to keep and periodically review an accurate record of your absences;
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to be aware of the total number of excused and unexcused absences that will result in denial of credit;
to know that class cutting and any other unexcused absence will result in a zero (0) for class participation and a zero (0)
for any test /quiz missed without the opportunity for make-up;
to arrange immediately with your teacher(s) to make up work missed during a legal absence;
to schedule medical/dental appointments, college visitations, and other non-school matters outside school hours;
to notify the school as far in advance as possible through a note from your parent/guardian of any scheduled
absences(s);
STUDENT RIGHTS...
to be informed of recorded class absences upon request;
to be notified on the appropriate form of any class cuts;
to have absences from school accurately recorded in Office A;
to know that absences occasioned by religious observances and school-sponsored activities are not charged toward your
total absence record;
to examine any notes explaining absence provided by you;
to appeal in writing to the appropriate administrator any decision of the Attendance Review Committee;
to request at any step in the attendance procedure a review of any penalty imposed for cutting of accumulated absences;
to be permitted to make up work, quizzes, tests missed during a legal absence or suspension.
PARENT/GUARDIAN RESPONSIBILITIES...
to make your child's school attendance your first priority for all 181 days;
to support the integrity of the attendance policy by accurately and punctually reporting your child's absence from
school;
to provide a dated note explaining the reason for and date of your child's absence immediately upon his/her return to
school or, when possible, in advance (see suggested format);
to appreciate the correlation between regular attendance and academic achievement;
to be aware of the dates of your child's absences;
to inform your child that you do not condone illegal class absence (cutting);
to know that class cutting and any other unexcused absence will result in a zero (0) for the class participation and a zero
(0) for any test/quiz missed without the opportunity for make-up;
to direct your child to meet with teachers about work missed during his/her absence;
to schedule medical/dental appointments, college visitation, and other non-school-sponsored matters outside school
hours;
to participate in meetings/reviews cited in the attendance procedure.
PARENT/GUARDIAN RIGHTS...
to be informed by telephone or in writing of any instances of cutting of classes according to school procedure:
to be provided, through the Parent Portal or upon request, with the dates of your child's absences;
to examine any notes explaining absence provided by your child;
to appeal in writing to the appropriate administrator any decision of the Attendance Review Committee;
to confer regularly with appropriate staff to determine and address the root of your child's absenteeism.

. . . AWARDS, HONORS, SCHOLARSHIPS
Awards, honors, and scholarships are given in all the major instructional areas. A variety of awards and
scholarships are also offered by local school and community organizations. Further information is available in the Guidance
Office.
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...B
… BELL SCHEDULES
REGULAR BELL SCHEDULE
WARNING BELL
PERIOD 1
PERIOD 2
HOMEROOM
PERIOD 3
PERIOD 4
PERIOD 5
PERIOD 6
PERIOD 7
PERIOD 8
PERIOD 9

DELAYED OPENING BELL SCHEDULE

7:25
7:30 - 8:13
8:17 - 9:00
9:05 - 9:14
9:14 - 9:57
10:02 - 10:45
10:50 - 11:33
11:38 - 12:21
12:26 - 1:09
1:14 - 1:57
2:02 - 2:45

ARRIVAL TIME
PERIOD 1
PERIOD 2
HOMEROOM
PERIOD 3
PERIOD 4
PERIOD 5
PERIOD 6
PERIOD 7
PERIOD 8
PERIOD 9

LUNCH
LUNCH
LUNCH
LUNCH
LUNCH

9:15
9:30 - 10:00
10:05 - 10:35
10:40 - 10:45
10:45 - 11:15
11:20 - 11:50
11:55 - 12:25
12:30 - 1:00
1:05 - 1:35
1:40 - 2:10
2:15 - 2:45

EARLY DISMISSAL BELL SCHEDULE
PERIOD 1
PERIOD 2
HOMEROOM
PERIOD 3
PERIOD 4
PERIOD 5
PERIOD 6
PERIOD 7
PERIOD 8
PERIOD 9

7:30 - 7:57
8:01 - 8:28
8:33 - 8:42
8:42 - 9:09
9:14 - 9:41
9:46 - 10:13
10:18 - 10:45
10:50 - 11:17
11:22 - 11:49
11:54 - 12:21

. . . HALLWAY REGULATIONS
Free flow in certain hallways is a PRIVILEGE that allows students to have either complete or limited access to
hallways for the purpose of moving from one location within the school to another. This policy was created because the
teaching and administrative staff believe that this kind of PRIVILEGE serves the best interests of students and staff alike by
creating an atmosphere of mutual trust and respect and by providing students with an opportunity to assume freedom and make
responsible choices.
WHERE CAN STUDENTS GO?
The POLICY does not permit students to congregate in the hallways during their lunch and free periods. Students may
gather during their lunch and free periods in the following locations:







Cafeteria B
Cafeteria A
Student Center
Courtyard (weather permitting)
Library and Resource Centers – for academic work only
Quiet Study in MPR- for academic work only

15

WHAT EXPECTATIONS DOES THE STAFF HAVE OF STUDENTS?
The staff expects students to move quietly and without disturbing classes toward an appropriate destination without
congregating or wandering aimlessly in stairwells, foyers, bathrooms, hallways or outside the building. ALWAYS REMEMBER
TO:





Carry a student ID at all times; produce it when requested; replace it if lost;
Address staff members with courtesy and respect;
Leave and return from Open Lunch through designated entrances;
Keep common areas clean and free of liter.

WHEN ARE THE BLUE LINE HALLWAY RESTRICTIONS IN EFFECT?
During lunch periods 4-5-6-7-8, the policy restricts students to using only the following hallways:




From the Guidance Office to the stairway adjacent to the gym foyer
From the cafeterias to the middle hallway
The middle hallway

The second floor and science hallways are off limits during the lunch periods, with the exception of the library or resource
centers which can be reached by using only the stairway adjacent to the gym foyer. Access to the quiet study can be reached only
by the stairway adjacent to the auditorium foyer.
Students can go to their lockers only during the first six minutes of the lunch periods.
The “TEN MINUTE RULE” requires students to remain in whatever location they are in during the last ten minutes of the
lunch periods. Seniors and juniors returning from Open Lunch during the last ten minutes must go to the cafeterias or the
Student Center.

WHEN ARE HALLWAY PASSES REQUIRED?
Students must have a pass when going from one of their classes in session to:







The Guidance Office
The Health Office
The Administrative Offices
The Attendance Office
The Library(after the first 15 minutes during lunch periods)
The Resource Centers

BLUE PASSES ARE REQUIRED WHEN GOING TO THE SCIENCE WING TO MEET WITH A TEACHER
DURING YOUR FREE OR LUNCH PERIODS. NO ADMITTANCE TO THE SCIENCE WING OTHERWISE IS
PERMITTED.

. . . BULLETINS AND P.A. ANNOUNCEMENTS
All notices of club meetings, athletic and social events, general information for the day and specific
instructions are announced on the P.A. system each morning during homeroom. Pupils responsible for putting notices in this
daily bulletin must have their notices approved by their advisor submitted through the SGA website the day preceding the
announcement.
Special notices are posted on the bulletin boards outside the cafeteria, in the library, guidance office, or posted as signs.
All posters must advertise school sponsored events and must be approved by the administration. All signs posted will be taken
down after a reasonable length of time.
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. . . BICYCLES
Students who use bicycles/mopeds as a means of transportation are to park them in appropriately marked
locations. Students are responsible for locking their property. If an item is damaged or stolen, students must report it to the
administrative supervisor in Office “A”; however, the school cannot be held responsible for theft. Bicycles/mopeds must be
removed from school grounds no later than 6:00 p.m. daily. Any theft should be reported in Office “A”.

...C








. . . CELL PHONE POLICY
In classrooms, students may use cell phones for educational purposes and only with teacher permission.
Students may not text, make or receive phone calls while in hallways, offices, or bathrooms.
Phones must be off or on silent mode during classes.
Students are permitted to use phones for recreational purposes (with the exception of phone calls) in the student center,
cafeterias, or courtyard. Students must adhere to the acceptable use policy during these activities.
If phones are being used for music, student must wear headphones and have one ear free in the hallways.
Photo or video recording is allowed only when permitted by teacher for educational purposes.
If students are found to violate these regulations, the phone will be confiscated and will be released to a parent through
Office A.

. . . CHEATING/PLAGIARISM
“Plagiarism is using another person’s words or ideas without giving credit to the other person. When you use someone
else’s words, you must put quotation marks around them and give the writer or speaker credit by revealing the source in a
citation. Even if you revise or paraphrase the words of someone else or just use their ideas, you still must give the author credit
in a note. Not giving due credit to the creator of an idea or writing is very much like lying” (Robert A. Harris, Professor of
English, Vanguard University of Southern California).
Cheating is representing someone else’s work as one’s own, using prepared work in any form when none is permitted,
or participating in cooperative efforts when an individual effort is required. Cheating also includes using a computer or other
means to translate an assignment from one language into another language and submitting it as an original translation. Any form
of cheating to any extent is wrong. This improper conduct is a disservice to one’s own educational progress, as well as that of
others.
Whether a student gives or receives information during an examination, or on certain assignments, the offense is the
same; they will receive a zero (0) for the work. Parents are to be notified.
The classroom teacher is the arbiter as to whether or not cheating has occurred. Incidents of cheating must be judged
by the teacher, as always, in light of what the teacher has taught and what the teacher expects the student to know. The teacher
will report all instances of cheating which involve formal and/or major assignments to the appropriate administrator. The
minimum consequence for cheating is a "zero" for the submitted work, and this applies to any student involved.

. . . CLOSED CAMPUS
We operate a closed campus policy with the exception of the Open Lunch privilege extended to seniors and
juniors only. Students must stay on the school grounds from the time they arrive, even if the first period has not yet started, until
dismissed or they are picked up by the bus or dismissal for them arrives. Students must present parental permission to the
office to leave the campus for any reason. Students who leave the grounds without permission are subject to suspension.
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. . . CLUBS
Our club program is designed to make available as many different types of clubs and activities as possible to
meet the interests of the student body. All clubs meet in designated classrooms at times convenient to their members. The plans,
activities, and functions of each club are decided upon and carried out by the members and their elected officers with the help
of an advisor. The success of each activity depends upon the loyalty and work of the members and the capabilities of the
officers. A club is only as good as its members make it. Help make your club and your time fruitful by actively participating.
Many of our students and faculty are involved in a dynamic extracurricular program. Because we are always
eager to involve additional students in these activities, we encourage you to study this list carefully. Also, the administration
encourages you to check with them if you believe a club or organization we currently do not offer would be beneficial
to the student body. Descriptions of all clubs can be found on the high school’s website. Certain club participation is subject to
district activity fees.

. . . UNAUTHORIZED CLUBS/FRATERNITIES AND SORORITIES
“No secret fraternity or sorority shall be formed or maintained in any school.” * (N.J. Statutes 18:14-110, 18:14-111).
This prohibition includes any organization whether such organization exists within the student body of Westfield Schools
only, or is composed of students and pupils of the Westfield Schools and of any other school, group, organization, or activity of
any kin d which is really related to school life and chooses any or all of its members from high school students. Symbols, letters
or insignia indicating membership in a secret fraternity, sorority, or society may not be worn.

. . . EXTRACURRICULAR ACTIVITIES
Each student is urged to participate in one or more extracurricular activities, to be a "doer" and not a "watcher."
Join activities that interest you. There are athletic, music, drama, and subject-oriented clubs, Student Council, publications
and interest groups. When you commit yourself to an activity, you owe it your best efforts not only to benefit the club but also
yourself.
If you fall behind in your school work, extra help and teacher conferences take precedence over any extracurricular
activity, and you may be requested to drop extra activities.
Activities will be scheduled during the day or after school at times convenient to the group and its adviser. No
students are to remain after school unless requested or participating in activities supervised by an adviser. Only officially
recognized school groups may use the school building or its facilities.
Pupils must attend a full day of school in order to be eligible to participate in extracurricular activities
for that day. Breaking of the rule will result not only in ineligibility for participation on the day absent, but could
also result in further administrative action such as missing the next contest, performance, etc. Exceptional circumstances
such as attending a funeral, a doctor's appointment, etc., will be considered on an individual basis when excused in advance.

. . . CLASS AND ORGANIZATION FUNDS
All class and organization activity funds are to be deposited with the Treasurer of Student Activities, MR.
SCOTT RUTHERFORD; these funds will be credited to the proper accounts and receipts given.
A class or organization wishing to make a purchase, a donation, or contract with any agency for service or merchandise
must have approval of its adviser. The adviser, in turn, must verify that funds are available in the account, and the adviser
must acquire approval and a purchase requisition.
Individual class and organization treasurers or business managers are responsible for keeping accurate records of all
deposits and purchases. Please check periodically with your adviser and confirm your accounts.

. . . CODE OF CONDUCT/PUPIL DISCIPLINE
Westfield High School has established a code of conduct and discipline policies to promote mutual respect and
appropriate behavior in school. The Board of Education believes that an effective instructional program requires an orderly
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school environment and that the effectiveness of the educational program is, in part, reflected in the behavior of pupils. The
Board expects pupils to conduct themselves in keeping with their level of maturity, with respect and a proper regard for the
rights and welfare of other pupils, for school personnel, for the educational purpose underlying all school activities, and for the
care of school facilities and equipment.
One of the most important lesson education should teach is discipline. While it does not appear as a subject, it
underlies the whole educational structure. It is the training that develops self-control, character, orderliness, and efficiency. It is
the key to good conduct and proper consideration for other people. With an understanding of the purposes of discipline in a
school, you may form a correct attitude toward it and not only do your part in making your school an effective place of learning
but also develop the habit of self-restraint which will make you a better person.
PUPIL DISCIPLINE
The Board of Education believes that the best discipline is self-imposed, and pupils must learn to assume and accept
responsibility for their own behavior, and for the consequences of their misbehavior. Staff members who interact with pupils
shall place emphasis on the pupils' ability to grow in self-discipline.
The pupils of this district are entitled to an education free from undue disruption. Pupils are required to conform to
reasonable standards of behavior, to respect the rights, person, and property of others, and obey those in authority. Pupils who
disrupt the educational program shall be subject to the disciplinary procedures of this district.
Every pupil enrolled in this district shall observe the rules and regulations approved by the Board, and submit to the
discipline imposed for infraction of those rules.
Information regarding disciplinary actions may be entered on a pupil’s record to assist the work of the pupil’s teachers
and counselors. All information regarding discipline will be expunged from a pupil's record when the pupil is no longer
enrolled in the district.

