Lexington School District Two
After-School Program

Student/Parent Handbook
2017 – 2018
739-4045 – office or ceasley@lex2.org – email
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Program Overview
Lexington School District Two’s After-School Program strives to promote a safe, caring,
and educational environment for your student. We want students to enjoy their time at
the after-school program, but most importantly we want them to continue to learn. The Page | 2
student to teacher ratio is 1:15. We want each and every student to feel special and
cared for by our staff.
Each day, the students are given a nutritional snack (Pineview and Congaree students
also receive another hot lunch) and they are allowed free play time. This may be
outside if the weather permits, or inside on inclement weather days. Students are also
given a 45 minute opportunity to complete that day’s homework assignment. If
students do not have homework, 45 minutes of quiet/reading time will be observed. We
want our students to have a chance to “recharge” their batteries after a long day of
learning.
The After-School Program hours of operation will begin immediately after
school ends and lasts until 6:00 PM on school days.
The staff members are responsible for and accountable for the day-to-day operations of
the program. Questions, concerns, and suggestions should be directed to the school’s
after-school director or the district director, Claire Easley. Claire can be reached by
phone at 803-739-4045 or by email at ceasley@lex2.org . Your school’s principal is also
available to you, but your first source of information should be the director at the school
or the district director.
Your child’s classroom teacher has no involvement with this program. Parents should
therefore contact the after-school program staff directly with any problems or concerns.
***A completed registration form and a $10 non-refundable deposit per child
must be on file with the program prior to the first day of attendance. This will
secure a placement in the program.***
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Emergency – Bad Weather Early Dismissal

For the safety of our students, faculty, bus drivers, and you, it is sometimes necessary
to cancel after school activities. The purpose is to get busses, students, our workers,
and you, off the road and home as soon, and as safely, as possible before bad weather
arrives.

Whenever possible, we will give you advance notice of this possibility the day before
the expected event. Please make plans to have someone available to pick up your child
at the announced dismissal time from the day care.

If the emergency dismissal is on short notice, we understand that you may not be
able to get to the school immediately, but please let us know if we can call someone
else, or you call someone on your authorized list. If we are not able to reach you, we
will call someone on your authorized list to pick up your child. We would like to have
every child picked up within an hour of dismissal.
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Fee Policies
•

There is $10.00 non-refundable registration fee.

•

The cost of the program is $45.00 for 1 child, $70.00 for 2 children, $75.00 for 3 Page | 4
children and $80.00 for 4 children. In order to receive the sibling rate, children
must reside in the same household. On “short” weeks, fees will be adjusted.

•

If a sibling is enrolled in another EDC program in Lexington School District Two
(Pineview or Northside ONLY), it is your responsibility to inform the director at
each program by Friday, August 25, 2017 in order to receive the discounted rate.

•

There is a flat fee per week, every week. If your child is absent any time
during the week, the fee remains the same. Only when school is out, or a
student is out due to illness for more than two days (with doctor’s excuse), will
the week be pro-rated.
*Kindergarten students do not pay for orientation day(s), but must pay for the
remainder of the first week of school.

•

Students participating in school-sponsored sports (including cheerleading) will be
charged a flat rate of $25.00 per week for the sport season, regardless of how
many days they attend.

•

The weekly fees are expected to be paid each week, or in advance. Payments
that fall more than two weeks behind will result in removal from the
program. If you have extenuating circumstances, speak to the director. Even if
you cannot pay the whole fee, pay SOMETHING so that your debt does not rise
so quickly and it is less difficult to catch back up! Any unpaid tuition will be
referred to the school administrator.

•

You should notify the director immediately if you withdraw your child from the
program for any reason. Failure to do so will leave you with the responsibility for
paying for weeks the child was “absent.” You are still responsible for any
previously unpaid fees. *You may not withdraw your child to avoid paying weekly
fees! That is, you may not withdraw this week and come back two weeks later!
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General Payment Policies
Payment is due on Friday of the week before or on Monday of each week
service is provided. Your school may accept payments only on certain days.
IF PAYMENTS FALL MORE THAN TWO WEEKS BEHIND, THE CHILD(REN)
WILL NOT BE ALLOWED TO ATTEND UNTIL PAYMENT HAS BEEN RECEIVED.
Payment must be in the form of check, money order, or cash. Make checks payable to
your child’s school. We do not have any money to give you change; however,
excess payment will be credited to your account.
Please indicate on your check the child(ren) you are paying for. A receipt will be issued
for all payments received. Parents are responsible for keeping their receipts.
Half Days and Early Release Days
On half days and early release days, all children may stay for free until their normal
school day would end (2:30 – elementary and 3:30 – middle). After these times, the fee
for students not enrolled in the program is $12.50 per child.

