OFFICE USE

PROFESSIONAL ADMINISTRATOR
APPLICATION

Application _____
Resume _______
Transcript ______
Follow Up ______
Follow Up ______
Follow Up ______
BGCK _________

Please complete this form, include your written responses to the questions and
forward, along with your resume and a copy of your transcripts, to the address below.

PERSONAL INFORMATION
Name _________________________________________

Home Telephone (

Address _______________________________________

Cell Telephone (

_______________________________________
City

State

) _____________________
) _______________________

Date Available _____________________________

Zip

Email Address _________________________________________

Citizenship:
£U.S. £Other_______________________________________

Marital Status:
£Single

£Married

£Separated

£Divorced

£Remarried

£Widowed

Spouse’s Name ______________________________ Spouse’s Occupation______________________________
Children:
Name ________________________________ Age/Grade ___/___

School________________________

Name ________________________________ Age/Grade ___/___

School________________________

Name ________________________________ Age/Grade ___/___

School________________________

Name ________________________________ Age/Grade ___/___

School________________________

Recognition and Awards (please list any honors or awards for your achievements):
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
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Why are you considering a change of employment?
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________

ACADEMIC PREPARATIONS
High School ____________________________________________________________________________________
Name

City, State

Date of Diploma

Undergraduate School ____________________________________________________________________________
Name

City, State

Date of Diploma

Major(s) ____________________________

Minor(s) ______________________

Degree _____________________________

Hours in Education _____________

Graduate School _________________________________________________________________________________
Name

Hours Completed _______

City, State

Date of Diploma

Major _______________________

Degree ____________________________________

Minor________________________

Date of Attendance _________________________

List any courses you have taken in the Philosophy of Christian Education:
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
Hours earned in Christian Education:______________________________________________________________
List any other professional training or preparation:
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
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List recent books and professional journals you have read in your field or in education:
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
Certification Information (please list any professional certification you currently hold):
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
RELATED WORK EXPERIENCE
PROFESSIONAL ADMINISTRATIVE EXPERIENCE (begin with most recent position)
School, Address, Phone

Position Held

Dates of Employment

TEACHING EXPERIENCE (begin with the most recent position)
School, Address, Phone

Grade(s) and/or Subject
Taught

Dates of Teaching
Employment
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SPIRITUAL AND CHARACTER ATTRIBUTES
Give your definition of a Christian: ________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
Church name and affiliation: _____________________________________________________________________

Are you a member: £Yes £No Areas of Service:____________________________________________________
_______________________________________________________________________________________________
Explain what it means to refer to the Bible as the infallible and inerrant Word of God in matters of faith,
conduct and truth:
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
REFERENCES (Please give name, telephone number, occupation and capacity in which you know each reference.)
Personal References (Include your pastor as one of the three)
1.

________________________________________________________________________________________
________________________________________________________________________________________

2.

________________________________________________________________________________________
________________________________________________________________________________________

3.

________________________________________________________________________________________
________________________________________________________________________________________
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Professional References
1.

________________________________________________________________________________________
________________________________________________________________________________________

2.

________________________________________________________________________________________
________________________________________________________________________________________

3.

________________________________________________________________________________________
________________________________________________________________________________________

WRITTEN RESPONSES
Please give thoughtful responses to each of the following on a separate sheet of paper:
1.

Please state the key components or benefits of a Christian philosophy of education.

2.

How is your faith distinctly evident in your field of educational endeavor?

3.

In the field of Christian school administration, we possess areas of strength and weakness. As it pertains
to the many facets of Christian school administration, what do you and your peers consider to be your
areas of greater strength or gifting? What areas of administration do you consider to be essential but
which are not necessarily your strength or gift?

4.