Disruptive Pupils
A pupil who displays chronic behavioral and academic problems may be referred to the Child Study Team by the
building principal for possible identification as a disruptive or disaffected pupil. Such referrals shall be made in
strict accordance with due process regulations prescribed by the administrative code.
A pupil, whose behavior poses a continuing danger to persons or property, or an ongoing disruption to the
academic process, may be suspended or expelled, following due process.
Pupil Assaults
Any pupil who commits an assault upon a teacher, administrator, or other employee of the Board of Education shall be
suspended from school immediately by the Principal according to procedural due process in accordance with Policy
5610. Suspension or expulsion proceedings shall begin no later than 30 calendar days from the date of the pupil's
suspension.
Classified Pupils
Classified pupils are subject to the same disciplinary procedures as non-classified pupils and may be disciplined in
accordance with their IEP. Before disciplining a classified pupil, it must be determined that: the pupil's behavior is not
primarily caused by his/her educational disability. If upon completion of the re-evaluation the Child Study Team
determines the pupil's behavior was not primarily caused by his/her educational disability, the district may suspend or
expel the pupil. If the Child Study Team determines that the pupil's behavior was primarily caused by his/her
educational disability, the district may not suspend or expel the pupil. The child study team may propose a change in
the pupil's placement.
Disorder and Demonstration
The Board will not permit any willful activity by a pupil or group of pupils that interferes with the orderly
operation of the schools or the rights of others. The Board specifically prohibits any assembly or expression that
materially disrupts instruction; is obscene, slanderous, or grossly prejudicial; advocates the use of dangerous or
harmful materials; advocates the use of force or the violation of the law or school rules.
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The Board directs all staff members to attempt to resolve conflict through dialogue and mediation. Pupils who
express dissent should be made aware of the appropriate procedures available to them for the resolution of their
grievances.
STUDENTS SHALL NOT:


































Use, threaten, or incite the use of physical force against other pupils, staff members, or visitors to the
school;
Steal, damage, deface or otherwise vandalize the property of other pupils, staff members, or the district;
Engage in the sexual harassment of pupils or staff members;
Violate codes of conduct adopted for organizations of pupils;
Possess or use weapons or any implement intended to harm others;
Act so recklessly as to endanger the safety of others;
Extort the property of others by threat or intimidation;
Possess, use, or distribute alcohol or a controlled dangerous substance in violation of Policy No. 5530;
Set fire to or cause a fire in any way on school premises;
Dress in any way or wear clothing that is disruptive;
Smoke/use chewing tobacco on school grounds or at events sponsored by the school;
Eat or consume beverages outside the cafeteria;
Engage in rowdy behavior in the building or running/shouting in the building;
Use lockers improperly;
Loiter on/off school premises or sit in cars during unassigned periods/lunch periods;
Throw food/behave disruptively in the cafeteria;
Loiter in the lavatories;
Engage in gambling, playing cards, betting, using dice;
Possess or explode a firecracker or other explosive device on school premises;
Sound or cause to be sounded a false alarm for fire, bomb, or other condition or circumstance
hazardous to others;
Create disorder or disruptions on school premises;
Join a secret society prohibited by law;
Use foul, profane, abusive, derogatory, or demeaning language, including racial and ethnic
remarks;
Be insubordinate to teachers or other school staff members or disregard their instructions or
demonstrate lack of respect for their authority;
Knowingly convey false information about other pupils or staff members
Possess or use laser pointers;
Enter school premises or any specific portion of the premises without permission and without
authority;
Falsify an excuse or any school document;
Cheat or otherwise engage in academic dishonesty;
Be truant from school or class;
Persistently refuse to complete homework and other assignments;
Use skateboards and/or rollerblades inside the school or courtyard or on school grounds; or
Create litter on school property.

Pupils assigned to a school bus must obey all school rules, and













Show respect for the driver at all times;
Enter and leave the bus in an orderly manner;
Ride only the bus to which they have been assigned;
Remain seated while the bus is in motion;
Avoid reckless and boisterous activity at all times, including during waits at pickup points;
Talk in a reasonable tone of voice and avoid loud noises;
Extend no portion of the body or other object out a bus window;
Keep aisles clear at all times;
Refrain from bringing animals or bulky, unmanageable projects onto the school bus;
Refrain from smoking, eating, and drinking on the bus; and
Shall not possess, use, or distribute any substance in violation of Policy No. 5530 .
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Continued infraction of rules of conduct or attendance will result in:







Central Detention
Saturday Detention
In-School Suspension
Out-of-School Suspension
Loss of Privileges, e.g., Open Lunch, etc.
Expulsion

This school will not tolerate mass disruption by the student body in any form or for any reason. If such a situation
does occur, the individual student will obey the class teacher, hall monitor, or anyone in authority. Failure to do so may
result in suspension.

DETENTION
Central Detention is assigned to students who show by their conduct that they have not sufficiently developed their
own code of self-discipline and are, therefore, harming themselves and others around them by their actions.
DETENTION TAKES PRECEDENCE OVER ALL OTHER APPOINTMENTS AND IS HELD EVERY DAY
EXCEPT FRIDAY FROM 2:00 P.M. TO 4:00 P.M. No student is excused from serving assigned detention except by a
principal. Detention must be fulfilled without delay.
FAILURE TO SERVE DETENTION PROMPTLY WILL RESULT IN ADDITIONAL PENALTY HOURS,
SATURDAY SUSPENSION AND/OR IN-SCHOOL/OUT-OF-SCHOOL SUSPENSION.
FAILURE TO SERVE DETENTION HOURS WILL CAUSE THE FOLLOWING INELIGIBILITES:
12TH GRADE

Must complete all detention hours to participate in extra-curricular activities, maintain
Open Lunch privileges, attend the Junior/Senior prom and participate in the graduation
ceremony.

10th & 11th GRADE

Must complete detention hours to participate in extra-curricular activities, earn and
maintain Open Lunch privileges and attend the Junior/Senior Prom.

9th GRADE

Un-served detention hours will carry over to the following year.

SUSPENSION
Any pupil who is guilty of continued and willful disobedience, or of open defiance of the authority of any teacher or
person having authority over him, or of the habitual use of profanity or of obscene language, or who shall cut, deface or
otherwise injure any school property, shall be liable to punishment and to suspension or expulsion from school.
Conduct which shall constitute good cause for suspension or expulsion of a pupil guilty of such conduct shall include,
but not be limited to, any of the following:
a.
b.
c.
d.
e.
f.
g.

h.
i.
j.

Continued and willful disobedience;
Open defiance of the authority of any teacher or person having authority over him;
Conduct of such character as to constitute a continuing danger to the physical well-being of other pupils;
Physical assault upon another pupil;
Taking, or attempting to take, personal property or money from another pupil, or from his presence, by means of
force or fear;
Willfully causing, or attempting to cause, substantial damage to school property;
Participation in an unauthorized occupancy by any group of pupils or others of any part of any school or other
building owned by any school district, and failure to leave such school or other facility promptly after having been
directed to do so by the principal or other person then in charge of such building or facility;
Incitement which is intended to and does result in unauthorized occupation by any group of pupils or others of any
part of a school or other facility owned by any school district,
Incitement which is intended to and does result in truancy by other pupils;
Possessing or consuming without legal authority alcoholic beverages or controlled dangerous substances on school
premises, or being under the influence of intoxicating liquor or controlled dangerous substances while on school
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1.
k.
l.
m.
n.
o.
p.
q.
r.
s.
t.

u.

premises or at school-sponsored activities;
Truancy and class cutting; leaving school property without permission;
Poor attendance and lateness without bona fide justification;
Use or possession of unsafe or illegal articles;
Use or possession of any tobacco product (including E-Cigarettes) on school property;
Use, possession, or sale of a controlled dangerous substance, drug paraphernalia, anabolic steroids or alcohol;
Use of profanity or abusive language;
Turning-in a false alarm;
Tampering with or damaging property of other pupils or staff members;
Selling or buying lottery tickets or any other gambling paraphernalia on school property.
Being convicted or adjudicated delinquent for possession of a firearm or a crime while armed with a firearm or
found knowingly in possession of a firearm on any school property, on a school bus or at a school-sponsored
function.
Engaging in conduct, which if committed by an adult, would constitute a crime or quasi crime according to New
Jersey statute.

Length of suspension will be determined by school administrators and will reflect the offense committed.
Suspension options available to the administration include Saturday Detention, In-School Suspension, and Out-of-School
Suspension. (Minimum 1 – 3 days).
Parents or guardians will be notified in writing of the action taken. They will have complete custody and
jurisdiction of their child during an out-of-school suspension. A suspended student may not loiter or appear on school
property or at any school- sponsored activity at or away from the school. The student will be required to make up all work and
tests/projects/labs missed at the convenience of the teacher. Those in In-School Suspension will make up all classwork during
the school day while in the ISS room. A student will be readmitted to school after a satisfactory solution to the student's
conduct is agreed upon by parents/guardians and administration.
The Principal shall be responsible for the removal of such pupils and shall immediately report them to the
Superintendent. The Principal shall also notify the appropriate law enforcement agency of a possible violation of the New Jersey
Code of Criminal Justice.

DISMISSAL FROM CLASS
If a teacher finds it necessary to send you from a classroom because of disruptive behavior, report immediately to
Office A. To be reinstated in the class, you must confer with an administrator, your counselor, and the teacher concerned. Your
parents will be informed. If a second eviction from the same class occurs, a conference must be held with an administrator,
your counselor, the teacher, and your parents. If a third eviction occurs, you might be dropped from the class for the rest of the
semester. In any of the above cases, suspension might be given as circumstances warrant.

DRESS CODE/HATS
All students are expected to dress and groom themselves neatly in clothes that are suitable for school activities. Any
type of attire which attracts undue attention to the wearer, and thus causes a disturbance in the school, is in bad taste and not
acceptable. Thus, recognizing that school is a place of business and that pride in ourselves and in the entire student body
is a worthwhile objective, we, the students, faculty, and administration, recognize the following dress policy:


Responsibility for dress rests primarily with the parents. They should see to it that their children are
properly dressed for attendance at school. If in doubt, be conservative.



Our only guideline is that dress be in good taste. Shorts are acceptable providing that they are not too short
(no short-shorts). Tops should not reveal bare back or midriff. No undergarments should be exposed.



If, in the judgment of the teacher or administrator, attire is disruptive to the educational process, the student
may be sent home or be required to change.

The Board of Education recognizes that each pupil’s mode of dress and appearance is a manifestation of the pupil’s
personal style and individual preferences. The Board will impose its judgment on pupils and parents or legal guardians only when
a pupil’s dress and appearance affect the educational program of the schools.
The Board of Education has the following additional expectations regarding pupil dress and appearance:
1.
2.

Pupils are expected to be clean and well groomed in their appearance.
Pupils are expected to avoid extremes in appearance that may interfere with schoolwork, create disorder, or
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3.
4.

disrupt the educational program.
Pupils are expected to avoid dress or grooming that jeopardizes their health or safety or the health and safety of
other pupils or damages school property.
Pupils are expected to avoid clothing or grooming practices that prevents the pupil from achieving his or her own
educational objectives because of blocked vision or restricted movement.

The Board of Education prohibits pupils from wearing, while on school property, any type of clothing, apparel or
accessory that indicates that the pupil has membership in, or affiliation with, any gang associated with criminal activities
(N.J.S.A. 18A:11-9 – Prohibition of Gang Related Apparel).
Non-disruptive appearance, including the wearing of hats, must be respected in an educational community
whose philosophy honors individual diversity. In the classroom, the educators' professional judgment should determine whether
the wearing of hats or other apparel is appropriate and safe. HATS MAY NOT BE WORN DURING MID-TERMS,
FINAL EXAMS, AND STATE TESTING. OFFENSIVE, OBSCENE, OR DISRUPTIVE CLOTHING OR HATS WILL
BE DEALT WITH ON AN INDIVIDUAL BASIS.

DRUG/ALCOHOL/SUBSTANCEABUSE ENFORCEMENT POLICY
Any pupil suspected of being under the influence or buying, selling, possessing, or using drugs/alcohol/controlled
dangerous substances on school property or at school functions shall be suspended from school for a minimum of three
(3) days and/or recommended for expulsion. Parents will be notified and a full report of the incident shall be made to the
police. Pursuant to New Jersey Statute NJSA 18A:40A-12, the parents of a pupil who shall appear to be under the influence
of illegal substances/alcohol to any teaching member, school nurse or other educational personnel shall be required by law to
have their child immediately evaluated by a physician or taken to the emergency room of the nearest medical facility for a
medical evaluation, the report of which evaluation shall be furnished to the school within 24 hours. If it is determined that the
pupil was under the influence, the pupil may not resume attendance at school without producing a written report by the
examining physician certifying that said pupil is physically and mentally able to return.
As part of its Drug/Substance Abuse Enforcement Policy, searches of the school and parking facilities are conducted
with the assistance of the Union County Prosecutor’s Office and the Union County Drug Detection Canine Division.

EXTORTION
Threatening other students or extorting money or property from them is prohibited. Extreme disciplinary action
will be imposed upon those who attempt this. Students who are victims of such acts are asked and encouraged to report to
teachers or the administration so that definite action can be taken. This is the only way to insure that incidents will not be
repeated and that all such acts may be curtailed.

FOOD/BEVERAGES
Eating and drinking is confined to Cafeteria A and B, Student Center, the courtyard, or in a classroom where
permission is given to eat. Food or drink may not be eaten in the halls. The only exception to this rule is during lunch periods
when a student may carry food to a classroom because he/she has no lunch period and has been given permission to eat in
classroom. Any inappropriate food item or food in the hall at an inappropriate time should be put away or thrown out. If a
student refuses to cooperate or is a repeat offender, the student will be considered insubordinate.

FORGERY
Students are not to sign the name of a parent, guardian, or teacher to any note or phone call of excuse. Such
action is a forgery. When a forged note or phone call is used to excuse an absence, the absence will be considered
unexcused with resultant penalties. Parents will be notified, and the student will be assigned a Saturday detention or four hours
of Central Detention. In those cases where a staff member's signature has been forged, the student will also be suspended.
Penalties will be administered in the manner previously mentioned if students forge a teacher/administrator's signature on a
document.