Emergency Drop In Rate
A drop in rate is available for emergency, occasional, “once in a blue moon”
events. A parent must contact the school principal for approval. Students are allowed
to attend the after-school program for a fee of $12.50 a day per child, up to 3
consecutive or nonconsecutive days. After 3 days, the regular weekly fee will apply.
This cannot be a recurring situation. Payment is due each day when child is
picked up. If payments are not made on the day of service, the child will not be
allowed to stay again until payment is made. Any unpaid tuition will be referred to
the school administrator.
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Pick Up/Dismissal
Pick up is expected NO LATER than 6:00 PM.
No child will be released without an authorized adult signing and logging the pickup
time and date on the sign-out roster.
Only adults listed on the registration form under Family Information or Pick
Up Authorization will be allowed to pick up your child(ren). A parent/guardian
may add or rescind pickup authorization in writing to the site director at any time
PRIOR to the pick-up. We reserve the right to request identification from anyone
picking up a student from the program.
The After-school program staff will not release a child to anyone that has (1)
not been previously authorized in writing, (2) fails to provide adequate
government issued photo identification, or (3) appears to be impaired or
otherwise unsafe. No exceptions to the policy are allowed.
Law enforcement will be contacted in the event a parent/guardian fails to
make arrangements for pickup of their child(ren) prior to 7:00 PM.
Late Pick-Ups
The Program closes at 6:00 p.m. Late Pick-ups are taken very seriously in the EDC
Program as our staffs have families as well as other jobs to get to. We certainly
understand that unexpected emergencies do happen at times. We ask that if you
should have an emergency to call the EDC Program and let a staff member know. A
phone number to the program will be given to you on the first day of school. You will
be allowed one late pick up of no more than fifteen minutes; if the pick-up is more than
15 minutes, there will be a $5.00 charge. A late pick-up fee of $5.00 per child per
fifteen minutes will be charged on the second and third occurrence. If a fourth late
pick-up occurs, the fee of $5.00 per child per 15 minutes will be charged and
the child will be dismissed from the program and all fees are due.
Any unpaid tuition will be referred to the school administrator.
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Late Pick-up Fee for Students not Enrolled in the ASDC
A non-enrolled student who is sent to the ASDC after regular school dismissal or afterschool detention dismissal because of missed/lack of regular transportation home may
stay until 4:00 pm without a fee for one (1) occurrence (no snack provided); a fee of
$5.00 per 15-minute periods will be charged after 4:00 pm. On a second or third
occurrence, there will be a fee of $6.00 up to 4:00 and $12.50 after 4:00 (snack
provided). Upon a fourth occurrence, the student will be considered “enrolled” and the
regular weekly fee of $45.00 will apply no matter how many days the student was
there. This is only fair for parents who are regularly paying their weekly fees even if
their children do not attend every day. Failure to pay incurred fees will result in a debt
card being placed in your child’s permanent folder. This debt card will follow your child
through high school, and may prevent your child from participating in certain
school/district events. Any unpaid tuition will be referred to the school
administrator.

Snacks
Our program will offer a variety of nutritious snacks after school. If snacks are brought
from home due to special dietary needs, they are to be eaten during the designated
snack time unless medically needed (ex: diabetic student).

Health and Hygiene
If your child has any medical conditions (allergies to foods, medical issues,
asthma, etc.) the site director must be notified in writing. Even if you have
notified the school office of this allergy or other condition, you must notify
the after-school daycare director as well.
If your child shows any signs of illness, you or an emergency contact will be notified
immediately. The child will be isolated until he/she leaves school. A staff member will
comfort and care for the child until the parent/guardian arrives.
If an accident occurs, After-School staff will administer basic first aid (band-aids, gauze,
etc.) to your child. The parent/guardian will be notified of the incident by phone call or,
for a less serious injury, through conversation at pick-up. An accident report will be sent
home if the injury is more severe than a small scrape or cut.
In the unlikely event of a health emergency, 911 will be called for immediate treatment.
The parent/guardian or emergency contact will be called as soon as possible after
emergency treatment is arranged.
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All children must be 100% potty trained in order to attend the After-School
Program. With that being said, we understand that accidents do happen. If your child
has a bathroom accident while attending the after-school program, we will call you
immediately to come and care for your child. If the child has a change of clothes,
he/she will be allowed to change; however the child must be able to change and clean
up after the accident by him/herself. After-School staff is not able to change or clean a
child after a bathroom accident.