The Christian educator is most effective when he/she models the Christian life. Please share what this
means to you in your personal habits, values, recreation and all-encompassing life-style.
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STATEMENT OF FAITH AND AGREEMENT
Madison Christian School is a non-denominational outreach ministry of Madison Christian Church. We
believe that denominational doctrine should be taught in the home and church, rather than in school. One of
our primary objectives is to teach character qualities of Christ. The Bible is not an isolated subject. Its truths
must be integrated into all subjects. We desire to teach all students to become critical thinkers so that they
can search the scriptures and learn to evaluate issues of life from a biblical perspective. Christian education
does not end with the memorization of Bible verses. It must include application of scripture to daily living.
Our statement of faith can be summarized by the emphasis on two character qualities - love and wisdom.
LOVE - John 13:34, 35 "Love one another. As I have loved you, so you must love one another. All men will
know that you are my disciples if you love one another." WISDOM - Proverbs 4:7 "Wisdom is supreme;
therefore get wisdom. Though it cost all you have, get understanding."

Doctrinal Issues
"Then you will know the truth, and the truth will set you free." John 8:32
Madison Christian School exists to support the home and church in a joint effort to lead each student to a
personal relationship with Christ. The student body includes families who attend over one hundred area
churches of various denominations and doctrinal beliefs. Therefore, Madison Christian School does not teach
denominational doctrine. Students asking doctrinal questions should be referred to their family and church. If
asked by a student, staff members may state their own beliefs; however, personal doctrinal convictions are
not to be imposed upon students. The spiritual goal is to develop a growing, personal relationship with Christ
using the Bible as our guideline. Students who are taught to seek the truth by studying God’s Word will be
well prepared to defend their own faith.
The teachers are asked to sign a statement that they believe these truths:
The Bible: the Word of God, the sixty-six books of the Old and New Testaments divinely inspired and given
of God. (II Timothy 3:16; II Peter 1:21)
The One True God: existing eternally as three persons - the Father, the Son, and the Holy Spirit. (Luke 3:22;
Matthew 28:19; II Corinthians 13:14)
The Lord Jesus Christ: His preexistence and deity (John 1:1-3), incarnate by virgin birth (John 1:14; Matthew
1:18-23, sinless life (Hebrew 4:15), substitutionary death (II Corinthians 5:21), bodily resurrection (Luke
24:36-43), ascension into heaven and present ministry (Hebrews 4:14-16), and coming again (Acts 1:11)
The Holy Spirit: His personality (John 16:7-15), and deity (Acts 5:3-4), and His work in each believer
(Romans 8:9), and filling (Ephesians 5:18), to empower for Christian life and service (Ephesians 3:16; Acts
1:8; Galatians 5:22-23).
Man: His creation in the image of God (Genesis 1:26-28), but man sinned and all are sinners (Romans 3:23),
in need of salvation (John 3:3-5).
Salvation: we are saved by the grace of God, received as the gift of God through personal faith in Jesus Christ
(Ephesians 2:8-9), we come repenting of our sins, confessing Him as Lord before men, and receiving baptism
into Him (Matthew 16:16; Acts 2:38; Acts 8; Acts 16; Romans 10:10).
The Church: the Church is the body and bride of Christ (Ephesians 1:22-23; 5:25-32), composed of all
believers (I Corinthians 2:12-13), growing together in fellowship and ministry (Ephesians 4:11-16; Acts 2).
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Christian Life: a life of righteousness, good works, and separation unto God from the evil ways of the world
(Romans 12:1-2), manifested by speaking the truth (James 5:12), maintaining the sanctity of the home
(Ephesians 5:22; 6:4), settling differences between Christians in accordance with the Word of God (I
Corinthians 6:1-8) exhibiting the fruit of the Spirit (Galatians 5:22-23), and maintaining a life of prayer
(Ephesians 6:18; Philippians 4:6).
Ordinances: The Christian should observe the ordinances of our Lord, which are (1) baptism of believersimmersion (Matthew 28:19; Mark 16:16; Acts 2:38; Romans 6:1-6) (2) the Lord’s Supper (I Corinthians
11:20-34; Acts 2:42; Acts 20:7).
Satan: His existence and personality as the great adversary of God and His people (Revelation 12:1-10), His
judgment (John 12:31), and final doom (Revelation 20:10).
Future Life: The conscious existence of the dead (Philippians 1:21-23; Luke 16:19-31), the resurrection of the
body (John 5:28-29), the judgment and reward of believers (Romans 14:10-12; II Corinthians 5:10), the
judgment and condemnation of unbelievers (Revelation 20:11-15), the eternal life of the saved (John 3;16),
and the eternal punishment of the lost (Matthew 25:46; Revelation 20:15).