GAMBLING
Playing cards, flipping or matching coins, rolling dice for money, or any other form of gambling will not be
permitted. Teachers will confiscate any money or material and refer students involved to the office. Violations will be cause for
suspension.

HAZING
Coercing another to perform any act of initiation into any class, team, or organization is strictly prohibited by the Board
of Education and the Westfield High School Code of Conduct. Students who are determined to have engaged in hazing shall be
suspended from school. Police charges shall be filed.
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LATENESS TO SCHOOL
Students who are late to school (their first scheduled class before homeroom) must report immediately to that
class. Students who arrive to school between periods 3-9 must report to the attendance office to sign in and obtain a pass to
class. All late arrivals must be verified by a phone call from a parent or guardian. Lateness to class for other than legitimate
reasons will result in detention after class and/or suspension.

SMOKING/CHEWING/VAPING TOBACCO
The Board of Education policy governing smoking has been revised according to state law that bans smoking at any
time on school property and at events sponsored by the school away from school grounds. This regulation shall include Chewing
Tobacco.
Students who violate this policy by using tobacco products in or on school grounds will be subject to disciplinary
action in accordance with our code of conduct. VIOLATORS ARE SUBJECT TO MUNICIPAL FINES AS WELL.

THEFT
Any student who commits or attempts to commit a theft or breaking and entering at school will be suspended and/or
referred to the authorities. Theft includes stealing school property from faculty, school employees, or other students. Breaking
and entering includes the school building, lockers, locked rooms and other areas prohibited to you because of time or specific
reason. Stolen or lost property should be reported to Office A (administrator in charge) promptly.

iPODS/PERSONAL MUSIC PLAYERS
iPods are permitted in the school. Use in the classroom is prohibited with the exception of Academic Lab classes
where the teacher shall determine whether their use is appropriate. Students must have one ear free at all times. FOR
SAFETY REASONS, STUDENTS MAY NOT USE AN iPOD DURING FIRE DRILLS OR LABORATORY SESSIONS.

WEAPONS
Any pupil who is convicted or adjudicated delinquent for possession of a firearm or a crime while armed with a
firearm or found knowingly in possession of a firearm on any school property or on a school bus or at a school-sponsored
function shall be immediately removed from the school's regular education program for a period of not less than one calendar
year. The chief school administrator may modify this suspension on a case-by-case basis. Each pupil so removed shall be
placed in an alternative educational program or on home instruction and shall be entitled to a hearing before the Board. The
hearing shall take place no later than 30 days following the day the pupil is removed from the regular education program and
shall be closed to the public.

…CRISIS MANAGEMENT/EMERGENCY EVACUATION PLAN
In response to negative developments in our nation in recent years such as violence and terrorism, Westfield High
School has developed a comprehensive Crisis Management and Emergency Evacuation Plan to ensure to the best of its ability
th e health and safety of its students and staff. Written procedures are reviewed and updated annually, and training is
provided to the staff. An Emergency Drill is conducted to prepare students and staff to respond effectively to emergency
situations.

...E
…EIGHT PERIOD DAY REQUIREMENT
The administration of Westfield High School adheres to the philosophy that teenagers must be committed fully to
their responsibilities and obligations as students. A full school day for students should include five courses, a period of physical
education, a lunch period and a study period spent in one of the resource centers or the library. Furthermore, all students must be
scheduled for courses during periods one and eight or periods two and nine. Guidance counselors are not authorized to change
student schedules to accommodate students desiring to leave school for work during school hours. There are, however,
circumstances in which accommodation for early dismissal will be made:
a.
b.
c.

Pupils who must work during school time to sustain their families
Pupils who are engaged in a school-sponsored work-study program and vocational school
Pupils recommended by Special Services

Students who do not fit into the aforementioned categories shall not be accommodated unless they can prove "special
need" to the principal.
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. . . ELEVATOR ACCESS
Elevators are available for students who, because of an injury and/or illness, are not able to use the stairways. To
obtain permission for elevator use, the following rules and regulations must be followed:
1.
2.
3.

Students must present a note from a physician or parent/guardian stating reason for needing an elevator use, and
the length of time it will be required.
The physician or parent/guardian's note and length of time that access is needed will be verified by Health
Services.
Health Services will issue an AUTHORIZATION PASS (Student's name; effective date for using Elevator).

. . . EMPLOYMENT/WORK PERMITS
The school frequently receives requests from employers for part-time help. These requests are posted in the building if
you are interested.
If you are under 18 years of age, you must obtain a work permit in order to accept employment. The law has
certain requirements concerning the type of work you may do, the hours and under what conditions you may work.
Applications and all necessary information may be obtained at the Counseling Office.

. . . EXAMINATIONS
Mid-year and final examinations are integral aspects of the learning experience at Westfield High School. As a
reflection of the learning experience, each examination should challenge students at their various levels of thinking abilities.
Examinations should also evaluate students' mastery of specific skills taught in each course. The kinds of questions asked
in examinations should, therefore, demand that students demonstrate mastery of specific skills like computation and reading;
apply critical thinking at various levels from recall to synthesis and evaluation; express understanding of course content in cogent
and intelligible writing.
We remain committed to the principle that learning should be measured in a variety of ways and that the
experience of taking examinations is in itself a learning experience. As a learning experience, an examination must challenge
students not only to recall, but also to think critically and to write clearly. All students must meet all financial obligations prior
to taking examinations. Students must return course book(s) to teacher before taking the final exam.
COURSE REQUIREMENTS WILL NOT BE CONSIDERED SATISFIED UNTIL EXAMINATION
REQUIREMENTS ARE MET.

PROCEDURE FOR RESOLVING GRADES OF "INCOMPLETE" FOR MARKING PERIODS
AND MID-TERM AND FINAL EXAMINATIONS
The prime responsibility for the resolution of a grade of Incomplete lies with the student. Students may make up
scheduled mid-term and/or final examinations only if they missed the original examination for legitimate reasons, such as
personal illness, death in family, unavoidable legal obligation, serious family illness; other reason(s), excused in advance by the
principal.
Both mid-term and final examinations are considered to be an integral part of every course. Failure to take mid-term
and/or final examinations will result in a failure for that course.

MID-TERM EXAMS
Any student who misses a mid-term examination for a full-year course must present a permission slip signed by an
administrator to take a make-up examination after making arrangements with the testing administrator. The mid-term make-up
examinations will be administered according to the published schedule. Appeal for exceptions to this procedure must be made
to the assistant principal through written request. The appeal process must include the reason(s) for missing the mid-term
examination, medical documentation when appropriate and an explanation of why. Appeals should be presented no less than a
week prior to the start of the exam period.
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SENIOR FINAL EXAM EXEMPTION POLICY
Seniors may be exempt from the final exam in a given full-year course subject to the conditions listed below:






Average grade of A (90-100) for the year.
No grade lower than a B (80-85), including the mid-term exam
note: Grades/Academic averages apply only to course under consideration for exemption
No in-school or out-of-school suspensions.
No cuts in the class where the exemption is requested.
No pending detention assignments.

*English department senior projects do NOT fall under this policy.
The final grade shall be calculated by:

Doubling each marking period grade.

Adding the doubled grades to the mid-term exam grade.

Dividing the total by nine.
Example

MP1
94
94
188

MP2
89
89
178

Exam
91
--91

MP3
95
95
190

MP4
95
95
190 = 837
837 ÷ 9 = 93

FINAL EXAMS
All students must take their final examinations. Seniors with documented college orientation requirements may
request permission from their assistant principal to take a make-up examination no later than June 1. Upon presentation of a
permission slip signed by the principal, subject area teachers may provide a make-up examination according to the following
category and schedule:

MAKE-UP EXAM CATEGORIES
1.

PRIORITY MAKE-UP EXAMINATION – This option applies in the case where a student missed the final
examination during the exam week and needs to take the exam to determine passing or failing of the course for
graduation eligibility or summer school attendance purposes. These exams will be administered as needed throughout
the examination period.

2.

REGULAR MAKE-UP EXAMINATION – This option applies in the case where a student who missed the final
examination during exam week for legitimate reasons and will be making this examination up during the regularly
scheduled make-up session. This exam will be administered during the scheduled make-up period days. The grading of
the examination will be by the teacher or supervisor. The student’s final grade will be determined as soon as possible
and parents will be notified by the Counseling Office.

3.

LATE SESSION MAKE-UP EXAMINATION – This option applies in the case where a student missed the final
examination during exam week for legitimate reasons and is unable to make up the exam during the regular make-up
exam period in June. The grading of the examination will be by the teacher or supervisor. The student’s final grade
will be determined as soon as possible and parents notified by the Counseling Office. These exams will be administered
on the first week in August as determined by the test administrator.

4.

PROFICIENCY EXAM – This option applies in the case where a student failed the course and has elected not to go to
summer school. Instead, he/she has taken the option of self-education or private tutoring. The student must take a
proficiency exam as well as complete other course requirements, as determined by the department supervisor. Anyone
selecting the proficiency exam option must write a letter of request to the principal by the last day of school.
These exams will be administered on the first Monday of August.
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Final exam make-ups will be administered according to the published schedule.
Since the final examination is considered to be an integral part of any course, failure to take the final examination as
provided above will result in a failure for that course.
Appeals for exceptions to this procedure must be made to the assistant principal through a written request. The appeal
process must include the reason(s) for missing the final examination(s) and an explanation of why the make-up examination
sessions were missed.

PROCEDURES FOR RESOLVING GRADES OF INCOMPLETE FOR REASONS OTHER THAN MISSED
EXAMINATIONS
At times a student may receive an incomplete for reasons other than missed mid-term or final examinations. In these
cases, an Incomplete must be remedied within 10 school days after the end of the marking period. If a student fails to resolve an
Incomplete, he or she will receive a failure for that marking period. The failure will be computed into the final grade.
Appeals for exceptions to this procedure must be made to the principal through a written request. The appeal process
must include an explanation of why the timelines were not met.

DIRECTIONS REGARDING MID-TERM AND FINAL EXAMS
BEFORE EXAM
A.
B.

C.

Be sure you have copied down your examination schedule. The schedules will be located in your homeroom
and on the school website.
Check all your books and other school property that must be returned. Pay your fines and obtain receipts for
all lost or damaged property. Be prepared to show these receipts upon request. Students will not be permitted
to take any exams until they have fulfilled their financial obligations. Students with any questions regarding
their financial obligations to the school should see Mr. Scott Rutherford.
Return all library books and satisfy library fines in the library.

TAKING THE EXAMS
A.
B.

C.

At the end of the examination period, all papers must be returned to the proctor –examinations, questions,
answer sheets, scratch papers, etc. No papers are to be taken from the examination room.
Any student observed cheating during the examination period will be referred to the administration. SUCH
STUDENTS FORFEIT THE RIGHT TO RECEIVE A PASSING GRADE OR CREDIT FOR THE
EXAMINATION. All proctors have been instructed to monitor the examination process very closely.
All examinations must be completed within the allotted time. Students must stay in the room for the entire
exam period.

CHANGES OF GRADE POLICY
Grades may be changed by the classroom teacher up to ten school days subsequent to the date the student receives
his/her report card.
Appeals for an exception to this procedure must be made by the teacher to the principal.
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. . . EXTRA HELP
You may always seek extra help from your teachers if you do not understand an assignment, if the work is difficult, or if
you have been absent and have missed assignments and class discussions. Arrange a conference with your teacher before or
after school or at a time convenient to both of you during the school day.
A teacher will sometimes request a student to stay after school if it is apparent that the student is having difficulty
with his/her work. This is not to be thought of as a punishment, but rather as the desire of the teacher to help you make the
progress of which you are capable.

...F
…FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students")
certain rights with respect to the student's education records. These rights are:
(1) The right to inspect and review the student's education records within 45 days of the day the School receives a request for
access.
Parents or eligible students should submit to the School principal [or appropriate school official] a written request that
identifies the record(s) they wish to inspect. The School official will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are
inaccurate.
Parents or eligible students may ask the School to amend a record that they believe is inaccurate. They should write the
School principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it
is inaccurate. If the School decides not to amend the record as requested by the parent or eligible student, the School will
notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when
notified of the right to a hearing.
(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except
to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational
interests. A school official is a person employed by the School as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a
person or company with whom the School has contracted to perform a special task (such as an attorney, auditor, medical
consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his
or her professional responsibility.
Upon request, the School discloses education records without consent to officials of another school district in which a
student seeks or intends to enroll. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School District to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW Washington, DC 20202-5901

. . . FIELD TRIPS
The Westfield Board of Education recognizes that school trips are an important part of the educational program for
pupils. However, because school trips taken during the school day take time away from academics and may affect student
progress, the frequency and educational value of school trips must be balanced against the loss of instructional time.
The following types of school trips are recognized by the Board and governed by this policy:
extra- curricular trips, enrichment trips, overnight trips and international trips.
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curricular trips,

A “curricular trip” is any excursion by a group of pupils away from the school premises, under the supervision of a
teacher, which is integrally related to an approved instructional program. Curricular trips, because they directly support the
curriculum, may be taken during school hours, and should be scheduled as close as possible to the time of the instruction that the
trip is designed to support.
An “extra-curricular trip” is any excursion by a group of pupils, under the supervision of a teacher, which is
related to a school club, a school competition or other elective school activities. Extra-curricular trips should not be taken
during school hours unless the purpose of the proposed trip can only be met (such as a competition) during school hours.
An “enrichment trip” includes any excursion by a group of pupils, under the supervision of a teacher, which is not
directly related to the curriculum but seeks to broaden student learning by offering a cultural experience, such as a visit to a
theater or musical event. Enrichment trips, such as theatre trips, movies, and visits to restaurants, should not occur during school
hours.
An “overnight trip” is an approved excursion by a group of pupils away from school for more than one day that is
supervised by teachers and relates to an academic or social goal of the school. An “international trip” is an approved excursion
by a group of pupils to another country with the purpose of gaining fluency in the language, customs and culture of the country.
Every overnight school trip requires specific Board approval. International trips require specific Board approval and shall only
be approved for high school students. In general, trips abroad should be scheduled during vacation periods.
Pupils on school trips remain under the supervision of the Board of Education staff. A pupil who violates or
disregards the authority of supervisors on a school trip may be summarily dismissed from the trip. The teaching staff member in
charge will make arrangements for the dismissed pupil to be sent home or back to school, as appropriate. The cost of such
special transportation shall be borne by the parents or legal guardians of the pupil. The Board reserves the right to take further
disciplinary action in accordance with Policy No. 5600.
All or part of the costs of a school trip shall be borne by the pupil’s parents/guardians except that no pupil unable to
afford the cost of a trip shall be prohibited from attending a school trip. Principals should coordinate school trip activities to
prevent an unreasonable financial burden on families. Extra-curricular, enrichment, overnight and international trips are
voluntary and the full cost shall be borne by the students participating in the trip.
No student will be allowed to participate on a school trip unless his or her parent/guardian has signed a consent form
allowing g the student to attend the trip.
Students participating on a school trip who require medication must be accompanied by a nurse or
parent/guardian who can legally administer the medication at the appropriate times. Exceptions to the standard medication
procedures may be permitted under special circumstances with the written permission of the parent and the consent of the family
physician. Under no circumstances will a child be denied permission to attend a trip as a result of any disability.