Miscellaneous
The after-school program will not operate if the school closes early or is cancelled for
any reason. Decisions to close/cancel after school programs and activities are based on
the safety of travel in getting students and staff home. This includes inclement
weather, loss of power/water, etc. In this event, students will be dismissed in
accordance with the district and school policies.
Lexington School District Two After-School Program is not responsible for any personal
items lost or stolen at or during the program.
Photographs may be taken of your child during normal program activities to be used in
After-School Program promotional material without expectation for remuneration.
Movies with either G or PG ratings are occasionally offered as part of the after-school
program. Parent/guardians may give or withhold permission for their child to view these
movies in writing to the site director. Children whose parents have declined movie
participation will be provided with an alternate activity at the discretion of the site
director.
The computer lab/tablet activities provide access to district approved internet sites.
Parent/guardians may give or withhold permission for their child to participate in the
computer lab/tablet activities in writing to the site director. Children whose parents
have declined computer lab/tablet participation will be provided with an alternate
activity at the discretion of the site director.

Behavior Expectations and Discipline Policy
Proper behavior is expected and school discipline policies will be enforced during the
after-school program.
The first and foremost objective of the Lexington School District Two After-School
Program is to ensure the safety of all children and provide a positive atmosphere for
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learning and growing. The after-school program staff makes every effort to help
children understand clear definitions of acceptable and unacceptable behavior.
A child’s behavior is expected to be consistent with the following: Use
appropriate language at all times; cooperate with the staff and follow directions;
respect other children and staff, equipment, facilities and yourself; maintain a positive
attitude and stay in program areas. Running away is unacceptable.
The Discipline Policy:
1. If a child is unable to comply with the behavior expectations, a conference
between the site director and the child will be held. The parent/guardian will be
notified verbally and in writing at time of pick-up.
2. After three (3) such instances, the child will be referred to the principal.
Behavior which may result in immediate suspension or dismissal include, but
are not limited to:
1. Any action that could threaten or pose a direct threat to the physical/emotional
safety of the child, other children, or staff.
2. Fighting or bullying
3. Possession of a weapon of any kind
4. Vandalism or destruction of school property, after-school property, or property of
others
5. Sexual misconduct
6. Possession of or use of alcohol or controlled substances unless under the
prescription of a doctor
7. Running away
8. Biting
Special Circumstances
Parents/guardians are required to inform the after-school program in writing, prior to a
child’s acceptance in the program, of any special circumstances which may affect the
child’s ability to participate fully and within the guidelines of the program. Upon being
informed of such circumstances, the site director or district director may require a
conference with the parent/guardian to create a plan to effectively support the child.

[Type here]

Page | 9

Addendum to Student/Parent Handbook 2017-2018 (6/17/2017):

Enrollment/Attendance Plans
•

•

•

•

The basic full-time enrollment plan is for students to attend the after school
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program each week. The regular weekly fee is required unless a child is out due
to serious illness of more than two days with a doctor’s excuse.
There are no “vacation” days! The flat weekly fee applies.
A drop in rate is available for emergency, occasional, “once in a blue moon”
events. This is not a “part-time” arrangement. A parent must contact the school
principal for approval. Students are allowed to attend the after-school program
for a fee of $12.50 a day per child, up to 3 consecutive or nonconsecutive days.
After 3 days, the regular weekly fee will apply. This cannot be a recurring
situation. Payment is due when the child is picked up. Any unpaid tuition
will be referred to the school administrator.
A part-time rate will be granted only in special circumstances as approved by
the district director and the principal. A weekly fee of $35.00 will be applied
to pay for up to three days’ attendance each week. If the student is in
attendance more than three days, the regular full-time rate will be applied. This
fee must be paid each week, regardless of attendance.
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