MY SIGNATURE INDICATES MY AFFIRMATION OF THE FOLLOWING:
The information I have provided herein is completely true. Also, I am in complete agreement with the
“Statement of Faith and Agreement” above.
______________________________
Signature

____________________________
Date

Madison Christian School does not discriminate on the basis of race, color, national or ethnic
origin regarding any of its policies, programs and procedures.
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CANDIDATE DISCLOSURE AND BACKGROUND CHECK AUTHORIZATION
I hereby certify that the facts set forth in this application process are true and complete to the best of my
knowledge. I understand that falsification of any statement or a significant omission of fact may prevent me
from being hired, or if hired, may subject me to immediate dismissal regardless of the time elapsed before
discovery. If I am released under these circumstances, I further understand and agree that I will be paid and
receive benefits only through the day of release.
I authorize Madison Christian School to thoroughly make inquiries, either by written communication, by
telephone, online, or in person to any of the references which I have listed or to any former employer,
creditor, credit bureau, government agency, educational institution, military establishment or any other
persons or institutions knowledgeable of my background as to my prior history, work experience, nature of
duties, work hours, wages, performance levels, reliability, responsibility, honesty and any other measures of
my character or personality.
In consideration for your developing such information, I specifically waive any confidential relationship of
privacy position which may exist between myself and MCS and completely release Madison Christian School
from any responsibility or liability for damages which may occur as a result of the disclosure of this
information. I waive the right to ever personally view any references given to the school.
I authorize Madison Christian School to conduct a criminal records check. I understand and agree that any
offer of employment that I may receive from Madison Christian School is conditional upon the receipt of
background information, including criminal background information. Madison Christian School may refuse
employment or terminate conditional employment if the school deems any background information
unfavorable or that it could reflect adversely on the school or on me as a Christian role model.
I understand that this is only an application for employment and that no employment contract is being
offered at this time.
I certify that I have carefully read and do understand the above statements and that the information listed
below is true and correct. A photostatic, or any other copy, of this authorization bearing my signature shall be
equally legally valid as the original.

Have you ever been charged with any criminal offense other than a traffic violation?
Yes ____ No ____
If so, please explain: ____________________________________________________________________________
Date ______________ Applicant’s (printed) Full Name _______________________________________________
Social Security No. _____/_____/_____ Date of Birth _________Place of Birth____________________________
Driver’s License State / Number ______ ____________ Signature of Applicant___________________________
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Please list current and three previous addresses.

Current Address:

___________________________________________________________________________
___________________________________________________________________________

Previous Address:

___________________________________________________________________________
___________________________________________________________________________

Previous Address:

___________________________________________________________________________
___________________________________________________________________________

Previous Address:

___________________________________________________________________________
___________________________________________________________________________
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MADISON CHRISTIAN SCHOOL BIBLICAL MORALITY LIFESTYLE STATEMENT
Madison Christian School (MCS) stands firmly upon the historical truth claims and moral foundations of
Christianity. This includes, but is not limited to, the biblical definition of marriage, the attendant boundaries
of sexuality and moral conduct, and the clear biblical teaching that gender is both sacred and established by
God's design. Parents or the legal guardians who choose to enroll their children at MCS agree to support
these and other basic biblical values derived from historical Christianity. Parents understand and agree that
MCS will teach these principles and biblical values. MCS will accept families who embrace the school’s
stated positions currently in their lives, and that mercy, forgiveness, and redemption are freely afforded to
applying families.
In addition, the School Board urges parents to recognize their scriptural responsibility (Deuteronomy 6:1-9,
Psalm 78:5, 6, Proverbs 22:6) to provide their children with a Christian education and to understand that the
primary responsibility for this task rests with the parents (Ephesians 6:4). MCS was founded and continues to
operate upon biblical values and the desire and commitment for Bible-believing Christian parents to enroll
their children in an intentionally Christian environment. MCS will accept students who are willing to support
the school's philosophy of Christian education, student conduct requirements, and the school's stated
positions and whose parents are willing to allow their children to be educated and influenced in an
intentionally Christian environment. Continued enrollment at MCS is contingent upon this same
understanding and support by both the student and parents.
MCS is a religious institution providing an education in a distinct Christian environment, believing its biblical
role is to work in conjunction with the home to mold students to be Christ-like. On occasions in which the
atmosphere or conduct within a particular home or the activities of the student are counter to or in opposition
to the biblical lifestyle the school teaches, the school reserves the right, within its sole discretion, to refuse
admission of an applicant or discontinue enrollment of a current student. This includes, but is not necessarily
limited to, living in, practicing, condoning, or supporting sexual immorality, including but not limited to, sex
outside of marriage, homosexual acts, bi-sexual acts; gender identity different than the birth sex
chromosomal level; promoting such practices; or otherwise the inability to support the moral principles of the
school (Leviticus 20:13a, Romans 1:27, Matthew 19:4-6).
MCS believes that every person is created in the image of God, that human sexuality reflects that image in
terms of intimate love, communication, fellowship, subordination of the self to the larger whole, and
fulfillment. God's Word makes use of the marriage relationship as the supreme metaphor for His relationship
with His covenant people and for revealing the truth that that relationship is of one God with one people.
Therefore God's plan for human sexuality is that it is to be expressed only in a monogamous relationship
between one man and one woman within the framework of marriage. This is the only relationship that is
divinely designed for the birth and rearing of children and is a union made in the sight of God, taking priority
over every other human relationship. This is validated by Gen. 1:27-28; 2:18, 20, 23-24; Isa. 54:4-8; 62:5b; Jer.
3:14; Ezek. 16; Hosea 2; Mal. 2:14; Matt. 19:4-6; Mark 10:9; John 2:1-2, 11; 1 Cor. 9:5; Eph. 5:23-32; 1 Tim. 5:14;
Heb. 13:4; and Rev. 19:7-8.
MCS believes to follow the teachings of the Scriptures regarding marriage and divorce we must affirm that
sexual relationships outside of marriage and sexual relationships between persons of the same sex are
immoral and sinful. We further affirm that heterosexual monogamy is God's plan for marriage. MCS abhors
the trend to ignore God's laws of chastity and purity, and vigorously opposes public acceptance of sexual
promiscuity and all factors and practices that promote it. The school maintains a biblical view of human
sexuality that makes the sexual experience, within the framework of marriage, a gift of God to be enjoyed as
communion of a man and woman, as well as or the purpose of procreation. Sexual relationships outside of
marriage and sexual relationships between persons of the same sex are immoral and sinful. The depth of the
sinfulness of homosexual practice is recognized, and yet we believe the grace of God sufficient to overcome
both the practice of such activity and the perversion leading to its practice. This is validated by Ex. 20:14, 17;
22:19; Lev. 20:10-16; Matt. 5:32; 19:19; Mark 10:11-12; Luke 16:18; and I Cor. 7:15.
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Gender differentiation and male/female uniqueness are part of a divine design that God indelibly engraved
upon creation. God gives our bodies to us for spiritual and relational purposes, as well as physical ones. It is His
desire that the most fundamental distinctions we experience as human beings should remind us that our
completeness is ultimately found in communion with Himself and others. For this reason, "The Lord God said,
'It is not good for the man to be alone. I will make a helper suitable for him'" (Genesis 2:18). Personal
fulfillment involves intimate fellowship and union with God, as exemplified by the ideal of Christ as the
bridegroom and the Church as His bride (Ephesians 5:22-32; Revelation 19:7-9). Based on our biblical and