WHS GUIDELINES FOR PUPIL PARTICIPATION IN SCHOOL TRIPS
The student:
1.

should be in good standing in school in order to be eligible to participate in field trips.

2.

with excessive absences or with delinquent class work may be refused permission by the classroom
teacher or administration to participate in the field trip.

3.

must arrange with his/her teachers either to complete assignments before participating in the trip or to
make up assignments immediately after the trip. Ordinarily, work due on the day of the field trip will be
due before the trip. Teachers may make other arrangements with the student.

4.

is responsible to complete assignments missed on the day of the trip and to prepare class work for the next
day.

5.

must dress appropriately and may be denied permission to take the trip if, in the opinion of the teacher in
charge, he/she is not properly attired. The pupil will, nevertheless, be responsible for all his/her expenses for
the trip. It shall be the responsibility of each teacher to inform students of school expectations.

29

6.

shall be expected to conduct himself/herself properly, since he/she is a representative of Westfield High
School.

7.

understands that all school rules and regulations shall be in effect including the prohibition of the use
of all tobacco and alcohol.

8.

should be aware that Board policy states, “All students participating in a field trip must go and return
with the group using the approved mode of transportation. Exceptions may be granted by the Principal or
by his/her designate upon presentation of a written note signed by the parent/guardian and specifying the
alternate mode of transportation.”

9.

with special medical needs must indicate so on the permission slip so that necessary arrangements can be
made.

10.

must return signed permission slips and monies covering the cost of the trip promptly.

. . . EMERGENCY DRILLS
State Law requires two drills per month. These drills must be carried out as if there were truly an emergency
situation. Throughout the year, students will participate in fire, evacuation, and lock-down drills. Pupils have certain
responsibilities in order to make sure that the drills are carried out effectively. Teachers will review emergency procedures
for each type of drill during
homeroom.
1.
2.
3.
4.
2.

At the sound of the bell or announcement, pupils should cease talking immediately.
Students must follow the direction of the teacher and staff during the drill.
Cell phones must be turned off as soon as a drill or emergency situation begins.
In a fire or evacuation drill, students should leave the classroom, exit the building and not stop until they
reach the designated area.
A fire evacuation plan is posted in each room. Students should study the plan and become familiar with it.
No one is to return to the building until the signal is given by the principal or his authorized representative.

. . . FUND RAISING
All fund raising projects must be approved through the Student Council. Projects which involve selling
merchandise to residents of our community are limited. Tickets or articles of any kind, other than those associated with school
sponsored activities are not to be sold on school property by students or outside organizations unless prior approval by the
principal has been granted.
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...G
. . . GOVERNOR'S SCHOOL
Each year members of the junior class are invited to complete an application to the Governor's School, a summer
program on Public Issues, Natural Science/Research or Fine/Performing Arts.
The student must be interested in the nature of the school, be willing to attend the full session (generally the month of
July at a New Jersey College/University), have at least a B average in academic course grades and must rank at least in the 90th
percentile of any achievement or aptitude tests.
Check with your guidance counselor if you are interested. Pay attention to announcements in class or over the
public address system. If you are interested in additional information, consult with an administrator in Office A no later than
October 1 to ascertain full requirements.

. . . GRADUATION REQUIREMENTS
The Superintendent shall establish administrative regulations and procedures for certifying that all students who
graduate from Westfield Public Schools, or who are otherwise eligible for a State endorsed diploma, have met the
minimum graduation requirements of the State of New Jersey. Please see the WHS Program of Studies for specific
graduation requirements. In addition, students are required to meet the attendance requirements and procedures approved for the
secondary schools

ONLY STUDENTS WHO HAVE ACTUALLY EARNED THEIR DIPLOMA BY GRADUATION DAY ARE ELIGIBLE
FOR PARTICIPATION IN COMMENCEMENT EXERCISES.

. . . GUIDANCE
COUNSELING STAFF AND SERVICES
Your guidance counselor is trained to understand you as a unique and important person. He or she can help you in
many ways such as choosing courses, a career, getting better grades, choosing a college or technical school, or getting a job
after high school; getting help with a personal problem, a difficulty with your friends or in your home life, a personality
conflict in the classroom; finding help during a crisis when you are feeling lonely or desperate or because "things have not been
going right" for you for a while; obtaining help with anything that is part and parcel of your growing up.
Your counselor will meet with you routinely a number of times each school year, but if you want to see him/her at
other times, come to the Guidance Office before or after school, during your free period or your lunch period. The counselor
will see you then or make an appointment for a conference as soon as possible. In an emergency, you may see your counselor at
any time. Parents may phone or e-mail any time if they feel the counselor can be of assistance.

NEW JERSEY’S YOUTH HELPLINE (2NDFLOOR)
The New Jersey Youth Helpline, 2NDFLOOR, is a toll-free, anonymous and confidential helpline available 24 hours a
day, 7 days a week, 365 days a year to all New Jersey young people, ages 10 to 24. Youth can call 2NDFLOOR at 1-888-2222228 to speak with professionals and trained volunteers who listen attentively, non-judgmentally and compassionately to issues
and problems they are facing. Visit www.2NDFLOOR.org for more information and try the message board.

PROGRAM OF STUDIES
The Counseling Department publishes a Program of Studies for each school year. It contains the catalog of course offerings,
course selection progress, procedure for adding/dropping a course, grade point average information, college preparation,
suggested programs of study and college admission testing information.

...H
. . . HARASSMENT
The Westfield Board of Education shall maintain an instructional and working environment that is free from harassment
of any kind. Administrators and supervisors will make it clear to all staff, pupils and vendors that harassment is
prohibited. Sexual harassment will be specifically addressed in our school through programs and announcements.
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The Board of Education will not tolerate sexual harassment of pupils by school employees, other pupils, or third
parties. Sexual harassment of pupils is a form of prohibited sex discrimination. School district staff will investigate and report
allegations of sexual harassment of pupils engaged in by school employees, other pupils (peers), or third parties.
Staff or pupils may file a formal grievance related to harassment on any of the grounds addressed in this
policy. The affirmative action officer will receive all complaints and carry out a thorough investigation. The affirmative action
officer will protect the rights of both the person making the complaint and the alleged harasser. Findings of discrimination or
harassment will result in appropriate disciplinary action by the administration.

. . . HARASSMENT, INTIMIDATION, OR BULLYING (HIB)
In order to maintain a safe and civil school environment, the Westfield Board of Education prohibits acts of
harassment, intimidation, or bullying, which (like other disruptive or violent behaviors) is conduct that disrupts both a student’s
ability to learn and a school’s ability to educate its students in a safe environment.
Acts of harassment, intimidation, or bullying against any pupil or staff member will result in the disciplinary sanctions
included in policies on suspension and expulsion and conduct/discipline.
Harassment, intimidation, or bullying are defined as any gesture or written, verbal, physical act or any electronic
communication, whether it be a single incident or a series of incidents, that is reasonably perceived as being motivated by any
actual or perceived characteristic such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity
and expression, or a mental, physical, or sensory disability, or any other distinguishing characteristic, that takes place on school
property, at any school-sponsored function, on a school bus, or off school grounds as provided for in section 16 of P.L.
2010 c. 122 and supplementing P.L. 2002 c.83 (C.18A 37-13 et seq.) and chapter 3B of Title 18A of the New Jersey Statutes that
substantially disrupts or interferes with the orderly operation of the school or the rights of other students and that:
a.

A reasonable person should know, under the circumstances, will have the effect of physically or emotionally
harming a pupil or damaging the pupil’s property, or placing a pupil in reasonable fear of physical or emotional
harm to his/her person or damage to his/her property; or

b.

Has the effect of insulting or demeaning any student or group of students; or

c.

Creates a hostile educational environment for the student by interfering with the student’s education or by severely
or pervasively causing physical or emotional harm to the student. An electronic communication is a
communication transmitted through the use of electronic means including but not limited to telephone,
cellular phones, computer, pager, e-mail, instant messaging, text messaging, Internet blog, Internet chat room,
Internet postings and website.

Any school employee, pupil, or volunteer who has witnessed harassment, intimidation, or bullying or has reliable
information that a pupil has been subject to harassment, intimidation, or bullying must report the incident to the appropriate
school official designated by the administration. The board shall not tolerate an act of reprisal or retaliation against any person
who reports an act of harassment, intimidation, or bullying.

. . . HEALTH SERVICES
The purpose of health services is to assist each student in achieving and maintaining optimal health in order to
benefit full y from their educational experience. Health education, health promotion, and health correction is the primary
function of the school nurse. In such matters the nurse works closely with students, staff, and parents.
Students are encouraged to visit the nurse and consult with the nurse concerning personal health problems. A file
of health services provided by physicians, clinics, hospitals, and agencies shall be maintained by the nurse and distributed to the
student upon request. Both staff and parents are also urged to utilize the nurse as a resource person in the event sources of
assistance are required. The confidentiality of all consultations shall be respected.

. . . SCHOOL NURSE SERVICE
School health services are designed to appraise, protect, and promote the optimum health of students and school
personnel. The nurse is responsible for the appraisal of the health status of pupils which is checked by screening tests for
vision, hearing, scoliosis, etc.; referral and follow-up of medical defects; prevention and control of communicable
diseases; counseling and interpreting health problems to school personnel, pupils, and parents; and emergency care of those
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injured or becoming ill. The parent is encouraged to share with the nurse any concerns he/she may have about the child,
including special needs, daily medications, etc.

. . . ILLNESS AT SCHOOL
A student who sustains a minor injury or who becomes ill should secure a pass from the classroom teacher, go
directly to the Health Office and seek assistance from the nurse. Under no circumstances should a pupil who is ill leave the
school without the permission of the nurse. Failure to sign-out with the nurse before leaving school will result in penalties.

. . . ADMINISTRATION OF MEDICATION
The Board of Education disclaims any and all responsibility for the diagnosis and treatment of the illness of any pupil.
At the same time, the Board recognizes that a pupil’s attendance may be contingent upon the timely administration of
medication duly prescribed by a physician. The Board will permit the dispensation of medication in school only when
the pupil’s health and continuing attendance in school so require and when the medication is administered in accordance with
this policy.

Administration of Medications
No medication will be administered to pupils in school except by the School Nurse, another registered
nurse, or parent/guardian acting on a written order from the pupil’s physician. A parent or legal guardian may administer
medication to their child or ward in accord with their rights as parents or guardians provided it is administered in accordance
with rules established by the Principal or the School Nurse. A written request by the parent/guardian for the administration
of medication at school must be provided to the School Nurse. Medication must be delivered to the School Nurse by the
pupil’s parent or legal guardian. The medication must be brought to the School Nurse in the original container labeled by the
pharmacy or physician.
When medications are to be administered by the School Nurse, written orders signed by the pupil’s private physician
must be provided stating the name of the medication, the purpose of its administration to the specific pupil for whom it is
intended, its proper timing and dosage, its possible side effects, and the time when its use will be discontinued. In the case of the
use of an epi-pen, written orders by a physician or an advanced practice nurse for the use of an epi-pen stating the pupil requires
the administration of epinephrine for anaphylaxis and does not have the capability for self-administration of the medication shall
be provided to the School Nurse. In the case of pupil self-administration of medication, written orders must be reviewed by the
school medical inspect or prior to school approval for self-administration of any medication. The school medical inspector issues
standing orders in order for the School Nurse to administer medications in response to allergic reaction. Medication no longer
required must be promptly removed by the parent or legal guardian.
The School Nurse shall have the primary responsibility for the administration of the epi-pen. However, the School
Nurse may designate, in consultation with the Board or Superintendent another employee of the district trained using
standardized training protocols established by the New Jersey Department of Education in consultation with the New Jersey
Department of Health to administer the epi-pen when the School Nurse is not physically present at the scene. The pupil’s
parent/legal guardian must consent in writing to the designated person if applicable. In addition, the parent/legal guardian must
be informed that the school district has no liability as a result of any injury arising from the proper administration of the epi-pen,
and the parents/legal guardian sign a statement that shall indemnify and hold the district and employees harmless against any
claims arising from the epi-pen administration. The permission for the emergency administration of epinephrine via epi-pen to
pupils for anaphylaxis is effective for the school year it is granted and must be renewed for each subsequent school year.

Self-Administration
Self-administration of medication by pupils is permitted in accordance with N.J.S.A. 18A:40-12.3. A pupil is
only permitted to self-administer medication for asthma or other potentially life-threatening illnesses as defined by the
Department of Education, New Jersey Statutes Annotated and New Jersey Administrative Code. Permission for selfadministration of medication must comply with the conditions set forth in Regulation 5330.
The Board, its agents, and employees shall be held harmless from all liability for injuries or other damages that may result to a
student from the self-administration of medication.

Medications
All pupil medications shall be appropriately maintained and secured by the School Nurse, except those medications
to be self-administered by pupils. In those instances the medication may be retained by the pupil with the prior knowledge of
the School Nurse. The School Nurse may provide the Principal and other teaching staff members concerned with the pupil’s

33

educational progress with such information about the medication and its administration as may be in the pupil’s best
educational interests. The School Nurse shall report to the school medical inspector or the pupil’s private physician any pupil
who appears to be affected adversely by the administration of medication. The School Nurse shall recommend to the Principal
for exclusion pursuant to law, any pupil who has been exposed to a communicable disease or whose presence in school is
certified by the School Medical Inspector as detrimental to the health or cleanliness of the pupils in the school.

Documentation
The School Nurse shall document each instance when they administer medication to a pupil. Pupils self-administering
medication shall report each incident to a teacher, coach, or other individual designated by the school district to be in charge of
the pupil during school activities. The School Nurse shall preserve records and documentation regarding the administration of
medication in the pupil’s health file.

Permission for Administration of medication by a School Nurse or Registered Nurse
1.

Permission for the administration of medication in school or at school-related events will be given only when
the pupil’s attendance depends upon the timely administration of medication in school or at school-related
events.

2.

Medication will not be administered to a pupil who is physically unfit to attend school or has a contagious
disease. Any such pupil should not be permitted to attend school and may be excluded in accordance with
Policy No. 8451.

3.

Parents’ or legal guardians’ requests for the administration of medication in school must be made in writing
and signed by the parent(s) or legal guardian(s).

4.

The parent(s) or legal guardian(s) must submit a certified statement written and signed by the pupil’s
physician. The statement must include:
a.
b.
c.
d.
e.
f.
g.

The pupil’s name,
The name of the medication,
The purpose of its administration to the pupil for whom the medication is intended,
The proper timing and dosage of medication,
Any possible side effects of the medication,
The time when the medication will be discontinued,
A statement that the pupil would not be able to attend school if the medication is not administered
during school hours.

5.

The request for the administration of medication must be made to the school nurse prior to any
administration of medication or delivery of the medication to the school. The School Nurse may consult with
the school medical inspector in making his or her final determination to allow or deny the request. The
parents or legal guardians will be informed of the reason for a denied request; a denied request may be
appealed to the district medical inspector.

6.

A parent/legal guardian may provide the school nurse written authorization for the emergency administration
of epinephrine via epi-pen to a pupil for anaphylaxis provided that:
a.

The parent/legal guardian provides the school nurse with orders from the physician or an advanced
practice nurse that the pupil requires the administration of epinephrine for anaphylaxis and does not have
the capability for self-administration of the medication.

b.

The School Nurse has the primary responsibility for the administration of the epi-pen. However, the
School Nurse may designate, in consultation with the Principal another properly trained employee of
the district to administer the epi-pen when the School Nurse is not physically present at the scene. The
pupil’s parent/legal guardian must consent in writing to the designated person if applicable.

c.

The parent/legal guardian must be informed in writing by the School Nurse that the school district has
no liability as a result of any injury arising from the proper administration of the epi-pen if the
procedures as outlined in this policy and State law are followed.

d.

The parent/legal guardian must sign a statement that shall indemnify and hold harmless the Board, its
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agents and employees against any claims arising from the epi-pen administration if the procedures as
outlined in this policy and State law are followed.
7.

The permission for the emergency administration of epinephrine via epi-pen to pupils for anaphylaxis is
effective for the school year it is granted and must be renewed for each subsequent school year.

Permission for Self-Administration of Medication
Permission for self-administration of medication of a pupil with asthma or another potentially life-threatening illness
may be granted under the following conditions:
1.

Parents or legal guardians of the pupil must provide the Board written authorization for the selfadministration of medication. The request must be a signed written statement by the pupil’s parents or legal
guardians;

2.

The parents or legal guardians of the pupil must provide the Board with a signed written certification from
the physician of the pupil that the pupil has asthma or another potentially life threatening illness and is
capable of, and has been instructed in, the proper method of self-administration of medication. The
statement must include:
a.
b.
c.
d.
e.
f.

The pupil’s name,
The name of the medication,
The purpose of its administration to the pupil for whom the medication is intended,
The proper timing and dosage of medication,
Any possible side effects of the medication,
The time when the medication will be discontinued,

3.

The Board shall inform the parents or legal guardians of the pupil in writing that the school district, the
Board, and its employees or agents shall incur no liability as a result of any injury arising from the selfadministration of medication by the pupil;

4.

The parents or legal guardians of the pupil have signed a statement acknowledging that the school district
shall incur no liability as a result of any injury arising from the self-administration of medication by the pupil
and that the parents or legal guardians shall indemnify and hold harmless the school district, the Board, and
its employees or agents from any and all claims arising out of the self-administration of medication;

5.

The request for the administration of medication must be made to the school nurse prior to any selfadministration of medication. The school nurse will consult with the school medical inspector in making his
or her final determination to allow or deny the request. The parents or legal guardians will be informed of
the reason for a denied request; a denied request may be appealed to the, school medical inspector.

6.

Permission to self-administer one medication shall not be construed as permission to self-administer other
medication;

7.

Permission shall be effective on the school year for which it is granted only. The conditions cited in
subsection 1 to 6 above must be fulfilled in order for the permission to be renewed.

Custodianship of Medication
1.

Medications to be administered by the School Nurse or a registered nurse.
a.
b.
c.
d.
e.

All medications must be delivered to the school by the parent or legal guardian.
All medications must be in the original container, with the prescription information affixed.
The School Nurse shall be custodian of pupils’ medication, which will be secured under lock and key
under appropriate conditions.
Any unused medication must be picked up by the pupil’s parent or legal guardian.
After reasonable efforts to have the parent or legal guardian retrieve the medication have failed, any
unused medication that remains in the school at the end of the school year or six weeks after the pupil
stops taking the medication, whichever occurs first, must be destroyed or discarded by the School
Nurse, in accordance with proper medical controls.
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2.

Medications to be self-administered by a pupil
a.
b.
c.

Time being of the essence in cases of asthma and other potentially life threatening illness, all
medications to be self-administered by a pupil must be kept in the pupil’s possession.
No pupil may possess medication for self-administration unless the proper permission has been
granted by the Principal and a record of the medication is on file in the office of the School Nurse.
Pupils who are permitted to self-administer medications must secure their medication in such a
manner that the medication will not be available to other pupils.

Administration of Medication
1.

No medication shall be administered to or taken by a pupil in school or at a school-sponsored event except as
permitted by Board policy and this regulation.

2.

Medication may be administered only by the School Nurse, a registered nurse, the pupil’s parent or legal
guardian, or in the case of pupils with asthma or other potentially life threatening illness by the pupil when
proper permission has been granted.

3.

When practicable, self-administration of medication should be observed by the School Nurse.

When a pupil attends a school-sponsored event at which medication may be required (such as an outdoor
field trip or athletic competition) and the School Nurse cannot be in attendance, the pupil’s parent or legal guardian will be
invited to attend. If neither the School Nurse nor the parent or legal guardian can attend and the pupil does not have permission to
self-administer medication and that the risk that the pupil may suffer significant injury from lack of medication is substantial, the
pupil may be excused from the event.

Emergencies
Any medical emergency requiring medication of pupils will be handled in accordance with Policy No. 8441 and
implementing regulations on first aid and, as appropriate, the school medical inspector’s standing orders for School Nurses.

Records
The School Nurse shall include the following in a pupil’s health record:
1.
2.
3.
4.

The approved written request for the administration or self-administration of medication;
A record of each instance of the administration of the medication by the School Nurse or a registered nurse;
Any side effects that resulted from the administration of medication; and
Whether the supply of medication provided in cases where the medication is to be administered by the
School Nurse or a registered nurse was exhausted or the parent or legal guardian removed the medication or,
if the parent or legal guardian failed to remove the medication, the medication was destroyed and the date on
which that occurred.

Notification
1.

2.
3.
4.

The School Nurse may provide the Principal and other teaching staff members concerned with the pupil’s
educational progress with information about the medication and administration when such release of
information is in the pupil’s best educational interest.
The School Nurse will provide teachers, coaches, and other individuals in charge of school activities with a
list of pupils who have been given permission to self-administer medication.
The School Nurse will inform the pupil’s parent or legal guardian of any difficulty in the administration of
medication or any untoward side effects.
The School Nurse will report to the school medical inspector any pupil who appears to be adversely affected
by the medication.
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. . . PHYSICAL EXAMINATION REQUIREMENTS
Health Examinations
The Board of Education requires that students enrolled in the district receive a medical examination in accordance
with 18A:40-4.
Each student’s medical examination shall be conducted by student’s own health care provider and a report brought to
the school on the district wide medical examination form. The school nurse may accept the report of such an examination by a
physician licensed to practice medicine or by a nurse practitioner/clinical nurse specialist licensed in New Jersey working in
collaboration with a physician.
If a student does not have a medical doctor, the school district shall arrange for an
appointment upon a parent’s written request.
Each student is required to have a medical examination for the following:
1. Entry into school (pre-k, kindergarten and new students)
2. New students who do not show documentation of previous entry examination
3. New students transferring into Westfield Public Schools from out of State or out of country who do not have a
medical doctor
4. Students applying for a job which requires working papers
5. Students suspected of being under the influence of alcohol, drugs, or anabolic steroids in accordance with Policy
5530
6. Prior to participation in a school-sponsored interscholastic or intramural athletic team for students enrolled in
grades 6-12.
An examination of each candidate for a school athletic team will be conducted prior to the first practice session
by the athlete’s physician or by the district medical inspector. The medical examination shall include a health history
questionnaire, completed and signed by the parent in accordance with Policy 23460 and N.J.A.C. 6A:16-2.2h,1-6. The sports
physical examination is valid for 365 days. The private physician is to record the examination on the Board approved form
which can be obtained at the school. The form must be submitted to the school nurse prior to the student’s participation in
the sport. Upon expiration of the medical examination on the 365th day, a new medical examination administered by the
physician must be submitted to the school nurse immediately for the student to continue participation in the district’s athletic
program.
Any pupil whose parent or guardian indicates that a medical examination interferes with the free exercise of his
religious beliefs will be examined only to the extent that may be necessary to determine whether he/she is ill or infected with a
communicable disease or to determine his/her fitness to participate in health, safety, and physical education courses conducted in
the Westfield Public schools as required by New Jersey law.
The New Jersey State Department and the Health Care Professionals in the district strongly encourage parents to
continue with routine medical examinations at least once during each developmental stage: early childhood (pre-k-3),
preadolescent (4-6) and adolescent (7-12).Please call the nurse in your school if you have any questions.

. . . DRUG AND ALCOHOL PREVENTION AND EDUCATION POLICY
It is the responsibility of the district schools to safeguard the health, character, citizenship, and personality
development of the pupils in its care. The Board of Education recognizes that the use of drugs or alcohol illegally and/or
inappropriately constitutes a hazard to students. Therefore, the chief school administrator shall direct development of a
program for evaluation and treatment of pupils found possessing or using alcohol or drugs on school property or at school
functions and shall:
1.
2.
3.
4.
5.
6.

be concerned with education and prevention in all areas of drug/alcohol use and abuse;
establish and maintain a realistic, meaningful drug/alcohol education program that shall be incorporated in the total
educational process;
establish and maintain an ongoing in-service drug/alcohol education program for all school personnel;
counsel pupils involved in drug/alcohol use;
cooperate with local, state, federal, and approved private agencies that are involved with pupil health;
encourage and support pupil-run organizations and activities that will develop a positive peer influence in the area
of drugs/alcohol.

ANY PUPIL SUSPECTED OF BEING UNDER THE INFLUENCE OR BUYING, SELLING, POSSESSING OR
USING DRUGS ON SCHOOL PROPERTY OR AT SCHOOL FUNCTIONS SHALL BE SUSPENDED FROM
SCHOOL AND/OR RECOMMENDED FOR EXPULSION.
PARENTS WILL BE NOTIFIED AND A FULL
REPORT OF THE INCIDENT SHALL BE MADE TO THE POLICE.
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. . . HOME INSTRUCTION
The Board of Education will provide instruction in lieu of classroom instruction to:
1.

Pupils who are determined by the school medical inspector to need confinement at their residence for at
least two weeks;

2.

Pupils classified as educationally disabled when it can be documented that no other program option is
appropriate at that time;

3.

Pupils confined to a hospital, convalescent home, or other medical institution for at least a two week
period of time and determined by the school medical inspector to need home instruction or classified by the
Child Study Team as educationally disabled; and

4.

Pupils suspended from school ten days or longer.

Applications for home instruction shall state the reason for which such instruction is requested and state the
probable duration of the pupil’s absence.
Home instruction shall commence within seven calendar days after a pupil’s eligibility has been established and
will be offered by teachers appropriately certified as teachers of the disabled or for the subject or level in which the
instruction is given. Pupils on home instruction will receive a program that meets the Board’s requirements for promotion and
graduation or, in the case of educationally disabled pupils, the pupil’s individualized education program, and conforms to rules
of the State Board of Education. Home instruction for educationally disabled pupils will conform to Policy No. 2460 and
implementing regulations.
In the event home instruction to a single pupil may exceed sixty calendar days in a school year, the Superintendent
shall refer the pupil to the Child Study Team for a determination of the pupil’s eligibility for special education and/or related
services.
The Board reserves the right to withhold home instruction when the reason for the pupil’s confinement is such as to
expose a teacher to a health hazard or dangerous home situation, a parent or legal guardian, or other responsible adult is not
present during the hours of instruction, or the condition of the pupil is such as to preclude benefit from such instruction.
Pupils on home instruction will be carried on an individual home instruction register. The name of a pupil on home
instruction will not be released at a public Board meeting or placed in a public record.

. . . HOMEROOM PERIOD
Homeroom occurs at 9:05. Typical homeroom activities include attendance, announcements, Pledge of Allegiance, and
distribution of materials. Students must be aware of the purpose of homeroom and the importance of homeroom attendance.
They must take care of necessary tasks (i.e., guidance office, library fines, bathroom...) during passing time, arrive on time for
homeroom, and respectful of Pledge of Allegiance and be attentive to announcements. All students are to remain in homeroom
for the entire period unless one’s presence is required elsewhere by a written pass or via the P.A. system.