theological study, there is no argument for a "third gender" among humans. Gender confusion and dysphoria
are ultimately the biological, psychological, social and spiritual consequences of the human race's fallen
condition. This state of depravity affects all persons individually and collectively. While society is at liberty to
legitimize any behavior it chooses simply by reclassifying and renaming it, Christ-followers adhere to biblical
boundaries. It is our Christian conviction that renaming them cannot normalize sin and its expressions. We call
upon biblical Christians to continue to accept their role as witnesses who speak prophetically about the need
for repentance and sanctification in every culture.
We believe that God wonderfully and immutably creates each person as male or female. These two distinct,
complementary genders together reflect the image and nature of God (Gen 1:26-27). Rejection of one's
biological sex is a rejection of the image of God within that person. We believe that the term "marriage" has
only one meaning: the uniting of one man and one woman in a single, exclusive union, as delineated in
Scripture (Gen 2:18-25). We believe that God intends sexual intimacy to occur only between a man and a
woman who are married to each other (1 Cor 6:18; 7:2-5; Heb. 13:4). We believe that God has commanded
that no intimate sexual activity be engaged in outside of a marriage between a man and a woman. We
believe that any form of sexual immorality (including adultery, fornication, homosexual behavior, bisexual
conduct, bestiality, incest, and use of pornography) is sinful and offensive to God (Matt 15:18-20; 1 Cor 6:9-10).
We believe that in order to preserve the function and integrity of MCS as a Christian ministry, and to provide a
biblical role model to the MCS families, it is imperative that all persons employed by MCS in any capacity, or
who serve as volunteers, agree to and abide by this Madison Christian School Biblical Morality Lifestyle
Statement (Matt 5:16; Phil 2:14-16; 1 Thess. 5:22). We believe that God offers redemption and restoration to all
who confess and forsake their sin, seeking His mercy and forgiveness through Jesus Christ (Acts 3:19-21;
Rom 10:9-10; 1 Cor. 6:9-11). We believe that every person must be afforded compassion, love, kindness,
respect, and dignity (Mark 12:28-31; Luke 6:31). Hateful and harassing behavior or attitudes directed toward
any individual are to be repudiated and are not in accord with Scripture.
The statement of faith does not exhaust the extent of our beliefs. The Bible itself, as the inspired and infallible
Word of God that speaks with final authority concerning truth, morality, and the proper conduct of mankind,
is the sole and final source of all that we believe. For purposes of MCS's faith, doctrine, practice, policy, and
discipline, our School Board is MCS's final interpretive authority on the Bible's meaning and application.
We believe that all human life is sacred and created by God in His image. Human life is of inestimable worth
in all its dimensions, including pre-born babies, the aged, the physically or mentally challenged, and every
other stage or condition from conception through natural death. We are therefore called to defend, protect,
and value all human life (Ps 139).
Because God has ordained marriage and defined it as the covenant relationship between a man, a woman,
and Himself, MCS will only recognize marriages between a biological man and a biological woman. Further,
the School Board, Head of School, Faculty and Staff of MCS shall only participate in weddings and solemnize
marriages between one man and one woman. Finally, the facilities and property of Madison Christian School,
which is a direct ministry of Madison Christian Church, shall only host weddings and wedding receptions
between one man and one woman.
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DECLARATION OF MORAL INTEGRITY
Madison Christian School expects all of its employees and its volunteers with unsupervised access to
children to model the same Christian values and lifestyles that it seeks to inculcate in its students. As an
applicant for a ministry position as an employee or as a volunteer at this school, I _____________________
recognize, understand, and agree to live by the Christian moral standards of the school.
I declare that as a follower of Christ, I am not engaging in and commit to not engage in inappropriate sexual
conduct. Inappropriate conduct includes, but is not limited to, such behaviors as the following: heterosexual
activity outside of marriage (e.g. premarital sex, cohabitation, extramarital sex), homosexual activity, sexual
harassment, use or viewing of pornographic material or websites, or sexual abuse or improprieties toward
minors as defined by Scripture and federal or state law.
I declare that the above statement is factual and true. My signature below indicates that I meet the moral
integrity standards and Christian role model lifestyle requirements of Madison Christian School.
______________________________________________________________________________________________
Applicant’s signature

Date

______________________________________________________________________________________________
Administrator’s signature after discussion with applicant/volunteer

Date

“Honor marriage, and guard the sacredness of sexual intimacy between wife and husband. God draws a
firm line against casual and illicit sex.” Hebrews 13:4
The Message
“A pupil is not superior to his teacher, but everyone [when he is] completely trained – readjusted,
restored, set to rights, and perfected – will be like his teacher.” Luke 6: 40
The Amplified Bible
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