. . . HOMEWORK
Homework should contribute to worthwhile learning on the part of the student. It may consist of review, drill
exercises, reading, creative writing, and other activities.
The quality and quantity of homework will be determined mainly by the teacher. Homework assignments for major
subjects meeting 200 minutes per week should demand approximately 45 minutes of a student's time daily. Since each student
carries at least four major subjects, assignments that demand more time may seriously overload some students.
Students are expected to follow the various departmental guidelines concerning homework and should not expect to
receive full credit for any assignments submitted late. Students should conscientiously prepare from day to day. They should
also systematically review work already covered. In the event of a prolonged absence, the Attendance Office and appropriate
guidance counselor should be contacted as well as the Health Department at WHS.
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...I
. . . IDENTIFICATION CARDS
Every student will be issued a photo identification card to be carried at all times. This card must be presented by
seniors and juniors returning from Open Lunch. The library will require this identification when you check out
books/periodicals. Loss of this card may cause a student to be denied entrance to school activities and Open Lunch until it is
replaced. Report to the Main Office for your replacement or a new card if you did not receive one. (Replacement cost is
$10.00)

. . . INTERNET/ACCEPTABLE COMPUTER USE POLICY
The Westfield Board of Education endorses the use of computer networks and related technologies to enhance
teaching and learning. The District’s network facilitates these processes in addition to district communication.
Access to resources provided through the Westfield School district network and the Internet is limited to members of
the school community involved with school-related functions requiring the use of computers. That community includes
Westfield students, employees of the Westfield Board of Education, Westfield students’ parents, Westfield community members,
and school- sponsored guests.
The following “Rules for Acceptable Use,” based upon Board of Education Policy R-2361, pertain to all users of the
district’s computer network, computers, and technology resources.
Communication on the Network or Internet

Users shall not create, download, email, or promote any material that may propose a danger to oneself or
others, encourage illegal or unethical activity, invite profiteering, or violate any federal, state, or local laws.


Users shall respect all information, files, and data on the district’s computer network and not attempt to
modify, disclose, delete, or transfer information, unless authorized to do so.



Users shall be polite and use appropriate language and not communicate over the network or on the Internet
in an abusive, threatening, libelous, discriminatory, or harassing manner.



Users shall not divulge their password to others, attempt to obtain another user’s password or share their own
or another’s personal or confidential information (name, phone, address) on the Internet or through email.



Users shall not download or email material that will damage the district’s computer network and resources.



Users are expected to access their email accounts at the beginning and end of the school day and generally
respond to emails within 24 hours, but not more than 48 hours, when school is in session.



Users shall delete, on a regular basis, unnecessary files on the network or hard drives.

License/Copyright/Plagiarism

Users shall understand that only district purchased software can be installed on district computers, in
accordance with the licensing agreement from the manufacturer. Exceptions to installation must be obtained
from either the Chief

Technology Officer, Supervisor of Instructional Technology or curriculum-related supervisors.


Users shall abide by district policies on copyright and not copy information, files, or software in any form to
which individuals or organizations hold copyright, unless written permission from the owner is obtained.



Users shall abide by district policies on plagiarism and faculty/staff will instruct students in the appropriate
research and citation practices for resources obtained on the Internet.

Safety/Security/Vandalism

Users shall not deliberately violate or bypass security mechanisms installed on the district’s network or computers.


Users shall not deliberately or through abuse, damage the district’s computer hardware or software.
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Users shall notify the building administrator or Office of Information Technology regarding a breach of security or to
report technology hardware/software that is malfunctioning or missing.



Users shall only access web sites that are in accordance with the educational and administrative goals and objectives of
the district.

Consequences for Violations of Acceptable Use Regulations

Users are expected to exercise the highest standards of ethical, responsible and legal use of the district’s computer

network, computers, and technology resources.



Users shall understand that the use of the district’s network, computers and technology resources is a privilege and
violation of the regulations will result in one or more of the following:
o
o
o
o
o
o

Cancellation of privileges for a specified period of time
Confiscation of inappropriate software, files, or information
Referral or conference with support staff or agencies
Financial restitution or restoration of damaged facilities
Suspension from school or position
Prosecution for illegal activity

...L
. . . LIBRARY/MEDIA CENTER
The Robert L. Foose Memorial Library at Westfield High School provides services and materials to support the
curriculum, help broaden knowledge, and develop critical thinking skills for all members of the school community. The library
media center has an automated catalog and circulation system as well as networked computers with internet access enabling
students to choose from over 35 proprietary databases. It also contains excellent print and audio-visual collections and
participates in interlibrary loan services.
The library is open from 7:30 a.m. to 3:30 p.m. Students are responsible for the materials they borrow, fines they owe,
and are expected to respect staff and peers in abiding by the policies of the center and maintaining an environment that is
conducive to learning.

. . . LUNCH EXPECTATIONS
In order to keep the cafeteria and student center clean and attractive, the following rules must be observed:
1.
2.
3.
4.
5.
6.
7.

Empty all trash in designated receptacles. RECYCLE WHENEVER POSSIBLE.
Keep tables, chairs, and floors clean. Push chairs back after eating.
Talk in a normal voice.
Keep the cafeteria lines orderly. Do not push in front of the cafeteria line.
Pick up and clean up any food you drop or spill in cafeterias, student center, hallways or courtyard.
All food must be eaten at tables. Do not eat in the hallways or classrooms.
Students who do not comply with these regulations are subject to suspension.

...N
. . . NATIONAL HONOR SOCIETY
The National Honor Society, a faculty sponsored honor society, is designed to recognize students who have
distinguished themselves in the areas of scholarship, leadership, service and character. NHS candidates are nominated by
members of the high school faculty and students selected for membership are inducted into the NHS each year during the spring
semester. Continued NHS membership is dependent on NHS members maintaining the scholarship requirement as well as the
high standards of leadership, service, and character. The following criteria are currently used for the NHS nomination and
selection process.
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Selection Procedure for National Honor Society
1.

Students will be considered for membership in the spring of their junior and senior year.

2.

A student must have been in the Westfield School system for at least three semesters.

3.

A student must have a 3.75 or higher cumulative grade point average (GPA) on the academic weighted ranking system.

4.

Every faculty member, (teachers, administrators, and guidance counselors) will receive a list containing the names of
those students who have satisfied the scholarship requirement.

5.

Using a scale of 1 - 5, (1-poor, 2-below average, 3-average, 4-above average, 5-superior), the faculty members will
evaluate the students, whom they know, by placing a number in the appropriate column for each category of leadership,
service, and character.

6.

All faculty members are asked to sign and return the lists to the National Honor Society advisor for tallying.

7.

ach student must receive at least 5 votes that average to 3.50 or more for EACH of the three categories.

8.

A faculty council will review the above results and give its approval.

9.

All students who satisfy the above requirements will be notified in writing regarding his/her nomination for
membership.

10. Each student nominated must accept membership in writing by the date requested.
11. Any student who is not accepted into the society will be given reasons if so requested by the student and/or his/her
parents.

...O
. . . OPEN LUNCH BOARD POLICY
Open Lunch is a privilege extended to juniors and seniors who wish to leave the school grounds and adjacent areas
during their assigned lunch periods only. This privilege is predicated on the belief that pupils as they enter their final years of
high school should be trusted to make mature decisions and act responsibly. The Open Lunch privilege requires a written
agreement and compliance of parents and pupils with the code of conduct outlined in the Student Handbook.
The open lunch privilege requires a partnership among the school administration, parent/guardian and the pupil. Pupils
and parents will be required to review the Code of Conduct for Open Lunch (see following regulations) and indicate their
willingness to comply with them by signing an open lunch contract. A parent may withhold permission for his/her child to
participate in open lunch.
Pupils who fail to meet their responsibility may forfeit the privilege altogether and may be subject to other
disciplinary actions. The Board directs the Superintendent to develop rules and regulations that promote compliance with the
policy and ensure that only eligible juniors and seniors utilize the privilege of Open Lunch.

Code of Conduct for Open Lunch
The decision to grant the Open Lunch privilege to juniors and seniors requires that eligible juniors and seniors will:
1.
3.
4.
5.

leave campus only during the assigned lunch periods;
return punctually to class after the assigned lunch period through the designated doorways;
demonstrate respect for classes in session by not making a disturbance when leaving or returning from lunch;
present student ID card when leaving and upon re-entry to school during lunch periods and be prepared to
show their ID card at any time;
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6.
7.
8.

demonstrate good citizenship by not loitering or littering while off school grounds;
obey all State laws governing the safe operation of an automobile;
adhere to the Code of Conduct as outlined in the Student Handbook.

Eligible juniors and seniors will not:
1.
2.

transport or promote the leaving of school grounds by ninth or tenth graders.
engage in any behavior that is harmful to themselves or others.

At the beginning of the school year, there will be meetings with each class freshmen, sophomores, juniors and seniors
to stress the Code of Conduct for all pupils and the expectations of each class to earn the Open Lunch privilege.
Revocation of Open Lunch Privilege
A.

Ninth and tenth graders who violate the Open Lunch Policy will receive the following consequences:
1.
2.
3.

4.

B.

Juniors and Seniors (11th and 12th graders) who violate the Open Lunch Policy will receive the
following consequences:
1.
2.
3.

4.

C.

For the first violation the pupil will be restricted to a study hall during all-free periods and
lunch for ten school days. Parents will be contacted.
For the second violation the pupil will be restricted to a study hall during lunch and all free
periods for twenty school days. Parents will be contacted.
For the third violation the pupils will be restricted to a study hall for the remainder of the
school year and receive an out of school suspension for two school days for willful
disobedience. Parents will be contacted.
Any further violations may result in additional suspension and restriction of the Open Lunch
privilege in junior year.

For the first violation the pupil will be restricted during the lunch period and all assigned
periods for ten school days. Parents will be contacted.
For the second violation doubling the penalty above. Parents will be contacted.
For the third violation the pupil will lose Open Lunch privileges for the remainder of the
school year, plus a two-day out of school suspension for willful disobedience. Parents will be
contacted.
For subsequent violations juniors lose the Open Lunch privilege in their senior year. Both
juniors and seniors may face suspension for willful disobedience.

All Pupils
There will be an automatic and permanent revocation of Open Lunch privileges for one year from the
time of the infraction for any pupil returning to school in possession of, or under the influence of,
alcohol or controlled substances. Freshmen and Sophomores will forfeit the Open Lunch privilege in
their junior and senior years.

D.

Sophomores and Juniors (10th and 11th graders) who have outstanding detention hours and do not serve
such hours by the designated deadline, announced during each school year, will forfeit the Open Lunch
privilege during the following school year.
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SPECIFIC OPEN LUNCH EXPECTATIONS AND RESPONSIBILITIES OF JUNIORS AND SENIORS
"DO'S"
DO return punctually to class after assigned lunch period.
DO observe rules of conduct in leaving and returning to school building before and after lunch.
DO demonstrate respect for classes in session by not making a disturbance when leaving for or returning from lunch.
DO leave campus only during assigned lunch period.
DO park on the street and not in the school parking lot if intending to drive to lunch.
DO demonstrate neighborly conduct by maintaining quiet, not loitering and not littering while off school grounds.
DO represent the school community in its best light while off school grounds.
DO demonstrate behavior that reflects the trust placed in seniors and juniors as responsible adults.
DO obey municipal laws governing orderly conduct, safe driving, noise, littering and loitering.
DO return to school and report to the nurse when ill during lunch off grounds.

"DO NOT'S"
DO NOT transport or promote the leaving of school grounds by ninth or tenth graders.
DO NOT loiter on school premises or linger in departing for or delay in returning from lunch.
DO NOT bring lunch back to school premises or eat lunch in parked cars.
DO NOT pick up or discharge seniors or juniors leaving for or returning by car from lunch in school parking lot.
DO NOT visit other schools in Westfield and neighboring towns.
DO NOT litter/place trash in designated receptacles; keep our community clean.

...P
. . . PARENT CONFERENCES
Parents may make appointments for conferences with teachers, counselors or the principal by telephoning the office at
789-4500 x 4500 or by email.

. . . PARKING
Westfield High School has a limited number of parking spots available for students in the main parking lot.
Spaces are located behind the high school up against the field, row E and are available on a first come first serve basis. Students
who park in the main parking lot may not move their car until the end of their school day. Juniors and seniors who park in the
main parking lot may not use their car for open lunch. All students are expected to utilize the designated traffic patterns in the
main parking lot. Student drivers may not park in the Amory lot due to NJ National Guard regulations. Any student violating
parking regulations will have their privileges revoked and appropriate discipline will be assigned.

…PHYSICAL EDUCATION
PROCEDURES FOR PHYSICAL EDUCATION
LOCKS AND LOCKERS
Students are assigned a small box locker and must provide their own padlock. Half lockers or long lockers are to be
used during class time only. Using a long or a half locker at times other than the assigned physical education class is prohibited.
Students are responsible to secure their own belongings in locked lockers.
CLOTHING
For safety, personal hygiene, ease of performance and social decency a change from street (school) clothes to the
following recommended attire for physical education has been established:
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Sneakers: for personal safety and protection of the gym floor surface while participating;
Socks: personal hygiene and healthful foot care;
Shorts: safety, hygiene ease of performance, decency;
“T" Shirt: safety, hygiene, ease of performance, decency;
Items of clothing which are specifically NOT PERMISSIBLE for safety reasons are: cutoff jeans, belt loops, belts, hats.
Torn, frayed, dirty, or obscene clothing are NOT ACCEPTABLE.
MEDICAL EXCUSES
Students may be excused from active participation by a parent's note for up to 5 days; however, students must still
attend each class and observe. Any medical problem requiring six (6) or more days (long term) must be covered by a
physician's note and must be reported to the school nurse. Students on medicals must report to class daily and will be given
alternative assignments to complete in lieu of class participation.
Students excused from regular physical education classes for medical reasons MAY NOT participate in any intramural
programs, off season conditioning programs, and school sponsored athletic teams after school.
INJURIES IN CLASS
Students are required to report accident and/or injuries to the teacher during the class period however insignificant it
may be. This procedure insures proper administration of first aid measures and results in prompt and accurate reporting of
accident/injury facts. Insurance forms are available in the Main Office.
Students may not make up class cuts in Physical Education.

. . . EXEMPTION FROM PHYSICAL EDUCATION
EXEMPTIONS
The Board encourages all pupils to participate fully in the physical education program. It recognizes, however, that
some pupils are engaged in interscholastic or extra-mural programs of vigorous physical activity, such as preparation for
participation in the Olympic Games. Such pupils may, pursuant to rules of the State Board of Education, be exempted
from the requirement for enrollment in a physical education course and may earn physical education credit for interscholastic
team activity or for an alternative program of athletics, provided that the request of any such pupil has been granted by the
building principal. No such request will be granted unless the pupil has demonstrated, to the satisfaction of the Principal in
consultation with an appropriately certified staff member, that the interscholastic activity or alternative athletic program meets
the physical education program goals and objectives established by this Board and provides activity and development equivalent
to that provided by the physical education program of this district.
Pupils exempted from physical education are still required to participate in health and driver theory classes. Any pupil
exempted from physical education class shall use the class period for study purposes. A pupil exempted from physical
education classes will be granted credit for physical education provided he or she earns a passing grade in an interscholastic
team activity or an alternative program of athletics. A pupil whose physical education credit is earned in interscholastic team
activity will be graded by the team coach and averaged with the grade earned in the regular physical education class. A pupil
whose physical education credit is earned in an alternative program of physical activity will be graded by the physical education
coordinator or designee, in consultation with the person who has supervised the alternative program. Grades earned will be
entered in the pupil's permanent record with a notation of the alternative program for which physical education credit is given.

EXEMPTION FROM PHYSICAL EDUCATION
Pupils enrolled in the Westfield schools are required to comply with the state laws and district rules and regulations which require
participation in health and physical education. Exceptions to these regulations are:
A.

CATEGORIES OF EXEMPTION
1.

Pupils who have successfully completed basic training in the military or naval service of the United States
Merchant Marine (NJSA 18A:35-7).

2.

Pupils involved in alternative programs that meet the requirements of NJAC 6:8-4.2 so long as those
activities are consistent with the district's physical education program goals and instructional objectives.
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3.

Members of an interscholastic team, cheerleading squad or marching band who have a full schedule of classes
(periods 1- 9including lunch) and have no access to school facilities and teacher assistance during the school
day.

4.

Members of the Westfield High School swim team who have a full schedule of classes (periods 1 - 8
including lunch) and, due to their scheduled practice time of 2:00 p.m. – 4:00 p.m., have no access to school
facilities and teacher assistance during the school day.

Pupils excused from the standard physical education program are subject to the following provisions:
B.

CATEGORIES 1 – 3
Health and safety requirements must be satisfied pursuant to the provisions of NJSA 18A:35-5. These pupils will
be required to attend the health and safety education classes required of all pupils.
1.

CATEGORY 1
Applicants must present a certificate demonstrating the completion of basic training in the military service of
the United States or United States Merchant Marine.

2.

CATEGORY 2
In consultation with an appropriately certified staff member, the high school principal shall, upon application
by the pupil and parents or guardian, determine the appropriateness of the alternate program.

3.

a.

Applicants must demonstrate that the alternate program will provide an activity and development
equivalent to that provided by the physical education program.

b.

Credit in grading for the alternative program shall be given through the administrative procedure of
the high school physical education program.

c.

The permanent school records shall indicate the credit granted for physical education through the
alternative program.

d.

If the alternative program leaves unscheduled time during the school day, the pupils shall use the
time for scholastic purposes.

CATEGORY 3
Members of an interscholastic team, cheerleading squad or the marching band shall request a physical
education exemption application form from their guidance counselor and submit a completed application to
the principal. The principal, upon review of the application, shall decide on a case-by-case basis, whether the
exemption shall be granted.
a.

Excused athletes, cheerleaders, or marching band members will be graded by their coaches/advisors
and their grades will be approved by the regularly assigned physical education teachers and
averaged with the grade earned in the regular physical education class.

b.

Exempted athletes, cheerleaders and marching band members will be considered team members
only after the interscholastic team coach/advisor/bandmaster has submitted, and the Director of
Athletics has approved a roster of team athletes. This roster will be submitted by
coaches/advisor/bandmaster no sooner than three weeks after the official starting date of each
sports season.

c.

Pupils must submit exemption forms to the guidance department no later than the date printed on
the form.

d.

The date when exemptions go into effect will be announced to the student body. Until this
announcement is made, athletes, cheerleaders and marching band members are required to report to
their assigned physical education classes.
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Pupils failing to use their time of exemption for scholastic purposes will be reassigned immediately to their
regularly scheduled physical education class.
Pupils who leave their team any time during their season must return to their regularly scheduled Physical
Education class.
Pupils are required to return to Physical Education class on the first day after their last team competition.
Ninth grade pupils must take Project Adventure in the fall.
Tenth grade pupils must take Driver Theory in the spring.

MEDICAL EXCUSES

1.

Pupils may be excused for medical reasons from active participation by a parent’s note for up to five days during
which time they must attend each class and observe.

2.

Pupils may be excused for medical reasons from active participation for six or more days by a physician’s note and
must report to the school nurse. Students on medicals must report to class daily and will be given alternative
assignments to complete in lieu of class participation.

. . . PROGRESS/INTERIM REPORTS
Progress/interim reports are available on the parent portal in the middle of each marking period to inform students and
their parents of unsatisfactory or failing grades. They are intended to give the student enough time to improve his/her grades
before the close of the marking period. Parents should contact counselors and teachers when a progress report is received.

. . . PROJECT ‘79
Project '79 is an alternative education program for students who find themselves at the margins of the Westfield High
School community. We seek to meet these students where they are, and to reclaim them as learners and citizens. Essential to our
team approach are differentiated instruction, communication, ongoing support and compassionate understanding of the students
with whom we work. We believe that our process creates a holistic learning environment that enables students and their parents
to reconnect to school.
The goals of the Westfield school system include a commitment to develop each child's learning potential to the fullest
extent possible. With that commitment comes the realization that one system of education, one approach to learning, does not
work for all students. In light of this realization, programs have been developed to meet the particular needs of the gifted, the
learning disabled, and the remedial learner. Project '79 is an attempt to reach yet another group of students - those whose
intelligence range from average to above average, but for a variety of reasons are not succeeding academically.
There are many factors, often unrelated to school, that impinge on young people, affecting the way they learn. With
the disconnected student, these factors often make the learning process secondary. Project '79 is an attempt to reach these
students by combining a strong academic program with an equally strong humanistic approach in a setting where these
impediments to learning can be addressed. In such an atmosphere, we hope to fulfill our commitment to these students by
providing the means for them to become successful, contributing members to Westfield High School, our community and the
world at large.
Admission to Project 79 can be initiated in several ways. The guidance counselor or the student himself or herself,
may make a referral. Parents may also request Project 79 for their child. Once a student is referred to the program the request is
reviewed for the appropriateness of the placement.
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. . . PUBLICATIONS
HI'S EYE
The HI'S EYE is published weekly by the students of the Journalism II/III class. Editors and managers are chosen by
the staff in the spring of each year. Journalism I/Introduction to Journalism and Journalism II are prerequisites for joining the
staff. Subscriptions to HI’S EYE can be purchased for delivery to students in homeroom or for home delivery.
The HI'S EYE is a member of the National Scholastic Press Association and has attained All-American status in
semester evaluations. The HI'S EYE staff is located in Room 111.

WEATHER VANE
The Weathervane is published by the yearbook club, an organization of students and faculty advisors, and is
distributed at the close of the school year. Sections of interest include faculty, athletics, school life, underclassmen, co-curricular,
and seniors.
The editor is a senior(s), but juniors, sophomores and freshmen may work on the book and gain valuable experience.

FOLIO
Folio, the school literary magazine, is published annually by the student editorial staff. Folio provides a forum for
creative expression in literature, art and photography. To the members of the editorial staff, Folio offers experience in literary
critique, editing and layout. Folio meets weekly in the English Resource Center.

...R
. . . REPORT CARDS
Report cards are issued on the Parent Portal four times per year. The schedule of dates on which report cards are
issued will be published in the school calendar.
MARKING SCALE
A
B+
B
C+
C
D
F

NUMERICAL EQUIVALENT

Excellent achievement...........................................................………. 90-100
Above High Quality achievement…..……………………………… 86-89
High quality achievement.......................................................………. 80- 85
Above Average achievement……………………………………….. 76-79
Average achievement............................................................………...70- 75
Work meets minimum requirements.....................................……….. 65- 69
Failing..................................................................................………… 64 and below

HONOR ROLL REQUIREMENTS
WHS recognizes student achievement every marking period at two levels: Honor Roll and Distinguished Honor Roll.
Determination of inclusion on the Honor Roll will be based on the following criteria:
Distinguished Honor Roll: GPA must be between 3.75 and 4.0 with no grade lower than a B.
Honor Roll: GPA must be between 3.5 and 3.74 with no grade lower than a B.

. . . RESOURCE CENTERS
Westfield High School offers resource centers in the major academic areas of English, Mathematics, Science,
Social Studies, and World Languages. The Resource Centers provide students access to specific and select materials helpful in
independent study and research as well as materials to supplement class assignments. Instructors are available in the resource
centers to provide assistance throughout the school day. All students are urged to utilize the resource centers during
unassigned periods in order to improve their skills and reinforce their knowledge in the various disciplines.
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...S
... SCHOOL PROPERTY
Students are responsible for the proper care of all books, supplies and furniture supplied by the school and should not
mark school furniture, walls, ceiling, floor or equipment with pen, pencil, paint or any other instrument. Tampering with the
fire alarms, fire extinguishers or any electrical systems is strictly prohibited.
Pursuant to Board Policy 7610 (See
V andalism), anyone who willfully destroys school property through vandalism, arson or larceny, or who creates a hazard to the
safety of our students will be referred to the proper law enforcement agency. Students who disfigure property, break
windows or do other damage to school property or equipment will be required to pay for the damage done and/or replace the
item. Students who vandalize are subject to suspension.

Textbooks
Students are expected not to lose or misplace a textbook or expose a textbook to conditions or circumstances likely to
destroy, damage, or degrade it. All textbooks that will be taken home by pupils must be protected with an appropriate cover
to be supplied by the pupil. Pupils should not use pens, pencils, or other implements to mark a place in a textbook; use a
textbook to file bulky papers and notes; write in textbooks, or soil textbooks beyond normal use. Fines will be assessed for
any lost or damaged textbooks beyond normal wear. UNREASONABLE DAMAGE TO TEXTBOOKS WILL RESULT IN
FINES.

Lockers
Each pupil is assigned a locker and issued the combination to the lock by the counseling department. The students
will be held responsible for its condition. It must be kept locked at all times. Lockers for physical education are assigned by the
instructor in charge. Locks must be supplied by students. Students will be held responsible for the condition of their locker.
TO SAFEGUARD AGAINST THEFT FROM LOCKERS, STUDENTS ARE ADVISED NOT TO SHARE
LOCKERS OR REVEAL LOCKER COMBINATIONS. ALSO, STUDENTS MUST KEEP THEIR ASSIGNED
LOCKERS SECURED AND LOCKED AT ALL TIMES.

Fines
Students are notified of any fines that are levied against them by the teacher or staff member who determines the amount. All
fines must be paid by the end of each semester to the teacher who writes the fine slip or to the faculty treasurer of student
organizations to whom all records are turned over before the end of the school year. No credentials can be issued to any student
until accounts are cleared by the faculty treasurer of student activities

. . . SCHOOL YEAR CALENDAR POLICY
New Jersey State Law requires all pupils to complete 180 days of school; Westfield requires 181 days. The Westfield Board
of Education establishes a final day for students. As students formulate plans for the summer, they are advised to avoid
personal commitments requiring a departure from high school before the last day. Seniors should expect graduation to take
place on the date specified and will be required to attend all mandatory rehearsals.
There are, however, circumstances in which accommodations for early administration of final examinations will be
made. It should be noted, however, that these circumstances relate only to school-sponsored activities or academically-related
functions:
a. Students who, under the auspices of the high school, have applied for and have been accepted in academicallyrelated programs at college.
b. Students who are representing Westfield High School in state or national programs.
c. Students who must attend summer programs in order to be admitted as freshmen at the college of their choice.
d. Students who must attend New Student Orientation programs at the college to which they have been accepted.
Anyone seeking permission to be excused from school prior to the 181 st school day should see the principal as soon
as the need is known. Finally, it should be noted that permission will not be granted to students who seek permission to leave
school before the end of the year in order to secure a summer job.
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. . . SEARCH AND SEIZURE
The Westfield High School administration is responsible for protecting the health, safety, and welfare of the
school community while guaranteeing the right to privacy of students, especially in the case of lockers. New Jersey,
however, has a law concerning the inspection of student lockers, which accords the administration with the authority to inspect
lockers when necessary:
THE PRINCIPAL OR OTHER OFFICIAL DESIGNATED BY THE LOCAL BOARD
OF EDUCATION MAY INSPECT LOCKERS OR OTHER STORAGE FACILITIES
PROVIDED FOR USE BY STUDENTS SO LONG AS STUDENTS ARE INFORMED
IN WRITING AT THE BEGINNING OF EACH SCHOOL YEAR THAT INSPECTION
MAY OCCUR.
If it is deemed necessary, school administration shall inspect student lockers.

… SPECIAL SERVICES
Special Services is a support program mandated by federal and state statutes. The IEP process provides for the
enrollment of students in Special Services courses and/or programs. Specific information regarding course selection for students
with IEPs can be found in the Program of Studies booklet.

. . . STUDENT RIGHTS
VOTING
The 26th Amendment to the United States Constitution reduced the minimum voting age to 18 in state, local and
federal elections. While voting rights for 18 years old are only indirectly related to intraschool relations, the 26th
Amendment affects the responsibilities of all members of the school community. Students who are 18 or older have the same
responsibilities as other citizens to exercise their voting rights and to become informed about issues and candidates. While
education for good citizenship has always been a major goal of our schools, the 18-year old vote makes it more important
than ever that the schools encourage and assist students to examine issues and candidates objectively and in an informed
manner. The new amendment also gives new urgency to the school's responsibility for educating students concerning the
procedures for registering and voting.
STUDENT INQUIRY AND EXPRESSION
Good schools afford the greatest possible opportunity for freedom of inquiry and expression to all members of the
school community. Students and teachers are free to examine objectively and discuss significant issues and the diverse
points of view concerning these issues, however controversial the issues or points of view may be.
The expression by students of their attitudes, ideas, and opinions is particularly vital to education in a democracy.
Effective classroom activities are structured to encourage students to express, examine, and debate their thoughts and those of
others. Principals encourage students to utilize assemblies as media for expressing views and exploring issues.
The opportunity to share thoughts and to discuss and debate ideas and values, helps to eliminate bias and prejudice
and to foster the exercise of reason in forming, understanding, and defending beliefs. This opportunity is shared by all
members of the school community if each member recognizes the rights of all students, teachers, and administrators -- to express
themselves and learn to be a listener as well.
STUDENT SPEECH
The first Amendment to the Constitution guarantees the right of freedom of speech to all Americans, including
students. Nevertheless, the constitutional guarantee does not include license to interfere with the orderly conduct of classes, to
coerce others to participate in a particular mode of expression, or to violate the rights of those who disagree with a given point of
view. Student speech may be subject to disciplinary action if such speech:
•
•
•

is slanderous; i.e., spoken maliciously or without regard to the truth of the assertion;
clearly and immediately incites others to damage property or physically harm others; or
materially and substantially interferes with the normal operation of the school.

DISTRIBUTION OF LITERATURE
Board of Education policy enables school authorities to regulate the time, manner, place, and duration for
distributing literature on school grounds. They may regulate the content of literature to be distributed on school grounds
only to the extent necessary to avoid material and substantial interference with the requirements of appropriate discipline in the
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operation of the school. Students who wish additional information should consult the Westfield Board of Education's Policy
Handbook.
SPEAKERS AND PROGRAMS
Students and student organizations should be free within reasonable constraints to invite and hear speakers of their
choosing. If a school allows some outside speakers to use school facilities, it may not deny other similar speakers the use of these
facilities merely because such speakers are deemed controversial or undesirable by school officials.
School authorities may regulate the times and locations of speeches; and assemblies and to require advance notice in
order to avoid conflicts and insure proper protection of the school community. To insure understanding and compliance, rules and
regulations pertaining to these matters should be formulated, discussed, and published well in advance of preparation for and
conduct of such programs by classroom teachers. Teachers have the established procedure in their Handbooks.
SYMBOLIC SPEECH - BUTTONS, ARMBANDS, ETC.
The United States Supreme Court has upheld the right of students to wear or display buttons, armbands, flags,
decals, or other badges of symbolic expressions, where the manner of expression does not materially intrude upon the orderly
process of the school or the rights of others. Buttons, armbands and other badges of symbolic expression must not contain
material which is obscene or libelous or which advocates prejudice based on race, religion, ethnicity, gender or sexual orientation.

. . . SCHOOL CLOSING
In the event of inclement weather or mechanical breakdown, school may be closed or starting time delayed. The
same conditions may also necessitate early dismissal. School closing, delayed starting time or early dismissal will be posted
on the town website (www.westfieldnj.gov), TV 36 and News 12. Parents may also sign up for instant alerts via our Honeywell
system. Further information is on our school website. Reports in the morning will be between 6:00 a.m. and 8:00 a.m. If no
report is heard, it can be assumed that school will be in session. PLEASE DO NOT CALL THE SCHOOL. Telephone lines
must be kept open in emergencies.

. . . STUDENT COUNCIL
The Student Council has a highly active role. Its purpose is to serve as a meeting place between the student body
and the administration where the students can assume as much of the responsibility of organizing their high school activities as
they are able to handle. It is the place where problems or questions arising from either the students or the administration
can be presented for discussion and consideration.
The office of activities for your student government is located in the school store in Café A. If you wish to seek
information, enlist aid, participate in a major function of the Council, you should contact the officers during period 4 or
homeroom and before school or after school.

. . . SCHOOL SOCIAL FUNCTIONS
The Student Council and other school organizations sponsor several social functions during the year. Usually there will
be a small admission charge to pay for expenses. Most social functions are for high school students only. The following rules
are in effect at all school events.
1.

2.
3.
4.
5.

Pupils must arrive before 9:30 p.m. (this time subject to change). No one will be admitted after that time. Once
students have entered the school, they must remain at the activity until they decide to leave for the evening.
Once they have left the activity, they may not return.
No loitering around the building. Pupils must either come to the scheduled activity or leave school grounds.
Pupils who have been drinking or are suspected of being under the influence of drugs will not be admitted to the
activity. Chaperones will telephone the parents of such pupils and follow the district substance abuse policy.
Pupils who are in possession of alcoholic beverages or illegal drugs will be placed in police custody. These
pupils will be suspended from school and subject to the provisions of 18A:40A-12.
Police supervision is required at dances, coffeehouses, concerts, etc.

NOTE: These rules govern all club functions as well. Advisors/officers of clubs that sponsor social events during evening
hours are obliged to heed these regulations.
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. . . STUDENT GRIEVANCE PROCEDURE
In accordance with the State Board of Education principle "that students should have some means by which their
concerns may be effectively expressed, considered, and disposed of fairly.” Any pupil and/or his/her parents/guardians shall
have the right to question and/or to appeal the application of policies and administrative decisions affecting him/her through
appropriate channels.
The following procedures are available to initiate the problem solving process.
1.
2.
3.
4.

Consult with a teacher, a guidance counselor or other professional staff member of the student’s choice.
Misunderstanding of policies will frequently be cleared up at this level.
Seek parental guidance and support. Recommended primarily for problems of a personal nature.
Refer the problem, if it is of wider student concern, to the Student Council for study and recommendation. This
procedure is especially recommended as it is patterned on our democratic processes.
Seek an appointment with the principal or an assistant principal. This procedure is recommended where time or
the magnitude of the problem is a critical factor.

The pupil and/or his/her parents/guardians may appeal the principal's decision to the Superintendent of Schools. This
appeal should be in writing and should be specific and complete at the request of the Superintendent. A decision by the
Superintendent of Schools may be appealed to the Board of Education. This appeal should be in writing and should be
specific and complete at the request of the Board of Education. A decision by the Board of Education may be appealed to the
Commissioner of Education of the State of New Jersey. This should be in writing and should be specific and complete.
This procedure also applies to any student group wishing to present an issue of common concern.

. . . SUBSTITUTE TEACHERS
Our school is fortunate in having capable people to help us whenever our regular teachers are ill or are
attending conferences. A substitute teacher is deserving of the same respect as members of the regular Westfield High School
teaching staff; failure to do so will result in a report to your regular teacher or to the administration. Disciplinary consequences
may result.

. . . SUMMER READING
Reading always enriches . . . be it during the actual school year or in your leisure months of summer vacation. These
suggestions are listed in a pamphlet available in the library or from the English Department.

… SUMMER SCHOOL
Westfield High School does not offer summer school. Students may enroll in summer school programs for
remediation of a course or as a means of replacing a course. Guidance counselors can provide specific information about
where summer school courses are offered, time requirements, pre-approval of courses and final grade calculations.

...T
. . . TEXTBOOKS
The school furnishes books to all students. Reasonable wear is expected as a result of daily use. Attractive school book
covers are available at the student store and in the library. UNREASONABLE DAMAGE TO TEXTBOOKS WILL RESULT IN
FINES. Lost textbooks must be paid for and replaced immediately. The fines for these must be paid to the office at the time of
damage or loss.

. . . THE TRANSITION PROJECT
The Transition Project is a comprehensive peer program that aims to provide sustained support for ninth graders as
they adjust to high school life. The program involves 125 trained junior and senior Transition Leaders who meet regularly
with small groups of ninth graders throughout the first semester and informally throughout the school year.
Each
outreach incorporates a carefully planned activity that promotes discussion around important themes of transitioning to high
school.
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...U
. . . USE OF THE BUILDING/GROUNDS
Westfield High School affords its students, parents, teachers, and the general community with the opportunity to
use the facility throughout the year. Students have a priority over building/grounds usage; however, in order to reserve a room
or location, students -- with their faculty adviser/sponsor -- must place a reservation through the Main Office as soon as
possible. The facility cannot be used unless the proper procedure has been completed. Club/class officers and their advisers are
solely responsible for such tasks.

...V
. . . VANDALISM
The Board of Education believes that all school district property should be respected and all persons who use or have
access to school district property should respect such property and take pride in the institutions of this community and the
schools of this district.
Any person who purposely or knowingly damages school district property or damages school district property
recklessly or negligently in the employment of fire, explosives or another dangerous means listed in accordance with N.J.S.A.
2C:17-2 or purposely or recklessly tampers with the tangible property of the school district so as to endanger school district
property shall be reported to the appropriate law enforcement agency. Where the damage to district property is more than
minimal or has been caused by a pupil or a minor not a pupil of this district, the Board will hold the parent or legal guardian of
the minor responsible liable for the amount of the damage.
A person convicted of an offense that involves an act of graffiti will be required to reimburse the school district the
cost of damages and may be required to perform community service, which may include removing the graffiti from the
property, in accordance with the law.
A person who purposely defaces or damages district property with any symbol that exposes persons to violence,
contempt, or hatred on the basis of race, color, creed, gender, sexual orientation or religion is guilty of a crime and shall
be reported to appropriate law enforcement authorities. The Board may also report to the appropriate law enforcement
agencies any person whose vandalism of school property is serious or chronic.
A.

B.

Definitions
1.

"Vandalism" means the willful and malicious acts of any person that result in the destruction,
defacement, or damage of any property, real or personal, belonging to or entrusted to the Board.
Vandalism includes arson and an act of graffiti.

2.

"Arson" means the willful and malicious burning or setting on fire of any building or part of any
building owned or operated by the Board, by any person.

3.

“Act of graffiti” means the drawing, painting or making of any mark or inscription on school
district real or personal property without the permission of the school district.

Penalties and Restitution
1.

A pupil who vandalizes school property is subject to discipline, which may include suspension or
expulsion, in accordance with Policy Nos. 5600, 5610, and 5620.

2.

A pupil who vandalizes school property will be held liable for any damages caused by the act of
vandalism.

3.

The parents or legal guardians of any minor who injures/vandalizes school property, whether or
not the minor is enrolled in this district, shall be liable for damages to the amount of the injury,
together with costs of suit if the Board must resort to legal process to obtain payment of damages.
N.J.S.A. 18A:37-3
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a.

The School Business Administrator/Board Secretary shall obtain a professional estimate
of the cost of repairs and/or replacements necessitated by the vandalism.

b.

The School Business Administrator/Board Secretary shall present the pupil's parent or
legal guardian with an itemized bill based on the estimated costs.

c.

If, within thirty days the pupil's parent or legal guardians has not paid the bill
or made arrangements with the School Business Administrator/Board Secretary for the
payment of the bill in periodic installments, the Superintendent shall inform the Board
and recommend that the Board Attorney commence civil action for the amount due
together with costs.

d.

No diploma, transcript, transfer card, or report card will be issued to the pupil until all
obligations to the Board have been met.

4.

The Principal will recommend to the Superintendent and the Superintendent will recommend to the
Board, a pupil whose vandalism of school property is so serious or chronic as to warrant reporting
the pupil to the police.

5.

Any person who purposely defaces or damages school property with any symbol that exposes
persons to violence, contempt, or hatred on the basis of race, color, creed, gender, sexual
orientation or religion is guilty of a crime and shall be reported to the appropriate law enforcement
agency.

6.

Any person who purposely or knowingly damages school district property recklessly or
negligently in the employment of fire, explosives or another dangerous means listed in accordance
with N.J.S.A. 2C:17-2 or purposely or recklessly tampers with the tangible property of the school
district so as to endanger school district property will be reported to the appropriate law
enforcement agency.

7.

A person convicted of an offense that involves an act of graffiti will be required to reimburse the
school district the cost of damages and may be required to perform community service, which
may include removing the graffiti from the property, in accordance with the law. In addition, the
courts may suspend or postpone driving privileges of any person, at least thirteen and under
eighteen years of age, if convicted of an act of graffiti.

. . . VISITORS
The school policy is to accept only those visitors who have legitimate business to attend to at the school. Guests and
visitors must register at the front desk. Students wishing to bring a high school aged guest to school for a day must
make arrangements at least one week in advance by bringing a note from home to the Attendance Office requesting
permission. This privilege is reserved for special circumstances. Students residing in Westfield and not attending Westfield
Public Schools and students residing in neighboring towns will not be granted a visitors pass. If approval is granted, the
student must have a visitor’s form signed by each teacher and must return this form to the Attendance Office at the end of
the school day. The Westfield High School student is responsible for the guest’s behavior. Parents are always welcome, but
they are required to report to the main office to check in with an administrator. Visitors are expected to leave promptly when
their business is completed. Visitors must also sign out at the front desk.

. . . VOCATIONAL/TECHNICAL PROGRAMS
A student may be interested in exploring one of the specific vocational programs at outside institutions such as
Allied Health, Building Trades Technology, Electrical Technology, Auto Technology, Child Development and Horticulture.
Please consult the Program of Studies for further information.
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...W
. . . WITHDRAWAL AND TRANSFER
The procedure for students withdrawing or transferring is as follows:
1.
2.
3.
4.

Secure authorization withdrawal or transfer note from your parent or guardian.
Obtain appropriate forms from the Counseling Office.
Have the forms filled out by teachers, return all school books and property, and make sure all fees are paid.
Take completed forms to the Counseling Office for final clearance.
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SCHOOL SONGS
Traditional School Song
Westfield, dear Westfield, we sing to you.
We praise you always for the many things you do.
Schools know your reputation, we won't let it fall;
Westfield victorious, the champions of all!
Chorus
Cheer! Cheer! Here we are again
To cheer with all our might.
Cheer! Cheer! Here we are again
To cheer for the blue and white.
Dear colors.
Our teams have always done their best
Our school will always do the rest,
And we'll stand by our dear old high
And cheer again a cheer for Westfield High.
March Down the Field
March, march on down the field, fighting for
Westfield
Break through the (Opponent’s name)
their strength to defy.
We’ll give a long cheer for Westfield’s men.
We’re here to win again.
(Opponent’s name) team may fight to the end

Drive Up the Gridiron
Drive up the gridiron,
Hit them with all your might.
Drive on for Westfield
Show them the right way to fight
Give us a touchdown
We'll celebrate it tonight,
Singing always praise and glory
Of the blue and white.
Hail to the Victors
Hail to the victor’s valiant!
Hail to the victor’s valiant!
Hail! Hail! to Westfield High,
The champions of all!
(Repeat)

Cheer Song
Cheer, men/women, cheer
For Westfield has the ball.
See them run;
They never stop or fall.
And when they hit that line,
There'll be no line at all.
There'll be a hot time in the old town tonight!
Fight, Fellows/Gals!

Big Blue
When Westfield’s big blue team
Gets in the game,
And the whole line is fighting
Just to guard her name;
And the devils yell like thunder
As the backs crash by –
There’s a vict’ry in the old town tonight.
For Westfield’s banners are waving
In triumph o’er the field
And Westfield’s cohorts are cheering
For the team that never yields.
This day is Westfield’s forever.
Let the vanquished count the cost.
Then let us rise, rise and cheer, boys,
Till the last white line is crossed.

On, On Westfield
On, on Westfield; on, on Westfield.
Plunge right through that line.
Take the ball way round the end Boys!
A touchdown sure this time -Rah! Rah! Rah! (Spoken)
On, on, Westfield; on, on, Westfield.
Fight on for your fame.
Fight, fellows -Fight, fight, fight, (Spoken)
We'll win this game
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